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Welcome to White Mountains Community College!
For 48 years, White Mountains Community College has been providing an 
accredited, high-quality, affordable option in higher education for people in 
northern NH. We are fully accredited by the New England Association of 
Schools and Colleges (NEASC). Our main campus is located in Berlin, with 
an academic center in Littleton, and courses available in Conway.
As a student-centered comprehensive community college, we offer associate 
degree, professional certificate and certificate programs that are industry 
driven, and focused on the regional and global economies. We want our 

students to leave with the knowledge and skills they need to be successful as they pursue their careers 
or higher levels of education. We have guaranteed transfer agreements with the University System 
of New Hampshire that ensure all your Liberal Arts credits will transfer to the University of New 
Hampshire, Plymouth State University, Keene State College and Granite State College.
Many of our programs offer students unique opportunities in high-demand areas. Baking and 
Pastry Arts, Welding, and GIS/Surveying are just a few examples. Others such as Accounting, 
Business Administration, and Criminal Justice offer students relevant options in today’s workforce. 
Whichever field of study a student decides to pursue at White Mountains Community College, 
they will find dedicated faculty & staff to meet their personal and academic needs. The college 
offers a variety of student support services including financial aid, tutoring, advising, counsel-
ing, and job placement.
The White Mountains in the north country of NH is an amazing place to live, work, play, and study. 
Situated at the base of the Presidential Range, our college is surrounded by natural beauty and is a 
virtual outdoor playground with endless possibilities. We hope you will join us to pursue your profes-
sional and personal goals. Come to the Mountains!!

Matthew Wood
Interim

Directions to White Mountains Community College
From the north (Colebrook area):

Take Rt. 26 east into the town of Errol. Take Rt. 16 south and follow to Berlin. The college is located on the left, 
DSSUR[LPDWHO\�RQH�PLOH�VRXWK�RI�WKH�1DQVHQ�:D\VLGH�$UHD��

From the south:

7DNH�,����QRUWK�WR�([LW�����3URFHHG�QRUWK�RQ�5W����WR�5W������QRUWK��)ROORZ�5W������WR�5W����HDVW��)ROORZ�5W����LQWR�
*RUKDP��$W�WKH�LQWHUVHFWLRQ�RI�5W����DQG�5W�����WXUQ�OHIW�RQWR�5W�����QRUWK��)ROORZ�5W�����LQWR�WKH�FLW\�RI�%HUOLQ��DSSUR[L-
PDWHO\�VL[�PLOHV���7KH�FROOHJH�LV�ORFDWHG�RQ�5W������WKUHH�PLOHV�QRUWK�RI�GRZQWRZQ�%HUOLQ��RQ�WKH�ULJKW��

From the seacoast:

)ROORZ�5W�����QRUWK�WR�%HUOLQ��7KH�FROOHJH�LV�ORFDWHG�RQ�5W������WKUHH�PLOHV�QRUWK�RI�GRZQWRZQ�%HUOLQ��RQ�WKH�ULJKW��

From the east (Maine):

)ROORZ�5W����ZHVW�LQWR�*RUKDP��$W�WKH�LQWHUVHFWLRQ�RI�5W����DQG�5W������FRQWLQXH�VWUDLJKW�RQ�5W�����QRUWK�LQWR�
WKH�FLW\�RI�%HUOLQ��DSSUR[LPDWHO\�VL[�PLOHV���7KH�FROOHJH�LV�ORFDWHG�RQ�5W������WKUHH�PLOHV�QRUWK�RI�GRZQWRZQ�
Berlin, on the right. 

From the west (Littleton area):

Take Rt. 116 east into Whitefield, then continue to Jefferson. In the town of Jefferson, turn right onto Rt. 2 east. 
)ROORZ�5W����LQWR�*RUKDP��$W�WKH�LQWHUVHFWLRQ�RI�5W����DQG�5W������WXUQ�OHIW�RQWR�5W�����QRUWK��)ROORZ�5W�����LQWR�
WKH�FLW\�RI�%HUOLQ��DSSUR[LPDWHO\�VL[�PLOHV���7KH�FROOHJH�LV�ORFDWHG�RQ�5W������WKUHH�PLOHV�QRUWK�RI�GRZQWRZQ�
Berlin, on the right.



www.wmcc.edu  � 3

TABLE OF CONTENTS
$FDGHPLF�&DOHQGDU .............................................................. 4

$GPLVVLRQV�3ROLFLHV�DQG�3URFHGXUHV ................................ 7

&RVW�RI�$WWHQGDQFH ............................................................... 9

)LQDQFLDO�$LG ....................................................................... 11

Student Services ................................................................. 14

$FDGHPLF�3ROLFLHV�	�3URFHGXUHV ..................................... 18

&UHGLW�2SWLRQV�IRU�$GYDQFHG�6WDQGLQJ .......................... 29

%XVLQHVV�7UDLQLQJ�	�&RPPXQLW\�(GXFDWLRQ ................. 72

&RXUVH�'HVFULSWLRQV ........................................................... 74

&ROOHJH�'LUHFWRU\ ............................................................... 97

ASSOCIATE DEGREES
$FFRXQWLQJ .......................................................................... 32
$GYDQFHG�:HOGLQJ�7HFKQRORJ\ ...................................... 69
$XWRPRWLYH�6HUYLFH�0DQDJHPHQW ................................... 33
$XWRPRWLYH�7HFKQRORJ\ ................................................... 34
%DNLQJ�DQG�3DVWU\�$UWV ..................................................... 35
%XVLQHVV�$GPLQLVWUDWLRQ ................................................... 37
&ULPLQDO�-XVWLFH�+RPHODQG�6HFXULW\ ............................. 39
&XOLQDU\�$UWV ...................................................................... 40
(DUO\�&KLOGKRRG�(GXFDWLRQ .............................................. 43
Environmental Resources ................................................. 46
� (QYLURQPHQWDO�6FLHQFH�RU�7HFKQRORJ\ ....................... 46
� *,6�6XUYH\LQJ�7HFKQRORJ\ .......................................... 48

General Studies ................................................................... 49
Health Science..................................................................... 62
Human Services.................................................................. 52
,QIRUPDWLRQ�7HFKQRORJ\ ................................................... 53
/LEHUDO�$UWV ......................................................................... 54
0HGLFDO�$VVLVWDQW ............................................................... 56
0RELOH�(TXLSPHQW�7HFKQRORJ\ ........................................ 59
Nursing ................................................................................ 61
2IILFH�0DQDJHPHQW ............................................................ 63
� $GPLQLVWUDWLYH�&RQFHQWUDWLRQ ..................................... 63
� 0HGLFDO�&RQFHQWUDWLRQ .................................................. 64
Teacher Education.............................................................. 66

PROFESSIONAL CERTIFICATE
&ULPLQDO�-XVWLFH�+RPHODQG�6HFXULW\ ............................. 39
Environmental Science ...................................................... 47

CERTIFICATES
$SSOLHG�&DUHHU�)XQGDPHQWDOV�)RU 
$GYDQFHG�0DQXIDFWXULQJ ................................................. 32
$XWLVP�(GXFDWLRQ .............................................................. 68
$XWRPRWLYH�7HFKQRORJ\ ................................................... 34
%DNLQJ�DQG�3DVWU\�$UWV ..................................................... 36
%XVLQHVV�$GPLQLVWUDWLRQ ................................................... 37
&DUHHU�DQG�7HFKQLFDO�(GXFDWLRQ ...................................... 38
&\EHUVHFXULW\�DQG�+HDOWKFDUH�,7 ..................................... 42
(DUO\�&KLOGKRRG�(GXFDWLRQ .............................................. 45
Entrepreneurship ............................................................... 38
(QWU\�/HYHO�&KLOG�&DUH ...................................................... 45
)RRG�6HUYLFH�3URGXFWLRQ ................................................... 41
+HDOWK�DQG�:HOOQHVV�$GYRFDWH ........................................ 50

+HDOWK�DQG�:HOOQHVV�&RDFK .............................................. 50
+RVSLWDOLW\�0DQDJHPHQW .................................................. 51
Human Services.................................................................. 52
,QIRUPDWLRQ�7HFKQRORJ\ ................................................... 53
0DVVDJH�7KHUDS\ ............................................................... 55
0HGLFDO�$VVLVWDQW ............................................................... 57
0HGLFDO�&RGLQJ .................................................................. 58
0RELOH�(TXLSPHQW�7HFKQRORJ\ ........................................ 60
2IILFH�$VVLVWDQW ................................................................... 64
2XWGRRU�5HFUHDWLRQ�0DQDJHPHQW ................................... 65
Special Education ............................................................... 68
:DWHU�4XDOLW\�7HFKQRORJ\ ................................................ 69
:HOGLQJ�3LSH�:HOGLQJ�3UHFLVLRQ�:HOGLQJ .................. 69

TRAINING PROGRAMS
&XOLQDU\�$UWV�$SSUHQWLFHVKLS .......................................... 72 Tractor Trailer Driver ........................................................ 72

6XUYH\LQJ�7HFKQRORJ\ ....................................................... 48



4 �  www.wmcc.edu

White Mountains Community College

2014-2015 Student Calendar

-DQXDU\��� ..............6SULQJ�6HPHVWHU�&ODVVHV�%HJLQ
-DQXDU\��� ............../DVW�'D\�WR�$GG�D�&ODVV�:LWKRXW�

,QVWUXFWRU�3HUPLVVLRQ
)HEUXDU\�� ............./DVW�'D\�WR�'URS�ZLWK�)XOO�5HIXQG�

IRU�6HPHVWHU�/HQJWK�&RXUVHV
)HEUXDU\�� ............./DVW�'D\�WR�5HVROYH�Fall Incompletes
)HEUXDU\��� ...........3UHVLGHQWV·�'D\�+ROLGD\���1R�&ODVVHV
0DUFK������ ...........6SULQJ�%UHDN���1R�'D\�RU� 

(YHQLQJ�&ODVVHV
0DUFK��� ................/DVW�'D\�WR�:LWKGUDZ�ZLWK�*UDGH�RI�

´:µ�DQG�����3RLQW�RI�WKH�6HPHVWHU
0D\���....................6SULQJ�'D\�DQG�(YHQLQJ�&ODVVHV�(QG
0D\���....................&RPPHQFHPHQW

September 2 ...........)DOO�6HPHVWHU�&ODVVHV�%HJLQ
September 8 .........../DVW�'D\�WR�$GG�D�&ODVV�:LWKRXW�

,QVWUXFWRU�3HUPLVVLRQ
September 15 ........./DVW�'D\�WR�'URS�ZLWK�)XOO�5HIXQG�

IRU�6HPHVWHU�/HQJWK�&RXUVHV
September 19 ........./DVW�'D\�WR�5HVROYH�Summer 

Incompletes
2FWREHU��� .............&&61+�6\PSRVLXP���1R�&ODVVHV
November 6 .........../DVW�'D\�WR�:LWKGUDZ�ZLWK�*UDGH�RI�

´:µ�DQG�����3RLQW�RI�WKH�6HPHVWHU
November 11 .........9HWHUDQV·�'D\�+ROLGD\���1R�&ODVVHV
November 27-28 ...7KDQNVJLYLQJ�%UHDN���1R�&ODVVHV
December 16 ..........)DOO�'D\�	�(YHQLQJ�&ODVVHV�(QG

 September  M T W TH F
   02 03 04 05
  08 09 10 11 12
  15 16 17 18 19
  22 23 24 25 26
  29 30  

 October M T W TH F
    01 02 03
  06 07 08 09 10
  13 14 15 16 17
  20 21 22 23 24
  27 28 29 30 31

 November M T W TH F
  03 04 05 06 07
  10 11 12 13 14
  17 18 19 20 21
  24 25 26 27 28

 December M T W TH F
  01 02 03 04 05
  08 09 10 11 12
  15 16 17 18 19

BOLD LQGLFDWHV�+ROLGD\V�²�1R�&ODVVHV

IMPORTANT DATES

 January M T W TH F
   20 21 22 23
  26 27 28 29 30

 February M T W TH F
  02 03 04 05 06
  09 10 11 12 13
  16 17 18 19 20
  23 24 25 26 27

 March M T W TH F
  02 03 04 05 06
  09 10 11 12 13
  16 17 18 19 20

  30 31 

 April M T W TH F
   01 02 03
  06 07 08 09 10
  13 14 15 16 17
  20 21 22 23 24
  27 28 29 30

 May M T W TH F
      01
  04 05 06 08 08
  11 12 13 14 15
  18 19 20 21
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GENERAL INFORMATION
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�LV�RQH�RI�VHYHQ�
FROOHJHV� LQ� WKH�&RPPXQLW\�&ROOHJH�6\VWHP�RI�1HZ�
+DPS�VKLUH��)RU�LQIRUPDWLRQ�RQ�DQ\�RI�WKHP��GLDO�WROO�
free 1-800-247-3420.

COLLEGE MISSION
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�LV�D�FRPSUHKHQ-
sive student-centered educational institution providing 
RSSRUWXQLWLHV�IRU�HGXFDWLRQDO�DQG�FDUHHU�PRELOLW\�ZKLOH�
VXVWDLQLQJ�FRPPXQLW\�GHYHORSPHQW�

SYSTEM MISSION
7KH�&RPPXQLW\�&ROOHJH�6\VWHP�RI�1HZ�+DPSVKLUH�ZLOO�
SURYLGH�FRPSUHKHQVLYH��PDUNHW�GULYHQ��DFFHVVLEOH��TXDOLW\�
programs of higher education and services that respond 
to the needs of students, businesses and communities.

HISTORY 
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�� ORFDWHG�LQ�WKH�
:KLWH�0RXQWDLQV�UHJLRQ��LV�QRUWKHUQPRVW�RI�DOO�WKH�VWDWH·V�
FRPPXQLW\�FROOHJHV��7KH�FROOHJH�ZDV�HVWDEOLVKHG�LQ������
RQ�WKH�VLWH�RI�RQH�RI�WKH�ILUVW�KRPHVWHDGV�LQ�%HUOLQ��)DFXOW\�
members greeted the first class of 104 students with the 
SXUSRVH�RI�SUHSDULQJ�´TXDOLILHG�KLJK�VFKRRO�JUDGXDWHV�
as skilled workers to meet the needs of the state.”

6LQFH� LWV�HDUO\�GD\V�� WKH�FDPSXV�KDV�JURZQ� LQ�GHSWK�
and size. Several new programs have been added to the 
RULJLQDO�FXUULFXOD��)LYH�PDMRU�H[SDQVLRQV�KDYH�LQFUHDVHG�
WKH�PDLQ�FROOHJH�EXLOGLQJ�WR��������VTXDUH�IHHW�RI�PRGHUQ�
FODVVURRPV��ODERUDWRULHV�DQG�VKRSV��&RPSXWHUV�SOD\�D�
significant role in classroom and lab instruction and are 
SURPLQHQW�LQ�HYHU\�FXUULFXOXP��&ODVVURRPV�DUH�HTXLSSHG�
with SmartBoards to enhance the learning process. The 
FDPSXV�KDV� DOVR� H[SDQGHG�RII�VLWH� DQG� LQFOXGHV� WKH�
/LWWOHWRQ�$FDGHPLF�&HQWHU�

,Q�������´&RPPXQLW\µ�ZDV�DGGHG�WR�WKH�FROOHJH�QDPH��,Q�
2008, “Technical” was eliminated, as the college moved 
LQWR�WKH�UROH�RI�D�FRPSUHKHQVLYH�FRPPXQLW\�FROOHJH��$V�
WKH�FROOHJH�JURZV��SODQV�DUH�XQGHUZD\�IRU�QHZ�FRXUVHV��
QHZ�EXLOGLQJV��QHZ�SDUWQHUVKLSV�DQG�D�ZLGHU�YDULHW\�
RI�RSWLRQV�IRU�OHDUQHUV��+RZHYHU��WKH�EDVLF�SKLORVRSK\�
UHPDLQV�WR�SURYLGH�1RUWK�&RXQWU\�UHVLGHQWV�ZLWK�D�ILUVW�
UDWH��WZR�\HDU�FROOHJH�HGXFDWLRQ��2XU�JUDGXDWHV�DUH�ZHOO�
SUHSDUHG��ZKHWKHU�KHDGHG�WR�WKH�MRE�PDUNHW��RU�WR�IRXU�
\HDU�LQVWLWXWLRQV�WR�IXUWKHU�WKHLU�HGXFDWLRQ�

,Q�WKH�IRUW\�HLJKW�\HDUV�RI�LWV�H[LVWHQFH��WKH�FROOHJH�KDV�
FRQVLVWHQWO\�VRXJKW�WR�SURYLGH�TXDOLW\�HGXFDWLRQ��DOORZ-
LQJ�HDFK�VWXGHQW�WKH�RSSRUWXQLW\�WR�FKRRVH�DQ�RFFXSDWLRQ�
of interest and to gain the personal and professional 
VNLOOV�QHHGHG�WR�EH�VXFFHVVIXO�LQ�D�FRPSHWLWLYH�MRE�PDUNHW�

7KH� VWXGHQW� ERG\�KDV� JURZQ� VLJQLILFDQWO\� DQG�QRZ�
LQFOXGHV� D�ZLGH� VSHFWUXP� RI� DJHV� DQG� H[SHULHQFHV��
&RXUVHV�IRU�WUDGLWLRQDO�DQG�DGXOW�VWXGHQWV�DUH�DYDLODEOH�
GD\� DQG� HYHQLQJ� DW� WKH�PDLQ� FDPSXV� DQG� DFDGHPLF�

FHQWHU��2Q�OLQH�RIIHULQJV�FRQWLQXH�WR�H[SDQG��3URJUDPV�
XQLTXHO\�EOHQG�WKHRUHWLFDO� LQIRUPDWLRQ�ZLWK�SUDFWLFDO�
DSSOLFDWLRQ�DQG�PDLQWDLQ�ORZ�VWXGHQW�IDFXOW\�UDWLR��7KH�
IDFXOW\�LV�KHUH�H[FOXVLYHO\�WR�WHDFK�²�DQG�WR�SUHSDUH�VWX-
dents for success.

NOTICE OF NON-DISCRIMINATION
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�GRHV�QRW�GLVFULP-
inate in the administration of its admissions and educa-
WLRQDO�SURJUDPV��DFWLYLWLHV�RU�HPSOR\PHQW�SUDFWLFHV�RQ�
WKH�EDVLV�RI�UDFH��FRORU��UHOLJLRQ��QDWLRQDO�RULJLQ��DJH��VH[��
GLVDELOLW\��YHWHUDQ�VWDWXV��VH[XDO�RULHQWDWLRQ�RU�PDULWDO�
status. This statement is a reflection of the mission of 
WKH�&RPPXQLW\�&ROOHJH�6\VWHP�RI�1HZ�+DPSVKLUH�
DQG�:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�DQG�UHIHUV�
to, but is not limited to, the provisions of the follow-
LQJ� ODZV��7LWOHV�9,�DQG�9,,�RI� WKH�&LYLO�5LJKWV�$FW�RI�
������DV�DPHQGHG��WKH�$JH�'LVFULPLQDWLRQ�$FW�RI������
�$'($���7LWOH�,;�RI�WKH�(GXFDWLRQ�$PHQGPHQW�RI�������
6HFWLRQ�����RI�WKH�5HKDELOLWDWLRQ�$FW�RI�������1+�/DZ�
$JDLQVW�'LVFULPLQDWLRQ� �56$�����$��� WKH�$PHULFDQV�
ZLWK�'LVDELOLWLHV�$FW�RI�������$'$���DQG�6HFWLRQ�����
RI�WKH�9LHWQDP�(UD�9HWHUDQ·V�5HDGMXVWPHQW�$VVLVWDQFH�
$FW�RI�������,QTXLULHV�UHJDUGLQJ�GLVFULPLQDWLRQ�PD\�EH�
directed to Donna Briere, Room 138 or David Benck-

endorf��5RRP����� DW�:KLWH�0RXQWDLQV�&RPPXQLW\�
&ROOHJH�� ����������������RU� WR�Sara A. Sawyer, Direc-
WRU�RI�+XPDQ�5HVRXUFHV�IRU� WKH�&RPPXQLW\�&ROOHJH�
6\VWHP�RI�1+�����&ROOHJH�'ULYH��&RQFRUG��1+��������
���������������� ,QTXLULHV�PD\�DOVR�EH�GLUHFWHG�WR� WKH�
86�'HSDUWPHQW�RI�(GXFDWLRQ��2IILFH�RI�&LYLO�5LJKWV��
5HJLRQ�,�����$UFK�6WUHHW��6XLWH������%RVWRQ��0$�������
������ ����������������)$;������������������7''�������
����������(PDLO��2&5�%RVWRQ#HG�JRY�� WKH�1+�&RP-
PLVVLRQ�IRU�+XPDQ�5LJKWV����&KHQQHOO�'ULYH��&RQFRUG��
1+������������������������)$;����������������DQG�RU�
WKH�(TXDO�(PSOR\PHQW�2SSRUWXQLW\�&RPPLVVLRQ��-).�
)HGHUDO�%XLOGLQJ������*RYHUQPHQW�&HQWHU��5RRP������
%RVWRQ��0$�������� ���������������RU�����������������
)$;����������������77<���������������RU����������������

AFFIRMATIVE ACTION
7KH�&ROOHJH�3UHVLGHQW�VHUYHV�DV�WKH�$IILUPDWLYH�$FWLRQ�
UHSUHVHQWDWLYH�IRU�WKH�FROOHJH��)RU�LVVXHV�UHODWHG�WR�$IILU-
PDWLYH�$FWLRQ�� WKH�3UHVLGHQW�FDQ�EH�UHDFKHG�DW� ������
752-1113.

COMPLIANCE
,W�LV�WKH�SROLF\�RI�WKH�&RPPXQLW\�&ROOHJH�6\VWHP�RI�1+�
not to discriminate in their educational programs, activi-
WLHV�RU�HPSOR\PHQW�SUDFWLFHV�RQ�WKH�EDVLV�RI�UDFH��ODQ-
JXDJH��VH[��DJH�RU�KDQGLFDSSLQJ�FRQGLWLRQ��XQGHU�WKH�
SURYLVLRQV�RI�7LWOH�9,�RI�WKH�&LYLO�5LJKWV�$FW�RI�������
7LWOH�,;�RI�WKH������(GXFDWLRQDO�$PHQGPHQWV��6HFWLRQ�
����RI�WKH�5HKDELOLWDWLRQ�$FW�RI�������DQG�WKH�(GXFDWLRQ�
RI�$OO�+DQGLFDSSHG�&KLOGUHQ�$FW�RI������
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ACCREDITATION
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�LV�DFFUHGLWHG�E\�
WKH�1HZ�(QJODQG�$VVRFLDWLRQ�RI�6FKRROV�DQG�&ROOHJHV�
�1($6&��&RPPLVVLRQ�RQ�,QVWLWXWLRQV�RI�+LJKHU�(GXFD-
WLRQ��D�QRQ�JRYHUQPHQWDO��QDWLRQDOO\�UHFRJQL]HG�RUJDQL-
]DWLRQ�ZKRVH�DIILOLDWHG�LQVWLWXWLRQV�LQFOXGH�HOHPHQWDU\�
schools through collegiate institutions offering post-
graduate instruction.

$FFUHGLWDWLRQ�PHDQV�WKH� LQVWLWXWLRQ�PHHWV�RU�H[FHHGV�
FULWHULD�IRU�TXDOLW\�DV�GHWHUPLQHG�WKURXJK�D�SHHU�JURXS�
UHYLHZ�SURFHVV��$Q�DFFUHGLWHG�FROOHJH� LV�RQH�WKDW�KDV�
WKH�QHFHVVDU\�UHVRXUFHV� WR�DFKLHYH� LWV�VWDWHG�SXUSRVH�
through appropriate educational programs, is substan-
WLDOO\�GRLQJ�VR��DQG�JLYHV�UHDVRQDEOH�HYLGHQFH�WKDW�LW�ZLOO�
FRQWLQXH�WR�GR�VR�LQ�WKH�IXWXUH��,QVWLWXWLRQDO�LQWHJULW\�LV�
also addressed through accreditation.

$FFUHGLWDWLRQ�SURYLGHV�UHDVRQDEOH�DVVXUDQFH�DERXW�WKH�
TXDOLW\�RI�RSSRUWXQLWLHV�DYDLODEOH�WR�VWXGHQWV�ZKR�DWWHQG�
the college.

,QTXLULHV�UHJDUGLQJ�WKH�VWDWXV�RI�DQ�LQVWLWXWLRQ·V�DFFUHGLWD-
WLRQ�E\�WKH�1HZ�(QJODQG�$VVRFLDWLRQ�VKRXOG�EH�GLUHFWHG�
WR�WKH�DGPLQLVWUDWLYH�VWDII�RI�WKH�FROOHJH��,QGLYLGXDOV�PD\�
DOVR�FRQWDFW�WKH�1HZ�(QJODQG�$VVRFLDWLRQ�RI�6FKRROV�DQG�
&ROOHJHV��&RPPLVVLRQ�RQ�,QVWLWXWLRQV�RI�+LJKHU�(GXFDWLRQ��
����%XUOLQJWRQ�5RDG��6XLWH������%HGIRUG��0$�������������
(781) 271-0022.

ENROLLMENT
6WXGHQWV�PD\�PDWULFXODWH�LQ�GHJUHH��SURIHVVLRQDO�FHU-
tificate and certificate programs on a full or part-time 
EDVLV�DQG�HQUROO�LQ�FODVVHV�RIIHUHG�LQ�WKH�GD\�DQG�HYH-
ning on the main campus in Berlin, or at the academic 
FHQWHU�LQ�/LWWOHWRQ��6WXGHQWV�PD\�DOVR�HQUROO�LQ�RQ�OLQH�
FRXUVHV��6WXGHQWV�PD\�H[WHQG�WKHLU�FRXUVHZRUN�EH\RQG�
the number of semesters outlined in the program profiles. 
1RQ�PDWULFXODWHG�VWXGHQWV�PD\�DWWHQG��WDNLQJ�FUHGLW�DQG�
QRQ�FUHGLW�FRXUVHV��GD\V�RU�HYHQLQJV�

TRANSFERABILITY
7KHUH�H[LVW�PDQ\�RSSRUWXQLWLHV�WR�VWDUW�\RXU�HGXFDWLRQ�
KHUH�DW�:0&&�DQG�FRQWLQXH�\RXU�HGXFDWLRQ�ZLWK�RWKHU�
LQVWLWXWLRQV�RI�KLJKHU�HGXFDWLRQ��2XU�VWXGHQWV�QRZ�EHQ-
HILW�IURP�PDQ\�DUWLFXODWLRQ�DJUHHPHQWV�DQG�JXDUDQWHHG�
WUDQVIHU�SURJUDPV�WR�PDQ\�RWKHU�FROOHJHV��7KH�WUDQV-
IHU�SURFHVV�FDQ�EH�VWDUWHG�DW�DQ\�WLPH�ZKLOH�DWWHQGLQJ�
:0&&��$�VWXGHQW�PD\�HQWHU�NQRZLQJ�WKDW�WKH\�SODQ�WR�
FRQWLQXH�WKHLU�HGXFDWLRQ��RU�WKH\�PD\�GHFLGH�WR�FRQWLQXH�
WKHLU�HGXFDWLRQ�DV�WKH\�ZRUN�WRZDUG�FRPSOHWLRQ�RI�WKHLU�
SURJUDP�KHUH��,W·V�QHYHU�WRR�ODWH��KRZHYHU��WKH�VRRQHU�WKH�
SURFHVV�LV�VWDUWHG�WKH�HDVLHU�LW�LV�WR�PHHW�WUDQVIHU�UHTXLUH-
PHQWV�DQG�PD[LPL]H�WKHLU�WUDQVIHU�FUHGLWV�DQG�RSWLRQV�

7KH�$VVRFLDWH�LQ�$UWV�FXUULFXOXP�LV�GHVLJQHG�WR�RIIHU�VWX-
GHQWV�DQ�RSSRUWXQLW\�WR�WDNH�WKH�ILUVW�WZR�\HDUV�RI�D�OLE-
HUDO�DUWV�FROOHJH�FXUULFXOXP�KHUH�DQG�WUDQVIHU�WR�IRXU�\HDU�
LQVWLWXWLRQV��*UDGHV�RI�&�RU�EHWWHU�DUH�JHQHUDOO\�UHTXLUHG�WR�
transfer. It is important for students interested in transfer-

ULQJ�RU�FRQWLQXLQJ�WKHLU�HGXFDWLRQ�WR�ZRUN�FORVHO\�ZLWK�
WKHLU�IDFXOW\�DGYLVRUV��WKH�FROOHJH�WUDQVIHU�FRXQVHORU�DQG�
WKH�LQVWLWXWLRQ�WKDW�WKH\�SODQ�WR�DWWHQG�

5HFRJQL]LQJ�WKH�QHHG�WR�PDNH�WKH�SDWKZD\�WR�HDUQLQJ�
D�FROOHJH�GHJUHH�DV�VLPSOH�DV�SRVVLEOH��WKH�8QLYHUVLW\�
6\VWHP�RI�1HZ�+DPSVKLUH�DQG�WKH�&RPPXQLW\�&ROOHJH�
6\VWHP�RI�1HZ�+DPSVKLUH�KDYH�SDUWQHUHG�WR� ODXQFK�
NHTransfer.org, an online resource to help give students 
a clear understanding of which courses transfer among 
participating institutions. Having this information could 
reduce the number of courses needed to earn a degree 
DQG�VDYH�VWXGHQWV�ERWK�WLPH�DQG�PRQH\�

7KH�1+�7UDQVIHU�&RQQHFWLRQV�3URJUDP�LV�DQ�DJUHHPHQW�
EHWZHHQ�&&61+�DQG�861+�WKDW�JXDUDQWHHV�VWXGHQWV�
WUDQVIHU�DGPLVVLRQ�WR�861+�DV�ORQJ�DV�WKH\�PHHW�GHV-
ignated admission criteria at the USNH institution of 
their choice.

NOTIFICATION OF DISCLOSURE OF DIREC-
TORY INFORMATION
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�PD\�UHOHDVH�WKH�
IROORZLQJ�DV�´GLUHFWRU\�LQIRUPDWLRQµ��1DPH��DGGUHVV��
WHOHSKRQH�QXPEHU��HPDLO�DGGUHVV��PDMRU�ILHOG�RI�VWXG\��
SDUWLFLSDWLRQ�LQ�RIILFLDOO\�UHFRJQL]HG�DFWLYLWLHV�DQG�VSRUWV��
weight and height of members of athletic teams, dates of 
DWWHQGDQFH��HQUROOPHQW�VWDWXV��PD\�LQFOXGH�QXPEHU�RI�
FUHGLWV�DQG�RU�IXOO�SDUW�WLPH�VWDWXV���DQWLFLSDWHG�JUDG-
uation date, degrees, awards, honors and most recent 
educational institution attended.

6WXGHQWV�PD\�UHIXVH�GHVLJQDWLRQ�RI�DQ\�RU�DOO�RI� WKH�
DERYH�FDWHJRULHV�RI�SHUVRQDOO\�LGHQWLILDEOH�LQIRUPDWLRQ�
IRU�VSHFLILF�VWXGHQWV�SURYLGHG�WKDW�D�ZULWWHQ�UHTXHVW�LV�
UHFHLYHG�E\�WKH�5HJLVWUDU�
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$GPLVVLRQ�WR�:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�LV�
RSHQ�WR�DQ\RQH�ZKRVH�DFDGHPLF�UHFRUG�DQG�SHUVRQDO�
TXDOLILFDWLRQV�VXJJHVW�WKDW�KH�RU�VKH�PD\�SURILWDEO\�SXU-
VXH�RQH�RI�LWV�SURJUDPV�RI�VWXG\��,W�LV�WKH�UHVSRQVLELOLW\�
of all prospective students to review the associate degree 
RU�FHUWLILFDWH�UHTXLUHPHQWV��VWDQGDUGV�DQG�H[SHFWDWLRQV�
prior to submitting an official admissions application.

7KH�IROORZLQJ�SURFHGXUH�LV�WR�EH�IROORZHG�E\�HDFK�DSSOLFDQW�
IRU�GHJUHH��SURIHVVLRQDO�FHUWLILFDWH�RU�FHUWLILFDWH�SURJUDPV��$�
VWXGHQW�PXVW�WDNH�DW�OHDVW�RQH�FRXUVH�SHU�\HDU�WR�PDLQWDLQ�
PDWULFXODWHG�VWDWXV��RU�PXVW�DSSO\�IRU�UHDGPLVVLRQ�DQG�
DELGH�E\�DQ\�QHZ�UHTXLUHPHQWV�LQ�IRUFH�DW�WKDW�GDWH�

� ��� )LOH�D�:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�DSSOLFD-
tion form including the application fee, and when 
UHTXHVWHG��FRPSOHWH�D�SHUVRQDO�LQWHUYLHZ�ZLWK�D�FRO-
OHJH�UHSUHVHQWDWLYH��$�KDUG�FRS\�RI�WKH�DSSOLFDWLRQ�
PD\�EH�VXEPLWWHG��RU�LW�FDQ�EH�FRPSOHWHG�RQ�OLQH�DW�
www.wmcc.edu.

 2. Submit evidence of high school graduation (or GED) 
with an official transcript of courses, grades and stan-
dardized tests. Homeschool students please refer to 
page 8.

� ��� 3DUWLFLSDWH�LQ�WKH�$FFXSODFHU�SODFHPHQW�H[DP�RU�RWKHU�
DGPLVVLRQV�H[DPV�DV�UHTXLUHG�E\�VSHFLILF�FXUULFXOD��
6XFFHVVIXO�FRPSOHWLRQ�RI�WKH�6$7�H[DP�PD\�ZDLYH�
WKH�UHTXLUHPHQW�IRU�WKH�SODFHPHQW�H[DP��&RQWDFW�WKH�
admissions office for details.

� ��� 3UHVHQW�UHFRPPHQGDWLRQV� IURP�KLJK�VFKRRO�SHU-
VRQQHO�DQG�RU�HPSOR\HU�V��ZKHQ�DSSURSULDWH��7KH�
recommendations should reflect character, person-
DOLW\��VSHFLDO�DELOLWLHV�DQG�JHQHUDO�TXDOLILFDWLRQV�IRU�
FROOHJH�VWXG\�

 5. Submit an official transcript of all previous postsec-
RQGDU\�ZRUN�ZLWK�FRXUVH�GHVFULSWLRQV�

� ��� 6XEPLW� WKH�KHDOWK�VXUYH\�SULRU� WR�UHJLVWHULQJ�IRU�
FODVVHV��$�SK\VLFDO�H[DPLQDWLRQ�PD\�DOVR�EH�QHFHV-
VDU\�WR�PHHW�WKH�UHTXLUHPHQWV�RI�VHOHFWHG�SURJUDPV�

� ��� $SSULVH�WKH�FROOHJH�RI�HOLJLELOLW\�IRU�9HWHUDQV�$GPLQ-
istration and other aid programs.

1RWH��,W�LV�WKH�DSSOLFDQW·V�UHVSRQVLELOLW\�WR�UHTXHVW�WKDW�
RIILFLDO�WUDQVFULSWV�RI�SUHYLRXV�VWXG\�EH�PDLOHG�GLUHFWO\�
WR�WKH�$GPLVVLRQV�2IILFH��+LJK�VFKRRO�WUDQVFULSWV�PXVW�
be received prior to consideration of the application.

2IILFLDO�DSSOLFDWLRQ�IRUPV�IRU�:KLWH�0RXQWDLQV�&RP-
PXQLW\�&ROOHJH�DUH�DYDLODEOH�DW�KLJK�VFKRRO�JXLGDQFH�
RIILFHV��DW�WKH�FROOHJH��RU�IURP�WKH�FROOHJH·V�ZHEVLWH�DW�
ZZZ�ZPFF�HGX��$�����QRQ�UHIXQGDEOH�DSSOLFDWLRQ�IHH�LV�
UHTXLUHG��7KH�DSSOLFDWLRQ�IHH�LV�ZDLYHG�IRU�-REV�IRU�1HZ�
Hampshire Graduates when the application is accompa-
QLHG�E\�D�OHWWHU�IURP�WKH�&&61+�&KDQFHOORU��5XQQLQJ�
6WDUW�VWXGHQWV�DQG�1+�&RQQHFWLRQV�3URJUDP�DSSOLFDQWV�
are also eligible for an application fee waiver.

Criminal Background Checks
,QGLYLGXDO�SURJUDPV�PD\�UHTXLUH�WKDW�VWXGHQWV�XQGHUJR�
&ULPLQDO�%DFNJURXQG�&KHFNV��&%&��WR�SDUWLFLSDWH�LQ�RII�
FDPSXV�HGXFDWLRQDO�H[SHULHQFHV�VXFK�DV�FOLQLFV��SUDFWL-
FXPV��DQG�LQWHUQVKLSV��$Q\�IHHV�DVVRFLDWHG�ZLWK�D�&%&�
ZLOO�EH�WKH�UHVSRQVLELOLW\�RI�WKH�VWXGHQW�

Matriculation
$�VWXGHQW�LV�FRQVLGHUHG�PDWULFXODWHG�LI�KH�VKH�KDV�IRU-
PDOO\�DSSOLHG�DQG�EHHQ�DFFHSWHG�LQWR�D�GHJUHH��SURIHV-
VLRQDO�FHUWLILFDWH�RU�FHUWLILFDWH�SURJUDP�E\�WKH�FROOHJH�
$GPLVVLRQV�2IILFH�

$�VWXGHQW�LV�FRQVLGHUHG�QRQ�PDWULFXODWHG�LI�KH�VKH�KDV�
QRW�EHHQ�IRUPDOO\�DGPLWWHG�WR�D�GHJUHH��SURIHVVLRQDO�FHU-
tificate or certificate program. Non-matriculated status 
does not prevent a student from taking courses; however 
students are not eligible for financial aid.

Out-of-State Applicants
7KH�GHWHUPLQDWLRQ�RI�UHVLGHQF\�LV�PDGH�E\�WKH�$GPLV-
VLRQV�2IILFH�DW�WKH�WLPH�RI�DGPLVVLRQ��6WXGHQWV�ZKR�ZLVK�
WR�DSSHDO�UHVLGHQF\�PD\�UHTXHVW�GHWDLOHG�LQIRUPDWLRQ�
IURP�WKH�$GPLVVLRQV�2IILFH�

New England Regional Student Program
7KH�1HZ�(QJODQG�5HJLRQDO�6WXGHQW�3URJUDP��1(563��
enables New England residents to enroll in out-of-state 
SXEOLF�FROOHJHV�DQG�XQLYHUVLWLHV�LQ�WKH�VL[�VWDWH�UHJLRQ�DW�
reduced tuition rates (50 percent above in-state tuition, 
rather than full-time out-of-state tuition) for certain degree 
SURJUDPV�WKDW�DUH�QRW�RIIHUHG�E\�WKH�KRPH�VWDWH�SXEOLF�
institutions, or when the out-of-state institution is closer to 
WKH�VWXGHQW·V�KRPH�WKDQ�WKH�LQ�VWDWH�FROOHJH�RU�XQLYHUVLW\�

3ROLFLHV�DOORZ�IRU�FRPPXQLW\�FROOHJHV�WR�PDNH�DYDLODEOH�
WKURXJK�WKH�1(563�any program of study offered at 
WKHLU�LQVWLWXWLRQ��7KH�LQWHUSUHWDWLRQ�RI�WKLV�SROLF\�LV�OHIW�
to each individual campus, and therefore, the decision 
ZKHWKHU�RU�QRW�WR�H[WHQG�1(563�UDWHV�WR�RXW�RI�VWDWH�
VWXGHQWV�ZLOO�YDU\�ZLWKLQ�WKH�&RPPXQLW\�&ROOHJH�6\V-
WHP�RI�1HZ�+DPSVKLUH��:KLWH�0RXQWDLQV�&RPPXQLW\�
&ROOHJH�KDV�FKRVHQ�WR�IROORZ�WKLV�RSWLRQ��DQG�ZLOO�DOORZ�
DOO�1HZ�(QJODQG�VWXGHQWV� WR�HQUROO�DW�:0&&�DW� WKH�
1(563�UDWH��UHJDUGOHVV�RI�ZKHWKHU�WKH�VWXGHQW·V�SUR-
gram is available in their home state.

Residency
$�VWXGHQW·V�SHUPDQHQW�KRPH�RI�UHFRUG�GHWHUPLQHV�UHVL-
GHQF\�IRU�WXLWLRQ�SXUSRVHV��1RUPDOO\��WKLV�LV�WKH�ORFDWLRQ�
�WRZQ��FLW\��VWDWH��IURP�ZKLFK�WKH�VWXGHQW�HQUROOV�IRU�FRO-
lege. The determining factor is the official address listed 
RQ�IHGHUDO�WD[�UHWXUQV�

1HZ�UHVLGHQWV�PD\�TXDOLI\�IRU�LQ�VWDWH�WXLWLRQ�RQO\�DIWHU�
D�RQH�\HDU�SHULRG�RI�FRQWLQXRXV�GRPLFLOH�LQ�1HZ�+DPS-
VKLUH��L�H���SXUFKDVLQJ�UHQWLQJ�SURSHUW\��REWDLQLQJ�D�1�+��

ADMISSIONS POLICIES AND PROCEDURES
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GULYHU·V�OLFHQVH��YHKLFOH�UHJLVWUDWLRQ�DQG�YRWHU�UHJLVWUDWLRQ��
$Q\�UHTXHVW� IRU�D�FKDQJH�RI�UHVLGHQF\�VWDWXV�PXVW�EH�
UHFHLYHG�LQ�ZULWLQJ�LQ�WKH�$GPLVVLRQV�2IILFH�SULRU�WR�6HS-
WHPEHU���IRU�WKH�)DOO�VHPHVWHU�RU�-DQXDU\���IRU�WKH�6SULQJ�
VHPHVWHU��6HH�WKH�$GPLVVLRQV�2IILFH�IRU�GHWDLOV�OLVWHG�LQ�
WKH�&RPPXQLW\�&ROOHJH�6\VWHP�RI�1+�SROLF\�PDQXDO�

$�PHPEHU�RI�WKH�$UPHG�)RUFHV�RI�WKH�8QLWHG�6WDWHV�VWD-
WLRQHG�LQ�WKLV�VWDWH�XQGHU�PLOLWDU\�RUGHUV��RU�VWDWLRQHG�LQ�
D�FRQWLJXRXV�VWDWH�EXW�WHPSRUDULO\�OLYLQJ�LQ�1HZ�+DPS-
VKLUH��VKDOO�EH�HQWLWOHG�WR�FODVVLILFDWLRQ�IRU�KLPVHOI�KHUVHOI��
spouse and dependent children as in-state for tuition pur-
poses so long as said orders remain in effect and residence 
in New Hampshire is continued.

)LUVW�SULRULW\�IRU�DGPLVVLRQ�VKDOO�EH�JLYHQ�WR�UHVLGHQWV�
RI�1HZ�+DPSVKLUH��6HFRQG�SULRULW\�VKDOO�EH�JLYHQ�WR�
VWXGHQWV�TXDOLI\LQJ�XQGHU�WKH�1HZ�(QJODQG�5HJLRQDO�
6WXGHQW�3URJUDP��7KLUG�SULRULW\�VKDOO�EH�JLYHQ�WR�VWX-
GHQWV�QRW�TXDOLI\LQJ�XQGHU�WKH�1HZ�(QJODQG�5HJLRQDO�
6WXGHQW�3URJUDP��1(563��RU�WKRVH�QRW�GRPLFLOHG�LQ�WKH�
VWDWH��+RZHYHU�� LQ�KLJKO\�FRPSHWLWLYH�SURJUDPV�ZLWK�
OLPLWHG�HQUROOPHQW��WKH�$GPLVVLRQV�2IILFH��ZKLOH�ZRUN-
ing as much as possible within the above parameters, 
PD\�H[HUFLVH�GLVFUHWLRQ�LQ�DGPLWWLQJ�WKRVH�DSSOLFDQWV�
ZKR�EHVW�ILW�WKH�QHHGV�DQG�H[SHFWDWLRQV�RI�WKH�GHSDUW-
PHQW��WKH�FROOHJH�DQG�WKH�ORFDO�FRPPXQLW\�

Transfer Applicants
$SSOLFDQWV�ZLWK�SUHYLRXV�FROOHJH�FUHGLW�VKRXOG�IXUQLVK�
WKH�IROORZLQJ��2IILFLDO�WUDQVFULSWV�DQG�FRXUVH�GHVFULSWLRQV�
IURP�SRVW�VHFRQGDU\�LQVWLWXWLRQV�SUHYLRXVO\�DWWHQGHG��
'HWHUPLQDWLRQ�RI�WUDQVIHU�FUHGLW�LV�H[SODLQHG�RQ�SDJH����

Transferring Courses
7KH�&RPPXQLW\�&ROOHJH�6\VWHP�VHUYHV�WKH�HQWLUH�VWDWH��
Students often wish to take courses in one location and 
later transfer them to a program in another location. Stu-
dents should take advantage of such opportunities, but it 
is recommended that prior written agreement to transfer 
the credits be secured from the college to which the stu-
dent wishes to transfer.

Admissions Policy for Homeschool Students
+RPHVFKRRO�VWXGHQWV�DUH�HQFRXUDJHG�WR�DSSO\�IRU�DGPLV-
VLRQ�WR�:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH��7KH\�DUH�
H[SHFWHG�WR�PHHW�WKH�VDPH�DGPLVVLRQ�UHTXLUHPHQWV�DV�RWKHU�
DSSOLFDQWV�DQG�WR�GRFXPHQW�WKH�DFDGHPLF�ZRUN�WKH\�KDYH�
completed. Because the nature of home-schooling is inher-
HQWO\�XQLTXH�WR�HDFK�VWXGHQW��WKH�FROOHJH�UHTXLUHV�DSSUR-
priate documentation to determine admission as follows:

� ��� $�OHWWHU�RU�RWKHU�GRFXPHQWDWLRQ�IURP�WKH�VWXGHQW·V�
local school district stating that the student has com-
pleted a homeschool program at the high school level.

� ��� $�OLVW�RI�FRXUVHV�WDNHQ�DQG�JUDGHV�HDUQHG�DQG�RU�
portfolio of work accomplished.

 3. GED or other testing, if applicable.

Admissions Policy for Disabled Students
The college shall not discriminate against otherwise 
TXDOLILHG�KDQGLFDSSHG�SHUVRQV� VROHO\�E\� UHDVRQ�RI�
KLV�KHU�KDQGLFDS��7KLV�SROLF\�H[WHQGV�WR�SHUVRQV�ZLWK�
identified, specific learning disabilities under provi-
VLRQ�RI�6HFWLRQ�����RI� WKH�5HKDELOLWDWLRQ�$FW�RI������
DQG�WKH�$PHULFDQ�ZLWK�'LVDELOLWLHV�$FW��$'$��RI�������
$Q�´RWKHUZLVH�TXDOLILHGµ�SHUVRQ� LV�RQH�ZKR� LV�DEOH�
WR�PHHW�DOO�SURJUDP�UHTXLUHPHQWV�LQ�VSLWH�RI�KLV�KHU�
disabilities.

6WXGHQWV�ZLWK�GLDJQRVHG�GRFXPHQWHG�GLVDELOLWLHV�DUH�
HQFRXUDJHG�WR�VHOI�GLVFORVH�WKHLU�GLVDELOLW\�WR�EH�HOLJLEOH�
for reasonable accommodations.

6WXGHQWV�VKRXOG�SURYLGH�WKH�'LVDELOLWLHV�&RRUGLQDWRU�
with documentation and academic testing of their dis-
DELOLW\��LQFOXGLQJ�WKH�PRVW�UHFHQW�SV\FKRORJLFDO�SURILOH�
�ZLWKLQ�WKUHH�\HDUV���6WXGHQWV�ZKR�SURYLGH�DSSURSUL-
DWH�GRFXPHQWDWLRQ�ZLOO�ZRUN�FORVHO\�ZLWK�IDFXOW\�DQG�
$FDGHPLF�6XSSRUW�&HQWHU�VWDII�ZKR�SURYLGH�LQVWUXFWLRQ��
OHDUQLQJ�DQG�VWXG\�VWUDWHJLHV��VHOI�DGYRFDF\�VNLOOV�DQG�
FRQVXOWDWLRQ��7KH�FROOHJH�DOVR�SURYLGHV�SUHSDUDWRU\�DQG�
VWXG\�VNLOOV�FRXUVHV��FRPSXWHU�DVVLVWHG�LQVWUXFWLRQ��WXWR-
ULDO�PHQWRU�VHUYLFHV��DFDGHPLF�HQULFKPHQW�DFWLYLWLHV�
and academic counseling on limited bases.

)RU�PRUH�LQIRUPDWLRQ��FRQWDFW�WKH�'LVDELOLWLHV�&RRUGLQD-
WRU�DW�����������������[������

Readmission to the College
$�VWXGHQW�ZKR�KDV�ZLWKGUDZQ� IURP�WKH�FROOHJH��KDV�
been suspended, or has not enrolled for three consecu-
WLYH�VHPHVWHUV�PXVW�DSSO\�IRU�UHDGPLVVLRQ�WKURXJK�WKH�
$GPLVVLRQV�2IILFH�

Change of Major
$�FXUUHQWO\�HQUROOHG�VWXGHQW�ZKR�FKDQJHV�PDMRU�QHHG�
not submit a new application but does need to complete 
D�&KDQJH�RI�0DMRU�&UHGHQWLDO�IRUP�

Dual Majors
6WXGHQWV�DUH�DOORZHG�RQO\�WZR�PDMRUV�DW�RQH�WLPH��7R�
TXDOLI\�IRU�D�VHFRQG�PDMRU��WKH�VWXGHQW�PXVW�KDYH�VXF-
FHVVIXOO\�FRPSOHWHG�RQH�VHPHVWHU��$�VHFRQG�DSSOLFDWLRQ�
LV�UHTXLUHG�IRU�WKH�GXDO�PDMRU��$�VHFRQG�PDMRU�LV�GHILQHG�
DV�D�SURJUDP�RI�VWXG\�LGHQWLILHG�E\�LWV�RZQ�XQLTXH�WLWOH�
as it appears on the credential, a title different from that 
RI�WKH�ILUVW�PDMRU�

0DWULFXODWHG�VWXGHQWV�ZKR�ZDQW�D�FUHGHQWLDO�OHVV�WKDQ�D�
degree, while still pursuing the degree, can pursue the 
OHVVHU�FUHGHQWLDO�DV�D�VHFRQG�PDMRU��7KH�VWXGHQW�GRHV�
QRW�KDYH�WR�ZLWKGUDZ�IURP�WKH�GHJUHH�DQG�DSSO\�WR�WKH�
certificate.

1RWH��3DSHUZRUN�IRU�&KDQJH�RI�0DMRU�DQG�'XDO�0DMRUV�
QHHGV�WR�EH�FRPSOHWHG�E\�WKH��UG�ZHHN�LQ�WKH�VHPHVWHU�
in which it takes effect.



www.wmcc.edu COST OF ATTENDANCE � 9

TUITION AND FEES
New Hampshire Residents: ..................... �����SHU�FUHGLW

New England Regional 
6WXGHQW�3URJUDP��1(563�� ...................... �����SHU�FUHGLW

2XW�RI�VWDWH�5HVLGHQWV�.............................. �����SHU�FUHGLW

A non-refundable Advanced Tuition Deposit of $100 

will be required from all matriculated* students and 

must be paid within 30 days of receipt of letter of accep-

tance.�7KH�3UHVLGHQW�RU�KLV�KHU�GHVLJQHH�UHVHUYHV�WKH�ULJKW�
to waive the fee for students identified as evening matricu-
lated students, or in circumstances where the collection 
of the deposit is not feasible (e.g., late admits, financial 
hardship, obstacle to disbursing financial aid). The deposit 
will be applied to the tuition for the semester in which the 
student is matriculated and is non-refundable. The tuition 
deposit is not transferable to another semester unless an 
H[FHSWLRQ�LV�PDGH�E\�WKH�3UHVLGHQW�RU�KLV�KHU�GHVLJQHH��
2QH�KXQGUHG�GROODUV�RI�DQ\�SD\PHQW�WRZDUGV�D�VWXGHQW·V�
ILUVW�PDWULFXODWHG�VHPHVWHU�PD\�EH�GHVLJQDWHG�DV�WKH�QRQ�
UHIXQGDEOH�WXLWLRQ�GHSRVLW��$�FKDQJH�RI�PDMRU�PD\�DOVR�
UHTXLUH�DQ�DGGLWLRQDO�QRQ�UHIXQGDEOH�GHSRVLW�

$�PDWULFXODWHG�VWXGHQW�LV�GHILQHG�DV�RQH�ZKR�KDV�EHHQ�
IRUPDOO\�DFFHSWHG�LQWR�D�GHJUHH��FHUWLILFDWH�RU�SURIHV-
sional certificate program.

)XOO�WLPH�VWDWXV�IRU�ILQDQFLDO�DLG�DQG�RU�LQVXUDQFH�SXU-
SRVHV�UHTXLUHV�D�PLQLPXP�RI����FUHGLWV�HDFK�VHPHVWHU�

FEES (Full and part-time students)
Comprehensive Student Service Fee: Students enrolled 
IXOO�RU�SDUW�WLPH��GD\�RU�HYHQLQJ��ZLOO�EH�DVVHVVHG�D�&RP-
SUHKHQVLYH�6WXGHQW�6HUYLFH�)HH�RI�����SHU�FUHGLW�LQ�HDFK�
semester of attendance. The fee is administered in part 
E\�WKH�6WXGHQW�6HQDWH�ZLWKLQ�DGPLQLVWUDWLYH�JXLGHOLQHV��
This fee covers college-sponsored activities.

Academic Instruction Fee:�$� IHH�ZLOO�EH�FKDUJHG� IRU�
ODERUDWRU\�FOLQLF�SUDFWLFXP�ILHOG�H[SHULHQFH�RU�RWKHU�
VLPLODU�H[SHULHQFHV��7KLV�IHH�ZLOO�EH�FDOFXODWHG�E\�VXE-
tracting the number of lecture hours from the number of 
FUHGLW�KRXUV�DQG�PXOWLSO\LQJ�WKH�UHPDLQGHU�E\�����IRU�
each course. This fee will be added to the normal tuition 
charge for that course. This fee will be charged to all 
VWXGHQWV�ZLWK�QR�H[FHSWLRQV��1R�RWKHU�DFDGHPLF�LQVWUXF-
tion fees are permitted without the written authorization 
RI�WKH�&KDQFHOORU�RI�WKH�&RPPXQLW\�&ROOHJH�6\VWHP�RI�
New Hampshire.

Example: /(& /$% &5
%%,2����+XPDQ�$QDWRP\�	�3K\VLRORJ\�,� �� �� �

������ ���[���� ����

Student Personal Professional Liability Insurance:�)HH�
UDQJHV�IURP�����WR�D�PD[LPXP�RI�����SHU�\HDU��7KLV�LV�
PDQGDWRU\�IRU�DOO�VWXGHQWV�LQ�KHDOWK�DQG�KXPDQ�VHUYLFH�
UHODWHG�SURJUDPV�ZKLFK�LQFOXGH�FOLQLFDO�UHTXLUHPHQWV��

7KLV�PD\�DOVR�EH� UHTXLUHG� IRU�VWXGHQWV� LQ�RWKHU�SUR-
grams who participate in an off-campus practicum or 
internship.

Other Fees
$OFRKRO�9LRODWLRQ�)LQH ............................. 1st�2IIHQVH������ 

2nd�2IIHQVH��������rd�2IIHQVH�����
$SSOLFDWLRQ�)HH ............................................................ ���
*HQHUDO�$VVHVVPHQW��$FFXSODFHU��)HH ...................... ���
*UDGXDWLRQ�)HH ............................................................ ����
,'�&DUG�)HH ...................................................1st�&DUG�)UHH� 

2nd�DQG�DGGLWLRQDO�FDUGV����
/DWH�3D\PHQW�3URFHVV�)HH� 6HH�VHFWLRQ�RQ
(when applicable)*......................'HIHUUHG�3D\PHQW�3ODQ
/LEUDU\�)LQHV .......................... ���FHQWV�SHU�LWHP�SHU�GD\
5HSODFHPHQW�FRVW�ZLOO�EH�FKDUJHG�IRU�DQ\�LWHPV�QRW�UHWXUQHG�
or returned with damage
2ULHQWDWLRQ�)HH ............................................................. ���
3DUNLQJ�9LRODWLRQV ...................................... 1st�2IIHQVH���� 

2nd�2IIHQVH�������UG�2IIHQVH����
3D\PHQW�3ODQ�/DWH�)HH ................................................. ���
3URWHVWHG�&KHFNV�)HH ................................................... ���
6PRNLQJ�)LQH ............................................ 1st�2IIHQVH����� 

2nd�2IIHQVH�DQG�PRUH����
*Non-Refundable

7KHUH�PD\�EH�DGGLWLRQDO�IHHV�DVVRFLDWHG�ZLWK�\RXU�SUR-
JUDP�RI�VWXG\��3OHDVH�UHIHU�WR�WKH�SURJUDP�SURILOHV��$OO�
WXLWLRQ�DQG�IHHV�DUH�VXEMHFW�WR�FKDQJH�

Net Price Calculator
:0&&�LV�SOHDVHG�WR�SURYLGH�WKH�QHW�SULFH�FDOFXODWRU�DV�D�
JXLGH�IRU�HDUO\�FROOHJH�ILQDQFLDO�SODQQLQJ��DQG�LQ�DFFRU-
GDQFH�ZLWK�WKH�+LJKHU�(GXFDWLRQ�2SSRUWXQLW\�$FW�RI������
�+(2$���:KHQ�\RX�SURYLGH�EDVLF�LQIRUPDWLRQ�DERXW�\RXU�
FROOHJH�SODQV�DQG�IDPLO\�LQIRUPDWLRQ�ILQDQFHV��WKLV�RQ�OLQH�
WRRO�ZLOO�SURYLGH�DQ�HVWLPDWH�RI�\RXU�QHW�FRVW�WR�DWWHQG�
:0&&�LI�\RX�DUH�D�IXOO�WLPH��ILUVW�WLPH�XQGHUJUDGXDWH�
GHJUHH�VHHNLQJ�VWXGHQW��3UHVHQWO\�WKLV�FDOFXODWRU�XVHV�FRVW�
DQG�ILQDQFLDO�DLG�GDWD�IURP�WKH�����������DFDGHPLF�\HDU��
7KH�QHW�SULFH�FDOFXODWRU�LV�DYDLODEOH�DW�ZZZ�ZPFF�HGX�
admissions.

New England Regional Student Program (NERSP)
7KH�1HZ�(QJODQG�5HJLRQDO�6WXGHQW�3URJUDP�SURYLGHV�
TXDOLILHG�RXW�RI�VWDWH�1HZ�(QJODQG�UHVLGHQWV�ZLWK�UHGXFHG�
tuition based on in-state tuition plus 50 percent. Eligibil-
LW\�IRU�WKLV�SURJUDP�LV�HVWDEOLVKHG�LI�WKH�DFDGHPLF�SUR-
JUDP�WR�ZKLFK�WKH�VWXGHQW�LV�DSSO\LQJ�LV�QRW�RIIHUHG�LQ�
WKH�VWXGHQW·V�KRPH�VWDWH��RU�LI�WKH�SURJUDP�RIIHUHG�DW�WKLV�
FROOHJH�LV�FORVHU�WR�KRPH��'HWHUPLQDWLRQ�RI�HOLJLELOLW\�LV�
WKH�UHVSRQVLELOLW\�RI�WKH�9LFH�3UHVLGHQW�RI�6WXGHQW�$IIDLUV��
1(563�VWXGHQWV�DUH�OLDEOH�IRU�IXOO�SD\PHQW�RI�DOO�IHHV�

COST OF ATTENDANCE
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Senior Citizen Tuition
6HQLRU�FLWL]HQV�����RU�ROGHU��ZLOO�SD\�KDOI�WXLWLRQ�RQ�D�VSDFH�
DYDLODEOH�EDVLV�IRU�FUHGLW�FRXUVHV��7KH\�DUH�DOVR�UHVSRQ-
sible for all fees associated with registration, including 
&RPSUHKHQVLYH�6WXGHQW�6HUYLFH�:HOOQHVV�)HH��(OLJLELOLW\�
UHTXLUHV�1HZ�+DPSVKLUH�UHVLGHQF\��6HQLRU�FLWL]HQV�ZLOO�
SD\�IXOO�WXLWLRQ�IRU�QRQ�FUHGLW�FRXUVHV�DQG�ZRUNVKRSV�

Payment of Tuition/Deferred Payment Plan
7XLWLRQ�SD\PHQWV�DUH�GXH����GD\V�SULRU�WR�WKH�VWDUW�RI�
WKH�VHPHVWHU��(DFK�VHPHVWHU�VHVVLRQ�RI�WKH�FROOHJH�\HDU��
including summer sessions, a tuition bill will be emailed to 
\RXU�FROOHJH�HPDLO�DGGUHVV�XVLQJ�\RXU�ILUVW�LQLWLDO��\RXU�IXOO�
ODVW�QDPH��#FFVQK�HGX��7XLWLRQ�ELOOV�DUH�HPDLOHG�DSSUR[L-
PDWHO\����GD\V�SULRU�WR�WKH�GXH�GDWH��,Q�VRPH�LQVWDQFHV��
LW�LV�SRVVLEOH�WKDW�\RX�ZLOO�QRW�UHFHLYH�D�ELOO�SULRU�WR�WKH�
EHJLQQLQJ�RI�WKH�VHPHVWHU��GXH�WR�WKH�WLPLQJ�RI�\RXU�UHJ-
istration and when bills are scheduled for emailing.

� �� 6WXGHQWV�ZKRVH�WXLWLRQ�LV�QRW�SDLG����GD\V�SULRU�WR�
WKH�VWDUW�RI�WKH�VHPHVWHU�0867�+$9(�$�*8$5$1-
7(('�3$<0(17�$*5((0(17��DV�ZHOO�DV�KDYLQJ�
FRPSOHWHG�D�´'HIHUUHG�3D\PHQW�$JUHHPHQWµ�SODQ��
�<RX�FDQ�DFFHVV�WKH�'HIHUUHG�3D\PHQW�$JUHHPHQW�RQ�
OLQH�E\�JRLQJ�WR�WKH�%XVLQHVV�2IILFH�SDJH�XQGHU�%XVL-
QHVV�2IILFH��3D\PHQW�3ROLFLHV��DQG�LQ�WKH�VHFWLRQ�RQ�
'()(55('�3$<0(17�$*5((0(17��&OLFN�ZKHUH�
LQGLFDWHG�DQG�WKH�IRUP�ZLOO�FRPH�XS�LQ�$GREH�IRUPDW���
)DLOXUH�WR�PDNH�SD\PHQW�LQ�IXOO�RU�KDYH�D�JXDUDQWHHG�
SD\PHQW�RQ�ILOH�ZLWK�:KLWH�0RXQWDLQV�&RPPXQLW\�
&ROOHJH����GD\V�SULRU�WR�WKH�VWDUW�RI�WKH�VHPHVWHU�PD\�
UHVXOW�LQ�WKH�FDQFHOODWLRQ�RI�WKH�VWXGHQW·V�UHJLVWUDWLRQ�

� �� 'HIHUUHG�SD\PHQW�VKDOO�EH�DXWKRUL]HG�ZKHQ�SD\PHQW�
LV�JXDUDQWHHG��6XFK�LQVWDQFHV�LQFOXGH�����)LQDQFLDO�
$LG�����7KLUG�3DUW\�*XDUDQWHHV��9RF�5HKDE��9$��HWF����
���3D\PHQW�3ODQ�WKURXJK�1(/1(7�%XVLQHVV�6ROXWLRQV��
'HWDLOHG�LQIRUPDWLRQ�RQ�1(/1(7�FDQ�EH�IRXQG�E\�
clicking on the  link on the college website 
(www.wmcc.edu�VWXGHQW�VHUYLFHV�EXVLQHVV�RIILFH��
RU�E\�FRQWDFWLQJ�WKH�%XVLQHVV�2IILFH��H[W��������$�����
QRQ�UHIXQGDEOH�IHH�LV�FKDUJHG�SHU�VHPHVWHU�E\�1(/-
1(7�IRU�HQUROOPHQW�LQ�WKH�DXWRPDWLF�SD\PHQW�SODQ�

� �� )DLOXUH�WR�PDNH�DUUDQJHPHQWV�WKURXJK�RQH�RI�WKH�
DERYH�PHWKRGV�ZLOO�UHVXOW�LQ�D�����ODWH�SD\PHQW�SUR-
cessing fee being assessed. This will also result in a 
KROG�EHLQJ�SODFHG�RQ�\RXU�DFFRXQW�

Tuition is based on a per credit charge. Students enrolled in 
���FUHGLWV�RU�PRUH�DUH�FRQVLGHUHG�IXOO�WLPH�VWXGHQWV��&UHGLWV�
HDUQHG�GXULQJ�FR�RS�ZRUN�H[SHULHQFH�DUH�FROOHJH�FUHGLWV�
IRU�ZKLFK�WKHUH�DUH�WXLWLRQ�FKDUJHV�SD\DEOH�E\�WKH�VWXGHQW��

Never Attended Board Policy
5HJLVWUDWLRQ�IRU�DQ\�FRXUVH�SUHVXSSRVHV�WKDW�WKH�VWXGHQW�
will attend all scheduled classes. Students who regis-
WHU�IRU�FRXUVHV�LQ�WKH�&RPPXQLW\�&ROOHJH�6\VWHP�DUH�
ILQDQFLDOO\�REOLJDWHG�IRU�DOO�FRVWV�DVVRFLDWHG�ZLWK�WKRVH�
FRXUVHV��XQOHVV�WKH\�IRUPDOO\�ZLWKGUDZ�IURP�WKH�FRXUVHV�

ZLWKLQ�WKH�SXEOLVKHG�WLPH�IUDPH�WKURXJK�WKH�UHJLVWUDU·V�
office or via online. Never attending does not constitute 
a formal withdrawal and will result in the student being 
ILQDQFLDOO\�UHVSRQVLEOH�IRU�DOO�FKDUJHV�

Books, Tools and Supplies
7KH�FROOHJH�IXUQLVKHV�PXFK�RI�WKH�QHFHVVDU\�ODE�HTXLS-
ment and tools, but students must purchase their own 
WH[WERRNV�DQG�SHUVRQDO�HTXLSPHQW��)DFXOW\�DGYLVRUV�RI�
each curriculum will discuss these needs during the ori-
HQWDWLRQ�DGYLVLQJ�SURFHVV��7KH�FRVW�RI�WH[WERRNV�DQG�
supplies varies with each program.

Delinquent Accounts
$Q�DFFRXQW�EHFRPHV�GHOLQTXHQW�ZKHQ�D�VWXGHQW�IDLOV�WR�
PDNH�SD\PHQWV�DV�VFKHGXOHG��,Q�WKLV�LQVWDQFH��D�OHWWHU�ZLOO�
EH�LVVXHG�WR�WKH�VWXGHQW�LQIRUPLQJ�WKDW�SD\PHQW�PXVW�EH�
PDGH�ZLWKLQ����FDOHQGDU�GD\V��,I�SD\PHQW�LV�QRW�PDGH�
ZLWKLQ����FDOHQGDU�GD\V��WKH�DFFRXQW�ZLOO�EH�UHIHUUHG�WR�
WKH�&&61+�6\VWHP�2IILFH�IRU�FROOHFWLRQ��2QFH�WKH�6\VWHP�
2IILFH�UHFHLYHV�WKH�DFFRXQW�IURP�WKH�FROOHJH��D�OHWWHU�ZLOO�EH�
issued to the student indicating that the student will have 
���GD\V�WR�VHWWOH�WKH�GHOLQTXHQW�DFFRXQW��,I�QR�SD\PHQW�LV�
PDGH�LQ����FDOHQGDU�GD\V�WKH�DFFRXQW�LV�WXUQHG�RYHU�WR�
WKH�FUHGLW�EXUHDX�DQG�DQ�RXWVLGH�FROOHFWLRQ�DJHQF\��7KH�
VWXGHQW�ZLOO�EH�UHVSRQVLEOH�IRU�SD\PHQW�RI�IHHV�RI�DQ\�
FROOHFWLRQ�DJHQF\��ZKLFK�PD\�EH�EDVHG�RQ�D�SHUFHQWDJH�
RI�WKH�GHEW�XS�WR�D�PD[LPXP�RI������DQG�DOO�DGGLWLRQDO�
FRVWV�DQG�H[SHQVHV��LQFOXGLQJ�DQ\�SURWHVWHG�FKHFN�IHHV��
FRXUW�ILOLQJ�FRVWV�DQG�UHDVRQDEOH�DWWRUQH\·V�IHHV��ZKLFK�
ZLOO�DGG�VLJQLILFDQWO\�WR�\RXU�DFFRXQW�EDODQFH�

$�VWXGHQW�ZKR�IDLOV�WR�PDNH�SD\PHQW�DV�VFKHGXOHG�ZLOO�EH�
allowed to finish the course, but will be unable to receive 
an official transcript, certificate, professional certificate, or 
GHJUHH��)XUWKHUPRUH��WKH�VWXGHQW�PD\�QRW�UHJLVWHU�IRU�IXWXUH�
WHUPV�DW�WKH�FROOHJH�DQG�PD\�EH�UHVWULFWHG�IURP�UHJLVWHULQJ�
DW�RWKHU�&&61+�FROOHJHV��,I�SD\PHQW�LV�PDGH�WKH�VWXGHQW�
will be allowed to register for future classes. However, some 
FROOHJHV�PD\�UHTXLUH�IXOO�SD\PHQW�RI�DOO�WXLWLRQ�DQG�IHHV�
IRU�DQ\�QHZ�FODVVHV�EHIRUH�WKH�VHPHVWHU�EHJLQV�

Protested Checks
:KHQHYHU�DQ\�FKHFN��GUDIW�RU�PRQH\�RUGHU� LVVXHG�LQ�
SD\PHQW�RI�DQ\�IHH�RU�IRU�DQ\�SXUSRVH�LV�UHWXUQHG�WR�
DQ\�&&61+�&ROOHJH�RU�WKH�&&61+�&KDQFHOORU·V�2IILFH�
DV�XQFROOHFWLEOH��&&61+�VKDOO�FKDUJH�D�IHH�RI��������LQ�
DGGLWLRQ�WR�WKH�DPRXQW�RI�WKH�FKHFN��GUDIW�RU�PRQH\�RUGHU�
WR�WKH�SHUVRQ�SUHVHQWLQJ�WKH�FKHFN��GUDIW�RU�PRQH\�RUGHU�
WR�WKH�&&61+��WR�FRYHU�WKH�FRVWV�RI�FROOHFWLRQ�

Tuition Refund Policy
$OO�UHIXQGV�UHTXLUH�WKDW�WKH�VWXGHQW�FRPSOHWH�DQ�RIILFLDO�
ZLWKGUDZDO�IRUP��6WXGHQWV�ZKR�RIILFLDOO\�ZLWKGUDZ�IURP�
WKH�FROOHJH�RU�DQ�LQGLYLGXDO�FRXUVH�E\�WKH�HQG�RI�WKH�IRXU-
WHHQWK����WK��FDOHQGDU�GD\�RI�WKH�VHPHVWHU�ZLOO�UHFHLYH�D�
100% refund of tuition, less non-refundable fees. Students 
in classes that meet in a format shorter than the traditional 
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VHPHVWHU��������ZHHNV��ZLOO�KDYH�VHYHQ�����FDOHQGDU�GD\V�
from the designated start of the class to withdraw for a full 
refund. If the seventh (7th) or fourteenth (14th) calendar 
GD\�IDOOV�RQ�D�ZHHNHQG�RU�KROLGD\��WKH�GURS�UHIXQG�GDWH�
ZLOO�EH�WKH�ILUVW�EXVLQHVV�GD\�IROORZLQJ�WKH�ZHHNHQG�RU�
KROLGD\��([FHSWLRQ��VWXGHQWV�LQ�FRXUVHV�WKDW�PHHW�IRU�WZR�
ZHHNV�RU�IHZHU�PXVW�GURS�E\�WKH�HQG�RI�WKH�ILUVW�GD\�RI�
the class in order to get a 100% refund. Non-refundable 
fees are defined as advance tuition, application fee and 
RULHQWDWLRQ�IHH��$OO�RWKHU�IHHV�DUH�WR�EH�FRQVLGHUHG�UHIXQG-
able. This includes, but is not limited to, comprehensive 
student services fee.

$OO�)HGHUDO�7LWOH�,9�IXQGV��L�H���3HOO��6(2*��3HUNLQV�/RDQ��
are prorated and refunded according to the rules and regu-
ODWLRQV�PDQGDWHG�E\�WKH�8�6��'HSDUWPHQW�RI�(GXFDWLRQ�

6WXGHQWV�UHJLVWHUHG�IRU�ZRUNVKRSV�WKURXJK�V\VWHP�GLYL-
VLRQV�RI�&RPPXQLW\�(GXFDWLRQ�RU�&HQWHU�IRU�7UDLQLQJ�
and Business Development must withdraw in writing at 
OHDVW�WKUHH�����GD\V�SULRU�WR�WKH�ILUVW�ZRUNVKRS�VHVVLRQ�LQ�
order to receive a full refund of tuition and fees.

,Q�H[WHQXDWLQJ�FLUFXPVWDQFHV��WKH�3UHVLGHQW��RU�GHVLJ-
nee) is authorized to offer alternative compensation in 
the form of tuition credit or waiver to students on a 

FDVH�E\�FDVH�EDVLV��7XLWLRQ�FUHGLW�RQ�D�VWXGHQW�DFFRXQW�
PXVW�EH�XVHG�ZLWKLQ�RQH�FDOHQGDU�\HDU�IURP�WKH�GDWH�RI�
authorization.

TUITION CREDIT/TUITION WAIVER POLICY

Tuition Credit
$�WXLWLRQ�FUHGLW�LV�JUDQWHG�ZKHQ�FLUFXPVWDQFHV�PHHW�RQH�
RI�WKH�IROORZLQJ�FULWHULD��D�GHDWK�LQ�WKH�IDPLO\��D�PHGLFDO�
HPHUJHQF\��D�PLOLWDU\�FRPPLWPHQW�RU�D�VLWXDWLRQ�EH\RQG�
the control of the student. In addition, a tuition credit is 
JUDQWHG�RQO\�ZKHQ�WXLWLRQ�KDV�EHHQ�SDLG��7XLWLRQ�FUHGLWV�
are not given when the account shows an outstanding 
EDODQFH��5HTXHVWV�IRU�WXLWLRQ�FUHGLWV�ZLOO�EH�UHYLHZHG�RQ�
D�FDVH�E\�FDVH�EDVLV�DQG�DUH�JUDQWHG�DW�WKH�VROH�GLVFUHWLRQ�
of the president or designee.

Tuition Waiver
$�WXLWLRQ�ZDLYHU�LV�JUDQWHG�ZKHQ�WKH�VWXGHQW�KDV�QRW�\HW�
paid tuition and circumstances meet one of the follow-
LQJ�FULWHULD��D�GHDWK�LQ�WKH�IDPLO\��D�PHGLFDO�HPHUJHQF\��
D�PLOLWDU\�FRPPLWPHQW�RU�D�VLWXDWLRQ�EH\RQG�WKH�FRQ-
WURO�RI�WKH�VWXGHQW��5HTXHVWV�IRU�WXLWLRQ�ZDLYHUV�ZLOO�EH�
UHYLHZHG�RQ�D�FDVH�E\�FDVH�EDVLV�DQG�DUH�JUDQWHG�DW�WKH�
sole discretion of the president or designee.

FINANCIAL AID
)HZ�VWXGHQWV�FDQ�DIIRUG�WR�SD\�IRU�FROOHJH�ZLWKRXW�VRPH�
form of education financing. The college is well aware 
of the financial burden of meeting college costs. The 
)LQDQFLDO�$LG�2IILFH�DW�WKH�FROOHJH�HQFRXUDJHV�VWXGHQWV�
WR�DSSO\�IRU�DVVLVWDQFH��7KH�EDVLF� IRUPV�RI�DVVLVWDQFH�
DYDLODEOH�DUH�JUDQWV��ORDQV��ZRUN�VWXG\�DQG�VFKRODUVKLSV�

To be awarded financial aid, the student must:

� �� &RPSOHWH�WKH�)$)6$��)UHH�$SSOLFDWLRQ�IRU�)HGHUDO�
6WXGHQW�$LG��

� �� 'HPRQVWUDWH�ILQDQFLDO�QHHG�DV�GHWHUPLQHG�E\�IHGHUDO�
or state guidelines.

� �� 6XEPLW�DQ\�DGGLWLRQDO�GRFXPHQWDWLRQ�WKH�FROOHJH�
PD\�UHTXHVW�

� �� %H�PDWULFXODWHG��IRUPDOO\�DFFHSWHG��LQWR�D�ILQDQFLDO�
aid eligible program (16 credits or more).

� �� %H�HQUROOHG�LQ�D�PLQLPXP�RI�VL[�����FUHGLWV�SHU�VHPHVWHU�
to receive federal loan funds.

� �� 0DLQWDLQ�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV�

� �� 5HDSSO\�IRU�ILQDQFLDO�DLG�HDFK�DFDGHPLF�\HDU�

Note: )HGHUDO��VWDWH�DQG�SULYDWH�VFKRODUVKLS�IXQGV�DZDUGHG�
E\�WKH�FROOHJH�DUH�RIWHQ�OLPLWHG��$SSOLFDQWV�ZLWK�JUHDWHVW�
financial need receive first consideration for assistance. 
$SSOLFDWLRQ�PDWHULDOV�VKRXOG�EH�ILOHG�E\�0D\���WR�UHFHLYH�
SULRULW\�FRQVLGHUDWLRQ�

$GPLVVLRQ��UHJLVWUDWLRQ�DQG�FODVV�DWWHQGDQFH�PXVW�EH�
FRQILUPHG�EHIRUH�ILQDQFLDO�DLG�UHLPEXUVHPHQW�H[SHQVH�
FKHFNV�FDQ�EH�LVVXHG�WR�WKH�VWXGHQW��3OHDVH�DOORZ�DW�OHDVW�
���GD\V�IURP�WKH�EHJLQQLQJ�RI�WKH�ILUVW�FODVV��,Q�DGGLWLRQ��
ERRNV�DQG�VXSSOLHV���������HVWLPDWHG�SHU�\HDU��PXVW�EH�
SDLG�IRU�LQ�FDVK��E\�FUHGLW�FDUG�RU�E\�FKHFN��6WXGHQWV�
H[SHULHQFLQJ�GLIILFXOW\�SXUFKDVLQJ�ERRNV�VKRXOG�FRQWDFW�
WKH�)LQDQFLDO�$LG�2IILFH�

Sources of Financial Aid
The following are brief descriptions of various programs, 
scholarship opportunities and miscellaneous sources of 
ILQDQFLDO�VXSSRUW��0RUH�GHWDLOHG�LQIRUPDWLRQ�DERXW�WKHVH�
PDWWHUV�DQG�DSSOLFDWLRQ�SURFHGXUHV�FDQ�EH�REWDLQHG�E\�
UHYLHZLQJ�WKH�)LQDQFLDO�$LG�2IILFH�ZHE�SDJHV�DQG�RU�
E\�FRQWDFWLQJ�WKH�)LQDQFLDO�$LG�2IILFH��8VH�WKH�)$)6$�
WR�DSSO\�IRU�DQ\�RI�WKH�IROORZLQJ�SURJUDPV�

GRANTS
Federal Pell Grants
7KLV�LV�WKH�IHGHUDO�JRYHUQPHQW·V�EDVLF�JUDQW�SURJUDP��$�
)HGHUDO�3HOO�*UDQW�GRHV�not�KDYH�WR�EH�UHSDLG��)RU������
������WKH�PD[LPXP�3HOO�*UDQW�LV���������7KH�DPRXQW�\RX�
DFWXDOO\�UHFHLYH�GHSHQGV�XSRQ�\RXU�([SHFWHG�)DPLO\�&RQ-
WULEXWLRQ�DQG�ZKHWKHU�\RX�DUH�HQUROOHG�IXOO�WLPH��WKUHH�
TXDUWHU�WLPH��KDOI�WLPH�RU�OHVV�WKDQ�KDOI�WLPH��7KH�IXQGV�DUH�
DSSOLHG�GLUHFWO\�WR�\RXU�DFFRXQW�ZLWK�DQ\�H[FHVV�UHIXQGHG�
WR�\RX��6WXGHQWV�ZLWK�D�%DFKHORU·V�GHJUHH�DUH�QRW�HOLJLEOH�
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Federal Supplemental Educational Opportunity 
Grant Programs (FSEOG)
7KLV�LV�D�VPDOOHU�JUDQW�SURJUDP�IXQGHG�E\�WKH�IHGHUDO�
government and the institution for the neediest students. 
$�6XSSOHPHQWDO�(GXFDWLRQDO�2SSRUWXQLW\�*UDQW�GRHV�
not�KDYH�WR�EH�UHSDLG��3ULRULW\� LV�JLYHQ�WR�3HOO�*UDQW�
UHFLSLHQWV��<HDUO\�DZDUGV�UDQJH�IURP������������:H�KDYH�
OLPLWHG�IXQGLQJ��,I�\RX�DSSO\�HDUO\��\RX�DUH�PRUH�OLNHO\�
WR�UHFHLYH�)6(2*��7KH�IXQGV�DUH�DSSOLHG�GLUHFWO\�WR�\RXU�
DFFRXQW�ZLWK�DQ\�H[FHVV�UHIXQGHG�WR�\RX��6WXGHQWV�ZLWK�
D�%DFKHORU·V�GHJUHH�DUH�QRW�HOLJLEOH�

LOANS
Federal Perkins Loan
7KH�)HGHUDO�3HUNLQV�/RDQ�SURJUDP�SURYLGHV�IXQGLQJ�
for the neediest students. This loan program carries 
D���SHUFHQW�IL[HG�LQWHUHVW�UDWH��6WXGHQWV�DUH�JHQHUDOO\�
DZDUGHG�������������SHU�\HDU�ZLWK�UHSD\PHQW�EHJLQ-
ning nine months after leaving college or if enrolled in 
OHVV�WKDQ�VL[�FUHGLWV�

Federal Subsidized Direct Loan
7KH�)HGHUDO�6XEVLGL]HG�'LUHFW�/RDQ�SURJUDP�LV�VXEVLGL]HG�
E\�WKH�IHGHUDO�JRYHUQPHQW��)UHVKPDQ�OHYHO�VWXGHQWV�ZLWK�
IHZHU�WKDQ����FUHGLWV�PD\�ERUURZ�XS�WR��������SHU�\HDU�
DW�D�IL[HG�UDWH�RI�LQWHUHVW�ZLWK�UHSD\PHQW�EHJLQQLQJ�VL[�
PRQWKV�DIWHU�OHDYLQJ�FROOHJH�RU�LI�HQUROOHG�IRU�OHVV�WKDQ�VL[�
credits. Senior-level students with more than 31 credits 
PD\�ERUURZ�XS�WR��������SHU�\HDU�DW�D�IL[HG�UDWH�RI�LQWHUHVW�
ZLWK�UHSD\PHQW�EHJLQQLQJ�VL[�PRQWKV�DIWHU�OHDYLQJ�FROOHJH�
RU�LI�HQUROOHG�LQ�OHVV�WKDQ�VL[�FUHGLWV��)LUVW�WLPH�ERUURZHUV�
PXVW�FRPSOHWH�(QWUDQFH�&RXQVHOLQJ�DQG�D�0DVWHU�3URPLV-
VRU\�1RWH�DW�ZZZ�VWXGHQWORDQV�JRY�

Federal Unsubsidized Direct Loan
'HSHQGLQJ�RQ�WKH�&RVW�RI�$WWHQGDQFH�OHVV�\RXU�([SHFWHG�
)DPLO\�&RQWULEXWLRQ��WKLV�ORDQ�SURJUDP�FRXOG�UHSODFH�WKH�
base borrowing levels listed in the Subsidized Direct Loan 
description. This loan is similar to the Subsidized Direct 
/RDQ�H[FHSW�WKDW�LQWHUHVW�DFFUXHV�ZKLOH�WKH�VWXGHQW�LV�LQ�
VFKRRO�ZLWK�UHSD\PHQW�EHJLQQLQJ�VL[�PRQWKV�DIWHU�OHDYLQJ�
FROOHJH�RU�LI�HQUROOHG�LQ�OHVV�WKDQ�VL[�FUHGLWV��)UHVKPDQ�DQG�
6HQLRU�GHSHQGHQW�VWXGHQWV�PD\�ERUURZ�XS�WR��������SHU�
\HDU�DW�D�IL[HG�LQWHUHVW�UDWH��,QGHSHQGHQW�VWXGHQWV�PD\�
ERUURZ�XS�WR��������LQ�DGGLWLRQ�WR�WKH�DERYH�VXEVLGL]HG�
DPRXQWV��LI�QHHGHG��WR�PHHW�HGXFDWLRQDO�FRVWV��)LUVW�WLPH�
ERUURZHUV�PXVW�FRPSOHWH�(QWUDQFH�&RXQVHOLQJ�DQG�D�0DV-
WHU�3URPLVVRU\�1RWH�DW�ZZZ�VWXGHQWORDQV�JRY

Federal Direct Parent Loans for Undergraduate 
Students (PLUS)
3DUHQW�/RDQV�IRU�8QGHUJUDGXDWH�6WXGHQWV�DUH�PHDQW�WR�
SURYLGH�DGGLWLRQDO�IXQGV�IRU�HGXFDWLRQDO�H[SHQVHV��7KHVH�
loans are made to parents of dependent undergraduate 
VWXGHQWV��3DUHQWV�RI�GHSHQGHQW�XQGHUJUDGXDWHV�PD\�ERU-
URZ�XS�WR�D�VWXGHQW·V�FRVW�RI�DWWHQGDQFH�OHVV�HVWLPDWHG�
financial assistance. The interest rate for these loans is 

IL[HG��3UH�DSSURYDO�DSSOLFDWLRQV�DUH�UHTXLUHG��7KH�SDUHQW�
interested in using this loan option should go to www.
studentloans.gov. 

Alternative Loans for Students
$OWHUQDWLYH�ORDQV�DUH�GHVLJQHG�WR�KHOS�\RX�ILOO�WKH�JDS�
EHWZHHQ�\RXU�ILQDQFLDO�DLG�DZDUG��\RXU�IHGHUDO�ORDQV��DQG�
\RXU�WRWDO�HGXFDWLRQ�FRVWV��7KLV�ORDQ�VKRXOG�EH�XVHG�RQO\�
DV�D�ORDQ�RI�ODVW�UHVRUW��,QWHUHVW�UDWHV��DSSOLFDWLRQ�UHTXLUH-
PHQWV��IHHV�DQG�LQFHQWLYHV�ZLOO�YDU\�IURP�OHQGHU�WR�OHQGHU��
)RU�PRUH�LQIRUPDWLRQ��JR�WR�ZZZ�FFVQK�HGX�OLQNV�KWPO.

6WXGHQW�GHEW�ZLOO�YDU\�E\�LQGLYLGXDO��GHSHQGLQJ�XSRQ�
WKH�SURJUDP�RI�VWXG\�DQG�WKH�DPRXQW�RI�ORDQV�WKDW�DUH�
DFFHVVHG��2Q�DYHUDJH��D�VWXGHQW�ZKR�ERUURZV�WKH�PD[L-
PXP�DOORZHG�PD\�JUDGXDWH�IURP�:0&&�ZLWK���������
WR���������RI�VWXGHQW�ORDQ�GHEW�

STUDENT DEBT
7KH�DPRXQW�RI�GHEW�VWXGHQWV�ZLOO�DFFUXH�ZLOO�YDU\�E\�LQGL-
vidual. The average amount of debt for students leaving 
WKH�LQVWLWXWLRQ�ZLWK�D�GHJUHH�LQ������ZDV���������

FEDERAL WORK-STUDY
:RUN�VWXG\�LV�SDUW�WLPH�MREV�RQ�FDPSXV��7KH�SD\�UDWH�LV�
FXUUHQWO\����SHU�KRXU�ZLWK�SD\�SHULRGV�UXQQLQJ�RQ�D�EL�
ZHHNO\�VFKHGXOH��6WXGHQWV�DUH�OLPLWHG�WR�D�UDQJH�RI������
hours per week. Students will be responsible for making 
the initial contact with a supervisor and working out a 
PXWXDOO\�DFFHSWDEOH�ZRUN�VFKHGXOH��$�VWXGHQW�PXVW�FRP-
SOHWH�DQ�,���IRUP��D�:���IRUP��DQG�D�3D\UROO�$XWKRUL]DWLRQ�
)RUP�EHIRUH�EHJLQQLQJ�ZRUN��7KHVH�IRUPV�DUH�DYDLODEOH�LQ�
WKH�)LQDQFLDO�$LG�2IILFH�RU�FDQ�EH�GRZQORDGHG�IURP�WKH�
FROOHJH·V�ZHEVLWH��6WXGHQWV�DUH�HQFRXUDJHG�WR�VHHN�SODFH-
PHQW�LQ�MREV�WKDW�FRPSOHPHQW�DQG�UHLQIRUFH�WKH�UHFLSLHQW·V�
educational program and career goals.

SCHOLARSHIPS
Students are encouraged to investigate scholarship oppor-
WXQLWLHV��6FKRODUVKLSV�DUH�W\SLFDOO\�EDVHG�RQ�IDFWRUV�XQLTXH�
WR�HDFK�VFKRODUVKLS��7KHVH�PD\�LQFOXGH�UHVLGHQF\��GHJUHH�
SURJUDP�RU�PDMRU��DFDGHPLF�DFKLHYHPHQW��H[WUDFXUULFX-
lar activities, and in some cases, financial need. Scholar-
ships, unlike grants, are competitive, meaning that eligible 
applicants compete for a limited number of awards. Even 
ILQGLQJ�WKH�VFKRODUVKLSV�\RX�FDQ�DSSO\�IRU�LV�SDUW�RI�WKH�
competitive process.

%HJLQ�\RXU�VFKRODUVKLS�VHDUFK�QLQH�WR�WZHOYH�PRQWKV�
EHIRUH�\RX�SODQ�WR�DWWHQG�FROOHJH��6WDUW�FORVH�WR�KRPH�ZLWK�
\RXU�VHDUFK�DQG�EUDQFK�RXW��ORFDO��UHJLRQDO��VWDWHZLGH�
DQG�WKHQ�QDWLRQDOO\��DV�WLPH�DOORZV��&DUHIXOO\�GHWHUPLQH�
WKDW�\RX�PHHW�WKH�FULWHULD�IRU�HDFK�VSHFLILF�VFKRODUVKLS��
Submit all application materials on or before the specific 
deadline of each scholarship.

3OHDVH�XVH�WKH�UHVRXUFHV�DYDLODEOH�RQ�WKH�)LQDQFLDO�$LG�
2IILFH�ZHE�SDJHV�DQG�LQ�WKH�)LQDQFLDO�$LG�2IILFH�DV�D�
VWDUWLQJ�SRLQW�LQ�\RXU�VFKRODUVKLS�VHDUFK�
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RETURN OF TITLE IV FUNDS
)LQDQFLDO�DLG�UHFLSLHQWV�ZKR�ZLWKGUDZ�IURP�VFKRRO�RU�
VWRS�DWWHQGLQJ�FODVVHV�PD\�EH�UHTXLUHG�WR�UHSD\�DOO�RU�
SDUW�RI�WKH�ILQDQFLDO�DLG�WKH\�UHFHLYHG��5HFLSLHQWV�PD\�
DOVR�EH�UHTXLUHG�WR�SD\�EDFN�WR�WKH�FROOHJH�DOO��RU�D�SRU-
tion, of tuition charges. Students who attend more than 
60 percent of the semester are considered to have earned 
����SHUFHQW�RI�WKH�IHGHUDO�RU�VWDWH�DLG�UHFHLYHG��&RQWDFW�
WKH�)LQDQFLDO�$LG�2IILFH�IRU�PRUH�LQIRUPDWLRQ�RQ�5HWXUQ�
of Title IV funds.

VERIFICATION
$Q\�VWXGHQW�PD\�EH�VXEMHFW�WR�ILQDQFLDO�DLG�YHULILFDWLRQ��
Students whose applications for financial aid have been 
IODJJHG�E\�WKH�IHGHUDO�SURFHVVLQJ�V\VWHP�ZLOO�EH�UHTXLUHG�
to complete verification. Students will be advised as to 
ZKLFK� W\SHV�RI�GRFXPHQWDWLRQ�PXVW�EH�VXEPLWWHG� LQ�
RUGHU�WR�PHHW�YHULILFDWLRQ�UHTXLUHPHQWV��0RUH�LQIRUPD-
WLRQ�RQ�YHULILFDWLRQ�LV�DYDLODEOH�LQ�WKH�&&61+�6WXGHQW�
)LQDQFLDO�$LG�+DQGERRN�ZKLFK�LV�DYDLODEOH�RQ�WKH�FRO-
OHJH·V�ZHEVLWH�

SATISFACTORY ACADEMIC PROGRESS POLICY
7KH�)LQDQFLDO�$LG�2IILFH�LV�UHTXLUHG�E\�IHGHUDO�UHJXOD-
WLRQV�WR�SHULRGLFDOO\�UHYLHZ�ILQDQFLDO�DLG�UHFLSLHQWV�WR�
HQVXUH�WKDW�WKH\�DUH�PDNLQJ�VDWLVIDFWRU\�DFDGHPLF�SURJ-
UHVV��6$3��WRZDUGV�WKH�FRPSOHWLRQ�RI�WKHLU�SURJUDP�RI�
VWXG\��6DWLVIDFWRU\�DFDGHPLF�SURJUHVV�IRU�ILQDQFLDO�DLG�
UHFLSLHQWV�LV�PHDVXUHG�E\�ERWK�TXDOLWDWLYH�DQG�TXDQWLWD-
WLYH�VWDQGDUGV�DQG�LV�DQ�DVVHVVPHQW�RI�D�VWXGHQW·V�FXPX-
lative academic record while in attendance at the college.

In general, coursework that is taken while in attendance 
DW�WKLV�FROOHJH��DQG�DSSOLHV�WR�\RXU�DFDGHPLF�SURJUDP��LV�
WDNHQ�LQWR�DFFRXQW�ZKHQ�UHYLHZLQJ�\RXU�DFDGHPLF�UHFRUG�
IRU�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV��+RZHYHU��WKHUH�DUH�
VRPH�H[FHSWLRQV��3OHDVH�UHIHU�WR�WKH�WDEOH�LQ�WKH�&&61+�
6WXGHQW�)LQDQFLDO�$LG�+DQGERRN�DYDLODEOH�RQ�WKH�FRO-
OHJH·V�ZHEVLWH�

Qualitative Standard
$�VWXGHQW�PXVW�PDLQWDLQ�D�PLQLPXP�FXPXODWLYH�JUDGH�
SRLQW�DYHUDJH��&*3$��DV�QRWHG�LQ�WKH�&&61+�6WXGHQW�
)LQDQFLDO�$LG�+DQGERRN�WR�EH�FRQVLGHUHG�DV�PDNLQJ�VDW-
LVIDFWRU\�DFDGHPLF�SURJUHVV�

Quantitative Standard
Completion Rate Component
$�VWXGHQW�PXVW�VXFFHVVIXOO\�FRPSOHWH�PRUH�WKDQ�WZR�
WKLUGV� ���������RI� WKH� WRWDO� FUHGLWV�KH�VKH�DWWHPSWV�
WKURXJKRXW�KLV�KHU�DFDGHPLF�FDUHHU�DW�WKH�FROOHJH��$OO�
attempted credits resulting in either an academic grade 
or administrative transcript notation will be included in 
WKH�TXDQWLWDWLYH�FDOFXODWLRQ��)RU�H[DPSOH��D�VWXGHQW�ZKR�
has enrolled in 36 credits throughout their academic 
career at the college must pass more than 24 credits 
LQ�RUGHU�WR�EH�PDNLQJ�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV�

Maximum Timeframe Component
$�VWXGHQW�PD\� UHFHLYH� VWXGHQW� IHGHUDO� DLG� IRU� DQ\�
DWWHPSWHG�FUHGLWV�WRZDUG�KLV�KHU�SURJUDP�RI�VWXG\�DV�
ORQJ�DV�WKRVH�FUHGLWV�GR�QRW�H[FHHG������RI�WKH�SXEOLVKHG�
OHQJWK�RI�WKH�VWXGHQW·V�SURJUDP�RI�VWXG\��)RU�H[DPSOH��D�
student enrolled in an eligible 24 credit certificate program 
can receive financial aid for up to 36 credits attempted. 
/LNHZLVH��D�VWXGHQW�HQUROOHG�LQ�D�SURJUDP�RI�VWXG\�WKDW�
UHTXLUHV����FUHGLWV�WR�HDUQ�WKH�GHJUHH�FDQ�UHFHLYH�VWXGHQW�
IHGHUDO�DLG�IRU�D�PD[LPXP�RI����FUHGLWV�DWWHPSWHG�

Academic Periods Included in the Review 
7KH�TXDOLWDWLYH�DQG�TXDQWLWDWLYH�VWDQGDUGV�RI�WKH�6DWLVIDF-
WRU\�$FDGHPLF�3URJUHVV��6$3��SROLF\�ZLOO�EH�XVHG�WR�UHYLHZ�
WKH�DFDGHPLF�SURJUHVV�IRU�DOO�SHULRGV�RI�WKH�VWXGHQW·V�HQUROO-
ment. Even periods in which the student did not receive 
)HGHUDO�6WXGHQW�$LG�IXQGV�ZLOO�EH�LQFOXGHG�LQ�WKH�UHYLHZ��
$GGLWLRQDOO\��SHULRGV�IRU�ZKLFK�WKH�VWXGHQW�ZDV�JUDQWHG�
DFDGHPLF�DPQHVW\�ZLOO�EH�LQFOXGHG�LQ�WKH�UHYLHZ�

7KH�TXDOLWDWLYH�DQG�TXDQWLWDWLYH�FRPSRQHQWV�RI�WKH�6$3�
SROLF\�ZLOO�EH�UHYLHZHG�DW�WKH�HQG�RI�HDFK�VHPHVWHU�ZLWKLQ�
WKH�UHJXODU�DFDGHPLF�\HDU�RI�WKH�VWXGHQW·V�SURJUDP�RI�VWXG\�
6WXGHQWV�ZKR�PHHW�6$3�VWDQGDUGV�ZLOO�EH�FRGHG�DV�PDN-
LQJ�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV�DQG�ZLOO�UHWDLQ�HOLJLELO-
LW\�IRU�6WXGHQW�)HGHUDO�$LG�IRU�WKH�IROORZLQJ�VHPHVWHU��
6WXGHQWV�ZKR�GR�QRW�PHHW�6$3�VWDQGDUGV�ZLOO�EH�SODFHG�
RQ�6$3�ZDUQLQJ�IRU�RQH�VHPHVWHU��6WXGHQWV�SODFHG�RQ�
6$3�ZDUQLQJ�ZLOO�UHWDLQ�WKHLU�HOLJLELOLW\�IRU�6WXGHQW�)HG-
HUDO�$LG�IRU�WKDW�XSFRPLQJ�VHPHVWHU��

Students Placed on SAP Warning
$W�WKH�HQG�RI�WKH�ZDUQLQJ�SHULRG��6$3�VWDQGDUGV�ZLOO�EH�
UHYLHZHG��,I�WKH�VWXGHQW�PHHWV�6$3�VWDQGDUGV��KH�VKH�
ZLOO�RQFH�DJDLQ�EH�FRGHG�DV�PDNLQJ�VDWLVIDFWRU\�DFDGHPLF�
SURJUHVV�DQG�ZLOO�UHWDLQ�HOLJLELOLW\�IRU�6WXGHQW�)HGHUDO�
$LG�IRU�WKH�QH[W�VHPHVWHU��
If the student is still unable to meet the standards for 
6$3��KH�VKH�ZLOO�QR�ORQJHU�EH�HOLJLEOH�WR�UHFHLYH�IHGHUDO�
VWXGHQW�DLG�DW�WKH�LQVWLWXWLRQ�XQWLO�VXFK�WLPH�WKDW�KH�VKH�
LV�DEOH�WR�PHHW�WKH�VWDQGDUGV�RI�6$3��
)RU�IXUWKHU�LQIRUPDWLRQ�DERXW�WKH�)LQDQFLDO�$LG�6DWLVIDF-
WRU\�$FDGHPLF�3URJUHVV�SROLF\��SOHDVH�UHYLHZ�WKH�&&61+�
6WXGHQW�)LQDQFLDO�$LG�+DQGERRN�ZKLFK�LV�DYDLODEOH�RQ�
WKH�FROOHJH·V�ZHEVLWH�RU�FRQWDFW�WKH�)LQDQFLDO�$LG�2IILFH�

Appeal Process 
$�VWXGHQW�ZKR�EHFRPHV�LQHOLJLEOH�IRU�IHGHUDO�VWXGHQW�DLG�
DV�D�UHVXOW�RI�QRW�PHHWLQJ�VDWLVIDFWRU\�DFDGHPLF�VWDQGDUGV�
PD\�DSSHDO�IRU�D�UHYLHZ�RI�WKDW�GHWHUPLQDWLRQ��$�VWXGHQW�
ZKR�EHOLHYHV�KH�VKH�KDV�H[WHQXDWLQJ�FLUFXPVWDQFHV�WKDW�
DIIHFWHG�KLV�RU�KHU�DELOLW\�WR�SURJUHVV�VDWLVIDFWRULO\�VKRXOG�
DSSHDO�LQ�ZULWLQJ�ZLWKLQ����GD\V�RI�WKH�GDWH�RI�WKH�OHWWHU�
LQGLFDWLQJ�D�ORVV�RI�ILQDQFLDO�DLG�HOLJLELOLW\��7KH�DSSHDO�
VKRXOG�EH�DGGUHVVHG�WR�)LQDQFLDO�$LG�$SSHDOV�DQG�EH�
VXEPLWWHG�WR�WKH�)LQDQFLDO�$LG�2IILFH��$�VXFFHVVIXO�DSSHDO�
PD\�SUHVHUYH�WKH�VWXGHQW·V�HOLJLELOLW\�IRU�IHGHUDO�VWXGHQW�
aid in the following semester.
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Audit Courses
)LQDQFLDO�$LG�GRHV�QRW�FRYHU�DQ\�FRXUVH�D�VWXGHQW�DXGLWV��
)XUWKHU��DXGLW�FRXUVHV�DUH�QRW�LQFOXGHG�IRU�DQ\�RI�WKH�
calculated components.

Credit by Examination
)LQDQFLDO�$LG�GRHV�QRW�FRYHU�FRXUVHV�LQ�ZKLFK�D�VWXGHQW�
HDUQV�FUHGLW�WKURXJK�H[DPLQDWLRQ��&UHGLW�E\�([DPLQDWLRQ�
FRXUVHV�FRXQW�WRZDUG�WKH�PD[LPXP�WLPHIUDPH�FRPSR-
QHQW��EXW�DUH�H[FOXGHG�IURP�WKH�VWXGHQW·V�&*3$�FRP-
ponent and completion rate components.

Consortium Credits
$OO�FRXUVHV�WDNHQ�DW�DQ�LQVWLWXWLRQ�RWKHU�WKDQ�\RXU�KRPH�
institution through an official consortium are included in 
WKH�FDOFXODWLRQ�IRU�FRPSOHWLRQ�UDWH�DQG�PD[LPXP�WLPH-
IUDPH�FRPSRQHQWV��EXW�DUH�H[FOXGHG�IURP�WKH�VWXGHQW·V�
&*3$�FRPSRQHQW�

Developmental/Remedial/ESL Courses
&UHGLWV�IURP�WKHVH�FRXUVHV�ZLOO�EH�LQFOXGHG�LQ�WKH�FDOFXOD-
WLRQV�IRU�DOO�WKUHH�FRPSRQHQWV�RI�WKH�VDWLVIDFWRU\�DFDGHPLF�
SURJUHVV�UHYLHZ��<RX�DUH�RQO\�HOLJLEOH�IRU�IHGHUDO�ILQDQFLDO�
DLG�IRU�XS�WR����FUHGLW�KRXUV�RI�WKLV�W\SH�RI�FRXUVHZRUN�

Transfer Credits
&UHGLWV�WKDW�DUH�WUDQVIHUUHG�LQ�IURP�DQRWKHU�LQVWLWXWLRQ�
DQG�DSSO\�WR�WKH�PRVW�FXUUHQW�PDMRU�ZLOO�EH�H[FOXGHG�
IURP�WKH�VWXGHQW·V�&*3$�DQG�FRPSOHWLRQ�UDWH�FRPSR-
QHQWV��+RZHYHU��WKH\�ZLOO�EH�LQFOXGHG�LQ�WKH�FDOFXODWLRQ�
IRU�WKH�PD[LPXP�WLPHIUDPH�FRPSRQHQW�DQG�FRPSOHWLRQ�
rate components. 

Incomplete Grades
$OO�LQFRPSOHWHV�PXVW�EH�UHVROYHG�E\�WKH�HQG�RI�WKH�WKLUG�
week of the semester following the receipt of the incomplete 
JUDGH��,I�QRW�UHVROYHG��WKH�JUDGH�LV�HLWKHU�DXWRPDWLFDOO\�
FKDQJHG�WR�DQ�)�RU�LV�FRQVLGHUHG�WR�EH�DQ�)�IRU�DOO�FRPSR-
QHQWV�RI�WKH�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV�UHYLHZ��)LQDQ-
cial aid can be withheld until Incompletes are resolved.

Repeat Courses
)LQDQFLDO�$LG�ZLOO�FRYHU�D�UHSHDWHG�FRXUVH�ZKHQ�LW� LV�
repeated to replace an unacceptable grade as determined 

E\�D�VSHFLILF�FRXUVH�DQG�RU�PDMRU��)RU�RQH�WLPH�RQO\�LW�ZLOO�
DOVR�FRYHU�D�UHSHDWHG�FRXUVH�SUHYLRXVO\�SDVVHG��SHU�SUH-
YLRXVO\�SDVVHG�FRXUVH���)RU�WKLV�SXUSRVH��SDVVHG�PHDQV�
DQ\�JUDGH�KLJKHU�WKDQ�DQ�´)µ��2QO\�WKH�PRVW�UHFHQW�JUDGH�
for a course that has been repeated will count towards a 
VWXGHQW·V�&*3$��7KHUHIRUH��JUDGHV�IURP�SULRU�DWWHPSWV�
ZLOO�EH�H[FOXGHG�IURP�WKH�VWXGHQW·V�FXPXODWLYH�*3$��
However, all attempts including the most current will 

be included in the calculation for the completion rate 

and maximum timeframe components.

Change of Program
$�VWXGHQW�ZKR�FKDQJHV�WKHLU�DFDGHPLF�SURJUDP�PD\�
UHTXHVW�DQ�DSSHDO�LQ�D�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV�
GHWHUPLQDWLRQ� LI� WKH\�KDYH�FKDQJHG�SURJUDPV�ZKLOH�
enrolled at their current college. If this appeal is sub-
PLWWHG�E\�WKH�VWXGHQW� WKHQ�RQO\�WKRVH�FRXUVHV�DSSOL-
cable to the new program will be evaluated for the 
FRPSOHWLRQ�UDWH�DQG�&*3$�FRPSRQHQWV��+RZHYHU��DOO�
FRXUVHV�DWWHPSWHG�ZLOO�EH�HYDOXDWHG�IRU�WKH�PD[LPXP�
timeframe component. If under these circumstances the 
VWXGHQW�LV�PDNLQJ�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV��WKH�
VWXGHQW�ZLOO�UHJDLQ�HOLJLELOLW\�IRU�VWXGHQW�DLG��,I�XQGHU�
these circumstances the student is not making satis-
IDFWRU\�DFDGHPLF�SURJUHVV��WKH�VWXGHQW�ZLOO�QRW�UHJDLQ�
HOLJLELOLW\�IRU�VWXGHQW�DLG�DW�WKLV�WLPH�

VETERANS ADMINISTRATION
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH·V�SURJUDPV�DUH�
approved for the education and training of eligible mili-
WDU\�SHUVRQQHO��YHWHUDQV��DQG�WKHLU�GHSHQGHQWV��XQGHU�
WKH�*�,��%LOO��E\�WKH�1HZ�+DPSVKLUH�6WDWH�$SSURYLQJ�
$JHQF\��9HWHUDQV�DUH�UHVSRQVLEOH�IRU�VXEPLWWLQJ�D�FRS\�
RI�WKH�&HUWLILFDWH�RI�(OLJLELOLW\�WR�WKH�UHJLVWUDU·V�RIILFH��
6WXGHQWV�UHFHLYLQJ�9$�EHQHILWV�PXVW�SD\�WXLWLRQ�DQG�
comprehensive student services fees. Students receiv-
LQJ�EHQHILWV�IURP�WKH�9HWHUDQV�$GPLQLVWUDWLRQ�ZLOO�EH�
FKDUJHG�WKH�LQ�VWDWH�WXLWLRQ�UDWH��UHJDUGOHVV�RI�UHVLGHQF\��
$V�VRRQ�DV�SRVVLEOH�DIWHU�WKH�GURS�SHULRG��WKH�UHJLVWUDU·V�
RIILFH�VHQGV�WKH�&HUWLILFDWH�RI�(OLJLELOLW\�WR�WKH�9HWHUDQV�
$GPLQLVWUDWLRQ��ZKLFK�VHUYHV�DV�D�VLJQDO�IRU�WKH�VWDUW�RI�
SD\PHQWV��%HQHILW�FKHFNV�IURP�WKH�9HWHUDQV�$GPLQLV-
WUDWLRQ�DUH�SD\DEOH�DQG�PDLOHG�GLUHFWO\�WR�WKH�VWXGHQW�

STUDENT SERVICES
Mission Statement
6WXGHQW�VHUYLFHV�SURYLGHV�KLJK�TXDOLW\��VWXGHQW�IRFXVHG�
support, assistance and services responsive to individual 
needs in a caring environment that enhances success and 
HPSRZHUV�VWXGHQWV�WR�PD[LPL]H�WKHLU�SRWHQWLDO�
7KH�DGPLQLVWUDWLRQ��IDFXOW\�DQG�VWDII�UHJDUG�VWXGHQW�VHU-
vices as an integral part of the total educational program 
DW�WKLV�FROOHJH��$�ZLGH�UDQJH�RI�VWXGHQW�VHUYLFH�SURJUDPV�
KHOSV�WR�PHHW�WKH�QHHGV�DQG�LQWHUHVWV�RI�WKH�VWXGHQW�ERG\��
(YHU\�HIIRUW�LV�PDGH�WR�NQRZ�VWXGHQWV�DV�LQGLYLGXDOV�DQG�
WR�VHUYH�WKHLU�QHHGV�LQGLYLGXDOO\�

Academic Advising
$FDGHPLF�DGYLVLQJ�LV�DYDLODEOH�WR�DOO�VWXGHQWV��7KH�DFD-
demic advisor helps students to register for courses and 
approves all registration decisions; including course 
DGG�GURS�FKDQJHV�DQG�ZLWKGUDZDOV��7KH�DGYLVRU�DVVLVWV�
VWXGHQWV�LQ�LGHQWLI\LQJ�DFDGHPLF�DQG�SHUVRQDO�UHVRXUFHV�
on campus, and helps students select and choose various 
SURJUDP�RSWLRQV��$GYLVRUV�PD\�KHOS�VWXGHQWV�ZLWK�GHFL-
sions about career goals or further education. The more 
FOHDUO\�VWXGHQWV�GHILQH�DQG�FRPPXQLFDWH�WKHLU�RZQ�JRDOV��
WKH�PRUH�SURGXFWLYH�WKH�VWXGHQW�DGYLVRU�UHODWLRQVKLS�



www.wmcc.edu STUDENT SERVICES � 15

Academic Support Center
7KH�$FDGHPLF�6XSSRUW�&HQWHU�� DYDLODEOH� WR�DOO� VWX-
GHQWV��SURYLGHV�DFDGHPLF�PHQWRULQJ�WXWRULQJ��VWXG\�
skills workshops and access to web-based tutorial pro-
JUDPV��6WXGHQWV�FDQ�DFFHVV�SURJUDPV� LQ�DQ\�VXEMHFW�
area, including foundation courses and supplemental 
coursework. Students also benefit from computer pro-
grams in math, English, reading, the sciences, basic 
OLWHUDF\�DQG�VWXG\�VNLOOV�

Students who need academic support or who want to 
DGYDQFH�PRUH�UDSLGO\�LQ�DQ�DFDGHPLF�DUHD�PD\�FRQWDFW�WKH�
center. Staff members at the center will assist in designing 
appropriate programs to meet individual needs.

Activities
6WXGHQWV�DW�WKH�FROOHJH�PD\�RUJDQL]H�WKHLU�RZQ�DFWLYLWLHV�
JXLGHG�E\�IDFXOW\�VWDII�DGYLVRUV�DQG�VXSHUYLVHG�E\�WKH�
9LFH�3UHVLGHQW�RI�6WXGHQW�$IIDLUV�

7KH�6WXGHQW�6HQDWH�VKDUHV�LQ�WKH�UHVSRQVLELOLW\�RI�SUR-
moting and coordinating student events and activities, 
and is responsible for allocating and disbursing student 
DFWLYLW\�IXQGV�WR�VXSSRUW�H[WUDFXUULFXODU�DFWLYLWLHV�VSRUWV��
The determining factor for athletics depends upon student 
interest.

Alumni
7KH�&ROOHJH�$OXPQL�$VVRFLDWLRQ�EHQHILWV�WKH�FROOHJH�DQG�
its alumni members. The association strives to meet dur-
LQJ�WKH�\HDU�DQG�LV� LQVWUXPHQWDO� LQ�RUJDQL]LQJ�VRFLDO�
HYHQWV�DQG�YDULRXV�IXQGUDLVHUV�WR�EHQHILW� WKH�$OXPQL�
6FKRODUVKLS�)XQG��7KH�DVVRFLDWLRQ�PD\�DVVLVW�ZLWK�MRE�
placement of graduating students.

Assisting People in Transition Program
7KH�$VVLVWLQJ�3HRSOH�LQ�7UDQVLWLRQ�3URJUDP�SURYLGHV�
educational and career planning assistance, academic 
DGYLVLQJ�DQG�FRXQVHOLQJ��DQG�DFDGHPLF�DQG�FRPPXQLW\�
resource and referral services for single parents and dis-
placed homemakers enrolled in eligible programs and 
FRXUVHV��6XSSOHPHQWDO�ILQDQFLDO�DVVLVWDQFH�PD\�DOVR�EH�
DYDLODEOH�LQ�WKH�IRUP�RI�WXLWLRQ�DQG�WH[WERRN�DVVLVWDQFH��
and child care and travel reimbursements. Support ser-
vices are offered which can help eligible single parents 
and displaced homemakers make a smooth transition to 
FROOHJH�DQG�WKH�ZRUNIRUFH��)XQGLQJ�IRU�$3,7�LV�SURYLGHG�
WKURXJK�JUDQWV�IURP�WKH�&DUO�3HUNLQV�(GXFDWLRQ�$FW�DQG�
WKH�*UDQLWH�8QLWHG�:D\��)RU�PRUH�LQIRUPDWLRQ�FRQWDFW�
WKH�&ROOHJH�&RXQVHORU��5RRP�����

Bookstore
$OO�UHTXLUHG�WH[WERRNV�DQG�VXSSOLHV��DV�ZHOO�DV�FROOHJH�
QRYHOW\�LWHPV��DUH�DYDLODEOH�WKURXJK�WKH�ERRNVWRUH��)RO-
lett Higher Education Group, a private enterprise not 
VXEMHFW�WR�VWDWH�UXOHV�DQG�UHJXODWLRQV��1RUPDO�VDOHV�DUH�
IURP�������DP�WR������SP��0RQGD\�WKURXJK�7KXUVGD\��
,QIRUPDWLRQ�UHJDUGLQJ�H[WHQGHG�DQG�HYHQLQJ�KRXUV�LV�
available at the bookstore.

)ROOHWW�RIIHUV�DOO�PDMRU�FUHGLW�FDUGV�DQG�GHELW�FDUG�VHUYLFHV�
WR�VWXGHQWV��7KH�RQO\�RWKHU�QRQ�FDVK�VHUYLFHV�RIIHUHG�DUH�
based on written authorization from approved agencies.

)ROOHWW�SXUFKDVHV�DQG�UHVHOOV�XVHG�ERRNV�RQ�D�ILUVW�FRPH��
ILUVW�VHUYHG�EDVLV��7KH�ERRNVWRUH�ZLOO�FRQWLQXH�LWV�5HQW�$�
7H[W�SURJUDP��,QIRUPDWLRQ�LV�DYDLODEOH�DW�WKH�ERRNVWRUH�

Child Care
7KH�FROOHJH�&KLOG�'HYHORSPHQW�&HQWHU�RSHQHG�LWV�GRRU�
to families and children in the fall of 1987. It is located 
on campus for the convenience of students, staff, and 
PHPEHUV�RI�WKH�FRPPXQLW\��7KH�FHQWHU�LV�OLFHQVHG�E\�
the state of New Hampshire Department of Health and 
Human Services to serve children between the ages of 
���ZHHNV�WKURXJK����\HDUV�� ,W�PHHWV�WKH�KLJK�TXDOLW\�
VWDQGDUGV�VHW�IRUWK�E\�WKH�1DWLRQDO�$VVRFLDWLRQ�RI�WKH�
(GXFDWLRQ�RI�<RXQJ�&KLOGUHQ��7KH�FHQWHU�LV�RSHQ�\HDU�
round and provides services to both part time and full 
time children. The teaching staff is credentialed through 
1+·V�(DUO\�&KLOGKRRG�3URIHVVLRQDO�'HYHORSPHQW�6\V-
WHP��,QFRPH�HOLJLEOH�IDPLOLHV�PD\�TXDOLI\�WR�UHFHLYH�FKLOG�
care assistance through the Department of Health and 
+XPDQ�6HUYLFHV��7KH�&KLOG�'HYHORSPHQW�&HQWHU�VHUYHV�
DV�D�WUDLQLQJ�IDFLOLW\�IRU�VWXGHQWV� LQ�(DUO\�&KLOGKRRG�
(GXFDWLRQ�SURJUDPV��)RU�PRUH�LQIRUPDWLRQ�DERXW�WKH�
programs offered, contact the Director at (603) 342-3011.

College Transfers
(DUQLQJ�DQ�$VVRFLDWH�'HJUHH�DQG�FRQWLQXLQJ�\RXU�FROOHJH�
education can be a challenging process. With enhanced 
WUDQVIHUDELOLW\�ZLWKLQ�WKH�&&61+�6\VWHP��WKH�8QLYHUVLW\�
RI�1HZ�+DPSVKLUH�6\VWHP�DQG�RWKHU�LQ�VWDWH�DQG�RXW�
RI�VWDWH�LQVWLWXWLRQV��FRQWLQXLQJ�\RXU�HGXFDWLRQ�LV�HDVLHU�
WKDQ�\RX�WKLQN��6WXGHQWV�PD\�WUDQVIHU�FUHGLWV�WR�IURP�
other accredited colleges. While credits earned from one 
LQVWLWXWLRQ�PD\�FRXQW�WRZDUG�PHHWLQJ�GHJUHH�DQG�JUDGX-
DWLRQ�UHTXLUHPHQWV��WKH�JUDGH�LV�QRW�XVHG�LQ�FRPSXWHU�
JUDGH�SRLQW�DYHUDJHV�� ,I�\RX�SODQ�WR�WUDQVIHU�FRXUVHV�
DOZD\V�FKHFN�ZLWK�WKH�LQVWLWXWLRQ�\RX�SODQ�WR�WUDQVIHU�WR�
IRU�DSSURYDO�RI�FRXUVHV�WR�HQVXUH�WUDQVIHUDELOLW\��3OHDVH�
visit the transfer website: www.nhtransfer.org for trans-
IHU�LQIRUPDWLRQ�DQG�WKH�PDQ\�RSSRUWXQLWLHV�DYDLODEOH��RU�
FKHFN�ZLWK�WKH�&ROOHJH�7UDQVIHU�&RXQVHORU�

Counseling
The college provides academic and career counseling ser-
YLFHV�WR�DOO�VWXGHQWV��&RXQVHOLQJ�VHUYLFHV�DVVLVW�VWXGHQWV�
LQ�VXFFHVVIXOO\�PHHWLQJ�DFDGHPLF�JRDOV�DQG�DUH�QRW�DQ�
DSSURSULDWH�VXEVWLWXWH�IRU�ORQJ�WHUP�WKHUDS\��6WXGHQWV�
are encouraged to speak with the college counselor who 
ZRUNV�ZLWK�WKHP�WR�LGHQWLI\�DQG�HOLPLQDWH�EDUULHUV�WR�
VXFFHVV��$OO�FRXQVHOLQJ�LV�FRQILGHQWLDO��6WXGHQWV�PD\�
refer themselves for counseling services. The college also 
makes referrals to appropriate local health and social 
VHUYLFH�DJHQFLHV��7KH�FRXQVHORU�LPSOHPHQWV�WKH�FROOHJH·V�
HDUO\�LQWHUYHQWLRQ�HIIRUWV�IRU�VWXGHQWV�H[SHULHQFLQJ�DFD-
demic difficulties in their classes.
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Food Service
7KH�FROOHJH�%LVWUR�RIIHUV�UHDVRQDEO\�SULFHG�OLJKW�EUHDN-
IDVWV�DQG�KRW�DQG�FROG�QRRQ�PHDOV�ZHHNGD\V�ZKLOH�
classes are in session. Hours are posted and are conve-
QLHQW�WR�VWXGHQWV��0HDO�WLFNHWV��VROG�LQ�����LQFUHPHQWV��
are debited at the time of food purchase. No refunds 
are allowed for unused portions of the meal ticket. 
)RU�PRUH� LQIRUPDWLRQ�� FRQWDFW� WKH�%XVLQHVV�2IILFH��
Room 106.

Health Record
The college does not provide health services. Students 
must use their own health care provider for services 
DQG�DUH�UHTXLUHG� WR�SURYLGH�GRFXPHQWDWLRQ�RI�FRP-
SOHWHG�KHDOWK�UHTXLUHPHQWV�IRU� WKH�IROORZLQJ�GHSDUW-
PHQWV��1XUVLQJ��(DUO\�&KLOGKRRG�(GXFDWLRQ��0HGLFDO�
$VVLVWDQW��6SHFLDO�(GXFDWLRQ��7HDFKHU�(GXFDWLRQ�DQG�
&DUHHU�DQG�7HFKQLFDO�(GXFDWLRQ�PXVW�DOVR�FRPSOHWH�
D�SK\VLFDO�H[DPLQDWLRQ�SULRU� WR� WKH�EHJLQQLQJ�RI� WKH�
VHPHVWHU��)DLOXUH�WR�SURYLGH�GRFXPHQWDWLRQ�PD\�OHDG�
to removal from a clinical or lab.

Students, regardless of age, who are accepted into a 
&&61+�SURJUDP�UHTXLULQJ�SDUWLFLSDWLRQ�LQ�D�FOLQLF��SUDFWL-
FXP��LQWHUQVKLS��FR�RS��RU�ILHOG�H[SHULHQFH��PXVW�SUHV-
ent documented proof of immunization against measles, 
mumps, rubella, tuberculin skin infection and tetanus 
before participation can be approved. Records will be 
PDLQWDLQHG�E\�WKH�GHSDUWPHQW�UHTXLULQJ�LPPXQL]DWLRQ�
documentation or other office or individual as designated 
E\�WKH�FROOHJH�

Honor Society
Students who have completed a minimum of 12 college-
level credits with a 3.5 grade point average are invited 
WR�EHFRPH�PHPEHUV�RI�3KL�7KHWD�.DSSD�1DWLRQDO�+RQRU�
6RFLHW\�IRU� WZR�\HDU�FROOHJHV��7KH�VRFLHW\�ZDV�HVWDE-
OLVKHG�WR�PDLQWDLQ�DQG�SHUSHWXDWH�WKH�TXDOLWLHV�RI�VFKRO-
arship, leadership, service and fellowship. Initiation 
FHUHPRQLHV�DUH�KHOG�GXULQJ�WKH�DFDGHPLF�\HDU��2QO\�
PDWULFXODWHG�GHJUHH�VWXGHQWV��GD\�RU�HYHQLQJ��DUH�HOL-
JLEOH��&HUWLILFDWH�DQG�SURIHVVLRQDO�FHUWLILFDWH�VWXGHQWV�
are not eligible.

Housing
:KLOH�KRXVLQJ�LV�WKH�UHVSRQVLELOLW\�RI�WKH�VWXGHQW��WKH�FRO-
lege provides a comprehensive list of housing available 
ZLWKLQ�FORVH�SUR[LPLW\�RI�WKH�FROOHJH��6WXGHQWV�VKRXOG�
finalize their housing arrangements 4-6 weeks prior to the 
EHJLQQLQJ�RI�WKH�VHPHVWHU��(DFK�FRPPXQLW\�KDV�D�JRRG�
rental market and a better choice of housing is available 
WR�VWXGHQWV�ZKR�DFW�HDUO\��6WXGHQWV�VKRXOG�XQGHUVWDQG�
FRPSOHWHO\�WKH�UHQWDO�DJUHHPHQW�DQG�OLYH�XS�WR�WKH�WHUPV�
of the agreement. Good relations between students and 
landlords ensure housing opportunities, at reasonable 
rates, to students in the future.

$�ZLGH�YDULHW\�RI� UHQWDO�KRXVLQJ�H[LVWV��0RUH� LQIRU-
PDWLRQ�PD\�EH�REWDLQHG�IURP�WKH�$GPLVVLRQV�2IILFH��

The college maintains a list of available housing oppor-
WXQLWLHV�ZLWK�WHQDQW�TXDOLILFDWLRQV��L�H���PDOH�IHPDOH��
VPRNHU�QRQVPRNHU��DQG�FRVWV��5HQWV�DYHUDJH�DURXQG�
�����SHU�PRQWK�

Insurance
6RPH�SURJUDPV�UHTXLUH�OLDELOLW\�LQVXUDQFH�DQG�WKH�IHH�
will be added to student bills at the time of registration. 
The college also offers an optional student accident insur-
DQFH�SODQ��DW�D�UHDVRQDEOH�FRVW��&RPSUHKHQVLYH�KHDOWK�
LQVXUDQFH�PD\�EH�UHTXLUHG�IRU�VRPH�SURJUDPV��7KH�PDLQ�
office provides information on insurance.

Library
7KH�)RUWLHU�/LEUDU\�HQKDQFHV�WKH�OHDUQLQJ�RI�:0&&�VWX-
dents via their 17,000 books, 85 magazine and newspaper 
subscriptions, as well as a number of on-line resources. 
&RPSXWHUV�RIIHU�D�YDULHW\�RI�DSSOLFDWLRQV�LQFOXGLQJ�RQ�OLQH�
PDJD]LQHV�DQG�MRXUQDOV��HOHFWURQLF�ERRNV��2IILFH�6XLWH��DQG�
WKH�,QWHUQHW��LQFOXGLQJ�WKH�FDPSXV�ZHEVLWH��KWWS���ZZZ�
ZPFF�HGX�VWXGHQW�VHUYLFHV�IRUWLHU�OLEUDU\���7R�DFFHVV�
WKH�PDQ\�RQ�OLQH�GDWDEDVHV�IURP�RII�FDPSXV��JR�WR�WKH�
/LEUDU\·V�GDWDEDVH�SDJH��KWWS���ZZZ�ZPFF�HGX�VWXGHQW�
VHUYLFHV�IRUWLHU�OLEUDU\�ZPFF�GDWDEDVH��DQG�HQWHU�\RXU�
FROOHJH�HPDLO�DGGUHVV�DQG�SDVVZRUG��/LEUDU\�VWDII�ZRUNV�
ZLWK�IDFXOW\�WR�SURYLGH�PDWHULDOV�WKDW�VXSSRUW�WKH�SUR-
grams and mission of the college, and provides instruc-
tion to students in learning how to find, evaluate, and 
XVH�LQIRUPDWLRQ�²�D� OLIH�ORQJ�VNLOO��%RRNV�DQG�DUWLFOHV�
PD\�EH�ERUURZHG� IURP�RWKHU� OLEUDULHV� WR�KHOS�PHHW�
VWXGHQW�QHHGV��$Q\�VWXGHQW�ZLWK�RXWVWDQGLQJ�PDWHULDO�
FKHFNHG�RXW�IURP�WKH�OLEUDU\�RU�REWDLQHG�WKURXJK�LQWHU-
OLEUDU\�ORDQ�ZRXOG�EH�GHQLHG�KLV�KHU�WUDQVFULSW��JUDGHV��
DQG�GHJUHH�XQWLO�DQ\�EDODQFH�LV�SDLG�LQ�IXOO��6WXGHQWV�
PD\�HDVLO\�UHTXHVW�ERRNV�IURP�RWKHU�&&61+�OLEUDULHV�
WKURXJK�WKH�RQOLQH�OLEUDU\�FDWDORJ��6PDOO�VWXG\�URRPV�
are available, as well as the large attractive reading 
URRPV��2SHQ�\HDU�URXQG��ZLWK�DEEUHYLDWHG�VXPPHU�
KRXUV��WKH�OLEUDU\�KDV�QXPHURXV�PDWHULDOV�IRU�UHVRXUFHV�
and reference assistance.

Part-time Employment
The college provides assistance in obtaining part-time 
ZRUN�ZKLOH� LQ�FROOHJH�WKURXJK�D�FDPSXV� MRE�UHIHUUDO�
VHUYLFH��3DUW�WLPH� MREV�DUH�SRVWHG�RQ�WKH�.LRVN�LQ�WKH�
student center for students to pursue. Students should 
SODQ�D�UHDVRQDEOH�EDODQFH�EHWZHHQ�ZRUN�KRXUV�DQG�VWXG\�
UHTXLUHPHQWV�

Peer Mentoring/Tutoring
0DQ\�VWXGHQWV�VXSSOHPHQW�WKHLU�VWXGLHV�E\�WDNLQJ�DGYDQ-
WDJH�RI�WKH�FROOHJH·V�IUHH�SHHU�PHQWRULQJ�WXWRULQJ�VHUYLFH��
ORFDWHG�LQ�WKH�$FDGHPLF�6XSSRUW�&HQWHU��6WXGHQWV�ZLWK�
DFDGHPLF�DFKLHYHPHQW�DQG�DQ�DELOLW\�WR�ZRUN�ZHOO�ZLWK�
others meet with students who wish to brush up on a 
course, improve their understanding of an assignment, or 
SUHSDUH�IRU�DQ�H[DP��)DFXOW\�PHPEHUV�DUH�DOVR�DYDLODEOH�
WR�SURYLGH�H[WUD�KHOS�RXW�RI�WKH�FODVVURRP�
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Placement
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�LV�SURXG�RI�LWV�FRQ-
WLQXHG�H[FHOOHQW�SODFHPHQW�UHFRUG��7\SLFDOO\��EHWZHHQ����
DQG�����RI�JUDGXDWHV�ILQG�MREV�UHODWHG�WR�WKHLU�ILHOG�RU�
FRQWLQXH�WKHLU�HGXFDWLRQ�DW�D�IRXU�\HDU�LQVWLWXWLRQ�

7UDGLWLRQDOO\��WKH�VWDUWLQJ�VDODU\�IRU�JUDGXDWHV�UDQJHV�
IURP�����������������

-RE�SODFHPHQW�UDWHV�KDYH�DOZD\V�EHHQ�JRRG�IRU�JUDGX-
DWHV��DQG�IDFXOW\�DGYLVRUV�PDLQWDLQ�FORVH�FRQWDFWV�ZLWK�
EXVLQHVV�DQG�LQGXVWU\�UHSUHVHQWDWLYHV�DQG�DFWLYHO\�DVVLVW�
VWXGHQWV�LQ�ORFDWLQJ�MRE�RSSRUWXQLWLHV��7KH�FROOHJH�DOVR�
DVVLVWV�VWXGHQWV�LQ�WKH�DUHD�RI�UHVXPH�GHYHORSPHQW��MRE�
LQWHUYLHZLQJ�WHFKQLTXHV�DQG�FDUHHU�FRXQVHOLQJ�

Services for Students with Disabilities
In compliance with Section 504 of the 1973 Rehabilita-
WLRQ�$FW�DQG�WKH�$PHULFDQV�ZLWK�'LVDELOLWLHV�$FW�RI�������
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�GRHV�QRW�GLVFULPL-
nate against students with disabilities in the admission 
process or in accessing opportunities for academic suc-
cess. Students with documented disabilities are encour-
DJHG�WR�GLVFORVH�WKHLU�GLVDELOLW\�VR�WKH\�FDQ�TXDOLI\�IRU�
reasonable accommodations.

,QIRUPDWLRQ�UHJDUGLQJ�VWXGHQWV·�GLVDELOLWLHV�LV�NHSW�FRQ-
fidential. The services available to students with disabili-
WLHV�YDU\�DFFRUGLQJ�WR�WKH�VWXGHQWV·� LQGLYLGXDO�QHHGV��
Students without documentation, but who suspect that 
WKH\�PLJKW�KDYH�D�GLVDELOLW\��VKRXOG�FRQWDFW�WKH�GLUHFWRU�
to discuss support service options.

CCSNH Disabilities Services Mission Statement
,W�LV�WKH�PLVVLRQ�RI�&&61+�'LVDELOLWLHV�6HUYLFHV�WR�SURYLGH�
HTXDO�HGXFDWLRQDO�DFFHVV��RSSRUWXQLWLHV�DQG�H[SHULHQFHV�WR�
DOO�TXDOLILHG�VWXGHQWV�ZLWK�GRFXPHQWHG�GLVDELOLWLHV�ZKR�
UHJLVWHU�ZLWK�WKH�FROOHJH·V�'LVDELOLWLHV�6HUYLFHV�RIILFH��5HD-
sonable accommodations are provided to students to 
DOORZ�WKHP�WR�DFKLHYH�DW�D�OHYHO�OLPLWHG�RQO\�E\�WKHLU�DELO-
LWLHV�DQG�QRW�E\�WKHLU�GLVDELOLWLHV��$VVLVWDQFH�LV�SURYLGHG�
LQ�D�FROODERUDWLYH�ZD\�WR�KHOS�VWXGHQWV�GHYHORS�VWURQJ�
DQG�HIIHFWLYH�LQGHSHQGHQW�OHDUQLQJ�DQG�VHOI�DGYRFDF\�
VNLOOV��DV�WKH\�DVVXPH�UHVSRQVLELOLW\�IRU�UHDFKLQJ�WKHLU�
academic goals.

Student Information System
6WXGHQWV�PD\�DFFHVV�WKHLU�FROOHJH�LQIRUPDWLRQ�RQOLQH��
7KH�6WXGHQW�,QIRUPDWLRQ�6\VWHP�DOORZV�\RX�WR�UHJLVWHU�
RQOLQH��FKHFN�FRXUVH�VHDW�DYDLODELOLW\��YLHZ�\RXU�FODVV�
VFKHGXOH��JUDGHV��ILQDQFLDO�DLG�VWDWXV��UHTXHVW�WUDQVFULSWV��
student account and personal information. To use the Stu-
GHQW�,QIRUPDWLRQ�6\VWHP��JR�WR�WKH�FROOHJH�KRPH�SDJH�DW�
ZZZ�ZPFF�HGX��FOLFN�RQ�´6WXGHQW�,QIRUPDWLRQ�6\VWHPµ��
DQG�VHOHFW�´(QWHU�6HFXUH�$UHDµ��(QWHU�:0&&�,'��FROOHJH�
,'�VWDUWLQJ�ZLWK�´#µ�RU�VRFLDO�VHFXULW\�QXPEHU�ZLWKRXW�
VSDFHV�RU�GDVKHV��DQG�6,6�3,1��GHIDXOW�3,1�VL[�GLJLW�GDWH�
RI�ELUWK��00''<<���8SRQ�ORJLQ��\RX�ZLOO�EH�UHTXLUHG�WR�
DFWLYDWH�\RXU�(DV\/RJLQ��<RX�ZLOO�ILQG�\RXU�XVHUQDPH�

DQG�SDVVZRUG�E\�FOLFNLQJ�WKH�´3HUVRQDO�,QIRUPDWLRQµ�
WDE��WKHQ�VHOHFW�´6WXGHQW�(DV\/RJLQ�,QIRUPDWLRQµ��$�OLQN�
DW�WKH�ERWWRP�RI�WKH�VFUHHQ�ZLOO�WDNH�\RX�WR�DFWLYDWH�PDQ-
DJH�\RXU�(DV\/RJLQ��2QFH�\RXU�(DV\/RJLQ�LV�DFWLYDWHG�
\RX�ZLOO�EH�DEOH�WR�DFFHVV�DOO�FROOHJH�DFFRXQWV�ZLWK�WKLV�
XVHUQDPH�DQG�SDVVZRUG��'D\�DQG�HYHQLQJ�VFKHGXOHV�DUH�
VXEMHFW�WR�FKDQJH�XS�XQWLO�WKH�GD\�FODVVHV�EHJLQ��,I�\RX�
QHHG�WR�FKDQJH�\RXU�VFKHGXOH��SOHDVH�VHH�\RXU�DGYLVRU��
Grades are available online at the end of each semester. 
3OHDVH�QRWH�WKDW�FXUUHQW�VHPHVWHU�DQG�FXPXODWLYH�JUDGH�
SRLQW�DYHUDJHV��&*3$��DUH�QRW�UHFDOFXODWHG�XQWLO� WKH�
HQG�RI�HDFK�VHPHVWHU�LQ�$XJXVW��'HFHPEHU�DQG�0D\��,I�
\RX�KDYH�TXHVWLRQV�UHJDUGLQJ�WKH�6WXGHQW�,QIRUPDWLRQ�
6\VWHP��SOHDVH�FRQWDFW�WKH�:0&&�+HOSGHVN�DW����������

Student Senate
7KH�H[SHULHQFH�RI�DWWHQGLQJ�:KLWH�0RXQWDLQV�&RPPX-
QLW\�&ROOHJH�LV�QRW� OLPLWHG�WR�WKH�DFDGHPLF�OLIH�RI�WKH�
VWXGHQW��2XU�FROOHJH�SKLORVRSK\�LV�WR�HGXFDWH�WKH�HQWLUH�
person so that he or she adapts to the ever-changing 
world.

The Student Senate serves as the governing group for the 
VWXGHQW�ERG\��ZLWK�UHSUHVHQWDWLYHV�HOHFWHG�IURP�HDFK�FXU-
riculum. These representatives accept the challenges of 
OHDGHUVKLS��DXWKRULW\�DQG�UHVSRQVLELOLW\�LQ�GHDOLQJ�ZLWK�
WKHLU�SHHUV��IDFXOW\�DQG�DGPLQLVWUDWLRQ��7KH�6WXGHQW�6HQ-
DWH�SURYLGHV�H[SHULHQFHV�WKDW�SURPRWH�WKH�JHQHUDO�ZHO-
IDUH�RI�HYHU\�VWXGHQW��SODQV�VRFLDO�DQG�FXOWXUDO�DFWLYLWLHV��
DQG�PDQDJHV�WKH�H[SHQGLWXUH�RI�VWXGHQW�IXQGV��$FWLYLWLHV�
PD\�LQFOXGH�ILHOG�GD\��ILOPV��OHFWXUHV��FOXEV��DWKOHWLF�DQG�
social events.

Wellness/Fitness Center
7KH�ILWQHVV�FHQWHU�LV�ORFDWHG�LQ�WKH�VWXGHQW�FHQWHU��DGMD-
FHQW�WR�WKH�%LVWUR��6WXGHQWV�� IDFXOW\��VWDII�DQG�DOXPQL�
DUH�LQYLWHG�WR�XVH�WKH�FHQWHU�DW�QR�FKDUJH��)LWQHVV�&HQWHU�
KRXUV�DUH�SRVWHG�IRU�HDFK�VHPHVWHU��DQG�PD\�FKDQJH�
EDVHG�XSRQ�XVDJH�SDWWHUQV��3ULRU�WR�XVLQJ�WKH�IDFLOLW\��DOO�
LQGLYLGXDOV�DUH�UHTXLUHG�WR�FRPSOHWH�OLDELOLW\��RULHQWDWLRQ�
and registration forms. These forms are available in the 
main office, or in the fitness center.

WMCC Alerts
:0&&�$OHUWV�LV�WKH�HPHUJHQF\�QRWLILFDWLRQ�V\VWHP�WKDW�
will help insure rapid and reliable mass communication 
WR�VWXGHQWV��IDFXOW\�DQG�VWDII��7KH�:0&&�$OHUW�V\VWHP�
LV�GHVLJQHG�WR�FRPPXQLFDWH�ZLWK�FHOO�SKRQHV��WH[W�DQG�
YRLFH�PHVVDJHV���ODQGOLQHV�DQG�HPDLO�V\VWHPV��VKRXOG�D�
FULVLV��HPHUJHQF\�VLWXDWLRQ��RU�ZHDWKHU�FORVXUH�GHOD\�
RFFXU�RQ�WKH�:0&&�FDPSXV��6WXGHQWV�DUH�DXWRPDWLFDOO\�
registered to receive alerts via college email, and will be 
SURPSWHG�WR�SURYLGH�HPHUJHQF\�FRQWDFW�LQIRUPDWLRQ�WR�
UHFHLYH�DOHUWV�YLD�SKRQH�DQG�RU�WH[W�PHVVDJLQJ�XSRQ�
LQLWLDO�HQWU\�LQWR�WKH�6WXGHQW�,QIRUPDWLRQ�6\VWHP��6,6���
7R�XSGDWH�JR�WR�WKH�6WXGHQW�,QIRUPDWLRQ�6\VWHP��FOLFN�
WKH�´3HUVRQDO�,QIRUPDWLRQµ�WDE��:0&&�$OHUWV�LV�ORFDWHG�
at the bottom of the screen.
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Academic Philosophy
$W�:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH��VWXGHQWV�DUH�
H[SRVHG�WR�YDULRXV�PHWKRGV�RI�LQVWUXFWLRQ��:KLOH�VRPH�
courses are lecture-based, others subscribe to a perfor-
PDQFH�EDVHG��VWXGHQW�GLUHFWHG� OHDUQLQJ�SKLORVRSK\��
3HUIRUPDQFH�EDVHG�OHDUQLQJ�LV�D�V\VWHPDWLF��RUJDQL]HG�
approach to education and training that specifies the 
NQRZOHGJH�DQG�VNLOOV�UHTXLUHG�IRU�JUDGXDWHV�WR�SHUIRUP�
FRPSHWHQWO\�DQG�FRQILGHQWO\�LQ�D�UDSLGO\�FKDQJLQJ�HFRQ-
RP\�DQG�VRFLHW\��3URJUDPV�DQG�FRXUVHV�DUH�VWUXFWXUHG�
ZLWKLQ�D�FRPSHWHQF\�EDVHG�IUDPHZRUN��%\�GHILQLQJ�FRP-
petencies (knowledge and skills) in each course, educa-
WRUV�DQG�OHDUQHUV�ZRUN�WRJHWKHU�WR�PD[LPL]H�WKH�SRWHQWLDO�
of each individual in the learning process. Intellectual, 
LQWHUSHUVRQDO�DQG�SK\VLFDO�PDQXDO�FRPSHWHQFLHV�DUH�
DVVHVVHG�FRQWLQXRXVO\�WR�DVVLVW� OHDUQHUV�LQ�LPSURYLQJ�
WKHLU�SHUIRUPDQFH��7KH�FROOHJH�FRQWLQXDOO\�VWULYHV� WR�
SURYLGH�D�SK\VLFDO��LQWHOOHFWXDO�DQG�VRFLDO�HQYLURQPHQW�
WKDW�VXSSRUWV�WKH�XQLTXH�OHDUQLQJ�VW\OHV��EDFNJURXQGV�
and needs of each individual.

The Educated Person
The college is committed to graduating an educated per-
VRQ��7KH�HGXFDWHG�JUDGXDWH�RI�:KLWH�0RXQWDLQV�&RP-
PXQLW\�&ROOHJH�LV�RQH�ZKR�KDV�WKH�EDVLV�IRU� OLIH�ORQJ�
learning and civic engagement.

To this end, the general education courses promote learn-
ing in broad areas of human knowledge leading to an 
understanding of historical, social, mathematics, and sci-
entific phenomena, as well as ethical perspectives.

Liberal education concepts and theories found in general 
HGXFDWLRQ�FRXUVHV��DORQJ�ZLWK�SURIHVVLRQDOO\�RULHQWHG�
FRXUVHV�LQ�D�VWXGHQW·V�PDMRU��VXSSRUW�DQG�IDFLOLWDWH�WKH�
GHYHORSPHQW�RI�VNLOOV�VWXGHQWV�QHHG�WR�FRPSHWHQWO\�IXQF-
tion in life and work. These skills include information 
OLWHUDF\��FULWLFDO�WKLQNLQJ��RUDO�DQG�ZULWWHQ�FRPPXQLFD-
WLRQ�DQG�LQWHUSHUVRQDO�WHDP�EXLOGLQJ�

Core Competencies:
$OO�JUDGXDWHV�RI�$VVRFLDWH�'HJUHH�SURJUDPV�DW�:KLWH�
0RXQWDLQV�&RPPXQLW\�&ROOHJH�ZLOO�DWWDLQ�WKH�IROORZLQJ�
core competencies:

Human Relationships

� ��� ,GHQWLI\�WKH�HWKLFDO�VWDQGDUGV�FRGHV��VWDWHG�RU�DSSOLHG��
of the workplace discipline.

� ��� $QDO\]H�HWKLFDO�DQG�PRUDO�GLOHPPDV�HQFRXQWHUHG�
in the workplace.

 3. Utilize time management skills to meet schedules 
and deadlines in academic and professional respon-
sibilities.

 4. Evaluate role relationships and responsibilities as a 
member of a work team.

Communication Skills

� ��� 5HSRUW�DQG�H[SODLQ�RUDOO\�ZKDW�KDV�EHHQ�UHDG��VHHQ��
heard, or learned.

� ��� (YDOXDWH�DQG�H[SODLQ�WKH�PDLQ�SRLQWV�RI�SUHVHQWD-
tions and comments of others.

� ��� $VN�SHUWLQHQW�TXHVWLRQV�DQG�HIIHFWLYHO\�VWDWH�RSLQLRQV�

� ��� 'HPRQVWUDWH�WKH�DELOLW\�WR�FRPSUHKHQG��HYDOXDWH��
DQG�LQWHUSUHW�ZKDW�WKH\�KDYH�UHDG��VHHQ��DQG�KHDUG�

Critical Thinking

� ��� 7KLQN�ORJLFDOO\�DQG�UHIOHFW�RQ�FRQFOXVLRQV�

� ��� 6\QWKHVL]H�QHZ�LGHDV�IURP�H[LVWLQJ�IDFWV�

 3. Evaluate arguments and data based on prior knowl-
edge consistent with the demands of their course-
work.

� ��� 3URSRVH�SRVVLEOH�VROXWLRQV�WR�LGHQWLILHG�SUREOHPV�

Global Perspective

� ��� ,GHQWLI\�DQG�LQWHUSUHW�KLVWRULFDO�IRUFHV�DW�ZRUN�RQ�
individuals, conditions and events.

� ��� 'HVFULEH�FKDQJHV�LQ�WHFKQRORJ\�DQG�WKHLU�HIIHFW�RQ�
PRGHUQ�VRFLHW\��RU�WKHLU�HIIHFW�LQ�FUHDWLQJ�PRGHUQ�
VRFLHW\�

� ��� 'HVFULEH�FXOWXUDO�FKDQJH��DQDO\]H�VRPH�RI�WKH�URRW�
causes of that change, and evaluate its impact on 
KLV�KHU�SHUVRQDOLW\�

 4. Describe how the growing interdependence of nations 
DIIHFWV�WKH�$PHULFDQ�HFRQRP\�DQG�FXUUHQW�FRQWHP-
SRUDU\�HYHQWV�

Mathematical Processes

� ��� 3HUIRUP�EDVLF�PDWKHPDWLFDO�RSHUDWLRQV�

� ��� 3HUIRUP�FRQYHUVLRQV�EHWZHHQ�(QJOLVK�DQG�PHWULF�

 3. Use accepted mathematical processes to solve alge-
EUDLF�HTXDWLRQV�

� ��� 'HPRQVWUDWH�WKH�DELOLW\�WR�VROYH�ZRUG�SUREOHPV�

Scientific Processes

� ��� ,QWHUSUHW�DQG�XVH��H[WUDFW�LQIRUPDWLRQ�IURP��JUDSKV�
and tables of data.

� ��� 5HDVRQ�TXDQWLWDWLYHO\� LQ�DQDO\VLV�RI�DQG�GHVFULE-
LQJ�VROXWLRQV�IRU�SUREOHPV��$QDO\]H��GLVFXVV��DQG�
XVH�TXDQWLWDWLYH� LQIRUPDWLRQ�FRQVLVWHQW�ZLWK� WKH�
GHPDQGV�RI�WKHLU�WHFKQRORJ\�

� ��� $SSO\�WKH�VFLHQWLILF�PHWKRG�LQ�UHDGLQJ�UHSRUWV�DQG�
LQ�H[HUFLVHV�

� ��� 3HUIRUP�PDWKHPDWLFDO�SURFHVVHV�WR�VROYH�VFLHQWLILF�
problems.

ACADEMIC POLICIES/PROCEDURES
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Technical Skills

� ��� 8WLOL]H�WKH�:RUOG�:LGH�:HE�E\�XVLQJ�VHDUFK�HQJLQHV�
DQG�K\SHUOLQNV�DV�UHVHDUFK�WRROV�

 2. Use appropriate anti-viral software to avoid infecting 
college and personal computers.

� ��� 8VH�DQG�HYDOXDWH�OLEUDU\�UHVRXUFHV��ERWK�HOHFWURQLF�
and print, for research.

 4. Use various computer programs consistent with the 
GHPDQGV�RI�WKHLU�WHFKQRORJ\�

Study Skills

 1. Use all appropriate sources of information to gain 
QHZ�NQRZOHGJH�DQG�VKRZ�FUHDWLYLW\�LQ�LGHQWLI\LQJ�
those sources.

� ��� 'HPRQVWUDWH�DQ�DELOLW\�WR�HYDOXDWH�VRXUFHV�RI�LQIRU-
PDWLRQ�IRU�DFFXUDF\�DQG�UHOLDELOLW\�

� ��� 'HPRQVWUDWH�WKH�DELOLW\�WR�HYDOXDWH�D�SUREOHP��DQG�
GHYHORS�D�VROXWLRQ�RU�D�FOHDU�H[SODQDWLRQ�RI�WKH�SURE-
OHP�LQ�FRQWH[W�FRQVLVWHQW�ZLWK�WKH�GHPDQGV�RI�WKHLU�
WHFKQRORJ\�

� ��� ,GHQWLI\�RQH·V�RZQ�VWUHQJWKV�DQG�DUHDV�RI�JURZWK�

ACADEMIC REQUIREMENTS
Associate Degree
7KH�PLQLPXP�QXPEHU�RI�FUHGLWV�IRU�DOO�$VVRFLDWH�'HJUHHV�
LV����FUHGLWV�ZLWK�D�PD[LPXP�RI����FUHGLWV��5HTXHVWV�IRU�
UHTXLUHPHQWV�EH\RQG����FUHGLWV�VKRXOG�EH�IXOO\�MXVWLILHG�
in terms of program outcomes. Remedial and develop-
mental work should be in addition to the collegiate level 
UHTXLUHPHQWV�RI�WKH�GHJUHH�SURJUDP�EXW�VKRXOG��ZKHQHYHU�
SRVVLEOH��EH�SXUVXHG�FRQFXUUHQWO\�ZLWK�WHFKQLFDO�WUDLQLQJ�
to enhance intent and relevance.

(YHU\�$VVRFLDWH�'HJUHH�SURJUDP�VKDOO�KDYH�D�PDMRU�FRQVLVW-
ing of a minimum of 32 credits in program specific courses.

$VVRFLDWH�'HJUHHV�PD\�KDYH�FRQFHQWUDWLRQV��ZKLFK�DUH�
FXUULFXOD�JHQHUDOO\�FRQVLVWLQJ�RI�D�PLQLPXP�RI����FUHGLWV�
RI�UHODWHG�VHTXHQWLDO�FRXUVH�ZRUN��6WXGHQWV�PD\�FKRRVH�
among two or more of such course groupings for a spe-
cialized focus.

$OO�$VVRFLDWH�'HJUHHV�PXVW�KDYH�D�JHQHUDO�HGXFDWLRQ�
core. The general education core consists of courses that 
are drawn from the sciences, the social sciences, and the 
humanities and other courses that prepare the student 
IRU�OLIH�H[SHULHQFHV��7KH\�DUH�HVVHQWLDO�HOHPHQWV�LQ�WKH�
achievement of identified competencies and are not 
GLUHFWHG�WRZDUG�VSHFLDOL]HG�VWXG\�RU�VSHFLILF�RFFXSD-
WLRQDO�RU�SURIHVVLRQDO�REMHFWLYHV�

&RXUVHV�IDOO�LQWR�WKH�DUHDV�DV�IROORZV�

� ��� &ROOHJH�&RPSRVLWLRQ��/LWHUDWXUH�DQG�&RPPXQLFDWLRQ

 2. Science

� ��� 0DWK

 4. Social Science

� ��� +XPDQLWLHV�)LQH�$UWV�)RUHLJQ�/DQJXDJH

� ��� /LEHUDO�$UWV�HOHFWLYHV��IURP�FDWHJRULHV��²��DERYH�

7KH�IROORZLQJ�LV�D�QRQ�H[FOXVLYH�OLVW�RI�GLVFLSOLQHV�WKDW�
define the areas of humanities, fine arts, and social science:

+XPDQLWLHV�� ,QWHUGLVFLSOLQDU\�6WXGLHV��/LWHUDWXUH��
:HVWHUQ�&LYLOL]DWLRQ��&RPSDUDWLYH�5HOL-
JLRQ��(WKQLF�6WXGLHV��6SHHFK��3KLORVRSK\

)LQH�$UWV�� &XOWXUH��9LVXDO�$UWV��3HUIRUPLQJ�$UWV��
$UW��'DQFH��0XVLF

6RFLDO�6FLHQFH�� ,QWHUQDWLRQDO�5HODWLRQV��6RFLRORJ\��3V\-
FKRORJ\��(FRQRPLFV��3ROLWLFDO�6FLHQFH��
+LVWRU\�� $UFKHRORJ\�� 'HPRJUDSK\��
*HRJUDSK\

Associate in Science Degree (A.S.)
3URJUDPV�OHDGLQJ�WR�WKLV�GHJUHH�LQFOXGH�FRXUVHV�FRQVLVWLQJ�
of a minimum of 32 credits of program specific educa-
tion and a minimum of 24 credits in general education. 
6XFK�SURJUDPV�SURYLGH�GLUHFW�HQWU\�LQWR�HPSOR\PHQW�DQG�
transfer into an associated baccalaureate program.

7KH�$VVRFLDWH�LQ�6FLHQFH�GHJUHH�VKDOO�SURYLGH�

� ��� $�PLQLPXP�RI����FUHGLWV�RI�VSHFLDOL]HG�VWXG\�LQ�FRXUVHV�
FOHDUO\�LGHQWLILDEOH�ZLWK�WKH�WHFKQLFDO�VNLOOV��SURILFLHQF\��
DQG�NQRZOHGJH�UHTXLUHG�IRU�FDUHHU�FRPSHWHQF\�

� ��� $�PLQLPXP�RI����FUHGLWV� LQ�*HQHUDO�(GXFDWLRQ��
&RXUVHV�IDOO�LQWR�WKH�DUHDV�DV�IROORZV�

� � D�� &ROOHJH�&RPSRVLWLRQ�DQG�/LWHUDWXUH�RU� 
&RPPXQLFDWLRQ ......................................... 6 credits

  b. Science ..................................................... 3-4 credits
� � F�� 0DWK ............................................................ 3 credits
  d. Social Science ............................................. 3 credits
� � H�� +XPDQLWLHV�)LQH�$UWV�)RUHLJQ� 

Language .................................................... 3 credits
� � I�� /LEHUDO�$UWV�HOHFWLYHV� 

�IURP�FDWHJRULHV�D²H�DERYH� ..................... 6 credits

Associate in Applied Science (A.A.S.)
3URJUDPV�OHDGLQJ�WR�WKLV�GHJUHH�LQFOXGH�FRXUVHV�FRQVLVW-
ing of a minimum of 32 credits of specialized technical-
occupational education, and a minimum of 21 credits in 
general education. Such programs emphasize specific 
RXWFRPHV�GHVLJQHG�WR�PHHW�FRPSHWHQFLHV�UHTXLUHG�IRU�
GLUHFW�HQWU\�LQWR�HPSOR\PHQW�DQG�WR�SURYLGH�D�EDVLV�IRU�
transfer, at a minimum, of the general education compo-
QHQW�RI�WKH�FXUULFXOXP��$OWKRXJK�$�$�6��GHJUHH�SURJUDPV�
DUH�GHVLJQHG�IRU�GLUHFW�HQWU\�LQWR�WKH�ZRUNIRUFH��WKH\�FDQ-
QRW�EH�FRQVLGHUHG�WHUPLQDO��,Q�DGGLWLRQ�WR�WKH�QHFHVVLW\�
IRU�OLIHORQJ�OHDUQLQJ�LQ�UHVSRQVH�WR�WKH�UDSLGO\�FKDQJLQJ�
WHFKQRORJLHV��VWXGHQWV�FDQ�H[SHFW�WR�PDNH�VHYHUDO�FDUHHU�
FKDQJHV�GXULQJ�WKHLU�OLIHWLPHV��$�$�6��SURJUDPV�PD\�QRW�
KDYH�D�GLUHFWO\�UHODWHG�RFFXSDWLRQDO�VSHFLILF�FXUULFXOXP�
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upper-division component. It should be noted, however, 
WKDW�VRPH�%DFKHORU·V�GHJUHH�LQVWLWXWLRQV�KDYH�GHYHORSHG�
upper-division programs to recognize this degree for 
transfer purposes.

7KH�$VVRFLDWH�LQ�$SSOLHG�6FLHQFH��$�$�6���GHJUHH�SUR-
grams shall provide:

� ��� $�PLQLPXP�RI����FUHGLWV�RI�VSHFLDOL]HG�VWXG\�LQ�FRXUVHV�
FOHDUO\�LGHQWLILDEOH�ZLWK�WKH�WHFKQLFDO�VNLOOV��SURILFLHQF\��
DQG�NQRZOHGJH�UHTXLUHG�IRU�FDUHHU�FRPSHWHQF\�

� ��� $�PLQLPXP�RI����FUHGLWV� LQ�*HQHUDO�(GXFDWLRQ��
&RXUVHV�IDOO�LQWR�WKH�DUHDV�DV�IROORZV�

  a. &ROOHJH�&RPSRVLWLRQ�DQG�/LWHUDWXUH�RU� 
&RPPXQLFDWLRQ ......................................... 6 credits

  b. Science ..................................................... 3-4 credits
� � F�� 0DWK ......................................................... 3-4 credits
  d. Social Science ............................................. 3 credits
� � H�� +XPDQLWLHV�)LQH�$UWV�)RUHLJQ� 

Language .................................................... 3 credits
� � I�� /LEHUDO�$UWV�HOHFWLYHV� 

�IURP�FDWHJRULHV�D²H�DERYH� ..................... 3 credits

Associate in Arts Degree (A.A.)
3URJUDPV�OHDGLQJ�WR�WKLV�GHJUHH�SUHSDUH�VWXGHQWV�IRU�
FRQWLQXRXV�HGXFDWLRQ�DQG�FDUHHU�PRELOLW\�DQG�IXOO�SDU-
WLFLSDWLRQ�LQ�FRPPXQLW\�OLIH��7KH�$VVRFLDWH�LQ�$UWV�GHJUHH�
SURJUDP�RIIHUV�WKH�HTXLYDOHQW�RI�WKH�ILUVW�WZR�\HDUV�LQ�D�
IRXU�\HDU�EDFFDODXUHDWH�SURJUDP��7KH�SURJUDP�LV�IOH[-
LEOH��VWXGHQWV�VHOHFW�FRXUVHV�EDVHG�RQ�WKH�UHTXLUHPHQWV�
RI�WKH�IRXU�\HDU�FROOHJH�WR�ZKLFK�WKH\�SODQ�WR�WUDQVIHU�

7KH�$VVRFLDWH�LQ�$UWV�'HJUHH�SURJUDP�UHTXLUHV�D�PLQL-
mum of 64 credits from the following distribution.

� � D�� &ROOHJH�&RPSRVLWLRQ ............................. 3-4 credits
  b. English Electives .................................... 3-4 credits
� � F�� +XPDQLWLHV�)LQH�$UWV�/DQJXDJH .......... 9 credits
� � G��0DWKHPDWLFV ........................................... 6-8 credits
  e. Lab Science ................................................ 8 credits
  f. Social Science ............................................. 9 credits
� � J��/LEHUDO�$UWV�(OHFWLYHV ............................. 15 credits
� � K��2SHQ�(OHFWLYHV ...................................... 9-12 credits

CERTIFICATES
Professional Certificate
$�3URIHVVLRQDO�&HUWLILFDWH�UHTXLUHV�FRPSOHWLRQ�RI�D�PLQL-
mum of 32 semester hours of credit to develop skills in 
an occupational field. Included in the 32 credits shall be 
a minimum of 12 credits of General Education credits 
DQG�LV�GHVLJQHG�WR�IDFLOLWDWH�WUDQVIHU�LQWR�DQ�$VVRFLDWH�
Degree if the student decides to continue.

Credit
Regardless of their duration or composition, certificate 
SURJUDPV�HPSKDVL]H�VSHFLILF�VNLOOV�DQG�RXWFRPHV�UHTXLUHG�

IRU�HPSOR\PHQW�RU�IRU�FDUHHU�DGYDQFHPHQW��7KHUH�DUH�
QR�VSHFLILF�JHQHUDO�HGXFDWLRQ�UHTXLUHPHQWV��H[FHSW�DV�
UHTXLUHG�WR�PHHW�VWDWHG�FRPSHWHQF\�UHTXLUHPHQWV��7KHUH�
are four levels of certificates:

� ��� &HUWLILFDWH�RI�DWWHQGDQFH�

� ��� &HUWLILFDWH�SURJUDPV�XS�WR����VHPHVWHU�KRXUV�

� ��� &HUWLILFDWH�SURJUDPV�RI�PRUH�WKDQ����VHPHVWHU�KRXUV�

� ��� &HUWLILFDWH�SURJUDPV�UHTXLULQJ�OLFHQVXUH�DQG�DFFUHGL-
tation.

$�FXPXODWLYH�JUDGH�SRLQW�DYHUDJH�RI�����RU�KLJKHU�WKURXJK�
WKH�ODVW�VHPHVWHU�RI�VWXG\�PXVW�EH�REWDLQHG�EHIRUH�EHFRP-
LQJ�HOLJLEOH�IRU�DQ�$VVRFLDWH�'HJUHH��3URIHVVLRQDO�&HU-
WLILFDWH�RU�&HUWLILFDWH�IRU�FUHGLW�

CERTIFICATE
Non-Credit
$�FHUWLILFDWH�PD\�EH�DZDUGHG�IRU�D�YDULHW\�RI�HGXFDWLRQDO�
H[SHULHQFHV�LQFOXGLQJ�VKRUW�WHUP��VHPLQDU�DQG�RU�FRP-
PXQLW\�VHUYLFH�SURJUDPV��7KH�DZDUGLQJ�RI�FHUWLILFDWHV�IRU�
QRQ�FUHGLW�FRXUVHV��ZRUNVKRSV��HWF���LV�WKH�UHVSRQVLELOLW\�
of the individual institution.

Residence Credit
Students seeking a degree at the college must earn a mini-
PXP�RI����VHPHVWHU�KRXUV�IURP�:0&&�FRXUVHV��$W�OHDVW�
eight semester hours of the courses taken to meet the mini-
PXP�UHVLGHQF\�UHTXLUHPHQWV�VKDOO�EH�DGYDQFHG�FRXUVHV�
LQ�WKH�VWXGHQW·V�PDMRU�ILHOG�RI�VWXG\�RU�LQ�DSSURSULDWH�
DGYDQFHG�FRXUVHV� LQ�UHODWHG�ILHOGV��$GYDQFHG�FRXUVHV�
are associate degree program courses listed in the first 
DQG�VHFRQG�VHPHVWHUV�RI�WKH�VHFRQG�\HDU��RU�LQ�WKH�VHF-
RQG�VHPHVWHU�RI�WKH�ILUVW�\HDU�RI�RQH�\HDU�SURJUDPV��6WX-
dents seeking a professional certificate must complete a 
minimum of 9 credits or 25% of the credits, whichever 
LV� ODUJHU��UHTXLUHG�IRU�WKH�SURIHVVLRQDO�FHUWLILFDWH�IURP�
:0&&�FRXUVHV��)RU�D�FHUWLILFDWH��VWXGHQWV�PXVW�FRPSOHWH�
at least 6 credits or 25% of the credits, whichever is larger, 
UHTXLUHG�IRU�WKH�FHUWLILFDWH�IURP�:0&&�FRXUVHV�

Directed Study
8QGHU�FHUWDLQ�FLUFXPVWDQFHV�D�PDWULFXODWHG�VWXGHQW�PD\�
take a course in a semester when the course is not offered 
HLWKHU�GXULQJ�WKH�GD\�RU�WKURXJK�WKH�'LYLVLRQ�RI�&RPPX-
QLW\�(GXFDWLRQ��$�'LUHFWHG�6WXG\�DOORZV�D�PDWULFXODWHG�
VWXGHQW�WR�SXUVXH�WKH�SXEOLVKHG�OHDUQLQJ�REMHFWLYHV�RXW-
FRPHV�IRU�D�FRXUVH�LQGHSHQGHQWO\�XQGHU�WKH�JXLGDQFH�RI�
D�TXDOLILHG�IDFXOW\�PHPEHU��$�PDWULFXODWHG�VWXGHQW�PXVW�
KDYH�D�PLQLPXP�FXPXODWLYH�*3$�RI�����WR�EH�HOLJLEOH�
IRU�D�'LUHFWHG�6WXG\�

7KH�VWXGHQW�PXVW�GHPRQVWUDWH�FRPSHOOLQJ�UHDVRQV�ZK\�
WKH�FRXUVH�FRXOG�QRW�EH�WDNHQ�LQ�D�VXEVHTXHQW�VHPHVWHU�
RU�ZDV�QRW�WDNHQ�LQ�WKH�VHPHVWHU�ZKHQ�LW�ZDV�RULJLQDOO\�
RIIHUHG�LQ�WKH�FXUULFXOXP��%DUULQJ�H[FHSWLRQDO�FLUFXP-
VWDQFHV��D�'LUHFWHG�6WXG\�ZLOO�QRW�EH�JUDQWHG�IRU�D�FRXUVH�
FXUUHQWO\�EHLQJ�RIIHUHG�LQ�WKH�GD\�RU�'&(�GLYLVLRQV�
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Independent Study
2SSRUWXQLWLHV�IRU�FUHGLW�EHDULQJ�LQGHSHQGHQW�VWXG\�DUH�
DYDLODEOH�WR�PDWULFXODWHG�VWXGHQWV�ZKR�ZLVK�WR�H[SORUH�
areas of a discipline not covered in the normal curriculum 
EXW�UHODWHG�WR�WKH�VWXGHQW·V�SURJUDP��,QGHSHQGHQW�VWXG\�
LV�QRW�DYDLODEOH�WR�QRQ�PDWULFXODWHG�VWXGHQWV��0DWULFX-
ODWHG�VWXGHQWV�PXVW�KDYH�D�PLQLPXP�FXPXODWLYH�*3$�
RI�����WR�EH�HOLJLEOH�IRU�DQ�,QGHSHQGHQW�6WXG\�

7KH�LQWHQW�RI�WKH�LQGHSHQGHQW�VWXG\�LV�WR�H[SDQG�D�VWX-
GHQW·V�OHDUQLQJ�H[SHULHQFH�EH\RQG�WKH�QRUPDO�SURJUDP�
FXUULFXOXP��7\SLFDOO\�XQGHUWDNHQ�IRU�����FUHGLWV��DQ�LQGH-
SHQGHQW�VWXG\�PD\�QRW�EH�GRQH�LQ�OLHX�RI�DQ\�FRXUVH�
H[LVWLQJ�LQ�WKH�FROOHJH�FDWDORJ�

Online Education
7KH�&RPPXQLW\�&ROOHJH�6\VWHP�KDV�PDQ\�FRXUVHV�RIIHUHG�
WKURXJK�DQ�RQOLQH�HGXFDWLRQ�PRGHO��SULPDULO\�XVLQJ�WKH�
%ODFNERDUG�ZHE�EDVHG�GHOLYHU\�V\VWHP��7KH�HGXFDWLRQ�
PRGHO�LV�IRU�LQGHSHQGHQW�OHDUQHUV��$OO�ILUVW�WLPH�RQOLQH�
VWXGHQWV�ZLOO�EH�UHTXLUHG�WR�GR�WKH�RQOLQH�DVVHVVPHQW�
workshop. This workshop must be done before the first 
GD\�RI�FODVVHV��,I�WKH�ZRUNVKRS�LV�QRW�GRQH�WKH�VWXGHQW�
will be dropped from the online class(es).

Graduation Requirements
The college has established minimum competencies that 
must be attained in each program. Students will be awarded 
DVVRFLDWH�GHJUHHV�XSRQ�FRPSOHWLRQ�RI�DFDGHPLF�UHTXLUH-
PHQWV�DQG�GHPRQVWUDWLRQ�RI�WKH�UHTXLUHG�FRPSHWHQFLHV�

To be eligible for graduation, students must:

� ��� 6DWLVIDFWRULO\�FRPSOHWH�HDFK�UHTXLUHPHQW� LQ�WKHLU�
academic program

 2. Earn a cumulative grade point average of 2.0 or higher

� ��� 0HHW�DOO�REOLJDWLRQV�WR�WKH�FROOHJH��LQFOXGLQJ�SD\PHQW�
of all fees

� ��� )LOH�WKH�,QWHQW�WR�*UDGXDWH�IRUP�ZLWK�WKH�UHJLVWUDU�
QR�ODWHU�WKDQ�'HFHPEHU���RI�WKH�DFDGHPLF�\HDU�LQ�
which graduation is anticipated.

7KH�VWXGHQW�KDV�WKH�SULPDU\�UHVSRQVLELOLW\�IRU�HQVXULQJ�
WKDW�KH�VKH�PHHWV�GHJUHH�SURIHVVLRQDO�FHUWLILFDWH�FHU-
WLILFDWH�UHTXLUHPHQWV�IRU�JUDGXDWLRQ��7KH�VWXGHQW�VKRXOG�
LQLWLDWH�DW�OHDVW�RQH�PHHWLQJ�ZLWK�KLV�KHU�IDFXOW\�DGYLVRU�
HDFK�VHPHVWHU�WR�LQVXUH�WKDW�DOO�WKH�UHTXLUHPHQWV�RI�WKH�
WUDQVFULSW�FKHFNOLVW�KDYH�RU�ZLOO�EH�PHW�E\�WKH�LQWHQGHG�
time of graduation.

Retention and Graduation Rates
$V�UHTXLUHG�E\�WKH�8�6��'HSDUWPHQW�RI�(GXFDWLRQ�����&)5�
3DUW������6WXGHQW�$VVLVWDQFH�*HQHUDO�3URYLVLRQV��́ $Q�LQVWL-
WXWLRQ�VKDOO�PDNH�UHDGLO\�DYDLODEOH�WR�DOO�HQUROOHG�VWXGHQWV�
and prospective students, through appropriate publica-
WLRQV�DQG�PDLOLQJV��WKH�LQVWLWXWLRQ·V�FRPSOHWLRQ�DQG�JUDGX-
DWLRQ�UDWH��RU�D�SURMHFWHG�FRPSOHWLRQ�RU�JUDGXDWLRQ�UDWH��RI�
its full-time degree-seeking undergraduate students who 

HQUROO�IRU�WKH�ILUVW�WLPHµ�DW�:KLWH�0RXQWDLQV�&RPPXQLW\�
&ROOHJH�´DQG�KDYH�QRW�SUHYLRXVO\�HQUROOHG�DW�DQ\�RWKHU�
institution of higher education.”

7KH�UHWHQWLRQ�UDWH�DW�:0&&�IRU�����������ZDV�����IRU�
full-time students, 48% for part-time students. Retention 
rates measure the percentage of entering students who 
continue their studies the following fall.

The overall graduation rate for full-time, first-time under-
graduates in 2012-2013 was 49%.

,W�LV�LPSRUWDQW�WR�QRWH�WKDW�PDQ\�VWXGHQWV�GR�QRW�KDYH�
WKH�JRDO�RI�JUDGXDWLQJ�IURP�WKH�&ROOHJH��6WXGHQWV�RIWHQ�
enroll to complete a semester or two before transferring, 
WR�H[SORUH�D�SRWHQWLDO�FDUHHU�DUHD��WR�UHVROYH�DFDGHPLF�GHIL-
ciencies before returning to their original college, or to 
WDNH�FRXUVHV�IRU�VHOI�LPSURYHPHQW�SHUVRQDO�HQULFKPHQW�

Transcripts
$IWHU�WKH�VWXGHQW�KDV�PHW�DOO�FROOHJH�REOLJDWLRQV��LQFOXG-
LQJ�VWXGHQW�ORDQ�SD\PHQWV��RXWVWDQGLQJ�WXLWLRQ��SD\PHQW�
RI�ILQHV��DQG�DWKOHWLF�XQLIRUPV�DQG�OLEUDU\�PDWHULDOV�WXUQHG�
LQ��WKH�VWXGHQW�PD\�VXEPLW�D�ZULWWHQ�UHTXHVW�IRU�D�WUDQ-
VFULSW��WKH�RIILFLDO�UHFRUG�RI�D�VWXGHQW·V�DFDGHPLF�KLVWRU\���
7KH�WUDQVFULSW�LV�YDOLG�RQO\�ZLWK�WKH�FROOHJH�VHDO�DQG�WKH�
signature of the registrar. It is released in accordance 
ZLWK�WKH�)DPLO\�(GXFDWLRQ�5LJKWV�DQG�3ULYDF\�$FW�RI�
������WKH�%XFNOH\�$PHQGPHQW��DQG�ZLOO�QRW�EH�UHOHDVHG�
WR�D�WKLUG�SDUW\��LQFOXGLQJ�SDUHQWV�DQG�VSRXVHV��ZLWKRXW�
written permission of the student.

6WXGHQWV�PD\�REWDLQ�DQ�XQRIILFLDO�FRS\�RI�WKHLU�WUDQVFULSW�
DW�DQ\�WLPH�XVLQJ�WKH�6WXGHQW�,QIRUPDWLRQ�6\VWHP�OLQN�
from the college website.

ACADEMIC POLICIES
Academic Honesty
2ULJLQDO�WKLQNLQJ�DQG�LQWHOOHFWXDO�KRQHVW\�DUH�FHQWUDO�WR�D�
FROOHJH�HGXFDWLRQ��5HVHDUFK�SURMHFWV�UHTXLUH�WKH�RQJRLQJ�
XVH�RI�H[LVWLQJ�ZRUNV��EXW�VWXGHQWV�PXVW�FRQGXFW�WKHP-
selves with proper regard for the rights of others and 
RI�WKH�FROOHJH��LQ�D�FRQWH[W�RI�PXWXDO�UHVSHFW��LQWHJULW\�
DQG�UHDVRQ��$FWLYLWLHV�VXFK�DV�SODJLDULVP�DQG�FKHDWLQJ�
DUH�QRW�DFFHSWDEOH�DQG�ZLOO�QRW�EH�FRQGRQHG�E\�WKH�FRO-
OHJH��6WXGHQWV�LQYROYHG�LQ�VXFK�DFWLYLWLHV�DUH�VXEMHFW�WR�
VHULRXV�GLVFLSOLQDU\�DFWLRQ�

7KH�IROORZLQJ�DUH�SUHVHQWHG�DV�H[DPSOHV�RI�DFDGHPLF�
GLVKRQHVW\�
� ��� 0LVUHSUHVHQWLQJ�DFDGHPLF�ZRUN�GRQH�E\�VRPHRQH�

HOVH�DV�RQH·V�RZQ�HIIRUWV��ZLWK�RU�ZLWKRXW�SHUPLVVLRQ�
of the person.

� ��� 3URYLGLQJ�RU�XVLQJ�SURKLELWHG�DVVLVWDQFH�LQ�DVVLJQ-
PHQWV�DQG�H[DPLQDWLRQV�

� ��� 8QDXWKRUL]HG�FRPPXQLFDWLRQ�LQ�DQ\�PDQQHU�ZLWK�
RWKHU�VWXGHQWV�GXULQJ�DQ�H[DPLQDWLRQ��FROODERUDWLRQ�
LQ�WKH�SUHSDUDWLRQ�RI�UHSRUWV�RU�WDNH�KRPH�H[DPL-
QDWLRQV��FRS\LQJ��JLYLQJ�DLG�RU�IDLOLQJ�WR�IROORZ�WKH�
IDFXOW\�PHPEHU·V�LQVWUXFWLRQV�
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� ��� 7DPSHULQJ�ZLWK�RU�IDOVLI\LQJ�RIILFLDO�FROOHJH�UHFRUGV�

 5. Infringing upon the right of other students to fair 
DQG�HTXDO�DFFHVV� WR�FROOHJH� OLEUDU\�PDWHULDOV�DQG�
comparable academic resources.

� ��� )DOVLILFDWLRQ�RI�GDWD�FROOHFWHG�IRU�DQG�SUHVHQWHG�DV�
SDUW�RI�FRXUVH�UHTXLUHPHQWV�

� ��� 3UHVHQWLQJ�DV�RQH·V�RZQ�LGHDV��DQRWKHU�SHUVRQ·V�ZRUN�
or words without proper acknowledgement.

7KHUH�PD\�EH�RWKHU�LQVWDQFHV�RI�DFDGHPLF�GLVKRQHVW\��
ZKLFK�ZLOO�EH�LGHQWLILHG�E\�D�IDFXOW\�PHPEHU�

$FDGHPLF�GLVKRQHVW\�LV�QRW�WROHUDWHG�DW�:KLWH�0RXQWDLQV�
&RPPXQLW\�&ROOHJH��7KHUH�LV�WKH�H[SHFWDWLRQ�WKDW�FRXUVH-
ZRUN�ZLOO�EH�GRQH�KRQHVWO\��ZKHWKHU�LQ�ODE�SURMHFWV��RQ�
H[DPLQDWLRQV��RU�IRU�WHUP�SDSHUV��7KH�LQGLYLGXDO�IDFXOW\�
member will make the initial response to an occurrence 
RI�DFDGHPLF�GLVKRQHVW\��7KH�LQVWUXFWRU�VKRXOG�GLVFXVV�
the matter with the student, and should include what 
happened to cause the instructor to think cheating had 
taken place. The instructor should be specific: cheating 
ZDV�VHHQ�ILUVW�KDQG��FKHDWLQJ�ZDV�UHSRUWHG�E\�DQRWKHU�
VWXGHQW��ZRUN�KDQGHG�LQ�ZDV�RI�PXFK�KLJKHU�TXDOLW\�
WKDQ�XVXDO��HWF��-XGLFLDO�3URFHGXUDO�OHYHOV�LQ�WKH�6WXGHQW�
+DQGERRN�RXWOLQH�FRQVHTXHQFHV�DQG�SURFHGXUHV�

Academic Honors
Students whose academic performance warrants recom-
mendation and recognition will receive academic honors.

7KH�3UHVLGHQW·V�/LVW�UHFRJQL]HV�VWXGHQWV�HQUROOHG�LQ�D�
degree or professional certificate program and earning 
a cumulative grade point average of 3.75 or higher.

7KH�9LFH�3UHVLGHQW·V�/LVW�UHFRJQL]HV�VWXGHQWV�HQUROOHG�LQ�
a degree or professional certificate and earning a cumu-
lative grade point average of 3.3 to 3.74.

$W�WKH�JUDGXDWLRQ�FHUHPRQ\��WKH�VWXGHQW�ZLWK�WKH�KLJKHVW�
FXPXODWLYH�JUDGH�SRLQW�DYHUDJH�LQ�DQ�$VVRFLDWH�'HJUHH�
SURJUDP�UHFHLYHV�WKH�3UHVLGHQW·V�$ZDUG��7KH�VWXGHQW�
PXVW�FRPSOHWH�DOO�UHTXLUHG�FUHGLWV�DW�WKLV�FROOHJH��H[FOX-
VLYH�RI�WUDQVIHU�FUHGLWV�DQG�RU�FUHGLW�E\�H[DPLQDWLRQ��7R�
be considered for the award, the Intent to Graduate form 
PXVW�EH�VXEPLWWHG�WR�WKH�5HJLVWUDU�E\�WKH�ODVW�VFKHGXOHG�
GD\�RI�FODVVHV�LQ�WKH�VSULQJ�VHPHVWHU��&RPSHWLWLRQ�IRU�WKLV�
DZDUG�KDV�WUDGLWLRQDOO\�EHHQ�YHU\�VWURQJ��ZLWK�VWXGHQWV�
ZLQQLQJ�E\�IUDFWLRQV�RI�D�SRLQW�

High honor and honor tassels will be distributed on 
JUDGXDWLRQ�GD\�DQG�ZLOO�EH�EDVHG�XSRQ�D�FXPXODWLYH�
grade point average.

National Honor Society
7KH�FROOHJH�LV�DIILOLDWHG�ZLWK�3KL�7KHWD�.DSSD��WKH�1DWLRQDO�
+RQRU�6RFLHW\�IRU�WZR�\HDU�FROOHJHV��6WXGHQWV�ZLWK�D�
cumulative grade point average of 3.5, degree matricu-
lation status, and a minimum completion of 12 credits 
PD\�EH�LQGXFWHG�LQWR�WKH�KRQRU�VRFLHW\�

Grading
Students are assigned grades based upon evaluations of 
their work. Grades are given at the end of each semester 
and are based on criteria listed on an individual instruc-
WRU·V�V\OODEXV��EXW�JHQHUDOO\�LQFOXGH�TXL]]HV��WHVWV��DQG�
SURMHFWV�DQG�SDUWLFLSDWLRQ��6WDQGDUGV�IRU�JUDGHV�DUH�OLVWHG�
EHORZ��&OLQLFDO�JUDGHV�DUH�UHFRUGHG�RQ�D�SDVV�IDLO�EDVLV�
Letter Numerical Grade Quality

$� ������������� ���
$�� ������������ ���
B+ 86.67-89.99 3.3
B 83.33-86.66 3.0
B- 80.00-83.32 2.7
&�� ������������ ���
&� ������������ ���
&�� ������������ ���
D+ 66.67-69.99 1.3
D 63.33-66.66 1.0
D- 60.00-63.32 0.7
)� %HORZ������� ���
3� 3DVVLQJ� ���
$)� $GPLQLVWUDWLYH�)DLOXUH� ����
$8� $XGLW� ���
I Incomplete 0.0
W Withdrew 0.0
:3� :LWKGUDZ�3DVVLQJ� ���
:)� :LWKGUDZ�)DLOLQJ� ���

Explanation of Grades: P, AF, AU, I W, WP, WF
P: 3DVV��QRW�FDOFXODWHG�LQWR�*3$�

AF: Instructor or administrator initiated withdrawal 
DW�DQ\�WLPH�IRU�UHDVRQV�RWKHU�WKDQ�SRRU�JUDGH�SHUIRU-
PDQFH�²�H�J��IDLOXUH�WR�PHHW�DWWHQGDQFH�UHTXLUHPHQWV��
DV�SXEOLVKHG�LQ�WKH� LQVWUXFWRU·V�V\OODEXV��YLRODWLRQ�RI�
WKH�6WXGHQW�&RGH�RI�&RQGXFW��GLVUXSWLYH�EHKDYLRU��HWF��
7KH�JUDGH�PD\�DOVR�EH�LVVXHG�LI�D�VWXGHQW�UHJLVWHUHG�LQ�
a clinic, practicum, internship or lab is deemed unsafe 
RU�SHUIRUPLQJ� LQ�DQ�XQVDWLVIDFWRU\�PDQQHU�DV�GHWHU-
PLQHG�E\�DQ�HYDOXDWLRQ�E\�D�IDFXOW\�PHPEHU�DJHQF\�
supervisor in accordance with department criteria and 
SURFHGXUH��&DOFXODWHG�LQ�*3$�DV�DQ�´)µ�

AU: $�FRXUVH�WDNHQ�DV�DQ�DXGLW�GRHV�QRW�HDUQ�FUHGLW�DQG�
FDQQRW�EH�XVHG�WR�PHHW�JUDGXDWLRQ�UHTXLUHPHQWV��1RW�DOO�
courses can be taken for audit. Students must enroll in 
the course as auditing at the time of registration.

I: Incomplete grade. Indicates that a student has not com-
SOHWHG�D�PDMRU�FRXUVH�DVVLJQPHQW�GXH�WR�H[WUDRUGLQDU\�
FLUFXPVWDQFHV��,W�LV�QRW�XVHG�WR�JLYH�DQ�H[WHQVLRQ�RI�WLPH�
IRU�D�VWXGHQW�GHOLQTXHQW�LQ�PHHWLQJ�FRXUVH�UHVSRQVLELOL-
WLHV��7KH�´,µ�JUDGH�LV�QRW�FDOFXODWHG�LQWR�WKH�*3$��+RZ-
HYHU��DOO�ZRUN�PXVW�EH�FRPSOHWHG�E\�WKH�HQG�RI�WKH�WKLUG�
ZHHN�RI�WKH�VXEVHTXHQW�VHPHVWHU�RU�WKH�JUDGH�GHIDXOWV�
WR�DQ�)��6HH�IXOO�,QFRPSOHWH�*UDGH�3ROLF\�
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W: 6WXGHQW�LQLWLDWHG�ZLWKGUDZDO�IURP�D�FRXUVH�DW�DQ\�
time up through the 60% point of the course. Does not 
DIIHFW�*3$��&DQ�EH�LQLWLDWHG�E\�WKH�LQVWUXFWRU�LI�QRWLILHG�
E\�WKH�VWXGHQW�RI�H[WHQXDWLQJ�FLUFXPVWDQFHV�WKDW�WKH�VWX-
dent is unable to initiate the process (e.g. catastrophic 
LOOQHVV�RU�LQMXU\��MRE�WUDQVIHU�WR�DQRWKHU�VWDWH��
WP: Student-initiated withdrawal from a course after the 
60% point of the course; student has a passing grade at 
WLPH�RI�GURS��DV�GHWHUPLQHG�E\�WKH�LQVWUXFWRU��'RHV�QRW�
DIIHFW�*3$��&DQ�EH�LQLWLDWHG�E\�WKH�LQVWUXFWRU�LI�QRWLILHG�
E\�WKH�VWXGHQW�RI�H[WHQXDWLQJ�FLUFXPVWDQFHV�WKDW�WKH�VWX-
dent is unable to initiate the process (e.g. catastrophic 
LOOQHVV�RU�LQMXU\��MRE�WUDQVIHU�WR�DQRWKHU�VWDWH��
WF: Student-initiated withdrawal from a course after the 
60% point of the course; student has a failing grade at 
WLPH�RI�GURS��DV�GHWHUPLQHG�E\�WKH�LQVWUXFWRU��&DOFXODWHV�
LQ�*3$�DV�DQ�)��&DQ�EH�LQLWLDWHG�E\�WKH�LQVWUXFWRU�LI�QRWL-
ILHG�E\�WKH�VWXGHQW�RI�H[WHQXDWLQJ�FLUFXPVWDQFHV�WKDW�WKH�
student is unable to initiate the process (e.g. catastrophic 
LOOQHVV�RU�LQMXU\��MRE�WUDQVIHU�WR�DQRWKHU�VWDWH��

Determination of Grades
7KH�FROOHJH�SRVWV�JUDGHV�RQ�RXU�VWXGHQW�ZHE�V\VWHP�DW�WKH�
HQG�RI�HDFK�VHPHVWHU�VHVVLRQ�IRU�HDFK�FRXUVH�WR�VWXGHQWV�
who have met all financial and other college responsi-
bilities. Grade reports include the semester grade point 
average, cumulative credits and the cumulative grade 
point average.

Grade Point Average
The grade point average determines academic standing 
and is computed as follows:

� ��� 0XOWLSO\� WKH�JUDGH�SRLQWV�HDUQHG� LQ�HDFK�FRXUVH�
E\�WKH�QXPEHU�RI�FUHGLW�KRXUV�DVVRFLDWHG�ZLWK�WKDW�
FRXUVH��)RU�HDFK�FRXUVH��WKLV�JLYHV�D�YDOXH�NQRZQ�
DV�TXDOLW\�SRLQWV�

� ��� $GG�WKH�TXDOLW\�SRLQWV�IURP�DOO�WKH�FRXUVHV�WDNHQ�LQ�
WKH�VHPHVWHU��6HSDUDWHO\�WRWDO�WKH�QXPEHU�RI�FUHGLWV�

� ��� 'LYLGH�WKH�WRWDO�TXDOLW\�SRLQWV�E\�WKH�WRWDO�QXPEHU�RI�
credits. This gives the semester grade point average.

  LETTER SEMESTER QUALITY

EXAMPLE  GRADE HOURS POINTS

BENG211 Technical 
� :ULWLQJ� $����� �� ��[��� ���
%0$7���� 6WDWLVWLFV� %�������� �� ����[��� �����
%(&2���� 3ULQFLSOHV�RI� 
� 0DFURHFRQRPLFV� &����� �� ��[��� ��
%0*7���� 3URMHFW� 
� 0DQDJHPHQW� 
 Seminar D (1) 3 ��[��� �
727$/� � � ��� ����

$�WRWDO�RI������TXDOLW\�SRLQWV�GLYLGHG�E\����FUHGLWV� ������
VHPHVWHU�JUDGH�SRLQW�DYHUDJH��*3$�

127(��*UDGHV�IRU�)RXQGDWLRQ�FRXUVHV�VWDUW�ZLWK�D�]HUR�
DQG�DUH�QRW�FRPSXWHG�LQ�D�*3$�&*3$�

:KHQ�D�VWXGHQW�UHSHDWV�D�FRXUVH��HLWKHU�YROXQWDULO\�RU�
EHFDXVH�LW�LV�UHTXLUHG�WR�PDNH�XS�D�IDLOXUH���RQO\�WKH�PRVW�
UHFHQW�JUDGH�LV�FRPSXWHG�LQ�WKH�*3$�&*3$��EXW�ERWK�
grades will appear on the academic transcript.

Cumulative Grade Point Average
7KH�FXPXODWLYH�JUDGH�SRLQW�DYHUDJH��&*3$��UHIOHFWV�D�
VWXGHQW·V�DFDGHPLF�VWDQGLQJ�WKURXJK�WKH�PRVW�UHFHQW�
semester. To compute the cumulative grade point aver-
DJH��GLYLGH�WKH�WRWDO�TXDOLW\�SRLQWV�HDUQHG�LQ�DOO�VHPHVWHUV�
E\�WKH�WRWDO�FUHGLWV�DWWHPSWHG�LQ�DOO�VHPHVWHUV�

Incomplete Course Grade
$Q�,QFRPSOHWH�*UDGH��,��LQGLFDWHV�WKDW�D�VWXGHQW�KDV�QRW�
FRPSOHWHG�D�PDMRU�FRXUVH�DVVLJQPHQW��XVXDOO\�D�ILQDO�
H[DP�RU�FXOPLQDWLQJ�ILQDO�DVVHVVPHQW��GXH�WR�H[WUDRUGL-
QDU\�FLUFXPVWDQFHV��VXFK�DV�VHULRXV�LOOQHVV��GHDWK�LQ�WKH�
IDPLO\��HWF��7KH�JUDGH�LV�DSSOLHG�RQO\�LQ�WKRVH�LQVWDQFHV�
where the student has a reasonable chance of passing. 
,W�LV�QRW�XVHG�WR�JLYH�DQ�H[WHQVLRQ�RI�WLPH�IRU�D�VWXGHQW�
GHOLQTXHQW�LQ�PHHWLQJ�FRXUVH�UHVSRQVLELOLWLHV�

7KH�ZRUN�PXVW�EH�FRPSOHWHG�E\�WKH�VWXGHQW�WKURXJK�
formal arrangement with the instructor no later than:

� �� WKH�HQG�RI�WKH�WKLUG�ZHHN�LQ�WKH�VSULQJ�VHPHVWHU�IRU�
a grade issued in the fall semester

� �� WKH�HQG�RI�WKH�WKLUG�ZHHN�LQ�WKH�IDOO�VHPHVWHU�IRU�D�
grade issued in the summer term

� �� WKUHH�ZHHNV�IURP�WKH�HDUOLHVW�VWDUW�GDWH�RI�WKH�VXP-
mer term for a grade issued in the spring semester

Should the student fail to complete the work within the 
GHVLJQDWHG�SHULRG��WKH�JUDGH�ZLOO�DXWRPDWLFDOO\�EHFRPH�
DQ�)�JUDGH��7KH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�PD\�
PDNH�H[FHSWLRQV�WR�WKH�DERYH�GHDGOLQHV�

Incomplete grades will not be included in the computation 
RI�*UDGH�3RLQW�$YHUDJH��$Q�LQFRPSOHWH�JUDGH�PD\�DIIHFW�D�
VWXGHQW·V�ILQDQFLDO�DLG��6WXGHQWV�VKRXOG�FRQWDFW�WKH�)LQDQ-
FLDO�$LG�RIILFH�RQ�WKHLU�FDPSXV�IRU�IXUWKHU�LQIRUPDWLRQ�

Academic Standing Review
6WXGHQWV�PXVW� VKRZ�RUGHUO\�SURJUHVV� WRZDUG� WKHLU�
GHJUHHV�DQG�FRQWLQXH�WR�GLVSOD\�DQ�DELOLW\�WR�EHQHILW�IURP�
their programs and courses.

(DFK�VHPHVWHU�WKH�$FDGHPLF�$IIDLUV�2IILFH�DQG�WKH�5HJLV-
trar review the academic performance of matriculated stu-
GHQWV�ZKRVH�����FXPXODWLYH�JUDGH�SRLQW�DYHUDJH��&*3$��LV�
EHORZ���������VHPHVWHU�JUDGH�SRLQW�DYHUDJH��*3$��LV�EHORZ�
�����RU����VHPHVWHU�JUDGHV�LQFOXGH�,QFRPSOHWHV�DQG�RU�)�
JUDGHV��7KLV�UHYLHZ�PD\�UHVXOW�LQ�D�VWDWXV�RI�:DUQLQJ��
3UREDWLRQ��0DQGDWRU\�3DUW�WLPH�RU�6XVSHQVLRQ�

Student Referral Report
7KH�LQVWUXFWRU�PD\�LVVXH�D�VWXGHQW�UHIHUUDO�DW�DQ\�WLPH�
GXULQJ�WKH�VHPHVWHU�VHVVLRQ�ZKHQ�D�VWXGHQW·V�DFDGHPLF�
SHUIRUPDQFH�LV�XQVDWLVIDFWRU\��7KH�VWDWXV�UHSRUW�LGHQWLILHV�
the problem and makes recommendations for correc-
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tive action. The advisor, counselor and instructor receive 
FRSLHV��DQG�D�FRS\�JRHV�LQ�WKH�VWXGHQW·V�ILOH��$�VWXGHQW�
PD\�UHFHLYH�D�IDLOLQJ�JUDGH�ZLWKRXW�KDYLQJ�UHFHLYHG�D�
FRXUVH�ZDUQLQJ��:DUQLQJV�PD\�DOVR�EH�LVVXHG�LI�D�VWX-
GHQW·V�VHPHVWHU�RU�FXPXODWLYH�JUDGH�SRLQW�DYHUDJH�IDOOV�
below 2.0.

Academic Probation
$�ZDUQLQJ�ZKLFK�LQGLFDWHV�VWXGHQW�PD\�QRW�EH�RQ�WUDFN�
to graduate because of poor academic performance. Stu-
GHQWV�PD\�EH�SODFHG�RQ�$FDGHPLF�3UREDWLRQ�LI�WKH\�IDOO�
within one of the following categories:

7RWDO�+RXUV�$WWHPSWHG������ZLWK�D�&*3$�EHORZ�����

7RWDO�+RXUV�$WWHPSWHG�������ZLWK�D�&*3$�EHORZ�����

7RWDO�+RXUV�$WWHPSWHG�������ZLWK�D�&*3$�EHORZ�����

7RWDO�+RXUV�$WWHPSWHG�����ZLWK�D�&*3$�EHORZ�����

6WXGHQWV�SODFHG�RQ�$FDGHPLF�3UREDWLRQ�PD\�QRW�SDUWLFL-
SDWH�LQ�DQ\�H[WUDFXUULFXODU�DFWLYLWLHV��7KH\�DUH�HQFRXU-
aged to focus on improving their academic performance 
DQG�WR�WDNH�DGYDQWDJH�RI�WKH�FROOHJH·V�VWXGHQW�DVVLVWDQFH�
program.

Academic Suspension
The student is no longer matriculated in the program and 
PD\�QRW�UH�DSSO\�IRU�DGPLVVLRQ�RU�WDNH�FRXUVHV�LQ�WKH�
SURJUDP�IRU�D�PLQLPXP�RI�RQH�VHPHVWHU��6WXGHQWV�PD\�
be suspended from the college for one or two semesters 
if their academic performance falls under one of the fol-
lowing categories:

�����&UHGLWV�$FFXPXODWHG� .................... EHORZ�����&*3$
������&UHGLWV�$FFXPXODWHG� ................ EHORZ������&*3$
������&UHGLWV�$FFXPXODWHG� ................ EHORZ������&*3$
����&UHGLWV�$FFXPXODWHG� ................... EHORZ������&*3$
OR

,I��DIWHU�EHLQJ�RQ�$FDGHPLF�3UREDWLRQ�IRU�WZR�FRQVHFXWLYH�
VHPHVWHUV��D�VWXGHQW�IDLOV�WR�PHHW�VDWLVIDFWRU\�DFDGHPLF�
progress at the end of the third consecutive semester.

)LQDQFLDO�DLG�PD\�EH�LQ�MHRSDUG\�LI�D�VWXGHQW�IDLOV�WR�
DFKLHYH�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV�DV�GHILQHG�DERYH�

Appeal of Academic Standing Decisions
7KH�VWXGHQW�PD\�DSSHDO�LQ�ZULWLQJ�DOO�GHFLVLRQV�WR�WKH�
$FDGHPLF�6WDQGLQJ�&RPPLWWHH��7KH�VWXGHQW�PXVW�VXEPLW�
D�OHWWHU�FOHDUO\�GHILQLQJ�WKH�EDVLV�IRU�WKH�DSSHDO�WR�WKH�
$FDGHPLF�6WDQGLQJ�&RPPLWWHH�ZLWKLQ�VHYHQ�����FROOHJH�
GD\V�IROORZLQJ�WKH�GDWH�RI�WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�
$IIDLUV·�OHWWHU�WR�WKH�VWXGHQW��7KH�VWXGHQW�PD\�KDYH�D�KHDU-
LQJ�EHIRUH�WKH�$FDGHPLF�6WDQGLQJ�&RPPLWWHH�DV�VRRQ�DV�
SRVVLEOH�DIWHU�UHFHLSW�RI�WKH�DSSHDO�OHWWHU��7KH�VWXGHQW�PD\�
have a representative at the meeting, and is encouraged to 
meet with the college counselor or the academic advisor 
IRU�DVVLVWDQFH�LQ�SUHVHQWLQJ�KLV�KHU�FDVH�

If the student is not satisfied with the results of the 
DSSHDO��KH�VKH�KDV�WKH�RSWLRQ�WR�DSSHDO�GLUHFWO\�WR�WKH�
3UHVLGHQW�RI�WKH�FROOHJH�ZLWKLQ�ILYH�����GD\V�RI�WKH�RXW-
FRPH�RI�WKH�DSSHDO��7KH�DSSHDO�WR�WKH�3UHVLGHQW�PXVW�EH�
LQ�ZULWLQJ��DQG�PXVW�FOHDUO\�GHILQH�WKH�EDVLV�IRU�DSSHDO-
LQJ�WKH�&RPPLWWHH·V�GHFLVLRQ�

Each student must have a cumulative grade point aver-
DJH�RI�����WR�JUDGXDWH��127(��&R�RS�VWXGHQWV�PXVW�KDYH�
a 2.0 or permission of their advisor to be eligible to par-
WLFLSDWH�LQ�D�FR�RS�ZRUN�H[SHULHQFH�

Academic Amnesty
$OO�JUDGHV�HDUQHG�GXULQJ�D�VWXGHQW·V�SUHYLRXV�DWWHQGDQFH�
at the college will no longer be used to calculate the stu-
GHQW·V�QHZ�FXPXODWLYH�*3$��*UDGHV�RI�&��DQG�DERYH�
WDNHQ�GXULQJ�WKDW�WLPH�ZLOO�EH�XVHG�WR�PHHW�FRXUVH�UHTXLUH-
PHQWV��VXEMHFW�WR�WKH�DSSURYDO�RI�WKH�9LFH�3UHVLGHQW�RI�
$FDGHPLF�$IIDLUV��$OO�SUHYLRXV�JUDGHV�ZLOO�UHPDLQ�RQ�WKH�
VWXGHQW·V�WUDQVFULSW�

,Q�RUGHU�WR�EH�HOLJLEOH�IRU�$FDGHPLF�$PQHVW\��D�VWXGHQW�
must meet all of the following conditions:

� ��� 7KH�VWXGHQW�KDV�QRW�WDNHQ�DQ\�FRXUVHV�DW�RULJLQDO�
FROOHJH�RI�HQUROOPHQW�IRU�D�SHULRG�RI�DW�OHDVW���\HDUV�
from the last semester of attendance.

� ��� 7KH�VWXGHQW�DSSOLHV�IRU�$FDGHPLF�$PQHVW\�EHIRUH�
WKH�VWDUW�RI�KLV�KHU�VHFRQG�VHPHVWHU�DIWHU�UHDGPLV-
sion.

� ��� 7KH�VWXGHQW�KDV�QHYHU�EHIRUH�UHFHLYHG�$FDGHPLF�
$PQHVW\�

� ��� 7KH�VWXGHQW�DFKLHYHG�D�FXPXODWLYH�*3$�EHORZ�����
during previous attendance.

Academic Advising
$OO�VWXGHQWV�KDYH�DQ�DFDGHPLF�DGYLVRU�ZKR�VHUYHV�DV�D�
FULWLFDO�FRQWDFW�PHQWRU�IRU�WKH�VWXGHQWV�GXULQJ�WKHLU�WLPH�
at the college. The academic advisor helps students regis-
ter for courses and must approve all registration decisions, 
LQFOXGLQJ�FRXUVH�DGG�GURS�FKDQJHV�DQG�ZLWKGUDZDOV��7KH�
DGYLVRU�DVVLVWV�VWXGHQWV�LQ�LGHQWLI\LQJ�DFDGHPLF�DQG�SHU-
sonal resources on campus, conducts graduation audits, 
and helps students select and choose various program 
RSWLRQV��$GYLVRUV�KHOS�VWXGHQWV�ZLWK�GHFLVLRQV�DERXW�
FDUHHU�JRDOV�RU�IXUWKHU�HGXFDWLRQ��7KH�PRUH�FOHDUO\�VWX-
dents define and communicate their own goals, the more 
SURGXFWLYH�WKH�VWXGHQW�DGYLVRU�UHODWLRQVKLS�ZLOO�EH�

Each semester, the academic advisor will conduct degree 
audits with the students. The purpose of the audit is to 
LGHQWLI\�VWXGHQW�SURJUHVV�WRZDUGV�WKH�FRPSOHWLRQ�RI�WKH�
SURJUDP��DQG�WR�RIIHU�HDUO\�LQWHUYHQWLRQ�LQ�PDNLQJ�QHFHV-
VDU\�VFKHGXOH�FKDQJHV�ZKHQ�WKH�VWXGHQW�IDLOV�D�FRXUVH��
or when the student takes a course out of the normal 
VHTXHQFH��7KH�VWXGHQW�EHDUV�WKH�XOWLPDWH�UHVSRQVLELO-
LW\�IRU�PDNLQJ�VXUH�WKDW�KH�VKH�FRPSOHWHV�WKH�UHTXLUHG�
FRXUVHZRUN�IRU�KLV�KHU�SURJUDP�
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Academic Environment
The learning environment at the college encourages free 
GLVFXVVLRQ��LQTXLU\�DQG�H[SUHVVLRQ��6WXGHQW�SHUIRUPDQFH�
LV�HYDOXDWHG�RQO\�RQ�WKH�EDVLV�RI�SHUIRUPDQFH�LQ�FODVV�RU�
lab, not on the basis of their individual views.
6WXGHQWV�DUH�UHVSRQVLEOH�IRU�OHDUQLQJ�WKH�FRQWHQW�RI�DQ\�
FRXUVH�RI�VWXG\��EXW�LQ�VR�GRLQJ�KDYH�WKH�ULJKW�WR�WDNH�
H[FHSWLRQ�WR�WKH�YLHZV�SUHVHQWHG�LQ�FODVV�
Students shall maintain academic standards and are 
DFFRXQWDEOH� IRU� WKH�KRQHVW�DQG�WLPHO\�FRPSOHWLRQ�RI�
assigned work, consistent participation in all class, shop, 
ODERUDWRU\�RU�FOLQLFDO�DFWLYLWLHV��DQG�IRU�FRQGXFWLQJ�WKHP-
selves in an appropriate manner.
$W�WKH�EHJLQQLQJ�RI�HDFK�VHPHVWHU�WKH�LQVWUXFWRU�ZLOO�SUR-
YLGH�VWXGHQWV�ZLWK�DQ�RXWOLQH�RU�V\OODEXV�WKDW�FRQWDLQV�D�
GHVFULSWLRQ�RI�WKH�FRXUVH��LWV�REMHFWLYHV��JUDGLQJ�SURFH-
GXUHV��VSHFLDO�DFDGHPLF�UHTXLUHPHQWV��SUHUHTXLVLWHV�DQG�
specific class participation and attendance standards. The 
course outline will include a schedule indicating (on a 
ZHHNO\�EDVLV�LI�SRVVLEOH��ZKHQ�YDULRXV�FRXUVH�WRSLFV�ZLOO�
EH�FRYHUHG��&RSLHV�RI�FRXUVH�RXWOLQHV�DUH�DOVR�DYDLODEOH�
IURP�WKH�$FDGHPLF�$IIDLUV�2IILFH�

Attendance
6XFFHVVIXO�FROOHJH�VWXGHQWV�DWWHQG�FODVV�UHJXODUO\��0RVW�
failures, dropped courses and poor grades result from 
poor attendance. The college has designed a schedule 
RI�FODVVHV�IRU�HDFK�FRXUVH�WKDW�PHHWV�WKH�&DUQHJLH�XQLW�
GHILQLWLRQ�RI�FODVV�WLPH�QHFHVVDU\�IRU�WKH�DYHUDJH�FROOHJH�
student to complete the course. This time at the college, 
under the supervision of a professional educator, con-
tributes to academic success. Students who elect not to 
DWWHQG�DOO�VFKHGXOHG�FODVVHV�RU�ODERUDWRU\�KRXUV�VKRXOG�
QRWLI\�DQG�FRQVXOW�ZLWK�WKH�LQVWUXFWRU�RI�WKH�FRXUVH�IRU�
VSHFLDO�LQVWUXFWLRQV��6WXGHQWV�VKRXOG�LQ�DOO�FDVHV�QRWLI\�
DQG�FRQVXOW�ZLWK�WKHLU�LQVWUXFWRU�RQ�DOO�DEVHQFHV��$EVHQFH�
IRU�DQ\�SRUWLRQ�RI�VFKHGXOHG�FODVV�WLPH�PD\�FRQVWLWXWH�
an absence. In some cases students must keep their own 
DWWHQGDQFH�UHFRUGV�EHFDXVH�D�ILQDQFLDO�VSRQVRU�UHTXLUHV�
this for use in advising and recommending students to 
HPSOR\HUV��7KH�LQVWUXFWRUV�ZLOO�PDNH�HYHU\�HIIRUW�WR�DFFHSW�
DGYDQFH�QRWLFHV�RI�DEVHQFHV�GXH�WR�FROOHJH�HYHQWV�DQG�
RU�HPHUJHQFLHV��,W�LV��KRZHYHU��XOWLPDWHO\�WKH�VWXGHQW·V�
UHVSRQVLELOLW\�WR�PDNH�DUUDQJHPHQWV�IRU�PLVVHG�DVVLJQ-
ments, tests, lectures, deadlines and other academic activi-
ties associated with the lack of attendance.

The college encourages attendance in class for several 
reasons:
 1. There is a strong correlation between attending classes 

and academic success.
� ��� 0DWHULDO�PD\�EH�DYDLODEOH�LQ�FODVV�WKDW�LV�QRW�LQ�WKH�

WH[WERRN�

� ��� &ODVV�WLPH�KDV�EHHQ�DVVLJQHG�WR�HDFK�VWXGHQW�DQG�WKDW�
is their time to receive instructor assistance, which is 
important to the successful completion of the course 
UHTXLUHPHQWV�

� ��� 0XFK�OHDUQLQJ�WDNHV�SODFH�EHWZHHQ�IDFXOW\�DQG�VWX-
dents during class. This time is also a chance for 
VWXGHQWV� WR� WKLQN��TXHVWLRQ�DQG�FODULI\� LGHDV�DQG�
information.

� ��� (DFK� LQGLYLGXDO� LV�H[SHFWHG�WR�PDNH�VDWLVIDFWRU\�
SURJUHVV�LQ�FODVVHV��$WWHQGDQFH�LV�LPSRUWDQW�VR�WKH�
IDFXOW\�FDQ�DVVLVW�WKH�VWXGHQW�LQ�PDNLQJ�VDWLVIDFWRU\�
progress.

� ��� 6WXGHQWV�ZKR�DUH�QRW�PDNLQJ�VDWLVIDFWRU\�SURJUHVV�
should, with the consensus of instructor and advisor, 
drop the course during the drop period.

$IWHU�WKUHH�FRQVHFXWLYH�DEVHQFHV��RU�DQ�DEVHQFH�UDWH�WKDW�
UHDVRQDEO\�SUHFOXGHV�PDNLQJ�XS�PLVVHG�FRXUVHZRUN��
EDUULQJ�PLWLJDWLQJ�IDFWRUV�VXFK�DV�PDMRU�LOOQHVV��DFFLGHQW�
RU�IDPLO\�HPHUJHQF\��IDFXOW\�ZLOO�SURFHVV�DQ�DGPLQLVWUD-
tive withdrawal.

Student Medical Leave Policy
$�PDWULFXODWHG�VWXGHQW�ZKR��GXH�WR�D�serious medi-

cal condition� WKDW�UHTXLUHV�H[WHQGHG�LQ�SDWLHQW�WUHDW-
PHQW�LQ�D�PHGLFDO�IDFLOLW\�DQG�RU�RQJRLQJ�RXWSDWLHQW�
PHGLFDO�WUHDWPHQW��EHFRPHV�XQDEOH�WR�FRPSOHWH�KLV�KHU�
DFDGHPLF�UHTXLUHPHQWV�DQG�RU�ZKR�EHFRPHV�XQDEOH�
WR�PHHW�WKH�SURJUDP·V�WHFKQLFDO�VWDQGDUGV�DQG�RU�WKH�
UHTXLUHPHQWV�RI�WKH�6WXGHQW�&RGH�RI�&RQGXFW�PD\�DSSO\�
for a formal Medical Leave of Absence for up to two 
consecutive semesters.

6WXGHQWV�FRQVLGHULQJ�D�0HGLFDO�/HDYH�RI�$EVHQFH�VKRXOG�
be aware that granting of such leave does not relieve 

a student from financial responsibility to the college. 

$�VWXGHQW�ZKR�LV�VHHNLQJ�D�0HGLFDO�/HDYH�RI�$EVHQFH�
who is also a financial aid recipient should contact the 
)LQDQFLDO�$LG�2IILFH�WR�GLVFXVV�WKH�OHDYH�DQG�DQ\�SRWHQ-
WLDO�LPSOLFDWLRQV�IRU�FKDQJHV�LQ�ILQDQFLDO�DLG�HOLJLELOLW\��
Students who have concerns about continuing health 
LQVXUDQFH�FRYHUDJH�PD\�DOVR�ZLVK�WR�FRQVXOW�KWWS���
www.michelleslaw.com for important information.

6WXGHQWV�UHTXHVWLQJ�0HGLFDO�/HDYH�RI�$EVHQFH�PXVW�

� ��� 3URYLGH�D�OHWWHU�WR�WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�
$IIDLUV�LGHQWLI\LQJ�WKHLU�SURJUDP�RI�VWXG\��WKH�PHGL-
FDO�UHDVRQ�IRU�WKH�UHTXHVW��WKH�SURSRVHG�GDWH�RQ�ZKLFK�
the leave would begin, and the proposed date of 
readmission; and

� ��� 3URYLGH�WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�GRFX-
mentation of the medical condition from a licensed 
KHDOWK�FDUH�SURIHVVLRQDO�GLUHFWO\� LQYROYHG� LQ� WKH�
WUHDWPHQW�RI�WKH�VWXGHQW·V�SDUWLFXODU�FRQGLWLRQ�WKDW�LV�
VXIILFLHQWO\�FRPSUHKHQVLYH�WR�IDFLOLWDWH�WKH�GHFLVLRQ�
making process.

 3. Student is responsible for dropping all courses.

7KH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV��RU�GHVLJQHH��
will make a determination regarding the appropriateness 
RI�WKH�OHDYH�UHTXHVW�DQG�QRWLI\�WKH�VWXGHQW�LQ�ZULWLQJ�
ZKHWKHU�WKH�UHTXHVW�IRU�0HGLFDO�/HDYH�RI�$EVHQFH�ZDV�
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JUDQWHG�DQG�ZKDW�FRQGLWLRQV�IRU�UHDGPLVVLRQ�PD\�DSSO\��
6WXGHQWV�ZKRVH�0HGLFDO�/HDYH�UHTXHVWV�DUH�JUDQWHG�ZLOO�
EH�UHTXLUHG�WR�UHDSSO\�IRU�DGPLVVLRQ�DW�WKH�HQG�RI�WKH�
leave period provided that all conditions for readmis-
sion have been met.

&RQGLWLRQV�IRU�UHDGPLVVLRQ�PD\�LQFOXGH��EXW�DUH�QRW�
limited to, submission of documentation from a licensed 
KHDOWK�FDUH�SURIHVVLRQDO�GLUHFWO\�LQYROYHG�LQ�WKH�WUHDW-
PHQW�RI�WKH�VWXGHQW·V�SDUWLFXODU�FRQGLWLRQ�WKDW�LV�VXIIL-
FLHQWO\�FRPSUHKHQVLYH�WR�SURYLGH�UHDVRQDEOH�DVVXUDQFH�
that the returning student will be able to meet all 
college and program academic, technical, and behav-
LRUDO�UHTXLUHPHQWV��2WKHU�FRQGLWLRQV�IRU�UHDGPLVVLRQ�
PD\� LQFOXGH�D� UHTXLUHG� LQ�SHUVRQ�PHHWLQJ�ZLWK� WKH�
9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�DQG�RU� WKH�VWX-
GHQW·V� SURJUDP�GHSDUWPHQW� KHDG�� FRPSOLDQFH�ZLWK�
DQ\�QHZ�DGPLVVLRQ�FULWHULD� LPSOHPHQWHG� LQ� WKH�VWX-
GHQW·V�DEVHQFH��DQG�RU�UHSHDWLQJ�FRXUVHV�DQG�RU�FOLQLFDO�
H[SHULHQFHV� WR�HQVXUH�FOLQLFDO�FRPSHWHQFH� IROORZLQJ�
DQ�H[WHQGHG�DEVHQFH�

6WXGHQWV�ZKR�FKRRVH�WR�VHHN�0HGLFDO�/HDYH�XQGHU�WKH�
SURYLVLRQV�RI�WKLV�SROLF\�VKRXOG�EH�DZDUH�WKDW�LQIRUPD-
WLRQ�WKH\�YROXQWDULO\�GLVFORVH�GXULQJ�WKH�DSSOLFDWLRQ�DQG�
readmission processes will be handled under the confi-
GHQWLDOLW\�JXLGHOLQHV�RI�WKH�)DPLO\�(GXFDWLRQDO�5LJKWV�
DQG�3ULYDF\�$FW��)(53$��DQG�GLVFORVHG�RQO\�WR�WKRVH�
persons with a direct academic need to know.

Course Failure
The student must make up a course for which a grade 
RI�)�ZDV�UHFHLYHG��HLWKHU�E\�UHWDNLQJ�WKH�FRXUVH�DW�:KLWH�
0RXQWDLQV�&RPPXQLW\�&ROOHJH�RU�E\�WDNLQJ�D�FRPSD-
UDEOH�FRXUVH�DW�DQRWKHU�LQVWLWXWLRQ��&RXUVHV�WUDQVIHUUHG�
IURP�RWKHU�LQVWLWXWLRQV�FRXQW�WRZDUGV�FUHGLWV�RQO\��WKH�)�
UHPDLQV�DV�SDUW�RI�WKH�&*3$��7KH�VWXGHQW�VKRXOG�FRQVXOW�
the advisor and department chairperson to determine if 
D�FRXUVH�ZLOO�WUDQVIHU��&RXUVH�IDLOXUHV�FDQQRW�EH�PDGH�XS�
E\�WDNLQJ�D�FUHGLW�E\�H[DPLQDWLRQ��6HH�SROLF\�RQ�&UHGLW�
E\�([DPLQDWLRQ�

Grade for a Repeated Course
$OO�JUDGHV�DUH�HQWHUHG�RQ�WKH�JUDGH�UHSRUW�DQG�DFDGHPLF�
record, and are used in figuring semester and cumulative 
grade point averages.

6WXGHQWV�PD\�UHWDNH�D�FRXUVH��ZKHWKHU�WR�UHSODFH�DQ�)�RU�
to improve their prior grade. The latest of the two grades 
is used to determine the cumulative average. When a 
student retakes a course at this college, the course and 
FUHGLW�KRXUV�DSSHDU�RQ�WKH�VHPHVWHU·V�JUDGH�UHSRUW�DQG�
academic record with the letter grade entered. The 
course grade and hours are included in the semester 
and the cumulative grade point average computation. 
The original grade and credit hours will not be figured 
in the cumulative grade point average, but will appear 
RQ�WKH�VWXGHQW·V�DFDGHPLF�UHFRUG�

Appeal of a Grade
$Q\�DSSHDO�RI�D�JUDGH�PXVW�EH�LQLWLDWHG�E\�WKH�VWXGHQW�
with the instructor before an ensuing semester has elapsed. 
Students should be advised that in most instances a grade 
PD\�EH�FKDQJHG�RQO\�E\�WKH�LQVWUXFWRU��2QO\�LQ�D�FDVH�
of obvious computational error or blatant abuse of the 
JUDGLQJ�SUHURJDWLYH��FDQ�WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�
$IIDLUV��WKH�RQO\�RWKHU�LQGLYLGXDO�RQ�FDPSXV�HPSRZHUHG�
WR�FKDQJH�D�JUDGH��DOWHU�D�VWXGHQW·V�JUDGH�
6WXGHQWV�ZKR�EHOLHYH�WKH\�KDYH�D�YDOLG�JURXQG�IRU�D�JUDGH�
appeal will use the following process to resolve the issue:
� ��� 0HHW�ZLWK�WKH�LQVWUXFWRU
� � 7KH�VWXGHQW�VKDOO�FRQWDFW�WKH�IDFXOW\�PHPEHU�DQG�

schedule a meeting to discuss the grade appeal and 
DWWHPSW�WR�UHVROYH�WKH�FRQIOLFW��7KH�IDFXOW\�PHPEHU�
DQG�VWXGHQW�VKDOO�PHHW�ZLWKLQ�WKH�QH[W�ILYH�ZRUN�GD\V�

� ��� 0HHW�ZLWK�WKH�3URJUDP�'LUHFWRU�'HSDUWPHQW�&KDLU-
person

  If the issue was not resolved in Step 1 above, the stu-
GHQW�KDV�WKUHH�ZRUN�GD\V�IURP�WKH�GDWH�RI�WKH�IDFXOW\�
PHPEHU·V�GHFLVLRQ�WR�ILOH�D�ZULWWHQ�DSSHDO�ZLWK�WKH�
IDFXOW\�PHPEHU·V�SURJUDP�GLUHFWRU�RU�GHSDUWPHQW�
FKDLUSHUVRQ��RU�ZLWK�WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�
$IIDLUV�LI�WKH�IDFXOW\�PHPEHU�LV�DOVR�WKH�GHSDUWPHQW�
chairperson or program director. Within three work 
GD\V�WKH�GHSDUWPHQW�FKDLUSHUVRQ��93$$��ZLOO�PHGL-
ate the dispute either through discussion with the 
LQVWUXFWRU��RU�ZLWK�WKH�VWXGHQW�LQ�WKH�FRPSDQ\�RI�WKH�
IDFXOW\�PHPEHU��,I�QR�UHVROXWLRQ�LV�UHDFKHG��SURFHHG�
to Step 3 below.

� ��� 0HHW�ZLWK�WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�
�93$$�

  If the issue is not resolved in Step 2 above, the stu-
GHQW�KDV�WKUHH�ZRUN�GD\V�WR�ILOH�D�ZULWWHQ�DSSHDO�ZLWK�
WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV��7KH�93$$�
ZLOO�PHHW�ZLWK�DOO�SDUWLHV�FRQFHUQHG�ZLWKLQ�WKH�QH[W�
WKUHH�ZRUN�GD\V�WR�DWWHPSW�WR�UHVROYH�WKH�GLVSXWH��
7KH�93$$�ZLOO�KDYH�WKUHH�ZRUN�GD\V�IURP�WKH�ODVW�
meeting to render a decision on the grade appeal. 
7KH�GHFLVLRQ�RI�WKH�93$$�LV�ILQDO�

� � 1RWH��'XULQJ�WKH�VXPPHU��ZKHQ�IDFXOW\�LV�QRW�RQ�FDP-
SXV��VWXGHQWV�PD\�EHJLQ�WKH�JUDGH�DSSHDO�SURFHVV�
ZLWK�WKH�RIILFH�RI�$FDGHPLF�$IIDLUV��(YHU\�DWWHPSW�ZLOO�
EH�PDGH�WR�KDYH�WKH�IDFXOW\�PHPEHU�FRQWDFW�DQG�PHHW�
ZLWK�WKH�VWXGHQW�ZLWKLQ�WKH�VSHFLILHG�WLPH��2Q�RFFD-
VLRQ��KRZHYHU��WKHVH�WLPHV�PD\�QHHG�WR�EH�DGMXVWHG�

Registration
The registrar, the financial aid office, the business office 
and the academic department coordinate the registration 
process, which includes the selection of courses, comple-
WLRQ�RI�IRUPV�DQG�SD\PHQW�RI�FROOHJH�IHHV��$GYDQFH�UHJ-
istration takes place mid-semester for second and later 
term students. The advising process helps students decide 
ZKLFK�FRXUVHV�WR�WDNH��DFFRUGLQJO\��matriculated students 
PXVW�KDYH�DGYLVRU�DSSURYDO�EHIRUH�UHJLVWHULQJ�IRU�DQ\�
course. The number of courses taken each semester must 
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QRW�H[FHHG����FUHGLWV�ZLWKRXW�WKH�ZULWWHQ�FRQVHQW�RI�WKH�
$FDGHPLF�9LFH�3UHVLGHQW�DQG�WKH�IDFXOW\�DGYLVRU��1RQ�
PDWULFXODWHG�VWXGHQWV�PD\�UHJLVWHU�GXULQJ�WKH�RSHQ�UHJ-
istration period before the start of each term, pending 
DYDLODEOH�VSDFH�DQG�WKH�PHHWLQJ�RI�SUHUHTXLVLWHV�RU�LQVWUXF-
tor approval. Registration is complete when the student 
satisfies all financial obligations to the college.

6WXGHQWV�VKRXOG�XQGHUVWDQG�WKDW�E\�UHJLVWHULQJ�IRU�FRXUVHV�
DW�:0&&��WKH\�DUH�ILQDQFLDOO\�REOLJDWHG�IRU�ALL costs 
related to the registered course(s). Upon a drop or with-
GUDZDO��LW�LV�XQGHUVWRRG�WKH\�ZLOO�EH�UHVSRQVLEOH�IRU�DOO�
charges as noted in the student catalog and handbook. If 
WKH\�GR�QRW�PDNH�SD\PHQW�LQ�IXOO��LW�LV�XQGHUVWRRG�WKDW�
WKHLU�DFFRXQW�PD\�EH�UHSRUWHG�WR�WKH�FUHGLW�EXUHDX�DQG�
RU�WXUQHG�RYHU�WR�DQ�RXWVLGH�FROOHFWLRQ�DJHQF\��,W�LV�DOVR�
XQGHUVWRRG�WKH\�ZLOO�EH�UHVSRQVLEOH�IRU�WKH�FRVWV�RI�WKH�
RXWVLGH�FROOHFWLRQ�DJHQF\�DQG�RU�DQ\�OHJDO�IHHV��ZKLFK�PD\�
DGG�D�VLJQLILFDQW�FRVW�WR�WKHLU�H[LVWLQJ�DFFRXQW�EDODQFH��

Adding a Course
6WXGHQWV�PD\�DGG�D�FRXUVH�WR�WKHLU�FODVV�VFKHGXOH�GXU-
LQJ�WKH�ILUVW�VHYHQ�FDOHQGDU�GD\V�RI�D�VHPHVWHU��RU�DW�
the discretion of the instructor. The student must obtain 
DSSURYDO�RI�WKH�LQVWUXFWRU��IDFXOW\�DGYLVRU�DQG�DFDGHPLF�
RIILFHU��$GG�'URS�IRUPV�DUH�DYDLODEOH�WKURXJK�WKH�DFD-
GHPLF�DIIDLUV�RIILFH�DQG�LQ�WKH�UHJLVWUDU·V�RIILFH�

Dropping a Course
The student should discuss the decision to drop a 
FRXUVH�V��ZLWK�KLV�KHU�DGYLVRU��$GG�'URS�IRUPV�DUH�
available through the academic affairs office and in the 
UHJLVWUDU·V�RIILFH�
6WXGHQWV�PD\�GURS�D�FRXUVH�DQ\WLPH�GXULQJ�WKH�ILUVW�
����RI� WKH�VHPHVWHU��7KLV�PD\��KRZHYHU�� UHVXOW� LQ�D�
FKDQJH� LQ�VWXGHQW�VWDWXV� IRU� ILQDQFLDO�DLG��YHWHUDQ·V�
EHQHILWV�� LQVXUDQFH�GLVFRXQWV��HWF��&RXUVHV�RIILFLDOO\�
GURSSHG�WKURXJK�ILOLQJ�WKH�DGG�GURS�IRUP�ZLWK�WKH�
UHJLVWUDU·V�RIILFH�SULRU�WR�WKH�IRXUWHHQWK�FDOHQGDU�GD\�
of the semester, or other prorated enrollment periods, 
will be refunded 100%.
6WXGHQWV�ZKR�IRUPDOO\�GURS�D�FRXUVH�E\�ILOLQJ�WKH�DGG�
GURS�IRUP�LQ�D� WLPHO\�PDQQHU�ZLOO�KDYH� LQIRUPDWLRQ�
entered on their academic record as follows:
 1. No courses or grades are recorded for students who 

register but do not attend classes.
 2. No courses or grades are recorded for students who 

withdraw from course(s) during the first fourteen 
FDOHQGDU�GD\V�RI�WKH�VHPHVWHU�

� ��� $�JUDGH�RI�:�LV�DZDUGHG�WR�VWXGHQWV�ZKR�GURS�D�
course(s) after the second week of classes but during 
the first 60% of the semester.

� ��� $IWHU�WKH�����PDUN�RI�WKH�VHPHVWHU��XS�XQWLO�RQH�
week prior to the end of the semester, the student 
ZLOO�UHFHLYH�D�´:3µ�RU�´:)µ�JUDGH�DV�DVVLJQHG�E\�WKH�
LQVWUXFWRU��3OHDVH�FRQVXOW�ZLWK�WKH�&ROOHJH�5HJLVWUDU�
regarding courses that are less than 16 weeks long. 

6WXGHQW�LQLWLDWHG�ZLWKGUDZDO�IURP�D�FRXUVH�DW�DQ\�WLPH�
prior to completion of the drop deadline (60% of the 
FRXUVH��GRHV�QRW�DIIHFW�*3$��6WXGHQWV�ZKR�IDLO�WR�ILOH�DQ�
RIILFLDO�DGG�GURS�IRUP�WR�GURS�D�FRXUVH�ZLOO�UHFHLYH�DQ�)�
for such courses on their transcripts. Withdrawal can be 
LQLWLDWHG�E\�WKH�LQVWUXFWRU�LI�WKH�VWXGHQW��EHFDXVH�RI�H[WHQX-
ating circumstances, is unable to initiate the process (e.g., 
FDWDVWURSKLF�LOOQHVV�RU�LQMXU\��MRE�WUDQVIHU�WR�DQRWKHU�VWDWH��

Withdrawal from Courses
$�VWXGHQW�ZLWKGUDZLQJ�IURP�D�FRXUVH�V��XS�XQWLO�WKH�����
mark of the semester will receive the following grades. 
$Q�AF� �$GPLQLVWUDWLYH�)DLOXUH�� LV�JLYHQ�DQ\�WLPH�IRU�
reasons other than poor grade performance, e.g., walk-
D�ZD\V��SRRU�FRQGXFW��GLVUXSWLYH�EHKDYLRU��YLRODWLRQ�RI�
VWXGHQW�FRGH�RI�FRQGXFW��YLRODWLRQ�RI�IDFXOW\·V�DWWHQGDQFH�
SROLF\��HWF��7KLV�FDOFXODWHV�LQ�WKH�*3$�DV�DQ�)��W (Student 
:LWKGUDZDO��LV�LQLWLDWHG�E\�WKH�VWXGHQW�WR�GURS�D�FRXUVH�
up to the 60% mark.

$IWHU�WKH�����PDUN�RI�WKH�VHPHVWHU��WKH�IROORZLQJ�JUDGHV�
are awarded. WP��:LWKGUDZ�3DVVLQJ��LV�LQLWLDWHG�E\�VWX-
GHQW�RU�IDFXOW\�ZKHQ�WKH�VWXGHQW�LV�SDVVLQJ�DW�WLPH�RI�WKH�
GURS�DQG�GRHV�QRW�DIIHFW�*3$��WF��:LWKGUDZ�)DLO��LV�LQLWL-
DWHG�E\�VWXGHQW�RU�IDFXOW\�ZKHQ�WKH�VWXGHQW�LV�QRW�SDVVLQJ�
DW�WLPH�RI�WKH�GURS�DQG�FDOFXODWHV�LQ�WKH�*3$�DV�DQ�)��

Audit Policy
8QGHU�WKH�$XGLW�3ROLF\��VWXGHQWV�PD\�HQUROO�LQ�FRXUVHV�
ZKLFK�SURYLGH�DQ�RSSRUWXQLW\�WR�OHDUQ�PRUH�DERXW�WKH�
FKDOOHQJHV�RI�FROOHJH�ZRUN��H[SORUH�D�GLVFLSOLQH�RI�LQWHUHVW��
UHIUHVK�SULRU�OHDUQLQJ��RU�VXSSOHPHQW�H[LVWLQJ�NQRZOHGJH��
7\SLFDOO\��D�VWXGHQW�DWWHQGV�OHFWXUHV��VHPLQDUV�DQG�RU�ODEV�
but does not complete graded assignments. When enrolled 
as an audit, the student will not be given a final grade, 
nor will credit towards graduation be given for the course 
�WKH�DFDGHPLF�WUDQVFULSW�ZLOO�UHIOHFW�DQ�$8�IRU�WKH�FRXUVH���
6WXGHQW�PXVW�SD\�WKH�IXOO�WXLWLRQ�IRU�WKH�FRXUVH��)HGHUDO�
financial aid does not cover costs for an audited course.

1RW�DOO�FRXUVHV�FDQ�EH�WDNHQ�IRU�DXGLW��DQG�HQWU\�LQWR�
D�FRXUVH�DV�DQ�DXGLWLQJ�VWXGHQW�LV�E\�SHUPLVVLRQ�RI�WKH�
LQVWUXFWRU��$�VWXGHQW�PXVW�FRPSOHWH�D�UHJLVWUDWLRQ�DV�DQ�
DXGLW�GXULQJ�WKH�ILUVW�ZHHN�RI�FODVVHV��2QFH�DGPLWWHG�DV�
DQ�DXGLW�� WKH�VWXGHQW�PD\�QRW�FKDQJH�WR�FUHGLW�VWDWXV�
after the designated add period; likewise, a student reg-
LVWHUHG�IRU�FUHGLW�PD\�QRW�FKDQJH�WR�DXGLW�VWDWXV�DIWHU�
the designated add period.

Prerequisites
6WXGHQWV�PXVW�VXFFHVVIXOO\�FRPSOHWH�D�SUHUHTXLVLWH�FRXUVH�
EHIRUH�HQUROOLQJ�LQ�WKH�QH[W�FRXUVH��7KH�FRXUVH�GHVFULSWLRQ�
VHFWLRQ�RI�WKH�FROOHJH�FDWDORJ�QRWHV�SUHUHTXLVLWHV��$�IDLO-
LQJ�JUDGH�LQ�D�SUHUHTXLVLWH�ZLOO�SUHYHQW�D�VWXGHQW�IURP�
WDNLQJ�WKH�QH[W�FRXUVH��6WXGHQWV�PD\�XVH�FRXUVHV�IURP�
RWKHU�FROOHJHV�WR�PHHW�SUHUHTXLVLWHV��7KH�GHSDUWPHQW�
chair or academic vice president determines transfer 
FUHGLW��6HH� WKH�VHFWLRQ�RQ�7UDQVIHU�&UHGLW� IRU� IXUWKHU�
information.
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Foundation Courses
)RXQGDWLRQ�FRXUVHV�DUH�FRPSHWHQF\�EDVHG�IRU�VWXGHQWV�
who would benefit from building academic skills in Eng-
OLVK��PDWKHPDWLFV�DQG�RU�UHDGLQJ�SULRU�WR�HQUROOPHQW�
LQ�FROOHJH�OHYHO�FRXUVHV��)RXQGDWLRQ�FRXUVHV�IROORZ�WKH�
VDPH�JUDGLQJ�V\VWHP�DV�FROOHJH�OHYHO�FRXUVHV�DQG�DUH�
FRPSXWHG�LQWR�WKH�JUDGH�SRLQW�DYHUDJH��*3$���7R�VXF-
FHVVIXOO\�FRPSOHWH�DQG�H[LW�D�IRXQGDWLRQ�FRXUVH��VWXGHQWV�
PXVW�UHFHLYH�D�JUDGH�RI�%�RU�EHWWHU�LQ�(QJOLVK�FRXUVHV�	�
D�JUDGH�RI�%��LQ�0DWK�FRXUVHV��)RXQGDWLRQ�FRXUVHV�GR�
not provide credits toward graduation. Students enrolled 
in foundation courses follow the same college policies 
regarding tuition, financial aid, academic grading, aca-
demic standards and student activities.

Withdrawing from the College
Withdrawing from the college is a serious step, and stu-
dents should discuss this process with instructors, the 
academic advisor and the college counselor. To withdraw 
from the college, a student must complete the withdrawal 
IRUP�DQG�DQ�H[LW�LQWHUYLHZ�ZLWK�WKH�FROOHJH�FRXQVHORU�DQG�
ILQDQFLDO�DLG�GLUHFWRU��)DLOXUH�WR�DWWHQG�FODVVHV�GRHV�QRW�
constitute withdrawal from the college. However, stu-
GHQWV�PD\�UHFHLYH�D�JUDGH�RI�DGPLQLVWUDWLYH�IDLOXUH�GXH�
WR�H[FHVVLYH�DEVHQFHV�

6WXGHQWV�PD\�ZLWKGUDZ�IURP�WKH�FROOHJH�XS�WR�RQH�ZHHN�
before the end of the semester. The date of withdrawal is 
QRWHG�RQ�WKH�VWXGHQWV·�DFDGHPLF�FROOHJH�UHFRUGV��ZKLFK�
also reflect the most recent date of class attendance, as 
QHHGHG��IRU�VWXGHQWV�UHFHLYLQJ�VFKRODUVKLSV��YHWHUDQ·V�
benefits, or for recipients of Title IV financial aid or other 
DZDUGV�ZLWK�VSHFLDO�DWWHQGDQFH�UHTXLUHPHQWV��$FDGHPLF�
records will be treated in accordance with the standards 
used for dropping individual courses.

$�VWXGHQW�ZKR�KDV�ZLWKGUDZQ�IURP�WKH�FROOHJH�RU�ZKR�
KDV�EHHQ�VXVSHQGHG�PD\�DSSO\�IRU�UHDGPLVVLRQ�WKURXJK�
WKH�$GPLVVLRQV�2IILFH�

Student Status
$�PDWULFXODWHG�VWXGHQW�LV�RQH�ZKR�KDV�EHHQ�DGPLWWHG�
to a program (degree, professional certificate or certifi-
FDWH��DW�WKH�FROOHJH��0DWULFXODWHG�VWXGHQWV�DUH�HQWLWOHG�WR�
SDUWLFLSDWH�LQ�WKH�7LWOH�,9�)HGHUDO�)LQDQFLDO�$LG�3URJUDP�
DQG�KDYH�SULRULW\�ZKHQ�UHJLVWHULQJ�IRU�FODVVHV�ZLWK�OLP-
ited enrollment. To remain matriculated, a student must 
register for, and enroll in, at least one course during 
WKH�DFDGHPLF�\HDU��QRW�WR�H[FHHG�D����PRQWK�SHULRG���$�
student who does not register for at least one course per 
DFDGHPLF�\HDU�ZLOO�ORVH�PDWULFXODWHG�VWDWXV��$�VWXGHQW�
who chooses to resume matriculated status must reap-
SO\�IRU�DGPLVVLRQ�WR�D�SURJUDP��$�VWXGHQW�ZKR�EHJLQV�
D�VHFRQG�SURJUDP�DW�WKH�FROOHJH�PD\�KDYH�WR�VDWLVI\�GLI-
IHUHQW�SURJUDP�UHTXLUHPHQWV�
$�QRQ�PDWULFXODWHG�VWXGHQW� LV�RQH�ZKR�KDV�QRW�EHHQ�
DGPLWWHG�WR�D�SURJUDP�DW�WKH�FROOHJH��DQG�PD\�UHJLVWHU�
RQ�D�ILUVW�FRPH��ILUVW�VHUYHG�EDVLV�IRU�DQ\�FRXUVH��SUR-
YLGLQJ�WKH�VWXGHQW�KDV�PHW�SUHUHTXLVLWHV�DQG�WKDW�WKHUH�

is space available. Non-matriculated students should 
matriculate before the completion of 9 semester hours 
DQG�EHJLQ�SXUVXLQJ�JUDGXDWLRQ�UHTXLUHPHQWV��$Q�DGYL-
sor will help students make these decisions.

$�PDWULFXODWHG�VWXGHQW�PD\�UHTXHVW�D�OHDYH�RI�DEVHQFH�
LQ�ZULWLQJ�WKURXJK�WKH�$FDGHPLF�$IIDLUV�2IILFH�LI� WKH�
student will not be taking courses within one academic 
\HDU��QRW�WR�H[FHHG�D����PRQWK�SHULRG��EXW�ZLVKHV�WR�
UHPDLQ�RQ�PDWULFXODWHG�VWDWXV��$IWHU�D�OHDYH�RI�RQH�DFD-
GHPLF�\HDU��WKH�VWXGHQW�PXVW�HLWKHU�UHJLVWHU�IRU�DW�OHDVW�
RQH�FRXUVH�RU�ORVH�PDWULFXODWHG�VWDWXV��WKXV�UHTXLULQJ�
reapplication and admission.

Enrollment status is defined according to the number 
of credits a student takes during a semester and is used 
WR�GHWHUPLQH�ILQDQFLDO�DLG�DZDUGV��&UHGLWV�DZDUGHG�IRU�
WUDQVIHU��ZRUN�H[SHULHQFH��DXGLWV�DQG�FKDOOHQJH�H[DPV�GR�
not count toward determination of full-time status. It is 
LPSRUWDQW�WR�NQRZ�WKDW�IXOO�WLPH�VWDWXV�LV�WKH�HTXLYDOHQW�
of 12 or more credit hours.

)XOO�WLPH ...................................... 12 or more credits
7KUHH�TXDUWHU�WLPH ................................. 9-11 credits
2QH�KDOI�WLPH ............................................ 6-8 credits

$�VWXGHQW�PXVW�UHJLVWHU�IRU����RU�PRUH�FUHGLW�KRXUV�WR�
TXDOLI\�IRU�IXOO�WLPH�VWDWXV�IRU�ILQDQFLDO�DLG��YHWHUDQ·V�
benefits, insurance discounts, etc.

Privacy of Records
The college maintains an academic folder for all matricu-
lated students. The folder includes permanent academic 
records, application for admission, correspondence to 
and from the college, transcripts of all previous academic 
records, recommendations, standardized test results, 
DUPHG� IRUFHV�SDSHUV�� VRFLDO� VHFXULW\�SDSHUV��PHGLFDO�
records and miscellaneous information.
7KH�FROOHJH�GRHV�QRW�SURYLGH�DFFHVV�WR��RU�UHOHDVH�RI��DQ\�
SHUVRQDOO\�LGHQWLILDEOH�UHFRUGV�RU�ILOHV�WR�DQ\�LQGLYLGXDO��
DJHQF\�RU�RUJDQL]DWLRQ�ZLWKRXW�SULRU�ZULWWHQ�FRQVHQW�RI�
WKH�VWXGHQW�H[FHSW�DV�IROORZV��7KH�3UHVLGHQW��9LFH�3UHVL-
dents and registrar shall have unlimited access, with-
RXW�SHUPLVVLRQ��WR�DOO�VWXGHQW�UHFRUGV��7KH\�PD\�UHOHDVH�
information without prior written authorization of the 
student in the following circumstances:
 1. To officials and teachers within the college who are 

GLUHFWO\�LQYROYHG�LQ�D�OHJLWLPDWH��HGXFDWLRQDO�PDWWHU�
with the student.

� ��� 7R�DXWKRUL]HG�)HGHUDO�DQG�6WDWH�RIILFHV�DV�LGHQWLILHG�
LQ�6HFWLRQ�����E�����RI�3XEOLF�/DZ��������

 3. To appropriate persons in connection with an emer-
JHQF\�LI�WKH�NQRZOHGJH�RI�VXFK�LQIRUPDWLRQ�LV�QHF-
HVVDU\�WR�SURWHFW�WKH�KHDOWK�RU�VDIHW\�RI�DQ\�SHUVRQ��
,I�VWXGHQWV�ZLVK�WKHLU�SDUHQW�V��RU�DQ\RQH�HOVH�WR�EH�
JLYHQ�LQIRUPDWLRQ�DERXW�DQ\�DVSHFWV�RI�WKHLU�SURJUHVV�
DW�WKH�FROOHJH��WKH\�PXVW�VLJQ�D�:DLYHU�RI�&RQILGHQ-
WLDOLW\�IRUP��ZKLFK�FDQ�EH�REWDLQHG�IURP�WKH�DGPLV-
sions office.



www.wmcc.edu CREDIT OPTIONS FOR ADVANCED STANDING � 29

CREDIT OPTIONS FOR ADVANCED STANDING
&UHGLW�RSWLRQV�DUH�RSSRUWXQLWLHV�IRU�DGXOW� OHDUQHUV�WR�
earn credit toward a degree through alternatives other 
WKDQ�FRXUVHZRUN��&UHGLW�RSWLRQV�LQFOXGH��WUDQVIHU�FUHGLW��
&/(3�H[DPLQDWLRQV��FUHGLW�E\�H[DPLQDWLRQ��DGYDQFHG�
FUHGLW��'$17(6�DQG�H[SHULHQWLDO�OHDUQLQJ�

7KH�FROOHJH�HQFRXUDJHV�VWXGHQWV�WR�DSSO\�WKH�ZHDOWK�RI�
NQRZOHGJH�DQG�H[SHULHQFH�WKH\�SRVVHVV�WR�WDNH�DGYDQ-
tage of all the credit options available to them. It is 
possible for students to earn significant credit based 
RQ�SUHYLRXV�HGXFDWLRQDO�DQG�SURIHVVLRQDO�H[SHULHQFHV��
7KH�RQO\�UHVWULFWLRQ�LV�WKDW�VWXGHQWV�VHHNLQJ�D�GHJUHH�
SURIHVVLRQDO�FHUWLILFDWH�FHUWLILFDWH�DW�WKH�FROOHJH�PXVW�
FRPSOHWH�UHVLGHQF\�UHTXLUHPHQWV���6HH�UHVLGHQFH�FUHGLW�
IRU�VSHFLILF�UHTXLUHPHQWV��

3OHDVH�QRWH�WKDW�FUHGLW�HDUQHG�WKURXJK�DQ\�RI�WKHVH�RSWLRQV�
FRXQWV�WRZDUG�GHJUHH�SURIHVVLRQDO�FHUWLILFDWH�FHUWLILFDWH�
UHTXLUHPHQWV��EXW�LV�QRW�LQFOXGHG�LQ�FRPSXWLQJ�JUDGH�
SRLQW�DYHUDJHV��8SRQ�PDWULFXODWLRQ��VWXGHQW�UHTXHVW�IRU�
UHFRJQLWLRQ�RI�WHFKQLFDO�FRXUVHV�PRUH�WKDQ�VHYHQ�\HDUV�
ROG�LV�VXEMHFW�WR�UHYLHZ��&RXUVH�FRQWHQW�PD\�EH�RXWGDWHG�
and therefore not acceptable for transfer or other credit.

Each course is assigned a number of credits based on the 
time obligated for formal enrollment in that course. The 
DOORFDWLRQ�RI�FUHGLW�LV�QRUPDOO\�DFFRUGLQJ�WR�WKH�IROORZLQJ�
IRUPXOD��2QH�FUHGLW�UHSUHVHQWV�D��RQH�KRXU�RI�FODVVURRP�
ZRUN�SHU�ZHHN��RU�E��WZR�RU�WKUHH�KRXUV�RI�ODERUDWRU\�
SHU�ZHHN��RU�F��WKUHH�WR�ILYH�KRXUV�RI�FOLQLFDO�H[SHULHQFH�
per week for a semester.

Transfer Credit
6WXGHQWV�PD\�WUDQVIHU�FUHGLWV�IURP�RWKHU�DFFUHGLWHG�FRO-
OHJHV��LQFOXGLQJ�WKH�&RPPXQLW\�&ROOHJH�6\VWHP��SURYLGHG�
WKH\�HDUQHG�D�JUDGH�RI�&�RU�EHWWHU��DQG�WKRVH�FUHGLWV�DUH�
HTXLYDOHQW�WR�WKH�FRXUVHV�LQ�WKHLU�SURJUDP��7R�DSSO\��VWX-
GHQWV�PXVW�FRQWDFW�RWKHU�FROOHJH�V��WKH\�KDYH�DWWHQGHG�DQG�
arrange for official transcripts and course descriptions to 
be sent to the registrar.

7KH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�PXVW�UHYLHZ�FRXUVH�
FUHGLW�DZDUGHG�WKURXJK�DQRWKHU�LQVWLWXWLRQ·V�FUHGLW�E\�
H[DPLQDWLRQ�SROLF\��7KH�DFDGHPLF�RIILFH�FRRUGLQDWHV�WUDQV-
fer credit. The appropriate department chairperson(s) and 
WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�GHWHUPLQH�DFFHSW-
DELOLW\�RI�WUDQVIHU�FUHGLW��6WXGHQWV�VKRXOG�FRQVLGHU�WKDW�
WUDQVIHU�FUHGLWV�PD\�OHVVHQ�WKHLU�ILQDQFLDO�DLG�HOLJLELOLW\�E\�
reducing the course load from full-time to part-time status.

:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�GRHV�QRW�XVH�JUDGHV�
UHFHLYHG�LQ�FRXUVHV�WDNHQ�DW�DQ\�RWKHU�LQVWLWXWLRQ�LQ�FRP-
puting semester or cumulative grade point averages.

Credit by Examination
&UHGLW�E\�H[DPLQDWLRQ�SURYLGHV�VWXGHQWV�ZLWK�WKH�RSSRU-
WXQLW\�WR�FKDOOHQJH�WHFKQLFDO�DQG�RWKHU�FRXUVHV�IRU�ZKLFK�
WKH\�IHHO�TXDOLILHG��&UHGLW�E\�H[DPLQDWLRQ�LV�QRW�DYDLODEOH�
IRU�WKRVH�FRXUVHV�IRU�ZKLFK�D�&/(3�H[DP�H[LVWV��([DPL-

QDWLRQV�DUH�SUHSDUHG�DQG�DGPLQLVWHUHG�E\�WKH�FROOHJH�
IDFXOW\��,I�VWXGHQWV�REWDLQ�D�JUDGH�RI�&�RU�EHWWHU��WKH�FUHG-
its earned count toward their degree and the academic 
UHFRUG�ZLOO�UHIOHFW�D�JUDGH�RI�&5��7KH�DFDGHPLF�RIILFHU�
DQG�WKH�LQVWUXFWRU�FRRUGLQDWH�WKH�FUHGLW�E\�H[DPLQDWLRQ�
SURFHVV��7KH�H[DP�PXVW�EH�WDNHQ�DQG�JUDGHG�ZLWKLQ�WKH�
ILUVW�VHYHQ�GD\V�RI�WKH�VHPHVWHU��7KH�VWXGHQW��WKH�DGYL-
sor and the registrar receive notification of the course 
H[DP�UHVXOWV��D�FRS\�RI�ZKLFK�LV�SODFHG�LQ�WKH�VWXGHQW·V�
SHUPDQHQW�ILOH��DORQJ�ZLWK�WKH�H[DPLQDWLRQ�

7KH�IHH�IRU�FUHGLW�E\�H[DPLQDWLRQ�ZLOO�EH�����SHU�FUHGLW��
plus all direct costs associated with providing the labo-
UDWRU\�H[DP��2QO\�PDWULFXODWHG�VWXGHQWV�PD\�DSSO\�IRU�
FUHGLW�E\�H[DPLQDWLRQ�DQG�RQO\�IRU� WKRVH�FRXUVHV�IRU�
ZKLFK�WKH\�DUH�QRW�FXUUHQWO\�UHJLVWHUHG��6WXGHQWV�FDQ-
QRW�XVH�FUHGLW�E\�H[DPLQDWLRQ�WR�PDNH�XS�D�SUHYLRXVO\�
IDLOHG�FRXUVH��,I�D�VWXGHQW�HDUQV�FUHGLW�E\�H[DPLQDWLRQ��
the enrollment status could change, an action which 
could affect financial aid status.

Advanced Placement (AP) Credit Policy
6WXGHQWV�PXVW�REWDLQ�D�VFRUH�RI���RU�KLJKHU�LQ�H[DPLQD-
WLRQV�ZKLFK�DUH�SDUW�RI�WKHLU�GHJUHH�SURJUDP��$SSOLFDQWV�
ZKR�VHHN�DGYDQFHG�SODFHPHQW�VKRXOG�KDYH�WKH�H[DPLQD-
WLRQ�UHVXOWV�VHQW�GLUHFWO\�WR�WKH�$GPLVVLRQV�2IILFH�GXULQJ�
the summer prior to enrollment.

CLEP Examinations (College Level Exam Program)
6WXGHQWV�FDQ�HDUQ�FUHGLWV�WRZDUG�D�GHJUHH�E\�SDVVLQJ�
&/(3�H[DPV�LQ�D�ZLGH�YDULHW\�RI�VXEMHFW�DUHDV�LQFOXGLQJ�
(QJOLVK��PDWK��ELRORJ\��FKHPLVWU\��SV\FKRORJ\��VRFLRORJ\��
macroeconomics, accounting, marketing, business law 
DQG�RWKHU�DUHDV��7R�DSSO\��WKH�VWXGHQW�VKRXOG�FRQWDFW�
WKH�FROOHJH·V�DFDGHPLF�DIIDLUV�RIILFH�IRU�LQIRUPDWLRQ�RQ�
&/(3�H[DPV��PDNH�DUUDQJHPHQWV�WR�WDNH�WKH�H[DP�V��DQG�
KDYH�WKH�VFRUHV�VHQW�GLUHFWO\�WR�WKH�FROOHJH��7R�SUHSDUH�
IRU�WKH�H[DP��VWXGHQWV�VKRXOG�SXUFKDVH�D�&/(3�H[DP�
review book.

7R�HQVXUH�WLPHO\�FUHGLW��WKH�VWXGHQW�VKRXOG�WDNH�WKH�H[DP�
at least one semester prior to the semester the course is 
RIIHUHG�LQ��,I�D�VWXGHQW�&/(3V�D�FRXUVH�IRU�ZKLFK�KH�VKH�
LV�UHJLVWHUHG��KH�VKH�PXVW�GURS�WKH�FRXUVH�SULRU�WR�WKH�
VHFRQG�ZHHN�RI�WKH�VHPHVWHU�VHVVLRQ�LQ�RUGHU�WR�UHFHLYH�
a full refund of the course fees.

DANTES (Defense Activity for Non-Traditional 
Education Support)
7KH�'$17(6�&ROOHJH�&UHGLW�([DPLQDWLRQ�SURJUDP�SUR-
vides National Guard members and servicemen and 
ZRPHQ�ZLWK� WKUHH�GLIIHUHQW�H[DP�SURJUDPV� WR�HDUQ�
FROOHJH�FUHGLW��7KH�H[DPV�DUH�&/(3��$&7�3(3�DQG�WKH�
'$17(6�6XEMHFW�6WDQGDUGL]HG�7HVWV��'6676���7R�DSSO\��
students must arrange to have credits earned through 
'$17(6�VHQW�WR�WKH�FROOHJH�UHJLVWUDU�
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Continuing Education Credits
,Q�VWXGHQWV·�ZRUNLQJ�RU�SURIHVVLRQDO�OLYHV��WKH\�PD\�KDYH�
taken work-related courses that have provided them 
ZLWK�FHUWLILFDWHV�RU�&RQWLQXLQJ�(GXFDWLRQ�8QLWV��&(8·V���
6WXGHQWV�PD\�HDUQ�FUHGLW�V��WRZDUG�WKHLU�GHJUHH�WKURXJK�
these efforts.

7R�DSSO\��VWXGHQWV�QHHG�WR�DVVHPEOH�DOO�FHUWLILFDWHV�DQG�
&(8·V�LQWR�D�SDFNDJH��6WXGHQWV�PXVW�GHYHORS�D�QDUUD-
WLYH�VWDWHPHQW��IRU�HDFK�FHUWLILFDWH�RU�&(8��WKDW�RXWOLQHV�
the purpose of the course or workshop, the sponsor and 
LQVWUXFWRU�RI�WKH�DFWLYLW\��DQG�WKH�WRWDO�QXPEHU�RI�KRXUV�
IRU�HDFK�DFWLYLW\��,Q�DGGLWLRQ��VWXGHQWV�PXVW�DUUDQJH�IRU�
WKHLU�HPSOR\HU�WR�VHQG�D�OHWWHU�WR�WKH�9LFH�3UHVLGHQW�RI�
$FDGHPLF�$IIDLUV��FRQILUPLQJ�WKHLU�QDUUDWLYH�VWDWHPHQWV�
and highlighting the competencies gained through par-
ticipation in the activities.

Experiential Learning
&UHGLW�IRU�SULRU�OHDUQLQJ�RIIHUV�VWXGHQWV�WKH�RSSRUWXQLW\�
WR�GHPRQVWUDWH�WKH�NQRZOHGJH�WKH\�KDYH�JDLQHG�WKURXJK�
OLIH�H[SHULHQFHV�DQG�DSSO\�WKLV�NQRZOHGJH�WRZDUGV�FUHGLW�
LQ�D�GHJUHH�SURIHVVLRQDO�FHUWLILFDWH�FHUWLILFDWH��7R�SUH-
pare for this option, students will develop a portfolio 
WR�EH�DVVHVVHG�E\�DSSURSULDWH�FROOHJH�SHUVRQQHO��$�VWX-
dent must be matriculated at the college to be eligible to 
DSSO\�IRU�H[SHULHQWLDO�FUHGLW��1RW�DOO�SURJUDPV�SURYLGH�
WKH�H[SHULHQWLDO�FUHGLW�RSWLRQ��VWXGHQWV�VKRXOG�FRQVXOW�
with the college for eligible programs and the process 
used for application.

6WXGHQWV�PD\�EH�DZDUGHG�D�PD[LPXP�RI����FUHGLWV�IRU�
H[SHULHQWLDO� OHDUQLQJ��6WXGHQWV�ZLOO�EH�DVVHVVHG�D�IHH�
based on 50% of the current tuition rate on the total 
FUHGLWV�DZDUGHG��H�J���IRU����FUHGLWV�DZDUGHG�������[�FXU-
UHQW�WXLWLRQ�UDWH�[����FUHGLWV��

7R�DSSO\��VWXGHQWV�PXVW�PHHW�ZLWK�WKH�9LFH�3UHVLGHQW�RI�
$FDGHPLF�$IIDLUV�WR�EHJLQ�WKH�SURFHVV�RI�GHYHORSLQJ�D�
SRUWIROLR��,I�WKH�VWXGHQW�FKRRVHV�WKLV�SURFHVV��KH�VKH�ZLOO�
WKHQ�UHJLVWHU�IRU�´$VVHVVPHQW�RI�([SHULHQWLDO�/HDUQLQJµ�
and will start the process of developing the portfolio. 
The portfolio includes three documents: a resume, a nar-
UDWLYH�VXPPDU\�RI�ZRUN�DQG�OHDUQLQJ�H[SHULHQFHV��DQG�
an outline of the skill, knowledge and competencies for 
which the student seeks credit.

$�WHDP�DVVLVWV�WKH�VWXGHQW�LQ�WKH�GHYHORSPHQW�DQG�DVVHVV-
PHQW�RI�WKH�SRUWIROLR��2QFH�WKH�VWXGHQW�KDV�DVVHPEOHG�
the documentation, the team assesses the content and 
recommends the amount of credit to be awarded. The 
9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�UHYLHZV�WKH�UHFRP-
PHQGDWLRQ�DQG�DZDUGV�FUHGLW�DFFRUGLQJO\��,I�WKH�SURFHVV�
results in credit for prior learning, the transcript will note 
75��&RXUVH�7UDQVIHU�

Running Start
,Q�������WKH�&RPPXQLW\�&ROOHJH�6\VWHP�RI�1HZ�+DPS-
shire introduced the Running Start program, a partner-
ship enabling high school students to enroll in college 

courses at a significant reduction in tuition. In 2006, Run-
ning Start was a New England Board of Higher Educa-
WLRQ�([FHOOHQFH�LQ�(GXFDWLRQ�$ZDUG�UHFLSLHQW�

7KURXJK�5XQQLQJ�6WDUW��1RUWK�&RXQWU\�KLJK�VFKRRO�VWX-
GHQWV�KDYH�WKH�RSSRUWXQLW\�WR�HDUQ�:KLWH�0RXQWDLQV�
&RPPXQLW\�&ROOHJH�FUHGLW��7KLV�XQLTXH�SDUWQHUVKLS�
between the college and local area high schools offers 
KLJK�VFKRRO�VHQLRUV�DQG� MXQLRUV�VHOHFWHG�FROOHJH�OHYHO�
coursework and college credit for successful comple-
tion of coursework. High school students take White 
0RXQWDLQV�&RPPXQLW\�&ROOHJH�FRXUVHV�WKDW�DUH�WDXJKW�
DW� WKH�KLJK�VFKRRO�GXULQJ� WKH�UHJXODU�VFKRRO�GD\�E\�
KLJK�VFKRRO�IDFXOW\�PHPEHUV�ZKRVH�FRXUVHV�DQG�WHDFK-
LQJ�H[SHUWLVH�KDYH�EHHQ�FHUWLILHG�E\�:KLWH�0RXQWDLQV�
&RPPXQLW\�&ROOHJH��'XULQJ�WKH�����������VFKRRO�\HDU��
����1RUWK�&RXQWU\�VWXGHQWV�WRRN�RQH�RU�PRUH�:KLWH�
0RXQWDLQV�&RPPXQLW\�&ROOHJH�FRXUVHV�WKURXJK�5XQ-
ning Start on their high school campuses.

7KH�FRVW�RI�D�FRXUVH�LV�������SOXV�ERRNV�DQG�VXSSOLHV��
ZKLFK�DUH�XVXDOO\�SURYLGHG�E\�SDUWLFLSDWLQJ�KLJK�VFKRROV��
These costs are well below the per-credit tuition costs 
at all New Hampshire public and private institutions of 
higher learning and offer significant savings on college 
tuition and in college classroom time.

Information regarding current Running Start courses at 
participating high schools is available at www.wmcc.
HGX�DFDGHPLFV�UXQVWDUW�KWPO.

Local high schools and students interested in Running 
6WDUW�PD\�FDOO�WKH�FRRUGLQDWRU�DW�����������([W��������IRU�
more information or email MFDPLOOH#FFVQK�HGX. 

High School Articulation
Some high schools are developing written agreements 
with the college to ensure guaranteed acceptance for moti-
YDWHG�VWXGHQWV��7KHVH�DJUHHPHQWV�VSHFLI\�WKH�FRPSHWHQ-
FLHV�QHHGHG�IRU�DFFHSWDQFH��DQG�WKH\�VKRZ�WKH�VWXGHQW�
KRZ�WR�PHHW�WKHP��7KH\�DOVR�VSHOO�RXW�KRZ�D�VWXGHQW�
can earn college credit while in high school. The college 
has agreements with the following high schools, and the 
list is growing.
High School WMCC Curriculum Areas

$OYLUQH�+LJK�6FKRRO�� 0RELOH�(TXLSPHQW�7HFKQRORJ\
Hudson, NH

%HUOLQ�+LJK�6FKRRO�� (DUO\�&KLOGKRRG�(GXFDWLRQ
Berlin, NH Teacher Education
� :HOGLQJ�7HFKQRORJ\
+XJK�-�*DOOHQ�&DUHHU�	� 
7HFKQLFDO�&HQWHU�� (DUO\�&KLOGKRRG�(GXFDWLRQ
Littleton, NH

.HQQHWW�+LJK�6FKRRO�� (DUO\�&KLOGKRRG�(GXFDWLRQ
&RQZD\��1+� 7HDFKHU�(GXFDWLRQ

0DQFKHVWHU�6FKRRO�RI�7HFKQRORJ\�� $XWRPRWLYH�7HFKQRORJ\
0DQFKHVWHU��1+

1RUIRON�&RXQW\�$JULFXOWXUDO� 0RELOH�(TXLSPHQW�7HFKQRORJ\
+LJK�6FKRRO��:DOSROH��0$

3RUWVPRXWK�+LJK�6FKRRO�� $XWRPRWLYH�7HFKQRORJ\
3RUWVPRXWK��1+
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High School WMCC Curriculum Areas

5LYHU�%HQG�&DUHHU�	�� $XWRPRWLYH�7HFKQRORJ\ 
7HFKQLFDO�&HQWHU��%UDGIRUG��97

6WUDWIRUG�+LJK�6FKRRO�� 7RSLFV�LQ�$SSOLHG�&ROOHJH�0DWK
North Stratford, NH

:KLWH�0RXQWDLQV�5HJLRQDO� 
+LJK�6FKRRO�� ,QIRUPDWLRQ�7HFKQRORJ\
Whitefield, NH 

College Articulation Agreements

&KDPEHUODLQ�&ROOHJH�RI�1XUVLQJ
&ROE\�6DZ\HU�&ROOHJH
*UDQLWH�6WDWH�&ROOHJH
+XVVRQ�&ROOHJH
.HHQH�6WDWH�&ROOHJH
/\QGRQ�6WDWH�&ROOHJH
1HZ�(QJODQG�&ROOHJH
3O\PRXWK�6WDWH�8QLYHUVLW\
5LYLHU�&ROOHJH
6RXWKHUQ�1HZ�+DPSVKLUH�8QLYHUVLW\
6SULQJILHOG�&ROOHJH
6W��-RVHSK·V�&ROOHJH
8QLRQ�,QVWLWXWH�DQG�8QLYHUVLW\
8QLYHUVLW\�RI�1HZ�+DPSVKLUH

Pre-Admission Recommendations
Program Recommendations

$FFRXQWLQJ ...............................7ZR�\HDUV�RI�KLJK�VFKRRO�DOJHEUD��
command of the English language

$XWRPRWLYH�6HUYLFH .................+LJK�VFKRRO�$OJHEUD�,�	�,,�
0DQDJHPHQW�� FRPPDQG�RI�WKH�(QJOLVK�ODQJXDJH��

reading comprehension skills

$XWRPRWLYH�7HFKQRORJ\ .........+LJK�VFKRRO�$OJHEUD�,��FRPPDQG�
of the English language, reading 
comprehension skills

%XVLQHVV�$GPLQLVWUDWLRQ ........$ELOLW\�WR�FRPPXQLFDWH��DELOLW\�WR�
think in a positive manner; willingness 
to learn

Program Recommendations

&ULPLQDO�-XVWLFH�� ....................&RPPDQG�RI�WKH�(QJOLVK�ODQJXDJH�
+RPHODQG�6HFXULW\� UHDGLQJ�FRPSUHKHQVLRQ�VNLOOV

(DUO\�&KLOGKRRG�(GXFDWLRQ ....)LUVW�$LG�DQG�&35��VWURQJ�
communication skills in reading 
DQG�ZULWLQJ�RU�%(1*����&ULWLFDO�
5HDGLQJ�6WUDWHJLHV�,�DQG�RU�%(1*����
,QWURGXFWRU\�(QJOLVK�,

Environmental Science ..............+LJK�VFKRRO�$OJHEUD�,��%LRORJ\��&KHPLVWU\

Human Services .......................(QJOLVK��SV\FKRORJ\��VWURQJ�
communication skills in reading 
DQG�ZULWLQJ�RU�%(1*����&ULWLFDO�
5HDGLQJ�6WUDWHJLHV�,�DQG�RU�%(1*����
,QWURGXFWRU\�(QJOLVK�,

,QIRUPDWLRQ�7HFKQRORJ\ .........7ZR�\HDUV�RI�KLJK�VFKRRO�DOJHEUD

2IILFH�0DQDJHPHQW ................7\SLQJ�RU�NH\ERDUGLQJ��DFFRXQWLQJ�	�
computer applications; strong English 
skills; willingness to develop positive 
human relations and problem-solving 
skills

6XUYH\LQJ ..................................+LJK�VFKRRO�$OJHEUD�,��*HRPHWU\�RU�
%0$7����,QWURGXFWLRQ�WR�$OJHEUD

Mathematics Prerequisite
(YHU\�GHJUHH�VWXGHQW�PXVW�GHPRQVWUDWH�EDVLF�DULWK-
metic and algebra skills before enrolling in college-
level math and other courses (e.g., science). To earn an 
DVVRFLDWH�GHJUHH��VWXGHQWV�ZLOO�EH�UHTXLUHG�WR�FRPSOHWH�
VXFFHVVIXOO\�RQH�RU�PRUH�FROOHJH�OHYHO�PDWK�FODVVHV�DV�
VSHFLILHG�E\�WKH�SDUWLFXODU�SURJUDP�DQG�FXUULFXOXP�WR�
which the student has been accepted. Students lacking 
EDVLF�DULWKPHWLF�DQG�DOJHEUD�VNLOOV�PD\�DFKLHYH�WKRVH�
competencies through developmental math courses 
offered at the college.
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How to change your lifestyle and professional confidence 
in the next two years!

$Q�$VVRFLDWH�'HJUHH� LQ�$FFRXQWLQJ�SURYLGHV�VWXGHQWV�
ZLWK�WKH�QHFHVVDU\�VNLOOV�WR�HQWHU�WKH�EXVLQHVV�ILHOG�DQG�
LQFUHDVH�WKHLU�HDUQLQJV�SRWHQWLDO�E\�D�KDOI�D�PLOOLRQ�GRO-
ODUV�RYHU�D����\HDU�ZRUNLQJ�OLIH��2XU�DFFRXQWLQJ�SURJUDP�
ZLOO�SUHSDUH�\RX�IRU�WDNLQJ�RQ�VPDOO�WR�PHGLXP�EXVLQHVV�
DFFRXQWLQJ�UHFRUGV�IURP�GDLO\�HQWULHV�WKURXJK�ILQDQFLDO�
VWDWHPHQWV�WR�WD[�UHWXUQV�DQG�PDQDJHULDO�DQDO\VLV�

Graduates of the program will be proficient in Windows 
;3��4XLFNERRNV��7D[�&XW�VRIWZDUH��0LFURVRIW�2IILFH�LQ-
FOXGLQJ�:RUG��([FHO�DQG�3RZHU3RLQW��DV�ZHOO�DV�SDFN-
aged accounting software.

Upon graduation, students are prepared to enter the ac-
FRXQWLQJ�SURIHVVLRQ�LQ�SRVLWLRQV�WKDW�PD\�LQFOXGH��DFFRXQ-
WDQW��DFFRXQWV�SD\DEOH�DQG�DFFRXQWV�UHFHLYDEOH�DGPLQLVWUD-
WRU��DGPLQLVWUDWLYH�DVVLVWDQW��DXGLWRU��RIILFH�PDQDJHU�RU�WD[�
preparer. Several graduates have also chosen to use their 
accounting knowledge to begin their own business. We 
ZRUN�ZLWK�3O\PRXWK�6WDWH�8QLYHUVLW\��/\QGRQ�6WDWH�DQG�
ORFDOO\�ZLWK�*UDQLWH�6WDWH�&ROOHJH�IRU�VWXGHQWV�ZKR�ZLVK�
WR�WUDQVIHU�FUHGLWV�DIWHU�WZR�\HDUV�WR�D�IRXU�\HDU�FROOHJH�

:H�KDYH�VWURQJ�UHODWLRQV�ZLWK�)UDQNOLQ�8QLYHUVLW\�LQ�2KLR�
FRRUGLQDWLQJ�D�WKLUG�\HDU�RI�VWXG\�WR�EH�WDNHQ�DW�:KLWH�
0RXQWDLQV�&RPPXQLW\�&ROOHJH��DQG� ILQLVKLQJ�ZLWK�D�
IRXUWK�\HDU�RQ�OLQH�ZLWK�)UDQNOLQ�8QLYHUVLW\��7KLV�DOOLDQFH�
OHDGV�WR�D�%DFKHORU·V�'HJUHH�LQ�%XVLQHVV�$GPLQLVWUDWLRQ�

8QLWHG�6WDWHV�&HQVXV�DQG�%XUHDX�RI�/DERU�6WDWLVWLFV

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BBUS112 Intro. to Business Administration ...  3 0 3
BENG120 College Composition .....................  3 0 3
BECO111 Principles of Macroeconomics .......  3 0 3
 LIBERAL ARTS OR HUMANITIES ...  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BACC114 Financial Accounting ....................  3 0 3
BCOM120 Spreadsheets Project ....................  3 0 3
BMGT112 Intro. to Business Logic & Ethics ...  3 0 3
 HUMANITIES OR LIBERAL ARTS ...  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  15 0 15

Total Credits for Year = 30

SECOND YEAR
Fall Semester CL LAB CR
BACC213 Taxation .....................................  3 0 3
BACC222 Intermediate Accounting ...............  3 0 3
BECO112 Principles of Microeconomics ........  3 0 3
BENG211 Technical Writing .........................  3 0 3
BMGT214 Management ...............................  3 0 3
 SCIENCE .....................................  3 0 3   
 Totals .........................................  18 0 18

Spring Semester CL LAB CR
BACC214 Managerial Finance and Accounting  3 0 3
BACC220 Accounting Internship ...................  1 3 2
BCOM113 Accounting with QuickBooks.........  3 0 3
BMGT215 Business Law ..............................  3 0 3
 LIBERAL ARTS ............................  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  16 3 17

Total Credits for Year = 35
Total for A.S. Degree = 65

ACCOUNTING

APPLIED CAREER FUNDAMENTALS FOR ADVANCED 
MANUFACTURING CERTIFICATE

7KH�$SSOLHG�&DUHHU�)XQGDPHQWDOV�IRU�$GYDQFHG�0DQX-
IDFWXULQJ�&HUWLILFDWH�ZLOO�SUHSDUH�WKH�VWXGHQW�WR�HQWHU�WKH�
ZRUNIRUFH�LQ�DQ�HQWU\�OHYHO�SRVLWLRQ��,W� LV�GHVLJQHG�IRU�
WKH�VWXGHQW�ZKR�VHHNV�LPPHGLDWH�HPSOR\PHQW�DQG�ZKR�
PD\�FRQWLQXH�WKHLU�HGXFDWLRQ�DQG�SXUVXH�DQ�$VVRFLDWH�
'HJUHH�LQ�PDQXIDFWXULQJ��&RXUVHV�FUHGLW�DZDUGHG�LQ�WKH�
$SSOLHG�&DUHHU�)XQGDPHQWDOV�IRU�$GYDQFHG�0DQXIDF-
WXULQJ�&HUWLILFDWH�PD\�FRXQW�WRZDUGV�D�GHJUHH�SURJUDP�
at the issuing college. The colleges will agree to accept 
in transfer all 6 common core courses and the 2 elective 
courses where through an articulation agreement.

Fall Semester CL LAB CR
BBUS112 Intro. to Business Administration ...  3 0 3
BENG120 College Composition .....................  3/4 0 3/4
BMGT111 Organizational Communications .....  3 0 3
 *ADVANCED MANUFACTURING  

ELECTIVE ....................................  1/3 2/4 3/4   
 Totals .........................................  10-13 2/4 12-14

Spring Semester CL LAB CR
BCOM110 Software Applications ..................  3 0 3
BMAT120 Topics in Applied College Mathematics 3 0 3
BPHY111 Survey of Physical Science ...........  3 2 4
 *ADVANCED MANUFACTURING  

ELECTIVE ....................................  1/3 2/4 3/4   
 Totals .........................................  10/12 4/6 13/14

Total for Certificate = 25-28 Credits

$'9$1&('�0$18)$&785,1*�(/(&7,9(6
BCOM126 Introduction to CAD .....................  1 4 3
BPHY113 Electricity and Electronics .............  3 2 4
BPHY115 Technical Physics ........................  3 2 4
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AUTOMOTIVE SERVICE MANAGEMENT
$V�$PHULFD·V�DXWRPRWLYH�LQGXVWU\�JURZV��VR�WRR�GR�WKH�
number and size of dealerships. These businesses re-
TXLUH�LQGLYLGXDOV�ZKR�SRVVHVV�VWURQJ�PDQDJHPHQW�VNLOOV��
FRXSOHG�ZLWK�D�EDFNJURXQG�LQ�DXWRPRWLYH�WHFKQRORJ\��
7KH�$VVRFLDWH�'HJUHH�SURJUDP�LQ�$XWRPRWLYH�6HUYLFH�
0DQDJHPHQW�PHHWV�WKHVH�QHHGV�

6WXGHQWV�HQUROOHG�LQ�WKH�SURJUDP�H[SHULHQFH�D�FRPPRQ�
ILUVW�\HDU�ZLWK�WKH�$XWRPRWLYH�7HFKQRORJ\�FXUULFXOXP��
taking both automotive and general education courses. 
Upon successful completion of the core courses, students 
VKLIW� IURP� WKH�PDMRU� WHFKQLFDO� FRXUVHV� WR� FRQFHQWUDWH�
on business courses helpful in the management sector 
RI� WKH�DXWRPRWLYH� LQGXVWU\��*UDGXDWHV�RI� WKH�SURJUDP�
have personal and business skills that enhance their ef-
fectiveness with customers, technicians and co-workers.

8SRQ�JUDGXDWLRQ��VWXGHQWV�ZLOO�KDYH�WKH�VNLOOV�UHTXLUHG�
to secure positions as assistant service manager, parts 
and service consultant, service advisor, service manager 
and general manager.

$V�SDUW�RI�SURJUDP�UHTXLUHPHQWV��ERWK�GHJUHH�DQG�FHUWLIL-
FDWH�VWXGHQWV�PXVW�WDNH�DW�OHDVW�WZR�$XWRPRWLYH�6HUYLFH�
([FHOOHQFH� �$6(��QDWLRQDO�H[DPV�HDFK�VSULQJ��XVXDOO\�
DGPLQLVWHUHG� WKH� ILUVW�ZHHN� LQ�0D\��7KH�FRVW�RI�HDFK�
H[DP�LV�����

6WXGHQWV�ZLOO�EH�UHTXLUHG�WR�VSHQG�DQ�DGGLWLRQDO�������
2000 for tools and uniforms.

ASSOCIATE IN APPLIED SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BAUT101 Introduction to Automotive Service  2 3 3
BAUT112 Automotive Electricity I ................  3 3 4
BAUT115 Automotive Engines and  

Related Systems ..........................  2 3 3
BENG120 College Composition .....................  3 0 3
 MATHEMATICS ...........................  3 0 3
 COMPUTER ELECTIVE ..................  1 0 1   
 Totals .........................................  14 9 17

Spring Semester CL LAB CR
BAUT113 Automotive Power Trains .............  4 6 6
BPHY113 Electricity and Electronics .............  3 2 4
 ENGLISH .....................................  3 0 3
 HUMANITIES ...............................  3 0 3   
 Totals .........................................  13 8 16

Total Credits for Year = 33

SECOND YEAR
Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BAUT211 Automotive Electronics .................  2 3 3
BAUT212 Chassis Service and Alignment  

Procedures ..................................  2 8 5
BAUT213 Automotive Welding .....................  1 2 2
BMGT214 Management ...............................  3 0 3   
 Totals .........................................  11 13 16

Spring Semester CL LAB CR
BAUT215 Automotive Suspension and Brakes  3 3 4
BMGT216 Project Management Seminar ........  3 0 3
BMGT230 Leadership and Strategic  

Management ...............................  3 0 3
 LIBERAL ARTS ............................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  15 3 16

Total Credits for Year = 32
Total for A.A.S. Degree = 65
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7KHUH�DUH�RYHU�����PLOOLRQ�YHKLFOHV�RQ�8�6��URDGV�WRGD\��
$OO�RI�WKHP�UHTXLUH�VHUYLFH�SHULRGLFDOO\��0RUH�WKDQ�RQH�
million men and women work at servicing these ve-
KLFOHV��(DFK�\HDU�WKRXVDQGV�RI�MREV�EHFRPH�DYDLODEOH�IRU�
automotive technicians, trained to diagnose and repair 
WKH�FRPSOH[�HOHFWURQLF�DQG�FRPSXWHU�V\VWHPV�LQ�WRGD\·V�
vehicles.

$XWRPRWLYH�UHSDLU�SURIHVVLRQDOV�QHHG�WR�KDYH�XS�WR�GDWH�
WHFKQLFDO�LQIRUPDWLRQ�DW�WKHLU�FRPPDQG��7KH�$VVRFLDWH�
'HJUHH�SURJUDP�LQ�$XWRPRWLYH�7HFKQRORJ\�FRPELQHV�
LQ�GHSWK� WKHRU\�ZLWK�H[WHQVLYH�SUDFWLFDO� WUDLQLQJ� LQ�D�
ZHOO�HTXLSSHG� ODE��7KH�SURJUDP� LV�1$7()� �1DWLRQDO�
$XWRPRWLYH�7HFKQLFLDQV�(GXFDWLRQ�)RXQGDWLRQ��FHUWLILHG��
6WXGHQWV�DUH�DOVR�UHVSRQVLEOH�IRU�UXQQLQJ�WKH�SURJUDP·V�
DXWR�SDUWV�VWRUH��ZKHUH� WKH\�JDLQ�YDOXDEOH�H[SHULHQFH�
LQ�LQYHQWRU\��VWRFN�FRQWURO�DQG�RUGHULQJ�

*UDGXDWHV�RI� WKH�SURJUDP�SRVVHVV� H[WHQVLYH�NQRZO-
HGJH�RI�VWDWH�RI�WKH�DUW�PHFKDQLFDO��HOHFWULFDO�HOHFWURQLF�
DQG� FRPSXWHU� V\VWHPV�XVHG� LQ� WRGD\·V� DXWRPRELOHV��
7KH\�KDYH� H[SHUWLVH� LQ�XVLQJ�PLFURPHWHUV�� FDOLSHUV��
PXOWLPHWHUV��HQJLQH�DQDO\]HUV��VFDQ�WRROV��WRUFKHV�DQG�
ZHOGHUV��FRPSXWHUL]HG�DOLJQPHQW�V\VWHPV��EUDNH�ODWKHV��
HPLVVLRQV�DQDO\]HUV�DQG�YDOYH�DQG�VHDW�UHFRQGLWLRQLQJ�
HTXLSPHQW��6WXGHQWV�DOVR�OHDUQ�WR�XWLOL]H�WKH�$//'$7$�
DQG�WKH�0LWFKHOO�2Q�'HPDQG�&RPSXWHUL]HG�$XWRPR-
WLYH�6HUYLFH�,QIRUPDWLRQ�V\VWHPV�

6WXGHQWV�PD\�DOVR�RSW�WR�HQUROO�LQ�WKH�&HUWLILFDWH�RSWLRQ��
designed to teach specific skills and competencies. Stu-
GHQWV�PD\�HQWHU�DQ\�FRXUVH�ZLWK�SHUPLVVLRQ�RI�LQVWUXFWRU�

8SRQ�JUDGXDWLRQ�� VWXGHQWV�ZLOO�EH�SUHSDUHG� WR�DSSO\�
for positions in service, sales, parts and management. 
-RE�WLWOHV�PD\�LQFOXGH�OLQH�PHFKDQLF��HQWU\�OHYHO�WHFKQL-
cian, service writer, parts stock clerk, assistant service 
manager or service manager.

$V�SDUW�RI�SURJUDP�UHTXLUHPHQWV��ERWK�GHJUHH�DQG�FHUWLIL-
FDWH�VWXGHQWV�PXVW�WDNH�DW�OHDVW�WZR�$XWRPRWLYH�6HUYLFH�
([FHOOHQFH� �$6(��QDWLRQDO�H[DPV�HDFK�VSULQJ��XVXDOO\�
DGPLQLVWHUHG� WKH� ILUVW�ZHHN� LQ�0D\��7KH�FRVW�RI�HDFK�
H[DP�LV�����

6WXGHQWV�ZLOO�EH�UHTXLUHG�WR�VSHQG�DQ�DGGLWLRQDO�������
�����IRU�WRROV��XQLIRUPV�DQG�WKH�$6(�H[DPV�

ASSOCIATE IN APPLIED SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BAUT101 Introduction to Automotive Service  2 3 3
BAUT112 Automotive Electricity I ................  3 3 4
BAUT115 Automotive Engines and Related  

Systems .....................................  2 3 3
BENG120 College Composition .....................  3 0 3
 MATHEMATICS ...........................  3 0 3
 COMPUTER ELECTIVE ..................  1 0 1   
 Totals .........................................  14 9 17

Spring Semester CL LAB CR
BAUT113 Automotive Power Trains .............  4 6 6
BAUT114 Automotive Electricity II ...............  3 3 4
BPHY113 Electricity and Electronics .............  3 2 4
BMGT218 Small Business Management .........  3 0 3   
 Totals .........................................  13 11 17

Total Credits for Year = 34

SECOND YEAR
Fall Semester CL LAB CR
BAUT211 Automotive Electronics .................  2 3 3
BAUT212 Chassis Service and Alignment  

Procedures ..................................  2 8 5
BAUT213 Automotive Welding .....................  1 2 2
 ENGLISH .....................................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  11 13 16

Spring Semester CL LAB CR
BAUT214 Computerized Diagnostic Service  

and Air Conditioning ....................  3 8 6
BAUT215 Automotive Suspension and Brakes  3 3 4
 HUMANITIES ...............................  3 0 3
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  12 11 16

Total Credits for Year = 32
Total for A.A.S. Degree = 66

AUTOMOTIVE TECHNOLOGY CERTIFICATE
FIRST YEAR

Fall Semester CL LAB CR
BAUT101 Introduction to Automotive Service  2 3 3
BAUT112 Automotive Electricity I ................  3 3 4
BAUT115 Automotive Engines and Related  

Systems .....................................  2 3 3   
 Totals .........................................  7 9 10

Spring Semester CL LAB CR
BAUT113 Automotive Power Trains .............  4 6 6
BAUT114 Automotive Electricity II ...............  3 3 4   
 Totals .........................................  7 9 10

Total Credits for Year = 20

SECOND YEAR
Fall Semester CL LAB CR
BAUT211 Automotive Electronics .................  2 3 3
BAUT212 Chassis Service and Alignment  

Procedures ..................................  2 8 5
BAUT213 Automotive Welding .....................  1 2 2   
 Totals .........................................  5 13 10

Spring Semester CL LAB CR
BAUT214 Computerized Diagnostic Service  

and Air Conditioning ....................  3 8 6
BAUT215 Automotive Suspension and Brakes  3 3 4   
 Totals .........................................  6 11 10

Total Credits for Year = 20
Total for Certificate = 40

AUTOMOTIVE TECHNOLOGY
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7KH�1HZ�+DPSVKLUH�&XOLQDU\�,QVWLWXWH�LV�SURXG�WR�RIIHU�
D� WZR�\HDU�$VVRFLDWH� LQ�6FLHQFH�GHJUHH� LQ�%DNLQJ�DQG�
3DVWU\�$UWV� LQ�DGGLWLRQ� WR� LWV�GHJUHH� LQ�&XOLQDU\�$UWV��
7KH�%DNLQJ�DQG�3DVWU\�$UWV�GHJUHH�LV�GHVLJQHG�IRU�WKRVH�
ZDQWLQJ�WR�ZRUN�VSHFLILFDOO\�LQ�WKH�ILHOG�RI�EDNLQJ��7KH�
%DNLQJ�DQG�3DVWU\�$UWV�JUDGXDWHV�ZLOO�EH�WUDLQHG�WR�ZRUN�
DV�EDNHUV�DQG�SDVWU\�FKHIV�LQ�HVWDEOLVKPHQWV�VXFK�DV�EDN-
HULHV��SDVWU\�VKRSV��KRWHOV��UHVWDXUDQWV��FDWHULQJ�VHUYLFHV��
FRPPHUFLDO�EDNHULHV��DQG�SURGXFW�GHYHORSPHQW�� ,I�\RX�
ZRXOG�OLNH�WR�PDNH�%DNLQJ�DQG�3DVWU\�$UWV�\RXU�FDUHHU��
ZH�KDYH�D�JUHDW�SURJUDP�IRU�\RX�DW�DQ�DIIRUGDEOH�SULFH�

7KH�%DNLQJ�DQG�3DVWU\�$UWV�$VVRFLDWH�'HJUHH�LV�D�WZR�
\HDU�SURJUDP�ZLWK�RYHU����SHUFHQW�RI� WKH� ODE�FRXUVHV�
FHQWHUHG�RQ�EDNLQJ�DQG�SDVWU\�DUWV��7KH�%DNLQJ�DQG�
3DVWU\�$UWV�FRXUVHV�FRYHU�DOO�DUHDV�RI�EDNLQJ�IURP�EDVLF�
bread making to advanced artisan breads, cake decorat-
ing and design, chocolates, confections and decorative 
centerpieces. Students are provided an education in a 
EURDG�H[SDQVH�RI�EDNLQJ�DQG�SDVWU\�DUWV� WKDW� LQFOXGHV�
EDNLQJ�WKHRU\�DQG�PDQDJHPHQW�FRXUVHV��RYHU�����KRXUV�
RI�ODE�ZRUN�SHU�VHPHVWHU��DQG�H[WHUQVKLSV�DW�DSSURYHG�
work sites throughout New England. The Baking and 
3DVWU\�$UWV�VWXGHQWV�ZLOO�DOVR� WUDLQ� LQ�EDVLF� IRRG�SUR-
ductions to give them a more complete understanding 
how restaurants and hotels operate.

6WXGHQWV�PXVW�SXUFKDVH�EDNLQJ�DQG�SDVWU\�WRROV�DQG�D�
basic set of professional knives as well as three sets of 
XQLIRUPV��)XUWKHU�LQIRUPDWLRQ�ZLOO�EH�PDLOHG�WR�VWXGHQWV�
prior to the start of the semester.

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BCUL111 Soups, Sauces and Basic  

Techniques..................................  0 3 1
BCUL112 Introductory Food Production ........  0 3 1
BCUL113 Hot Food Techniques ...................  0 3 1
BCUL114 Pantry ........................................  0 3 1
BCUL115 Food Theory and Meat Fabrication .  3 0 3
BCUL116 Food Service Sanitation ................  3 0 3
BENG120 College Composition .....................  3 0 3
 HUMANITIES ...............................  3 0 3   
 Totals .........................................  12 12 16

Spring Semester CL LAB CR
BCUL117 Introduction to Baking ..................  0 3 1
BCUL118 Patisserie ....................................  0 3 1
BCUL121 Baking Theory .............................  3 0 3
BCUL123 Table Service and Mixology ..........  3 0 3
BCUL126 Cake Decoration and Design .........  0 3 1
BCUL127 Individual Pastries and  

Plated Desserts ...........................  0 3 1
 LIBERAL ARTS ............................  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  12 12 16

Total Credits for Year = 32

Summer Semester CL LAB CR
BCUL230 Baking and Pastry Arts Co-op I .....  0 9 3   
 Totals .........................................  0 9 3

Total Credits for Summer = 3

SECOND YEAR

Fall Semester CL LAB CR
BCUL216 Menu Analysis and Restaurant Design 3 0 3
BCUL231 Advanced Artisan Breads ..............  0 3 1
BCUL232 Introduction to Centerpieces .........  0 3 1
BCUL233 Dessert Buffets and Displays ........  0 3 1
BCUL234 Chocolates and Confections ..........  0 3 1
BCUL235 Bakery Techniques .......................  1 0 1
BCUL236 Advanced Baking Theory ..............  1 0 1
BCUL245 Baking and Pastry Arts Co-op II ....  0 3 1
 ENGLISH .....................................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  11 15 16

Spring Semester CL LAB CR
BCHE112 Nutrition .....................................  3 0 3
BCUL222 Food Service Management ............  3 0 3
BCUL227 Product Purchasing and Marketing .  2 0 2
BCUL237 Advanced Cake Decoration and  

Design ........................................  0 3 1
BCUL238 Advanced Pastries and  

Plated Desserts ...........................  0 3 1
BCUL239 Petit Fours and Mignardise ...........  0 3 1
BCUL240 Advanced Bakery Techniques ........  1 0 1
BCUL241 Advanced Pastry Theory ...............  1 0 1
BCUL242 Testing and Practical Exam ...........  0 3 1
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  13 12 17

Total Credits for Year = 33
Total for A.S. Degree = 68

BAKING AND PASTRY ARTS
NEW HAMPSHIRE CULINARY INSTITUTE
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1HZ�+DPSVKLUH�&XOLQDU\�,QVWLWXWH�RIIHUV�D�%DNLQJ�DQG�
3DVWU\�$UWV�&HUWLILFDWH� LQ�DGGLWLRQ� WR�GHJUHHV� LQ�&X-
OLQDU\�$UWV� DQG�%DNLQJ�DQG�3DVWU\�$UWV��7KH�%DNLQJ�
DQG�3DVWU\�$UWV�&HUWLILFDWH�LV�GHVLJQHG�IRU�WKRVH�VHHN-
LQJ�KLJK�TXDOLW\�FXOLQDU\�WUDLQLQJ�ZLWKRXW�SXUVXLQJ�D�
%DNLQJ�DQG�3DVWU\�$UWV�GHJUHH��7KH�FHUWLILFDWH�IRFXVHV�
on hands-on baking courses and eliminates the gen-
HUDO�HGXFDWLRQ�FRXUVHV�UHTXLUHG�IRU�WKH�GHJUHH��&UHGLWV�
HDUQHG�WKURXJK�WKH�%DNLQJ�DQG�3DVWU\�$UWV�&HUWLILFDWH�
FDQ� WUDQVIHU� LQWR� WKH�%DNLQJ�DQG�3DVWU\�$UWV�GHJUHH�
program if the student desires.

FIRST YEAR
Fall Semester CL LAB CR
BCUL111 Soups, Sauces and Basic Techniques 0 3 1
BCUL112 Introductory Food Production ........  0 3 1
BCUL113 Hot Food Techniques ...................  0 3 1
BCUL114 Pantry ........................................  0 3 1
BCUL115 Food Theory and Meat Fabrication .  3 0 3
BCUL116 Food Service Sanitation ................  3 0 3   
 Totals .........................................  6 12 10

Spring Semester CL LAB CR
BCUL117 Introduction to Baking ..................  0 3 1
BCUL118 Patisserie ....................................  0 3 1
BCUL121 Baking Theory .............................  3 0 3
BCUL126 Cake Decoration and Design .........  0 3 1
BCUL127 Individual Pastries and Plated Desserts 0 3 1   
 Totals .........................................  3 12 7

Total Credits for Year = 17

Summer Semester CL LAB CR
BCUL230 Baking and Pastry Arts Co-op I .....  0 9 3   
 Totals .........................................  0 9 3

Total Credits for Summer = 3

SECOND YEAR
Fall Semester CL LAB CR
BCUL231 Advanced Artisan Breads ..............  0 3 1
BCUL232 Introduction to Centerpieces .........  0 3 1
BCUL233 Dessert Buffets and Displays ........  0 3 1
BCUL234 Chocolates and Confections ..........  0 3 1
BCUL235 Bakery Techniques .......................  1 0 1
BCUL236 Advanced Baking Theory ..............  1 0 1
BCUL245 Baking and Pastry Arts Co-op II ....  0 3 1   
 Totals .........................................  2 15 7

Spring Semester CL LAB CR
BCUL237 Advanced Cake Decoration and  

Design ........................................  0 3 1
BCUL238 Advanced Pastries and  

Plated Desserts ...........................  0 3 1
BCUL239 Petit Fours and Mignardise ...........  0 3 1
BCUL240 Advanced Bakery Techniques ........  1 0 1
BCUL241 Advanced Pastry Theory ...............  1 0 1
BCUL242 Testing and Practical Exam ...........  0 3 1   
 Totals .........................................  2 12 6

Total Credits for Year = 13

Total for Certificate = 33

BAKING AND PASTRY ARTS CERTIFICATE 
NEW HAMPSHIRE CULINARY INSTITUTE
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We are the starting point for future business leaders.

Our fully-accredited program will give you the skills to 
be ready for tomorrow’s job-market challenges.

7KH�%XVLQHVV�$GPLQLVWUDWLRQ�SURJUDP�DW�:KLWH�0RXQ-
WDLQV�&RPPXQLW\�&ROOHJH� LV�PHHWLQJ� WKH�FKDOOHQJH�RI�
WRGD\·V�G\QDPLF�EXVLQHVV�DQG�HFRQRPLF�HQYLURQPHQW��
We recognize that global outsourcing is hollowing out 
WKH�VWUXFWXUH�RI�PDQ\�PHGLXP�WR�ODUJH�EXVLQHVVHV��0DQ\�
of the routine, well codified back office skill sets will 
VHH�D�GHFOLQH� LQ�GHPDQG� LQ� WKH�FRPLQJ�\HDUV�DV� WKRVH�
MREV�DUH�RXWVRXUFHG�WR�RWKHU�QDWLRQV��2XU�SURJUDP�ZLOO�
QRW�RQO\�JLYH�LWV�JUDGXDWHV�DFDGHPLF�VNLOOV��EXW�ZLOO�DOVR�
SURYLGH�WKHP�H[SHULHQFH�LQ�XVLQJ�LPDJLQDWLRQ�WR�WKLQN�
FUHDWLYHO\�DQG�VWUDWHJLFDOO\�

7KH�FRXUVHZRUN�KDV�EHHQ�GHVLJQHG�WR�VDWLVI\�WKH�UHTXLUH-
PHQWV�RI� WKH�ILUVW� WZR�\HDUV�RI�D�IRXU�\HDU�EXVLQHVV�DG-
ministration degree, as well as to give the students core 
FRPSHWHQF\�LQ�DOO�RI�WKH�JHQHUDO�EXVLQHVV�GLVFLSOLQHV��%\�
completing our program, the students will gain knowl-
HGJH�LQ�PDQDJHPHQW��DFFRXQWLQJ��ILQDQFH��VWUDWHJ\��HFR-
QRPLFV�� VWDWLVWLFV��PDUNHWLQJ��RSHUDWLRQV�SURMHFW�PDQ-
agement, entrepreneurship, and computer applications. 
This core set of operational and strategic business skills 
is complimented with general education courses from 
science, from the social sciences, from the humanities, and 
with courses in English composition and oral communi-
FDWLRQV��:H�DOVR�UHTXLUH�VWXGHQWV�WR�FRPSOHWH�D�VHPHVWHU�
course in comprehensive presentation methods so that 
RXU�IXWXUH�EXVLQHVV�OHDGHUV�FDQ�HIIHFWLYHO\�FRPPXQLFDWH�
ideas through speech and multimedia.

2XU�%XVLQHVV�$GPLQLVWUDWLRQ�SURJUDP� LQWHJUDWHV� WKH�
XVH�RI� WKH�PRVW�FXUUHQW� LQIRUPDWLRQ� WHFKQRORJ\� WRROV��
$OO� FRXUVHV� UHTXLUH� WKH�XVH�RI� FRPSXWHU�DSSOLFDWLRQV��
LQFOXGLQJ�:RUG��([FHO��$FFHVV�DQG�3RZHU3RLQW��DQG�WKH�
use of electronic collaboration.

*UDGXDWHV�RI�WKH�SURJUDP�DUH�TXDOLILHG�IRU�D�EURDG�VH-
OHFWLRQ�RI� MREV� LQ� WKH� IURQW�RIILFH��7KH\�ZLOO�DOVR�KDYH�
WKH�WRROV�QHFHVVDU\�WR�SODQ�DQG�VWDUW�WKHLU�RZQ�EXVLQHVV��
)LQDOO\��LI�WKH\�ZLVK�WR�FRQWLQXH�WKHLU�KLJKHU�HGXFDWLRQ��
WKH\�ZLOO�KDYH�WKH�FUHGHQWLDOV�WR�WUDQVIHU�LQWR�WKH�WKLUG�
\HDU�RI�D�IRXU�\HDU�EXVLQHVV�DGPLQLVWUDWLRQ�GHJUHH�

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BBUS112 Introduction to Business  

Administration .............................  3 0 3
BECO111 Principles of Macroeconomics .......  3 0 3
BENG120 College Composition .....................  3 0 3
 HUMANITIES ...............................  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BBUS116 Business Plan Development ...........  3 0 3
BCOM120 Spreadsheets Project ....................  3 0 3
BCOM125 Comprehensive Presentation Methods 3 0 3
BMGT112 Introduction to Business Logic and  

Ethics .........................................  3 0 3
 MATHEMATICS ...........................  3 0 3
 SCIENCE .....................................  3 0 3   
 Totals .........................................  18 0 18

Total Credits for Year = 33

SECOND YEAR
Fall Semester CL LAB CR
BECO112 Principles of Microeconomics ........  3 0 3
BENG211 Technical Writing .........................  3 0 3
BMGT212 Marketing ...................................  3 0 3
BMGT214 Management ...............................  3 0 3
 ELECTIVE ....................................  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BACC214 Managerial Finance and  

Accounting .................................  3 0 3
BMAT214 Statistics ....................................  4 0 4
BMGT215 Business Law ..............................  3 0 3
BMGT216 Project Management Seminar ........  3 0 3
BMGT224 Management Internship ................  0 3 1
BMGT230 Leadership and Strategic  

Management ...............................  3 0 3   
 Totals .........................................  16 3 17

Total Credits for Year = 32
Total for A.S. Degree = 65

BUSINESS ADMINISTRATION 
CERTIFICATE

7KLV�RQH�\HDU�FHUWLILFDWH�HPSKDVL]HV�WKH�VNLOOV�QHFHVVDU\�
WR�EH�HPSOR\HG�DV�D�VDOHV�FOHUN��ERRNNHHSHU��RIILFH�FOHUN�
RU�GDWD�HQWU\�FOHUN�

Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BBUS112 Introduction to Business  

Administration .............................  3 0 3
BECO111 Principles of Macroeconomics .......  3 0 3
BMGT212 Marketing ...................................  3 0 3
BMGT214 Management ...............................  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BACC214 Managerial Finance and Accounting  3 0 3
BBUS222 Management Internship ................  0 3 1
BCOM120 Spreadsheets Project ....................  3 0 3
BCOM125 Comprehensive Presentation  

Methods .....................................  3 0 3
BENG120 College Composition .....................  3 0 3
BMGT112 Introduction to Business Logic and  

Ethics .........................................  3 0 3   
 Totals .........................................  15 3 16

Total for Certificate = 31

BUSINESS ADMINISTRATION
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7KH�(QWUHSUHQHXUVKLS�&HUWLILFDWH�SURYLGHV�VWXGHQWV�ZLWK�
DQ�LQWURGXFWLRQ�WR�WKH�VNLOOV�QHFHVVDU\�WR�VWDUW�D�EXVLQHVV��
7KH�VXFFHVVIXO�VWXGHQW�H[SORUHV�GLIIHUHQW�DSSURDFKHV�WR�
operating a business and learns how to develop, organize 
and prepare a business plan.

Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BBUS112 Introduction to Business  

Administration .............................  3 0 3
BENG120 College Composition .....................  3 0 3
BMGT212 Marketing ...................................  3 0 3
BMGT214 Management ...............................  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BBUS116 Business Plan Development ...........  3 0 3
BBUS224 Entrepreneurship Internship ...........  0 3 1
BCOM113 Accounting with QuickBooks.........  3 0 3
BCOM120 Spreadsheets Project ....................  3 0 3
BCOM125 Comprehensive Presentation  

Methods .....................................  3 0 3
BMGT215 Business Law ..............................  3 0 3   
 Totals .........................................  15 3 16

Total for Certificate = 31 Credits

ENTREPRENEURSHIP CERTIFICATE

CAREER AND TECHNICAL EDUCATION CERTIFICATE
This program is designed to offer students the knowl-
HGJH�DQG�VNLOOV�UHTXLUHG�E\�WKH�1HZ�+DPSVKLUH�'HSDUW-
ment of Education standards for career and technical 
educator certification. This certificate program has been 
FRQVWUXFWHG�DFFRUGLQJ�WR�WKH�FRPSHWHQFLHV�UHTXLUHG�IRU�
(G��������3URIHVVLRQDO�(GXFDWLRQ�DQG�(G��������7HDFKHUV�
RI�&DUHHU�DQG�7HFKQLFDO�(GXFDWLRQ�

7KH�SURJUDP� LV� FRPSULVHG�RI� HLJKW� FRXUVHV��PDQ\�RI�
which are offered on-line. The program is designed to 
DOORZ�VWXGHQWV�WR�XWLOL]H�WKHVH�FUHGLWV�WRZDUG�WKH�$VVRFL-
DWH�LQ�$UWV�LQ�7HDFKHU�(GXFDWLRQ�RU�WKH�$VVRFLDWH�'HJUHH�
LQ�D�*HQHUDO�6WXGLHV�RU�&DUHHU�DQG�7HFKQLFDO�SURJUDP�
DW�DQ\�RQH�RI� WKH�&RPPXQLW\�&ROOHJHV� LQ� WKH�V\VWHP��
$GGLWLRQDOO\��VWXGHQWV�ZLOO�KDYH�DQ�RSSRUWXQLW\�WR�XVH�
WKH�FUHGLWV� WRZDUG� WKH�SXUVXLW�RI�D�%DFKHORU·V�'HJUHH�
program, or a graduate program in education through 
3O\PRXWK�6WDWH�8QLYHUVLW\�

Upon completion of the program, students will be able 
WR� LGHQWLI\�� HYDOXDWH�DQG�DVVHVV� VWXGHQWV·� FDUHHU�DQG�
WHFKQLFDO�VNLOOV��6WXGHQWV�ZLOO�GHPRQVWUDWH�SURILFLHQF\�LQ�
WHDFKLQJ�VWUDWHJLHV�DQG�WHFKQLTXHV�IRU�WHDFKLQJ�GLYHUVH�
populations.

See Health Considerations, Character Expectations and 

Technical Standards on page 66.

Fall Semester CL LAB CR
BEDU101 Introduction to Exceptionalities ......  3 0 3
BEDU104 Foundations of Education .............  3 0 3
BEDU230 Essentials of Career and Technical  

Curriculum and Instruction ............  3 0 3
BENG120 College Composition .....................  3 0 3   
 Totals .........................................  12 0 12

Spring Semester CL LAB CR
BEDU204 Instructional Technology ...............  3 0 3
BEDU207 Teaching and Learning .................  3 0 3
BPSY112 Human Growth and Development ..  3 0 3
BPSY200 Educational Psychology ................  3 0 3   
 Totals .........................................  12 0 12

Total for Certificate = 24
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7KH�$VVRFLDWH�LQ�6FLHQFH�'HJUHH�LQ�&ULPLQDO�-XVWLFH�+RPH-
ODQG�6HFXULW\�GHDOV�ZLWK� WKH�FDXVHV�RI�FULPH�DQG�LWV�FRQ-
WURO�WKURXJK�WKH�YDULRXV�FRPSRQHQWV�RI�WKH�FULPLQDO�MXVWLFH�
V\VWHP��ZLWK�HPSKDVLV�RQ�PDQDJHPHQW�DQG�DGPLQLVWUDWLYH�
concerns. The events of September 11, 2001 and the ensuing 
3DWULRW�$FW�RI������DIIHFWHG�WKH�DZDUHQHVV�RI�ODZ�HQIRUFH-
PHQW�DQG�WKH�PDQQHU�LQ�ZKLFK�WKH\�FDUU\�RXW�WKHLU�GXWLHV��
7KH�SURJUDP�LV�EURDGO\�EDVHG�DQG�LQFOXGHV�FRXUVHV�ZKLFK�
cover law enforcement, the court and corrections. These 
FRXUVHV��FRXSOHG�ZLWK�RXU�JHQHUDO�HGXFDWLRQ�UHTXLUHPHQWV��
SURYLGH�RXU�JUDGXDWHV�ZLWK�WKH�EDFNJURXQG�QHFHVVDU\�IRU�
VXFFHVV�LQ�WKH�&ULPLQDO�-XVWLFH�ILHOG��7KH�SURJUDP�LV�GHVLJQHG�
to allow both pre- and in-service students to complete the 
degree on either a full or part-time basis in preparation for 
professional careers, and to continue their studies, if desired, 
WKURXJK�VXEVHTXHQW�PDWULFXODWLRQ�DW�D�IRXU�\HDU�FROOHJH�

8SRQ�&RPSOHWLRQ�RI�WKH�SURJUDP�JUDGXDWHV�ZLOO�EH�TXDOL-
fied for law enforcement positions on local, state and 
federal levels including positions with the Department 
RI�+RPHODQG�6HFXULW\�

$UWLFXODWLRQ�DJUHHPHQWV�DUH� LQ�SODFH�ZLWK�3O\PRXWK�6WDWH�
8QLYHUVLW\�LQ�WKH�&ULPLQDO�-XVWLFH�3URJUDP�DQG�DW�*UDQLWH�
6WDWH�&ROOHJH�LQ�&ULPLQDO�-XVWLFH�$GPLQLVWUDWLRQ�

Health Considerations

$SSOLFDQWV�VKRXOG�EH�DZDUH�RI�WKH�EDVLF�KHDOWK�DQG�ILWQHVV�
UHTXLUHPHQWV�IRU�PDQ\�FDUHHUV�LQ�WKH�FULPLQDO�MXVWLFH�ILHOG��
3URVSHFWLYH�VWXGHQWV�ZLWK�VSHFLDO�QHHGV�RU�OLPLWDWLRQV�WKDW�
PD\�DIIHFW� WKHLU� LQWHUQVKLS�SODFHPHQW�DQG�RU�SRWHQWLDO�
HPSOR\DELOLW\�DUH�HQFRXUDJHG�WR�GLVFXVV�WKHLU�FDUHHU�JRDOV�
with the program coordinator prior to admission.

6WXGHQWV�SDUWLFLSDWLQJ�LQ� LQWHUQVKLS�DQG�ILHOG�H[SHULHQFHV�
PXVW�GHPRQVWUDWH�WKH�HPRWLRQDO�VWDELOLW\�UHTXLUHG�WR�H[HU-
FLVH�VRXQG� MXGJPHQW��DFFHSW�GLUHFWLRQ�DQG�JXLGDQFH�IURP�
D�VXSHUYLVRU�RU�IDFXOW\�PHPEHU��DQG�HVWDEOLVK�UDSSRUW�DQG�
PDLQWDLQ�VHQVLWLYH�LQWHUSHUVRQDO�UHODWLRQVKLSV�ZLWK�HPSOR\-
ees of local, state and federal law enforcement agencies, 
FRPPXQLW\�JURXSV�DQG�WKH�JHQHUDO�SXEOLF�

Character Expectations

$SSOLFDQWV�VKRXOG�EH�DZDUH�WKDW�EDFNJURXQG�FKHFNV��LQ-
cluding various internet social network sites) are completed 
E\�SRWHQWLDO�HPSOR\HUV�SULRU�WR�REWDLQLQJ�DQ\�SRVLWLRQ�ZLWK�
arrest or detention powers, and might even be conducted 
EHIRUH�EHLQJ�DFFHSWHG�IRU�DQ� LQWHUQVKLS��$SSOLFDQWV�ZKR�
KDYH�EHHQ�LQ�GLIILFXOW\�ZLWK�WKH�ODZ�PD\�QRW�EH�HPSOR\-
able, or even eligible for an internship. Because future goals 
PD\�EH�FRPSURPLVHG��DSSOLFDQWV�DUH�DGYLVHG� WR�GLVFXVV�
DQ\�FRQFHUQV�ZLWK�WKH�SURJUDP�FRRUGLQDWRU�

)XOO�WLPH�3ROLFH�$FDGHP\�JUDGXDWHV�ZLOO� UHFHLYH� FUHGLW�
for the following:

� &50���� ,QWURGXFWLRQ�WR�&ULPLQDO�-XVWLFH............... 3
� &50���� &ULPLQDO�/DZ .............................................. 4
� &50�������� ,QWHUQVKLS�6HQLRU�3URMHFW .................. 3
� 32/���� 3XEOLF�$GPLQLVWUDWLRQ ................................. 3
� � /LEHUDO�$UWV�(OHFWLYH .................................... 3
  General Elective* .......................................... 3

)XOO�WLPH�6WDWH�&RUUHFWLRQV�$FDGHP\�JUDGXDWHV�ZLOO�UH-
ceive credit for the following:
&50���� ,QWURGXFWLRQ�WR�&ULPLQDO�-XVWLFH .................. 3
&50�������� ,QWHUQVKLS�6HQLRU�3URMHFW ..................... 3
� � /LEHUDO�$UWV�(OHFWLYH .............................. 3
  General Elective* .................................... 3

$GGLWLRQDO�FUHGLW�PD\�EH�DZDUGHG�IRU�LQ�VHUYLFH�FRXUVHV�
DW�1HZ�+DPSVKLUH�3ROLFH�6WDQGDUGV�DQG�7UDLQLQJ�$FDG-
HP\�RQ�D�FDVH�E\�FDVH�EDVLV�
6XEMHFW�WR�UHYLHZ

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BCOM101 Introduction to Windows and  

Word Processing ..........................  1 0 1
BCOM103 Introduction to Spreadsheets .........  1 0 1
BCOM104 Introduction to the Internet ...........  1 0 1
BCRM101 Introduction to Criminal Justice .....  3 0 3
BCRM108 Forensic Science ..........................  4 0 4
BENG120 College Composition .....................  3 0 3
BPSY111 Psychology..................................  3 0 3   
 Totals .........................................  16 0 16

Spring Semester CL LAB CR
BCRM110 Terrorism ....................................  3 0 3
BCRM123 Criminal Law ...............................  4 0 4
BENG225 Oral Communications ...................  3 0 3
BPOL220 Public Administration ....................  3 0 3
BSOC111 Sociology ....................................  3 0 3   
 Totals .........................................  16 0 16

Total Credits for Year = 32
Total for Professional Certificate = 32

SECOND YEAR
Fall Semester CL LAB CR
BCRM150 Criminology .................................  3 0 3
BCRM208 Policing for Homeland Security ......  3 0 3
BCRM215 Corrections Operations .................  3 0 3
BCRM270 Criminal Justice Internship* ..........  0 9 3
 OR
BCRM275 Senior Project* ............................  3 0 3
BHUM212 Legal and Ethical Issues ...............  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  15/18 0/9 15/18

Spring Semester CL LAB CR
BCRM210 Juvenile Justice Administration .....  3 0 3
BCRM230 Justice and the Community ..........  3 0 3
BCRM270 Criminal Justice Internship* ..........  0 9 3
 OR
BCRM275 Senior Project* ............................  3 0 3
BHUM240 Critical Thinking Seminar ..............  3 0 3
 SCIENCE .....................................  3 0/2 3/4
 GENERAL ELECTIVE .....................  3 0 3   
 Totals .........................................  15/18  0/2/11 15-19

Total Credits for Year = 33/34
Total for A.S. Degree = 65/66

 * Select either BCRM270 or BCRM275 (only one required) which 
may be taken either Fall, Summer or Spring of senior year.

CRIMINAL JUSTICE/HOMELAND SECURITY
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7KH�1HZ�+DPSVKLUH�&XOLQDU\�,QVWLWXWH�HQFRPSDVVHV�WKH�
$VVRFLDWH�LQ�6FLHQFH�'HJUHH�DW�:KLWH�0RXQWDLQV�&RPPX-
QLW\�&ROOHJH�DQG�$SSUHQWLFHVKLS�SURJUDP�DW�WKH�0RXQW�
:DVKLQJWRQ�5HVRUW�DW�%UHWWRQ�:RRGV��7KH�FXOLQDU\�SUR-
JUDP�RIIHUV�WZR�RSWLRQV��WKH�WZR�\HDU�&XOLQDU\�$UWV�$VVR-
FLDWH�'HJUHH�DQG�WKH�)RRG�6HUYLFH�3URGXFWLRQ�&HUWLILFDWH�

7KH�WZR�\HDU�$VVRFLDWH�'HJUHH�SURJUDP�SURYLGHV�D�ZLGH�
UDQJH�RI� WKHRU\�DQG�SUDFWLFH��*UDGXDWHV�RI� WKH�GHJUHH�
program have held positions as chefs, bakers, food pro-
duction supervisors, food purchasing agents, food ser-
YLFH�LQVWUXFWRUV�DQG�UHVWDXUDQW�RZQHUV��7KH�&HUWLILFDWH�
SURJUDP�SURYLGHV�VWXGHQWV�ZLWK�WKH�PDMRU�EDNLQJ�DQG�
food production courses.

&XOLQDU\� ODE�FODVVHV�DUH�RIIHUHG�DV� IRXU�ZHHN�PRGXOHV��
(DFK�PRGXOH�IRFXVHV�RQ�D�VSHFLILF�DUHD�RI�FXOLQDU\�H[SHU-
tise and carries one credit towards graduation. It should 
EH�QRWHG�WKDW�PRGXOHV�DUH�QRW�QHFHVVDULO\�RIIHUHG�LQ�WKH�
VHTXHQFH� LQ�ZKLFK�WKH\�DSSHDU� LQ�WKH�SURILOH�EHORZ��,Q�
DGGLWLRQ�WR�WUDGLWLRQDO�FXOLQDU\�FODVVHV��VWXGHQWV�DUH�UH-
TXLUHG�WR�ZRUN�RIIVLWH�DW�FROOHJH�DVVRFLDWHG�UHVWDXUDQWV�
UHFHLYLQJ�KDQGV�RQ�H[SHULHQFH��6WXGHQWV�PXVW�DOVR�VXF-
FHVVIXOO\�FRPSOHWH�D�´EODFN�ER[µ�ILQDO�SUDFWLFDO�H[DP�LQ�
WKHLU�VHQLRU�\HDU�DV�D�UHTXLUHPHQW�IRU�JUDGXDWLRQ�

Students must purchase a basic set of professional knives 
DV�ZHOO�DV�WKUHH�VHWV�RI�XQLIRUPV��)XUWKHU�LQIRUPDWLRQ�ZLOO�
be mailed to students prior to the start of the semester.

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BCUL111 Soups, Sauces and Basic Techniques 0 3 1
BCUL112 Introductory Food Production ........  0 3 1
BCUL113 Hot Food Techniques ...................  0 3 1
BCUL114 Pantry ........................................  0 3 1
BCUL115 Food Theory and Meat Fabrication .  3 0 3
BCUL116 Food Service Sanitation ................  3 0 3
BENG120 College Composition .....................  3 0 3
 HUMANITIES ...............................  3 0 3   
 Totals .........................................  12 12 16

Spring Semester CL LAB CR
BCUL117 Introduction to Baking ..................  0 3 1
BCUL118 Patisserie ....................................  0 3 1
BCUL121 Baking Theory .............................  3 0 3
BCUL122 Introduction to Garde Manger .......  0 3 1
BCUL123 Table Service and Mixology ..........  3 0 3
BCUL126 Cake Decoration and Design .........  0 3 1
 LIBERAL ARTS ............................  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  12 12 16

Total Credits for Year = 32

Summer Semester CL LAB CR
BCUL211 Culinary Co-op I ..........................  0 9 3   
 Totals .........................................  0 9 3

Total Credits for Summer = 3

SECOND YEAR
Fall Semester CL LAB CR
BCUL213 Charcuterie .................................  0 3 1
BCUL214 Buffet .........................................  0 3 1
BCUL215 Food Sculpture and Design ...........  0 3 1
BCUL216 Menu Analysis and Restaurant Design 3 0 3
BCUL217 Buffet Theory ..............................  1 0 1
BCUL225 Restaurant Techniques .................  1 0 1
BCUL229 Advanced Garde Manger ..............  0 3 1
BCUL246 Culinary Co-op II..........................  0 3 1
 ENGLISH .....................................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  11 15 16

Spring Semester CL LAB CR
BCHE112 Nutrition .....................................  3 0 3
BCUL219 Regional American Cuisine ............  0 3 1
BCUL220 A la Carte Cookery ......................  0 3 1
BCUL221 International Cuisine .....................  0 3 1
BCUL222 Food Service Management ............  3 0 3
BCUL223 History and Culture Theory ...........  1 0 1
BCUL224 Healthy Cuisine ...........................  0 3 1
BCUL226 Advanced Restaurant Techniques ..  1 0 1
BCUL227 Product Purchasing and Marketing .  2 0 2
BCUL228 Senior Practicum..........................  0 0 0
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  13 12 17

Total Credits for Year = 33
Total for A.S. Degree = 68

CULINARY ARTS 
NEW HAMPSHIRE CULINARY INSTITUTE



www.wmcc.edu PROGRAM OF STUDY � 41

1HZ�+DPSVKLUH�&XOLQDU\�,QVWLWXWH�RIIHUV�D�)RRG�6HU-
YLFH�3URGXFWLRQ�&HUWLILFDWH� LQ�DGGLWLRQ� WR�GHJUHHV� LQ�
&XOLQDU\�$UWV�DQG�%DNLQJ�DQG�3DVWU\�$UWV��7KH�)RRG�
6HUYLFH�3URGXFWLRQ�&HUWLILFDWH� LV�GHVLJQHG� IRU� WKRVH�
VHHNLQJ�KLJK�TXDOLW\� FXOLQDU\� WUDLQLQJ�ZLWKRXW�SXU-
VXLQJ� D� FXOLQDU\�GHJUHH�� 7KH� FHUWLILFDWH� IRFXVHV� RQ�
KDQGV�RQ�FXOLQDU\�FRXUVHV�DQG�HOLPLQDWHV�WKH�JHQHUDO�
HGXFDWLRQ� FRXUVHV� UHTXLUHG� IRU� WKH�GHJUHH��&UHGLWV�
HDUQHG�WKURXJK�WKH�)RRG�6HUYLFH�3URGXFWLRQ�&HUWLILFDWH�
FDQ�WUDQVIHU�LQWR�WKH�&XOLQDU\�$UWV�GHJUHH�SURJUDP�LI�
the student desires.

FIRST YEAR
Fall Semester CL LAB CR
BCUL111 Soups, Sauces and Basic Techniques 0 3 1
BCUL112 Introductory Food Production ........  0 3 1
BCUL113 Hot Food Techniques ...................  0 3 1
BCUL114 Pantry ........................................  0 3 1
BCUL115 Food Theory and Meat Fabrication .  3 0 3
BCUL116 Food Service Sanitation ................  3 0 3   
 Totals .........................................  6 12 10

Spring Semester CL LAB CR
BCUL117 Introduction to Baking ..................  0 3 1
BCUL118 Patisserie ....................................  0 3 1
BCUL121 Baking Theory .............................  3 0 3
BCUL122 Introduction to Garde Manger .......  0 3 1
BCUL126 Cake Decoration and Design .........  0 3 1   
 Totals .........................................  3 12 7

Total Credits for Year = 17

Summer Semester CL LAB CR
BCUL211 Culinary Co-op I ..........................  0 9 3   
 Totals .........................................  0 9 3

Total Credits for Summer = 3

SECOND YEAR

Fall Semester CL LAB CR
BCUL213 Charcuterie .................................  0 3 1
BCUL214 Buffet .........................................  0 3 1
BCUL215 Food Sculpture and Design ...........  0 3 1
BCUL217 Buffet Theory ..............................  1 0 1
BCUL225 Restaurant Techniques .................  1 0 1
BCUL229 Advanced Garde Manger ..............  0 3 1
BCUL246 Culinary Co-op II..........................  0 3 1   
 Totals .........................................  2 15 7

Spring Semester CL LAB CR
BCUL219 Regional American Cuisine ............  0 3 1
BCUL220 A la Carte Cookery ......................  0 3 1
BCUL221 International Cuisine .....................  0 3 1
BCUL223 History and Culture Theory ...........  1 0 1
BCUL224 Healthy Cuisine ...........................  0 3 1
BCUL226 Advanced Restaurant Techniques ..  1 0 1
BCUL228 Senior Practicum..........................  0 0 0   
 Totals .........................................  2 12 6

Total Credits for Year = 13
Total for Certificate = 33

FOOD SERVICE PRODUCTION CERTIFICATE
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7KH�&\EHUVHFXULW\�DQG�+HDOWKFDUH� ,7�&HUWLILFDWH�3UR-
gram meets the needs for healthcare providers and as-
VRFLDWHG�EXVLQHVVHV� WR�EH� FRQILGHQW� WKDW�HYHU\�DVSHFW�
RI� WKHLU�RSHUDWLRQ� LV�HOHFWURQLFDOO\� VHFXUH��+HDOWKFDUH�
functions such as scheduling, storage of images, filling 
prescriptions, and billing are handled and stored using 
LQIRUPDWLRQ�WHFKQRORJ\��7KH�QHHG�WR�EXLOG�HOHFWURQLF�DQG�
GDWD�WUDQVIHU�V\VWHPV�WR�VXSSRUW�WKHVH�IXQFWLRQV��DQG�WR�
SURWHFW�WKH�LQIRUPDWLRQ��KDV�GUDPDWLFDOO\�LQFUHDVHG��7KH�
YXOQHUDELOLW\�RI�KHDOWKFDUH� UHFRUGV�KDV�DOVR� LQFUHDVHG�
through errors, acts of negligence and malice. The work-
force responsible for the electronic information must be 
VNLOOHG� LQ�DVVXULQJ�FRQILGHQWLDOLW\�� LQWHJULW\�DQG�DYDLO-
DELOLW\�RI�,7�V\VWHPV�DQG�QHWZRUNV��7KLV�XQLTXH�SURJUDP�
IRFXVHV�RQ� WKH� LQWHJUDWLRQ�RI� WKH� WHFKQRORJ\�ZLWK� WKH�
needs of healthcare.

&\EHUVHFXULW\� LV� WKH�SUDFWLFH�RI�SURWHFWLQJ� FRPSXWHU�
V\VWHPV� DJDLQVW� XQDXWKRUL]HG� DFFHVV� RU� DWWDFN� DQG�
PDLQWDLQLQJ� WKH� IXQFWLRQLQJ�RI� LQIRUPDWLRQ� V\VWHPV�
DW�DOO�OHYHOV��3URJUDPV�WKDW�SURYLGH�VXFK�&\EHUVHFXULW\�
WUDLQLQJ�DUH�QRW�ZLGHO\�DYDLODEOH�� DQG� WKH�FRQFHQWUD-
WLRQ�RQ�KHDOWKFDUH�LV�D�XQLTXH�DVSHFW�RI�WKH�SURJUDP�

Upon successful completion of the program graduates 
will be able to:

� �� $SSO\�WKH�&,$�WULDG�VHFXULW\�PRGHO�WR�WKH�HYHU\GD\�
operation of a computer network.

� �� 6XSSRUW�DQ�RYHUDOO�LQIRUPDWLRQ�DZDUHQHVV�SURJUDP�
of their organization.

� �� $SSO\�DQG�HQIRUFH�WKH�UXOHV�GLUHFWHG�E\�WKH�+HDOWK�
,QVXUDQFH�3RUWDELOLW\�DQG�$FFRXQWDELOLW\�$FW�RI������
�+,33$��DV�WKH\�UHODWH�WR�WKH�WUDQVPLVVLRQ�DQG�VWRU-
age of electronic medical records.

� �� 8VH� LQGXVWU\�VWDQGDUG� WRROV�DQG�WHFKQLTXHV� LQ� WKH�
prevention, detection and elimination of threats to 
computer networks.

� �� &RQGXFW� WKHPVHOYHV� LQ�D� UHVSRQVLEOH�DQG�SURIHV-
VLRQDO�PDQQHU�LQ�UHODWLRQVKLS�WR�SULYDF\�DQG�LQWHO-
OHFWXDO�SURSHUW\�ULJKWV��IROORZLQJ�WKHLU�RUJDQL]DWLRQV�
ethical code of conduct.

� �� 6LW� IRU� WKH� IROORZLQJ� LQGXVWU\�FHUWLILFDWLRQV��&LVFR�
&HUWLILHG�1HWZRUNLQJ�$VVRFLDWH�6HFXULW\� �&&1$�
6HFXULW\���&RPPLWWHH�RQ�1DWLRQDO�6HFXULW\�6\VWHPV·�
&166����������&RPS7,$�1HW���&RPS7,$�6HFXULW\���
&RPS7,$�$���DQG�&RPS7,$�$GYDQFHG�6HFXULW\�
3UDFWLWLRQHU�H[DPV�

FIRST YEAR
Fall Semester CL LAB CR
BCMT140 Principles of Information Assurance  2 2 3
BCMT141 Network Security .........................  2 2 3   
 Totals .........................................  4 4 6

Spring Semester CL LAB CR
BCMT142 Enterprise Security Management ....  2 2 3
BCMT143 Secure Electronic Commerce .........  2 2 3   
 Totals .........................................  4 4 6

Total Credits for Year = 12

SECOND YEAR
Fall Semester CL LAB CR
BCMT240 Digital Forensics ..........................  2 2 3
BCMT241 IT Ethics .....................................  3 0 3   
 Totals .........................................  5 2 6

Spring Semester CL LAB CR
BCMT242 Topics in Healthcare Information  

Technology .................................  3 0 3   
 Totals .........................................  3 0 3

Total Credits for Year = 9
Total for Certificate = 21

CYBERSECURITY AND HEALTHCARE IT 
CERTIFICATE
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7KH�ILHOG�RI�HDUO\�FKLOGKRRG�HGXFDWLRQ�LV�JURZLQJ�DQG�
FKDQJLQJ�UDSLGO\��DQG�ZH�DUH�UHVSRQGLQJ�WR� WKH�HGX-
FDWLRQDO�DQG�SURJUDPPDWLF�QHHGV�RI�1HZ�+DPSVKLUH·V�
\RXQJHVW�FLWL]HQV��:LWK�WKH�LQFUHDVLQJ�GHPDQG�IRU�IDP-
LO\� FKLOG� FDUH�SURYLGHUV�� OHDG� WHDFKHUV� LQ�SUHVFKRROV��
HGXFDWLRQDO�DVVLVWDQWV�LQ�FODVVURRPV��HDUO\�LQWHUYHQWLRQ�
specialists and directors of child care centers, there 
KDV�QHYHU�EHHQ�D�JUHDWHU�QHHG�IRU�ZHOO�TXDOLILHG�HDUO\�
childhood professionals.

2XU�HDUO\�FKLOGKRRG�SURJUDPV�SURYLGH�PDQ\�DYHQXHV�
IRU�JURZWK��FKDOOHQJH�DQG�IRVWHU�D� MR\�IRU� OHDUQLQJ��7KH�
curriculum is performance-based. Students build a teach-
LQJ�DQG�OHDUQLQJ�SRUWIROLR�EDVHG�RQ�VWDQGDUGV�VHW�E\�WKH�
1DWLRQDO�$VVRFLDWLRQ�IRU�WKH�(GXFDWLRQ�RI�<RXQJ�&KLOGUHQ�
DQG�1+�(&(�3URIHVVLRQDO�'HYHORSPHQW�6\VWHP��6WXGHQWV�
KDYH�WKH�RSSRUWXQLW\�WR�JDLQ�D�ZLGH�UDQJH�RI�H[SHULHQFHV��
LQFOXGLQJ�VWXGHQW�WHDFKLQJ�LQ�RXU�RQ�FDPSXV��QDWLRQDOO\�
accredited childcare center.

The Associate Degree�ZLWK�D�PDMRU�LQ�(DUO\�&KLOGKRRG�
Education is awarded upon successful completion of this 
SURJUDP��6WXGHQWV�PD\�VKDSH�WKHLU�SURJUDP�RI�VWXGLHV�
to include courses and concentrations in Special Edu-
FDWLRQ�DQG�RU�(DUO\� ,QWHUYHQWLRQ��7KH����FUHGLW�(QWU\�
/HYHO�DQG�WKH����FUHGLW�&KLOG�&DUH�FHUWLILFDWHV�SURYLGH�
D�FDUHHU� ODWWLFH� IRU�VWXGHQWV�ZRUNLQJ� LQ� WKH� ILHOG�DQG�
RU�H[SORULQJ�FDUHHU�RSWLRQV�

Early Childhood Education Scholarship Program

1+�&RPPXQLW\�&ROOHJHV�SDUWQHU�ZLWK�WKH�1+�'HSDUW-
PHQW�RI�+HDOWK�	�+XPDQ�6HUYLFHV� WR�RIIHU� WXLWLRQ�DV-
VLVWDQFH�WR�FKLOG�FDUH�SURYLGHUV�ZKR�DUH�FXUUHQWO\�LQ�WKH�
ILHOG�RI�(DUO\�&DUH�DQG�(GXFDWLRQ��,I�\RX�SURYLGH�IDPLO\�
child care, or work at least part time in a child care set-
WLQJ�LQ�1HZ�+DPSVKLUH��\RX�PD\�EH�HOLJLEOH�WR�UHFHLYH�
WXLWLRQ�DVVLVWDQFH�IRU�(DUO\�&KLOGKRRG�(GXFDWLRQ�FRXUVHV�
RIIHUHG�WKURXJK�:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�

7KH�1HLO�DQG�/RXLVH�7LOORWVRQ�)RXQGDWLRQ�IXQGV�D�VFKRO-
DUVKLS�IRU�VWXGHQWV�LQ�(DUO\�&KLOGKRRG�(GXFDWLRQ�3UR-
JUDPV��6FKRODUVKLS�VXSSRUW�LV�DYDLODEOH�IRU�&R|V�&RXQW\��
New Hampshire (and surrounding communities in VT, 
1+��DQG�0DLQH��UHVLGHQWV�VHHNLQJ�DQ�$VVRFLDWH�'HJUHH��
D�%DFKHORU�'HJUHH��RU�D�0DVWHU·V�'HJUHH�LQ�(DUO\�&KLOG-
KRRG�(GXFDWLRQ�RU�(DUO\�&KLOGKRRG�6WXGLHV� IURP�WKH�
IROORZLQJ� LQVWLWXWLRQV��:KLWH�0RXQWDLQV�&RPPXQLW\�
&ROOHJH��3O\PRXWK�6WDWH�8QLYHUVLW\��*UDQLWH�6WDWH�&RO-
OHJH�RU�/\QGRQ�6WDWH�&ROOHJH��,QIRUPDWLRQ�DQG�DSSOLFD-
WLRQV�FDQ�EH� IRXQG�DW� WKH�1HZ�+DPSVKLUH�&KDULWDEOH�
)RXQGDWLRQ�KWWS���ZZZ�QKFI�RUJ�3DJH�DVS["SLG ���. 
'HDGOLQHV�DUH�$XJXVW���WK�DQG�'HFHPEHU���WK�

Health Considerations

The college must ensure that families and children are 
QRW�SODFHG�LQ�MHRSDUG\�E\�VWXGHQWV�GXULQJ�OHDUQLQJ�H[SH-
riences. Therefore, students in practica, service learning 

DQG�FOLQLFDO� H[SHULHQFHV�PXVW�GHPRQVWUDWH� VXIILFLHQW�
HPRWLRQDO� VWDELOLW\� WR�ZLWKVWDQG� WKH� VWUHVVHV��XQFHU-
tainties and changing circumstances that characterize 
SDWLHQW�FOLHQW�FKLOG�FDUH�UHVSRQVLELOLWLHV��)XUWKHUPRUH��
WKH�VWXGHQW� LV�H[SHFWHG�WR�KDYH�WKH�HPRWLRQDO�VWDELOLW\�
UHTXLUHG� WR�H[HUFLVH�VRXQG� MXGJPHQW��DFFHSW�GLUHFWLRQ�
DQG�JXLGDQFH�IURP�D�VXSHUYLVRU�RU�IDFXOW\�PHPEHU��DQG�
establish rapport and maintain sensitive interpersonal 
UHODWLRQVKLSV�ZLWK�HPSOR\HHV�DQG�FXVWRPHUV�DV�ZHOO�DV�
with families and children and their families.

&DQGLGDWHV�IRU�SRVLWLRQV�DQG�FDUHHUV�LQ�HDUO\�FKLOGKRRG�
HGXFDWLRQ�DUH�HQFRXUDJHG�WR�H[SORUH�KHDOWK�UHTXLUHPHQWV�
DVVRFLDWHG�ZLWK�HPSOR\PHQW� LQ� FKLOG� FDUH��SUHVFKRRO�
DQG�UHODWHG�VHWWLQJV�IRU�\RXQJ�FKLOGUHQ��3URVSHFWLYH�VWX-
GHQWV�ZLWK�VSHFLDO�QHHGV�UHTXLULQJ�DFFRPPRGDWLRQV�WKDW�
PD\�DIIHFW�WKHLU�SUDFWLFXP�SODFHPHQW�DQG�RU�SRWHQWLDO�
HPSOR\PHQW�SURVSHFWV�DUH�DGYLVHG� WR�GLVFXVV�VSHFLILF�
career goals with the department head during the ad-
missions process.

Character Expectations

7KH�KHDOWK�DQG�VDIHW\�RI�\RXQJ�FKLOGUHQ�LV�RI�SDUDPRXQW�
FRQFHUQ�WR� WKH�'HSDUWPHQW�RI�(DUO\�&KLOGKRRG�(GXFD-
WLRQ��$SSOLFDQWV�IRU�SRVLWLRQV�LQ�FKLOGFDUH��SUHVFKRROV�DQG�
PDQ\�RWKHU�HDUO\�FKLOGKRRG�SURJUDPV�LQ�1HZ�+DPSVKLUH�
should be aware that background checks through the 
1HZ�+DPSVKLUH�'HSDUWPHQW�RI�6DIHW\�PXVW�EH�FRPSOHWHG�
E\�SRWHQWLDO�HPSOR\HUV�SULRU�WR�HPSOR\PHQW��)LQJHUSULQW-
LQJ�DQG�FULPLQDO�UHFRUGV�FKHFNV�DUH�UHTXLUHG�

$SSOLFDQWV�ZKR�KDYH�EHHQ� LQ�GLIILFXOW\�ZLWK� WKH� ODZ��
GHSHQGLQJ�XSRQ� WKH�QDWXUH�RI� WKH�SUREOHP��PD\�QRW�
EH�HPSOR\DEOH�RU�HYHQ�HOLJLEOH�IRU�SUDFWLFD��$SSOLFDQWV�
are advised that such matters will be discussed during 
the admissions interview so that future goals will not 
be compromised.

Technical Standards

Technical standards have been established to provide 
JXLGDQFH�DV� WR�VNLOOV�DQG�DELOLWLHV�UHTXLUHG� WR� IXQFWLRQ�
VXFFHVVIXOO\�LQ�WKH�SURJUDP�DQG��XOWLPDWHO\��LQ�WKH�(DUO\�
&KLOGKRRG�(GXFDWLRQ�SURIHVVLRQ��$SSOLFDQWV�ZKR� IHHO�
WKH\�PD\�QRW�EH�DEOH�WR�PHHW�RQH�RU�PRUH�RI�WKH�WHFKQLFDO�
VWDQGDUGV�VKRXOG�FRQWDFW�GHSDUWPHQW�IDFXOW\�WR�GLVFXVV�
LQGLYLGXDO�FDVHV��7KH�'HSDUWPHQW�RI�(DUO\�&KLOGKRRG�
(GXFDWLRQ�ZLOO�VHULRXVO\�FRQVLGHU�DOO�DFDGHPLFDOO\�TXDO-
ified candidates providing that the technical standards 
can be met with reasonable accommodations. Students 
LQ�(DUO\�&KLOGKRRG�(GXFDWLRQ�PXVW� KDYH� VXIILFLHQW�
strength, stamina, and motor coordination to perform 
the following:

� �� 6WDQGLQJ�IRU�VXVWDLQHG�SHULRGV�RI�WLPH��ZDONLQJ��UXQ-
ning, ending, sitting on the floor and on child-size 
IXUQLWXUH�WR�PHHW�FKLOGUHQ·V�QHHGV�DQG�DFFRPSOLVK�
tasks;

EARLY CHILDHOOD EDUCATION
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� �� )UHTXHQW�OLIWLQJ��PRYLQJ��DQG�WUDQVIHUULQJ�FKLOGUHQ��
HVSHFLDOO\�LQIDQWV�DQG�WRGGOHUV�

� �� 6XIILFLHQW�YLVXDO�DQG�KHDULQJ�DFXLW\�WR�HQVXUH�D�VDIH�
HQYLURQPHQW��DQG�DELOLW\�WR�UHVSRQG�TXLFNO\�LQ�WKH�
HYHQW�RI�HPHUJHQF\�

��� 6XIILFLHQW�YHUEDO� DELOLW\� WR� H[SUHVV�DQG�H[FKDQJH�
information and ideas as well as to interpret im-
portant instructions to children, colleagues, and 
SDUHQWV��DQG�VXIILFLHQW�ZULWLQJ�VNLOOV� WR�DFFXUDWHO\�
UHFRUG�FKLOGUHQ·V�GDLO\�SURJUHVV�DQG�PLOHVWRQHV��DV�
well as medications administered, accident and sus-
pected child abuse reports, etc.;

� �� $ELOLW\� WR�ZRUN�ZLWK� IUHTXHQW� LQWHUUXSWLRQV�� WR�UH-
VSRQG�DSSURSULDWHO\�WR�XQH[SHFWHG�VLWXDWLRQV��DQG�
WR�FRSH�ZLWK�H[WUHPH�YDULDWLRQV� LQ�ZRUNORDG�DQG�
stress.

Students must submit a health record, including immu-
QL]DWLRQV��SURYLGH�SURRI�RI�OLDELOLW\�LQVXUDQFH��DYDLODEOH�
to matriculated students through the college), and be 
&35�DQG�)LUVW�$LG�FHUWLILHG�

Additional Requirements

� ��� $SSOLFDQWV�DUH�DGYLVHG� WKDW� WKH�1HZ�+DPSVKLUH�
%XUHDX�RI�&KLOG�&DUH�/LFHQVLQJ�UHTXLUHV�FHUWDLQ�SD-
SHUZRUN�WR�EH�RQ�ILOH�DW�FHQWHUV�IRU�HPSOR\HHV�DQG�
RWKHUV�ZKR� UHJXODUO\�ZRUN� LQ� FKLOG� FDUH� FHQWHUV��
Completion of paperwork must occur prior to the 

end of the first week of classes. This includes: sub-
mission of a criminal background check, a complete 
VHW�RI�ILQJHUSULQWV�DQG�FRPSOHWLRQ�RI�KHDOWK�IRUP�E\�
a licensed health provider.

 2. The cost of the background check and fingerprinting 
DUH�WKH�UHVSRQVLELOLW\�RI�WKH�VWXGHQW��7KH\�PXVW�FRPH�
EDFN�DV�FOHDU�RU�QRQ�GLVTXDOLI\LQJ��7KH�KHDOWK�IRUP�
PXVW�LQGLFDWH�WKH�VWXGHQW�LV�LQ�JRRG�SK\VLFDO�KHDOWK�
and has no mental or emotional disturbances that 
ZRXOG�SURKLELW�KLP�KHU� IURP�FDULQJ� IRU�FKLOGUHQ��
2WKHUZLVH�� WKH�VWXGHQW�ZLOO�EH�GLVPLVVHG�IURP�WKH�
program.

� ��� )DLOXUH� WR� FRPSOHWH� WKH� UHTXLUHG�SDSHUZRUN� LQ�D�
WLPHO\�PDQQHU�PD\�UHVXOW�LQ�XQH[FXVHG�DEVHQFH�LQ�
WKH�FRUUHVSRQGLQJ�HDUO\�FKLOGKRRG�FODVVHV�DQG�FRXOG�
OHDG�WR�FRXUVH�IDLOXUH�RU�VXVSHQVLRQ�IURP�WKH�(DUO\�
&KLOGKRRG�(GXFDWLRQ�SURJUDP�

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BECE111 Foundations of Early Childhood  

Education ....................................  3 0 3
BECE114 Health, Safety and Nutrition..........  3 0 3
BECE118 Infant Toddler Curriculum .............  3 0 3
BENG120 College Composition .....................  3/4 0 3/4
BPSY111 Psychology..................................  3 0 3   
 Totals .........................................  15/16 0 15/16

Spring Semester CL LAB CR
BECE112 Child Growth and Development .....  3 0 3
BECE113 Early Childhood Education  

Practicum I .................................  2 6 4
BECE117 Curriculum and Environments I ......  3 0 3
BECE216 Understanding Young Children  

with Special Needs ......................  3 0 3
 OR
BEDU101 Introduction to Exceptionalities ......  3 0 3
BENG214 Children’s Language and Literature  3 0 3   
 Totals .........................................  14 6 16

Total Credits for Year = 31/32

SECOND YEAR
Fall Semester CL LAB CR
BECE120 Introduction to Early Intervention ...  3 0 3
BECE213 Sociology of Children and Families  3 0 3
BHUM212 Legal and Ethical Issues ...............  3 0 3
 LIBERAL ARTS ............................  3 0 3
 MATHEMATICS ...........................  3 0 3

Choose one of the following courses:
BECE212 Early Childhood Education  

Practicum II.................................  2 6 4
BEDU201 Legal Issues in Education ..............  3 0 3
BHUS212 Supportive Communication Skills ...  3 0 3   
 Totals .........................................  17/18 0/6 18/19

Spring Semester CL LAB CR
BECE115 Positive Guidance Techniques .......  3 0 3
BECE214 Curriculum and Environments II .....  3 0 3
 LIBERAL ARTS ............................  3 0 3
 SCIENCE .....................................  3 0 3

Choose one of the following courses:
BECE121 Understanding Children with Autism  

& Pervasive Developmental
 Disorders ....................................  3 0 3
BECE211 Organization and Management of  

Early Childhood Programs .............  3 0 3
BEDU200 Supporting Students with  

Challenging Behaviors ...................  4 0 4
BEDU202 Strategies for Teaching Diverse  

Populations .................................  3 0 3
BEDU203 Teaching Strategies for Students  

with Disabilities ...........................  3 0 3
BEDU204 Instructional Technology ...............  3 0 3   
 Totals .........................................  15/16 0 15/16

Total Credits for Year = 33-35
Total for A.S. Degree = 64-67
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Fall Semester CL LAB CR
BECE114 Health, Safety and Nutrition..........  3 0 3
BECE118 Infant Toddler Curriculum .............  3 0 3
BENG120 College Composition .....................  3 0 3
Choose one of the following courses:
BECE115 Positive Guidance Techniques .......  3 0 3
BECE120 Introduction to Early Intervention ...  3 0 3
BECE216 Understanding Young Children  

with Special Needs ......................  3 0 3
BEDU101 Introduction to Exceptionalities ......  3 0 3   
 Totals .........................................  12 0 12

Spring Semester CL LAB CR
BECE112 Child Growth and Development .....  3 0 3
BECE113 Early Childhood Education  

Practicum I .................................  2 6 4
BECE117 Curriculum and Environments I ......  3 0 3
BENG214 Children’s Language and Literature  3 0 3   
 Totals .........................................  11 6 13

Total for Certificate = 25

ENTRY-LEVEL CHILD CARE 
CERTIFICATE

Course CL LAB CR
BECE112 Child Growth and Development .....  3 0 3
Choose one of the following courses:
BECE118 Infant Toddler Curriculum .............  3 0 3
BECE120 Introduction to Early Intervention ...  3 0 3

Choose two of the following courses:
BECE114 Health, Safety and Nutrition..........  3 0 3
BECE115 Positive Guidance Techniques .......  3 0 3
BECE117 Curriculum and Environments I ......  3 0 3
BECE214 Curriculum and Environments II .....  3 0 3   
 Totals .........................................  12 0 12

Total for Certificate = 12
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ENVIRONMENTAL RESOURCES
The Environmental Resources program offers degree options with concentrations in Environmental Science, Environ-
PHQWDO�7HFKQRORJ\�DQG�*HRJUDSKLF�,QIRUPDWLRQ�6\VWHPV�6XUYH\LQJ�7HFKQRORJ\��7KHUH�DUH�DOVR�SURIHVVLRQDO�FHUWLILFDWHV�
DYDLODEOH�LQ�(QYLURQPHQWDO�6FLHQFH�DQG�6XUYH\�7HFKQRORJ\�

ENVIRONMENTAL SCIENCE
ENVIRONMENTAL TECHNOLOGY

The Environmental Science concentration allows stu-
GHQWV� WR�SXUVXH�D�GLYHUVH�FRXUVH�RI� VWXGLHV�E\� WDNLQJ�
general courses in natural science and math, along with 
specific courses in environmental science and environ-
PHQWDO� UHVRXUFHV��7KLV� LV�DQ�H[FHOOHQW�ZD\�WR�GHVLJQ�D�
transfer program for students wishing to transfer to a 
baccalaureate program or for those students who wish 
WR�SXUVXH�D�EURDG�HGXFDWLRQDO�H[SHULHQFH�

The Environmental Technology concentration offers 
VWXGHQWV� WKH�RSSRUWXQLW\� WR�JDLQ�KDQGV�RQ�H[SHULHQFH�

LQ�WHFKQRORJLHV�UHODWHG�WR�PDQ\�QDWXUDO�UHVRXUFH�ILHOGV��
6WXGHQWV�DUH�UHTXLUHG�WR�WDNH�JHQHUDO�VFLHQFH��PDWK��DQG�
ZULWLQJ�FRXUVHV��6WXGHQWV�DUH�DOVR� UHTXLUHG� WR�PDVWHU�
EDVLF�VXUYH\LQJ�DQG�*36�VNLOOV��DQG�DGYDQFHG�VNLOOV�LQ�
*,6��7R�SXW� WKHVH�HQYLURQPHQWDO� WHFKQRORJ\�FRXUVHV�
LQWR�FRQWH[W��ZH�WHDFK�RXU�VWXGHQWV�KRZ�QDWXUDO�V\VWHPV�
ZRUN�VR�WKDW�WKH\�FDQ�DSSO\�WKHLU�WHFKQRORJ\�VNLOOV�DS-
SURSULDWHO\��2XU�QDWXUDO� VFLHQFHV� FODVVHV� LQFOXGH� WKH�
VXEMHFWV�RI�JHRORJ\��K\GURORJ\��DQG�D� WUHH�DQG�VKUXE�
FRXUVH�ZKHUH�VWXGHQWV�ZLOO� OHDUQ� WR� LGHQWLI\�RYHU�����
tree shrub species native to our area.

ASSOCIATE IN SCIENCE DEGREE

ENVIRONMENTAL SCIENCE OR 
ENVIRONMENTAL TECHNOLOGY

FIRST YEAR
Fall Semester CL LAB CR
BCHE111 Chemistry ...................................  3 2 4
BENG120 College Composition .....................  4 0 4
BFOR211 Introduction to Tree and Shrub  

Identification ...............................  0 2 1
BGIS112 Introduction to Geographic  

Information Systems ....................  2 2 3
BMAT180 Pre-Calculus ................................  4 0 4   
 Totals .........................................  13 6 16

Spring Semester CL LAB CR
BBIO111 Biology .......................................  3 2 4
BENG211 Technical Writing .........................  3 0 3
BENV110 Introduction to Environmental  

Science ......................................  3 2 4
BFOR120 Forestry Resources ......................  3 2 4
BGIS213 Remote Sensing and Digital Image  

Processing ..................................  2 2 3   
 Totals .........................................  14 8 18

Total Credits for Year = 34

ENVIRONMENTAL SCIENCE  
CONCENTRATION

SECOND YEAR
Fall Semester CL LAB CR
BCHE113 Environmental Sampling and Analysis 3 2 4
BENV118 Conservation Biology ....................  3 2 4
BGIS211 Geographic Information Systems  

Applications ................................  2 2 3
BHUM120 Environmental Issues ....................  3 0 3
BMAT214 Statistics ....................................  4 0 4   
 Totals .........................................  15 6 18

Spring Semester CL LAB CR
BENV116 Water Resources and Hydrology ....  3 2 4
BENV210 Environmental Project ...................  1 4 3
BGEO112 Geology and Soils ........................  3 2 4
BSOC120 Introduction to Economics and  

Sustainability ...............................  3 0 3   
 Totals .........................................  10 8 14

Total Credits for Year = 32
Total for A.S. Degree = 66
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ENVIRONMENTAL TECHNOLOGY 
CONCENTRATION

SECOND YEAR
Fall Semester CL LAB CR
BCHE113 Environmental Sampling and Analysis 3 2 4
BCOM126 Introduction to CAD .....................  1 4 3
BGIS211 Geographic Information Systems  

Applications ................................  2 2 3
BHUM120 Environmental Issues ....................  3 0 3
BSUR111 Methods of Surveying ..................  2 2 3
BSUR219 Global Positioning Systems ...........  2 2 3   
 Totals .........................................  13 12 19

Spring Semester CL LAB CR
BENV116 Water Resources and Hydrology ....  3 2 4
BENV210 Environmental Project ...................  1 4 3
BGEO112 Geology and Soils ........................  3 2 4
BSOC120 Introduction to Economics and  

Sustainability ...............................  3 0 3
BSUR115 Surveying and Mapping Techniques  2 4 4   
 Totals .........................................  12 12 18

Total Credits for Year = 37
Total for A.S. Degree = 70/71

ENVIRONMENTAL SCIENCE
PROFESSIONAL CERTIFICATE

Fall Semester CL LAB CR
BCHE111 Chemistry ...................................  3 2 4
BENG120 College Composition .....................  4 0 4
BFOR211 Introduction to Tree and Shrub  

Identification ...............................  0 2 1
BGIS112 Introduction to Geographic  

Information Systems ....................  2 2 3
BMAT180 Pre-Calculus ................................  4 0 4   
 Totals .........................................  13 6 16

Spring Semester CL LAB CR
BBIO111 Biology .......................................  3 2 4
BENG211 Technical Writing .........................  3 0 3
BENV110 Introduction to Environmental  

Science ......................................  3 2 4
BFOR120 Forestry Resources ......................  3 2 4
BGIS213 Remote Sensing and Digital Image  

Processing ..................................  2 2 3   
 Totals .........................................  14 8 18

Total for Certificate = 34
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6XUYH\LQJ�KDV�FKDQJHG�GUDPDWLFDOO\�ZLWK� WKH� LQWHJUD-
WLRQ�RI�FRPSXWHUV�� URERWLF� VXUYH\LQJ� LQVWUXPHQWV�DQG�
JOREDO�SRVLWLRQLQJ�V\VWHPV�LQWR�WKH�VXUYH\LQJ�SURIHVVLRQ��
6WXGHQWV�VWXG\LQJ�*,6�6XUYH\LQJ�7HFKQRORJ\�ZLOO�OHDUQ�
WKH�PRVW�FXUUHQW�VXUYH\LQJ�WHFKQLTXHV�XVLQJ�WKH�ODWHVW�
VXUYH\LQJ�HTXLSPHQW��6WXGHQWV�KDYH� WKH�RSSRUWXQLW\�
to become proficient in using electronic total stations, 
URERWLF�LQVWUXPHQWV��VXUYH\LQJ�GDWD�FROOHFWRUV�DQG�JOREDO�
SRVLWLRQLQJ�V\VWHPV�HTXLSPHQW��DV�ZHOO�DV�WKH�VXSSRUW-
ing computer software programs.

7KH�WZR�\HDU�$VVRFLDWH�'HJUHH�SURJUDP�LV�GHVLJQHG�IRU�
VWXGHQWV�ZKR�ZLVK�WR�IROORZ�D�FDUHHU�LQ�VXUYH\LQJ��ZLWK�
D�SDWK�WRZDUGV�OLFHQVXUH�DV�D�/LFHQVHG�/DQG�6XUYH\RU�RU�
SURIHVVLRQDO�ODQG�VXUYH\RU��6WXGHQWV�ZLOO�OHDUQ�VXUYH\�
UHODWHG�FRPSXWHU�VNLOOV�LQ�RQH�RI�WKH�EHVW�HTXLSSHG�FRP-
SXWHU�ODEV�LQ�1HZ�+DPSVKLUH��&DUOVRQ�6XUYH\��&DUOVRQ�
6XUY1HW�� ,GULVL��$VKWHFK�*166��0RELOHPDSSHU�2IILFH��
DQG�7ULPEOH�3DWK)LQGHU�2IILFH�VRIWZDUH�SURJUDPV�DUH�
WDXJKW�LQ�D�ODE�GHGLFDWHG�WR�VXUYH\LQJ�DQG�*,6�

Graduates will be skilled in performing topographic 
DQG�ERXQGDU\�OLQH�VXUYH\V��DV�ZHOO�DV�FRQVWUXFWLRQ�DQG�
HQJLQHHULQJ�VXUYH\V��*UDGXDWHV�ZLOO�EH�DEOH�WR�SHUIRUP�
VWDQGDUG�VXUYH\�FDOFXODWLRQV�VXFK�DV�WUDYHUVHV��KRUL]RQ-
tal and vertical curves, solar observations, state plane 
FRRUGLQDWHV��TXDQWLWLHV�DQG�DUHD�GHWHUPLQDWLRQV��$GGL-
WLRQDO�VXUYH\LQJ�VNLOOV� WKDW� WKH�JUDGXDWH�ZLOO� WDNH� LQWR�
WKH�MRE�PDUNHW�LQFOXGH�WKH�DELOLW\�WR�UHVHDUFK�GHHGV�DQG�
SXEOLF�UHFRUGV��DQ�XQGHUVWDQGLQJ�RI�WKH�$PHULFDQ�OHJDO�
V\VWHP�DQG�H[SHULHQFH�LQ�XVLQJ�VRSKLVWLFDWHG�JOREDO�SR-
VLWLRQLQJ�V\VWHPV�UHFHLYHUV�DQG�VRIWZDUH�

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BCOM126 Introduction to CAD .....................  1 4 3
BENG120 College Composition .....................  3 0 3
BFOR211 Introduction to Tree and Shrub  

Identification ...............................  0 2 1
BGIS112 Introduction to Geographic  

Information Systems ....................  2 2 3
BMAT180 Pre-Calculus ................................  4 0 4
BSUR111 Methods of Surveying ..................  2 2 3   
 Totals .........................................  12 10 17

Spring Semester CL LAB CR
BENG211 Technical Writing .........................  3 0 3
BGIS213 Remote Sensing and Digital  

Image Processing .........................  2 2 3
BMAT214 Statistics ....................................  4 0 4
BSUR115 Surveying and Mapping Techniques  2 4 4   
 Totals .........................................  11 6 14

Total Credits for Year = 31

SECOND YEAR
Fall Semester CL LAB CR
BGIS211 Geographic Information Systems  

Applications ................................  2 2 3
BHUM120 Environmental Issues ....................  3 0 3
BSUR216 Survey Law .................................  2 2 3
BSUR219 Global Positioning Systems ...........  2 2 3
BSUR220 Survey Practice ...........................  2 2 3   
 Totals .........................................  11 8 15

Spring Semester CL LAB CR
BENV116 Water Resources and Hydrology ....  3 2 4
BGEO112 Geology and Soils ........................  3 2 4
BSOC120 Introduction to Economics and  

Sustainability ...............................  3 0 3
BSUR214 Advanced Surveying ....................  3 2 4
BSUR217 Surveying Problems ......................  1 4 3   
 Totals .........................................  13 10 18

Total Credits for Year = 33
Total for A.S. Degree = 64

SURVEYING TECHNOLOGY
PROFESSIONAL CERTIFICATE

Fall Semester CL LAB CR
BCOM126 Introduction to CAD .....................  1 4 3
BENG120 College Composition .....................  3 0 3
BFOR211 Introduction to Tree and Shrub  

Identification ...............................  0 2 1
BGIS112 Introduction to Geographic  

Information Systems ....................  2 2 3
BMAT180 Pre-Calculus ................................  4 0 4
BSUR111 Methods of Surveying ..................  2 2 3   
 Totals .........................................  12 10 17

Spring Semester CL LAB CR
BGEO112 Geology and Soils ........................  3 2 4
BGIS213 Remote Sensing and Digital  

Image Processing .........................  2 2 3
BMAT214 Statistics ....................................  4 0 4
BSUR115 Surveying and Mapping Techniques  2 4 4   
 Totals .........................................  11 8 15

Total Credits for Year = 32

GEOGRAPHIC INFORMATION SYSTEMS (GIS)/ 
SURVEYING TECHNOLOGY
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7KH�*HQHUDO�6WXGLHV�GHJUHH�RIIHUV�D� IOH[LEOH� FXUULFX-
lum that students can tailor to individual professional 
QHHGV��7KLV� IOH[LELOLW\� LQFOXGHV�PHHWLQJ� WKH�QHHGV�RI�
students who wish to transfer acceptable credits earned 
DW�RWKHU�FROOHJHV��7KLV�VHOI�GHVLJQHG�GHJUHH�UHTXLUHV�D�
WRWDO�RI����FUHGLWV�� LQFOXGLQJ�D�UHTXLUHG�VHW�RI�JHQHUDO�
HGXFDWLRQ�FRXUVHV��7KLUW\�WZR�RI� WKH���� FUHGLWV�PXVW�
EH�IURP�PDMRU�UHODWHG�RU�FRUH�FRXUVHV�FXUUHQWO\�RIIHUHG�
LQ�$VVRFLDWH�'HJUHH�SURJUDPV��7KH�GHJUHH�RIIHUV� WZR�
options. Students electing option 1 must develop a 32 
FUHGLW� IRFXV�FRQFHQWUDWLRQ�DUHD�FRQVLVWLQJ�RI� FRXUVHV�
FKRVHQ�IURP�FXUUHQW�$VVRFLDWH�'HJUHH�SURJUDPV��7KLV�
focus area must consist of at least 15 credits that are 
GLVWLQFWO\�GLIIHUHQW�IURP�FXUUHQW�GHJUHH�SURJUDPV��6WX-
GHQWV�ZKR�VLPSO\�ZLVK�DQ�$VVRFLDWH�'HJUHH�LQ�*HQHUDO�
6WXGLHV�ZLWK�QR�IRFXV�PD\�HOHFW�RSWLRQ����7R�LPSURYH�
HPSOR\PHQW�RSSRUWXQLWLHV�� VWXGHQWV�DUH� VWURQJO\�DG-
vised to elect option 1.

It is imperative that the student formulate and iden-
WLI\� KLV�KHU� RZQ� FDUHHU� JRDO�ZLWK� WKH� DVVLVWDQFH� RI�
the General Studies advisor. The final plan must be 
DSSURYHG�E\� WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�
before or upon earning 32 credits toward the General 
Studies degree.

$OO�FROOHJH�SROLFLHV��LQFOXGLQJ�UHVLGHQFH�FUHGLWV��DSSO\�WR�
this degree. It is recommended that the applicant begin 
WKH�SURFHVV�E\�FRQWDFWLQJ� WKH�*HQHUDO�6WXGLHV�DGYLVRU�
RU� WKH�9LFH�3UHVLGHQW�RI�$FDGHPLF�$IIDLUV� IRU�VSHFLILF�
LQIRUPDWLRQ��*UDGXDWHV�RI� WKH�SURJUDP�ZLOO�PHHW�H[-
SHFWHG�RXWFRPHV�LQFOXGLQJ�WKH�DELOLW\�WR�

� �� GHPRQVWUDWH�LQWHJULW\��UHVSRQVLELOLW\��SHUVHYHUDQFH�
DQG�WROHUDQFH�RI�DPELJXLW\�WKURXJK�WKH�DFTXLVLWLRQ�
of knowledge and skills for leadership, further edu-
cation and team work;

��� FRPPXQLFDWH�HIIHFWLYHO\�ERWK�YHUEDOO\�DQG�QRQ�YHU-
EDOO\�

� �� GHPRQVWUDWH�D�SURFHVV� IRU�HYDOXDWLQJ� LQIRUPDWLRQ�
UDWLRQDOO\�DQG�FRQVLVWHQWO\�

� �� GHPRQVWUDWH�VFLHQWLILF� WKRXJKW�ERWK�TXDQWLWDWLYHO\�
DQG�TXDOLWDWLYHO\�E\�OHDUQLQJ�WR�UHFRJQL]H�DQG�IRU-
PXODWH�TXHVWLRQV�IRU�DQDO\VLV�RI�KXPDQ�DQG�WHFKQLFDO�
problems.

6WXGHQWV�PD\�VWDUW�WKLV�GHJUHH�SURJUDP�LQ�WKH�IDOO��VSULQJ�
or summer.

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BENG120 College Composition .....................  3 0 3
 COMPUTER ELECTIVE ..................  3 0 3
 MAJOR/RELATED COURSES .........  6 0 6
 MATHEMATICS ...........................  3/4 0 3/4   
 Totals .........................................  15/16 0 15/16

Spring Semester CL LAB CR
 ENGLISH .....................................  3 0 3
 HUMANITIES/FINE ARTS/FOREIGN  

LANGUAGE .................................  3 0 3
 MAJOR/RELATED COURSES .........  9 0 9
 SCIENCE .....................................  Varies Varies 3/4   
 Totals ............................................  Varies Varies 18/19

Total Credits for Year = 33-35

SECOND YEAR
Fall Semester CL LAB CR
 LIBERAL ARTS ............................  3 0 3
 MAJOR/RELATED COURSES .........  9 0 9
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
 ELECTIVE ....................................  3/4 0 3/4
 LIBERAL ARTS ............................  3 0 3
 MAJOR/RELATED COURSES .........  9 0 9   
 Totals .........................................  15/16 0 15/16

Total Credits for Year = 30/31
Total for A.S. Degree = 64

GENERAL STUDIES
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$�:HOOQHVV�&RDFK·V�UROH�LV�WR�KHOS�LQGLYLGXDOV�PHHW�WKHLU�
SHUVRQDO�ZHOOQHVV�JRDOV�LQ�WKH�FDSDFLW\�RI�D�WUXVWHG�PHQ-
WRU��7KH�JRDOV�PD\�IDOO�ZLWKLQ�DQ\�FDWHJRU\�RI�ZHOOQHVV��
ZKLFK� LQFOXGH�VRFLDO��SK\VLFDO��PHQWDO��HQYLURQPHQWDO��
PHGLFDO�DQG�GHQWDO��VSLULWXDO��QXWULWLRQDO��SV\FKRORJLFDO��
occupational, financial, and behavioral wellness.

:HOOQHVV�&RDFKHV�XVH�YDULRXV� WHFKQLTXHV� WR�KHOS� LQ-
dividuals define their goals for improved health and 
ZHOOQHVV��&RDFKHV�KHOS�LGHQWLI\�SHUVRQDO�VWUHQJWKV�DQG�
EDUULHUV��VHW�UHDVRQDEOH�REMHFWLYHV��DQG�PRQLWRU�SURJUHVV��
7KH\�WHDFK�FOLHQWV�KRZ�WR�SUREOHP�VROYH�DQG�RYHUFRPH�
obstacles. The successes are praised, and the coach will 
serve as a role model to instill a culture change within 
WKH�FRPPXQLW\�LQ�ZKLFK�KH�RU�VKH�VHUYHV�

7KH\�FDQ�ZRUN�LQ�RQH�RQ�RQH�VHVVLRQV�DQG�LQ�JURXS�VHW-
WLQJV��7KHVH�FDQ�EH�D�VLQJOH�PHHWLQJ�RU�UHJXODUO\�VFKHG-
XOHG�JDWKHULQJV��(PSOR\PHQW�FDQ�EH�REWDLQHG�ZLWKLQ�
VFKRRO�V\VWHPV��FRUSRUDWH�DQG�VPDOOHU�EXVLQHVV�HQYLURQ-
ments, and in health centers.

$�:HOOQHVV�$GYRFDWH·V�UROH�ZLOO�EH�WR�FRXQVHO�EDVLF�SULQ-
ciples and skills of wellness and nutrition.

$GPLVVLRQ�5HTXLUHPHQWV�IRU�+HDOWK�DQG�:HOOQHVV�3UR-
gram:
� ��� 0HHW�FROOHJH�UHTXLUHPHQWV�IRU�DGPLVVLRQ�
� ��� )UHH�IURP�IHORQ\�FRQYLFWLRQV�

Students who are accepted into the Health and Well-
QHVV�3URJUDP�ZLOO�
 1. Submit a completed health record, including proof 

RI�UHTXLUHG�LPPXQL]DWLRQV�
� ��� 3URYLGH�SURRI�RI�KHDOWK�LQVXUDQFH�RU�DFFHSWDQFH�LQWR�

D�VOLGLQJ�VFDOH�IHH�IRU�D�SULPDU\�FDUH�SURYLGHU�DQG�
hospital coverage.

� ��� +DYH�SURIHVVLRQDO�OLDELOLW\�LQVXUDQFH�IRU�LQWHUQVKLS��
�$YDLODEOH�WKURXJK�WKH�FROOHJH��

� ��� 3RVVHVV�DQG�PDLQWDLQ�SHUVRQDO�KHDOWK�LQVXUDQFH�IRU�
internship.

� ��� 3URYLGH�DQ�DSSURYHG�FULPLQDO�EDFNJURXQG�FKHFN�
through the college-approved vendor; the criminal 
background check must be initiated no earlier than 
2FWREHU���RI�WKH�VHQLRU�\HDU�DQG�VWXGHQWV�PXVW�VXF-
FHVVIXOO\�FRPSOHWH�D�GUXJ�VFUHHQLQJ�

Health Considerations

The college must ensure that clients, patients or medi-
FDO� LQIRUPDWLRQ�DUH�QRW�SODFHG� LQ� MHRSDUG\�E\�VWXGHQWV�
GXULQJ�OHDUQLQJ�H[SHULHQFHV��7KHUHIRUH��VWXGHQWV�LQ�RIILFH�

RU�FOLQLFDO�H[SHULHQFHV�PXVW�GHPRQVWUDWH�VXIILFLHQW�HPR-
WLRQDO�VWDELOLW\�WR�ZLWKVWDQG�WKH�VWUHVVHV��XQFHUWDLQWLHV�DQG�
FKDQJLQJ�FLUFXPVWDQFHV�WKDW�FKDUDFWHUL]H�FOLHQW�SDWLHQW�
medical information responsibilities or be removed from 
SODFHPHQW��)XUWKHUPRUH��WKH�VWXGHQW�LV�H[SHFWHG�WR�KDYH�
WKH�HPRWLRQDO�VWDELOLW\�UHTXLUHG�WR�H[HUFLVH�VRXQG�MXGJ-
ment, accept direction and guidance from a supervisor 
RU�IDFXOW\�PHPEHU��DQG�HVWDEOLVK�UDSSRUW�DQG�PDLQWDLQ�
VHQVLWLYH�LQWHUSHUVRQDO�UHODWLRQVKLSV�ZLWK�HPSOR\HUV��FOL-
HQWV�SDWLHQWV�DQG�WKHLU�IDPLOLHV�

Students must also be aware that site placement will 
UHTXLUH�FULPLQDO�EDFNJURXQG�FKHFNV��SURRI�RI�LQVXUDQFHV��
general health statements from personal providers, as 
ZHOO�DV�DGGLWLRQDO� WLWHUV�RU�YDFFLQDWLRQV�EH\RQG�ZKDW�
WKH�FROOHJH�UHTXLUHV�

HEALTH AND WELLNESS ADVOCATE 
CERTIFICATE

Spring Semester CL LAB CR
BCHE112 Nutrition .....................................  3 0 3
BHUS223 Introduction to Counseling ............  3 0 3   
 Totals .........................................  6 0 6

Total for Certificate = 6

HEALTH AND WELLNESS COACH 
CERTIFICATE

Fall Semester CL LAB CR
BCOM110 Software Applications ..................  3 0 3
BENG120 College Composition .....................  3 0 3
BHUM240 Critical Thinking Seminar ..............  3 0 3
BHUS212 Supportive Communication Skills ...  3 0 3
BHUS213 Issues in Developmental Disabilities  3 0 3
BHUS222 Spirituality in the Helping Professions 3 0 3   
 Totals .........................................  18 0 18

Spring Semester CL LAB CR
BCHE112 Nutrition .....................................  3 0 3
BENG225 Oral Communications ...................  3 0 3
BHUS223 Introduction to Counseling ............  3 0 3
BPSY112 Human Growth and Development ..  3 0 3
BMST225 Self Care and Stress Management .  2 2 3
ELECTIVE (Choose one)
BHUS130 Introduction to Gerontology ..........  3 0 3
BHUS214 Issues of Children and Families .....  3 0 3
BHUS217 Chemical Dependence ..................  3 0 3   
 Totals .........................................  17 2 18

Total for Certificate = 36 Credits

HEALTH AND WELLNESS
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1RUWKHUQ�1HZ�+DPSVKLUH� LV� LQWHUQDWLRQDOO\�NQRZQ�
IRU� LWV�KRVSLWDOLW\�� WRXULVP�DWWUDFWLRQV�DQG�JUDQG�KR-
tels. There could be no better location for a certificate 
SURJUDP�LQ�+RVSLWDOLW\�0DQDJHPHQW��7KLV�SURJUDP�LV�
RIIHUHG�DW�WKH�0RXQWDLQ�9LHZ�*UDQG�5HVRUW�DQG�6SD�LQ�
Whitefield, N.H., and the curriculum conforms to the 
$PHULFDQ�+RWHO�DQG�/RGJLQJ�$VVRFLDWLRQ� �$+/$���D�
national association representing all aspects of the hotel 
DQG�ORGJLQJ�LQGXVWU\��3URJUDP�JUDGXDWHV�ZLOO�HDUQ�ERWK�
D�FHUWLILFDWH�IURP�WKH�:KLWH�0RXQWDLQV�&RPPXQLW\�&RO-
OHJH�DQG�FHUWLILFDWLRQ�IURP�WKH�$+/$�

6WXGHQWV�ZLOO�H[SHULHQFH�KDQGV�RQ�OHDUQLQJ�LQ�D�SURIHV-
VLRQDO�HQYLURQPHQW�DQG�KDYH�DFFHVV�WR�FRQWHQW�H[SHUWV�
EH\RQG� WKH� FODVVURRP��7KH� FHUWLILFDWH�ZLOO�SURYLGH�D�
comprehensive approach to learning all facets of hotel 
operations including front office operations, purchasing, 
food and beverage operations, marketing, accounting 
and supervision. Nine core classes in the content area 
DUH�VXSSOHPHQWHG�E\� WZR�ZULWLQJ�DQG�RQH�DFFRXQWLQJ�
class, assuring that graduates will practice and master 
WKH�QHFHVVDU\�UHDGLQJ��ZULWLQJ��DQG�PDWKHPDWLFDO�VNLOOV��
The theoretical and practical applications will prepare 
students for a 360 hour internship, during which time 
WKH\�ZLOO�KDYH� WKH�RSSRUWXQLW\� WR�H[SHULHQFH�RWKHU�UH-
sort properties.

8SRQ�VXFFHVVIXO�FRPSOHWLRQ�RI� WKH�&HUWLILFDWH� LQ�+RV-
SLWDOLW\�0DQDJHPHQW��JUDGXDWHV�ZLOO�EH�SUHSDUHG� IRU�
D�PLGGOH�PDQDJHPHQW�SRVLWLRQ�ZLWKLQ� WKH�KRVSLWDOLW\�
LQGXVWU\��*UDGXDWHV�ZLOO�DOVR�SRVVHVV�WKH�QHFHVVDU\�IRXQ-
GDWLRQ� LQ�+RVSLWDOLW\�0DQDJHPHQW� WR�SXUVXH� IXUWKHU�
studies toward a higher education degree.

FIRST YEAR
Fall Semester CL LAB CR
BENG120 College Composition .....................  3 0 3
BHOS101 Introduction to Hospitality ............  3 0 3
BHOS105 Managing Service in Food and  

Beverage Operations ....................  3 0 3
BHOS110 Supervision in the Hospitality Industry 3 0 3   
 Totals .........................................  12 0 12

Spring Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BHOS120 Managing Front Office Operations .  3 0 3
BHOS130 Management of Food and Beverage  

Operations ..................................  3 0 3
BHOS140 Managing Technology in the  

Hospitality Industry ......................  3 0 3   
 Totals .........................................  12 0 12

Total Credits for Year = 24

SECOND YEAR
Fall Semester CL LAB CR
BENG211 Technical Writing .........................  3 0 3
BHOS201 Marketing in the Hospitality Industry 3 0 3
BHOS210 Accounting for Hospitality Managers 3 0 3
BHOS220 Understanding Hospitality Law ......  3 0 3   
 Totals .........................................  12 0 12

Spring Semester CL LAB CR
BHOS240 Hotel Internship ...........................  0 24 4   
 Totals .........................................  0 24 4

Total Credits for Year = 16
Total for Certificate = 40

HOSPITALITY MANAGEMENT CERTIFICATE
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The Human Services program prepares students to work 
HIIHFWLYHO\�DQG�NQRZOHGJHDEO\�ZLWK�FRQVXPHUV�RI�SULYDWH�
DQG�SXEOLF�FRPPXQLW\�EDVHG�KXPDQ�VHUYLFH�GHOLYHU\�V\V-
WHPV��$V�$PHULFD·V�VHQVLWLYLW\�WR�WKH�QHHGV�RI�DOO�LWV�FLWL]HQV�
matures, skilled human service workers are in demand, 
ZLWK� MREV� LQ�KXPDQ�VHUYLFHV�SURMHFWHG� WR�EH�DPRQJ� WKH�
fastest growing occupations.
The Human Services program offers two different tracks 
RI�VWXG\��7KH�Certificate program is an option for learners 
VHHNLQJ�VKRUW�WHUP�VSHFLDOW\�FRXUVHV��7KH�SURJUDP�PD\�
be completed in four semesters on a part-time basis. The 
Human Services program is a member of the National 
2UJDQL]DWLRQ� IRU�+XPDQ�6HUYLFHV�&RXQFLO� IRU�6WDQGDUGV�
in Human Service Education.
The Associate Degree�LV�D�WZR�\HDU�SURJUDP�HPSKDVL]LQJ�
WKHRU\�DQG�FOLQLFDO�SUDFWLFH��6WXGHQWV�SDUWLFLSDWH�LQ�VXSHU-
YLVHG�LQWHUQVKLSV�ZKHUH�WKH\�ZLOO�JDLQ�SUDFWLFDO�H[SHULHQFH�
working with a specific client population.
Graduates are skilled in the areas of case management, cli-
ent assessment, developing treatment plans and behavioral 
LQWHUYHQWLRQ� WHFKQLTXHV�DQG�VXSSRUWLYH�FRPPXQLFDWLRQ�
skills. Graduates are prepared for professional positions 
WKDW�PD\� LQFOXGH��FDVH�PDQDJHU��RXWUHDFK�ZRUNHU��DGYR-
FDWH��MRE�FRDFK��YRFDWLRQDO�LQVWUXFWRU��UHVLGHQWLDO�FRXQVHORU��
teacher aide, specialized home care provider and activities 
GLUHFWRU��7KLV�GHJUHH�LV�HDVLO\�WUDQVIHUUHG�WR�PRVW�IRXU�\HDU�
colleges and universities.
$Q�$UWLFXODWLRQ�DJUHHPHQW� LV� LQ�SODFH�ZLWK�6SULQJILHOG�
&ROOHJH�LQ�+XPDQ�6HUYLFHV�

Health Considerations

7KH�FROOHJH�PXVW�HQVXUH�WKDW�FOLHQWV�SDWLHQWV�DUH�QRW�SODFHG�
LQ�MHRSDUG\�E\�VWXGHQWV�GXULQJ�OHDUQLQJ�H[SHULHQFHV��7KHUH-
IRUH��VWXGHQWV�LQ�ILHOG�RU�FOLQLFDO�H[SHULHQFHV�PXVW�GHPRQ-
VWUDWH�VXIILFLHQW�HPRWLRQDO�VWDELOLW\�WR�ZLWKVWDQG�WKH�VWUHVVHV��
uncertainties and changing circumstances that characterize 
FOLHQW�SDWLHQW�FDUH�UHVSRQVLELOLWLHV��)XUWKHUPRUH��WKH�VWX-
GHQW�LV�H[SHFWHG�WR�KDYH�WKH�HPRWLRQDO�VWDELOLW\�UHTXLUHG�
WR�H[HUFLVH�VRXQG�MXGJPHQW��DFFHSW�GLUHFWLRQ�DQG�JXLGDQFH�
IURP�D�VXSHUYLVRU�RU�IDFXOW\�PHPEHU��DQG�HVWDEOLVK�UDSSRUW�
and maintain sensitive interpersonal relationships with 
HPSOR\HUV��FOLHQWV�SDWLHQWV�DQG�WKHLU�IDPLOLHV�

Additional Requirements

6WXGHQWV�PXVW�DOVR�EH�DZDUH�WKDW� WKH�FROOHJH�UHTXLUHV�QD-
tional criminal background checks for admission into the 
+XPDQ�6HUYLFH�3URJUDP��7KH�FRVW�RI�WKH�EDFNJURXQG�FKHFN�
LV�WKH�UHVSRQVLELOLW\�RI�WKH�VWXGHQW��$SSOLFDQWV��ZKR�KDYH�
EHHQ� LQ�GLIILFXOW\�ZLWK� WKH� ODZ��GHSHQGLQJ�XSRQ�WKH�QD-
WXUH�RI�WKHLU�H[SHULHQFH��PD\�QRW�EH�HOLJLEOH�IRU�)LHOG�DQG�
Internship placement.

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BENG120 College Composition .....................  3 0 3
BHUS111 Introduction to Human Services .....  3 0 3
BHUS114 Case Management .......................  3 0 3
BPSY111 Psychology..................................  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BHUS112 Learning and Behavior ..................  3 0 3
 OR
BPSY200 Educational Psychology ................  3 0 3
BHUS115 Field Experience ...........................  1 4 3
BHUS116 Social and Political Issues in  

Human Services ...........................  3 0 3
BSOC111 Sociology ....................................  3 0 3
 ENGLISH .....................................  3 0 3    
 Totals .........................................  13 4 15

Total Credits for Year = 30

SECOND YEAR
Fall Semester CL LAB CR
BHUM212 Legal and Ethical Issues ...............  3 0 3
BHUS212 Supportive Communication Skills ...  3 0 3
BHUS216 Internship in Human Services I ......  1 9 4
BMGT214 Management ...............................  3 0 3
BPSY112 Human Growth and Development ..  3 0 3

And one of the following:
BHUS213 Issues in Developmental Disabilities  3 0 3
BHUS214 Issues of Children and Families .....  3 0 3
BHUS217 Chemical Dependence ..................  3 0 3    
 Totals .........................................  16 9 19

Spring Semester CL LAB CR
BHUS221 Internship in Human Services II .....  1 9 4
BPSY205 Abnormal Psychology ...................  3 0 3
 HUMAN SERVICES ELECTIVE ........  3 0 3
 SCIENCE .....................................  3 0 3
 ELECTIVE ....................................  3 0 3    
 Totals .........................................  13 9 16

Total Credits for Year = 35
Total for A.S. Degree = 65

HUMAN SERVICES CERTIFICATE
Fall Semester CL LAB CR
BHUM212 Legal and Ethical Issues ...............  3 0 3
BHUS111 Introduction to Human Services .....  3 0 3
BHUS114 Case Management .......................  3 0 3
BHUS212 Supportive Communication Skills ...  3 0 3
BPSY111 Psychology..................................  3 0 3    
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BHUS112 Learning and Behavior ..................  3 0 3
 OR
BPSY200 Educational Psychology ................  3 0 3
BHUS115 Field Experience ...........................  1 4 3
BPSY112 Human Growth and Development ..  3 0 3
BPSY205 Abnormal Psychology ...................  3 0 3    
 Totals .........................................  10 4 12

Total for Certificate = 27

HUMAN SERVICES ELECTIVES
BECE121 Understanding Children with Autism & Pervasive 

Developmental Disorders
BHUS117 Crisis Intervention
BHUS130 Introduction to Gerontology
BHUS213 Issues in Developmental Disabilities
BHUS214 Issues in Children and Families
BHUS217 Chemical Dependence
BHUS219 Human Sexuality
BHUS222 Spirituality in the Helping Professions
BHUS223 Introduction to Counseling

HUMAN SERVICES
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&RPSXWHU�HTXLSPHQW�LV�HVVHQWLDO�WR�WKH�VXFFHVV�RI�EXVL-
QHVV�DQG�LQGXVWU\��3HUVRQDO�FRPSXWHUV�IDFLOLWDWH�FRP-
munications, information processing and the recording 
RI�EXVLQHVV� WUDQVDFWLRQV��.HHSLQJ� WKHVH� LQFUHDVLQJO\�
VRSKLVWLFDWHG�V\VWHPV�ZRUNLQJ�SURSHUO\�LV�WKH�UHVSRQ-
VLELOLW\�RI�FRPSXWHU�WHFKQLFLDQV�DQG�FRPSXWHU�VXSSRUW�
specialists.

The Associate Degree� LQ� ,QIRUPDWLRQ� 7HFKQRORJ\�
SURYLGHV�VWXGHQWV�ZLWK�H[WHQVLYH�WUDLQLQJ�LQ�SHUVRQ-
al computer hardware and software. The program 
SURYLGHV�XS�WR�GDWH�SUDFWLFDO� H[SHULHQFH�XVLQJ� ,QWHO�
3HQWLXP�EDVHG�3&V��*UDGXDWHV�DUH�SURILFLHQW�LQ�8QL[��
0LFURVRIW�:LQGRZV� ������;;�� QHWZRUNLQJ� WRSROR-
gies, hardware maintenance, programming, Internet, 
GDWDEDVH�PDQDJHPHQW�� DQG�&LVFR� QHWZRUN� URXWHUV��
Students also become familiar with application design 
and development process for computer software and 
FRPSOH[�QHWZRUNV�

2IIHUHG�LQ�FRQMXQFWLRQ�ZLWK�&LVFR�1HWZRUNLQJ�$FDGHP\�
SURJUDP��QHWZRUNLQJ�FRXUVHV�DUH� WDXJKW�E\� FHUWLILHG�
&LVFR� LQVWUXFWRUV�ZKR�SUHSDUH�VWXGHQWV� IRU�&LVFR�&HU-
WLILHG�1HWZRUN�$VVRFLDWH�SURJUDP��+DUGZDUH�FRXUVHV�
DUH�WDXJKW�E\�$��FHUWLILHG�LQVWUXFWRUV�ZKR�SUHSDUH�WKH�
VWXGHQWV�IRU�&RPS7,$�$��FHUWLILFDWLRQ�

*UDGXDWHV�KDYH�H[SHUWLVH�LQ�FRPSXWHU�KDUGZDUH��PDLQ-
WHQDQFH� DQG� RSHUDWLQJ� V\VWHPV�� 7KH\� WURXEOHVKRRW�
and solve common problems that occur with personal 
FRPSXWHUV��QHWZRUNV��SHULSKHUDOV�DQG�VRIWZDUH��7KH\�
install and maintain computers and computer net-
ZRUNV��DQG�KDYH�WKH�VNLOOV�QHFHVVDU\�IRU�SURJUDPPLQJ�
computers to perform specific functions. Graduates 
DUH�ZHOO�SUHSDUHG�WR�HQWHU�WKH�MRE�PDUNHW�DV�D�3&�VXS-
SRUW�VSHFLDOLVW��3&�WHFKQLFLDQ��QHWZRUN�DGPLQLVWUDWRU�
or programmer.

6WXGHQWV�PD\�DOVR�RSW�WR�HQUROO�LQ�WKH�WZR�VHPHVWHU�In-

formation Technology Certificate program, designed 
to provide specific skills and competencies for the com-
puter user.

:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�KDV�DQ�DUWLFXODWLRQ�
DJUHHPHQW�ZLWK�3O\PRXWK�6WDWH�8QLYHUVLW\��6WXGHQWV�
ZKR�FRPSOHWH�WKH�$VVRFLDWH�LQ�6FLHQFH�GHJUHH�LQ�,QIRU-
PDWLRQ�7HFKQRORJ\�ZLWK�FRXUVH�JUDGHV�RI�&�RU�EHWWHU�
FDQ� WUDQVIHU�DOO� FUHGLWV�HDUQHG�DW�:0&&�WR� WKH�3O\P-
RXWK�6WDWH�8QLYHUVLW\�%DFKHORU�RI�6FLHQFH�LQ�,QIRUPDWLRQ�
7HFKQRORJ\�DQG�HQWHU�XQGHU�MXQLRU�VWDWXV�

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BCMT113 IT Essentials ................................  3 2 4
BCMT120 Web Design I ..............................  3 0 3
BCMT125 Introduction to Programming .........  3 2 4
BENG120 College Composition .....................  3 0 3
 MATHEMATICS ...........................  3/4 0 3/4   
 Totals .........................................  15/16 4 17/18

Spring Semester CL LAB CR
BCMT114 Fundamentals of UNIX .................  3 0 3
BCMT213 Computer Networking I ................  3 0 3
BENG211 Technical Writing .........................  3 0 3
BPHY113 Electricity and Electronics .............  3 2 4
 MATHEMATICS ...........................  4 0 4   
 Totals .........................................  16 2 17

Total Credits for Year = 34/35

SECOND YEAR
Fall Semester CL LAB CR
BCMT115 Object Oriented Programming  

with JAVA ..................................  3 2 4
BCMT219 Computer Networking II ................  3 2 4
BCMT232 Computer Security .......................  3 0 3
BCOM105 Introduction to Database  

Management ...............................  1 0 1
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  13 4 15

Spring Semester CL LAB CR
BCMT230 Network Servers and Security .......  3 0 3
BCMT234 Computer Networking III ...............  3 0 3
BCMT235 SQL Databases ............................  3 0 3
 HUMANITIES ...............................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  15 0 15

Total Credits for Year = 30
Total for A.S. Degree = 64/65

INFORMATION TECHNOLOGY
CERTIFICATE

Fall Semester CL LAB CR
BCMT113 IT Essentials ................................  3 2 4
BCMT120 Web Design I ..............................  3 0 3
BCMT125 Introduction to Programming .........  3 2 4   
 Totals .........................................  9 4 11

Spring Semester CL LAB CR
BCMT114 Fundamentals of UNIX .................  3 0 3
 COMPUTER ELECTIVES ................  6 0 6   
 Totals .........................................  9 0 9

Total for Certificate = 20

INFORMATION TECHNOLOGY
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7KLV�$VVRFLDWH�LQ�$UWV��$�$���GHJUHH�SURJUDP�RIIHUV�WKH�
HTXLYDOHQW�RI�WKH�ILUVW�WZR�\HDUV�LQ�D�IRXU�\HDU�%DFKHORU�
RI�$UWV�RU�%DFKHORU�RI�6FLHQFH�SURJUDP��,Q�WKLV�IOH[LEOH�
SURJUDP��VWXGHQWV�VHOHFW�FRXUVHV�EDVHG�RQ�WKH�UHTXLUH-
PHQWV�RI� WKH� IRXU�\HDU� FROOHJH� WR�ZKLFK� WKH\�SODQ� WR�
transfer. Working with an advisor, students design a 
program that best meets their future plans. It is recom-
PHQGHG�WKDW�VWXGHQWV�LGHQWLI\�WKH�FROOHJH�WR�ZKLFK�WKH\�
plan to transfer and discuss a transfer plan with their 
advisor as soon as possible.

Upon completion of the program, students have an aca-
demic background sufficient to transfer into a baccalaure-
ate degree program. The program provides a foundation 
IRU�WKH�DFTXLVLWLRQ�RI�VNLOOV�DQG�DELOLWLHV�HVVHQWLDO�IRU�MREV�
UHTXLULQJ�D�EURDGHU�EDVH�RI�DUWV�DQG�VFLHQFHV�

6WXGHQWV�PD\�VWDUW�WKLV�GHJUHH�SURJUDP�LQ�WKH�IDOO��VSULQJ�
or summer semesters.

Graduates of the program must master eight general 
outcomes designed to prepare them to perform com-
SHWHQWO\�DQG�FRQILGHQWO\� LQ�D�UDSLGO\�FKDQJLQJ�ZRUOG��
)RXU�RI�WKHVH�RXWFRPHV�LQYROYH�WKHLU�DELOLW\�WR�

��� FRPPXQLFDWH�HIIHFWLYHO\�ERWK�YHUEDOO\�DQG�QRQ�YHU-
EDOO\�

� �� H[SORUH�GLYHUVH� LGHDV�DQG�HPRWLRQV��DV�H[SUHVVHG�
through the disciplines, to evaluate the effect of his-
WRULFDO�WUHQGV��HYHQWV��LQVWLWXWLRQV�DQG�VRFLDO�V\VWHPV�
DV�DSSOLHG�WR�WKH�/LEHUDO�$UWV�

� �� SHUIRUP�PDWKHPDWLFDO�RSHUDWLRQV�EDVLF�WR�IXQFWLRQ-
ing in present and future disciplines or occupations 
and to prepare for further education;

� �� 'HPRQVWUDWH�VFLHQWLILF� WKRXJKW�ERWK�TXDQWLWDWLYHO\�
DQG�TXDOLWDWLYHO\�E\�OHDUQLQJ�WR�UHFRJQL]H�DQG�IRU-
PXODWH�TXHVWLRQV�IRU�DQDO\VLV�RI�KXPDQ�DQG�WHFKQLFDO�
problems.

ASSOCIATE IN ARTS DEGREE
Course Requirements Credits

&ROOHJH�&RPSRVLWLRQ .......................................����&UHGLWV

English Elective ................................................����&UHGLWV

+XPDQLWLHV�)LQH�$UWV�/DQJXDJH ..................... ��&UHGLWV

Lab Science ........................................................... ��&UHGLWV

0DWKHPDWLFV ......................................................����&UHGLWV

Social Science ....................................................... ��&UHGLWV

/LEHUDO�$UWV�(OHFWLYHV ........................................ ���&UHGLWV

2SHQ�(OHFWLYHV
�&RPSXWHU�(OHFWLYH�5HFRPPHQGHG� ...........�����&UHGLWV

 Totals ..................................... Minimum of 64 Credits

LIBERAL ARTS
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0DVVDJH�WKHUDSLVWV�DUH�HPSOR\HG�DW�GD\�VSDV��KRWHOV��DQG�
resorts, at medical offices and facilities, and in private 
DQG�JURXS�SUDFWLFHV��7KH�0DVVDJH�7KHUDS\�&HUWLILFDWH�
program provides an individual with the skills neces-
VDU\�WR�DSSO\�IRU�1HZ�+DPSVKLUH�6WDWH�/LFHQVXUH��ZKLFK�
UHTXLUHV�VXFFHVVIXO�FRPSOHWLRQ�RI�WKH�1DWLRQDO�([DPLQD-
WLRQ� IRU�7KHUDSHXWLF�0DVVDJH�DQG�%RG\ZRUN�RU�RWKHU�
1+�DFFHSWHG�QDWLRQDO�PDVVDJH�H[DPLQDWLRQ��:0&&�LV�
FHUWLILHG�E\�WKH�1DWLRQDO�%RDUG�IRU�7KHUDSHXWLF�0DVVDJH�
DQG�%RG\ZRUN��7KH�FXUULFXOXP�LQFOXGHV�
� ²� %RG\�V\VWHPV��DQDWRP\��SK\VLRORJ\��DQG�NLQHVLRORJ\
� ²� 0DVVDJH�DQG�ERG\ZRUN�DVVHVVPHQW��WKHRU\��DQG�DS-

plication
� ²� 3DWKRORJ\
� ²� %XVLQHVV�DQG�HWKLFV

The New Hampshire Department of Health and Human 
6HUYLFHV�PD\�UHVWULFW�OLFHQVLQJ�RI�FDQGLGDWHV�ZKR�KDYH�
been involved in civil or criminal legal action. Questions 
about licensing restrictions should be directed to the 
++6�2IILFH�RI�3URJUDP�6XSSRUW��/LFHQVLQJ�DQG�5HJXOD-
tive Services.

6WXGHQWV�DUH�H[SHFWHG�WR�SXUFKDVH�SURYLGH�WKH�IROORZLQJ�
��� 1HFHVVDU\�ORWLRQV
��� /LQHQV��WRZHO��JHQHUDO�SHUVRQDO�FOHDQLQJ�VXSSOLHV

7KHVH� LWHPV�ZLOO�EH�GLVFXVVHG�DW� WKH�PDQGDWRU\� IUHVK-
man orientation meetings held before the beginning of 
each semester.

6WXGHQWV�ZKR�DUH�DFFHSWHG� LQWR� WKH�0DVVDJH�7KHUDS\�
program will:
� ��� 3RVVHVV�DQG�PDLQWDLQ�SHUVRQDO�KHDOWK�LQVXUDQFH�IRU�

KDQGV�RQ�FODVVHV��DQG�LQWHUQVKLS��3URYLGH�SURRI�RI�
health insurance or acceptance into a sliding scale fee 
IRU�D�SULPDU\�FDUH�SURYLGHU�DQG�KRVSLWDO�FRYHUDJH��
$�JHQHUDO�KHDOWK�VWDWHPHQW�IURP�SHUVRQDO�SURYLGHUV�
indicating the student is able to participate in all 
SURJUDP�UHTXLUHPHQWV�

� ��� 6WXGHQWV�PXVW�REWDLQ�DQG�PDLQWDLQ�$GXOW�&35�DQG�
)LUVW�$LG�FHUWLILFDWLRQV�SULRU�WR�WKHLU�FOLQLFDO�LQWHUQVKLS�

� ��� +DYH�SURIHVVLRQDO� OLDELOLW\� LQVXUDQFH� IRU�KDQGV�RQ�
FODVVHV�DQG�LQWHUQVKLS���$YDLODEOH�WKURXJK�WKH�FROOHJH��

� ��� 0DLQWDLQ�D�JUDGH�RI�&�LQ�DOO�067�FODVVHV��,I�D�JUDGH�
RI�&� LV�QRW�PDLQWDLQHG�� VWXGHQWV�PD\�RQO\� UHSHDW�
the course once.

� ��� 3URYLGH�DQ�DSSURYHG�FULPLQDO�EDFNJURXQG�FKHFN�
through the college-approved vendor, which must be 
LQLWLDWHG�QR�ODWHU�WKDQ�6HSWHPEHU����RI�WKH�ILUVW�\HDU�

Health Considerations

The college must ensure that clients, patients or medi-
FDO�LQIRUPDWLRQ�DUH�QRW�SODFHG�LQ�MHRSDUG\�E\�VWXGHQWV�
GXULQJ� OHDUQLQJ� H[SHULHQFHV��7KHUHIRUH�� VWXGHQWV� LQ�
RIILFH�RU� FOLQLFDO� H[SHULHQFHV�PXVW�GHPRQVWUDWH� VXI-
ILFLHQW� HPRWLRQDO� VWDELOLW\� WR�ZLWKVWDQG� WKH� VWUHVVHV��
uncertainties, and changing circumstances that char-
DFWHUL]H�FOLHQW�SDWLHQW�PHGLFDO�LQIRUPDWLRQ�UHVSRQVL-
ELOLWLHV�RU�EH�UHPRYHG�IURP�SODFHPHQW��)XUWKHUPRUH��
WKH�VWXGHQW�LV�H[SHFWHG�WR�KDYH�WKH�HPRWLRQDO�VWDELOLW\�
UHTXLUHG�WR�H[HUFLVH�VRXQG�MXGJPHQW��DFFHSW�GLUHFWLRQ�
DQG�JXLGDQFH� IURP�D� VXSHUYLVRU�RU� IDFXOW\�PHPEHU��
and establish rapport and maintain sensitive interper-
VRQDO� UHODWLRQVKLSV�ZLWK� HPSOR\HUV�� FOLHQWV�SDWLHQWV�
and their families.

Fall Semester CL LAB CR
BBIO120 Human Biology ............................  3 2 4
BMST101 Swedish Massage I ......................  2 3 3
BMST109 Reflexology .................................  2 2 3
BMST120 Musculo-Skeletal Studies ..............  3 0 3   
 Totals .........................................  10 7 13

Spring Semester CL LAB CR
BMST110 Swedish Massage II .....................  2 3 3
BMST113 Clinical Massage Therapy .............  3 0 3
BMST115 Oriental Theory ............................  2 3 3
BMST125 Pathology for the  

Massage Therapist .......................  3 0 3

ELECTIVE (Choose one)
BMST130 Introduction to Reiki Healing .........  2 2 3
BMST225 Self Care and Stress Management .  2 2 3   
 Totals .........................................  12 8 15

Summer Semester CL LAB CR
BCHE112 Nutrition .....................................  3 0 3
BMST201 Kinesiology .................................  3 0 3
BMST210 Special Populations Massage .........  3 0 3
BMST220 Sports Massage ...........................  2 2 3   
 Totals .........................................  11 2 12

Fall Semester CL LAB CR
BMST104 Massage Business Practices ..........  3 0 3
BMST107 Spa Techniques ...........................  2 2 3
BMST135 Deep Tissue Massage ...................  2 2 3
BMST215 Clinical Internship ........................  0 8 2   
 Totals .........................................  7 12 11

Total for Certificate = 51 Credits

MASSAGE THERAPY CERTIFICATE



56 � PROGRAM OF STUDY www.wmcc.edu

:0&&�RIIHUV�D�ZHOO�HVWDEOLVKHG�DQG�UHFRJQL]HG�0$�
3URJUDP�WKDW�SUHSDUHV�VWXGHQWV�WR�KHOS�PHHW�WKH�JURZLQJ�
QHHG� IRU�0HGLFDO�$VVLVWDQWV� LQ�D�YDULHW\�RI�RXWSDWLHQW�
PHGLFDO�VHWWLQJV��6WXGHQWV�PD\�FKRRVH�DQ�$VVRFLDWH�RU�
&HUWLILFDWH�WUDFW�WR�EH�HOLJLEOH�WR�WDNH�WKH�$$0$�1DWLRQDO�
&HUWLILFDWLRQ�([DP�WR�EHFRPH�D�&HUWLILHG�0HGLFDO�$V-
sistant upon completion of the program.

7KH�SURJUDP�IRFXVHV�RQ�3URIHVVLRQDOLVP��D�KLJK�VWDQ-
GDUG�RI�0HGLFDO�(WKLFV�DQG� LQFRUSRUDWHV�7HDP�%DVHG�
Learning in its comprehensive curriculum that prepares 
RXU�VWXGHQWV�WR�PHHW�WKH�FRPSOH[�GHPDQGV�LQ�PHGLFDO�
RIILFHV�7KH�FRXUVH�RI� VWXGLHV� UHTXLUH� VWXGHQWV� WR� VXF-
FHVVIXOO\�GHPRQVWUDWH�D�VSHFWUXP�RI�$GPLQLVWUDWLYH�DQG�
&OLQLFDO� FRPSHWHQFLHV� LQFOXGLQJ��PDQDJLQJ�HOHFWURQLF�
medical records, medical coding, medical billing and 
SDWLHQW�VFKHGXOLQJ��SKOHERWRP\��ODERUDWRU\�WHVWLQJ��FRO-
lecting and preparing specimens for microbiological 
WHVWLQJ��REWDLQLQJ�YLWDO�VLJQV��DVVLVWLQJ�ZLWK�H[DPV�DQG�
minor outpatient surgical procedures, maintaining in-
IHFWLRQV�FRQWURO�DQG�VWHULOL]DWLRQ�WHFKQLTXHV��DSSO\LQJ�
SKDUPDFRORJ\�SULQFLSOHV� WR�SUHSDUH� DQG�DGPLQLVWHU�
medications and vaccines.

$GPLVVLRQ�5HTXLUHPHQWV� IRU�0HGLFDO�$VVLVWDQW�$SSOL-
cants:
� ��� 0HHW�FROOHJH�UHTXLUHPHQWV�IRU�DGPLVVLRQ�
� ��� )UHH�IURP�IHORQ\�FRQYLFWLRQV�
� ��� $OO� VFLHQFHV� DQG�0HGLFDO�7HUPLQRORJ\� �2)7�����

PXVW�KDYH�EHHQ�FRPSOHWHG�ZLWKLQ�WKH�SDVW�ILYH�\HDUV�

6WXGHQWV�ZKR�DUH�DFFHSWHG� LQWR� WKH�0HGLFDO�$VVLVWDQW�
program will:
 1. Submit a completed health record within the past 

\HDU��LQFOXGLQJ�SURRI�RI�UHTXLUHG�LPPXQL]DWLRQV�
� ��� +DYH�SURIHVVLRQDO� OLDELOLW\� LQVXUDQFH� IRU� FOLQLFDO�

FODVVHV�� SKOHERWRP\�� DQG� LQWHUQVKLS�� �$YDLODEOH�
through the college.)

� ��� 3RVVHVV�DQG�PDLQWDLQ�SHUVRQDO�KHDOWK�LQVXUDQFH�RU�
DFFHSWDQFH�LQWR�D�VOLGLQJ�VFDOH�IHH�IRU�D�SULPDU\�FDUH�
provider and hospital coverage for clinical classes, 
SKOHERWRP\��DQG�LQWHUQVKLS�

� ��� 0DLQWDLQ�D�JUDGH�RI����LQ�%,2�����DOO�2)7�DQG�0('�
classes. If a grade of 78 is not maintained, students 
PD\�RQO\�UHSHDW�WKH�FRXUVH�RQFH��6WXGHQWV�ZKR�GR�
QRW�HDUQ�D�PLQLPXP�JUDGH�RI����LQ�0('�����&OLQL-
FDO�3URFHGXUHV� ,,�� DUH�QRW�DEOH� WR� FRQWLQXH� LQ� WKH�
SURJUDP�DQG�PD\�EH�HOLJLEOH�IRU�UHDGPLVVLRQ�FRQ-
sideration.

� ��� 3URYLGH�DQ�DSSURYHG�FULPLQDO�EDFNJURXQG�FKHFN�
through the college-approved vendor, which must 
EH�LQLWLDWHG�QR�HDUOLHU�WKDQ�2FWREHU���RI�WKH�VHQLRU�
\HDU� DQG� VWXGHQWV��PXVW� VXFFHVVIXOO\� FRPSOHWH� D�
drug screening.

� ��� 3DVV�WKH�,QWUR�WR�0DWK�ILYH�ZHHN�VHPLQDU�IRU�1XUV-
LQJ�DQG�0$�6WXGHQWV��&RVW�LV�������

*The above criteria (#1-3) must be completed prior to 

the first day of class of second year or prior to regis-

tering for phlebotomy.

Health Considerations

The college must ensure that clients, patients or medi-
FDO�LQIRUPDWLRQ�DUH�QRW�SODFHG�LQ�MHRSDUG\�E\�VWXGHQWV�
GXULQJ�OHDUQLQJ�H[SHULHQFHV��7KHUHIRUH��VWXGHQWV�LQ�RI-
ILFH�RU�FOLQLFDO�H[SHULHQFHV�PXVW�GHPRQVWUDWH�VXIILFLHQW�
SURIHVVLRQDOLVP�DQG�HPRWLRQDO� VWDELOLW\� WR�ZLWKVWDQG�
the stresses, uncertainties and changing circumstances 
WKDW� FKDUDFWHUL]H� FOLHQW�SDWLHQW�PHGLFDO� LQIRUPDWLRQ�
UHVSRQVLELOLWLHV�RU�EH� UHPRYHG� IURP�SODFHPHQW��)XU-
WKHUPRUH�� WKH�VWXGHQW� LV�H[SHFWHG� WR�KDYH� WKH�SURIHV-
VLRQDOLVP�DQG�HPRWLRQDO�VWDELOLW\�UHTXLUHG�WR�H[HUFLVH�
VRXQG� MXGJPHQW��DFFHSW�GLUHFWLRQ�DQG�JXLGDQFH� IURP�
D�VXSHUYLVRU�RU�IDFXOW\�PHPEHU��DQG�HVWDEOLVK�UDSSRUW�
and maintain sensitive interpersonal relationships with 
HPSOR\HUV��FOLHQWV�SDWLHQWV�DQG�WKHLU�IDPLOLHV�

Students must also be aware that site placement will 
UHTXLUH�FULPLQDO�EDFNJURXQG�FKHFNV��SURRI�RI�LQVXUDQFHV��
general health statements from personal providers, as 
ZHOO�DV�DGGLWLRQDO� WLWHUV�RU�YDFFLQDWLRQV�EH\RQG�ZKDW�
WKH�FROOHJH�UHTXLUHV�

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BBIO120 Human Biology ............................  3 2 4
BENG120 College Composition .....................  3 0 3
BOFT117 Medical Terminology ....................  3 0 3
BOFT225 E/M Coding and ICD-10 ................  3 0 3
BOFT226 Coding with CPT .........................  3 0 3
(BCOM089) Introduction to Keyboarding and  

Word Processing* ........................  (1) (0) (1)
(BMAT087) Introductory Mathematics** .......  (3) (0) (3)   
 Totals .........................................  15 2 16

Spring Semester CL LAB CR
BMED101 Clinical Procedures I .....................  3 5 4
BMED211 Pharmacology ..............................  3 0 3
BOFT113 Formatting in Word ......................  3 0 3
BOFT120 Office Systems and Procedures .....  3 0 3
BOFT220 Medical Billing .............................  3 0 3   
 Totals .........................................  15 5 16

Total Credits for Year = 32

MEDICAL ASSISTANT
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SECOND YEAR
Fall Semester CL LAB CR
BMED105 Legal and Ethical Issues in Healthcare 3 0 3
BMED201 Clinical Procedures II ....................  3 5 4
BMED202 Phlebotomy .................................  3 3 4
BPSY111 Psychology..................................  3 0 3
 ENGLISH .....................................  3 0 3   
 Totals .........................................  15 8 17

Spring Semester CL LAB CR
BHUM240 Critical Thinking Seminar ..............  3 0 3
BMED203 Medical Assistant Internship..........  0 18 6
 MATHEMATICS ...........................  3 0 3
 LIBERAL ARTS ............................  3 0 3
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  12 18 18

Total Credits for Year = 35
Total for A.S. Degree = 67

 * Required only if student is unable to document keyboarding 
proficiency.

 ** Required only if student is unsuccessful on college-adminis-
tered math test.

MEDICAL ASSISTANT CERTIFICATE
FIRST YEAR

Fall Semester CL LAB CR
BBIO120 Human Biology ............................  3 2 4
BENG120 College Composition .....................  3 0 3
BOFT117 Medical Terminology ....................  3 0 3
BOFT225 E/M Coding and ICD-10 ................  3 0 3
BOFT226 Coding with CPT .........................  3 0 3
(BCOM089) Introduction to Keyboarding and  

Word Processing* ........................  (1) (0) (1)
(BMAT087) Introductory Mathematics** .......  (3) (0) (3)   
 Totals .........................................  15 2 16

Spring Semester CL LAB CR
BMED101 Clinical Procedures I .....................  3 5 4
BMED211 Pharmacology ..............................  3 0 3
BOFT113 Formatting in Word ......................  3 0 3
BOFT120 Office Systems and Procedures .....  3 0 3
BOFT220 Medical Billing .............................  3 0 3   
 Totals .........................................  15 5 16

Total Credits for Year = 32

SECOND YEAR
Fall Semester CL LAB CR
BMED105 Legal and Ethical Issues in Healthcare 3 0 3
BMED201 Clinical Procedures II ....................  3 5 4
BMED202 Phlebotomy .................................  3 3 4
BPSY111 Psychology..................................  3 0 3   
 Totals .........................................  12 8 14

Spring Semester CL LAB CR
BMED203 Medical Assistant Internship..........  0 18 6   
 Totals .........................................  0 18 6

Total Credits for Year = 20
Total for Certificate = 52

 * Required only if student is unable to document keyboarding 
proficiency.

 ** Required only if student is unsuccessful on college-adminis-
tered math test.
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This certificate is designed to teach students how to 
XVH�WKH�&37��+&3&6�DQG�,&'����&0�FRGH�ERRNV��%DVLF�
coding involves selecting codes when the procedure is 
VWUDLJKWIRUZDUG�DQG�FOHDUO\�GHILQHG�DQG�ZKHQ� WKH�GL-
agnosis is known. Instruction includes locating codes, 
selecting the most appropriate codes, and some billing 
issues. This certificate also prepares students to take 
WKH�&3&�H[DP� WR�EHFRPH�QDWLRQDOO\�FHUWLILHG�FRGHUV��
Students must pass all classes within this certificate with 
D� �&������DYHUDJH��7KH�SURJUDP�FRQWHQW�DOVR�SURYLGHV�
the student with basic medical office skills including 
+,3$$�UHJXODWLRQV��KHDOWK� LQIRUPDWLRQ�PDQDJHPHQW��
and patient scheduling. The certificate program allows 
VWXGHQWV�WR�WUDQVIHU�FUHGLWV�LQWR�WKH�2IILFH�0DQDJHPHQW�
0HGLFDO�&RQFHQWUDWLRQ�GHJUHH�SURJUDP�

Health Considerations

The college must ensure that clients, patients or medi-
FDO�LQIRUPDWLRQ�DUH�QRW�SODFHG�LQ�MHRSDUG\�E\�VWXGHQWV�
GXULQJ�OHDUQLQJ�H[SHULHQFHV��7KHUHIRUH��VWXGHQWV�LQ�RI-
ILFH�RU�FOLQLFDO�H[SHULHQFHV�PXVW�GHPRQVWUDWH�VXIILFLHQW�
HPRWLRQDO�VWDELOLW\�WR�ZLWKVWDQG�WKH�VWUHVVHV��XQFHUWDLQ-
ties and changing circumstances that characterize cli-
HQW�SDWLHQW�PHGLFDO� LQIRUPDWLRQ�UHVSRQVLELOLWLHV�RU�EH�
UHPRYHG�IURP�SODFHPHQW��)XUWKHUPRUH�� WKH�VWXGHQW� LV�
H[SHFWHG�WR�KDYH�WKH�HPRWLRQDO�VWDELOLW\�UHTXLUHG�WR�H[HU-
FLVH�VRXQG�MXGJPHQW��DFFHSW�GLUHFWLRQ�DQG�JXLGDQFH�IURP�
D�VXSHUYLVRU�RU� IDFXOW\�PHPEHU��DQG�HVWDEOLVK�UDSSRUW�
and maintain sensitive interpersonal relationships with 
HPSOR\HUV��FOLHQWV�SDWLHQWV�DQG�WKHLU�IDPLOLHV��6WXGHQWV�
PXVW�VXFFHVVIXOO\�FRPSOHWH�D�GUXJ�VFUHHQLQJ�

([SHFWHG�VWXGHQW�RXWFRPHV�LQFOXGH�

� ��� 8VH� WKH�&37��+&3&6�DQG�,&'����&0�FRGH�ERRNV�
to select the appropriate codes.

 2. Have an understanding of basic billing issues.
 3. Differentiate between procedure codes and diagnosis 

codes.
� ��� 'HPRQVWUDWH�NQRZOHGJH�RI�DGHTXDWH�PHGLFDO� WHU-

PLQRORJ\�WR�VHOHFW�FRUUHFW�FRGHV�
� ��� 6XFFHVVIXOO\�FRGH�SURFHGXUHV�DQG�HQFRXQWHU�IRUPV�

presented in class.
� ��� 3HUIRUP�EDVLF�DGPLQLVWUDWLYH�GXWLHV�

Fall Semester CL LAB CR
BBIO120 Human Biology ............................  3 2 4
BMED105 Legal and Ethical Issues in Healthcare 3 0 3
BOFT117 Medical Terminology ....................  3 0 3
BOFT225 E/M Coding and ICD-10 ................  3 0 3
BOFT226 Coding with CPT .........................  3 0 3   
 Totals .........................................  15 2 16

Spring Semester CL LAB CR
BMED211 Pharmacology ..............................  3 0 3
BOFT113 Formatting in Word ......................  3 0 3
BOFT120 Office Systems and Procedures .....  3 0 3
BOFT220 Medical Billing .............................  3 0 3
BOFT227 Advanced Coding .........................  3 0 3   
 Totals .........................................  15 0 15

Total for Certificate = 31

MEDICAL CODING CERTIFICATE
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7KH�$VVRFLDWH� LQ� 6FLHQFH�GHJUHH�SURJUDP� LQ�0RELOH�
(TXLSPHQW�7HFKQRORJ\�SUHSDUHV�VWXGHQWV� WR�GLDJQRVH�
DQG�VHUYLFH�GLHVHO�SRZHUHG�WUXFNV�DQG�HTXLSPHQW��6WX-
GHQWV�ZLOO�OHDUQ�WR�XVH�D�V\VWHPV�DSSURDFK�WR�DQDO\]H�DQG�
UHSDLU�GLHVHO�HQJLQHV��WUDQVPLVVLRQV��EUDNHV��K\GUDXOLFV��
UHODWHG�WHFKQRORJLHV�DQG�FRQWUROOLQJ�V\VWHPV��([WHQVLYH�
ODE�FRXUVHV�DQG�D�FR�RS�H[SHULHQFH�DUH� VXSSRUWHG�E\�
ULJRURXV�FRXUVHZRUN�LQ�SK\VLFV��PDWK��FRPPXQLFDWLRQV�
DQG�VRFLDO�VFLHQFH��6KRS�VDIHW\��ZRUN�KDELWV��VKRS�PDQ-
agement and customer relations are also stressed.

*UDGXDWHV�RI� WKLV�SURJUDP�ILQG�HPSOR\PHQW�DW�KHDY\�
WUXFN�DQG�HTXLSPHQW�GHDOHUVKLSV��DV�ZHOO�DV� IRUHVWU\��
agricultural and automotive dealerships whose lines 
LQFOXGH�GLHVHO�SRZHUHG�XQLWV��6WXGHQWV�PD\�DOVR� ILQG�
HPSOR\PHQW�LQ�FRQVWUXFWLRQ��IRUHVWU\��WUXFNLQJ��VNLLQJ��
marine service, power generation and other industries 
that use diesel-powered units.

There are four options in this program. The On-Highway 

option�SUHSDUHV�VWXGHQWV�WR�ZRUN�RQ�KHDY\�GXW\�RQ�KLJK-
ZD\�WUXFNV��7KH�Off-Highway option prepares students to 
ZRUN�RQ�ODUJH�HDUWK�PRYLQJ��DJULFXOWXUDO�RU�IRUHVWU\�HTXLS-
ment. The Parts & Service Management option prepares 
VWXGHQWV�WR�ZRUN�DV�SDUWV�	�VHUYLFH�FRQVXOWDQWV��SDUWV�RU�
service managers or in general service management po-
VLWLRQV��$�One-Year Certificate option is also available.

6WXGHQWV�FDQ�H[SHFW�WR�VSHQG�DQ�DGGLWLRQDO������������
for tools.

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BDSL111 Introduction to Mobile Equipment  

Technology .................................  2 0 2
BDSL211 Heavy-Duty Power Trains .............  3 3 4
BDSL214 Welding I ....................................  1 3 2
BPHY115 Technical Physics ........................  3 2 4
 MATHEMATICS* .........................  3/4 0 3/4   
 Totals .........................................  12/13 8 15/16

 * May be 3 or 4 credits depending on course chosen.

Spring Semester CL LAB CR
BDSL115 Diesel Power Systems ..................  3 3 4
BDSL117 Fuel and Emission Systems ...........  3 3 4
BDSL221 Welding II ...................................  1 3 2
BPHY113 Electricity and Electronics .............  3 2 4
BPHY215 Fluid Dynamics ............................  3 2 4   
 Totals .........................................  13 13 18

Summer Term CL LAB CR
BDSL119 Cooperative Education ..................  0 3 1   
 Totals .........................................  0 3 1

Total Credits for Year = 34/35

SECOND YEAR
Fall Semester CL LAB CR
BDSL113 Heavy-Duty Electrical Systems ......  3 3 4
BDSL216 Mobile Hydraulics I* ....................  2 3 3
BDSL219 Failure Analysis ...........................  3 0 3
BDSL224 Senior Project I ............................  0 3 1
BENG120 College Composition .....................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  14 9 17

Spring Semester CL LAB CR
BDSL220 Vehicle Inspection and Commercial  

Drivers License ............................  3 0 3
 OR
BDSL222 Mobile Hydraulics II* ....................  2 3 3
BDSL225 Senior Project II ...........................  0 3 1
BDSL226 Electronic Troubleshooting ............  0 4 2
BDSL227 Heavy-Duty Chassis Brake and  

Climate Control Systems ..............  4 3 5
BENG211 Technical Writing .........................  3 0 3
 HUMANITIES ...............................  3 0 3   
 Totals .........................................  12/13 10/13 17

Total Credits for Year = 34
Total for A.S. Degree = 68/69

 * Denotes Off-Highway Option

MOBILE EQUIPMENT TECHNOLOGY
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PARTS & SERVICE MANAGEMENT OPTION
FIRST YEAR

Fall Semester CL LAB CR
BCOM103 Introduction to Spreadsheets .........  1 0 1
BDSL111 Introduction to Mobile Equipment  

Technology .................................  2 0 2
BDSL211 Heavy-Duty Power Trains .............  3 3 4
BPHY115 Technical Physics ........................  3 2 4
 MATHEMATICS ...........................  3/4 0 3/4   
 Totals .........................................  12/13 5 14/15

 * May be 3 or 4 credits depending on course chosen.

Spring Semester CL LAB CR
BCOM105 Introduction to Database Management 1 0 1
BDSL115 Diesel Power Systems ..................  3 3 4
BMGT218 Small Business Management .........  3 0 3
BPHY113 Electricity and Electronics .............  3 2 4
BPHY215 Fluid Dynamics ............................  3 2 4   
 Totals .........................................  13 7 16

Summer Semester CL LAB CR
BDSL119 Cooperative Education ..................  0 3 1   
 Totals .........................................  0 3 1

Total Credits for Year = 31/32

SECOND YEAR
Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BDSL113 Heavy-Duty Electrical Systems ......  3 3 4
BDSL219 Failure Analysis ...........................  3 0 3
BENG120 College Composition .....................  3 0 3
BMGT214 Management ...............................  3 0 3   
 Totals .........................................  15 3 16

Spring Semester CL LAB CR
BACC214 Managerial Finance and Accounting  3 0 3
BBUS116 Business Plan Development ...........  3 0 3
BENG211 Technical Writing .........................  3 0 3
BMGT216 Project Management Seminar ........  3 0 3
 HUMANITIES ...............................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  18 0 18

Total Credits for Year = 34
Total for A.S. Degree = 65/66

MOBILE EQUIPMENT TECHNOLOGY
CERTIFICATE

Fall Semester CL LAB CR
BDSL111 Introduction to Mobile Equipment  

Technology .................................  2 0 2
BDSL113 Heavy-Duty Electrical Systems ......  3 3 4
BDSL211 Heavy-Duty Power Trains .............  3 3 4
BDSL214 Welding I ....................................  1 3 2   
 Totals .........................................  9 9 12

Winter Semester CL LAB CR
BDSL119 Cooperative Education ..................  0 3 1   
 Totals .........................................  0 3 1

Spring Semester CL LAB CR
BDSL102 Applied Hydraulics .......................  2 3 3
BDSL115 Diesel Power Systems ..................  3 3 4
BDSL117 Fuel and Emission Systems ...........  3 3 4
BDSL221 Welding II ...................................  1 3 2
BDSL227 Heavy-Duty Chassis Brake and  

Climate Control Systems ..............  4 3 5   
 Totals .........................................  13 15 18

Total for Certificate = 31
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7KH�$VVRFLDWH�'HJUHH�1XUVLQJ�SURJUDP�SUHSDUHV�WKH�VWX-
dent for practice as a registered nurse. The program offers 
PXOWLSOH�HQWU\�H[LW�RSWLRQV��6WXGHQWV�ZKR�DUH�EHJLQQLQJ�
their nursing education enter the program at Level I.
$IWHU�VXFFHVVIXO�FRPSOHWLRQ�RI�/HYHO�,��VWXGHQWV�DUH�HOLJLEOH�
WR�WDNH�WKH�1DWLRQDO�&RXQFLO�IRU�/LFHQVLQJ�([DPLQDWLRQ�IRU�
3UDFWLFDO�1XUVHV� �1&/(;�31�� LQ�1HZ�+DPSVKLUH�EDVHG�
RQ�FRPSDUDEOH�HGXFDWLRQ��DQG�KDYH�WKH�RSWLRQ�RI�H[LWLQJ�
WKH�SURJUDP�RU� UHWXUQLQJ� IRU� WKH�VHFRQG�\HDU� �/HYHO� ,,���
/LFHQVXUH�E\�FRPSDUDEOH�HGXFDWLRQ�PD\�QRW�EH�UHFRJQL]HG�
E\�WKH�OLFHQVLQJ�DJHQF\�LQ�HYHU\�VWDWH��$SSOLFDQWV�ZKR�DUH�
/LFHQVHG�3UDFWLFDO�1XUVHV�HQWHU� WKH�SURJUDP�DW�/HYHO� ,,��
6WXGHQWV�ZKR�VXFFHVVIXOO\�FRPSOHWH�/HYHO� ,,�DUH�HOLJLEOH�
WR� WDNH� WKH�1DWLRQDO�&RXQFLO� IRU�/LFHQVLQJ�([DPLQDWLRQ�
IRU�5HJLVWHUHG�1XUVHV��1&/(;�51��

Admission Requirements for Level I Applicants:

� ��� 0HHW�FROOHJH�UHTXLUHPHQWV�IRU�DGPLVVLRQ�
� ��� 6XFFHVVIXOO\�FRPSOHWH�WKH�7HVW�RI�(VVHQWLDO�$FDGHPLF�

6NLOOV��7($6���9HUVLRQ�9��ZLWK�WKH�PLQLPXP�DGMXVWHG�
LQGLYLGXDO�VFRUHV�RI��5HDGLQJ�������0DWK�������6FLHQFH�
52.1; English and Language Usage 63.3. Students are 
DOORZHG�WR�WHVW�HYHU\�VL[�ZHHNV�EXW�QR�PRUH�WKDQ�WKUHH�
WLPHV� LQ�D�FDOHQGDU�\HDU��7HVW� VFRUHV�DUH�YDOLG� IRU�D�
SHULRG�RI�WZR�����\HDUV��7KH�FRVW�RI�WKH�7($6�LV�����

� ��� 3URYLGH�WKH�DGPLVVLRQV�RIILFH�ZLWK�GRFXPHQWHG�FUHGLW�
IRU�KLJK�VFKRRO�ELRORJ\�ZLWK�ODE��DOJHEUD�,�DQG�FKHP-
LVWU\�ZLWK�ODE��ZLWK�D�PLQLPXP�JUDGH�RI�&�

� ��� 6XEPLW�D�RQH�SDJH�HVVD\�DQVZHULQJ�WKH�TXHVWLRQ��:K\�
GR�,�ZDQW�WR�EHFRPH�D�QXUVH"

 5. Submit an admissions application that is complete 
when all of the above-mentioned documents are in 
SODFH��$�UHYLHZ�RI�DOO�FRPSOHWHG�DSSOLFDWLRQV�ZLOO�EHJLQ�
LQ�)HEUXDU\��1XUVLQJ�SURJUDP�DSSOLFDWLRQV�PXVW�EH�
FRPSOHWH�E\�'HFHPEHU���� WR�EH�FRQVLGHUHG�IRU�HDUO\�
acceptance in the fall class. If the class is not filled 
when the review is complete, we will continue to ac-
cept completed applications and conduct a second 
review during the spring semester.

� ��� ,I�DSSOLFDEOH�� VHHN� WUDQVIHU�FUHGLWV� IRU�$QDWRP\�DQG�
3K\VLRORJ\�,�DQG�,,�DQG�0LFURELRORJ\�IRU�FRXUVHV�ZLWK�
D�JUDGH�RI�&��RU�EHWWHU��7KHVH�FRXUVHV�PXVW�KDYH�EHHQ�
FRPSOHWHG�ZLWKLQ�WKH�SUHYLRXV���\HDUV�

� ��� &DQGLGDWHV�ZKR�GR�QRW�PHHW�DGPLVVLRQV�UHTXLUHPHQWV�
PD\�EH�HYDOXDWHG�RQ�DQ�LQGLYLGXDO�EDVLV�IRU�HYLGHQFH�
of competence based on recent college level academic 
performance.

Admission Requirements for Level II Applicants:

� ��� 0HHW�FROOHJH�UHTXLUHPHQWV�IRU�DGPLVVLRQ�
� ��� 0HHW�DOO�/HYHO� ,� FRXUVH� UHTXLUHPHQWV�DQG�SRVVHVV�D�

FXUUHQW�1+�3UDFWLFDO�1XUVH�/LFHQVH��RU�EH�HOLJLEOH�IRU�
1+�3UDFWLFDO�1XUVH�/LFHQVXUH�

 3. Upon acceptance, participate in an assessment of 
knowledge and skills in fundamentals of nursing and 
maternal and child nursing.

� ��� 3URYLGH�WKH�DGPLVVLRQV�RIILFH�ZLWK�GRFXPHQWDWLRQ�RI�
WKUHH�FUHGLWV�IRU�FROOHJH�OHYHO�SV\FKRORJ\�ZLWK�D�PLQL-
PXP�JUDGH�RI�&��7KH�DSSOLFDQW�PXVW�DOVR�SURYLGH�WKH�
HTXLYDOHQW�RI�HLJKW�FROOHJH�FUHGLWV�RI�$QDWRP\�DQG�3K\VL-
RORJ\�ZLWK� ODE��ZLWK�D�PLQLPXP�JUDGH�RI�&���7KHVH�
courses must have been completed within the past five 
\HDUV��$SSOLFDQWV�ZKRVH�$QDWRP\�DQG�3K\VLRORJ\�DQG�
RU�0LFURELRORJ\�FRXUVH�FUHGLW�LV�PRUH�WKDQ���\HDUV�ROG�FDQ�
HOHFW�WR�UHWDNH�WKH�FRXUVH�V��RU�WDNH�WKH�([FHOVLRU�&ROOHJH�
([DP��$SSOLFDQWV�PXVW�DWWDLQ�D�JUDGH�RI�&��RU�EHWWHU�LQ�
WKHVH�VXEMHFW�DUHDV�WR�PHHW�WKLV�DGPLVVLRQ�UHTXLUHPHQW�

&DOO� WKH�$GPLVVLRQV�2IILFH� IRU�PRUH� LQIRUPDWLRQ�RQ� WKH�
([FHOVLRU�&ROOHJH�([DP�RU�IRU�D�VFKHGXOH�RI�FRXUVHV�

All students who are accepted into the Nursing pro-

gram will:

 1. Submit a completed health record, including proof of 
UHTXLUHG�LPPXQL]DWLRQV�

� ��� 3URYLGH�SURRI�RI�KHDOWK� LQVXUDQFH�� �$YDLODEOH� WR�PD-
triculated students through the college.)

� ��� 2EWDLQ�DQG�PDLQWDLQ�FXUUHQW�%/6�&��%DVLF�/LIH�6XS-
port) certification.

� ��� 6XFFHVVIXOO\�FRPSOHWH�D�FULPLQDO�EDFNJURXQG�FKHFN�
and drug screening.

*The above criteria (#1-4) must be completed prior to 

the first day of class.

� ��� 3XUFKDVH�ODE�HTXLSPHQW��FRXUVH�PDWHULDOV��OLDELOLW\�LQVXU-
DQFH�DQG�SURJUDP�XQLIRUP��HVWLPDWHG�FRVW�LV����������
SHU�\HDU���3D\�WKH�QXUVLQJ�FOLQLFDO�VXUFKDUJH�RI������SHU�
VHPHVWHU��3D\�IRU�DQG�SDUWLFLSDWH�LQ�VWDQGDUGL]HG�QXUV-
LQJ�DFKLHYHPHQW�H[DPV�HDFK�VHPHVWHU�RI�WKH�SURJUDP��
185��������������185�����������������������HDFK�

Students admitted into the Nursing program must achieve 
D�PLQLPXP�JUDGH�RI�&�� LQ�DOO� OLIH� VFLHQFH�DQG�QXUVLQJ�
FRXUVHV��DQG�D�JUDGH�RI�VDWLVIDFWRU\�LQ�WKH�FOLQLFDO�FRPSR-
nent, in order to continue in the program.

7KH�1HZ�+DPSVKLUH�6WDWH�%RDUG�RI�1XUVLQJ�PD\�UHVWULFW�
licensing of candidates who have been involved in civil or 
criminal legal action. Questions about licensing restriction 
should be addressed to the New Hampshire State Board 
of Nursing.

The Nursing program outcomes are:

� �� 7R�HGXFDWH�WKH�VWXGHQW�WR�SURYLGH�VDIH�DQG�FRPSHWHQW�
nursing care

� �� 7R�SURPRWH�WKH�VWXGHQW·V�LQGLYLGXDO�JURZWK�LQ�PHHW-
ing personal and career goals

� �� 7R�SUHSDUH�WKH�VWXGHQW�WR�WDNH�WKH�1&/(;�31�DQG�RU�
1&/(;�51�H[DPV�EDVHG�XSRQ�LQGLYLGXDO�FDUHHU�JRDOV

� �� 7R�SURYLGH�IRU�WKH�QXUVLQJ�HPSOR\PHQW�QHHGV�ZLWKLQ�
WKH�FRPPXQLW\�WKURXJK�PXOWLSOH�HQWU\�H[LW�SURJUDP�
options

The Nursing program is undergoing curriculum changes 

during the 2014-2015 academic year. The profile shown 

below is not reflective of the new program.

NURSING
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ASSOCIATE IN SCIENCE DEGREE
LEVEL I (FRESHMAN)

Fall Semester CL LAB CR
BBIO114 Human Anatomy and Physiology I .  3 2 4
BNUR111 Nursing I .....................................  5 6 7
BNUR112 Nursing II ....................................  4 6 6   
 Totals .........................................  12 14 17

Spring Semester CL LAB CR
BBIO115 Human Anatomy and Physiology II  3 2 4
BNUR113 Nursing III ...................................  4 6 6
BNUR114 Nursing IV ..................................  4 6 6
BPSY111 Psychology..................................  3 0 3   
 Totals .........................................  14 14 19

Total Credits for Year = 36

Nursing I and II run sequentially during the Fall Semester
Nursing III and IV run sequentially during the Spring Semester

LEVEL II (SENIOR)
Fall Semester CL LAB CR
BBIO211 Microbiology................................  3 2 4
BENG120 College Composition .....................  3 0 3
BNUR211 Nursing V ...................................  6 15 11   
 Totals .........................................  12 17 18

Spring Semester CL LAB CR
BNUR212 Nursing VI ..................................  4 15 9
 ENGLISH .....................................  3 0 3
 HUMANITIES ...............................  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  13 15 18

Total Credits for Year = 36
Total for A.S. Degree = 72

HEALTH SCIENCE
7KH�+HDOWK�6FLHQFH�$VVRFLDWH� LQ�6FLHQFH�'HJUHH� LV�GH-
signed for the student who is interested in establishing 
WKH�JURXQGZRUN�IRU�D�KHDOWK�FDUHHU��DQG�RU�SODQQLQJ�WR�
WUDQVIHU�WR�D���\HDU�FROOHJH��7KLV�SURJUDP�ZLOO�SURYLGH�
students who wish to enroll in a BSN (Bachelor of Sci-
ence in Nursing) program with a solid foundation in the 
KHDOWK�VFLHQFHV�LQFOXGLQJ�UHTXLUHG�PDWKHPDWLFV��VFLHQFH��
and liberal arts courses. Successful completion of this 
degree is not a guarantee of admission into a selective 
health program.

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BCOM110 Software Applications
 OR
 COMPUTER ELECTIVE* ................  3 0 3
BENG120 College Composition .....................  3/4 0 3/4
BOFT117 Medical Terminology ....................  3 0 3
 HUMANITIES ...............................  3 0 3
 LAB SCIENCE** ..........................  3 2 4   
 Totals .........................................  15/16 2 16/17

Spring Semester CL LAB CR
BPSY111 Psychology..................................  3 0 3
 ENGLISH .....................................  3 0 3
 LAB SCIENCE** ..........................  3 2 4
 LAB SCIENCE** ..........................  3 2 4
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  15 4 17

Total Credits for Year = 33-34

SECOND YEAR
Fall Semester CL LAB CR
BHUS111 Introduction to Human Services .....  3 0 3
BMED211 Pharmacology ..............................  3 0 3
 ELECTIVE ....................................  3 0 3
 LAB SCIENCE** ..........................  3 2 4
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  15 2 16

Spring Semester CL LAB CR
BCHE112 Nutrition .....................................  3 0 3
 ELECTIVE ....................................  3 0 3
 LAB SCIENCE** ..........................  3 2 4
 LIBERAL ARTS ............................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  15 2 16

Total Credits for Year = 32
Total for A.S. Degree = 65-66

 * As approved by advisor
 ** The following courses qualify for Lab Sciences: BIO111 

General Biology, BIO114 Human Anatomy and Physiology I, 
BIO115 Human Anatomy and Physiology II, BIO120 Human 
Biology, BIO211 Microbiology, CHE111 Chemistry, ENV110 
Introduction to Environmental Sciences, and ENV118 Con-
servation Biology.

NOTE: The Health Science Program requires a grade of 
C+ in BBIO114, BBIO115 and BBIO211 (these courses 
must be completed within the past 5 years). Students 
must meet prerequisites for all courses.

For Level 1 applicants to the Nursing program, proof of 
high school courses in Biology with lab, Chemistry with 
lab & Algebra I with a grade of C or better is required 
(completed within the past 5 years). In addition to these 
courses, MAT087, MAT089 and/or CHE089 may be re-
quired depending upon college-admission placement test 
scores or lack of prerequisites.
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&RPSXWHUV�DUH�WKH�IRXQGDWLRQ�RI�WRGD\·V�EXVLQHVV�ZRUOG��
DQG� WKH�2IILFH�0DQDJHPHQW�SURJUDP�FRPELQHV� WUDGL-
WLRQDO�RIILFH�VNLOOV�ZLWK�WKH�ODWHVW�LQ�FRPSXWHU�WHFKQRORJ\�
DQG�VRIWZDUH��*UDGXDWHV� IURP�HLWKHU� WKH�$GPLQLVWUD-
WLYH�2IILFH�0DQDJHPHQW�RU�0HGLFDO�2IILFH�0DQDJHPHQW�
FRQFHQWUDWLRQV�DFTXLUH�WKH�VNLOOV�WR�VLW�IRU�WKH�0LFURVRIW�
2IILFH�6SHFLDOLVW�H[DPV�

7KH� WZR�\HDU�$VVRFLDWH�'HJUHH�FRQFHQWUDWLRQV�HQDEOH�
the student to become a valuable asset to the business 
office or the medical office through intensive skill-based 
courses. Students learn the latest version of business 
VRIWZDUH� LQFOXGLQJ�0LFURVRIW�2IILFH�6XLWH��0LFURVRIW�
3XEOLVKHU�DQG�4XLFN%RRNV�3UR�

7KH�2IILFH�$VVLVWDQW�&HUWLILFDWH��$GPLQLVWUDWLYH�&RQFHQ-
WUDWLRQ��ZKLFK�FDQ�EH�HDUQHG� LQ�RQH�\HDU�� LV�DYDLODEOH�
IRU�WKH�VWXGHQW�ZKR�ZDQWV�WR�DFTXLUH�EDVLF�RIILFH�VNLOOV�
including word processing, spreadsheets and account-
ing. The certificate program allows students to transfer 
credits into the degree program.

Health Considerations

The college must ensure that clients, patients or medi-
FDO�LQIRUPDWLRQ�DUH�QRW�SODFHG�LQ�MHRSDUG\�E\�VWXGHQWV�
GXULQJ�OHDUQLQJ�H[SHULHQFHV��7KHUHIRUH��VWXGHQWV�LQ�RI-
ILFH�RU�FOLQLFDO�H[SHULHQFHV�PXVW�GHPRQVWUDWH�VXIILFLHQW�
HPRWLRQDO�VWDELOLW\�WR�ZLWKVWDQG�WKH�VWUHVVHV��XQFHUWDLQ-
ties and changing circumstances that characterize cli-
HQW�SDWLHQW�PHGLFDO� LQIRUPDWLRQ�UHVSRQVLELOLWLHV�RU�EH�
UHPRYHG�IURP�SODFHPHQW��)XUWKHUPRUH�� WKH�VWXGHQW� LV�
H[SHFWHG�WR�KDYH�WKH�HPRWLRQDO�VWDELOLW\�UHTXLUHG�WR�H[HU-
FLVH�VRXQG�MXGJPHQW��DFFHSW�GLUHFWLRQ�DQG�JXLGDQFH�IURP�
D�VXSHUYLVRU�RU� IDFXOW\�PHPEHU��DQG�HVWDEOLVK�UDSSRUW�
and maintain sensitive interpersonal relationships with 
HPSOR\HUV��FOLHQWV�SDWLHQWV�DQG�WKHLU�IDPLOLHV�

Students must also be aware that site placement might 
UHTXLUH�FULPLQDO�EDFNJURXQG�FKHFNV��SURRI�RI�LQVXUDQFHV��
general health statements from personal providers, as 
ZHOO�DV�DGGLWLRQDO�WLWHUV�RU�YDFFLQDWLRQV�EH\RQG�ZKDW�WKH�
FROOHJH�UHTXLUHV��6WXGHQWV�PXVW�VXFFHVVIXOO\�FRPSOHWH�D�
drug screening.

OFFICE MANAGEMENT 
ADMINISTRATIVE CONCENTRATION

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BCMT120 Web Design I ..............................  3 0 3
BENG120 College Composition .....................  3 0 3
BOFT113 Formatting in Word ......................  3 0 3
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BACC114 Financial Accounting ....................  3 0 3
BCOM113 Accounting with QuickBooks.........  3 0 3
BMGT112 Introduction to Business Logic and  

Ethics .........................................  3 0 3
BOFT120 Office Systems and Procedures .....  3 0 3
 MATHEMATICS ...........................  3 0 3
 SCIENCE .....................................  3 0 3   
 Totals .........................................  18 0 18

Total Credits for Year = 33

SECOND YEAR
Fall Semester CL LAB CR
BCOM120 Spreadsheets Project ....................  3 0 3
BHUM240 Critical Thinking Seminar ..............  3 0 3
BOFT218 Administrative Office Management  3 0 3
BOFT222 Advanced PC Topics ....................  3 0 3
 ACCOUNTING/MANAGEMENT  

ELECTIVE ....................................  3 0 3   
 Totals .........................................  15 0 15

Spring Semester CL LAB CR
BCOM214 Database Development .................  3 0 3
BENG211 Technical Writing .........................  3 0 3
BPSY111 Psychology..................................  3 0 3
BOFT213 Internship Seminar .......................  1 15 4
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  13 15 16

Total Credits for Year = 31
Total for A.S. Degree = 64

OFFICE MANAGEMENT
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OFFICE MANAGEMENT 
MEDICAL CONCENTRATION

ASSOCIATE IN SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BBIO120 Human Biology ............................  3 2 4
BENG120 College Composition .....................  3 0 3
BOFT113 Formatting in Word ......................  3 0 3
BOFT117 Medical Terminology ....................  3 0 3
 LIBERAL ARTS ............................  3 0 3   
 Totals .........................................  15 2 16

Spring Semester CL LAB CR
BENG225 Oral Communications ...................  3 0 3
BHUM240 Critical Thinking Seminar ..............  3 0 3
BMED211 Pharmacology ..............................  3 0 3
BOFT120 Office Systems and Procedures .....  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  15 0 15

Total Credits for Year = 31

SECOND YEAR
Fall Semester CL LAB CR
BCOM120 Spreadsheets Project ....................  3 0 3
BMED105 Legal and Ethical Issues in Healthcare 3 0 3
BOFT218 Administrative Office Management  3 0 3
BOFT222 Advanced PC Topics ....................  3 0 3
BOFT225 E/M Coding and ICD-10 ................  3 0 3
BOFT226 Coding with CPT .........................  3 0 3   
 Totals .........................................  18 0 18

Spring Semester CL LAB CR
BCOM214 Database Development .................  3 0 3
BENG211 Technical Writing .........................  3 0 3
BOFT213 Internship Seminar .......................  1 15 4
BOFT220 Medical Billing .............................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  13 15 16

Total Credits for Year = 34
Total for A.S. Degree = 65

OFFICE ASSISTANT CERTIFICATE
ADMINISTRATIVE CONCENTRATION

Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BCOM120 Spreadsheets Project ....................  3 0 3
BENG120 College Composition .....................  3 0 3
BOFT113 Formatting in Word ......................  3 0 3   
 Totals .........................................  12 0 12

Spring Semester CR LAB CR
BCOM113 Accounting with QuickBooks.........  3 0 3
BCOM214 Database Development .................  3 0 3
BENG211 Technical Writing .........................  3 0 3
BOFT120 Office Systems and Procedures .....  3 0 3   
 Totals .........................................  12 0 12

Total for Certificate = 24
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7KH�2XWGRRU�5HFUHDWLRQ�0DQDJHPHQW�&HUWLILFDWH� LV�GH-
VLJQHG�WR�SUHSDUH�VWXGHQWV�ZLWK�HQWU\�OHYHO�VNLOOV�IRU�WKH�
H[SDQGLQJ�ILHOG�RI�UHFUHDWLRQ��7KH�FHUWLILFDWH�SURYLGHV�D�
foundation for the positive application of outdoor rec-
reation, and leisure across Northern New Hampshire. 
Through classroom and Internship learning activities, 
VWXGHQWV�DWWDLQ�D�NQRZOHGJH�RI�DQG�SUDFWLFDO�H[SHULHQFH�
LQ�SURJUDPPLQJ�DQG�GHOLYHU\�RI� UHFUHDWLRQDO�VHUYLFHV��
HQYLURQPHQWDO�VHQVLWLYLW\��FRPPXQLFDWLRQ��EXVLQHVV�PDQ-
DJHPHQW�DQG�OHDGHUVKLS�VNLOOV��3DUWLFLSDWLRQ�LQ�UHFUHDWLRQ�
DFWLYLW\�FRXUVHV�HTXLSV�VWXGHQWV�ZLWK�WKH�WHFKQLFDO�VNLOOV�
QHFHVVDU\�WR�SODQ��OHDG�DQG�IDFLOLWDWH�VDIH�RXWGRRU�UHFUH-
ation adventures and programs.

Fall Semester CL LAB CR
BACC111 Accounting I ...............................  3 0 3
BBUS122 Internship Portfolio Development ...  1 0 1
BENG120 College Composition .....................  3 0 3
BHUM120 Environmental Issues ....................  3 0 3
BMGT212 Marketing ...................................  3 0 3
BMGT214 Management ...............................  3 0 3   
 Totals .........................................  16 0 16

Spring Semester CL LAB CR
BCOM125 Comprehensive Presentation  

Methods .....................................  3 0 3
BENV110 Introduction to Environmental  

Science ......................................  4 0 4
BMGT116 Outdoor Recreation Management  

Internship I .................................  0 6 2
BMGT216 Project Management Seminar ........  3 0 3   
 Totals .........................................  10 6 12

Summer Semester CL LAB CR
BMGT225 Outdoor Recreation Management 

Internship II .................................  0 9 3   
 Totals .........................................  0 9 3

Total for Certificate = 31 Credits

Note: The Outdoor Recreation Management Certificate has 
the Internship as its foundation and the college encourages 
students to participate in multiple, recreation management 
opportunities. For this reason Internship I and II can be 
taken in any one of the three semesters.

OUTDOOR RECREATION MANAGEMENT CERTIFICATE
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TEACHER EDUCATION
7KH�$VVRFLDWH�LQ�$UWV�LQ�7HDFKHU�(GXFDWLRQ�FRQFHQWUDWHV�
on the foundations of education in a well-balanced ap-
proach. The program is designed to allow students to 
WUDQVIHU�WR�D�IRXU�\HDU�GHJUHH�SURJUDP�WR�EHFRPH�WHDFK-
HUV��,W�DOORZV�VWXGHQWV�WR�IRFXV�RQ�HOHPHQWDU\��PLGGOH��
DQG�VHFRQGDU\�HGXFDWLRQ�ZLWK�D�FRPPRQ�ILUVW�\HDU�RI�
FRXUVH�ZRUN��,Q�WKH�VHFRQG�\HDU��VWXGHQWV�HOHFW�DQ�HGX-
FDWLRQDO�WUDQVIHU�IRFXV�LQ�DQ\�RI�WKH�IROORZLQJ�DUHDV��HO-
HPHQWDU\�HGXFDWLRQ��PDWK�HGXFDWLRQ��VFLHQFH�HGXFDWLRQ��
social science education, or English education. Students 
WDNLQJ�WKH�$VVRFLDWH�LQ�$UWV�'HJUHH�LQ�7HDFKHU�(GXFD-
WLRQ�PD\�VHOHFW� WKH�6SHFLDO�(GXFDWLRQ�7UDFN��7KLV�SUR-
gram provides teachers and paraprofessionals with the 
knowledge, skills and strategies for supporting students 
with disabilities.

%\�RIIHULQJ�D�EURDG�UDQJH�RI�FRXUVHV��WKH�SURJUDP�SUHSDUHV�
graduates to be paraeducators or to transfer their credits 
to baccalaureate degree-granting institutions to pursue 
D�FDUHHU�LQ�WHDFKLQJ��:KLWH�0RXQWDLQV�&RPPXQLW\�&RO-
OHJH�KDV�WUDQVIHU�DJUHHPHQWV�ZLWK�WKH�8QLYHUVLW\�RI�1HZ�
+DPSVKLUH�6\VWHP��7KRVH�VWXGHQWV�ZKR�LQWHQG�WR�WUDQVIHU�
WR�3O\PRXWK�6WDWH�8QLYHUVLW\�PXVW�DFKLHYH�D�PLQLPXP�
*3$�RI�����LQ�DGGLWLRQ�WR�SDVVLQJ�WKH�3UD[LV���H[DP�

Specific admission requirements include:

� �� $OJHEUD�,�DQG�$OJHEUD�,,�ZLWK�D�JUDGH�RI�&�RU�KLJKHU
��� 6WURQJ�YHUEDO�DQG�ZULWWHQ�(QJOLVK� ODQJXDJH�VNLOOV�

DUH�PDMRU�FRQVLGHUDWLRQ�IRU�DFFHSWDQFH
��� 3HUVRQDO�LQWHUYLHZ�ZLWK�$GPLVVLRQV�'LUHFWRU�DQG�

RU�IDFXOW\�PHPEHU�PD\�EH�UHTXLUHG
��� 6WXGHQWV� LQWHUHVWHG�LQ�PDWULFXODWLRQ� LQ�D�EDFFDODX-

UHDWH� WHDFKHU�SURJUDP�DIWHU�FRPSOHWLRQ�RI� WKH�$V-
sociate Degree are responsible for researching the 
UHTXLUHPHQWV�RI� VXFK�SURJUDPV�DQG� WKHLU� WUDQVIHU�
procedures

Health Considerations

&DQGLGDWHV� IRU�SRVLWLRQV�DQG�FDUHHUV� LQ�HGXFDWLRQ�DUH�
HQFRXUDJHG� WR�H[SORUH�KHDOWK�UHTXLUHPHQWV�DVVRFLDWHG�
ZLWK�HPSOR\PHQW� LQ�D�VFKRRO�VHWWLQJ��3URVSHFWLYH�VWX-
GHQWV�ZLWK�VSHFLDO�QHHGV�UHTXLULQJ�DFFRPPRGDWLRQV�WKDW�
PD\�DIIHFW�WKHLU�OHDUQLQJ�DUH�HQFRXUDJHG�WR�FRQWDFW�WKH�
'LVDELOLWLHV�6HUYLFHV�&RRUGLQDWRU�

Character Expectations

7KH�KHDOWK�DQG�VDIHW\�RI�FKLOGUHQ��DGROHVFHQWV�DQG�RWKHU�
OHDUQHUV�LV�RI�SDUDPRXQW�FRQFHUQ�WR�WKH�SURJUDP��$SSOL-
cants for teaching positions in public and private schools 
in New Hampshire should be aware that background 
checks through the New Hampshire Department of 
6DIHW\�PXVW�EH�FRPSOHWHG�E\�SRWHQWLDO�HPSOR\HUV�SULRU�
WR�HPSOR\PHQW��6WXGHQWV�PXVW�DOVR�EH�DZDUH� WKDW� WKH�
FROOHJH�UHTXLUHV�QDWLRQDO�FULPLQDO�EDFNJURXQG�FKHFNV�IRU�

admission into the Teacher Education, Special Education 
&HUWLILFDWH�DQG�&DUHHU�DQG�7HFKQLFDO�(GXFDWLRQ�&HUWLIL-
FDWH�3URJUDPV��7KH�FRVW�RI�WKH�EDFNJURXQG�FKHFN�LV�WKH�
UHVSRQVLELOLW\�RI�WKH�VWXGHQW��$SSOLFDQWV��ZKR�KDYH�EHHQ�
LQ�GLIILFXOW\�ZLWK� WKH� ODZ��GHSHQGLQJ�XSRQ�WKH�QDWXUH�
RI�WKHLU�H[SHULHQFH��PD\�QRW�EH�HPSOR\DEOH�RU�HYHQ�HOL-
JLEOH� IRU� ILHOG�H[SHULHQFH��$SSOLFDQWV�DUH�DGYLVHG� WKDW�
VXFK�PDWWHUV�PD\�EH�GLVFXVVHG�GXULQJ�DQ�DGPLVVLRQ�
interview so that future goals to be a teacher will not 
be compromised.

Technical Standards

Technical standards have been established to provide 
JXLGDQFH�WR�VWXGHQWV�DV� WR�VNLOOV�DQG�DELOLWLHV�UHTXLUHG�
WR�IXQFWLRQ�VXFFHVVIXOO\�LQ�WKH�SURJUDP�DQG�XOWLPDWHO\�
LQ�WKH�SXEOLF�DQG�RU�SULYDWH�VFKRRO�FODVVURRP�DV�WHDFK-
HUV��$SSOLFDQWV�ZKR�WKLQN�WKH\�PD\�QRW�EH�DEOH�WR�PHHW�
one or more of the technical standards should contact 
SURJUDP�IDFXOW\�PHPEHUV� WR�GLVFXVV� LQGLYLGXDO�FDVHV��
'HSDUWPHQW� IDFXOW\�ZLOO�JLYH�VHULRXV�FRQVLGHUDWLRQ� WR�
DOO�DFDGHPLFDOO\�TXDOLILHG�FDQGLGDWHV�SURYLGLQJ�WKDW�WKH�
technical standards can be met with reasonable accom-
modations. Students in the program must have sufficient 
strength, stamina and motor coordination to perform 
the following:
� �� 6XIILFLHQW�KHDULQJ�DQG�YLVXDO�DFXLW\�WR�HQVXUH�D�VDIH�

HQYLURQPHQW�DQG�DELOLW\� WR�UHVSRQG�TXLFNO\� LQ� WKH�
HYHQW�RI�HPHUJHQF\�

��� 6XIILFLHQW�YHUEDO� DELOLW\� WR� H[SUHVV�DQG�H[FKDQJH�
information and ideas, as well as to interpret impor-
tant instructions to children, adolescents, colleagues 
and parents;

� �� 6XIILFLHQW�ZULWLQJ�VNLOOV�WR�DFFXUDWHO\�UHFRUG�VWXGHQWV·�
GDLO\�SURJUHVV�DQG�PLOHVWRQHV��DV�ZHOO�DV�D�YDULHW\�
of reports;

� �� $ELOLW\� WR�ZRUN�ZLWK� IUHTXHQW� LQWHUUXSWLRQV�� WR�UH-
VSRQG�DSSURSULDWHO\�WR�XQH[SHFWHG�VLWXDWLRQV��DQG�
WR�FRSH�ZLWK�H[WUHPH�YDULDWLRQV� LQ�ZRUNORDG�DQG�
stress levels.

Upon successful completion of this program, the stu-
dents will:
� �� 8QGHUVWDQG�WKH�OHDUQLQJ�SURFHVV�DQG�KRZ�FXUULFX-

lum is planned, adopted, implemented and assessed
� �� %H�DEOH�WR�GHPRQVWUDWH�DQ�XQGHUVWDQGLQJ�RI�YDULRXV�

LQVWUXFWLRQDO�PRGDOLWLHV�DQG�HGXFDWLRQDO�GHOLYHU\�
V\VWHPV

��� %H�DEOH� WR�GHPRQVWUDWH�D�NQRZOHGJH�RI�KRZ�FKLO-
dren learn and develop, and provide learning op-
portunities that support their intellectual, social and 
personal development
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ASSOCIATE IN ARTS DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BECE111 Foundations of Early Childhood  

Education
 OR
BEDU104 Foundations of Education .............  3 0 3
BECE216 Understanding Young Children  

with Special Needs
 OR
BEDU101 Introduction to Exceptionalities ......  3 0 3
BENG120 College Composition .....................  3/4 0 3/4
BMAT220 Math in Our World .......................  3 0 3
 GENERAL ELECTIVE .....................  3 0 3   
 Totals .........................................  15/16 0 15/16

Spring Semester CL LAB CR
BEDU204 Instructional Technology ...............  3 0 3
BECE112 Child Growth and Development .....  3 0 3
 Educational Transfer Elective** .....  3 0 3
 HUMANITIES* .............................  3 0 3
 LITERATURE OR SCIENCE ............  3/3 0/2 3/4
 MATHEMATICS ...........................  3/4 0 3/4   
 Totals .........................................  18/19 0/2 18/20

Total Credits for Year = 33-36

SECOND YEAR
Fall Semester CL LAB CR
BEDU207 Teaching and Learning .................  3 0 3
BPSY112 Human Growth and Development ..  3 0 3
 Educational Transfer Elective** .....  3 0 3
 HUMANITIES* .............................  3 0 3
 SCIENCE .....................................  3 2 4   
 Totals .........................................  15 2 16

Spring Semester CL LAB CR
 Educational Transfer Elective** .....  3 0 3
 GENERAL ELECTIVE .....................  3 0 3
 HUMANITIES* .............................  3 0 3
 LITERATURE OR SCIENCE ............  3/3 0/2 3/4
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  15 0/2 15/16

Total Credits for Year = 31/32
Total for A.A. Degree = 64-68

Students are advised to contact transfer institutions in 
order to make appropriate course selections.
 * Recommend Art, Music, History, Foreign Language
 ** Educational Transfer Electives – Students will select transferable 

courses. Options will include Elementary Education courses and/
or courses from areas of English, Mathematics, Science and 
Social Science. Meet with your advisor prior to selection.
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AUTISM EDUCATION CERTIFICATE
Within the past decade, the number of children diag-
QRVHG�ZLWK�$XWLVP�KDV�LQFUHDVHG�GUDPDWLFDOO\��2QH�LQ�
HYHU\�HLJKW\�HLJKW� FKLOGUHQ� LV�GLDJQRVHG�ZLWK�DXWLVP�
DFFRUGLQJ�WR� WKH�1DWLRQDO�&HQWHU�RQ�%LUWK�'HIHFWV�DQG�
Developmental Disabilities. Therefore the need for pro-
fessionals trained in this specialized area has increased 
VLJQLILFDQWO\. The certificate is designed for those who 
VHHN�DGGLWLRQDO�H[SHUWLVH�LQ�WKLV�FULWLFDO�QHHG�DUHD�

7KLV�FHUWLILFDWH�IXUWKHUV�D�VWXGHQW·V�XQGHUVWDQGLQJ�RI�WKH�
GLDJQRVLV�RI�$XWLVP�RU�$VSHUJHU·V�6\QGURPH��6WXGHQWV�
ZLOO�H[SORUH�FXUUHQW�LVVXHV�DQG�EHVW�SUDFWLFHV�LQ�SURYLG-
LQJ�HGXFDWLRQDO�VHUYLFHV�WKDW�PHHW�WKH�XQLTXH�FKDUDFWHU-
istics and needs of students that fall within the autism 
VSHFWUXP��&XUUHQW� WKHRULHV� LQ� WKH� ILHOG�ZLOO�EH�D� IRFXV�
of the certificate.

Admission Requirements

,W� LV� VWURQJO\�DGYLVHG� WKDW� LQWHUHVWHG�DSSOLFDQWV�PHHW�
with their advisor prior to entering the certificate to 
assess the on-site learning component. This certificate 
LV�GHOLYHUHG�WKURXJK�DQ�RQOLQH�K\EULG�IRUXP�

See Health Considerations, Character Expectations and 

Technical Standards on page 66.

Fall Semester CL LAB CR
BECE112 Child Growth and Development*
 OR
BPSY112 Human Growth and Development ..  3 0 3
BECE121 Understanding Children with  

Autism & Pervasive Developmental  
Disorders ....................................  3 0 3

BECE216 Understanding Young Children with  
Special Needs

 OR
BEDU101 Introduction to Exceptionalities ......  3 0 3
BEDU200 Supporting Students with  

Challenging Behaviors ...................  4 0 4   
 Totals .........................................  13 0 13

Spring Semester CL LAB CR
BEDU204 Instructional Technology ...............  3 0 3
BEDU206 Understanding Sensory Integration .  3 0 3
BEDU207 Teaching and Learning .................  3 0 3
BEDU232 The Autism Spectrum & Beyond ...  3 0 3   
 Totals .........................................  12 0 12

Total for Certificate = 25

 * REQUIRED COURSE FOR THOSE WORKING IN LICENSED 
CHILD CARE FACILITIES.

SPECIAL EDUCATION CERTIFICATE
7RGD\·V� FODVVURRP�UHTXLUHV� WHDFKHUV�DQG�SDUDSURIHV-
sionals to have strategies that address the needs of 
integrated classrooms. This certificate provides teachers 
and paraprofessionals with the knowledge, skills and 
strategies for supporting students with disabilities. The 
program focuses on the origins of special education, 
OHJDO�LVVXHV�DQG�VWUDWHJLHV��DQG�WHFKQLTXHV�IRU�WHDFKLQJ�
D�GLYHUVH�SRSXODWLRQ��6WXGHQWV�GHPRQVWUDWH�SURILFLHQF\�
LQ�DGDSWLYH�WHFKQLTXHV��DV�ZHOO�DV�VWUDWHJLHV�IRU�EXLOG-
ing positive classroom and school environments for 
all students.

See Health Considerations, Character Expectations and 

Technical Standards on page 66.

Fall Semester CL LAB CR
BEDU101 Introduction to Exceptionalities
 OR
BECE216 Understanding Young Children with  

Special Needs..............................  3 0 3
BENG120 College Composition .....................  3/4 0 3/4
BMAT220 Math in Our World .......................  3 0 3
 LIBERAL ARTS ............................  3 0 3
 *MAJOR SPECIALIZATION ...........  3 0 3   
 Totals .........................................  15/16 0 15/16

Spring Semester CL LAB CR
BEDU204 Instructional Technology ...............  3 0 3
BECE112 Child Growth and Development
 OR
BPSY112 Human Growth and Development ..  3 0 3
 *MAJOR SPECIALIZATION ...........  9/10 0 9/10   
 Totals .........................................  15/16 0 15/16

Total for Certificate = 30/32

* MAJOR SPECIALIZATION

Choose four of the following: (12/13 Credits)
BECE120 Introduction to Early Intervention ...  3 0 3
BECE121 Understanding Children with  

Autism & Pervasive Developmental
 Disorders ....................................  3 0 3
BECE213 Sociology of Children and Families  3 0 3
BEDU106 ESL and Diversity in the  

Multicultural Classroom ................  3 0 3
BEDU200 Supporting Students with  

Challenging Behaviors ...................  4 0 4
BEDU201 Legal Issues in Education ..............  3 0 3
BEDU202 Strategies for Teaching Diverse  

Populations .................................  3 0 3
BEDU203 Teaching Strategies for Students  

with Disabilities ...........................  3 0 3
BEDU207 Teaching and Learning .................  3 0 3
BEDU209 Integrated Arts ............................  3 0 3
BEDU210 Foundations of Diversity ...............  3 0 3
BEDU212 Design of Instruction ....................  3 0 3
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WATER QUALITY TECHNOLOGY CERTIFICATE
Environmental issues and concerns continue to receive 
VLJQLILFDQW�DWWHQWLRQ�LQ�RXU�FRXQWU\�DQG�DEURDG��$V�FRXQ-
tries, states, municipalities and industries strive to meet 
regulations regarding clean water, wastewater and water 
treatment plant operators continue to be in demand. The 
:DWHU�4XDOLW\�7HFKQRORJ\�SURJUDP�RIIHUV�DQ�HQYLURQ-
PHQWDOO\�RULHQWHG�FHUWLILFDWH�SURJUDP�WKDW�FDQ�EH�WDNHQ�DV�
DQ�RQOLQH�LQGHSHQGHQW�VWXG\�FRXUVH�IRU�WKH�FHUWLILFDWH�RU�
DSSOLHG�WRZDUGV�DQ�$VVRFLDWH�'HJUHH�LQ�*HQHUDO�6WXGLHV�

BWWT111 Wastewater Treatment I ....  Online 3 Credits
BWWT113 Mechanical Maintenance 

and Pumps.......................  Online 3 Credits
BWWT114 Water and Wastewater  

Mathematics ....................  Self-directed 3 Credits
BWWT115 Wastewater Analysis.........  Online 3 Credits
BWWT210 Water Analysis .................  Online 3 Credits
BWWT211 Water Treatment I ............  Online 3 Credits

Total for Certificate = 18

WELDING
ADVANCED WELDING TECHNOLOGY

7KH�:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�$GYDQFHG�
:HOGLQJ�3URJUDP� LV�NQRZQ� IRU� WKUHH� WKLQJV�� WHDFKLQJ�
hands-on welding skills, training on the most cutting-edge 
HTXLSPHQW�DQG�FUHDWLQJ�QRW�MXVW�ZHOGHUV��EXW�ZRUOG�FODVV�
SURIHVVLRQDOV��2XU�VWURQJ�LQGXVWU\�WLHV�DUH�D�SURGXFW�RI�
WKH�TXDOLW\�RI�RXU� LQVWUXFWLRQ�DQG�RXU�DELOLW\� WR�VWD\�DW�
WKH�IRUHIURQW�RI�RXU�ILHOG��2XU�SURJUDP�LV�LQWHQVLYH�DQG�D�
significant amount of time is spent learning the hands-on 
WHFKQLTXHV�WKDW�DUH�GLUHFWO\�DSSOLFDEOH�LQ�LQGXVWU\�XSRQ�
JUDGXDWLRQ��7KH�$VVRFLDWHV�LQ�$GYDQFHG�:HOGLQJ�LV�VWDFN-
able with the certificate program and provides more hands-
RQ�LQVWUXFWLRQ�LQ�DGYDQFHG�SURFHVVHV�DQG�WHFKQLTXHV��,W�ZLOO�
SUHSDUH�VWXGHQWV�IRU�LPSURYHG�MRE�SURVSHFWV�LPPHGLDWHO\��
EXW�HYHQ�PRUH�LPSRUWDQWO\�SRVLWLRQ�WKHP�IRU�DGYDQFHPHQW�
WR�IXUWKHU�FDUHHU�JRDOV��)XUWKHUPRUH��SURJUDP�JUDGXDWHV�
ZLOO�SRVVHVV�WKH�QHFHVVDU\�IRXQGDWLRQ�LQ�ZHOGLQJ�WR�SXU-
sue further studies towards a higher degree. The program 
SURYLGHV�WKH�RSWLRQ�RI�DQ�$VVRFLDWH� LQ�6FLHQFH��$�6��� LQ�
DGGLWLRQ�WR�WKH�$VVRFLDWH�LQ�$SSOLHG�6FLHQFH��$�$�6���IRU�
those with a specific transfer path in mind.

ASSOCIATE IN APPLIED SCIENCE DEGREE
FIRST YEAR

Fall Semester CL LAB CR
BWLD101 Welding Safety ............................  1 0 1
BWLD102 Oxy-Acetylene Cutting and Beveling 0 4 2
BWLD103 SMAW Theory .............................  1 0 1
BWLD104 SMAW Lab .................................  0 6 3
BWLD106 Blueprint Reading I .......................  2 0 2
BWLD107 GMAW / FCAW Theory ................  1 0 1
BWLD108 GMAW / FCAW Lab .....................  0 6 2
BWLD110 Math for Welders .........................  2 0 2
BWLD113 FCAW Certification ......................  0 3 1
 LIBERAL ARTS  

(Only for A.S. Degree) .................  (3) (0) (3)   
 Totals .........................................  7/10 19 15/18

Spring Semester CL LAB CR
BENG120 College Composition .....................  3 0 3
BWLD201 Welding Safety II .........................  1 0 1
BWLD205 GTAW Theory .............................  1 0 1
BWLD206 Blueprint Reading II ......................  2 0 2
BWLD210 GTAW Lab ..................................  0 7 3
BWLD215 Advanced Arc Welding .................  0 7 3
BWLD216 Plasma Cutting Technology ...........  0 2 1
BWLD225 AWS Certification ........................  0 6 2   
 Totals .........................................  7 22 16

Total Credits for Year = 31/34

SECOND YEAR
Fall Semester CL LAB CR
BPHY113 Electricity and Electronics .............  3 2 4
BWLD217 Quality Testing and Inspection ......  3 2 4
BWLD219 Advanced Technologies ................  2 4 4
 HUMANITIES ...............................  3 0 3
 MATHEMATICS ...........................  3 0 3   
 Totals .........................................  14 8 18

Spring Semester CL LAB CR
BWLD229 Intro to CAD/CNC ........................  1 2 2
BWLD231 Metallurgy ...................................  2 2 3
BWLD333 Project Fabrication & Design .........  2 4 4
 ENGLISH .....................................  3 0 3
 LIBERAL ARTS ............................  3 0 3
 SOCIAL SCIENCE .........................  3 0 3   
 Totals .........................................  14 8 18

Total Credits for Year = 36
Total for A.A.S. Degree = 67
Total for A.S. Degree = 70
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ADVANCED WELDING TECHNOLOGY CERTIFICATE
7KH�$GYDQFHG�:HOGLQJ�&HUWLILFDWH�SURJUDP�SURYLGHV�
WKH�VWXGHQW�ZLWK�WKH�VNLOOV�DQG�NQRZOHGJH�QHFHVVDU\�WR�
DFKLHYH�WKH�$PHULFDQ�:HOGLQJ�6RFLHW\��$:6��FHUWLILFD-
tion in multiple processes. Through a combination of 
FODVVURRP�DQG�ODERUDWRU\�WUDLQLQJ��WKH�VWXGHQW�ZLOO�OHDUQ�
WKH�DSSOLFDWLRQV�RI�6KLHOGHG�0HWDO�$UF�:HOGLQJ��60$:���
*DV�0HWDO�$UF�:HOGLQJ��*0$:���)OX[�&RUH�$UF�:HOG-
LQJ��)&$:���6XEPHUJHG�$UF�:HOGLQJ��6$:���DQG�*DV�
7XQJVWHQ�$UF�:HOGLQJ��*7$:���DV�ZHOO� WKH�QHFHVVDU\�
VDIHW\��EOXHSULQW�UHDGLQJ�DQG�SUDFWLFDO�DSSOLFDWLRQ�VNLOOV�
QHHGHG� IRU�HPSOR\PHQW� LQ� WRGD\·V�ZHOGLQJ� LQGXVWU\��
This program includes additional time spent preparing 
the student for the D1.1 Unlimited Structural Steel Ver-
WLFDO�DQG�2YHUKHDG�$:6�FHUWLILFDWLRQ� LQ�60$:��'����
8QOLPLWHG�6WUXFWXUDO�6WHHO�9HUWLFDO�$:6�FHUWLILFDWLRQ�
LQ�)&$:��DQG�'�����$:6�FHUWLILFDWLRQ�LQ�*7$:��7KH�
certificate program allows students to transfer credits 
into the degree program.

Fall Semester CL LAB CR
BWLD101 Welding Safety ............................  1 0 1
BWLD102 Oxy-Acetylene Cutting and Beveling 0 4 2
BWLD103 SMAW Theory .............................  1 0 1
BWLD104 SMAW Lab .................................  0 6 3
BWLD106 Blueprint Reading I .......................  2 0 2
BWLD107 GMAW / FCAW Theory ................  1 0 1
BWLD108 GMAW / FCAW Lab .....................  0 6 2
BWLD110 Math for Welders .........................  2 0 2
BWLD113 FCAW Certification ......................  0 3 1   
 Totals .........................................  7 19 15

Spring Semester CL LAB CR
BWLD201 Welding Safety II .........................  1 0 1
BWLD205 GTAW Theory .............................  1 0 1
BWLD206 Blueprint Reading II ......................  2 0 2
BWLD210 GTAW Lab ..................................  0 7 3
BWLD215 Advanced Arc Welding .................  0 7 3
BWLD216 Plasma Cutting Technology ...........  0 2 1
BWLD225 AWS Certification ........................  0 6 2   
 Totals .........................................  4 22 13

Total for Certificate = 28

PIPE WELDING CERTIFICATE
7KH�3LSH�:HOGLQJ�&HUWLILFDWH�SURJUDP�SURYLGHV� WKH�
VWXGHQW�ZLWK� WKH� VNLOOV� DQG�NQRZOHGJH�QHFHVVDU\� WR�
DFKLHYH�WKH�$PHULFDQ�6RFLHW\�IRU�0HFKDQLFDO�(QJLQHHUV�
�$60(�� FHUWLILFDWLRQ�� 3URJUDP�DGPLVVLRQ� LV� OLPLWHG�
WR�VWXGHQWV�ZKR�KDYH�VXFFHVVIXOO\�FRPSOHWHG�WKH�$G-
YDQFHG�:HOGLQJ�&HUWLILFDWH�SURJUDP�DQG�KDYH�SDVVHG�
WKH�$PHULFDQ�:HOGLQJ�6RFLHW\��$:6��FHUWLILFDWLRQ��RU�
with instructor permission.

Summer Semester CL LAB CR
BWLD202 Welding Safety III ........................  1 0 1
BWLD218 Pipe Cutting and Welding Prep ......  0 8 4
BWLD220 Pipe Welding ...............................  0 18 9
BWLD227 ASME Certification .......................  0 4 2   
 Totals .........................................  1 30 16

Total for Certificate = 16
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PRECISION WELDING CERTIFICATE
7KH�3UHFLVLRQ�:HOGLQJ�&HUWLILFDWH�SURJUDP�SURYLGHV�
an individual with a broad overview of related weld-
LQJ�VNLOOV�DQG� WHFKQLTXHV�DV�ZHOO�DV� WKH�VSHFLILF� VNLOOV�
QHFHVVDU\�WR�EH�VXFFHVVIXO�LQ�DQ�$GYDQFHG�0DQXIDFWXU-
ing environment. Through a combination of classroom 
DQG�ODERUDWRU\�WUDLQLQJ��VWXGHQWV�ZLOO�OHDUQ�WKH�DSSOLFD-
WLRQV�RI�60$:��FRPPRQO\�FDOOHG�VWLFN���*0$:��DQG�
*7$:�ZHOGLQJ��DV�ZHOO�DV� WKH�QHFHVVDU\�VDIHW\��EOXH-
print reading and practical application skills needed for 

HPSOR\PHQW�LQ�WKH�LQGXVWULDO�ZRUNIRUFH��7KLV�SURJUDP�
includes additional time spent preparing the student for 
WKH�'�����$PHULFDQ�:HOGLQJ�6RFLHW\��$:6��FHUWLILFDWLRQ�
LQ�*7$:��,W�DOVR�LQFOXGHV�DQ�RSSRUWXQLW\�WR�SUDFWLFH�WKH�
VNLOOV�OHDUQHG�WKURXJKRXW�WKH�VFKRRO�\HDU�LQ�D�&R�RS�RU�
&DSVWRQH�SURJUDP�RYHU�WKH�VXPPHU��)DFXOW\�DQG�VWDII�
ZLOO�SURYLGH�VXSSRUW��EXW�WKH�UHVSRQVLELOLW\�IRU�ILQGLQJ�
D�VXLWDEOH�&R�RS�ZRUN�H[SHULHQFH�OLHV�ZLWK�WKH�VWXGHQW�
DQG�QRW�:0&&��QRWH��D�&R�RS�LV�QRW�UHTXLUHG��

HEALTH/SAFETY CONSIDERATIONS FOR ALL WELDING PROGRAMS:
7KH� FROOHJH�PXVW� HQVXUH� WKDW� VWXGHQWV�� IDFXOW\� DQG�
HTXLSPHQW�DUH�QRW�SODFHG�LQ�MHRSDUG\�E\�VWXGHQWV�GXU-
LQJ� OHDUQLQJ� H[SHULHQFHV��7KHUHIRUH�� VWXGHQWV� LQ� WKH�
welding lab must demonstrate sufficient emotional 
VWDELOLW\� WR�ZLWKVWDQG� WKH� VWUHVVHV� DQG� FKDQJLQJ� FLU-
cumstances that are inherent in a lab of this size to 
EH� UHPRYHG� IURP�WKH�SURJUDP��$SSOLFDQWV� VKRXOG�EH�
DZDUH�RI�WKH�EDVLF�KHDOWK�DQG�ILWQHVV�UHTXLUHPHQWV�IRU�
PDQ\�FDUHHUV�LQ�ZHOGLQJ�LQGXVWU\��3URVSHFWLYH�VWXGHQWV�
ZLWK�VSHFLDO�QHHGV�RU�OLPLWDWLRQV�WKDW�PD\�DIIHFW�WKHLU�

&R�RS�SODFHPHQW�RU�SRWHQWLDO� HPSOR\DELOLW\�RU�ERWK�
are encouraged to discuss their career goals with the 
program coordinator prior to admission.

)XUWKHUPRUH��WKH�VWXGHQW�LV�H[SHFWHG�WR�EH�DEOH�WR�H[HUFLVH�
VRXQG� MXGJPHQW��DFFHSW�GLUHFWLRQ�DQG�JXLGDQFH� IURP�
D� IDFXOW\�PHPEHU�DQG�ZRUN� IRU� UHDVRQDEOH�SHULRGV�RI�
WLPH�ZLWK�SRWHQWLDOO\�GDQJHURXV�HTXLSPHQW�DQG�SURFHVVHV�
ZLWKRXW�GLUHFW�VXSHUYLVLRQ��7KLV� LQFOXGHV� WKH�DELOLW\� WR�
LGHQWLI\�DQG�DYRLG�SRWHQWLDO�VDIHW\�ULVNV�IRU�WKHPVHOYHV�
DQG�DYRLG�FUHDWLQJ�SRWHQWLDO�VDIHW\�ULVNV�IRU�RWKHUV�

Fall Semester CL LAB CR
BWLD101 Welding Safety ............................  1 0 1
BWLD102 Oxy-Acetylene Cutting and Beveling 0 4 2
BWLD103 SMAW Theory .............................  1 0 1
BWLD104 SMAW Lab .................................  0 6 3
BWLD106 Blueprint Reading I .......................  2 0 2
BWLD107 GMAW / FCAW Theory ................  1 0 1
BWLD108 GMAW / FCAW Lab .....................  0 6 2
BWLD110 Math for Welders .........................  2 0 2
BWLD113 FCAW Certification ......................  0 3 1   
 Totals .........................................  7 19 15

Spring Semester CL LAB CR
BWLD201 Welding Safety II .........................  1 0 1
BWLD205 GTAW Theory .............................  1 0 1
BWLD206 Blueprint Reading II ......................  2 0 2
BWLD210 GTAW Lab ..................................  0 7 3
BWLD215 Advanced Arc Welding .................  0 7 3
BWLD216 Plasma Cutting Technology ...........  0 2 1
BWLD222 Precision Welding Certification ......  0 4 2   
 Totals .........................................  4 20 13

Summer Semester CL LAB CR
BWLD223 Welding Co-op .............................  0 10 2
 OR
BWLD224 Welding Capstone ........................  0 6 2   
 Totals .........................................  0 6/10 2

Total for Certificate = 30
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BUSINESS TRAINING CENTER AND  
COMMUNITY EDUCATION

,Q� WRGD\·V� KLJK�WHFK�ZRUOG�� WUDLQLQJ� LV� WKH� NH\� WR�
JHWWLQJ�DKHDG��1RUWK�&RXQWU\�UHVLGHQWV�FDQ�DFFHVV�D�
broad range of traditional and non-traditional courses, 
programs and workshops tailored to meet the specific 
needs and interests of a diverse and ever-changing 
UHJLRQDO�SRSXODWLRQ��7KH� FROOHJH�ZRUNV� FORVHO\�ZLWK�
EXVLQHVV�� LQGXVWU\�� ODERU�DQG�SURIHVVLRQDO�JURXSV� WR�
design, develop, and implement courses and programs 
that meet educational and specific skill training re-
TXLUHPHQWV�� ,Q�PDQ\� LQVWDQFHV�� RQ�VLWH�� FXVWRPL]HG�
training is available through the Business Training 
&HQWHU�

6WXGHQWV�PD\�HDUQ�D�GHJUHH��SURIHVVLRQDO�FHUWLILFDWH�RU�
FHUWLILFDWH�RQ�D�IXOO�RU�SDUW�WLPH�EDVLV��GD\�DQG�HYHQLQJ��
RQ�DQG�RII�FDPSXV��0DQ\�JUDGXDWHV�KDYH�HDUQHG�WKHLU�
GHJUHHV�E\�WDNLQJ�FRXUVHV�RYHU�D�SHULRG�RI�\HDUV�ZKLOH�
ZRUNLQJ�IXOO�WLPH�GXULQJ�WKH�GD\��7KH�FROOHJH�DOVR�RIIHUV�
WKH� FRPPXQLW\�PDQ\�QRQ�FUHGLW��SURIHVVLRQDO�GHYHO-
opment and enrichment programs on campus and at 
academic center locations.

&UHGLW�FRXUVHV�LQFOXGH�HVVHQWLDOV�VXFK�DV�(QJOLVK��PDWK-
ematics, science, social science, computers and some 
technical courses. Non-credit courses include topics 
VXFK�DV�SRZHU�ZULWLQJ�� ILQH� DUWV��SKRWRJUDSK\�� FDNH�
GHFRUDWLQJ��DQG�EDUWHQGLQJ��DV�ZHOO�DV�FRXUVH�VHTXHQFHV�
focusing on such topics as health, wealth, happiness, 
child care, financial planning and computers.

Division of Community Education
Credit Courses
�¾�7KHVH�FRXUVHV�PD\�VDWLVI\�UHTXLUHPHQWV�IRU�'HJUHH��

3URIHVVLRQDO�&HUWLILFDWH�RU�&HUWLILFDWH�SURJUDPV

�¾�Transfer credit to other colleges

�¾�8VHG�DV�&RQWLQXLQJ�(GXFDWLRQ�8QLWV��&(8·V�

�¾�Used for professional development, academic stimula-
tion and personal enrichment

Professional Development and Non-credit Courses/

Workshops

Individuals take non-credit courses and workshops 
for:
�¾�3URIHVVLRQDO�GHYHORSPHQW��DFDGHPLF�VWLPXODWLRQ�DQG�

personal enrichment

�¾�(PSOR\DELOLW\�DQG�PDUNHWDELOLW\�HQKDQFHPHQW

�¾�6SHFLILF�VNLOO�WUDLQLQJ��LQFOXGLQJ�PDQ\�RI�WKH�WRSLFV�
OLVWHG�ODWHU�LQ�WKH�%XVLQHVV�7UDLQLQJ�&HQWHU�

�¾�Self improvement

�¾�6RPHWLPHV�� MXVW�IRU�IXQ

Specialized Training Programs
Culinary Arts Apprenticeship Program
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�� LQ�SDUWQHUVKLS�
ZLWK�WKH�0RXQW�:DVKLQJWRQ�+RWHO��RIIHUV�D�IXOO\�FHUWL-
ILHG�&XOLQDU\�$UWV�$SSUHQWLFHVKLS�SURJUDP�WR�HOLJLEOH�
FDQGLGDWHV��3DUWLFLSDQWV�VHOHFWHG�IRU�WKH�SURJUDP�EHFRPH�
$VVRFLDWH�'HJUHH�FDQGLGDWHV�LQ�DGGLWLRQ�WR�WKHLU�UHTXLUHG�
ZRUN�H[SHULHQFH��'XULQJ� WKH� WKUHH�\HDU�SURJUDP��DS-
SUHQWLFHV�PXVW�JR�RQ�H[WHUQVKLS�WZLFH�D�\HDU��0DQ\�RI�
WKH� ILQHVW�UHVRUWV� LQ�$PHULFD�ZHOFRPH�RXU�DSSUHQWLFHV�
IRU�WKHLU�H[WHUQVKLSV�

Professional Driver Training Program: Class A CDL, 
Class B CDL, Class A Upgrade
7KH�FROOHJH�RIIHUV�D�YDULHW\�RI�SURIHVVLRQDO�GULYHU�WUDLQLQJ�
courses that focus on both classroom work and in-the-
YHKLFOH� WUDLQLQJ� WLPH��$IWHU�RYHU�WKH�URDG�H[SHULHQFH�
ZLWK�SURIHVVLRQDO��H[SHULHQFHG�LQVWUXFWRUV��SOXV�ODE�DQG�
range time, participants master the complete range of 
driver competencies and become safe, comfortable, con-
fident, law-abiding drivers.

7UDLQLQJ�WRSLFV�LQFOXGH�WULS�SODQQLQJ��PDLQWDLQLQJ�GDLO\�
ORJV��KDQGOLQJ�FDUJR��FDUJR�GRFXPHQWDWLRQ��HPSOR\HU�
relations and public relations. The courses cover written 
and practical tests, and the college can provide tutoring 
WLPH� LQ� WKH�$FDGHPLF�6XSSRUW�&HQWHU� IRU� WKRVH�ZKR�
PD\�QHHG�H[WUD�KHOS��6WXGHQWV�ZKR�REWDLQ�WKHLU�FRP-
mercial licenses receive a certificate and assistance in 
MRE�VHHNLQJ�VNLOOV�

While program participants are not eligible for financial 
DLG��XQHPSOR\HG�SHUVRQV�FDQ�IUHTXHQWO\�DFFHVV�WUDLQLQJ�
PRQH\� IURP�D�YDULHW\�RI�SULYDWH�DQG�SXEOLF� VRXUFHV��
Interested individuals should contact their local office 
RI�1HZ�+DPSVKLUH�(PSOR\PHQW�6HFXULW\�

5HTXLUHPHQWV��7UDLQLQJ�DSSOLFDQWV�PXVW�EH�DW� OHDVW����
\HDUV�ROG��SRVVHVV�D�YDOLG�GULYHU·V� OLFHQVH��KDYH�D�FOHDQ�
driving record and possess a high school diploma or a 
*('�� �3DUWLFLSDQWV�ZKR�KDYH�QHLWKHU�ZLOO�EH� WHVWHG� WR�
determine reading, writing and arithmetic grade levels. 
(LJKWK�JUDGH�OHYHO�LV�WKH�PLQLPXP�H[SHFWDWLRQ���$GGLWLRQ-
DOO\��EHIRUH�SDUWLFLSDQWV�FDQ�EH�DFFHSWHG�DV�GULYHU�WUDLQ-
ees, the program director must review the prospective 
VWXGHQWV·�GULYHU�UHFRUGV�DQG�WKH\�PXVW�SDVV�D�SK\VLFDO�
H[DP�DQG�SDVV�D�VWDQGDUG�SUH�HPSOR\PHQW�GUXJ�WHVW�

Commercial Driver Simulation Training
:KLWH�0RXQWDLQV�&RPPXQLW\�&ROOHJH�SURYLGHV�VWDWH�
of-the-art simulation training for drivers of all com-
PHUFLDO�YHKLFOHV��LQFOXGLQJ�GHOLYHU\�YHKLFOHV��PXQLFL-
SDO� WUXFNV�� VQRZ�SORZV�� ILUH� WUXFNV�� DQG�ERWK�&ODVV�
$� DQG�%� YHKLFOHV��2XU�PRELOH� WUDLQLQJ�XQLW� LV� VHOI�
contained, which allows training to be delivered at 
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worksites throughout the region. Simulation training 
can reduce accident rates, increase fuel mileage, and 
provide a safe environment for situational response 
DQG� DYRLGDQFH� WHFKQLTXHV�� 7KH� FRPELQDWLRQ� RI� ����
WUDQVPLVVLRQV� �PDQXDO�DXWRPDWLF��� ���� HQJLQHV�� ����
WLUH� VL]HV� DQG���� D[OH� UDWLRV� DOORZV� IRU� WUDLQLQJ� WKDW�
matches specific client vehicle configurations and thus 
KHLJKWHQV�WUDLQLQJ�REMHFWLYHV�

Business Training Center
7KH�%XVLQHVV�7UDLQLQJ�&HQWHU�SURYLGHV�WUDLQLQJ�VHUYLFHV�
IRU�EXVLQHVV�DQG� LQGXVWU\��7KH�SULPDU\�PLVVLRQ� LV� WR�
prepare people for the workplace of the future through 
customized training. Working in partnership with area 
businesses to advance technological, interpersonal and 
management skills, we assist companies in meeting their 
WUDLQLQJ�DQG�HGXFDWLRQDO�JRDOV�E\� ILUVW� LGHQWLI\LQJ� WKH�
specific needs of the organization. We also help business 
DQG�LQGXVWU\�GHDO�ZLWK�WKH�UDSLG�HYROXWLRQ�LQ�WHFKQRORJ\��
management practices, and sophisticated manufactur-
LQJ�DQG�TXDOLW\� LQLWLDWLYHV��2XU�H[WHQVLYH�DVVHVVPHQW�
services enable companies to design effective and ef-
ficient training programs that have earned commenda-
WLRQV� IURP�RXU�FXVWRPHUV��)LQG�RXW�KRZ�ZH�FDQ�KHOS�
\RX�SUHSDUH�\RXU�ZRUNIRUFH� IRU� WKH� IXWXUH�ZKLOH�\RX�
VDYH�XS� WR�����LQ� WUDLQLQJ�FRVWV�E\�XVLQJ�JUDQW� IXQGV�
available to New Hampshire businesses through the 
1HZ�+DPSVKLUH�-RE�7UDLQLQJ�)XQG��,QIRUPDWLRQ�DERXW�
this training program is available through the Business 
7UDLQLQJ�&HQWHU�'LUHFWRU�DW�����������([W��������RU�RQ�
the web at www.wmcc.edu.

Business Training Center Services:

�¾�7UDLQLQJ�1HHGV�$VVHVVPHQWV
�¾�&XVWRP�'HVLJQHG�3URJUDPV��:RUNVKRSV�DQG�&XU-

ricula
�¾�-RE�7DVN�$QDO\VLV
�¾�Grant Development, including the New Hampshire 

-RE�7UDLQLQJ�)XQG
�¾�Information Resources
�¾�7UDLQLQJ�&RVW�%HQHILW�$QDO\VLV
�¾�*URXS�)DFLOLWDWLRQ�&RQVXOWLQJ
�¾�:RUN�5HDGLQHVV�6NLOOV�3UHSDUDWLRQ

Littleton Academic Center

7KH�FROOHJH�RIIHUV�FRXUVHV�DW�WKH�/LWWOHWRQ�$FDGHPLF�&HQ-
ter, 646 Union Street, Suite 300, in Littleton. This academic 
FHQWHU�RIIHUV� LQFUHDVHG�DFFHVV� WR�TXDOLW\�SRVWVHFRQGDU\�
HGXFDWLRQ��7KH�/LWWOHWRQ�RIILFH�QRW�RQO\�SURYLGHV� ORFDO�
access and assistance in college admissions procedures, 
academic advising and support, and financial aid infor-
mation, but also provides a direct link with the main 
campus in Berlin.

0DQ\�FRXUVHV��LQFOXGLQJ�IRXQGDWLRQ�FRXUVHV�DQG�JHQHUDO�
education courses, as well as some certificate and degree 
RSWLRQV��DUH�DYDLODEOH��&ODVVHV�DUH�KHOG�GXULQJ�HYHQLQJ�
KRXUV�DQG�DW�RWKHU� WLPHV�RI� WKH�GD\��DQG� LW� LV�SRVVLEOH�
to complete a number of associate degree and certificate 
programs through the center. The academic center also 
DFWV�DV�D�YLWDO� OLQN�ZLWK� WKH� ORFDO�EXVLQHVV�FRPPXQLW\�
for economic development in the area.
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COURSE DESCRIPTIONS
NOTE: Prerequisites may be waived with permission of in-

structor (POI).

LIBERAL ARTS
7KH�IROORZLQJ�FRXUVHV�VDWLVI\�/LEHUDO�$UWV�UHTXLUHPHQWV�
(QJOLVK� &RXUVHV�ZLWK�%(1*�SUHIL[
Humanities BENG213, BENG214, BENG215, BENG217, 

BENG223, BENG224, BENG226, BENG227, 
BENG229, BENG230, BENG233, BENG234, 
BENG238, BENG239, BENG243, BENG245, 
BHIS211, BHIS213, BHIS214, BHIS215, BHIS216 
DQG�FRXUVHV�ZLWK�%$17��%$57��%+80��%/$1�
DQG�%3+,�SUHIL[HV

Literature BENG213, BENG214, BENG217; BENG223, 
BENG226, BENG233, BENG234, BENG238 and 
BENG245

0DWKHPDWLFV� &RXUVHV�ZLWK�%0$7�SUHIL[� �H[FHSW�%0$7����
DQG�%0$7����

6FLHQFH� %(19����� %(19���� DQG� FRXUVHV�ZLWK� %%,2��
%&+(��%*(2�DQG�%3+<�SUHIL[HV

6RFLDO�6FLHQFH� &RXUVHV�ZLWK�%$17��%(&2��%+,6��%3+,��%32/��
%36<�DQG�%62&�SUHIL[HV

ACCOUNTING
BACC111 Accounting I (3 Credits)
6WXGHQWV�ZLOO� OHDUQ�EDVLF�GRXEOH�HQWU\�DFFRXQWLQJ�DQG�SURGXFH�
D�ZRUNVKHHW�� LQFRPH�VWDWHPHQW�DQG�EDODQFH�VKHHW��$�FRPSXWHU�
WXWRULDO�ZLOO�HQKDQFH�WKH�VWXGHQWV·�PDVWHU\�RI�WKH�VXEMHFW�

BACC114 Financial Accounting (3 Credits)
7KLV�FRXUVH�EXLOGV�RQ�WKH�EDVLFV�RI�$FFRXQWLQJ�,�ZLWK�DQ�H[SDQGHG�
HPSKDVLV�RQ�DFFRXQWLQJ�IRU�FRUSRUDWLRQV��6XEMHFWV�FRYHUHG�LQFOXGH��
but are not limited to, inventories, long-term assets and liabilities, 
UHSRUWLQJ�DQG�DQDO\]LQJ�HTXLW\��UHSRUWLQJ�DQG�DQDO\]LQJ�FDVK�IORZV��
DQG�DQDO\]LQJ�ILQDQFLDO�VWDWHPHQWV���3UHUHTXLVLWH��%$&&����

BACC213 Taxation (3 Credits)
$�FRPSUHKHQVLYH�H[SODQDWLRQ�RI� LQGLYLGXDO� WD[� ODZV�DQG�SULQ-
FLSOHV��*URVV�LQFRPH��DGMXVWPHQWV�WR�LQFRPH��LWHPL]HG�GHGXFWLRQV�
DQG�FUHGLWV�ZLOO�EH�H[DPLQHG�

BACC214 Managerial Finance and Accounting (3 Credits)
This course provides an introduction to accounting and finance 
LQ� WKH�FRQWH[W�RI�EXVLQHVV�DQG�EXVLQHVV�GHFLVLRQV��7KH�VWXGHQW�
ZLOO�H[SORUH� WKH� UROH�RI�DFFRXQWLQJ� LQIRUPDWLRQ�DQG� ILQDQFH� LQ�
the decision-making process, and learn how to use accounting 
LQIRUPDWLRQ�LQ�D�YDULHW\�RI�PDQDJHPHQW�GHFLVLRQ�PDNLQJ�VLWXD-
WLRQV���3UHUHTXLVLWHV��%$&&�����%&20����

BACC220 Accounting Internship (2 Credits)
Students will be responsible for obtaining a position for a period 
RI����KRXUV�RI�ZRUN�LQYROYLQJ�DFFRXQWLQJ��GDWD�HQWU\�ZRUN��WD[D-
WLRQ�� UHFRUGNHHSLQJ�DQG�RU�UHSRUW�JHQHUDWLRQ��6WXGHQWV�ZLOO�EH�
UHSRUWLQJ�EDFN�WR�FODVV�WKHLU�H[SHULHQFHV�DQG�ZRUN�RQ�LPSURYLQJ�
UHVXPHV��LQWHUYLHZ�WHFKQLTXHV��DQG�WKHLU�DELOLW\�WR�REWDLQ�DQ�DF-
counting position.

BACC222 Intermediate Accounting (3 Credits)
,QWHUPHGLDWH�$FFRXQWLQJ�LV�EXLOW�RQ�D�´OHDUQLQJ�V\VWHPµ�GHVLJQHG�
WR�SUHSDUH�VWXGHQWV�IRU�WKH�EXVLQHVV�ZRUOG�E\�HPSKDVL]LQJ�GH-
FLVLRQ�PDNLQJ��7KLV�FRXUVH�DFNQRZOHGJHV� WKH�GLYHUVLW\�RI�ERWK�
VWXGHQW� OHDUQLQJ�VW\OHV�DQG�FDUHHU�JRDOV��6WXGHQWV�ZLOO�REWDLQ�D�
YHU\�VWURQJ�EDFNJURXQG�LQ�WKH�EDODQFH�VKHHW��LQFRPH�VWDWHPHQW��
cash and receivables, contingent liabilities and accounting for 
LQFRPH�WD[HV���3UHUHTXLVLWH��%$&&����

ANTHROPOLOGY
BANT101 Cultural Anthropology:  

Faces of Culture (3 Credits)
$Q�LQWURGXFWLRQ� WR�FXOWXUDO�DQWKURSRORJ\��HPSKDVLV�ZLOO�EH�RQ�
WKH� VWXG\�RI� VWUXFWXUH�DQG�SURFHVV�RI� FXOWXUH��0DMRU� IHDWXUHV�
include subsistence patterns, organizing devices, patterns for 
transmission of culture, economics, socio-political organization 
DQG�FXOWXUH�FKDQJH��0HWKRGV�RI�DQWKURSRORJLFDO� UHVHDUFK�DQG�
WKHRUHWLFDO�RULHQWDWLRQV�ZLOO�DOVR�EH�H[DPLQHG�

ART
BART128 A World of Art: Works in Progress (3 Credits)
This course is designed to give students deeper insight into the 
SHUVRQDOLW\�RI�WKH�DUWLVW��WKH�DUWLVW·V�ZRUNLQJ�SURFHVV��DV�ZHOO�DV�WKH�
works of art themselves. The course will follow various contempo-
UDU\�DUWLVWV�WKURXJK�WKH�SURFHVV�RI�FUHDWLQJ�RQH�RU�PRUH�ZRUNV�RI�
art from start to finish, offering insight into the creative process. 
Effective communication, problem-solving and critical thinking 
ZLOO�EH�HPSKDVL]HG�DV�SURMHFWV�DUH�VHHQ�WKURXJK�FRPSOHWLRQ�

AUTOMOTIVE
BAUT101 Introduction to Automotive Service (3 Credits)
7KLV�FRXUVH�SURYLGHV�D�FRPSUHKHQVLYH�VWXG\�RI�WKH�EDVLFV�LQ�DXWR-
PRWLYH�WHFKQRORJ\�LQFOXGLQJ�VDIHW\��SUHFLVLRQ�PHDVXULQJ�DQG�WKH�
SURSHU�XVH�RI�WRROV�DQG�HTXLSPHQW��6WXGHQWV�ZLOO�DOVR�OHDUQ�KRZ�
WR�XVH�FRPSXWHUL]HG�LQIRUPDWLRQ�V\VWHPV�DQG�ODE�SURFHGXUHV�DQG�
SROLFLHV���&R�UHTXLVLWHV��%0$7���������RU�GHPRQVWUDWHG�FRPSH-
WHQFLHV�RQ�FROOHJH�SODFHPHQW�H[DP�RU�32,�
BAUT112 Automotive Electricity I (4 Credits)
$�VWXG\�RI�HOHFWULFLW\�DV�LW�LV�DSSOLHG�WR�WRGD\·V�DXWRPRELOH��7KLV�
FRXUVH�ZLOO�LQFOXGH�WKH�WKHRU\�RI�HOHFWULFLW\��WKH�VWXG\�RI�PDJQH-
WLVP�DQG�HOHFWULFDO�FLUFXLWV��DQG�WKH�WKHRU\�DQG�VHUYLFH�RI�EDWWHULHV��
VWDUWHUV�DQG�FKDUJLQJ�V\VWHPV���&R�UHTXLVLWH��%$87����RU�32,�
BAUT113 Automotive Power Trains (6 Credits)
&RYHUV� LQ�GHWDLO� WKH� FRQVWUXFWLRQ��RSHUDWLRQ�DQG�PDLQWHQDQFH�
procedures of transmissions and power trains. It reflects the new 
GHYHORSPHQWV�LQ�PDQXDO�IRXU��ILYH�DQG�VL[�VSHHG�WUDQVPLVVLRQV��
RYHUGULYHV��DQG�WUDQVD[OHV��$XWRPDWLF�WUDQVPLVVLRQV�WUDQVD[OHV�
ZLWK�RYHUGULYH��ORFN�XS�WRUTXH�FRQYHUWHUV�DQG�WUDQVIHU�FDVHV�DOVR�
FRYHUHG���3UHUHTXLVLWHV��%$87���������RU�32,�
BAUT114 Automotive Electricity II (4 Credits)
$Q�LQ�GHSWK�VWXG\�RI�LJQLWLRQ�V\VWHPV��FRQWURO�XQLWV��LQGLFDWRUV��
GDVK�XQLWV��KRUQ�V\VWHPV�� OLJKW� FLUFXLWV�DQG�DFFHVVRULHV�RI� WKH�
DXWRPRELOH��&RYHUV� WKHRU\�� WURXEOHVKRRWLQJ�DQG�VHUYLFH�� �3UH-
UHTXLVLWH��%$87����RU�32,�
BAUT115 Automotive Engines and  

Related Systems (3 Credits)
7KLV�FRXUVH�SURYLGHV�D�FRPSUHKHQVLYH�VWXG\�RI�WKH�FRQVWUXFWLRQ��
WKHRU\�RI�RSHUDWLRQ�DQG�VHUYLFLQJ�RI�WRGD\·V�DXWRPRWLYH�HQJLQHV��
9DULDEOH�GLVSODFHPHQW�HQJLQHV��GLHVHO�HQJLQHV�DQG�IXHO�LQMHFWLRQ�
V\VWHPV�ZLWK�WKHLU�HPLVVLRQ�FRQWUROV�DUH�DOVR�D�SDUW�RI�WKLV�FRXUVH��
�&R�UHTXLVLWH��%$87����
BAUT211 Automotive Electronics (3 Credits)
$�VWXG\�RI�HOHFWURQLF�FRPSRQHQWV��GHYLFHV��FLUFXLWV�DQG�V\VWHPV�
used in the modern automobile. Upon completion of this course 
WKH� VWXGHQW�WHFKQLFLDQ�ZLOO�EH�EHWWHU�HTXLSSHG� WR�XQGHUVWDQG��
WURXEOHVKRRW�DQG�UHSDLU�DXWRPRWLYH�HOHFWURQLF�V\VWHPV���3UHUHT-
XLVLWHV��%$87����RU�32,�
BAUT212 Chassis Service and  

Alignment Procedures (5 Credits)
7KH�VWXGHQW�ZLOO� VHUYLFH�DQG�RU� UHSDLU�GUXP�DQG�GLVF�EUDNHV��
PDVWHU�F\OLQGHUV��PDQXDO�DQG�SRZHU�VWHHULQJ�V\VWHPV��EDODQFH�
tires and replace suspension and steering components. The student 
will also perform two and four-wheel alignments with a comput-
HUL]HG�DOLJQPHQW�V\VWHP���3UHUHTXLVLWHV��%$87���������RU�32,�
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BAUT213 Automotive Welding (2 Credits)
7KLV�FRXUVH� LQFOXGHV�DOO� IDFHWV�RI�ZHOGLQJ�DQG�DV� WKH\�DSSO\� WR�
the servicing and repair of cars and light trucks. Some of the 
PHWKRGV� FRYHUHG�DUH�0HWDO� ,QHUW�*DV�ZHOGLQJ� �0,*��SURFHVV�
and gas tungsten arc welding (TIG) process. The safe use of a 
cutting torch and the heating tip is also covered.
BAUT214 Computerized Diagnostic Service  

and Air Conditioning (6 Credits)
$�WKRURXJK�EDFNJURXQG�IRU�GULYDELOLW\�GLDJQRVLV�DQG� WXQH�XS��
,QFOXGHV�WHVWLQJ�RI�YDULRXV�FRPSRQHQWV�DQG�V\VWHPV�LQYROYHG�LQ�
HQJLQH�RSHUDWLRQ�DQG�WKH�DGMXVWPHQW�RU�UHSODFHPHQW�DV�UHTXLUHG�
WR�UHVWRUH�HQJLQH�SHUIRUPDQFH��ZLWK�WKH�XVH�RI�DYDLODEOH�HTXLS-
PHQW��)XUWKHU�VHUYHV�DV�DQ�LQWURGXFWLRQ�WR�FRPSXWHUL]HG�FRQWUROV�
to assist the student with the diagnosis and repair of computer-
controlled components. The student will have access to: engine, 
IXHO�� LJQLWLRQ��HOHFWURQLF�DQG�HPLVVLRQ�DQDO\]HUV��RVFLOORVFRSHV��
VFDQ� WRROV�DQG�RWKHU�PRGHUQ�HTXLSPHQW��7KLV�FRXUVH�ZLOO�DOVR�
FRYHU� WKH�EDVLF� WKHRU\��GLDJQRVLV�DQG�VHUYLFH�RI�DXWRPRWLYH�DLU�
FRQGLWLRQLQJ�V\VWHPV���3UHUHTXLVLWH��%$87����RU�32,�
BAUT215 Automotive Suspension and Brakes (4 Credits)
7KLV�FRXUVH�LV�D�VWXG\�LQ�GHVLJQ��WURXEOH�GLDJQRVLV�DQG�VHUYLFLQJ�
RI�WKH�ROG�DQG�QHZ�V\VWHPV�LQ�EUDNHV��VXVSHQVLRQV�DQG�VWHHULQJ��
7KHVH�LQFOXGH�WKH�DQWL�ORFN�EUDNLQJ�V\VWHPV��PRGHUQ�VXVSHQVLRQ�
V\VWHPV��0DF3KHUVRQ�VWUXW� IURQW�DQG�UHDU�VXVSHQVLRQV��DLU�DQG�
K\GURSQHXPDWLF� VXVSHQVLRQV�� WURXEOH�GLDJQRVLV�DQG�VHUYLFLQJ��
,W�DOVR�LQFOXGHV�WKH�ODWHVW�WHFKQLTXHV�LQ�EUDNH�VHUYLFLQJ���3UHUHT-
XLVLWHV��%$87���������RU�32,�

BIOLOGY
BBIO111 Biology (4 Credits)
$�RQH�VHPHVWHU�FROOHJH�OHYHO�FRXUVH�LQ�ELRORJ\�ZKLFK�FRYHUV�WKH�
IXQGDPHQWDO�FRQFHSWV�RI�WKH�PROHFXODU�EDVLV�RI�OLIH��FHOO�WKHRU\��
FHOO�GLYLVLRQ��FHOOXODU�UHVSLUDWLRQ��SKRWRV\QWKHVLV��'1$�DQG�51$��
EDVLF�JHQHWLFV��D�VXUYH\�RI�OLIH�DQG�DQ�LQWURGXFWLRQ�WR�WD[RQRP\��
HYROXWLRQ�DQG�EDVLF�HFRORJ\��)RXU�FUHGLW� FRXUVH� LQFOXGHV� LQWH-
JUDWHG�ODERUDWRU\�ZRUN��
BBIO114 Human Anatomy and Physiology I (4 Credits)
This course is designed to give students in health or medical 
VFLHQFH� D� WKRURXJK�EDFNJURXQG� LQ� DQDWRP\�DQG�SK\VLRORJ\��
Includes a review of the chemical and biological basis of living 
organisms, and an introduction to tissues, organs, and organ 
V\VWHPV� LQFOXGLQJ� WKH� LQWHJXPHQWDU\�� VNHOHWDO��PXVFXODU��QHU-
YRXV�DQG�VHQVRU\�V\VWHPV��,QWHJUDWHG�ODERUDWRU\�ZRUN�DXJPHQWV�
OHFWXUH�WRSLFV�DQG�LQFOXGHV�H[HUFLVHV�LQ�PLFURVFRS\��GLVVHFWLRQ�
RI� ODERUDWRU\� VSHFLPHQV�� VWXG\�RI�KXPDQ�DQDWRPLFDO�PRGHOV��
DQG�H[HUFLVHV�LQ�KXPDQ�SK\VLRORJ\���3UHUHTXLVLWHV��%%,2����RU�
%%,2����RU�32,�
BBIO115 Human Anatomy and Physiology II (4 Credits)
$�FRQWLQXDWLRQ�RI�$QDWRP\�DQG�3K\VLRORJ\�,��,QFOXGHV�DQDWRP\�
DQG�SK\VLRORJ\�RI� WKH�HQGRFULQH��FLUFXODWRU\�� LPPXQH��UHVSLUD-
WRU\��GLJHVWLYH��H[FUHWRU\�DQG�UHSURGXFWLYH�V\VWHPV��2WKHU�WRSLFV�
FRYHUHG�LQFOXGH�QXWULWLRQ�DQG�PHWDEROLVP��DFLG�EDVH�EDODQFH��DQG�
IOXLG�DQG�HOHFWURO\WH�EDODQFH�� ,QWHJUDWHG� ODERUDWRU\�ZRUN�DXJ-
PHQWV�OHFWXUH�WRSLFV��DQG�LQFOXGHV�H[HUFLVHV�LQ�PLFURVFRS\��VWXG\�
RI�KXPDQ�DQDWRPLFDO�PRGHOV��GLVVHFWLRQ�RI�ODERUDWRU\�VSHFLPHQV��
DQG�H[HUFLVHV�LQ�KXPDQ�SK\VLRORJ\���3UHUHTXLVLWH��%%,2����
BBIO120 Human Biology (4 Credits)
This is a one-semester course designed to introduce students to the 
VWUXFWXUHV�DQG�IXQFWLRQV�RI�WKH�KXPDQ�ERG\��%DFNJURXQG�WRSLFV�
LQFOXGH�FKHPLVWU\� IRU�KXPDQ�ELRORJ\�� FHOO� VWUXFWXUH�DQG� IXQF-
WLRQ��DQG�KXPDQ�RUJDQL]DWLRQ��0DMRU�WRSLFV�LQFOXGH�WKH�GLJHVWLYH��
FLUFXODWRU\�� O\PSKDWLF�� UHVSLUDWRU\��XULQDU\�� VNHOHWDO��PXVFXODU��
QHUYRXV��UHSURGXFWLYH�V\VWHPV��WKH�VHQVHV�DQG�EDVLF�JHQHWLFV��/DE�
activities are designed to enhance and reinforce selected lecture 
WRSLFV��,QWHJUDWHG�ODERUDWRU\�ZRUN�DXJPHQWV�OHFWXUH�WRSLFV���7KLV�
FRXUVH�PHHWV�WKH�ELRORJ\�UHTXLUHPHQW�IRU�DGPLVVLRQ�WR�WKH�QXUV-
LQJ�SURJUDP��7KH�FRXUVH�LV�GHVLJQHG�WR�H[SRVH�WKRVH�LQGLYLGXDOV�
QRW�LQYROYHG�LQ�GLUHFW�SDWLHQW�FDUH�ZLWK�LQIRUPDWLRQ�UHTXLUHG�IRU�
medical billing and coding.)

BBIO211 Microbiology (4 Credits)
This course provides an introduction to the principles and prac-
WLFHV�RI�PLFURELRORJ\��7RSLFV� FRYHUHG� LQFOXGH�� WKH�QDWXUH�DQG�
behavior of microorganisms; principles of growth and reproduc-
tion of microorganisms; identification of microorganisms using 
VWDLQLQJ��SXUH�FXOWXUH��ELRFKHPLFDO�DQG�DQWLJHQLF�WHFKQLTXHV��WKH�
KXPDQ�LPPXQH�V\VWHP��DQG�WKH�HSLGHPLRORJ\�RI�FRPPXQLFDEOH�
KXPDQ�GLVHDVHV�FDXVHG�E\�YLUXVHV��EDFWHULD��IXQJL��SURWR]RD�DQG�
KHOPLQWKHV��,QWHJUDWHG�ODERUDWRU\�ZRUN�DXJPHQWV�OHFWXUH�WRSLFV��
�3UHUHTXLVLWHV��%%,2�����%%,2����RU�32,�

BUSINESS ADMINISTRATION
BBUS112 Introduction to Business  

Administration (3 Credits)
This course consists of three modules: 1) Entrepreneur: This mod-
ule will give the student an overview of themselves to find a 
EHWWHU�ILW�LQ�GHFLGLQJ�D�EXVLQHVV�FDUHHU�����2YHUYLHZ�RI�%XVLQHVV��
This module will focus on how a business is established. The art 
of work teams will be practiced and used in decision making; 
���%XVLQHVV�&DUHHU�*RDOV��7KLV�PRGXOH�ZLOO� FRQWULEXWH� WRZDUG�
JLYLQJ� WKH� VWXGHQW�DQ�DELOLW\� WR� FKRRVH�D�EXVLQHVV� FDUHHU��7KH�
importance of planning will be discussed.
BBUS116 Business Plan Development (3 Credits)
This course will provide the student with a complete overview 
of how to formulate and present a business plan. Using busi-
ness plan writing software, the students will finish and present 
a comprehensive business plan.
BBUS122 Internship Portfolio Development  (1 Credit)
7KH�FRXUVH�3RUWIROLR�'HYHORSPHQW�ZLOO�EH�WDXJKW�WKH�ILUVW���ZHHNV�
LQ�WKH�ILUVW�)DOO�RI�WKH�VWXGHQW·V�FROOHJH�H[SHULHQFH��,W�ZLOO�EH�SDUW�
RI�WKH�FXUULFXOXP�WR�HQVXUH�WKDW�WKH�WZR�,QWHUQVKLSV�UHTXLUHG�LQ�
WKH�FHUWLILFDWH�ZLOO�KDYH�EXLOW�LQWR�WKH�REMHFWLYHV�DQG�RXWFRPHV�ZLWK�
the student and instructor. The goal is to be able to share their 
,QWHUQVKLS�H[SHULHQFHV��7KH�HPSOR\HU�ZLOO� UHYLHZ�WKH�H[SHFWHG�
RXWFRPHV�ZLWK� WKH�VWXGHQW�DQG�VLJQ�RII�RQ� WKHVH�H[SHFWDWLRQV��
$W�WKH�PLG�ZD\�SRLQW�RI�WKH�,QWHUQVKLSV�WKH�LQVWUXFWRU�ZLOO�PHHW�
ZLWK� WKH�HPSOR\HU� WR�UHYLHZ�WKH�SURJUHVV�RI� WKH�REMHFWLYHV�� WKH�
VWXGHQW�H[SHULHQFH�DQG�SRUWIROLR�RXWFRPHV��7KH�VWXGHQW�ZLOO�EH�
responsible for keeping a comprehensive log of their Internship 
H[SHULHQFHV�DQG� WXUQ� LW� LQ� WR� WKH� LQVWUXFWRU�DW� WKH�HQG�RI�HDFK�
HPSOR\PHQW�
BBUS222 Management Internship  (1 Credit)
,QWHUQVKLS� HGXFDWLRQ� LV� DQ� HGXFDWLRQDO�GHOLYHU\�PHWKRG� WKDW�
relates classroom learning to the real world of work off-campus. 
%\� LQWHJUDWLQJ�ZRUN� H[SHULHQFH� LQWR� WKH� VWXGHQW·V� SURJUDP�
RI� VWXGLHV� WKH� VWXGHQW�ZLOO�JURZ� LQ�PDWXULW\�DQG�H[SHULHQFH��
Students will be responsible for obtaining a paid or unpaid 
SRVLWLRQ� LQ� WKH� FRPPXQLW\� IRU� WKH�GXUDWLRQ�RI� ���KRXUV��7KH�
VWXGHQW�ZLOO�VXPPDUL]H�WKHLU�FRQWLQXRXV�ZRUN�H[SHULHQFH�E\�
FRQWUDVWLQJ� DQG� FRPSDULQJ� WKHLU� FROOHJH� VWXGLHV� LQ�0DQDJH-
PHQW��0DUNHWLQJ��6SUHDGVKHHWV��%XVLQHVV�/DZ�DQG�RWKHU�FROOHJH�
related courses.
BBUS224 Entrepreneurship Internship  (1 Credit)
,QWHUQVKLS�HGXFDWLRQ�LV�DQ�HGXFDWLRQDO�GHOLYHU\�PHWKRG�WKDW�UH-
ODWHV�FODVVURRP�OHDUQLQJ�WR�WKH�UHDO�ZRUOG�RI�ZRUN��RII�FDPSXV��%\�
LQWHJUDWLQJ�ZRUN�H[SHULHQFH�LQWR�WKH�VWXGHQW·V�SURJUDP�RI�VWXGLHV�
WKH�VWXGHQW�ZLOO�JURZ�LQ�PDWXULW\�DQG�H[SHULHQFH��6WXGHQWV�ZLOO�
be responsible for obtaining a paid or unpaid position in the com-
PXQLW\�IRU�WKH�GXUDWLRQ�RI����KRXUV��7KH�VWXGHQW�ZLOO�VXPPDUL]H�
WKHLU�FRQWLQXRXV�ZRUN�H[SHULHQFH�E\�FRQWUDVWLQJ�DQG�FRPSDULQJ�
WKHLU�FROOHJH�VWXGLHV� LQ�0DQDJHPHQW��0DUNHWLQJ��6SUHDGVKHHWV��
Business Law and other college related courses.
BMGT111 Organizational Communications (3 Credits)
Emphasizes management of spoken and written communica-
WLRQ��5HYLHZV�(QJOLVK�JUDPPDU��XVDJH�DQG�VW\OH�DV�DSSOLHG� WR�
EXVLQHVV�ZULWLQJ��,QWURGXFHV�GLFWDWLRQ�WHFKQLTXHV��LGHQWLILHV�DQG�
applies basic plans of composition to letters and memos and 
LQWURGXFHV�VWUDWHJLHV�IRU�DUUDQJLQJ�DQG�SDUWLFLSDWLQJ�LQ�HPSOR\-
ment interviews.
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BMGT112 Introduction to Business Logic  
and Ethics (3 Credits)

This course will incorporate logic and problem-solving with various 
EXVLQHVV�DSSOLFDWLRQV�WR�GHDO�ZLWK�HWKLFDO� LVVXHV��&DVH�SUREOHPV�
ZLOO�EH�V\VWHPDWLFDOO\�DQDO\]HG�WR�EHWWHU�XQGHUVWDQG�WKH�FRQFHSWV�
involved in making business management decisions. Team debates 
on ethical issues will involve research and planning.
BMGT116 Outdoor Recreation Management 

Internship I (2 Credits)
,QWHUQVKLS�HGXFDWLRQ�FRQWDLQV�D�GHOLYHU\�PHWKRG�WKDW�UHODWHV�FODVV-
URRP�OHDUQLQJ�WR�WKH�UHDO�ZRUOG�RI�ZRUN��%\�LQWHJUDWLQJ�SULPDULO\�
D�ZLQWHU� VSRUWV�ZRUN�H[SHULHQFH� LQWR� WKH�VWXGHQWV�SURJUDP�RI�
VWXGLHV� WKH�VWXGHQW�ZLOO�JURZ�LQ�ERWK�PDWXULW\�DQG�H[SHULHQFH��
Students will be responsible for obtaining a paid or unpaid, part 
WLPH�SRVLWLRQ� LQ� WKH� FRPPXQLW\� IRU� WKH�GXUDWLRQ�RI����KRXUV��
7KH�VWXGHQW�ZLOO� VXPPDUL]H� WKHLU�FRQWLQXRXV�ZRUN�H[SHULHQFH�
LQ�D�SRUWIROLR�E\�FRQWUDVWLQJ�DQG�FRPSDULQJ�WKHLU�FROOHJH�VWXGLHV�
LQ�0DQDJHPHQW��&XVWRPHU�6HUYLFH��0DUNHWLQJ��(QYLURQPHQWDO��
General Business and other college related courses.
BMGT212 Marketing (3 Credits)
7KH� IRFXV�ZLOO�EH�RQ�ERWK�PDUNHWLQJ� WKHRU\�DQG�SUDFWLFH��7KH�
WH[W�ZLOO� LQWURGXFH�FRQVXPHULVP��SULFLQJ��PRWLYDWLRQ�DQG�VDOHV�
promotion. The student will be responsible for writing a mar-
keting plan for a department at the college and implementing 
parts of the plan.
BMGT214 Management (3 Credits)
3URYLGHV�DQ�DFWLYH�OHDUQLQJ�HQYLURQPHQW�ZKHUH�PDQDJHPHQW�
skills of developing self-awareness, managing stress, solving 
SUREOHPV�FUHDWLYHO\��FRPPXQLFDWLQJ�VXSSRUWLYHO\��PRWLYDWLQJ�
RWKHUV��PDQDJLQJ�FRQIOLFW�DQG�EXLOGLQJ�WHDPV�ZLOO�EH�H[SORUHG��
The importance of attitude, success as a team member, hu-
PDQ� UHODWLRQV� DQG� VHQVLWLYLW\� WR� LVVXHV� LQ� WKH�ZRUNSODFH� DUH�
emphasized.
BMGT215 Business Law (3 Credits)
&RYHUV�WKH�OHJDO�V\VWHP�ZLWK�UHJDUG�WR�EXVLQHVV��FRQWUDFWV��VDOHV��
FRPPHUFLDO�SDSHU��DJHQF\�DQG�HPSOR\PHQW��SDUWQHUVKLSV�DQG�
FRUSRUDWLRQV��ULVN�EHDULQJ�GHYLFHV�DQG�SURSHUW\�
BMGT216 Project Management Seminar (3 Credits)
6WXGHQWV�ZLOO�GHYHORS�DQ�DELOLW\� WR�DQDO\]H�EXVLQHVV�H[FHOOHQFH�
DQG�PDQDJHPHQW�VKRUWFRPLQJV��$V�VHQLRUV�LQ�WKHLU�ODVW�VHPHVWHU��
students will be able to use management theories and applications 
WR�GHYHORS�WKHLU�RZQ�PDQDJHULDO�VW\OH�ZLWK�FRQILGHQFH��6WXGHQWV�
ZLOO�XVH�SUHVHQWDWLRQ�VRIWZDUH��3RZHU3RLQW�RU�$VWRXQG��WR�SUHVHQW�
DQ�HPSOR\HH�WUDLQLQJ�VHVVLRQ�LQ�D�WHDP�WKDW�LQYROYHV�D�PDMRULW\�
RI�PDQDJHPHQW�VXEMHFWV�WDNHQ�DW�WKH�FROOHJH�
BMGT218 Small Business Management (3 Credits)
'HVLJQHG�WR�JLYH�VWXGHQWV�DQ�RYHUYLHZ�RI�WKH�UHTXLUHPHQWV�RI�
owning and operating a small business. Entrepreneurial ven-
tures, marketing and managing small businesses, financial and 
administrative controls and the social and legal environment 
are covered.
BMGT224 Management Internship (1 Credit)
The student will secure a position with a local business for 60 
KRXUV�WR�REVHUYH��ZRUN�ZLWK�DQG�EH�HYDOXDWHG�E\�H[SHULHQFHG�
managers. The management competencies to be demonstrated 
ZLOO�EH�GHWHUPLQHG�E\� VWXGHQW�� HPSOR\HU�DQG� LQVWUXFWRU� FRQ-
sensus.
BMGT225 Outdoor Recreation Management  

Internship II (3 Credits)
,QWHUQVKLS�HGXFDWLRQ�FRQWDLQV�D�GHOLYHU\�PHWKRG�WKDW�UHODWHV�FODVV-
URRP�OHDUQLQJ�WR�WKH�UHDO�ZRUOG�RI�ZRUN��%\�LQWHJUDWLQJ�SULPDULO\�
D�VXPPHU�VSRUWV�ZRUN�H[SHULHQFH�LQWR�WKH�VWXGHQWV�SURJUDP�RI�
VWXGLHV� WKH�VWXGHQW�ZLOO�JURZ�LQ�ERWK�PDWXULW\�DQG�H[SHULHQFH��
Students will be responsible for obtaining a paid or unpaid, part 
WLPH�SRVLWLRQ� LQ� WKH�FRPPXQLW\� IRU� WKH�GXUDWLRQ�RI�����KRXUV��
7KH�VWXGHQW�ZLOO� VXPPDUL]H� WKHLU�FRQWLQXRXV�ZRUN�H[SHULHQFH�
LQ�D�SRUWIROLR�E\�FRQWUDVWLQJ�DQG�FRPSDULQJ�WKHLU�FROOHJH�VWXGLHV�
LQ�0DQDJHPHQW��&XVWRPHU�6HUYLFH��0DUNHWLQJ��(QYLURQPHQWDO��
General Business and other college related courses.

BMGT230 Leadership and Strategic  
Management (3 Credits)

This course is a capstone, integrative course for graduating busi-
ness administration students. This course focuses on how firms 
and managers formulate, implement and evaluate strategies. Stu-
GHQWV�ZLOO�XVH�DOO�WKH�NQRZOHGJH�DFTXLUHG�IURP�SULRU�PDQDJHPHQW�
courses, coupled with new strategic-management and leadership 
WHFKQLTXHV�OHDUQHG��WR�FKDUW�WKH�IXWXUH�GLUHFWLRQ�RI�GLIIHUHQW�RUJD-
QL]DWLRQV��7KH�PDMRU�UHVSRQVLELOLW\�LQ�WKLV�FRXUVH�ZLOO�EH�WR�PDNH�
REMHFWLYH�VWUDWHJLF�GHFLVLRQV�DQG�WR� MXVWLI\� WKHP�DQG�LPSOHPHQW�
through oral and written communication.

CHEMISTRY
BCHE089 Introduction to Chemistry (3 Credits)
$Q� LQWURGXFWLRQ� WR�FKHPLVWU\� LQWHQGHG� IRU� VWXGHQWV�ZKR�KDYH�
KDG�OLWWOH�RU�QR�SUHYLRXV�FKHPLVWU\��7RSLFV�FRYHUHG�LQFOXGH��WKH�
ODQJXDJH�RI�FKHPLVWU\��XQLWV�RI�PHDVXUH�DQG�PHDVXUHPHQW��DWRPLF�
structure, periodic law, changes of state, chemical bonding, clas-
sification of matter, chemical reactions, solutions, acids and bases, 
DQG� ODE�VDIHW\��&RQFHSWV�DUH� UHLQIRUFHG�ZLWK� ODE�DFWLYLWLHV�DQG�
GHPRQVWUDWLRQV���0HHWV�$'1�DGPLVVLRQ�SUHUHTXLVLWHV�DQG�LV�LQ-
WHQGHG�IRU�VWXGHQWV�ZLWK�QR�FKHPLVWU\�EDFNJURXQG��7KLV�FRXUVH�
LV�QRW�WUDQVIHUDEOH�DQG�GRHV�QRW�VDWLVI\�JUDGXDWLRQ�UHTXLUHPHQWV��
BCHE111 Chemistry (4 Credits)
7KH�IXQGDPHQWDO�ODZV�DQG�FRQFHSWV�RI�FKHPLVWU\��LQFOXGLQJ�DWRPLF�
WKHRU\��SHULRGLF�FODVVLILFDWLRQ�RI�WKH�HOHPHQWV��FKHPLFDO�ERQGLQJ��
PROHFXODU�VWUXFWXUH��VROXWLRQ�HTXLOLEULD��DQG�RUJDQLF�FKHPLVWU\��
DV�ZHOO�DV�TXDOLWDWLYH�DQG�TXDQWLWDWLYH�DSSOLFDWLRQV�� ,QWHJUDWHG�
ODERUDWRU\�ZRUN�DXJPHQWV�OHFWXUH�WRSLFV���3UHUHTXLVLWHV��%&+(����
RU�KLJK�VFKRRO�FKHPLVWU\��%0$7����RU�KLJKHU��RU�32,�
BCHE112 Nutrition (3 Credits)
&RYHUV�EDVLF�ELRFKHPLVWU\�DQG�KXPDQ�SK\VLRORJ\�WKDW�VXSSRUW�
nutritional concepts. Students will learn how to manage their own 
diets and evaluate macro- and micronutrients found in foods. 
7RSLFV�FRYHUHG�LQFOXGH�DQDO\]LQJ�QXWULWLRQDO�LQIRUPDWLRQ��GLIIHU-
entiating sound nutritional practices from deceptive ones, nutri-
WLRQDO�LPSOLFDWLRQV�IRU�PDMRU�GLVHDVH�FDWHJRULHV��HQHUJ\�EDODQFH�DQG�
ZHLJKW�FRQWURO��IRRG�VDIHW\�DQG�QXWULWLRQ�WKURXJKRXW�WKH�OLIH�F\FOH�
BCHE113 Environmental Sampling and  

Analysis (4 Credits)
This course offers students an introduction to common sampling 
DQG�DQDO\VLV� WHFKQLTXHV�XVHG� LQ�HQYLURQPHQWDO�GDWD�JDWKHULQJ��
�3UHUHTXLVLWHV��%%,2�����%&+(�����%(19�����%*,6�����%0$7����

INFORMATION / COMPUTER TECHNOLOGY
BCMT113 IT Essentials (4 Credits)
%DVHG�RQ�D�FXUULFXOXP�VSRQVRUHG�E\�&LVFR�6\VWHPV��WKLV�FRXUVH�
SUHVHQWV�DQ� LQ�GHSWK�H[SRVXUH� WR�FRPSXWHU�KDUGZDUH�DQG�RS-
HUDWLQJ� V\VWHPV��6WXGHQWV� OHDUQ� WKH� IXQFWLRQDOLW\�RI�KDUGZDUH�
and software components, as well as suggested best practices 
LQ�PDLQWHQDQFH�DQG�VDIHW\� LVVXHV��7KURXJK�KDQGV�RQ�DFWLYLWLHV�
and labs, students learn how to assemble and configure a com-
SXWHU��LQVWDOO�RSHUDWLQJ�V\VWHPV�DQG�VRIWZDUH��DQG�WURXEOHVKRRW�
hardware and software problems. In addition, an introduction to 
networking is included. This course helps students prepare for 
&RPS7,$·V�$��FHUWLILFDWLRQ��8VHV�&LVFR�,7�(VVHQWLDOV�,�
BCMT114 Fundamentals of Unix (3 Credits)
)XQGDPHQWDOV�RI�81,;�SURYLGHV� LQVWUXFWLRQ�RQ�KRZ�WR�XVH� WKH�
81,;�RSHUDWLQJ�V\VWHP��$Q�RYHUYLHZ�RI�/LQX[�RSHUDWLQJ�V\VWHPV�
LV�SURYLGHG��7KLV� FODVV� LV� IRU�QHZ�XVHUV�RI� WKH�81,;�HQYLURQ-
ment. Students will learn fundamental command-line features of 
81,;��LQFOXGLQJ�ILOH�V\VWHP�QDYLJDWLRQ��ILOH�SHUPLVVLRQV��WKH�YL�
WH[W�HGLWRU��FRPPDQG�VKHOOV��VKHOO�VFULSWV��DQG�EDVLF�QHWZRUN�XVH�
BCMT115 Object Oriented Programming  

with Java (4 Credits)
This course is an introduction to programming using Java. This 
FRXUVH� LV�GHVLJQHG� WR� LQWURGXFH�\RX� WR� WKHRULHV�DQG�FRQFHSWV�
of computer programming, including the use of variables, data 
VWUXFWXUHV�� LQSXW�DQG�RXWSXW�� ORRSV��DUUD\V�� VWULQJV�� VWUXFWXUHG�
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SURJUDPPLQJ��REMHFW�RULHQWHG�SURJUDPPLQJ��JUDSKLFDO�XVHU� LQ-
WHUIDFHV��DQG�HYHQW�GULYHQ�SURJUDPPLQJ���3UHUHTXLVLWH��%&07����
VWURQJO\�UHFRPPHQGHG�
BCMT120 Web Design I (3 Credits)
:HE�SDJH�GHVLJQ��3UHVHQWDWLRQ�RI�LQIRUPDWLRQ��1DYLJDWLRQ�WHFK-
QLTXHV��/D\RXW��,PDJH�FUHDWLRQ�DQG�XVH��7DEOHV�DQG�IRUPV��6XUYH\�
RI�WRROV��H[WHQVLYH�VWXG\�RI�&66�
BCMT125 Introduction to Programming (4 Credits)
$Q�LQWURGXFWLRQ�WR�SURJUDPPLQJ�XVLQJ�9LVXDO�%DVLF��'HVLJQHG�WR�
LQWURGXFH�\RX�WR�WKH�WKHRULHV�DQG�FRQFHSWV�RI�FRPSXWHU�SURJUDP-
ming including the use of variables, data structures, input and 
RXWSXW��ORRSV��DUUD\V��VWULQJV��VWUXFWXUHG�SURJUDPPLQJ��REMHFWHG�
oriented programming and event-driven programming.
BCMT140 Principles of Information Assurance (3 Credits)
6WXGHQWV�ZLOO�EH� LQWURGXFHG�WR�EDVLF�VHFXULW\�SULQFLSOHV��JLYLQJ�
the student an understanding of the current threats and vulner-
DELOLWLHV�RI�WKH�F\EHU�ODQGVFDSH��SOXV�RWKHU�WRSLFV�UHODWLQJ�WR�WKH�
LQIRUPDWLRQ�DVVXUDQFH�ILHOG���3UHUHTXLVLWH��32,�
BCMT141 Network Security (3 Credits)
Students will learn about network communications from a secu-
ULW\�VWDQGSRLQW�DQG�SHUIRUP�ODERUDWRU\�DVVLJQPHQWV�LQ�VHFXULQJ�
QHWZRUNV�DQG�2SHUDWLQJ�6\VWHPV���3UHUHTXLVLWH��%&07����
BCMT142 Enterprise Security Management (3 Credits)
Students will understand the principles of risk management, 
VHFXULW\�DUFKLWHFWXUHV��LQFLGHQW�KDQGOLQJ��GLVDVWHU�UHFRYHU\��DQG�
VHFXUH�V\VWHPV�DGPLQLVWUDWLRQ���3UHUHTXLVLWH��%&07����
BCMT143 Secure Electronic Commerce (3 Credits)
6WXGHQWV�ZLOO�OHDUQ�DERXW�WKH�KLVWRU\��SUHVHQW��DQG�IXWXUH�RI�HOHF-
tronic commerce in the world. The student will also learn about 
the threats, vulnerabilities, and policies when dealing with com-
PHUFH�LQ�WKH�HOHFWURQLF�DJH���3UHUHTXLVLWH��%&07����
BCMT213 Computer Networking I (3 Credits)
This course will provide students with classroom and labora-
WRU\�H[SHULHQFH� LQ�FXUUHQW�DQG�HPHUJLQJ�QHWZRUN�WHFKQRORJLHV��
,QVWUXFWLRQ� LQFOXGHV��EXW� LV�QRW� OLPLWHG� WR�� VDIHW\��QHWZRUNLQJ��
QHWZRUNLQJ�WHUPLQRORJ\�DQG�SURWRFROV��QHWZRUN�VWDQGDUGV��/$1V��
:$1V��26,�0RGHOV��FDEOLQJ��FDEOLQJ� WRROV�� URXWHUV�� URXWHU�SUR-
JUDPPLQJ��QHWZRUN�WRSRORJLHV�� ,3�DGGUHVVLQJ�DQG�WKH�QHWZRUN�
DGPLQLVWUDWRU·V�UROH�DQG�IXQFWLRQ��7KH�FRXUVH�LV�WDXJKW�XVLQJ�WKH�
&LVFR�6\VWHPV�1HWZRUNLQJ�$FDGHP\�FXUULFXOXP��&LVFR�([SORUD-
WLRQ�1HWZRUN�)XQGDPHQWDOV�
BCMT219 Computer Networking II (4 Credits)
7KLV�FRXUVH�LV�D�FRQWLQXDWLRQ�RI�&RPSXWHU�1HWZRUNLQJ�,��FRYHU-
ing Routers and Routing focusing on initial router configuration, 
&LVFR�,26�6RIWZDUH�PDQDJHPHQW��URXWLQJ�SURWRFRO�FRQILJXUDWLRQ��
7&3�,3�DQG�DFFHVV�FRQWURO�OLVWV��$&/V���6WXGHQWV�ZLOO�OHDUQ�KRZ�
WR�FRQILJXUH�D�URXWHU��PDQDJH�&LVFR�,26�VRIWZDUH��FRQILJXUH�URXW-
ing protocols on routers and set access lists to control access to 
URXWHUV��7KH�FRXUVH�LV�WDXJKW�XVLQJ�WKH�&LVFR�6\VWHPV�1HWZRUN-
LQJ�$FDGHP\�&XUULFXOXP��([SORUDWLRQ�5RXWLQJ�3URWRFROV�DQG�
&RQFHSWV���3UHUHTXLVLWH��%&07����
BCMT230 Network Servers and Security (3 Credits)
1HWZRUN�6HUYHUV�DQG�6HFXULW\�LV�D�EDVLF�LQWURGXFWLRQ�WR�1HWZRUN�
2SHUDWLQJ�6\VWHPV��DQ�LQWHQVLYH�LQWURGXFWLRQ�WR�PXOWL�XVHU��PXOWL�
WDVNLQJ�QHWZRUN�RSHUDWLQJ�V\VWHPV��&KDUDFWHULVWLFV�RI�WKH�/LQX[�
DQG�:LQGRZV����;�QHWZRUN�RSHUDWLQJ�V\VWHPV�ZLOO�EH�GLVFXVVHG��
6WXGHQWV�ZLOO�H[SORUH�D�YDULHW\�RI� WRSLFV� LQFOXGLQJ� LQVWDOODWLRQ�
SURFHGXUHV��VHFXULW\�LVVXHV��EDFN�XS�SURFHGXUHV�DQG�UHPRWH�DF-
FHVV���3UHUHTXLVLWHV��%&07���������
BCMT232 Computer Security (3 Credits)
%XLOGLQJ�VDIHU�QHWZRUNV�� ,GHQWLI\LQJ�YXOQHUDELOLWLHV��7\SHV�RI�DW-
tacks and defenses. Wireless problems. Technological and person-
QHO�VROXWLRQV�WR�VHFXULW\�SUREOHPV��(QFU\SWLRQ�WHFKQLTXHV�LQFOXGLQJ�
SXEOLF�NH\�DOJRULWKPV��3UHSDUHV�VWXGHQWV�IRU�&RPS7,$·V�6HFXULW\��
FHUWLILFDWLRQ���3UHUHTXLVLWHV��%&07���������
BCMT234 Computer Networking III (3 Credits)
7KLV�FRXUVH�LV�D�FRQWLQXDWLRQ�RI�&RPSXWHU�1HWZRUNLQJ�,,��FRYHULQJ�
,3;�SURWRFRO�URXWLQJ�IRU�1RYHOO��/$1�GHVLJQ�LPSOHPHQWLQJ�EULGJHV��

URXWHUV�DQG�VZLWFKHV��)DVW�(WKHUQHW��6SDQQLQJ�7UHH�3URWRFRO��9LU-
WXDO�/$1V�DQG�/$1�7UXQNLQJ��7RSLF�RI�ZLUHOHVV�EURDGEDQG� LV�
DOVR�FRYHUHG��:$1�VHUYLFHV�RI�/$3%��)UDPH�5HOD\�� ,6'1��333��
+'/&�DQG�''5�ZLOO�DOVR�EH�FRYHUHG��7KH�FRXUVH�LV�WDXJKW�XVLQJ�
WKH�&LVFR�6\VWHPV�1HWZRUNLQJ�$FDGHP\�&XUULFXOXP��&LVFR�([-
SORUDWLRQ�/$1�6ZLWFKLQJ�DQG�:LUHOHVV�DQG�$FFHVVLQJ�WKH�:$1��
�3UHUHTXLVLWH��%&07����
BCMT235 SQL Databases (3 Credits)
8VLQJ�GDWDEDVH� WRROV�DV�VXEV\VWHPV� LQ�PRUH�FRPSOHWH�DSSOLFD-
WLRQV��7KUHH�WLHU�V\VWHPV��&UHDWLQJ�GDWDEDVHV�IRU�UHPRWH�XVH�ZLWK�
2'%&�DQG�64/��8VHV�0LFURVRIW�$FFHVV�DQG�0\64/���3UHUHTXLVLWH��
%&07�����%&07�����%&20����
BCMT240 Digital Forensics (3 Credits)
6WXGHQWV�ZLOO�OHDUQ�SURFHGXUHV�RQ�WUDFNLQJ��DQDO\]LQJ��DQG�SDWFK-
LQJ�VHFXULW\�KROHV�DIWHU�DQ�LQFLGHQW�KDV�RFFXUUHG��7KLV�ZLOO�LQFOXGH�
VHL]XUH�RI�HTXLSPHQW��DQDO\VLV�RI�FRQILVFDWHG�PDWHULDOV��DQG�IROORZ�
XS�SURFHGXUHV�UHODWLQJ�WR�WKH�LQFLGHQW���3UHUHTXLVLWH��%&07����
BCMT241 IT Ethics (3 Credits)
7KH�FRQFHSW�RI�HWKLFV�LV�D�YHU\�GLYHUVH�DQG�FRPSOLFDWHG�VXEMHFW�
area. Individuals in the IT field are faced with a plethora of 
ethical dilemmas and without a solid foundation, handling these 
dilemmas could become overwhelming. This course provides 
students with the fundamentals skills needed to operate in the 
IT field in an ethical manner. Students will learn their legal 
responsibilities as IT professionals, as well as, the ramifications 
DVVRFLDWHG�ZLWK�IDLOLQJ�WR�IROORZ�WKH�JXLGHOLQHV�RI�LQGXVWU\�DF-
cepted ethical behavior. Students will learn how IT Ethics are 
integrated throughout the Global E-World. Students will gain an 
XQGHUVWDQGLQJ�RI�KRZ�DQG�ZK\�HWKLFV�DUH�LPSRUWDQW��HVSHFLDOO\�
LQ�WKH�ILHOG�RI�,QIRUPDWLRQ�7HFKQRORJ\��7KLV�FRXUVH�H[DPLQHV�D�
YDULHW\�RI�WRSLFV�UDQJLQJ�IURP�,QWHOOHFWXDO�SURSHUW\�DQG�SULYDF\�
ULJKWV�WKURXJK�FHQVRUVKLS�DQG�SRUQRJUDSK\�
BCMT242 Topics in Healthcare Information  

Technology (3 Credits)
+HDOWKFDUH�RUJDQL]DWLRQV�KDYH�XQLTXH�,QIRUPDWLRQ�7HFKQRORJ\�
UHTXLUHPHQWV�WKDW�UHTXLUH�XQLTXHO\�TXDOLILHG�,7�SURIHVVLRQDO�WR�
HQVXUH�WKH�VHFXULW\�RI�WKH�+HDOWKFDUH�,7�V\VWHPV��7KLV�FRXUVH�
SURYLGHV� WKH� ,7�SURIHVVLRQDO�ZLWK� WKH�UHTXLUHG�NQRZOHGJH� WR�
DGHTXDWHO\� WUDYHUVH� WKH� YDVWQHVV� RI� WKH�+HDOWKFDUH� ,7� HQYL-
ronment.
BCOM087 Introduction to Computers (1 Credit)
7KLV�FRXUVH�LV�GHVLJQHG�IRU�VWXGHQWV�ZKR�KDYH�QR�H[SHULHQFH�ZLWK�
ZLQGRZ�DSSOLFDWLRQV�DQG�NH\ERDUG�QDYLJDWLRQ��6WXGHQWV�ZLOO�EH�
H[SRVHG�WR�EDVLF�NH\ERDUGLQJ�VNLOOV��WKH�ZLQGRZV�HQYLURQPHQW��
elements of word processing, and fundamental skills such as 
using a mouse, formatting a disk, saving to a disk and printing. 
�'RHV�QRW�VDWLVI\�JUDGXDWLRQ�UHTXLUHPHQWV�
BCOM089 Introduction to Keyboarding and  

Word Processing (1 Credit)
$Q�LQWURGXFWRU\�RQH�FUHGLW�FRXUVH�IRU�VWXGHQWV�ZKR�ZDQW�WR�OHDUQ�
WKH�WRXFK�W\SH�PHWKRG�RI�NH\ERDUGLQJ�DQG�WKH�SULPDU\�IXQFWLRQV�
RI�ZRUG�SURFHVVLQJ�RQ�WKH�FRPSXWHU�� �'RHV�QRW�VDWLVI\�JUDGXD-
WLRQ�UHTXLUHPHQWV�
BCOM101 Introduction to Windows and  

Word Processing (1 Credit)
$Q� LQWURGXFWRU\�FRXUVH�GHVLJQHG� WR� LQWURGXFH�VWXGHQWV� WR� WKH�
0LFURVRIW�:LQGRZV�RSHUDWLQJ�V\VWHP��DV�ZHOO�DV�WKH�PRVW�FRP-
PRQ�DSSOLFDWLRQV�RI�ZRUG�SURFHVVLQJ�LQ�EXVLQHVV�DQG�LQGXVWU\��
The course will teach students how to solve the most common 
ZRUG�SURFHVVLQJ�SUREOHPV�XVLQJ�D�YDULHW\�RI�VNLOOV�LQFOXGLQJ�EDVLF�
document creation, retrieval, editing, spell checking, thesaurus, 
JUDSKLFV��OD\RXW�GHVLJQ�DQG�DGYDQFHG�IRUPDWWLQJ�
BCOM103 Introduction to Spreadsheets (1 Credit)
$Q�LQWURGXFWRU\�FRXUVH�LQWHQGHG�IRU�WKRVH�VWXGHQWV�ZKR�KDYH�OLWWOH�
RU�QR�H[SHULHQFH�ZLWK�VSUHDGVKHHW�DSSOLFDWLRQV��7KLV�RQH�FUHGLW�
course will introduce students to the basic uses of spreadsheet 
software. Students will learn to enter data, manipulate it, do basic 
number calculations, saving and retrieving data, create formulas, 
use functions and graph their data.
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BCOM104 Introduction to the Internet (1 Credit)
7KLV�RQH�FUHGLW�FRXUVH�ZLOO� IHDWXUH�D�KDQGV�RQ� LQWURGXFWRU\�H[-
SORUDWLRQ�RI�WKH�,QWHUQHW��7KH�FRQFHSW�DQG�OD\RXW�RI�WKH�,QWHUQHW�
ZLOO�EH�VWXGLHG��DV�ZHOO�DV�WKH�WRROV��SDUWLFXODUO\�H�PDLO�DQG�WKH�
graphical browsers, that make the Internet an invaluable resource 
for communication and information. In addition the course will 
SURYLGH�D�YHU\�EULHI�LQWURGXFWLRQ�WR�+70/��)73�DQG�6)73���5HF-
RPPHQGHG��%DVLF�FRPSXWHU�H[SHULHQFH��
BCOM105 Introduction to Database Management (1 Credit)
$Q� LQWURGXFWRU\�FRXUVH� LQWHQGHG� IRU� WKRVH�VWXGHQWV�ZKR�KDYH�
OLWWOH�RU�QR�H[SHULHQFH�ZLWK�GDWDEDVH�DSSOLFDWLRQV��6WXGHQWV�ZLOO�
OHDUQ�WR�HPSOR\�GDWDEDVH�PDQDJHPHQW�WHFKQLTXHV�WR�PDQLSXODWH�
DQG�DQDO\]H�GDWD�XVLQJ�D�WZR�GLPHQVLRQDO�GDWD�PRGHO��6SHFLILF�
VNLOOV�ZLOO�LQFOXGH�GDWD�HQWU\��HUURU�FKHFNLQJ��DVNLQJ�TXHVWLRQV�RI�
GDWD��JUDSKLQJ�RI�GDWD��GDWD�DQDO\VLV�DQG�UHSRUWLQJ�
BCOM107 Introduction to PowerPoint (1 Credit)
7KLV� FRXUVH�ZLOO� WHDFK� VWXGHQWV�KRZ� WR�XWLOL]H�3RZHU3RLQW�DV�
presentation software. Students will learn how to use computer 
WHFKQRORJ\� WR�UHSODFH�DQG�RU�DXJPHQW� WUDGLWLRQDO�SUHVHQWDWLRQ�
tools such as overheads, video, flip charts, chalkboards, etc., us-
LQJ�3RZHU3RLQW�
BCOM110 Software Applications (3 Credits)
This course is for students with some previous knowledge and 
H[SRVXUH�WR�FRPSXWHUV�DQG�VHUYHV�DV�D�IRXQGDWLRQ�FRXUVH�IRU�DOO�
RWKHU�FRPSXWHU�FRXUVHV��7KH�IRFXV�RI� WKH�FRXUVH� LV�RQ�0LFURVRIW�
:LQGRZV�RSHUDWLQJ�V\VWHP��DV�ZHOO�DV�WKH�PRVW�FRPPRQ�DSSOLFD-
WLRQV�RI�ZRUG�SURFHVVLQJ�LQ�EXVLQHVV�DQG�LQGXVWU\��7KH�FRXUVH�ZLOO�
teach students how to solve the most common word processing 
SUREOHPV�XVLQJ�D�YDULHW\�RI�VNLOOV� LQFOXGLQJ�EDVLF�GRFXPHQW�FUH-
DWLRQ��UHWULHYDO��HGLWLQJ��VSHOO�FKHFNLQJ��WKHVDXUXV��JUDSKLFV��OD\RXW�
design and advanced formatting. Students will be introduced to 
VSUHDGVKHHW�DSSOLFDWLRQ�LQFOXGLQJ�GDWD�HQWU\��PDQLSXODWLRQ��EDVLF�
number calculations, saving and retrieving data, creating formulas, 
XVLQJ�IXQFWLRQV�DQG�JUDSKLQJ��8WLOL]LQJ�3RZHU3RLQW�DV�SUHVHQWD-
WLRQ�VRIWZDUH�VWXGHQWV�ZLOO�OHDUQ�KRZ�WR�XVH�FRPSXWHU�WHFKQRORJ\�
WR�UHSODFH�DQG�RU�DXJPHQW�WUDGLWLRQDO�SUHVHQWDWLRQ�WRROV�VXFK�DV�
overheads, video, flip charts, chalkboards, etc.
BCOM113 Accounting with QuickBooks (3 Credits)
6WXGHQWV�DSSO\�DFFRXQWLQJ�SULQFLSOHV�XVLQJ�4XLFN%RRNV�WR�RSHQ�
companies, handle customers and sales, work with vendors and in-
YHQWRU\��SURFHVV�SD\UROO�DQG�FUHDWH�UHSRUWV���3UHUHTXLVLWH��%$&&����
RU�32,�
BCOM120 Spreadsheets Project (3 Credits)
7KLV� FRXUVH� LV�GHVLJQHG� IRU�$FFRXQWLQJ��%XVLQHVV�$GPLQLVWUD-
WLRQ�DQG�2IILFH�7HFKQRORJ\�PDMRUV��6WXGHQWV�ZLOO�GHPRQVWUDWH�
competencies in data organization, graphics, financial, statistical 
DQG�PDWKHPDWLFDO�RSHUDWLRQV�XVLQJ�([FHO�VSUHDGVKHHWV�VRIWZDUH��
$� ILQDO�ZULWWHQ�DQG�RUDO�SURMHFW�RU� D�RQH�RQ�RQH� FRPSHWHQF\�
check will demonstrate the competencies at the conclusion of the 
course or each section.
BCOM125 Comprehensive Presentation Methods (3 Credits)
7KH�PDLQ�REMHFWLYH�RI�WKLV�FRXUVH�LV�WR�WUDLQ�VWXGHQWV�LQ�WKH�XVH�
RI�GHVLJQ�WHFKQLTXHV�LQ�RUGHU�WR�FUHDWH�YLVXDO�SUHVHQWDWLRQ�HQYL-
URQPHQWV��7KH�FRXUVH� WHDFKHV�VWXGHQWV�EDVLF�YLVXDO� WHFKQLTXHV�
that will enable them to design an attractive environment for the 
SUHVHQWDWLRQ�RI�D�SURGXFW�RU�VHUYLFH��DQG� WKHQ�DFWXDOO\�XVH� WKH�
thematic elements to create cohesive and captivating presentations 
XVLQJ�SUHVHQWDWLRQ�VRIWZDUH��GLVSOD\V�DQG�KDQGRXWV��7KH�FRXUVH�
DOVR�KHOSV�VWXGHQWV�GHYHORS�VNLOOV�LQ�RUJDQL]DWLRQ��H[SUHVVLYHQHVV��
FRPPXQLFDWLRQ�DQG�FUHDWLYLW\�
BCOM126 Introduction to CAD (3 Credits)
$Q�LQWURGXFWLRQ�WR�FRPSXWHU�DLGHG�GUDIWLQJ�IRU�VWXGHQWV�LQ�DQ\�
GLVFLSOLQH��(PSKDVLV� LV�RQ�GHYHORSLQJ�EDVLF�FRPSHWHQF\� LQ�XV-
LQJ� D� �'�&$'�V\VWHP� IRU�GUDZLQJ�SURGXFWLRQ��'HVLJQHG� IRU�
VWXGHQWV�ZLWK�OLWWOH�RU�QR�EDFNJURXQG�LQ�GUDIWLQJ���&R�UHTXLVLWH��
%DVLF�FRPSXWHU�IDPLOLDULW\��
BCOM214 Database Development (3 Credits)
Students will review setting up a database, entering and editing 
UHFRUGV��DQG�JHQHUDWLQJ� OLVWV�DQG�UHSRUWV��0XFK�RI� WKH� VHPHV-

ter will be spent on learning how to design relational database 
PDQDJHPHQW�V\VWHPV�DQG�WKHQ�LPSOHPHQW�WKH�GHVLJQ�E\�ZULWLQJ�
database programs.

COOPERATIVE EDUCATION
BCOP150 Internship (1-3 Credits)
$Q�LQGLYLGXDO·V�H[SHULHQFH�ZLOO�YDU\�ZKLOH�WKH�VWXGHQW�LQWHJUDWHV�
KDQGV�RQ�VHUYLFH�H[SHULHQFH�ZLWK� WKH�NH\�HOHPHQWV�RI� LQTXLU\��
so that students become active partners in the search for knowl-
HGJH�DQG�DFTXLUH�HVVHQWLDO�ZRUN�VNLOOV�ZKLOH�IRFXVLQJ�RQ�FDUHHU�
FKRLFHV�DQG�JRDOV���3UHUHTXLVLWH��&RPSOHWH�DW�OHDVW�RQH�VHPHVWHU�
RI�FRXUVHZRUN��$SSURYDO�RI�DFDGHPLF�DGYLVRU�DQG�9LFH�3UHVLGHQW�
RI�$FDGHPLF�$IIDLUV��

CRIMINAL JUSTICE/HOMELAND SECURITY
BCRM101 Introduction to Criminal Justice (3 Credits)
7KLV�FRXUVH�SUHVHQWV�WKH�KLVWRU\��GHYHORSPHQW�DQG�FXUUHQW�VWDWXV�
RI�WKH�FULPLQDO�MXVWLFH�V\VWHP�LQ�WKH�8QLWHG�6WDWHV��FKDQJHV�LQ�WKH�
WHFKQRORJ\�DQG� WKH�FKDOOHQJHV� LW� IDFHV��:KHQ�DSSURSULDWH�� WKH�
RSSRUWXQLW\�LV�WDNHQ�WR�YLVLW�UHOHYDQW�DJHQFLHV���3UHUHTXLVLWH�²�&R�
UHTXLVLWH��%(1*����
BCRM108 Forensic Science (4 Credits)
This course provides a general overview, focused understanding, 
and appreciation of the wide scope of forensic science disciplines, 
as well as a broad set of issues concerning forensic science and the 
ODZ��)RUHQVLF�3DWKRORJ\��HYDOXDWLRQ�RI�WKH�FULPH�VFHQH��IRUHQVLF�
VFLHQFH� LQ� WKH� ODERUDWRU\� �YLUWXDO� ODEV� LQFOXGHG��� IRUHQVLF�HQJL-
QHHULQJ��F\EHU�WHFKQRORJ\��DQG�OHJDO�DQG�HWKLFDO�LVVXHV�LQ�IRUHQVLF�
VFLHQFH�ZLOO�EH�FRYHUHG���3UHUHTXLVLWH�²�&R�UHTXLVLWH��%(1*����
BCRM110 Terrorism (3 Credits)
This course will provide the student with an in-depth, histori-
FDO�ORRN�DW�7HUURULVP�DQG�LWV�RULJLQV��7KH�YDULRXV�W\SHV�RI�WHUURU�
DQG� WKHLU�KLVWRU\�ZLOO�SURYLGH� WKH� VWXGHQW�ZLWK� WKH�QHFHVVDU\�
background to understand the evolution of Terrorism both in the 
SUHVHQW�DQG�IXWXUH��7HUURULVW�JURXSV��HYHQWV�DQG�WKH�3DWULRW�$FW�
RI������ZLOO�EH�GLVFXVVHG���3UHUHTXLVLWH�²�&R�UHTXLVLWH��%(1*����
BCRM123 Criminal Law (4 Credits)
7KLV�FRXUVH�SURYLGHV�D�FXUUHQW�ORRN�DW�WKH�8�6��&ULPLQDO�-XVWLFH�
V\VWHP��ERWK� WKH� ODZ�DQG� OHJDO�SURFHGXUHV��7KH�FRXUVH�XVHV�D�
FRPELQDWLRQ�RI�WKH�6RFUDWLF�FDVH�ODZ�DQG�OHFWXUH�DSSURDFK��)LUVW��
it takes a law approach and then a procedural approach that 
IDPLOLDUL]HV�VWXGHQWV�ZLWK� ODZV�� WKHLU�KLVWRULHV��DQG�XQGHUO\LQJ�
WKHRULHV�EHIRUH�H[DPLQLQJ�VSHFLILF�OHJDO�SURFHGXUHV�
BCRM150 Criminology (3 Credits)
7KLV�FRXUVH�LV�D�GHWDLOHG�DQDO\VLV�RI�WKH�GHYHORSPHQW�RI�FULPLQR-
ORJLFDO�WKHRU\��HPEUDFLQJ�WKH�FRQWULEXWLQJ�GLVFLSOLQHV�RI�ELRORJ\��
SV\FKRORJ\�� VRFLRORJ\��SROLWLFDO� VFLHQFH�DQG� LQWHJUDWHG� WKHRU\�
FRPELQLQJ� WKRVH�GLVFLSOLQHV��$WWHQWLRQ� LV� DOVR�SDLG� WR� WKH�RI-
IHQGHU�YLFWLP�UHODWLRQVKLS��
BCRM208 Policing for Homeland Security (3 Credits)
7KH�UROH�RI�SROLFH�LQ�+RPHODQG�6HFXULW\�ZLOO�PDLQWDLQ�PDQ\�RI�WKH�
elements of past policing practices. However, students will learn 
that policing will have to take on new roles and learn new tasks. 
These new roles will include information gathering, risk and threat 
DVVHVVPHQWV��LQWHOOLJHQFH�DQDO\VLV��SUHSDUDWLRQ�IRU�PDVV�GLVDVWHUV�
including weapons of mass destruction, preemption of terrorism 
DQG�XVH�RI�DQ� LQFLGHQW�FRPPDQG�V\VWHP�� WKH�QDWLRQDO� LQFLGHQW�
PDQDJHPHQW�V\VWHP��1,06����3UHUHTXLVLWH��%&50�����%(1*����
BCRM210 Juvenile Justice Administration (3 Credits)
Theories, causation and prevention programs are studied. Reha-
bilitative theories and treatment programs of public institutions 
DQG�SXEOLF�DQG�SULYDWH�DJHQFLHV�DUH� LQFOXGHG��&DVH�VWXGLHV�DUH�
PDGH�DYDLODEOH�WR�WKH�VWXGHQW�IRU�DQDO\VLV��$GROHVFHQW�EHKDYLRU��
SHHU�SUHVVXUH��DQG�WKH�UROH�RI�WKH�IDPLO\�ZLOO�EH�H[DPLQHG���3UH-
UHTXLVLWHV�²�&R�UHTXLVLWHV��%&50����
BCRM215 Corrections Operations (3 Credits)
7KLV� FRXUVH� LV� D� VWXG\�RI� FRUUHFWLRQDO�SURFHVVHV�DQG� VHUYLFHV��
standards, personnel and principles of management, allocation 
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of resources, training and staffing, the role of sentencing and 
work release programs; special programs and the use of outside 
contracts.
BCRM230 Justice and the Community (3 Credits)
This course deals with the interaction of the various components 
RI�WKH�MXVWLFH�V\VWHP�ZLWK�WKH�FRPPXQLW\��,W�LQYROYHV�DQ�DQDO\VLV�
RI� WKH�ZD\�WKH�ZRUN�RI�SROLFH�GHSDUWPHQWV��FRXUWV��FRUUHFWLRQDO�
LQVWLWXWLRQV�DQG�FRPPXQLW\�FRUUHFWLRQV�DJHQFLHV�DSSHDU� WR� WKH�
SXEOLF��7KH�LPDJH�RI�WKH�MXVWLFH�V\VWHP�LQ�WKH�PHGLD�LV�H[DPLQHG��
VSHFLILF�DWWHQWLRQ�LV�SDLG�WR�WKH�LVVXHV�RI�WKH�\RXQJ��PLQRULWLHV�DQG�
FRPPXQLW\�RUJDQL]DWLRQV���3UHUHTXLVLWHV�²�&R�UHTXLVLWHV��%&50����
BCRM270 Internship (3 Credits)
7KH�LQWHUQVKLS�RIIHUV�WKH�VWXGHQW�WKH�RSSRUWXQLW\�WR�SXW� OHDUQHG�
WKHRU\�WR�SUDFWLFDO�DSSOLFDWLRQ��7KH�VWXGHQW�LV�UHVSRQVLEOH�IRU�VHHN-
LQJ�RXW� WKH�DJHQF\�SODFHPHQW��ZLWK� WKH�DVVLVWDQFH�RI� WKH�FRXUVH�
LQVWUXFWRU��7KH�LQWHUQVKLS�UHTXLUHV�WKH�VXFFHVVIXO�FRPSOHWLRQ�RI�����
KRXUV�ZLWK�WKH�VHOHFWHG�DJHQF\��$�ORJ�LV�NHSW��DQG�WKH�ILQDO�JUDGH�LV�
EDVHG�RQ�D�FRPELQDWLRQ�RI�WKH�ORJ��VXSHUYLVLQJ�DJHQF\�DVVHVVPHQW��
DQG�ILQDO�DQDO\WLFDO�UHSRUW���3UHUHTXLVLWHV�²�&R�UHTXLVLWHV��%(1*����
BCRM275 Senior Project (3 Credits)
In this course, through ongoing and individualized contact with 
the supervising instructor, the student develops a topic pre-ap-
proved through a prospectus presented to the instructor. The 
VWXGHQW�PD\�GHYHORS�DQ\� WRSLF� UDLVHG� LQ�DQ\�PDMRU� FODVV�DQG�
LV�QRW�OLPLWHG�E\�FDWHJRU\��(PSLULFDO�VWXGLHV��VXUYH\V��OLWHUDWXUH�
reviews are among the acceptable categories of research. The final 
JUDGH� LV�GHWHUPLQHG�E\�D� UHYLHZ�RI� WKH� ILQDO�SURGXFW�DQG� WKH�
H[WHQW�WR�ZKLFK�WKH�VWXGHQW�KDV�IROORZHG�WKH�FRXUVH�JXLGHOLQHV��

CULINARY ARTS / BAKING
BCUL111 Soups, Sauces and Basic Techniques (1 Credit)
)XQGDPHQWDOV�RI�VRXS�DQG�VDXFH�SURGXFWLRQ��DV�ZHOO�DV�NQRZO-
HGJH�RI�NLWFKHQ�HTXLSPHQW�DQG�NQLIH�VNLOOV��ZLOO�OD\�WKH�IRXQGDWLRQ�
QHHGHG�LQ�WKH�FXOLQDU\�ILHOG��
BCUL112 Introductory Food Production (1 Credit)
7KH�EDVLF�SULQFLSOHV�RI�KRW� IRRG�SUHSDUDWLRQ�WHFKQLTXHV�ZLOO�EH�
covered as students prepare various meat, starch and vegetable 
items. This course will form the basis for all future production 
FRXUVHV���&R�UHTXLVLWH��%&8/����
BCUL113 Hot Food Techniques (1 Credit)
This lab-oriented food production course gives the student the 
RSSRUWXQLW\�WR�H[SDQG�RQ�WKH�FRRNLQJ�SULQFLSOHV� OHDUQHG�LQ�,Q-
WURGXFWRU\�)RRG�3URGXFWLRQ���&R�UHTXLVLWH��%&8/����
BCUL114 Pantry (1 Credit)
2UJDQL]DWLRQDO�DQG�SURGXFWLRQ�WHFKQLTXHV�RI�VKRUW�RUGHU�FRRNHU\�
ZLOO�EH� WDXJKW� WKURXJK� WKH�XVH�RI�SRSXODU�DQG�QRYHOW\� IRRGV��
�&R�UHTXLVLWH��%&8/����
BCUL115 Food Theory and Meat Fabrication (3 Credits)
The fundamental theories in food production principles and 
WHFKQLTXHV�DVVRFLDWHG�ZLWK�WKH�FRRNHU\�RI�VWRFNV��VRXSV��VDXFHV��
PHDWV�� ILVK��YHJHWDEOHV�DQG�VWDUFKHV�DUH�FRYHUHG��$�FRQFHQWUD-
WLRQ�RQ�RUJDQL]DWLRQ�� IRRG�VFLHQFH�� FRRNHU\�PHWKRGV�DQG�PHDW�
IDEULFDWLRQ�ZLOO�EH�H[SORUHG��
BCUL116 Food Service Sanitation (3 Credits)
This course focuses on all related areas of food sanitation; i.e., food-
ERUQH�LOOQHVVHV��SRLVRQV��K\JLHQH��D�FRPSUHKHQVLYH�XQGHUVWDQGLQJ�RI�
PLFURELRORJ\��OLIH�F\FOHV��DQG�SURSHU�FRQWURO�RI�URGHQWV�DQG�LQVHFWV�
BCUL117 Introduction to Baking (1 Credit)
4XLFN�EUHDGV��\HDVW�EUHDGV�DQG�EDNLQJ�IXQGDPHQWDOV�ZLOO�EH�FRY-
HUHG�DW�DQ�LQWURGXFWRU\�OHYHO��6WXGHQWV�ZLOO�DOVR�EHFRPH�IDPLOLDU�
ZLWK�FRQYHUVLRQV��ZHLJKWV�DQG�PHDVXUHV��DQG�EDNHVKRS�HTXLS-
PHQW�UHODWHG�WR�SURGXFWLRQ���&R�UHTXLVLWHV��%&8/���������RU�32,�
BCUL118 Patisserie (1 Credit)
$�YDULHW\�RI�SDVWU\�LWHPV�WR�LQFOXGH�FKRX[�SDVWH��ODPLQDWHG�GRXJKV��
DQG�SK\OOR�DUH�SUHSDUHG�LQ�WKLV�FRXUVH��DV�ZHOO�DV�WKHLU�GLIIHUHQW�
ILQLVKLQJ�WHFKQLTXHV��)RUPV�WKH�EDVLV� IRU�PRUH�DGYDQFHG�EDNHU\�
WHFKQLTXHV���&R�UHTXLVLWHV��%&8/���������RU�32,�

BCUL121 Baking Theory (3 Credits)
%DNLQJ�7KHRU\�SURYLGHV�DQ�XQGHUVWDQGLQJ�RI�EDNLQJ�SULQFLSOHV�
DQG�WKHRU\��DQG�KRZ�WKH\�DSSO\�WR�KDQGV�RQ�ZRUN�LQ�WKH�EDNH-
VKRS���&R�UHTXLVLWHV��%&8/��������������RU�32,�
BCUL122 Introduction to Garde Manger (1 Credit)
This course covers the artistic presentation of cold and hot foods.
BCUL123 Table Service and Mixology (3 Credits)
)RRG�VHUYLFH�DQG�DOFRKROLF�EHYHUDJH�UHJXODWLRQV��PL[RORJ\��DQG�
skills in table service are covered in this course. Labor and em-
SOR\PHQW�UHJXODWLRQV�DUH�DOVR�DGGUHVVHG�
BCUL126 Cake Decoration and Design (1 Credit)
6WXGHQWV�ZLOO�EH�PL[LQJ�DQG�EDNLQJ�FDNHV��DV�ZHOO�DV�DVVHPEOLQJ�
DQG�GHFRUDWLQJ�FDNHV�XVLQJ� LFLQJV�DQG� ILOOLQJV�� �&R�UHTXLVLWHV��
%&8/��������������RU�32,�
BCUL127 Individual Pastries and  

Plated Desserts (1 Credit)
3DVWULHV��GHVVHUW�VDXFHV��DQG�RWKHU�IXQGDPHQWDOV�ZLOO�EH�XVHG�WR�
FUHDWH�VLQJOH�SRUWLRQ�GHVVHUWV��3ODWH�GHFRUDWLQJ�DQG�JDUQLVKLQJ�
WHFKQLTXHV�ZLOO�EH�XWLOL]HG�DQG�H[SORUHG���&R�UHTXLVLWHV��%&8/�����
��������������RU�32,�
BCUL211 Culinary Co-op I (3 Credits)
'HJUHH�FDQGLGDWHV�LQ�WKH�&XOLQDU\�$UWV�FXUULFXOXP�DUH�UHTXLUHG�
WR� FRPSOHWH� WKUHH�KXQGUHG�KRXUV�RI�RQ�WKH�MRE�H[SHULHQFH� IRU�
ZKLFK�WKH\�DUH�SDLG�E\�WKHLU�UHVSHFWLYH�HPSOR\HUV��7KH�VWXGHQWV�
ZLOO�EH�UHTXLUHG�WR�ZRUN�LQ�VRPH�W\SH�RI�DSSURYHG�IRRG�VHUYLFH�
RSHUDWLRQ� �UHVWDXUDQW��KRWHO�� FRXQWU\�FOXE��KRVSLWDO�DQG� LQVWLWX-
WLRQDO� IDFLOLW\��DQG�PXVW�EH�HQJDJHG� LQ� IRRG�SUHSDUDWLRQ� WDVNV�
that will enable them to utilize the skills learned as students in 
WKH�&XOLQDU\�$UWV�SURJUDP�� �3UHUHTXLVLWHV��%&8/���������������
����RU��������������������RU�32,�
BCUL213 Charcuterie (1 Credit)
7KLV�FRXUVH�H[SDQGV�RQ�*DUGH�0DQJHU� LQ� WKH�FROG�NLWFKHQ�DQG�
develops its relationship with forced and cured meats.
BCUL214 Buffet (1 Credit)
3URYLGHV�VWXGHQWV�ZLWK�WKH�NQRZOHGJH�WR�RUJDQL]H��SODQ�DQG�SUR-
GXFH�D�YDULHW\�RI�WKHPHG�EXIIHWV���&R�UHTXLVLWH��%&8/����RU�32,�
BCUL215 Food Sculpture and Design (1 Credit)
&RYHUV�WKH�HOHPHQWV�RI�GHVLJQ�DQG�H[SUHVVLRQ�WKURXJK�WKH�SURGXF-
tion of edible table centerpieces. Hands-on work in ice, pulled 
sugar, marzipan and pastillage will be covered.
BCUL216 Menu Analysis & Restaurant Design (3 Credits)
The importance of a menu in relationship to costs, pricing, cre-
DWLYLW\�DQG�JXHVW�VDWLVIDFWLRQ�DUH�FRYHUHG��6WXGHQWV�ZLOO�DOVR�GH-
VLJQ�D�IORRU�SODQ�IRU�D�UHVWDXUDQW�XVLQJ�FRPSXWHU�VRIWZDUH��&ODVV�
LQFOXGHV�PDMRU�SURMHFW�ZRUN�
BCUL217 Buffet Theory (1 Credit)
3UHVHQWV�FRQFHSWV�RI�WKHPHV�LQ�HWKQLF�DQG�JHQHUDO�EXIIHW�SUHVHQ-
WDWLRQ���&R�UHTXLVLWHV��%&8/�������������������
BCUL219 Regional American Cuisine (1 Credit)
1HZ�(QJODQG��&DMXQ�&UHROH��:HVW�&RDVW�DQG�6RXWKZHVWHUQ�FXL-
VLQHV�ZLOO�EH�SURGXFHG�DQG�GLVFXVVHG�LQ�WKLV�FRXUVH���3UHUHTXLVLWHV��
%&8/����������&R�UHTXLVLWHV��%&8/�������������������RU�32,�
BCUL220 A la Carte Cookery (1 Credit)
$�OD�FDUWH�FRRNHU\�ZLOO�H[SRVH� WKH�VWXGHQW� WR�FRRNLQJ� WR�RUGHU�
DQG�DOVR�SURYLGH�H[SHULHQFH� LQ� IURQW�RI�WKH�KRXVH�SURFHGXUHV��
�3UHUHTXLVLWHV��%&8/��������������������&R�UHTXLVLWHV��%&8/�����
��������������RU�32,�
BCUL221 International Cuisine (1 Credit)
Emphasizes both the influences and ingredients that create the 
XQLTXH�FKDUDFWHU�RI� VHOHFWHG�FXLVLQHV� IURP�DURXQG� WKH�ZRUOG��
0HQXV� IURP�WKHVH�FXLVLQHV�ZLOO�EH�SURGXFHG� LQ�D� ODE�RULHQWHG�
SURGXFWLRQ�NLWFKHQ�� �3UHUHTXLVLWHV��%&8/��������������������&R�
UHTXLVLWHV��%&8/�������������������RU�32,�
BCUL222 Food Service Management (3 Credits)
6WXG\�RI�NH\�ILQDQFLDO�LVVXHV�LQYROYLQJ�FRVW�FRQWURO�ZLWKLQ�WKH�
IRRG�VHUYLFH�HQYLURQPHQW��&RXUVH�ZLOO� LQFOXGH� LQYRLFLQJ�SUR-
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FHGXUHV��SUHS� OLVWV�� LQYHQWRU\�� VFKHGXOLQJ��DQG�GLVFXVVLRQV�RQ�
HPSOR\HH�PDQDJHPHQW�UHODWLRQV��&RXUVH�LQFOXGHV�PDMRU�SURMHFW�
work.
BCUL223 History and Culture Theory (1 Credit)
'HYHORSV�VHQVLWLYLW\� WR� WKH�UHODWLRQVKLS�EHWZHHQ�VSHFLILF� IRRGV�
DQG� WKH�FXOWXUHV�RI�)UDQFH�� ,WDO\�DQG�&KLQD��DV�ZHOO�DV�SHRSOH��
SODFHV�DQG�WKLQJV�WKDW�KDYH�VKDSHG�WKH�KLVWRU\�RI�FXOLQDU\�DUWV��
�&R�UHTXLVLWHV��%&8/�������������������RU�32,�
BCUL224 Healthy Cuisine (1 Credit)
+HDOWK\�&XLVLQH� IRFXVHV�RQ�FRRNLQJ� IRU� WKH�FXVWRPHU·V�KHDOWK��
9HJHWDULDQ�� ORZ� IDW� DQG�RWKHU�GLHWV�ZLOO� EH� H[SORUHG�� DV�ZHOO�
DV�PRGLILHG�WUDGLWLRQDO�GLHWV���3UHUHTXLVLWHV��%&8/����������&R�
UHTXLVLWHV��%&8/�������������������
BCUL225 Restaurant Techniques (1 Credit)
Students will spend 45 hours at an off-site food service establish-
PHQW�WKDW�ZRUNV�LQ�FRRSHUDWLRQ�ZLWK�WKH�FXOLQDU\�SURJUDP��)RRG�
preparation and production will be emphasized as the student gains 
MRE�H[SHULHQFH�EHIRUH�JUDGXDWLRQ���3UHUHTXLVLWHV��%&8/����RU�32,�
BCUL226 Advanced Restaurant Techniques (1 Credit)
Students will spend 45 hours at an off-site food service estab-
OLVKPHQW� WKDW�ZRUNV� LQ�FRRSHUDWLRQ�ZLWK� WKH�FXOLQDU\�SURJUDP��
)RRG�SUHSDUDWLRQ�DQG�SURGXFWLRQ�ZLOO�EH�HPSKDVL]HG��DV�ZHOO�DV�
H[SRVXUH� WR� WKH�PDQDJHPHQW�SKLORVRSK\�RI� WKH�HVWDEOLVKPHQW��
7KLV�FRXUVH�LV�PHDQW�WR�JLYH�WKH�VWXGHQW�YDOXDEOH�MRE�H[SHULHQFH�
EHIRUH�JUDGXDWLRQ���&R�UHTXLVLWH��%&8/����RU�32,�
BCUL227 Product Purchasing and Marketing (2 Credits)
Students will develop a knowledge of purchasing specifications, 
DV�ZHOO�DV�PDUNHWLQJ� WHFKQLTXHV�� WR�HQKDQFH�VDOHV�DQG�SURILWV��
The essentials for operating a successful catering business will 
also be covered.
BCUL228 Senior Practicum (0 Credits)
7KH�VHQLRU�SUDFWLFXP�LV�WKH�VWXGHQW·V�´EODFN�ER[µ�H[DP��7KH�H[DP�
LV�D�KDQGV�RQ�H[DP�EDVHG�RQ�WKH�SUHYLRXV����FXOLQDU\�ODEV��7KH�
VWXGHQW�PXVW�SDVV�WKLV�H[DP�WR�JUDGXDWH�IURP�WKH�&XOLQDU\�$UWV�
SURJUDP���&R�UHTXLVLWHV��%&8/������������������������
BCUL229 Advanced Garde Manger (1 Credit)
7KLV�FRXUVH�H[SDQGV�RQ�WKH�DUWLVWLF�SUHVHQWDWLRQ�RI�FROG�DQG�KRW�
IRRGV��$GYDQFHG�PHDW�IDEULFDWLRQ��SODWWHU�SUHVHQWDWLRQ�DQG�EXI-
IHW�SURGXFWLRQ�ZLOO�DOVR�EH�FRYHUHG�LQ�WKLV�FRXUVH���&R�UHTXLVLWH��
%&8/����RU�32,�
BCUL230 Baking and Pastry Arts Co-op I (3 Credits)
'HJUHH�FDQGLGDWHV�LQ�WKH�%DNLQJ�DQG�3DVWU\�$UWV�FXUULFXOXP�DUH�
UHTXLUHG�WR�FRPSOHWH� WKUHH�KXQGUHG�KRXUV�RI�RQ�WKH�MRE�H[SHUL-
HQFH�IRU�ZKLFK�WKH\�DUH�SDLG�E\�WKHLU�UHVSHFWLYH�HPSOR\HUV��7KH�
VWXGHQWV�ZLOO�EH�UHTXLUHG�WR�ZRUN�LQ�VRPH�W\SH�RI�DSSURYHG�IRRG�
VHUYLFH�RSHUDWLRQ��EDNHU\��UHVWDXUDQW��KRWHO�� LQQ�RU�FRXQWU\�FOXE��
and must be engaged in food preparation tasks that will enable 
them to utilize the skills learned as students in the Baking and 
3DVWU\�$UWV�SURJUDP���3UHUHTXLVLWHV��%&8/�������������������RU�32,�
BCUL231 Advanced Artisan Breads (1 Credit)
The students will learn advanced skills and fundamentals in 
WKH�DUW�RI�FUHDWLQJ�DUWLVDQ�EUHDGV�� �3UHUHTXLVLWHV��%&8/�����&R�
UHTXLVLWHV��%&8/�������������������RU�32,�
BCUL232 Introduction to Centerpieces (1 Credit)
Introduction to pastillage, pulled, blown, poured and spun sugar, 
DV�ZHOO�DV� WKH� WHFKQLTXHV�QHFHVVDU\� WR�GHVLJQ�DQG�SURGXFH�HG-
LEOH�FHQWHUSLHFHV�ZLOO�EH�H[SORUHG���&R�UHTXLVLWHV��%&8/����������
���������RU�32,�
BCUL233 Dessert Buffets and Displays (1 Credit)
7KH�VWXGHQWV�ZLOO�KDYH�WKH�RSSRUWXQLW\�WR�VKRZFDVH�WKHLU�VNLOOV�
WKURXJK�WKH�SUHVHQWDWLRQ�DQG�GLVSOD\�RI�D�ZLGH�YDULHW\�RI�EDNHU\�
SURGXFWV���&R�UHTXLVLWHV��%&8/�������������������RU�32,�
BCUL234 Chocolates and Confections (1 Credit)
The production of chocolates and other confections will be covered 
DV�ZHOO�DV�WKH�WHFKQLTXHV�QHFHVVDU\�WR�ZRUN�ZLWK�FKRFRODWH�DQG�
VXJDU���&R�UHTXLVLWHV��%&8/�������������������RU�32,�

BCUL235 Bakery Techniques (1 Credit)
Students will spend 45 hours at an off-site food service estab-
OLVKPHQW� WKDW�ZRUNV� LQ�FRRSHUDWLRQ�ZLWK� WKH�FXOLQDU\�SURJUDP��
%DNHU\�SURGXFWLRQ�ZLOO�EH�HPSKDVL]HG�DV�WKH�VWXGHQW�JDLQV� MRE�
H[SHULHQFH�EHIRUH�JUDGXDWLRQ���3UHUHTXLVLWH��32,�
BCUL236 Advanced Baking Theory (1 Credit)
The students will advance their understanding of baking prin-
FLSOHV�DQG� WKHRU\�DV� LW� UHODWHV� WR� WKHLU�SURGXFWLRQ�FODVVHV��7KLV�
FRXUVH�ZLOO�EH�WDXJKW�RQO\�DV�D�FR�UHTXLVLWH�WR�WKH�IRXU�IDOO�VHQLRU�
EDNLQJ�ODEV���&R�UHTXLVLWHV��%&8/�������������������RU�32,�
BCUL237 Advanced Cake Decoration and  

Design (1 Credit)
This course covers the combination of talent, skill, and knowl-
HGJH�QHHGHG�WR�FUHDWH�ZHGGLQJ�FDNHV�DQG�RWKHU�VSHFLDOW\�FDNHV��
�3UHUHTXLVLWHV��%&8/����� ����� ����� ����RU�32,��&R�UHTXLVLWHV��
%&8/�������������������RU�32,�
BCUL238 Advanced Pastries and  

Plated Desserts (1 Credit)
This hands-on production course gives the student the opportu-
QLW\�WR�H[SDQG�RQ�WKH�EDNLQJ�VNLOOV�DQG�IXQGDPHQWDOV�OHDUQHG�LQ�
WKH�FRXUVH�,QGLYLGXDO�3DVWULHV�DQG�3ODWHG�'HVVHUWV���&R�UHTXLVLWHV��
%&8/�������������������RU�32,�
BCUL239 Petit Fours and Mignardise (1 Credit)
$�YDULHW\�RI�VPDOO�FRQIHFWLRQV�WKDW�DUH�XVXDOO\�RQH�RU�WZR�ELWHV�
LQ�VL]H�ZLOO�EH�WKH�IRFXV�RI�WKLV�FRXUVH���&R�UHTXLVLWHV��%&8/�����
��������������RU�32,�
BCUL240 Advanced Bakery Techniques (1 Credit)
Students will spend 45 hours at an off-site food service estab-
OLVKPHQW� WKDW�ZRUNV� LQ�FRRSHUDWLRQ�ZLWK� WKH�FXOLQDU\�SURJUDP��
%DNHU\�SURGXFWLRQ�ZLOO�EH�HPSKDVL]HG��DV�ZHOO�DV�H[SRVXUH� WR�
WKH�PDQDJHPHQW�SKLORVRSK\�RI�WKH�HVWDEOLVKPHQW��7KLV�FRXUVH�LV�
PHDQW�WR�JLYH�WKH�VWXGHQW�YDOXDEOH�MRE�H[SHULHQFH�EHIRUH�JUDGX-
DWLRQ���&R�UHTXLVLWHV��%&8/������������������������RU�32,�
BCUL241 Advanced Pastry Theory (1 Credit)
This course will cover the theoretical aspects of the advanced pas-
WU\�DUWV�FRXUVHV��7KLV�FRXUVH�ZLOO�EH�WDXJKW�RQO\�DV�D�FR�UHTXLVLWH�
WR� WKH� IRXU�VSULQJ�VHQLRU�EDNLQJ� ODEV�� �&R�UHTXLVLWHV��%&8/�����
238, 239, 242)
BCUL242 Testing and Practical Exam (1 Credit)
7KLV�FRXUVH�ZLOO�KDYH�DQ�H[WHQVLYH�UHYLHZ�RI�WKH�VNLOOV��WHFKQLTXHV��
and knowledge covered in the previous baking degree courses. 
7KLV�FRXUVH�ZLOO�FXOPLQDWH�ZLWK�D�KDQGV�RQ�SUDFWLFDO�H[DP���3UH�
UHTXLVLWHV��%&8/�������������������������&R�UHTXLVLWHV��%&8/�����
��������������RU�32,�
BCUL245 Baking and Pastry Arts Co-op II (1 Credit)
'HJUHH�FDQGLGDWHV�LQ�WKH�%DNLQJ�DQG�3DVWU\�$UWV�FXUULFXOXP�DUH�
UHTXLUHG� WR�FRPSOHWH�RQH�KXQGUHG�KRXUV�RI�RQ�WKH�MRE�H[SHUL-
HQFH�IRU�ZKLFK�WKH\�DUH�SDLG�E\�WKHLU�UHVSHFWLYH�HPSOR\HUV��7KH�
VWXGHQWV�ZLOO�EH�UHTXLUHG�WR�ZRUN�LQ�VRPH�W\SH�RI�DSSURYHG�IRRG�
VHUYLFH�RSHUDWLRQ��EDNHU\��UHVWDXUDQW��KRWHO��LQQ�RU�FRXQWU\�FOXE��
and must be engaged in food preparation tasks that will enable 
them to utilize the skills learned as students in the Baking and 
3DVWU\�$UWV�SURJUDP���3UHUHTXLVLWHV��%&8/����RU�32,�
BCUL246 Culinary Co-op II (1 Credit)
'HJUHH�FDQGLGDWHV�LQ�WKH�&XOLQDU\�$UWV�FXUULFXOXP�DUH�UHTXLUHG�
WR�FRPSOHWH�RQH�KXQGUHG�KRXUV�RI�RQ�WKH�MRE�H[SHULHQFH�IRU�ZKLFK�
WKH\�DUH�SDLG�E\�WKHLU�UHVSHFWLYH�HPSOR\HUV��7KLV�FRXUVH�LV�D�FRQ-
WLQXDWLRQ�RI�%&8/����:RUN�,QWHUQVKLS�,���3UHUHTXLVLWHV��%&8/����
RU�32,�

EARLY CHILDHOOD EDUCATION
BECE111 Foundations of Early Childhood  

Education (3 Credits)
7KLV� FRXUVH� IRFXV� LV� WKH�KLVWRU\�RI� HDUO\� FKLOGKRRG�HGXFDWLRQ�
LQFOXGLQJ� WKH� FRQWULEXWLRQV�RI�)UREHO��0RQWHVVRUL�6WHLQHU�DQG�
5HJJLR�(PLOLD��7KLV�FRXUVH�ZLOO�FRQFHQWUDWH�RQ�D�GLYHUVLW\�RI�SUR-
JUDPV��FKLOG�FDUH��+HDGVWDUW��NLQGHUJDUWHQ��QXUVHU\��SURILW�DQG�
QRQ�SURILW��&RXUVH�ZLOO�LQFOXGH�SHUVSHFWLYHV�IURP�WKH�SDVW��WKHRULHV�
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DQG�DSSURDFKHV� WR�FDUH��GHYHORSPHQW�DQG�HGXFDWLRQ�RI�\RXQJ�
FKLOGUHQ��6SHFLDO�DWWHQWLRQ�WR�FXUUHQW�WUHQGV�LQ�WKH�ILHOG�RI�(DUO\�
&KLOGKRRG�(GXFDWLRQ�LQ�1+�VXFK�DV�(DUO\�/HDUQLQJ�*XLGHOLQHV�
DQG�(&(�3URIHVVLRQDO�'HYHORSPHQW�6\VWHP��6WXGHQWV�ZLOO�GHYHORS�
a teaching and learning portfolio and observe in an approved 
HDUO\�FKLOGKRRG�VHWWLQJ�IRU����KRXUV��
BECE112 Child Growth and Development (3 Credits)
,QWURGXFWLRQ�WR�WKH�FKLOG������\HDUV�ROG��DV�D�OHDUQHU�DQG�IDPLO\�
PHPEHU�ZLWK�QHHGV�WR�H[SORUH��FRPPXQLFDWH�DQG�GHYHORS�VRFLDO�
FRPSHWHQFH��([SODQDWLRQ�RI�FXUUHQW�WKHPHV�RI�FKLOG�GHYHORSPHQW�
ZLWK�VSHFLDO�HPSKDVLV�RQ�XQGHUVWDQGLQJ�FKLOGUHQ·V�GHYHORSPHQWDO�
OHYHOV��2EVHUYDWLRQ�VNLOOV�H[SORUHG�DQG�SUDFWLFHG��6WXGHQWV�ZLOO�
observe in an approved setting for 10 hours.
BECE113 Early Childhood Education  

Practicum I (4 Credits)
$Q�LQ�GHSWK�VWXG\�RI�WKH�IXQGDPHQWDOV�RI�HDUO\�FKLOGKRRG�HGXFD-
WLRQ�� LQFOXGLQJ�SURJUDP�GHYHORSPHQW��SK\VLFDO�VHWWLQJ�DQG�XVH�
of space, use of materials, adult-child interaction and curricu-
OXP��7KLV�FRXUVH�RIIHUV�VWXGHQWV�DQ�RSSRUWXQLW\�IRU�RQ�VLWH�VWXG\�
of child care programs for infants, toddlers and pre-school age 
FKLOGUHQ��/HDUQLQJ�REMHFWLYHV�DQG�DFWLYLWLHV�ZLOO�EH�HVWDEOLVKHG�
WKURXJK�ZHHNO\� VHPLQDUV��$�PLQLPXP�RI����KRXUV�DW�D�ZRUN�
VLWH� LV� UHTXLUHG�SOXV����KRXUV�RI� VXSHUYLVHG�VHPLQDU��6WXGHQWV�
PXVW�EH�)LUVW�$LG�DQG�&35�FHUWLILHG� WR� UHJLVWHU�� �3UHUHTXLVLWHV��
%(&(���������
BECE114 Health, Safety and Nutrition  

for the Young Child (3 Credits)
7KLV� FRXUVH�ZLOO� FRYHU� WKH� IXQGDPHQWDOV�RI�KHDOWK�� VDIHW\�DQG�
QXWULWLRQ�LVVXHV�DQG�SROLFLHV�LQ�HDUO\�FKLOGKRRG�VHWWLQJV��6WXGHQWV�
ZLOO�H[SORUH�WKH�OLFHQVLQJ��PHGLFDO��OHJDO��IDPLO\�DQG�GHYHORSPHQ-
WDO� LVVXHV�UHOHYDQW� WR�KHDOWK�DQG� LOOQHVV� LQ�\RXQJ�FKLOGUHQ�DJHV�
����\HDUV��1XWULWLRQ�LQ�WKH�OLYHV�RI�FKLOGUHQ�ZLOO�DOVR�EH�H[SORUHG��
6WXGHQWV�ZLOO�REVHUYH�LQ�DQ�DSSURYHG�VHWWLQJ�IRU����KRXUV���3UH-
UHTXLVLWH��(&(�DQG�7HDFKHU�(GXFDWLRQ�VWXGHQWV�
BECE115 Positive Guidance Techniques (3 Credits)
The emphasis of the course is on the role of positive child guid-
DQFH� LQ�SUHSDULQJ�\RXQJ�FKLOGUHQ� WR�EHFRPH�FRPSHWHQW�� FRQIL-
GHQW��DQG�FRRSHUDWLYH�LQGLYLGXDOV��'HYHORSPHQWDOO\�DSSURSULDWH�
methods of guiding children will be shared, along with effective 
strategies for preventing disruptive behaviors in the classroom. 
$�UHFXUULQJ� WKHPH�ZLOO�EH� WKH� LPSDFW�RI�SRVLWLYH�GLVFLSOLQH�RQ�
self-esteem. The influence of developmental, environmental, and 
KHDOWK�IDFWRUV�ZLOO�EH�H[DPLQHG��7KHRULHV�EHKLQG�WKH�DSSURDFKHV�
DQG�WHFKQLTXHV�RI�GLVFLSOLQH�DQG�JXLGDQFH�LVVXHV�ZLOO�EH�H[SORUHG��
Students will be able to use the class as a model for developing 
SDUHQW�HGXFDWLRQ�SURJUDPV�DQG�SROLFLHV�IRU�WKH�IDPLOLHV�WKDW�WKH\�
serve. Students will observe in an approved setting for 10 hours.
BECE116 Infant Toddler Development (3 Credits)
6WXGHQWV�ZLOO�H[SORUH�YDULRXV�WKHRUHWLFDO�SHUVSHFWLYHV�RQ�LQIDQW�
WRGGOHU�GHYHORSPHQW�DQG� WKH�SUDJPDWLFV�RI� FDULQJ� IRU�\RXQJ�
FKLOGUHQ�LQ�HDUO\�FKLOGKRRG�VHWWLQJV�ZLWK�IRFXV�RQ�GHYHORSPHQ-
WDOO\�DSSURSULDWH�SUDFWLFHV� IRU� LQIDQW�WRGGOHU� WHDFKHUV��&RXUVH�
will emphasize important influences on infant and toddler de-
velopment such as prenatal care, attachment and bonding, brain 
GHYHORSPHQW�DQG�SK\VLFDO�GHYHORSPHQW��6WXGHQWV�ZLOO�REVHUYH�
in an approved setting for 10 hours.
BECE117 Curriculum and Environments I (3 Credits)
6WXGHQWV�ZLOO�H[SHULHQFH�YLVLWLQJ�DQG�GHVLJQLQJ�GHYHORSPHQWDOO\�
DSSURSULDWH�HQYLURQPHQWV�DQG�PRGLI\LQJ�H[LVWLQJ�RQHV�WR�EH�FKLOG�
DQG�IDPLO\�IULHQGO\��EDUULHU�IUHH�DQG�LQFOXVLRQDU\��(PSKDVLV�ZLOO�
EH�RQ�SODQQLQJ�DHVWKHWLFDOO\�SOHDVDQW�� VDIH��KHDOWK\�VSDFHV� WKDW�
QXUWXUH�DQG�SURPRWH�OHDUQLQJ�DQG�DOVR�PHHW�VWDWH�UHJXODWRU\�DQG�
QDWLRQDO�DJHQF\�UHTXLUHPHQWV�DQG�1$(<&�DFFUHGLWDWLRQ�FULWHULD��
7KLV�FRXUVH�LQFOXGHV�ILHOG�VWXG\�YLVLW�WR�1$(<&�DFFUHGLWHG�FHQWHU�
LQ�1HZ�+DPSVKLUH��6WXGHQWV�ZLOO�REVHUYH�SUHVHQW�FXUULFXOXP�
in an approved setting for 10 hours. 
BECE118 Infant Toddler Curriculum (3 Credits)
This course provides the practical information for caring for 
infants and toddlers in a group setting based on a theoretical 

foundation. Students will focus on the principles of care giving, 
infant toddler education and curriculum according to the National 
$VVRFLDWLRQ� IRU� WKH�(GXFDWLRQ�RI�<RXQJ�&KLOGUHQ�ZLWK�HPSKD-
sis on the role and responsibilities of parents and caregivers in 
FUHDWLQJ�KLJK�TXDOLW\��VXSSRUWLYH�HQYLURQPHQWV�ZLWK�VHQVLWLYLW\�
to attachment and the importance of communication skills in 
QXUWXULQJ�SRVLWLYH�SDUHQW�WHDFKHU�FKLOG�UHODWLRQVKLSV��6WXGHQWV�
will observe in an approved setting for 10 hours.
BECE120 Introduction to Early Intervention (3 Credits)
7KLV�FRXUVH�ZLOO�SURYLGH�DQ�RYHUYLHZ�RI�HDUO\� LQWHUYHQWLRQ�IURP�
the historical, legal and current-best-practices perspectives, as well 
as an introduction to caring for infants with high-risk situations 
and disabilities, from birth to age three. The concepts of interven-
WLRQ�LQ�QDWXUDO�HQYLURQPHQWV�DQG�IDPLO\�FHQWHUHG�VXSSRUW�ZLOO�EH�
H[SORUHG��7KH�FRXUVH�LV�GHVLJQHG�WR�VXSSRUW�WKH�WUDLQLQJ�QHHGV�RI�
HDUO\�FKLOGKRRG�HGXFDWRUV��HDUO\�LQWHUYHQWLRQ�DVVLVWDQWV��SDUHQWV�DQG�
child care providers who will serve this population. Students will 
REVHUYH�SUHVHQW�FXUULFXOXP�LQ�DQ�DSSURYHG�VHWWLQJ�IRU����KRXUV�
BECE121 Understanding Children with Autism & 

Pervasive Developmental Disorders (3 Credits)
7KLV�FRXUVH�ZLOO�EURDGHQ�WKH�VWXGHQW·V�XQGHUVWDQGLQJ�RI�DXWLVWLF�
VSHFWUXP�GLVRUGHUV��7KH� IRFXV�ZLOO�EH�RQ�\RXQJ�FKLOGUHQ� IURP�
LQIDQF\� WR�HLJKW�\HDUV�RI�DJH��7KH�QHXURORJLFDO� LPSDFW�RQ�FRP-
PXQLFDWLRQ��VHQVRU\�SURFHVVLQJ��SOD\�VNLOOV��VRFLDO�VNLOOV�DQG�EH-
KDYLRUDO�FRPSRQHQWV�ZLOO�EH�DGGUHVVHG��'LVFXVVLRQ�RQ�D�YDULHW\�
RI�HGXFDWLRQDO�VWUDWHJLHV�ZLOO�HQKDQFH�WKH�VWXGHQW·V�XQGHUVWDQG-
ing of the environmental impact within the home, school and 
SOD\JURXQG��6WXGHQWV�ZLOO� REVHUYH�SUHVHQW� FXUULFXOXP� LQ�DQ�
approved setting for 10 hours.
BECE211 Organization and Management of  

Early Childhood Programs (3 Credits)
$�VXUYH\�RI�RUJDQL]DWLRQ�DQG�PDQDJHPHQW�RI�HDUO\�FKLOGKRRG�
SURJUDPV�DQG�RU�FKLOG�FDUH�FHQWHUV��(PSKDVLV�ZLOO�EH�RQ�OHDUQ-
ing how to plan, organize, manage and evaluate programs and 
IDFLOLWLHV�IRU�FKLOGUHQ��H[SORULQJ�WKH�GLPHQVLRQV�RI�UHFRUG�NHHSLQJ��
IHGHUDO�DQG�VWDWH�IXQGLQJ��OLFHQVLQJ�SURFHGXUH��1$(<&�DFFUHGLWD-
tion, hiring, motivating and evaluating staff. Students will mentor 
ZLWK�DQ�(&(�FUHGHQWLDO�DGPLQLVWUDWRU�LQ�DQ�DSSURYHG�VHWWLQJ�IRU�
���KRXUV���3UHUHTXLVLWHV��%(&(����RU�32,�
BECE212 Early Childhood Education  

Practicum II (4 Credits)
Students will work in an approved setting under the supervi-
VLRQ�RI�D�1+�(DUO\�&KLOGKRRG�(GXFDWLRQ�FUHGHQWLDOHG�SURIHV-
VLRQDO��OHYHO�FRQVLVWHQW�ZLWK�ILHOG�H[SHULHQFH�RU�FHUWLILHG�WHDFKHU��
$�PLQLPXP�RI� ���KRXUV� DW� D�ZRUN� VLWH� LV� UHTXLUHG�� 6WXGHQWV�
ZLOO�KDYH�WKH�RSSRUWXQLW\�WR�H[SORUH�D�YDULHW\�RI�HDUO\�FKLOG-
KRRG� HGXFDWLRQ� FDUHHU� H[SHULHQFHV��/HDUQLQJ�REMHFWLYHV� DQG�
specific activities will be individualized, based on the needs of 
the student. Suggested work sites include, but are not limited 
WR��FKLOG�FDUH�DGPLQLVWUDWLRQ��&KLOG�&DUH�5HVRXUFH�DQG�5HIHU-
UDO��IDPLO\�VHUYLFH�ZRUNHU��OHDG�WHDFKHU�LQ�SUHVFKRRO�RU�LQIDQW�
WRGGOHU�VHWWLQJ�RU�SXEOLF�VFKRRO�VHWWLQJ�.����:HHNO\�VHPLQDUV�
DUH� UHTXLUHG� WR� VXSSRUW� DQG�HYDOXDWH� WKH� VWXGHQWV·�SURJUHVV��
DV�ZHOO� DV� D�SHULRGLF�REVHUYDWLRQ�RI� VWXGHQWV�� �3UHUHTXLVLWHV��
%(&(����DQG�32,�
BECE213 Sociology of Children and Families (3 Credits)
)RFXVHV�RQ�VRFLDO� LQIOXHQFHV�XSRQ�WKH�GHYHORSPHQW�RI�FKLOGUHQ�
LQFOXGLQJ� IDPLO\�� FXOWXUH�DQG� WKH�ZLGHU� VRFLHW\� LQ�ZKLFK�FKLO-
GUHQ�SDUWLFLSDWH��$Q�RYHUYLHZ�RI�WKH�LQWHUSHUVRQDO�EHKDYLRU�EH-
tween children and significant others with emphasis including: 
WKH�HIIHFW�RQ� WKH� VRFLDO� HPRWLRQDO�GHYHORSPHQW�RI� FKLOGUHQ�E\�
SRYHUW\��YLROHQFH��DEXVH��QHJOHFW��DQG� WKH�PHGLD��6WXGHQWV�ZLOO�
H[SORUH�WKH�RULJLQV�RI�EHKDYLRU�DQG�KRZ�WR�XWLOL]H�SRVLWLYH�JXLG-
DQFH�WHFKQLTXHV�WR�EXLOG�SRVLWLYH� LQWHUDFWLRQV�EHWZHHQ�FKLOGUHQ�
and teachers. 
BECE214 Curriculum and Environments II (3 Credits)
$�YDULHW\�RI�FXUULFXOXP�LVVXHV�ZLOO�EH�H[SORUHG�� ,VVXHV�VXFK�DV�
infant, toddler and preschool curriculum development, inclu-
sion, and anti-bias and multi-cultural curriculum addressing the 
FXUULFXOXP�FRQFHUQV�RI�HYHU\�OHYHO�RI�SURIHVVLRQDO�GHYHORSPHQW�
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LQ�HDUO\�FDUH�DQG�HGXFDWLRQ�ZLOO�EH�GLVFXVVHG��6WXGHQWV�ZLOO�RE-
VHUYH�SUHVHQW�FXUULFXOXP�LQ�DQ�DSSURYHG�VHWWLQJ� IRU����KRXUV��
�3UHUHTXLVLWHV��%(&(���������RU�32,�
BECE216 Understanding Young Children  

with Special Needs (3 Credits)
This course will introduce the basic values that underlie sup-
SRUWLQJ�VWXGHQWV�ZKR�H[SHULHQFH�GLVDELOLWLHV�� DQG� WKH� UROHV�RI�
teacher assistants in supporting those individuals including the 
YDOXH�RI� LQFOXVLRQ� LQ�KRPH�� HGXFDWLRQ��ZRUN�DQG�FRPPXQLW\�
OLIH��UHVSHFW�IRU�WKH�LQKHUHQW�ZRUWK�DQG�GLJQLW\�RI�HDFK�SHUVRQ��
DQG�UHVSHFW�IRU�VWXGHQWV·�EDVLF�ULJKWV�WR�DIIHFW�WKH�FRQGLWLRQV�RI�
WKHLU�RZQ�H[LVWHQFH��7KURXJK�UHDGLQJV��LQ�FODVV�GLVFXVVLRQV�DQG�
on-site visits to schools and classrooms, teachers and teacher 
DVVLVWDQWV�ZLOO�GHYHORS�VWUDWHJLHV�RQ�KRZ�WR�IDFLOLWDWH�VWXGHQWV·�
LQGHSHQGHQFH�� OHDUQLQJ�� VRFLDO� FRQQHFWLRQV�DQG�VHOI�DGYRFDF\�
VNLOOV��&XUULFXOXP�ZLOO�HPSKDVL]H� WKH�SKLORVRSKLFDO�DQG�SUDF-
WLFDO� DSSOLFDWLRQV�RI�YDOXLQJ� VWXGHQWV·� DELOLWLHV� DQG�GLYHUVLW\��
collaborating with educators and families, supporting class-
room teachers, curriculum modifications, and problem-solving 
VWUDWHJLHV��7RSLFDO� LVVXHV� WR�EH�H[SORUHG� LQFOXGH�$�+LVWRU\�RI�
'LVDELOLW\��&LYLO�5LJKWV� DQG�6HOI�$GYRFDF\��/HJDO� ,VVXHV� DQG�
'LVDELOLW\��*URZLQJ�8S�ZLWK�D�'LVDELOLW\��)DPLOLHV�RI�,QGLYLGXDOV�
ZLWK�'LVDELOLWLHV��(DUO\� ,QWHUYHQWLRQ�DQG�3UH�6FKRRO�6HUYLFHV��
,QFOXVLYH�(GXFDWLRQ�� )UHH�6SHHFK�DQG�&RPPXQLFDWLRQ�� ,QGL-
YLGXDOV�ZLWK�&KDOOHQJLQJ�%HKDYLRU��DQG�/LWHUDF\�DQG�6WXGHQWV�
with Disabilities.

ECONOMICS
BECO111 Principles of Macroeconomics (3 Credits)
$�VXUYH\�RI�PDFURHFRQRPLF�LVVXHV��VXFK�DV�ZRUOG�WUDGH��WKH�UROH�
RI�XQLRQV��FDXVHV�RI�LQIODWLRQ��WKH�UROH�RI�SURGXFWLYLW\��VXSSO\�DQG�
GHPDQG��WKH�QDWXUH�RI�PRQH\��DV�ZHOO�DV�WKH�FRVWV�DQG�FDXVHV�RI�
XQHPSOR\PHQW��6SHFLDO�HPSKDVLV�LV�SODFHG�XSRQ�WKH�UROH�JRYHUQ-
PHQW�SOD\V�LQ�WKH�HFRQRP\�WKURXJK�WD[HV�DQG�UHVRXUFH�DOORFDWLRQ�
BECO112 Principles of Microeconomics (3 Credits)
$Q�H[DPLQDWLRQ�RI�WKH�IXQFWLRQDO�RSHUDWLRQ�RI�WKH�HFRQRP\�IURP�
D�XQLW�DQDO\VLV�SHUVSHFWLYH��7RSLFV�FRYHUHG� LQFOXGH�SHUIHFW�DQG�
imperfect competition, factors of consumer demand and elastic-
LW\��PHDVXUHPHQW�DQG�SULQFLSOHV�RI�LQWHUQDWLRQDO�WUDGH��WKH�LQGL-
YLGXDO�ILUP�DQG�FRVWV�RI�SURGXFWLRQ���3UHUHTXLVLWH�²�&R�UHTXLVLWH��
BENG120)
BECO113 Money, Family and the American  

Economy (3 Credits)
7KLV� LV�D�FRXUVH� LQ�HFRQRPLFV�DQG� IDPLO\� ILQDQFH�GHVLJQHG� IRU�
QRQ�EXVLQHVV�PDMRUV��,W�ZLOO�SURYLGH�DQ�RYHUYLHZ�RI�WKH�$PHUL-
FDQ�(FRQRPLF�6\VWHP��KRZ� LW�ZRUNV�� DQG�KRZ� WKH� LQGLYLGXDO�
DQG�WKH�IDPLO\�ILW� LQWR�RXU�HFRQRPLF�V\VWHP��(PSKDVLV�RQ�KRZ�
WKH�HFRQRP\�VKDSHV�RXU�HYHU\GD\� OLIH�DQG�KRZ�WKH� LQGLYLGXDO�
DQG�WKH� IDPLO\�FDQ�EHVW�QDYLJDWH� WKH� WUHDFKHURXV�ZDWHUV�RI�RXU�
modern economic situation.

EDUCATION
BEDU101 Introduction to Exceptionalities (3 Credits)
This course will introduce the basic values that underlie sup-
SRUWLQJ�VWXGHQWV�ZKR�H[SHULHQFH�GLVDELOLWLHV�� DQG� WKH� UROHV�RI�
teacher assistants in supporting those individuals including: the 
YDOXH�RI� LQFOXVLRQ� LQ�KRPH�� HGXFDWLRQ��ZRUN�DQG�FRPPXQLW\�
OLIH�� UHVSHFW� IRU� WKH� LQKHUHQW�ZRUWK�DQG�GLJQLW\�RI�HDFK�SHUVRQ��
DQG�UHVSHFW�IRU�VWXGHQWV·�EDVLF�ULJKWV�WR�DIIHFW�WKH�FRQGLWLRQV�RI�
WKHLU�RZQ�H[LVWHQFH��7KURXJK�UHDGLQJV��LQ�FODVV�GLVFXVVLRQV�DQG�
on-site visits to schools and classrooms, teachers and teacher 
DVVLVWDQWV�ZLOO�GHYHORS�VWUDWHJLHV�RQ�KRZ�WR� IDFLOLWDWH�VWXGHQWV·�
LQGHSHQGHQFH�� OHDUQLQJ�� VRFLDO� FRQQHFWLRQV�DQG�VHOI�DGYRFDF\�
VNLOOV��&XUULFXOXP�ZLOO�HPSKDVL]H�WKH�SKLORVRSKLFDO�DQG�SUDFWLFDO�
DSSOLFDWLRQV�RI�YDOXLQJ�VWXGHQWV·�DELOLWLHV�DQG�GLYHUVLW\��FROODERUDW-
ing with educators and families, supporting classroom teachers, 
curriculum modifications, and problem-solving strategies. Topi-
FDO� LVVXHV� WR�EH�H[SORUHG� LQFOXGH�$�+LVWRU\�RI�'LVDELOLW\��&LYLO�
5LJKWV�DQG�6HOI�$GYRFDF\��/HJDO�,VVXHV�DQG�'LVDELOLW\��*URZLQJ�

8S�ZLWK�D�'LVDELOLW\��)DPLOLHV�RI� ,QGLYLGXDOV�ZLWK�'LVDELOLWLHV��
(DUO\�,QWHUYHQWLRQ�DQG�3UH�6FKRRO�6HUYLFHV��,QFOXVLYH�(GXFDWLRQ��
)UHH�6SHHFK�DQG�&RPPXQLFDWLRQ��,QGLYLGXDOV�ZLWK�&KDOOHQJLQJ�
%HKDYLRU��DQG�/LWHUDF\�DQG�6WXGHQWV�ZLWK�'LVDELOLWLHV��7KLV�FRXUVH�
LQFOXGHV�ILHOG�VWXG\�
BEDU104 Foundations of Education (3 Credits)
7KLV� LV�D�VXUYH\�FRXUVH� WKDW� LQYHVWLJDWHV� WKH�SKLORVRSKLFDO��KLV-
WRULFDO�DQG�VRFLDO�FXOWXUDO�FKDUDFWHU�RI�HGXFDWLRQ� LQ� WKH�8QLWHG�
6WDWHV��,W�LV�LQWHQGHG�WR�EH�DQ�H[DPLQDWLRQ�RI�KRZ�VFKRROV�IXQFWLRQ�
RUJDQL]DWLRQDOO\��'LVFXVVLRQV�ZLOO�LQFOXGH�WKH�UROH�RI�HGXFDWLRQ��
V\VWHP�SKLORVRSK\�DQG� WUHQGV� WKDW�KDYH�VKDSHG�FRQWHPSRUDU\�
education; field observations are included. This course is a con-
FHQWUDWLRQ�UHTXLUHPHQW�IRU�ERWK�6SHFLDO�(GXFDWLRQ�DQG�(GXFDWLRQ�
associate degree programs; while it is intended to be the first in 
D�VHULHV�RI� OHDUQLQJ�H[SHULHQFHV� IRU� WKRVH� LQWHUHVWHG� LQ�FDUHHUV�
DV�WHDFKHUV�� LW�DOVR�IXOILOOV�D�6RFLDO�6FLHQFH�HOHFWLYH�UHTXLUHPHQW��
7KLV�FRXUVH�LQFOXGHV�ILHOG�VWXG\�
BEDU106 ESL and Diversity in the  

Multicultural Classroom (3 Credits)
This course is an introduction to English as a Second Language 
�(6/��DQG� WKH�FXUUHQW� WKHRULHV� LQ�VHFRQG� ODQJXDJH�DFTXLVLWLRQ��
It is designed for educators to develop an understanding and 
DSSUHFLDWLRQ�RI�GLYHUVLW\�DQG� LWV� LPSDFWV�RQ� WHDFKHUV��DGPLQLV-
trators and students. The course will help teachers make sound 
decisions when working with ESL students in the classroom. 
We will develop methods to incorporate multiculturalism into 
FXUULFXOD�DQG�WR�H[SORUH�GLYHUVH�DSSURDFKHV�WR�SHGDJRJ\�
BEDU200 Supporting Students with  

Challenging Behaviors (4 Credits)
This course will provide students with knowledge and skills 
for supporting students with challenging behaviors, using the 
framework of positive behavioral supports. Students will gain a 
ZRUNLQJ�NQRZOHGJH�RI�WKH�EDVLF�DVVXPSWLRQV�DERXW�WKH�FRQWH[W�
and function of behavior and understand the role that behavior 
SOD\V�LQ�KHOSLQJ�VWXGHQWV�LQIOXHQFH�SHRSOH�DQG�WKH�HYHQWV�LQ�WKHLU�
HQYLURQPHQW��PHHW� WKHLU�EDVLF�QHHGV��DQG�RU�DYRLG�XQSOHDVDQW�
VLWXDWLRQV��%\�GHYHORSLQJ�VWUDWHJLHV�WR�GHWHUPLQH�WKH�IXQFWLRQV�RI�
certain behaviors, students will gain new and effective strategies 
for supporting students who demonstrate challenging behaviors 
in the classroom. The focus on the teaching of new skills (as 
RSSRVHG� WR� LQWUXVLYH� LQWHUYHQWLRQV� WKDW� UHO\�RQ� WKH�HOLPLQDWLRQ�
of challenging behaviors) will provide students with effective 
SRVLWLYH�DSSURDFKHV�WKDW�UHVSHFW�WKH�GLJQLW\�RI�WKH�LQGLYLGXDO�DQG�
IDFLOLWDWH�VRFLDO�LQFOXVLRQ��7KLV�LQFOXGHV�ILHOG�VWXG\���3UHUHTXLVLWH��
%('8����RU�%(&(����RU�32,�
BEDU201 Legal Issues in Education (3 Credits)
3UHGLFDWHG�XSRQ� OHJLVODWLYH�UHTXLUHPHQWV�VXFK�DV� WKH� ,QGLYLGX-
DOV�ZLWK�'LVDELOLWLHV�(GXFDWLRQ�$FW� �,'($��� WKLV�FRXUVH�FRQVLG-
HUV�WKH�WKHRULHV�DQG�LVVXHV�H[SORUHG�LQ�%('8����DQG�%('8�����
LQ� WKH�FRQWH[W�RI� LQFOXVLYH� LQVWUXFWLRQDO�VHWWLQJV�� ,Q�DGGLWLRQ� WR�
GHYHORSLQJ�DQ�XQGHUVWDQGLQJ�RI�WKH�YDULRXV�OHJDO�UHTXLUHPHQWV��
effective instructional strategies for curriculum adaptation and 
GHOLYHU\� WR�PRVW�HIIHFWLYHO\�DVVLVW� VWXGHQWV�ZLWK�VSHFLDO�QHHGV�
ZLOO�EH�H[SORUHG���3UHUHTXLVLWH��%('8����RU�%(&(����RU�32,�
BEDU202 Strategies for Teaching Diverse  

Populations (3 Credits)
This course will focus on strategies to address the needs of in-
tegrated classrooms. The concepts of design and adaptation of 
instructional material for individual and small group use, teacher 
characteristics which enhance the learning situation; assessment 
(both formal and informal) and student behaviors that influence 
LQWHJUDWHG�FODVVURRPV�ZLOO�EH�DGGUHVVHG��6WXGHQWV�ZLOO�H[SORUH�
how curricula can be used to challenge all students and allow 
WKHP�WKH�RSSRUWXQLW\�WR�GHPRQVWUDWH�WKHLU�NQRZOHGJH�DQG�VNLOOV��
8VLQJ�*DUGQHU·V�PXOWLSOH� LQWHOOLJHQFH� FRQFHSWV�DQG�DSSO\LQJ�
VWUDWHJLHV�IURP�*RUGRQ·V�3HRSOH�7\SHV�DQG�7LJHU�6WULSHV��VWXGHQWV�
will develop an understanding of the various theories proposed 
WR�GHDO�ZLWK�GLYHUVH�SRSXODWLRQV��7KH\�ZLOO�SDUWLFLSDWH�LQ�SHUVRQDO�
DVVHVVPHQWV�RI� WKHLU� LQGLYLGXDO� OHDUQLQJ�LQWHOOLJHQFH� W\SHV�DQG�
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GHYHORS�D�´6WUDWHJLF�/HDUQLQJ�3ODQµ�IRU�WKHPVHOYHV��,Q�DGGLWLRQ��
VWXGHQWV�ZLOO�GHYHORS�DQG�SUDFWLFH�D�YDULHW\�RI� WHFKQLTXHV� WKDW�
FRXOG�EH�XVHG�LQ�LQFOXVLRQDU\�FODVVURRP�VHWWLQJV�
BEDU203 Teaching Strategies for Students  

with Disabilities (3 Credits)
The focus of this course is on strategies to accommodate stu-
dents who have difficulties with basic reading, writing and 
VWXG\�VNLOOV��(PSKDVLV�ZLOO�EH�SODFHG�RQ�DFFRPPRGDWLQJ�VWX-
GHQWV�YHUVXV�´KHOSLQJµ�VWXGHQWV�E\�FRPSOHWLQJ�ZRUN�IRU�WKHP��
$�YDULHW\�RI�SUDFWLFDO�WHFKQLTXHV�ZLOO�EH�VWXGLHG�DQG�SUDFWLFHG�
WKURXJK� LQ�DQG�RXW�RI� FODVV� H[HUFLVHV��&ROODERUDWLYH� WHDFKLQJ�
ZLOO�EH�XVHG�E\�VWXGHQWV�WR�GHPRQVWUDWH�WKHLU�NQRZOHGJH�DQG�
VNLOOV��,Q�DGGLWLRQ��VWXGHQWV�ZLOO�OHDUQ�D�YDULHW\�RI�VWXG\�VWUDW-
egies, including mnemonics, double column notes, reading 
strategies, concepts of active vs. passive learning, organization 
DQG�WLPH�PDQDJHPHQW�VNLOOV��6WXGHQWV�ZLOO�EH�H[SHFWHG�WR�ZRUN�
in small groups to develop strategies to teach various skills 
WR� WKHLU�SHHUV� LQ� WKH� FODVV�� ,QQRYDWLRQ�DQG� FUHDWLYLW\� DUH�NH\�
to success in this course.
BEDU204 Instructional Technology (3 Credits)
7KLV�FRXUVH�SUHVHQWV�WKH�WKHRU\�DQG�VWUDWHJLHV�IRU�HIIHFWLYH�LQWH-
JUDWLRQ�RI�WHFKQRORJ\�UHVRXUFHV�DQG�WHFKQRORJ\�EDVHG�PHWKRGV�
RI� LQVWUXFWLRQ��DQG�DVVLVWLYH� WHFKQRORJ\�GHVLJQHG� IRU� VWXGHQWV�
ZLWK�GLVDELOLWLHV��$�EDFNJURXQG�RI�PHGLDWHG�LQVWUXFWLRQ�ZLOO�EH�
SURYLGHG�DORQJ�ZLWK�D� UHYLHZ�RI� WKH�TXDOLWLHV�DQG�EHQHILWV�RI�
YDULRXV�WHFKQRORJ\�RSWLRQV��LQFOXGLQJ�DVVLVWLYH�WHFKQRORJ\��DYDLO-
DEOH�WR�LQVWUXFWLRQDO�VHWWLQJV��2SSRUWXQLWLHV�WR�DSSO\�LQVWUXFWLRQDO�
GHOLYHU\�XVLQJ�FRPPRQ�IRUPV�RI�PHGLD��PXOWLPHGLD��FRPSXWHUV�
and specialized programs for students with disabilities will be 
integral to this course, in addition to contemplation of future is-
VXHV�RI�LQWHJUDWLRQ�RI�WHFKQRORJ\�DQG�PDWWHUV�RI�WLPH�DQG�SODFH�
RI�WKH�OHDUQLQJ�H[SHULHQFH�
BEDU205 Teacher Education Practicum I (3 Credits)
This course will familiarize students with the working en-
vironment of teachers and paraeducators. Students will be 
UHTXLUHG� WR�ZRUN�����KRXUV� LQ� D� FODVVURRP�VHWWLQJ�� 6WXGHQWV�
ZLOO�JDLQ�H[SHULHQWLDO�NQRZOHGJH�RI� WKH�GD\�WR�GD\�UHVSRQVL-
ELOLWLHV�DQG�UHTXLUHPHQWV� LQYROYHG� LQ� WKH� MRE�RI� WHDFKHUV�DQG�
SDUDHGXFDWRUV�� 6WXGHQWV�ZLOO� DOVR� REVHUYH� DQG� H[DPLQH� WKH�
organizational structure of the school as an institution and 
WKH�UROH�RI�HDFK�´WHDP�SOD\HUµ��7KH\�ZLOO�EH�DEOH� WR� LGHQWLI\��
through discussion and in writing, the various methods of 
FRQWULEXWLQJ� WR� WKH� VFKRRO� HQYLURQPHQW� DQG� HDFK� VWXGHQW·V�
DFDGHPLF�OLIH��6WXGHQWV�ZLOO�NHHS�D�MRXUQDO�RI�REVHUYDWLRQV�DQG�
H[SHULHQFHV��DQG�ZLOO�DOVR�EH�H[SHFWHG�WR�SDUWLFLSDWH�LQ�ZHHNO\�
FODVVURRP�GLVFXVVLRQV��$� ILQDO� UHSRUW�ZLOO�EH� UHTXLUHG�ZKLFK�
ZLOO�LQWHUSUHW�DQG�DVVLPLODWH�HDFK�VWXGHQW·V�REVHUYDWLRQV�GXU-
LQJ� WKH�SUDFWLFXP�H[SHULHQFH��5HIOHFWLRQV�RI� WKH� LPSDFW� WKH\�
had on the students, teachers and others in the school will be 
SUHVHQWHG�LQ�GLVFXVVLRQ�DQG�LQ�WKH�ILQDO�UHSRUW���3UHUHTXLVLWHV��
%('8��������������RU�32,��D�*3$�RI�����LQ�PDMRU�ILHOG�FRXUVHV�
DQG�SHUPLVVLRQ�IURP�WKH�3UDFWLFXP�&RRUGLQDWRU��&R�UHTXLVLWH��
%(1*����RU�32,���3UDFWLFXP�VWXGHQWV�PXVW�FRPSOHWH�D�6WDWH�
5HJLVWU\�DQG�&ULPLQDO�5HFRUGV�&KHFN�,�9�
BEDU206 Understanding Sensory Integration (3 Credits)
7KLV�FRXUVH�ZLOO�EURDGHQ�WKH�VWXGHQW·V�XQGHUVWDQGLQJ�RI�6HQVRU\�
Integration. The focus will be on the impact poor integration, 
GHUHJXODWLRQ��RU�GLVRUGHU�RI� WKH�VHQVHV�KDV�RQ� WKH� LQGLYLGXDO·V�
DELOLW\�WR�EH�VXFFHVVIXO�LQ�VRFLDO�RU�DFDGHPLF�VHWWLQJV��7KH�FRQFHSWV�
RI� LQWHUYHQWLRQ� LQ�QDWXUDO�HQYLURQPHQWV�ZLOO�EH�H[SORUHG��7KH�
FRXUVH�LV�GHVLJQHG�WR�VXSSRUW�WKH�WUDLQLQJ�QHHGV�RI�HDUO\�FKLOG-
hood educators, paraprofessionals, parents, and care providers 
ZKR�ZLOO�VHUYH�WKLV�SRSXODWLRQ���3UHUHTXLVLWH��%(&(����RU�32,�
BEDU207 Teaching and Learning (3 Credits)
This course studies principles of curriculum, organizations, and 
teaching methods through supervised observation and partici-
pation in a public school. This course introduces the student 
WR� UXEULF�HYDOXDWLRQ�DQG� OHDUQLQJ�VW\OHV�� OHVVRQ�SODQQLQJ��DQG�
FXUULFXOXP�GHOLYHU\��7KLV� LQFOXGHV� ILHOG� VWXG\�� �3UHUHTXLVLWHV��
%('8�����&R�UHTXLVLWH��%(1*����RU�32,�

BEDU208 Teaching Literature Across the  
Curriculum (3 Credits)

7KLV�FRXUVH�H[SORUHV�JHQUHV�RI�OLWHUDWXUH�IRU�FKLOGUHQ�LQ�JUDGHV�.���
with an emphasis on the integration of the language arts across 
the content areas. Discussion and development of thematic units 
XVLQJ�D�YDULHW\�RI�JHQUH�LV�LQFOXGHG��([WHQVLYH�UHDGLQJ�DQG�FULWLTX-
LQJ�RI�FKLOGUHQ·V�ERRNV�DUH�UHTXLUHG�ZLWK�WKH�DLP�RI�GHYHORSLQJ�
DQ�DSSUHFLDWLRQ�RI�DQG�XQGHUVWDQGLQJ�RI� WKH�YDOXH�RI�FKLOGUHQ·V�
OLWHUDWXUH� LQ� ODQJXDJH�DQG� OLWHUDF\�GHYHORSPHQW�� �3UHUHTXLVLWH��
%('8����RU�32,��&R�UHTXLVLWH��%(1*����RU�32,�
BEDU209 Integrated Arts (3 Credits)
$Q�H[SORUDWLRQ�LQWR�WKH�YDOXH�DQG�SUDFWLFDO�DSSOLFDWLRQ�RI�LQWHJUDW-
ing the arts across all content areas of the curriculum. Students 
will gain an understanding of the role of the creative process in 
WKH�FODVVURRP�DQG�ZLOO�LQYHVWLJDWH�WKH�YDULRXV�PHDQV�RI�H[SUHVV-
ing ideas, emotions and images through the use of music, drama, 
PRYHPHQW��SXSSHWU\��YLVXDO�DUWV�DQG�WKHDWUH�
BEDU210 Foundations of Diversity (3 Credits)
7KH�8QLWHG�6WDWHV�LV�D�QDWLRQ�ULFK�LQ�FXOWXUDO�GLYHUVLW\��H[SHUL-
HQFLQJ�YDULDWLRQV�LQ�UDFH��HWKQLFLW\��VH[XDO�RULHQWDWLRQ��JHQGHU��
DELOLW\�� DJH�� VRFLRHFRQRPLF� FODVV�� UHOLJLRQ�DQG�PRUH��)RU� WKLV�
“diverse nation” and for the children of this “diverse nation” 
to prosper, it is imperative that individuals recognize and 
XQGHUVWDQG� WKH�QDWXUH� RI� WKLV�GLYHUVLW\�� DQG�KRZ�SHUFHLYHG�
GLIIHUHQFHV�PD\�DIIHFW�VRFLDO�EHKDYLRU�DQG�LQWHUSHUVRQDO�UHOD-
tionships. Students will consider information, issues, theories 
and beliefs essential to understanding and relating to individu-
als in diverse cultures. Special emphasis will be placed on the 
UROH�RI�WKH�VFKRRO�DV�D�VRFLDOL]LQJ�DJHQW��DQG�WKH�UHVSRQVLELOLW\�
of professionals who are influential in the lives of children 
to effect social adaptation and change. This course includes 
ILHOG�VWXG\�
BEDU212 Design of Instruction (3 Credits)
$Q�LQWURGXFWLRQ�WR�WKH�GHVLJQ�DQG�GHYHORSPHQW�RI�WKH�FRQWHQW�RI�
OHDUQLQJ�H[SHULHQFHV��&XUULFXOXP�WKHRU\�ZLOO�EH�LQWURGXFHG��DQG�
DQ�H[DPLQDWLRQ�RI�WKH�SURFHVVHV�RI�FXUULFXOXP�GHYHORSPHQW��XVH�
DQG�HYDOXDWLRQ�ZLOO�DOVR�EH� LQYHVWLJDWHG��7KH�EURDG�TXHVWLRQV��
´:KDW�GR�VWXGHQWV�QHHG�WR�OHDUQ"µ��´+RZ�LV�WKH�OHDUQLQJ�H[SH-
ULHQFH�PRVW�HIIHFWLYHO\�PDQDJHG"µ��DQG�´+RZ�GR�ZH�NQRZ�WKH�
GHVLUHG�RXWFRPH�ZDV�DWWDLQHG"µ�ZLOO�EH�DGGUHVVHG�
BEDU230 Essentials of Career and Technical  

Curriculum and Instruction (3 Credits)
7KLV�FRXUVH�ZLOO�H[SORUH�WKH�KLVWRU\��SKLORVRSK\��SULQFLSOHV��RU-
ganization and operation of career and technical education in the 
United States. Students will develop a functional understanding 
of the role and responsibilities of a professional career and tech-
nical educator. This course will provide the participant with the 
foundation and skills needed to design, implement and manage 
a curriculum in career and technical education. Identification of 
UHVRXUFHV�DQG�RFFXSDWLRQDO�DQDO\VLV��GHULYDWLRQ�RI�FRQWHQW�� IRU-
PXODWLRQ�RI�REMHFWLYHV��GHILQLQJ�PHDVXUDEOH�OHDUQLQJ�RXWFRPHV��
and the selection and development of activities and evaluation 
PHWKRGV�ZLOO�EH�H[SORUHG�
BEDU232 The Autism Spectrum & Beyond (3 Credits)
7KLV�FRXUVH�ZLOO�SURYLGH�DQ�RYHUYLHZ�RI�$VSHUJHU·V�6\QGURPH�
from the historical, legal, and current-best-practices perspectives. 
The concepts of inclusion in natural environments and academic 
VHWWLQJV�ZLOO�EH�H[SORUHG��7KH�FRXUVH�LV�GHVLJQHG�WR�VXSSRUW�WKH�
training needs of educators, parents, and care providers who will 
VHUYH�WKLV�SRSXODWLRQ���3UHUHTXLVLWH��%(&(����RU�32,�

ENGLISH
BENG087 Critical Reading Strategies (3 Credits)
7KLV�FRPSHWHQF\�EDVHG�FRXUVH�LV�GHVLJQHG�WR�LQFUHDVH�FRPSUHKHQ-
VLRQ�DQG�FULWLFDO�WKLQNLQJ�XVLQJ�D�ZLGH�UDQJH�RI�WH[WV�DQG�WRSLFV��
Students will use computers to complete written assignments and 
practice reading skills. Students who do not receive a grade of B 
RU�EHWWHU�ZLOO�EH�UHTXLUHG�WR�UHWDNH�WKH�FRXUVH���'RHV�QRW�VDWLVI\�
JUDGXDWLRQ�UHTXLUHPHQWV�
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BENG089 Introductory English (3 Credits)
$�IRXQGDWLRQ�FRXUVH�GHVLJQHG�WR� WHDFK�DQG�WR�UHYLHZ�WKH�ZULW-
LQJ�VNLOOV��JUDPPDU�DQG�PHFKDQLFV�QHFHVVDU\� IRU� FROOHJH�OHYHO�
work. Emphasis will be placed on sentence structure and para-
JUDSK�GHYHORSPHQW��,QWURGXFWLRQ�WR�HVVD\�GHYHORSPHQW�ZLOO�EH�
included. This course has a computer lab component which will 
integrate writing, editing and word processing. Students who do 
QRW�UHFHLYH�D�JUDGH�RI�%�RU�EHWWHU�ZLOO�EH�UHTXLUHG�WR�UHWDNH�WKH�
FRXUVH���'RHV�QRW�VDWLVI\�JUDGXDWLRQ�UHTXLUHPHQWV�
BENG120 College Composition (3 Credits)
,Q�WKLV�FRXUVH�VWXGHQWV�OHDUQ�WR�ZULWH�FOHDUO\�DQG�HIIHFWLYHO\�IRU�
GHILQHG�DXGLHQFHV� WKURXJK�D�YDULHW\�RI� VWUDWHJLHV��(PSKDVLV� LV�
on the writing process through drafting, revising and editing. 
5HVHDUFK�DQG�GRFXPHQWDWLRQ�VWUDWHJLHV�DUH�HPSKDVL]HG��$�IRXU�
credit option is available with the permission of the department. 
$�VWXGHQW�PXVW�REWDLQ�D�JUDGH�RI�&��RU�EHWWHU� WR�FRPSOHWH� WKH�
FRXUVH���3UHUHTXLVLWH��3ODFHPHQW�RU�VXFFHVVIXO�FRPSOHWLRQ�RI�FRP-
SHWHQF\�DVVHVVPHQW�
 BENG211 Technical Writing (3 Credits)
7KLV�FRXUVH�EXLOGV�RQ�WKH�FRPSRVLWLRQ�EDVLFV�RI�%(1*�����&RO-
OHJH�&RPSRVLWLRQ��,W�GLIIHUV��KRZHYHU��LQ�WKDW�WHFKQLFDO�ZULWLQJ�
SURGXFHV�GRFXPHQWV�\RX�XVH�LQ�HYHU\GD\�OLIH��SUDFWLFDO��HPSOR\-
PHQW�FRUUHVSRQGHQFH�VXFK�DV�DQDO\WLFDO�UHSRUWV��RIILFH�PHPRV��
business letters, resumes, proposals, and grants. We will also 
IRFXV�RQ�WKH�WHFKQLTXHV�RI�WHFKQLFDO�FRPPXQLFDWLRQ�SHUWDLQLQJ�
to instructional brochures, manuals, oral presentations, busi-
QHVV�HPDLO� HWLTXHWWH�� LQWHUYLHZLQJ�DQG�YLVXDO�GHVLJQ��:H�ZLOO�
learn critical and creative thinking, organization, collaboration, 
research methods, ethics, proofreading, editing, cultural consid-
HUDWLRQV�LQ�ZULWLQJ�DQG�WKH�SRZHU�RI�SHUVXDVLRQ���3UHUHTXLVLWH��
BENG120)
BENG213 Survey of Women’s Literature (3 Credits)
$OWKRXJK�SXEOLVKHG�ZRPHQ·V�ZULWLQJV�EHFDPH�PRUH�FRPPRQ�
LQ� WKH���WK�FHQWXU\��%ULWLVK�DQG�$PHULFDQ� OLWHUDWXUH� UHPDLQHG�
ODUJHO\�PDOH�GRPLQDWHG�IRU�GHFDGHV�WR�FRPH��7KLV�VXUYH\�FRXUVH�
RI�OLWHUDWXUH�E\�DQG�DERXW�ZRPHQ�ZLOO�DWWHPSW�WR�GHDO�ZLWK�WKLV�
GLVFUHSDQF\��(PSKDVLV� LV�RQ�FKDQJLQJ�YRLFHV�DQG�FRQFHUQV�RI�
women as related in their writing. Students read, write about, and 
GLVFXVV�UHSUHVHQWDWLYH�VDPSOHV�RI�ZULWLQJ�LQ�WKH�PDMRU�WUDGLWLRQV�
RI�ZRPHQ·V�OLWHUDWXUH�ZULWWHQ�LQ�(QJOLVK��7KH�FRXUVH�LQFOXGHV�HV-
VD\�DQG�MRXUQDO�ZULWLQJ��DV�ZHOO�DV�D�FRPPXQLW\�EDVHG�UHVHDUFK�
SURMHFW���3UHUHTXLVLWH��%(1*����
BENG214 Children’s Language and Literature (3 Credits)
7KLV�FRXUVH�SUHVHQWV�FKLOGUHQ·V� ODQJXDJH�DQG� OLWHUDWXUH� IURP�D�
GHYHORSPHQWDO�SHUVSHFWLYH��6WXGHQWV� H[DPLQH�YDULRXV�JHQUHV�
in order to choose appropriate literature for the developmental 
stages of children from birth through pre-adolescence. Students 
SDUWLFLSDWH�LQ�D�YDULHW\�RI�ODQJXDJH�DQG�OLWHUDWXUH�DFWLYLWLHV��LQFOXG-
LQJ�UHVHDUFK��FULWLFDO�REVHUYDWLRQ��RULJLQDO�SURMHFWV�DQG�VWRU\�KRXU�
SUHVHQWDWLRQV���3UHUHTXLVLWH��%(1*����
BENG215 Language and Logic (3 Credits)
$�VWXG\�RI�WKH�PRVW�EDVLF�IRUPV�RI�UHDVRQLQJ�DQG�WKHLU�OLQJXLVWLF�
H[SUHVVLRQV��7KLV�FRXUVH�SURYLGHV�DQ� LQWURGXFWLRQ� WR� WKH� WUDGL-
WLRQDO�WKHRU\�RI�WKH�V\OORJLVP��FRQWHPSRUDU\�V\PEROLF�ORJLF��WKH�
nature of scientific reasoning, and the relationship between logic 
DQG�ODQJXDJH���3UHUHTXLVLWH��%(1*����
BENG217 North Country Literature and  

the New England Tradition (3 Credits)
/RFDO�OLWHUDWXUH�LV�UHDG�LQ�WKH�FRQWH[W�RI�WKH�FDQRQ�RI�1HZ�(QJODQG�
OLWHUDWXUH��6WXGHQWV�GLVFXVV��UHDG�DQG�ZULWH�DERXW�WKH�<DQNHH�SHU-
VSHFWLYH�DV�UHYHDOHG�LQ�SRHWU\��HVVD\V��VWRULHV�DQG�QRYHOV�E\�0DLQH��
1HZ�+DPSVKLUH�DQG�9HUPRQW�ZULWHUV���3UHUHTXLVLWH��%(1*����
BENG220 Writing the Short Story (3 Credits)
%HJLQQLQJ�ZLWK�D�VHULHV�RI�LQGLYLGXDOL]HG�H[HUFLVHV�DQG�UHDGLQJV��
the student will proceed to develop, draft and revise at least one 
JRRG�VKRUW�VWRU\��7KH�FODVV�LV�FRQGXFWHG�DV�D�ZULWLQJ�ZRUNVKRS�
LQ�ZKLFK�HDFK�VWXGHQW�LV�H[SHFWHG�WR�SURGXFH�WKUHH�WR�ILYH�SDJHV�
RI�ZULWLQJ�HDFK�ZHHN���3UHUHTXLVLWH��%(1*����

BENG223 Survey of American Literature (3 Credits)
$Q�RYHUYLHZ�RI�KRZ�$PHULFD·V�EHVW�NQRZQ� WKLQNHUV�� DXWKRUV�
and poets have reflected and influenced culture, this course takes 
DQ�KLVWRULFDO� DSSURDFK� WR� VWXG\LQJ� OLWHUDWXUH� IURP�FRORQLDO� WR�
FRQWHPSRUDU\�WLPHV���3UHUHTXLVLWH��%(1*�����
BENG224 The American Short Story (3 Credits)
(DUO\��PRGHUQ�DQG�FRQWHPSRUDU\�VKRUW�VWRULHV�DUH�UHDG�FORVHO\�
DQG�DQDO\]HG�IRU�WKHPH��SORW�GHYHORSPHQW��FKDUDFWHU�VWXG\�DQG�
DXWKRU·V�VW\OH��DV�ZHOO�DV� IRU� WKH� OLWHUDU\�DQG�KLVWRULFDO�SHULRGV�
WKH\�UHSUHVHQW���3UHUHTXLVLWH��%(1*����
BENG225 Oral Communication (3 Credits)
This basic course in public speaking emphasizes the act of speak-
LQJ�DQG�WKH�PRGHV�RI�RUDO�SUHVHQWDWLRQ���3UHUHTXLVLWH��%(1*����
BENG226 Critical Thinking Through Literature (3 Credits)
6WXGHQWV�H[DPLQH�FRPPRQO\�KHOG�P\WKV�DQG�VWHUHRW\SLFDO�EHOLHIV�
RI�$PHULFDQ�FXOWXUH�DQG� OHDUQ� WR�DQDO\]H�DQG�HYDOXDWH�FRQWHQW�
DQG�VW\OH�LQ�OLWHUDU\�ZRUNV�XVLQJ�PXOWLSOH�OHYHOV�RI�WKLQNLQJ��,Q�
VR�GRLQJ��WKH\�DVSLUH�WR�UHILQH��UHVKDSH�DQG�H[SDQG�WKHLU�WKLQNLQJ�
DQG�ZULWLQJ�VNLOOV��DQG�WKHLU�SHUVRQDO�SHUVSHFWLYHV���3UHUHTXLVLWH��
BENG120)
BENG227 History of American Women,  

1690-1900 (3 Credits)
,Q�WKLV�FRXUVH�VWXGHQWV�ZLOO�H[DPLQH�WKH�UROHV�ZRPHQ�SOD\HG�LQ�
WKH�KLVWRU\�RI�$PHULFD�IURP�WKH�SRVW�FRORQLDO�SHULRG�WR�WKH�GDZQ�
of the modern era. Emphasis will be placed on women in New 
(QJODQG��DQG�SDUWLFXODUO\�1HZ�+DPSVKLUH��:H�ZLOO�HPSOR\�ERWK�
WH[W�DQG�ILOP��(DFK�VWXGHQW�ZLOO�DOVR�EH�UHVSRQVLEOH�IRU�VRPH�RXW-
side reading and a short paper about an individual woman living 
GXULQJ�WKH�WLPH�SHULRG�XQGHU�GLVFXVVLRQ���3UHUHTXLVLWH��%(1*����
BENG229 Media and Society (3 Credits)
7KLV�FRXUVH�LV�GHVLJQHG�DV�D�JHQHUDO�DQDO\VLV�RI�WKH�PHGLD��ZKDW�
influences content and how that content influences our decisions 
DV�D� VRFLHW\�� ,Q� WXUQ�ZH�ZLOO� H[DPLQH�ZKDW� LPSDFW�RXU� UROH�DV�
consumers of information has on the media. This course will 
concentrate on news and information media outlets. However, 
RXU�DQDO\VLV�ZLOO�H[WHQG�EH\RQG�WKH�WUDGLWLRQDO�PHGLD�LQVWLWXWLRQV�
WR�LQFOXGH�D�YDULHW\�RI�LQIRUPDWLRQ�VRXUFHV�PDGH�SRVVLEOH�E\�WKH�
Internet. This course will include an historical perspective as 
we look at how media outlets have changed and evolved from 
newspapers, to radio and television broadcasting, to the Internet. 
�3UHUHTXLVLWH��%(1*����
BENG230 Creative Writing Workshop (3 Credits)
7HFKQLTXHV��SUDFWLFH�DQG�IHHGEDFN�KHOS�DFFHVV�FUHDWLYH�ZULWLQJ�
skills and develop an understanding of different creative writing 
JHQUHV� WKURXJK�ZHHNO\�ZULWLQJ�� UHYLVLRQ�DQG�D� ILQDO�SRUWIROLR��
6WXGHQWV�FRPSRVH�D�VKRUW� VWRU\�� ILYH�SLHFHV�RI�SRHWU\�DQG� WZR�
GUDPDWLF�VFHQHV��)RFXV�LV�RQ�FKDUDFWHUL]DWLRQ��SORW��LPDJHU\�DQG�
WKHPH���3UHUHTXLVLWH��%(1*����
BENG233 Environmental Literature (3 Credits)
This course is intended to introduce students to some of the clas-
VLF�ZRUNV�RI�$PHULFDQ�QDWXUH�ZULWLQJ��7KH�FRXUVH�ZLOO� LQYROYH�
H[WHQVLYH� UHDGLQJ�DQG�ZULWLQJ��6WXGHQWV�ZLOO�JDWKHU�ZHHNO\� WR�
discuss the assigned readings. Discussion topics will include 
how literature influences public opinion and awareness, how 
WKH�$PHULFDQ�YLHZ�RI�QDWXUH�KDV�FKDQJHG�RYHU�WLPH�DQG�YDULRXV�
writing methods. We will also work towards developing our 
own skills in observation, reflection and writing about nature. 
�3UHUHTXLVLWH��%(1*����
BENG234 Exploring Culture through Literature (3 Credits)
Literature creates imagined worlds where the meaning of hu-
PDQ�H[SHULHQFH�LV�H[SORUHG�LQ�D�ZD\�WKDW� OHDGV�XV�WR�UHIOHFW�RQ�
RXU�OLYHV�DQG�WKH�QDWXUH�RI�KXPDQLW\��([SORULQJ�WKH�OLWHUDWXUH�RI�
FXOWXUHV�RWKHU�WKDQ�RXU�RZQ�FUHDWHV�DQ�RSSRUWXQLW\�WR�DSSUHFLDWH�
DOWHUQDWH�YLHZV�RI� WKH�ZRUOG�DQG�KXPDQLW\�ERWK� LQWHOOHFWXDOO\�
DQG�HPRWLRQDOO\�ZKLOH�LGHQWLI\LQJ�XQLYHUVDO�KXPDQ�H[SHULHQFHV��
6WXGHQWV�ZLOO� UHDG�FRQWHPSRUDU\� OLWHUDU\�FRPSRVLWLRQV� IURP�D�
YDULHW\�RI�FXOWXUHV�LQFOXGLQJ�RXU�RZQ��:H�ZLOO�DQDO\]H�WKH�OLWHUDU\�
VWUXFWXUH�DQG�WHFKQLTXHV�HPSOR\HG�E\�WKH�ZULWHUV��DQG�H[SORUH�
WKH�XQLTXH�FXOWXUDO�LGHQWLWLHV�DQG�GLOHPPDV�WKH\�SRUWUD\�LQ�WKHLU�
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work. Throughout the course we will be comparing and contrast-
ing the revelations of our reading to further our appreciation of 
KRZ�WKH�KXPDQ�H[SHULHQFH�GLIIHUV�DQG�KRZ�LW�LV�WKH�VDPH�DFURVV�
FXOWXUHV���3UHUHTXLVLWH��%(1*����
BENG238 The Literature of Hunting and  

Fishing (3 Credits)
TV, video games, and computerized social networking take much 
RI�RXU� WLPH� WKHVH�GD\V� IURP�UHDGLQJ�DQG� WKH�RXWGRRUV��7KHUH�
is an honored culture of hunting and fishing in New England, 
and this course will (re) introduce students to the pleasures of 
reading great writers on hunting and fishing, both fiction and 
QRQ�ILFWLRQ��6KRUW�VWRULHV�ZLOO�EH�UHDG�FORVHO\�DQG�DQDO\]HG�IRU�SORW�
development, characterization, setting, point of view, dialogue, 
WKHPH��DQG�VW\OH��1RQ�ILFWLRQ�ZLOO�EH�UHDG�WR�FRPSDUH�WKH�JHQUH�
with fiction, as well as to hear how hunters and fishermen who 
write, and writers who hunt and fish, reflect on their sports. 
�3UHUHTXLVLWH��%(1*����
BENG239 New Journalism of the 1960s (3 Credits)
The New Journalism that developed during the 1960s is a genre 
WKDW�FRPELQHV�WKH�HOHPHQWV�RI�WUDGLWLRQDO�MRXUQDOLVP�ZLWK�WKH�QDU-
rative structure of fiction. It does not follow a prescribed form. The 
LQGLYLGXDO�ZULWHU�GHYHORSV�D�VW\OH�DQG�DSSURDFK�RXW�RI�KLV�RU�KHU�
RZQ�VHQVLELOLW\�DQG�H[SHULHQFH�RI� WKH�HYHQW�EHLQJ�FRYHUHG��7KLV�
FRXUVH�ZLOO�H[SORUH�D�ZLGH�UDQJH�RI�MRXUQDOLVP�WH[WV�DQG�DQDO\]H�
WKH�ZULWHUV�DQG�WKHLU�DSSURDFKHV�WR�WKHLU�ZRUN��:H·OO�FRQVLGHU�WKHVH�
works from several angles: their narrative structure, narrative voice, 
UHSRUWLQJ�PHWKRGV��OLWHUDU\�DQG�FXOWXUDO�PLOLHX��UHDGHU·V�DVVXPS-
WLRQV��DQG�WKH�ZULWHU·V�OLYHV���3UHUHTXLVLWH��%(1*����
BENG243 The Graphic Novel (3 Credits)
*UDSKLF�QRYHOV�� DOVR�NQRZQ�DV� FRPLF�ERRNV�RU� VHTXHQWLDO�DUW��
KDYH�FRPH�D� ORQJ�ZD\�VLQFH� WKH� ILUVW� LVVXH�RI�6XSHUPDQ��7KLV�
UHODWLYHO\�QHZ�IRUP�RI�OLWHUDWXUH�KDV�H[SORGHG�LQ�SRSXODULW\�DQG�
LQFUHDVHV�GDLO\�LQ�LWV�YDULHW\�DQG�VXEVWDQFH��7KLV�FRXUVH�ZLOO�H[-
SORUH�VHYHUDO�GLIIHUHQW�NLQGV�RI�JUDSKLF�QRYHOV³PHPRLU��IDQWDV\��
VRFLDO�FULWLTXHV��DGDSWDWLRQV��HWF³LQ�DQ�HIIRUW�WR�XQGHUVWDQG�KRZ�
writers and illustrators weave words and images together to 
FUHDWH�PHDQLQJ�LQ�XQLTXH�ZD\V�WKDW�WUDQVFHQG�WUDGLWLRQDO�JHQUHV�
DQG�KDUQHVV�QHZ�PRGHV�RI�H[SUHVVLRQ��7KH�VWXGHQWV�ZLOO� WKXV�
broaden their knowledge and appreciation of graphic novels as 
ZH�DSSO\�FULWLFDO�FRQFHSWV�WR�WKHLU�VWXG\���3UHUHTXLVLWH��%(1*����
BENG245 Survey of British Literature I: 

AD 700 - AD1700 (3 Credits)
This course will introduce students to the first ten centuries of lit-
HUDWXUH�LQ�(QJOLVK��2OG��0LGGOH��DQG�(DUO\�0RGHUQ�(QJOLVK���6WXG\�
ZLOO�IRFXV�RQ�WKH�PDMRU�DXWKRUV�DQG�LVVXHV�RI�(QJOLVK��6WXGHQWV�ZLOO�
DQDO\]H�WKH�UDQJH�RI�VRFLDO�DQG�FXOWXUDO�SHUVSHFWLYHV�UHSUHVHQWHG�
LQ�WKH�SHULRGV�RI�(QJOLVK�OLWHUDWXUH���3UHUHTXLVLWH��%(1*����

ENVIRONMENTAL SCIENCE
BENV110 Introduction to Environmental  

Science (4 Credits)
7KLV�LV�DQ�LQWURGXFWRU\�FRXUVH�LQ�HQYLURQPHQWDO�VFLHQFH��LQYROY-
LQJ�DQ�LQWHUGLVFLSOLQDU\�VWXG\�RI�KRZ�WKLQJV�LQ�QDWXUH�DUH�LQWHU-
FRQQHFWHG��,W�ZLOO�SURYLGH�DQ�LQWHJUDWHG�VWXG\�RI�HQYLURQPHQWDO�
problems, connections and solutions. 
BENV115 Soil and Water Resources (4 Credits)
$�FRXUVH�GHVLJQHG�WR�LQWURGXFH�VWXGHQWV�WR�WKH�VWXG\�RI�RXU�VRLO�
and water resources. Water resources topics include the current 
status of our water, threats to the resource, water treatment re-
sources, and basic water flow calculations. Soils resources topics 
LQFOXGH� WKH� IDFWRUV�RI� VRLO�JHQHVLV��SK\VLFDO�SURSHUWLHV�RI� VRLOV��
DQG�WKH�UROH�RI�QXWULHQWV�LQ�VRLO�KHDOWK��DFFHVV�WR�DQG�XVH�RI�15&6�
VRLO�GDWD��DQG� WKH� ILHOG�GHVFULSWLRQ�RI�VRLOV�� �3UHUHTXLVLWH��%DVLF�
DOJHEUD�DQG�FDOFXODWRU�VNLOOV�UHTXLUHG�
BENV116 Water Resources and Hydrology (4 Credits)
:DWHU�LV�HVVHQWLDO�WR�OLIH�DQG�PDQ\�RI�WKH�SURFHVVHV�WKDW�RFFXU�
on planet Earth. This course will take a detailed look at the 
concepts and principles of the occurrence, distribution, and 
FLUFXODWLRQ�RI�ZDWHU�QHDU�WKH�(DUWK·V�VXUIDFH��7KLV�FRXUVH�ZLOO�

DOVR�FRYHU�WKH�EDVLFV�RI�OLPQRORJ\��ZDWHU�DV�D�FULWLFDO�UHVRXUFH��
threats to the resource, water treatment resources, and basic 
water flow calculations. Lab will consist of field visits to both 
ORWLF� DQG� OHQWLF� V\VWHPV�DV�ZHOO� DV� FROOHFWLRQ�DQG�DQDO\VLV�RI�
UDLQIDOO� DQG� UXQRII�GDWD�� �3UHUHTXLVLWHV�� %%,2�����%&+(�����
BENV110)
BENV118 Conservation Biology (4 Credits)
&RQVHUYDWLRQ�ELRORJ\�WDNHV�DQ�LQ�GHSWK�ORRN�DW�WKH�FDXVHV�DQG�
FRQVHTXHQFHV�RI�WKH�ORVV�RI�ELRGLYHUVLW\��7KH�LPSRUWDQFH�RI�ELR-
GLYHUVLW\�DQG�ORVV�RI�LW�ZLOO�EH�H[DPLQHG�IURP�WKH�JHQHWLF�WR�WKH�
HFRV\VWHP�OHYHO��(QGDQJHUHG�HFRV\VWHPV�DQG�WKH�HYHQWXDO�FDXVH�
RI�H[WLQFWLRQV�ZLOO�EH�H[DPLQHG�LQ�DGGLWLRQ�WR�WKH�FKDOOHQJHV�IRU�
species management. The roles of economic and social factors 
DUH�DOVR�H[DPLQHG���3UHUHTXLVLWHV��%%,2�����%(19����
BENV210 Environmental Project (3 Credits)
(QYLURQPHQWDO�3URMHFW�LV�D�VWXGHQW�GLUHFWHG�FDSVWRQH�FRXUVH�GH-
signed to utilize the knowledge and skills that the student has 
learned while completing the Environmental Science and Envi-
URQPHQWDO�7HFKQRORJ\�GHJUHH�UHTXLUHPHQWV��$�FRPSUHKHQVLYH�
SURMHFW� UHODWHG� WR� WKH�VWXGHQW·V�DUHD�RI� LQWHUHVW� LV�GHVLJQHG�DQG�
FRPSOHWHG�E\�WKH�VWXGHQW� LQ�FRRSHUDWLRQ�ZLWK�IDFXOW\�DGYLVRUV��
�3UHUHTXLVLWH��%*,6�����%(19�����%*,6�����%685�����%&+(�����
&R�UHTXLVLWH��%(19����

EXPERIENTIAL LEARNING
BEXL101 Evaluation of Experiential Learning (1 Credit)
7KLV�FRXUVH�RIIHUV�VWXGHQWV�WKH�RSSRUWXQLW\�WR�JDLQ�FUHGLW�WKURXJK�
OLIH�H[SHULHQFH��6WXGHQWV�ZLOO�GHYHORS�D�SRUWIROLR�WR�EH�DVVHVVHG�E\�
WKH�DFDGHPLF�RIILFHU�DQG�IDFXOW\�PHPEHUV��7KH�SRUWIROLR�LQFOXGHV�
D�UHVXPH��QDUUDWLYH�VXPPDU\�RI�ZRUN�DQG�OHDUQLQJ�H[SHULHQFHV��
and an outline of the skill, knowledge and competencies for which 
WKH�VWXGHQW�VHHNV�FUHGLW��0XVW�KDYH�SULRU�DSSURYDO�IURP�WKH�9LFH�
3UHVLGHQW�RI�$FDGHPLF�$IIDLUV�

FORESTRY
BFOR120 Forestry Resources (4 Credits)
7KLV�FRXUVH� LQWURGXFHV�\RX� WR� LGHQWLILFDWLRQ��GLVWULEXWLRQ�� WD[-
RQRP\��VLOYLFV��DQG�XWLOL]DWLRQ�RI�QDWLYH�DQG�RUQDPHQWDO�VKUXEV�
and trees of New England. Lectures will cover basics of plant 
WD[RQRP\��IRUHVW�HFRORJ\��DQG�RYHUYLHZ�RI�GRPLQDQW�IRUHVW�W\SHV�
W\SLFDO�RI�YDULRXV�UHJLRQV�RI�WKH�8�6��/DERUDWRU\�DQG�ILHOG�VHVVLRQV�
will stress identification of species through whole tree view, leaf, 
WZLJ��EDUN�ERWDQ\���3UHUHTXLVLWH��)25����
BFOR211 Introduction to Tree and Shrub  

Identification (1 Credit)
$Q�LQWURGXFWLRQ�WR�WKH�PRUSKRORJ\�DQG�FODVVLILFDWLRQ�RI�WKH�FRP-
mon trees and shrubs of northern New England, stressing iden-
tification in the field. The class is run as a four-hour lab, once a 
week for the first 8 weeks of the fall semester.

GEOLOGY
BGEO111 Physical Geology (4 Credits)
&RYHUV�WKH�QDWXUH�RI�JHRORJLF�PDWHULDOV��VWUXFWXUHV�DQG�SURFHVVHV��
Includes an introduction to crustal material, as well as the pro-
FHVVHV�ZKLFK�KHOSV� VKDSH� WKH�HDUWK·V� FUXVW�� VXFK�DV�PRXQWDLQ�
building, volcanism, continental drift, the work of ice, wind and 
running water. Includes the natural resources related to geol-
RJ\�� VXFK�DV�SHWUROHXP��JURXQG�ZDWHU�DQG�PLQHUDOV�� ,QFOXGHV�
a two-hour lab.
BGEO112 Geology and Soils (4 Credits)
The nature of geologic materials, structures and processes. 
Includes an introduction to minerals and rocks, as well as the 
SURFHVVHV�ZKLFK�KHOS�VKDSH�WKH�HDUWK·V�FUXVW��VXFK�DV�PRXQWDLQ�
building, volcanism, plate tectonics, the work of ice, wind and 
UXQQLQJ�ZDWHU�� ,QFOXGHV� WKH� IDFWRUV� RI� VRLO� JHQHVLV�� SK\VLFDO�
properties of soils, the role of water, inorganic and organic 
nutrients, and some aspects of soil management. Includes a 
two-hour lab.
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GEOGRAPHIC INFORMATION SYSTEMS
BGIS112 Introduction to Geographic  

Information Systems (3 Credits)
This course is an introduction to the field of GIS; the develop-
PHQW�DQG�VWUXFWXUH�RI�D�*,6�V\VWHP�DQG�VRXUFHV�RI�GLJLWDO�GDWD��
,W�XWLOL]HV� OHFWXUHV�� ODEV�DQG�SURMHFWV�� ,W� VWUHVVHV� WKH� OHDUQLQJ�RI�
(65,�$UF0DS�VRIWZDUH�
BGIS211 Geographic Information Systems  

Applications (3 Credits)
This course builds upon the fundamentals presented in the Intro-
duction to GIS course, students will be involved in GIS applica-
tions using a hands-on approach. Students will learn advanced 
(65,�$UF0DS�VNLOOV���3UHUHTXLVLWH��%*,6����
BGIS213 Remote Sensing and Digital Image  

Processing (3 Credits)
$�FRPSUHKHQVLYH�RYHUYLHZ�RI�WKH�WKHRU\�DQG�XVH�RI�UHPRWH�VHQV-
ing as a method of gathering data about earth resources. Students 
ZLOO�OHDUQ�EDVLF�DHULDO�SKRWR�LQWHUSUHWDWLRQ�DQG�SKRWRJUDPPHWU\�
WHFKQLTXHV�E\�FRPSOHWLQJ�KDQGV�RQ� ODERUDWRU\�H[HUFLVHV��(65,�
$UF0DS�VRIWZDUH�ZLOO�EH�XWLOL]HG�WR�SHUIRUP�D�YDULHW\�RI�LPDJH�
SURFHVVLQJ�WDVNV���&R�UHTXLVLWH��%*,6����

HISTORY
BHIS211 America in the 20th Century (3 Credits)
$�VXUYH\�RI�KLVWRU\�RI�WKH�8QLWHG�6WDWHV�IURP������WR�WKH�SUHVHQW�
focusing upon areas of social, economic, political and diplomatic his-
WRU\���3UHUHTXLVLWH�²�&R�UHTXLVLWH��%(1*����VWURQJO\�UHFRPPHQGHG�
BHIS213 United States in the Great  

Depression (3 Credits)
$Q�LQ�GHSWK�H[DPLQDWLRQ�RI�WKH�HFRQRPLF��SROLWLFDO��FXOWXUDO�DQG�VR-
FLDO�FRQVHTXHQFHV�RI�WKH�HYHQWV�RFFXUULQJ�EHWZHHQ�\HDUV�����²������
Special emphasis will be placed on the linkage of the relationships 
RI�FRUSRUDWH�DQG�JRYHUQPHQWDO�LQVWLWXWLRQV�DV�WKH\�HPHUJHG��GHYHO-
RSHG�DQG�DIIHFWHG�WKH�8QLWHG�6WDWHV���3UHUHTXLVLWH�²�&R�UHTXLVLWH��
%(1*����VWURQJO\�UHFRPPHQGHG�
BHIS214 Western Civilization I (3 Credits)
$Q�LQWURGXFWLRQ�WR�WKH�KLVWRULFDO�DQDO\VLV�RI�WKH�GHYHORSPHQW�RI�
the institutions, ideologies and events that shaped the founda-
WLRQV�RI�:HVWHUQ�&LYLOL]DWLRQ��7KH�RULJLQV�DQG�HYROXWLRQ�RI�1HDU�
(DVWHUQ�&ODVVLFDO�*UHHN��5RPDQ�DQG�ODWH�0LGGOH�$JHV�FLYLOL]DWLRQV�
DUH�H[SORUHG� WKURXJK� OHFWXUHV��GLVFXVVLRQV�� UHDGLQJV�DQG�YLGHR�
SUHVHQWDWLRQV��7KHVH�IRUPDWLYH�FHQWXULHV�DUH�DOVR�DQDO\]HG�IURP�
WKH�FXOWXUDO�SHUVSHFWLYH� WKURXJK� WKH�\HDU������� �3UHUHTXLVLWH�²�
&R�UHTXLVLWH��%(1*����VWURQJO\�UHFRPPHQGHG�
BHIS215 Western Civilization II (3 Credits)
7KLV� FRXUVH�H[DPLQHV� WKH�FXOWXUDO��SROLWLFDO�� HFRQRPLF�DQG�UH-
ligious evolution of Western thought and the development of 
:HVWHUQ�&LYLOL]DWLRQ�IURP������WR�WKH�SUHVHQW��7KH�VWXG\�H[SORUHV�
WKH�GHFOLQH�RI�DEVROXWH�PRQDUFKLHV��ULVH�RI�UHYROXWLRQDU\�LGHROR-
gies, the Enlightenment, political revolutions in Western nations, 
industrialization, the birth of modern science and the process of 
FKDQJH�H[WDQW� LQ�RXU�FRQWHPSRUDU\�ZRUOG�� �3UHUHTXLVLWH�²�&R�
UHTXLVLWH��%(1*����VWURQJO\�UHFRPPHQGHG�
BHIS216 United States History to 1877 (3 Credits)
$�VXUYH\�RI�$PHULFDQ�+LVWRU\�IURP�HDUOLHVW�FRORQLDO�VHWWOHPHQWV�WR�
WKH�FRQFOXVLRQ�RI�WKH�&LYLO�:DU�5HFRQVWUXFWLRQ�3HULRG��(PSKDVLV�
ZLOO�EH�RQ�WKH�(XURSHDQ�GLVFRYHU\�RI�WKH�$PHULFDV��GHYHORSPHQW�
of cultural, economic and political institutions in colonial times, 
the coming of the revolution and consolidation of the republic, the 
H[SDQVLRQ�RI�GHPRFUDF\��WKH�ZHVWZDUG�PRYHPHQW��DQG�WKH�&LYLO�
:DU���3UHUHTXLVLWH�²�&R�UHTXLVLWH��%(1*����VWURQJO\�UHFRPPHQGHG�

HOSPITALITY
BHOS101 Introduction to Hospitality (3 Credits)
7KLV� LQWURGXFWRU\�FRXUVH�SUHVHQWV�D�FRPSUHKHQVLYH� ORRN�DW� WKH�
KRVSLWDOLW\�LQGXVWU\��6WXGHQWV�ZLOO�OHDUQ�DERXW�HYHU\�IDFHW�RI�KRVSL-
WDOLW\�IURP�D�PDQDJHPHQW�SHUVSHFWLYH�DQG�H[SORUH�FXUUHQW�LVVXHV�
DIIHFWLQJ�WKH�LQGXVWU\�

BHOS105 Managing Service in Food and  
Beverage Operations (3 Credits)

6WXGHQWV�ZLOO�H[SORUH�KRZ�IRRG�VHUYLFH�SURIHVVLRQDOV�FUHDWH�DQG�
GHOLYHU�JXHVW�GULYH�VHUYLFH��HQKDQFH�YDOXH�DQG�EXLOG�JXHVW�OR\DOW\��
DQG�FRQWLQXRXVO\� LPSURYH� WKH�SURFHVV�RI�SURYLGLQJ�H[FHOOHQW�
VHUYLFH��&RXUVH�PDWHULDOV�LQFOXGH�DQ�LQWURGXFWLRQ�WR�ELRWHUURULVP��
responsible alcohol service, leadership, service skills, and service 
VW\OHV�� ,Q�DGGLWLRQ�� VWXGHQWV�KDYH� WKH�RSSRUWXQLW\� WR� WDNH� WKH�
&RQWUROOLQJ�$OFRKRO�5LVNV�(IIHFWLYHO\��&$5(��H[DP�
BHOS110 Supervision in the Hospitality  

Industry (3 Credits)
7KLV�FRXUVH�ZLOO�SUHSDUH�VWXGHQWV� WR� MXJJOH� WKH�H[SHFWDWLRQV�RI�
PDQDJHPHQW��JXHVWV�� HPSOR\HHV�� DQG�JRYHUQPHQWDO�DJHQFLHV��
Students will also create a professional development plan for 
WKHLU�KRVSLWDOLW\�FDUHHU�
BHOS120 Managing Front Office Operations (3 Credits)
This course provides students with an in-depth look at manage-
ment of the front office and how this department interacts with 
RWKHU�KRWHO�GHSDUWPHQWV�WR�FUHDWH�D�PHPRUDEOH�JXHVW�H[SHULHQFH��
Information for revenue managers on how blogging and social 
networking affect hotels, manual backup procedures for auto-
PDWHG�V\VWHP�IDLOXUH�� LGHQWLW\� WKHIW�SUHYHQWLRQ��SD\PHQW�FDUG�
VHFXULW\�VWDQGDUGV��DQG�JUHHQ�KRWHOV��&RXUVH�LQFOXGHV�LPSRUWDQW�
discussions on human resource management, business forecast-
ing, revenue management, budget planning, and front office staff 
LQWHUDFWLRQ�ZLWK�VDOHV��KRXVHNHHSLQJ��DQG�VHFXULW\�SHUVRQQHO�
BHOS130 Management of Food and  

Beverage Operations (3 Credits)
7KLV�FRXUVH�DGGUHVVHV�ZD\V�LQ�ZKLFK�IRRG�DQG�EHYHUDJH�RSHUD-
tions have adapted management and operating tactics from other 
industries, what operations are doing to maintain or improve 
TXDOLW\�VWDQGDUGV�ZKLOH�UHGXFLQJ�H[SHQVHV��DQG�KRZ�KLJK�WHFK�
strategies are being use to give customers greater value for their 
dining dollars.
BHOS140 Managing Technology in the  

Hospitality Industry (3 Credits)
6WXGHQWV�ZLOO�EH�LQWURGXFHG�WR�WKH�G\QDPLF�DQG�FULWLFDO�ILHOG�RI�
WHFKQRORJ\�ZLWKLQ�WKH�KRVSLWDOLW\�LQGXVWU\��6WXGHQWV�ZLOO�OHDUQ�WKH�
EDVLFV�RI�SXUFKDVLQJ��LPSOHPHQWLQJ��PDLQWDLQLQJ��DQG�HIIHFWLYHO\�
PDQDJLQJ�WRGD\·V�LQIRUPDWLRQ�V\VWHPV�LQ�KRVSLWDOLW\��LQFOXGLQJ�
H�FRPPHUFH��:L�)L��HOHFWURQLF�SD\PHQW�V\VWHPV��:HE�VLWH�GHVLJQ��
GDWD�VHFXULW\��DQG�LGHQWLW\�WKHIW�
BHOS201 Marketing in the Hospitality Industry (3 Credits)
6WXGHQWV�ZLOO�JDLQ�D�UHDO�ZRUOG�SHUVSHFWLYH�LQ�WKLV�LQWURGXFWRU\�
KRVSLWDOLW\�PDUNHWLQJ�FRXUVH��LQFOXGLQJ�WLSV��FKHFNOLVWV��LQGXVWU\�
forms, and useful ideas for increasing sales and making marketing 
PRUH�HIIHFWLYH��8QLWV�RI�VWXG\�LQFOXGH�FXVWRPHU�VHUYLFH��HOHFWURQLF�
marketing, marketing budgets, and marketing and the law.
BHOS210 Accounting for Hospitality Managers (3 Credits)
This managerial accounting course prepares students to understand 
DQG�DSSO\�KRVSLWDOLW\�GHSDUWPHQWDO�DFFRXQWLQJ�DW� WKH�VXSHUYL-
VRU\�DQG�PDQDJHULDO�OHYHOV��'LVFXVVLRQ�LQFOXGHV�FDVK�PDQDJHPHQW�
and planning, casino accounting, and assorted accounting topics. 
&RPSUHKHQVLYH�FRYHUDJH�RI� WKH�6DUEDQHV�2[OH\�$FW�� LQFOXGLQJ�
WKH�UROH�RI�WKH�6(&��)DLU�9DOXH�$FFRXQWLQJ��DQG�FRPSXWHUL]DWLRQ�
DQG�WRGD\·V�WHFKQRORJ\�
BHOS220 Understanding Hospitality Law (3 Credits)
7KLV�FRXUVH�LQWURGXFHV�VWXGHQWV�WR�WKH�PDQ\�OHJDO�LVVXHV�WKDW�KRWHO�
RSHUDWLRQV�IDFH�GDLO\�DQG�WR�FODULI\�WKH�EDVLF�OHJDO�SULQFLSOHV�WKDW�
JRYHUQ�WKH�KRVSLWDOLW\�LQGXVWU\��'LVFXVVLRQV�LQFOXGH�$'$�ODZV��
admitting minors to hotels, overbooking, group contracts, tip 
compliance agreements with the IRS, and the power of the law 
WR�REWDLQ�JXHVW�UHFRUGV��7KH�FRXUVH�DGGUHVVHV�FKDQJHV�LQ�PDMRU�
OHJLVODWLRQ��LQFOXGLQJ�WKH�)DPLO\�0HGLFDO�/HDYH�$FW��WKH�$PHUL-
FDQV�ZLWK�'LVDELOLWLHV�$FW��LPPLJUDWLRQ�ODZV��DQG�WKH�LPSDFW�RI�
WKH�86$�3DWULRW�$FW�DQG�UHODWHG�OHJLVODWLRQ�RQ�WKH�KRWHO�LQGXVWU\�
BHOS240 Hotel Internship (4 Credits)
&HUWLILFDWH�FDQGLGDWHV�LQ�WKH�+RVSLWDOLW\�0DQDJHPHQW�FXUULFXOXP�
DUH�UHTXLUHG�WR�FRPSOHWH�WKUHH�KXQGUHG�DQG�VL[W\�KRXUV�RI�RQ�WKH�
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MRE�ZRUN�H[SHULHQFH�DW�DQ�DSSURYHG�KRVSLWDOLW\�RSHUDWLRQ��+RWHO�
or associated businesses). Specific skills will be assessed utilizing 
SUHGHWHUPLQHG�DVVHVVPHQW�FULWHULD��7R�VXFFHVVIXOO\�FRPSOHWH�WKH�
program, students must earn a 2 or 3 rating on at least 80% of 
WKH� WDVNV�DVVHVVHG�� �3UHUHTXLVLWHV��6XFFHVVIXO� FRPSOHWLRQ�RI�DOO�
other courses in the program)

HUMANITIES
BHUM105 Introduction to Music  

(Exploring the World of Music) (3 Credits)
$� IXQGDPHQWDO� DSSURDFK� WR�SHUFHSWLYH� OLVWHQLQJ��EDVHG�RQ�D�
GHWDLOHG� VWXG\�RI� VHYHUDO�PDVWHUSLHFHV� UHSUHVHQWLQJ�GLIIHUHQW�
periods and forms. The pieces will be studied from aesthetic 
DQG�KLVWRULFDO�SHUVSHFWLYHV��%\�WKH�HQG�RI�WKH�FRXUVH��VWXGHQWV�
ZLOO�KDYH�D�EHWWHU�XQGHUVWDQGLQJ�RI�PXVLFDO�KLVWRU\�ZLWK� UHF-
RJQLWLRQ�RI�PDQ\�GLIIHUHQW�VW\OHV�RI�PXVLF�
BHUM106 Basic Music Theory Applied to  

Beginner Guitar (3 Credits)
This course offers a fundamental approach to reading basic music 
WKHRU\�DQG�DSSO\LQJ�LW�WR�JXLWDU�
BHUM108 Basic Music Theory Applied to  

Orff Methodology (3 Credits)
This course offers a fundamental approach to reading basic mu-
VLF�WKHRU\�DQG�DSSO\LQJ�LW� WR�UHFRUGHU�DQG�YDULRXV�RUIIHVWUDWLRQ�
LQVWUXPHQWV� �[\ORSKRQH��PHWDOORSKRQH��JORFNHQVSLHO�� VKDNHUV��
drums, etc.)
BHUM120 Environmental Issues (3 Credits)
&XUUHQW�HQYLURQPHQWDO� LVVXHV�ZLOO�EH�H[DPLQHG�IRFXVLQJ�RQ�LQ-
WHUDFWLRQV�DQG�UHODWLRQVKLSV�EHWZHHQ�VRFLHW\��WKH�LQGLYLGXDO�DQG�
WKH�SK\VLFDO�HQYLURQPHQW��6WXGHQWV�ZLOO�LQFUHDVH�WKHLU�DZDUHQHVV��
through critical thinking, of how the individual fits into the envi-
URQPHQW�DQG�ZKDW�LV�WKHLU�UHVSRQVLELOLW\�DV�D�SDUW�RI�WKH�ELRVSKHUH��
$UHDV�H[DPLQHG�ZLOO� LQFOXGH��HQYLURQPHQWDO�FRQVWUDLQWV��SRSX-
lation and economic growth, impacts of resource development, 
environmental change, politics, and how individual attitudes and 
actions affect the environment, policies and regulations. Evalu-
DWLRQ�ZLOO�EH�EDVHG�RQ�ZULWLQJ�DVVLJQPHQWV��JURXS�SURMHFWV�DQG�
FODVV�SUHVHQWDWLRQV���&R�UHTXLVLWH��%(1*����
BHUM126 The Cinema: History and Art  

(American Cinema) (3 Credits)
7KLV�FRXUVH�H[SORUHV�+ROO\ZRRG�ILOP�DV�DQ�DUW�IRUP��LQGXVWU\��DQG�
V\VWHP�RI�UHSUHVHQWDWLYHV�DQG�FRPPXQLFDWLRQ��,Q�RQH�VHQVH��WKLV�
LV�D�ODQJXDJH�FRXUVH��WKH�ODQJXDJH�RI�ILOP��7KH�FRXUVH�ZLOO�H[SODLQ�
KRZ�+ROO\ZRRG�ILOPV�ZRUN�WHFKQLFDOO\��DUWLVWLFDOO\�DQG�FXOWXUDOO\�
WR�UHLQIRUFH�DQG�FKDOOHQJH�$PHULFD·V�QDWLRQDO�VHOI�LPDJH�
BHUM130 Philosophy for Modern Times (3 Credits)
This course is an introduction to some of the main problems of 
SKLORVRSK\��WKH�H[LVWHQFH�RI�*RG��WKH�QDWXUH�RI�WKH�PLQG��KXPDQ�
freedom, the limits of knowledge and truth about ethics. There 
ZLOO�EH�DQ�H[DPLQDWLRQ�RI�VRFLDO�DQG�SROLWLFDO�WKRXJKW�XVLQJ�FRQ-
WHPSRUDU\�PHWKRGV��7RSLFV�VXFK�DV�SKLORVRSK\·V�ELJ�TXHVWLRQV��
)HQJ�6KXL��WKH�PHDQLQJ�RI�OLIH��*RG��LQWXLWLRQ��HQHUJ\��PHGLWDWLRQ��
NDUPD��UHLQFDUQDWLRQ��SROLWLFDO�K\SRFULV\�DQG�WKH�HOXVLYHQHVV�RI�
KDSSLQHVV�ZLOO�EH�H[DPLQHG�
BHUM140 Science Fiction and Philosophy (3 Credits)
6FLHQFH�)LFWLRQ�DQG�3KLORVRSK\�H[SORUHV� WLPHO\�SKLORVRSKLFDO�
issues such as the nature of persons and their minds, immortal-
LW\��JRGV��DOLHQV��SDUDQRUPDO�SKHQRPHQD��ZKHWKHU� WLPH� WUDYHO�
is possible, and the nature of artificial intelligence. This course 
is suitable for students who want to open their minds to new 
SRVVLELOLWLHV�LQ�SKLORVRSK\�E\�XVLQJ�WKH�VFLHQFH�ILFWLRQ�JHQUH�WR�
H[SORUH�LGHDV�WKH\�PD\�QHYHU�KDYH�H[DPLQHG�EHIRUH�
BHUM181 Spanish I (3 Credits)
7KLV�FRXUVH� LV�GHVLJQHG� WR�GHYHORS� WKH�VWXGHQW·V� IXQGDPHQWDO�
DELOLW\�WR�ERWK�FRPSUHKHQG�DQG�FRQYHUVH�LQ�GDLO\�VSRNHQ�6SDQ-
LVK��(DUO\�UHDGLQJ�DQG�ZULWLQJ�VNLOOV�DUH� LQWURGXFHG��DV�ZHOO�DV�
the customs and cultures of the Spanish-speaking world.

BHUM182 Spanish II (3 Credits)
$�FRQWLQXDWLRQ�RI�%+80�����WKH�FRXUVH�ZLOO�FRYHU�LQWHQVLYH�RUDO�
SUDFWLFH�FRPELQHG�ZLWK�WKH�VWXG\�RI�JUDPPDU�DQG�FRPSRVLWLRQ��
5HDGLQJ�RI�HOHPHQWDU\�WH[WV�ZLOO�EH�LQFOXGHG�
BHUM183 French I (3 Credits)
7KLV�FRXUVH�LV�RSHQ�WR�VWXGHQWV�ZLWK�OLWWOH�RU�QR�SULRU�H[SHULHQFH�LQ�
the language. It stresses the four basic skills of listening, speaking, 
reading and writing, as well as the language in a cultural setting.
BHUM184 French II (3 Credits)
$�FRQWLQXDWLRQ�RI�%+80����ZLWK�WKH�VDPH�HPSKDVLV�RQ�OLVWHQ-
ing, speaking, reading and writing.
BHUM185 German I (3 Credits)
7KLV�FRXUVH�LV�RSHQ�WR�VWXGHQWV�ZLWK�OLWWOH�RU�QR�SULRU�H[SHULHQFH�LQ�
the language. It stresses the four basic skills of listening, speaking, 
reading and writing, as well as the language in a cultural setting.
BHUM186 German II (3 Credits)
$�FRQWLQXDWLRQ�RI�%+80����ZLWK�WKH�VDPH�HPSKDVLV�RQ�OLVWHQ-
ing, speaking, reading and writing.
BHUM187 World Music Drumming (3 Credits)
7KLV�FRXUVH�RIIHUV�D�IXQGDPHQWDO�DSSURDFK�WR�:RUOG�0XVLF�'UXP-
PLQJ�SULPDULO\�EDVHG�RQ� WKH� WUDGLWLRQV�RI�:HVW�$IULFD�DQG� WKH�
,VODQGV�RI� WKH�&DULEEHDQ��6WXGHQWV�ZLOO�SOD\� WXEDQRV��GMHPEHV��
VKHNHUHV��DQG�RWKHU�WUDGLWLRQDO�LQVWUXPHQWV�RI�:HVW�$IULFD��7KH\�
will learn to listen and communicate better with their fellow 
VWXGHQWV��XQGHUVWDQG�DQG�GHPRQVWUDWH�WKH�YDOXH�DQG�WHFKQLTXHV�
of cooperative teamwork; and sing songs from various multicul-
tural traditions.
BHUM212 Legal and Ethical Issues (3 Credits)
This course is designed to introduce the concepts of ethics from 
WKHLU�RULJLQ� LQ�DQWLTXLW\� WR� WKHLU�DSSOLFDWLRQ� LQ� WRGD\·V�ZRUOG��
0RUDOLW\�DQG�PRUDO�YDOXHV�DQG�WKHLU�FRGLILFDWLRQ� LQWR�RXU� OHJDO�
V\VWHP�ZLOO�EH�H[SORUHG��0DMRU�FRQWHPSRUDU\�HWKLFDO�LVVXHV�ZLOO�
EH�H[DPLQHG��7KH�SULPDU\�IRFXV�ZLOO�EH�HWKLFDO�LVVXHV�LQ�KHOSLQJ�
SURIHVVLRQV�DQG�WKH�DFTXLVLWLRQ�RI�VNLOOV�QHHGHG�WR�IDFLOLWDWH�WKH�
process of ethical decision-making.
BHUM214 World Religions (3 Credits)
7KLV�FRXUVH�LV�DQ�LQWURGXFWLRQ�WR�WKH�KLVWRU\�DQG�ZRUOGYLHZV�RI�
WKH�PDMRU�ZRUOG�UHOLJLRQV�IRFXVLQJ�RQ�WKHLU�FRPPRQ�HOHPHQWV�DV�
ZHOO�DV�WKHLU�GLYHUVLW\��$�FRPSDUDWLYH�DSSURDFK�LV�XVHG�WR�SUHVHQW�
the essential components common to all religious traditions: the 
nature of the divine, the place of humans in the world, found-
LQJ�QDUUDWLYHV��ULWXDOV�DQG�V\PEROV��WKH�VSLULWXDO�H[SHULHQFH�DQG�
the meaning of life after death. The ideological implications of 
WKHVH�YDULRXV�UHOLJLRQV�LQ�D�JOREDO�ZRUOG�ZLOO�DOVR�EH�H[DPLQHG�
BHUM228 Special Topics in the Humanities (3 Credits)
7KLV�LQGLYLGXDOL]HG�FRXUVH�LV�D�����KRXU�H[DPLQDWLRQ�RI�D�WRSLF�
RI� WKH�VWXGHQW·V�FKRLFH��D�SURVSHFWXV�KDYLQJ�EHHQ�DSSURYHG�E\�
WKH�GHSDUWPHQW�� �3UHUHTXLVLWHV��%(1*����DQG� WKUHH�DGGLWLRQDO�
credits in English)
BHUM240 Critical Thinking Seminar (3 Credits)
This course is designed to help learners think and provide sub-
stantial evidence for their resolutions. Learners are immersed in 
D�SURFHVV� WKDW�HQFRXUDJHV� WKHP�WR�SUDFWLFH�DQG�YDOXH�REMHFWLYH�
LQTXLU\�RYHU�VXEMHFWLYH�SUHFRQFHSWLRQV��%\�FDUHIXO�H[DPLQDWLRQ�
of their own thinking processes and the strategies of successful 
problem-solvers, students build a diverse repertoire of effective 
WKLQNLQJ�VNLOOV��6WXGHQWV�WKHQ�DSSO\�WKHVH�QXPHULF��GHGXFWLYH��DQG�
evaluative approaches to a gamut of problem scenarios, from the 
SUDFWLFDO�WR�WKH�DEVWUDFW���3UHUHTXLVLWH��%(1*����

HUMAN SERVICES
BHUS111 Introduction to Human Services (3 Credits)
This course will provide an introduction to the background in-
IRUPDWLRQ�DQG�FRQFHSWV�QHFHVVDU\�WR�XQGHUVWDQG�WKH�WKHRU\�DQG�
SUDFWLFH�RI�VHUYLFHV�IRU�SHRSOH�ZLWK�D�YDULHW\�RI�FKDOOHQJHV��7KH�
LQIRUPDWLRQ�ZLOO�EH�GUDZQ�IURP�GLVFLSOLQHV�RI�KLVWRU\��VRFLRORJ\�
DQG�SV\FKRORJ\�MRLQHG�WRJHWKHU�E\�YDOXHV�EDVHG�WKHPHV�RI�VRFLDO�
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UROH�YDORUL]DWLRQ��HWKLFDO�EHKDYLRU�DQG�SKLORVRSK\��DV�ZHOO�DV�SUDF-
tice of work in human services. (English competence demonstrated 
RQ�FROOHJH�SODFHPHQW�H[DP�RU�%(1*����VWURQJO\�UHFRPPHQGHG��
UHDGLQJ�FRPSHWHQFH�GHPRQVWUDWHG�RQ�FROOHJH�SODFHPHQW�H[DP�RU�
%(1*����VWURQJO\�UHFRPPHQGHG�
BHUS112 Learning and Behavior (3 Credits)
7KLV�FRXUVH�GLVFXVVHV� WKH�KLVWRU\�DQG�SULQFLSOHV�RI�EHKDYLRULVP�
DQG�SUHVHQWV�D�OHDUQLQJ�WKHRU\�DQG�WHDFKLQJ�WHFKQLTXHV�EDVHG�RQ�
SRVLWLYH�EHKDYLRUDO�WHFKQLTXHV��3UHVHQWDWLRQ�DQG�GLVFXVVLRQ�IRFXVHV�
on the ethical and client rights issues of positive behavior change 
DQG�UHFHQW�WUHQGV�DQG�WHFKQLTXHV�IRU�DSSO\LQJ�OHDUQLQJ�SULQFLSOHV�
LQ�D�YDULHW\�RI�VHWWLQJV���3UHUHTXLVLWHV��%(1*�����%36<����
BHUS114 Case Management (3 Credits)
This course reviews the process for designing and implementing 
VXSSRUW�IRU�KXPDQ�VHUYLFH�FRQVXPHUV��3UHVHQWDWLRQ�DQG�GLVFXV-
sion will include current and evolving models for assessment and 
planning, as well as case management and crisis intervention. 
(English competence demonstrated on college placement test or 
%(1*����VWURQJO\�UHFRPPHQGHG��UHDGLQJ�FRPSHWHQFH�RQ�FROOHJH�
SODFHPHQW�WHVW�RU�%(1*����VWURQJO\�UHFRPPHQGHG�
BHUS115 Field Experience (3 Credits)
6WXGHQWV�ZLOO�KDYH�WKH�RSSRUWXQLW\�WR�REVHUYH�D�YDULHW\�RI�VHUYLFH�
GHOLYHU\�V\VWHPV�WKURXJK�D�FRPELQDWLRQ�RI�FODVVURRP�H[SHULHQFHV�
DQG�ILHOG�SODFHPHQWV��$�PLQLPXP�RI����KRXUV�RI�YROXQWHHU�VHUYLFH�
LV�UHTXLUHG���3UHUHTXLVLWHV��%+86���������RU�32,�
BHUS116 Social and Political Issues in  

Human Services (3 Credits)
7KLV�FRXUVH�SUHVHQWV�VWXGHQWV�ZLWK�DQ�RSSRUWXQLW\�WR�VWXG\�DQG�
present on topics related to social and political trends and forces 
WKDW�SURIRXQGO\�LQIOXHQFH�VHUYLFH�UHFLSLHQWV�DQG�VHUYLFH�V\VWHPV�
BHUS117 Crisis Intervention (3 Credits)
This course presents information pertaining to the characteristics 
RI�FULVLV�DQG�FULVLV�LQWHUYHQWLRQ��6WXGHQWV�ZLOO�KDYH�DQ�RSSRUWXQLW\�
WR�VWXG\�YDULRXV�FULVLV� LQWHUYHQWLRQ�PRGHOV��%DVLF� LQWHUYHQWLRQ�
skills, crisis in homes, schools, hospitals, the workplace, hostage 
negotiations, and disaster response will be discussed.
BHUS130 Introduction to Gerontology (3 Credits)
$Q�LQWURGXFWLRQ�WR�WKH�WKHRU\�DQG�SUDFWLFH�RI�JHURQWRORJ\��7KLV�
FRXUVH�ZLOO�FRQVLGHU�WKH�FKURQRORJLFDO��ELRORJLFDO��SV\FKRORJLFDO�
DQG�VRFLDO�DGMXVWPHQW�RI�ROGHU�SHRSOH��/LIH�VSDQ�GHYHORSPHQW��
SHUVRQ�HQYLURQPHQW� LQWHUDFWLRQ��RSWLPDO�TXDOLW\�RI� OLIH�� FURVV�
cultural considerations, how aging is studied and access to re-
sources in a new age will be the principle themes of the course.
BHUS212 Supportive Communication Skills (3 Credits)
This course provides an awareness and general practice of inter-
DFWLRQDO�FRPPXQLFDWLRQ�VNLOOV�H[SHFWHG�LQ�D�VXSSRUWLYH�UHODWLRQ-
ship. Supportive communication will be taught through verbal 
LQVWUXFWLRQV��UROH�SOD\LQJ�DFWLYLWLHV��FODVV�GLVFXVVLRQV��FDVH�VWXGLHV��
DQG�SHHU�DQG�VHOI�DVVHVVPHQW�� �3UHUHTXLVLWHV��(QJOLVK�DQG�UHDG-
ing competence)
BHUS213 Issues in Developmental Disabilities (3 Credits)
7KH�FRXUVH�ZLOO�FRYHU� LQIRUPDWLRQ�VSHFLILFDOO\�UHODWHG� WR�GHYHO-
opmental disabilities, including definitions and sub-categories, 
HWLRORJ\��DVVHVVPHQW��WUHDWPHQW�LVVXHV��OHJDO��VRFLDO��PHGLFDO�DQG�
HWKLFDO�LVVXHV���3UHUHTXLVLWHV��%(1*�����%+86���������RU�32,�
BHUS214 Issues of Children and Families (3 Credits)
The course will cover information related to providing services 
IRU�FKLOGUHQ��\RXWK�DQG�WKHLU�IDPLOLHV��7RSLFV�ZLOO�LQFOXGH�QRUPDO�
GHYHORSPHQW�� IDPLO\�V\VWHPV�WKHRU\��IDPLO\�LVVXHV��FKLOG�DEXVH�
DQG�QHJOHFW��IDPLO\�WUHDWPHQW�LVVXHV�DQG�VHUYLFH�GHOLYHU\�V\VWHPV��
�3UHUHTXLVLWHV��(QJOLVK�DQG�UHDGLQJ�FRPSHWHQFH�
BHUS216 Internship in Human Services I (4 Credits)
2IIHUV�DQ�LQ�GHSWK�ZRUN�H[SHULHQFH�WKDW�SURYLGHV�WKH�RSSRUWXQLW\�
WR�DSSO\�NQRZOHGJH�E\�ZRUNLQJ�ZLWK�D�VSHFLILF�FOLHQW�SRSXODWLRQ��
/HDUQLQJ�REMHFWLYHV�DQG�VSHFLILF�DFWLYLWLHV�ZLOO�EH�LQGLYLGXDOL]HG�
GHSHQGLQJ�RQ�WKH�QHHGV�RI�WKH�VWXGHQW��$�PLQLPXP�RI�����KRXUV�
LV�UHTXLUHG���3UHUHTXLVLWHV��%(1*�����%+86�������������������

BHUS217 Chemical Dependence (3 Credits)
This course introduces concepts relevant to the diagnosis and 
WUHDWPHQW�RI�FKHPLFDO�GHSHQGHQF\��'LVFXVVLRQ�ZLOO�IRFXV�RQ�WKH�
disease concept of chemical dependence, the effect of substance 
DEXVH�SUREOHPV�RQ�WKH�IDPLO\�DQG�LVVXHV�UHODWHG�WR�VSHFLDO�SRSX-
ODWLRQV��VXFK�DV�DGROHVFHQWV�� WKH�HOGHUO\�DQG� LQGLYLGXDOV�ZLWK�D�
dual diagnosis.
BHUS219 Human Sexuality (3 Credits)
3URYLGHV�DQ�XQGHUVWDQGLQJ�RI�KXPDQ�VH[XDOLW\�� UHSURGXFWLRQ�
DQG�VH[XDOLW\�WKURXJKRXW�WKH�OLIH�VSDQ��([SORUHV�LVVXHV�UHODWHG�WR�
VH[XDOLW\��LQFOXGLQJ�UDSH�DQG�VH[XDO�DEXVH��'LVFXVVLRQ�ZLOO�DOVR�
IRFXV�RQ�VH[XDOLW\� LVVXHV� UHODWHG� WR�VSHFLILF�SRSXODWLRQ�JURXSV�
ZLWKLQ�WKH�FRQWH[W�RI�FRPPXQLW\�EDVHG�VRFLDO�VHUYLFH�V\VWHPV�
BHUS221 Internship in Human Services II (4 Credits)
$�FRQWLQXDWLRQ�RI�%+86�����$�PLQLPXP�RI�����KRXUV�LV�UHTXLUHG��
�3UHUHTXLVLWH��%(1*�����%+86��������������������%36<����RU�32,�
BHUS222 Spirituality in the Helping  

Professions (3 Credits)
This course assists students to understand the dimensions of 
ZHOOQHVV�E\� OHDUQLQJ�DERXW�GLYHUVLILHG�VSLULWXDO�EHOLHIV�DQG� WKH�
FRQFHSW�RI�VSLULWXDOLW\��6WXGHQWV� LQ� WKH�KHOSLQJ�SURIHVVLRQV�ZLOO�
learn assessment and intervention skills that are sensitive to these 
diverse beliefs.
BHUS223 Introduction to Counseling (3 Credits)
$Q�LQWURGXFWLRQ� WR� WKH� WKHRU\�DQG�SUDFWLFH�RI�FRXQVHOLQJ��7KLV�
course will present a comprehensive introduction to the counsel-
LQJ�SURIHVVLRQ��6WXGHQWV�ZLOO�H[SORUH�WKH�IRXQGDWLRQV�RI�FRXQVHO-
LQJ��WKH�FRXQVHOLQJ�SURFHVV��WKHRULHV�DQG�WHFKQLTXHV�XVHG�LQ�WKH�
FRXQVHOLQJ�SURFHVV��&RXQVHOLQJ�VWXGHQWV�ZLOO�EHFRPH� IDPLOLDU�
ZLWK�FDUHHU��VFKRRO��JURXS��LQGLYLGXDO��IDPLO\�DQG�VXEVWDQFH�DEXVH�
FRXQVHOLQJ�WKURXJK�OHFWXUHV��FODVV�DFWLYLWLHV�DQG�UROH�SOD\��/HJDO�
DQG�HWKLFDO� LVVXHV�ZLOO�EH�GLVFXVVHG�� �3UHUHTXLVLWHV��%(1*�����
%+86���������������%36<����RU�32,�

LANGUAGE
BLAN111 Sign Language I (3 Credits)
This course will assist the student in developing basic conversa-
WLRQDO�VNLOOV� LQ�$PHULFDQ�6LJQ�/DQJXDJH��$6/��� ,QFOXGHG�LQ�WKH�
FRXUVH�ZLOO�EH�D�VWXG\�RI�EDVLF�JUDPPDWLFDO�VWUXFWXUHV��QRQ�YHUEDO�
VLJQDOV�� VLJQ�YRFDEXODU\�DQG�FRQYHUVDWLRQ�UHJXODWRUV��&XOWXUDO�
DVSHFWV�RI�WKH�GHDI�FRPPXQLW\�ZLOO�DOVR�EH�GLVFXVVHG��(PSKDVLV�
ZLOO�EH�SODFHG�RQ�XVLQJ�$PHULFDQ�6LJQ�/DQJXDJH��$6/��LQ�RQH�
to-one small group conversations.
BLAN112 Sign Language II (3 Credits)
7KLV�FRXUVH�ZLOO�DVVLVW�WKH�VWXGHQW�LQ�GHYHORSLQJ�WKH�DELOLW\�WR�XVH�
DQG�XQGHUVWDQG�VLJQ�ODQJXDJH�DW�WKH�EHJLQQLQJ�OHYHO��&ODVVHV�ZLOO�
LQFOXGH�UHDGLQHVV�H[HUFLVHV��VNLOO�GHYHORSPHQW��GLUHFW�LQWHUDFWLRQ�
DFWLYLWLHV�DQG�VLJQ�YRFDEXODU\�EXLOGLQJ�

MASSAGE THERAPY
BMST101 Swedish Massage I (3 Credits)
7KLV�FRXUVH�ZLOO�EH�WKH�LQWURGXFWLRQ�WR�WKH�VWXG\�RI�WKHUDSHXWLF�
PDVVDJH��6WXGHQWV�ZLOO�OHDUQ�WKH�KLVWRU\�RI�PDVVDJH�DQG�UHYLHZ�
VFLHQWLILF�UHVHDUFK�LQWR�WKH�HIIHFWV�RI�PDVVDJH�WKHUDS\�LQFOXGLQJ�
indication, contraindications, universal precautions, health related 
issues, and wellness education. This course consists of lecture, 
demonstration and hands-on treatment. During this course the 
student will learn and practice on each other the five basic Swed-
ish strokes of effleurage, petrissage, friction, tapotement and 
YLEUDWLRQ���&R�UHTXLVLWH��%%,2����
BMST104 Massage Business Practices (3 Credits)
This course will provide specific information for those wishing 
to develop a massage business and strategies for career plan-
QLQJ�DQG�GHYHORSPHQW��6WXGHQWV�ZLOO� OHDUQ�DERXW�HPSOR\PHQW�
choices, marketing, office procedures and various information 
IRU�EXLOGLQJ�D�VXFFHVVIXO�PDVVDJH� WKHUDS\�SUDFWLFH�RU�ZRUNLQJ�
ZLWKLQ�DQ�H[LVWLQJ�SUDFWLFH��7KLV�FRXUVH�ZLOO�DOVR�FRYHU�WKH�(WKLFV�
RI�PDVVDJH�WKHUDS\�
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BMST107 Spa Techniques (3 Credits)
7KLV�FRXUVH�IDPLOLDUL]HV�WKH�VWXGHQW�ZLWK�WKH�YDULRXV�WHFKQLTXHV�
used in spas. These will include, in addition to massage, wraps, 
VFUXEV��EDVLF�DURPDWKHUDS\��DQG�KRW�VWRQH���3UHUHTXLVLWH��%067����
BMST109 Reflexology (3 Credits)
The student will learn the basics of this ancient art and science of 
VWLPXODWLQJ�WKH�UHIOH[HV�RQ�WKH�IRRW�WR�DIIHFW�WKH�QDWXUDO�EDODQFH�
DQG�KDUPRQ\�RI�WKH�ERG\��7KH�FRXUVH�ZLOO�EH�OHFWXUH�DQG�KDQGV�RQ�
BMST110 Swedish Massage II (3 Credits)
This course continues and completes Swedish massage. The stu-
GHQW�ZLOO�FRQFHQWUDWH�RQ�VHOI�LQMXU\�SUHYHQWLRQ��SURIHVVLRQDO�HQ-
vironment, as well as more advanced use of the basic strokes 
DQG�EULQJLQJ�PRUH�RI�D�SHUVRQDO� VW\OH� WR� WKH�PDVVDJH�VHVVLRQ��
�3UHUHTXLVLWH��%067����
BMST113 Clinical Massage Therapy (3 Credits)
7KLV�FRXUVH�LV�IRU�WKH�PDVVDJH�WKHUDS\�VWXGHQW�ZKR�KDV�DOUHDG\�
DFTXLUHG�WKH�EDVLF�VNLOOV�RI�6ZHGLVK�PDVVDJH�DQG�LV�QRZ�UHDG\�
WR�SXUVXH�DGGLWLRQDO�WUDLQLQJ�LQ�FOLQLFDO�PDVVDJH�WKHUDS\��7KLV�LV�
defined as the use of manual manipulation of the soft tissues to 
UHOLHYH�VSHFLILF�FRPSODLQWV�RI�SDLQ�DQG�G\VIXQFWLRQ��7KLV�FRXUVH�
will include learning assessment and writing proper documenta-
WLRQ���3UHUHTXLVLWH��%067����
BMST115 Oriental Theory (3 Credits)
7KLV�FRXUVH�ZLOO�VHUYH�DV�DQ�LQWURGXFWLRQ�WR�WKH�WKHRU\�DQG�SUDFWLFH�
RI�VWUXFWXUHG�WRXFK�EDVHG�XSRQ�2ULHQWDO�WKRXJKW�DQG�ERG\ZRUN�
practices including the 12 organ meridians, the 5 elements, and 
WKH�XQGHUVWDQGLQJ�RI�HQHUJ\�LQ�LWV�YDULRXV�IRUPV���3UHUHTXLVLWH��
%067����RU�32,�
BMST120 Musculo-Skeletal Studies (3 Credits)
7KLV�FRXUVH�ZLOO�FRQFHQWUDWH�RQ�WKH�PXVFXODU�DQG�VNHOHWDO�V\VWHPV�
RI�WKH�ERG\�DGGLQJ�WR�WKH�NQRZOHGJH�OHDUQHG�LQ�WKH�+XPDQ�%LRO-
RJ\�FRXUVH��6WXGHQWV�ZLOO�EH�DEOH� WR� LGHQWLI\�� ORFDWH�DQG�NQRZ�
the function of each muscle and bone studied and how it relates 
WR�WKH�ZKROH�KXPDQ�ERG\���&R�UHTXLVLWH��%%,2����
BMST125 Pathology for the Massage Therapist (3 Credits)
Students will learn about pathological conditions of the musculo-
VNHOHWDO�V\VWHP�DQG�MRLQWV��DV�ZHOO�DV�WKH�SDWKRORJLFDO�FRQGLWLRQV�
RI�HDFK�DQDWRPLFDO�V\VWHP��&RPPXQLFDEOH�GLVHDVHV�DQG�K\JLHQH�
will be discussed, as well as indication and contraindications of 
PDVVDJH���3UHUHTXLVLWHV��%%,2����
BMST130 Introduction to Reiki Healing (3 Credits)
7KLV�FRXUVH�ZLOO� WHDFK�VWXGHQWV�KRZ�WR�XVH� WKLV�HQHUJ\� WR�KHOS�
WKHPVHOYHV�DQG�RWKHUV��7KH�XVH�RI� WKLV�HQHUJ\� LV�QRW�FRQQHFWHG�
WR�DQ\�UHOLJLRQ��6WXGHQWV�ZLOO�EH�JLYHQ�LQIRUPDWLRQ�RQ�WKH�KLVWRU\�
of Shamballa Reiki and Usui Reiki, as well as information on its 
PDQ\�XVHV��7KH�VWXGHQW�ZLOO�OHDUQ�DERXW�WKH�VHYHQ�FKDNUDV�RI�WKH�
ERG\�DQG�KRZ�WR�RSHQ�WKHP�DQG�ZLOO�EH�JLYHQ�WLPH�WR�SUDFWLFH�
RQ�HDFK�RWKHU��%\�WKH�HQG�RI� WKH�FRXUVH�� WKH�VWXGHQW�ZLOO�EH�DW-
tuned, which will allow them to work on plants, animals and 
SHRSOH�LI� WKH\�ZLVK��RU�WKH\�FDQ�VLPSO\�XVH�LW�RQ�WKHPVHOYHV�WR�
LPSURYH�WKHLU�RZQ�PHQWDO�DQG�SK\VLFDO�KHDOWK�
BMST135 Deep Tissue Massage (3 Credits)
This course will be hands-on and gives the student an under-
standing of the use of deeper strokes including trigger point, 
P\RIDVFLDO� UHOHDVH�� DQG�FURVV� ILEHU� IULFWLRQ��6WXGHQWV�ZLOO� DOVR�
OHDUQ�KRZ�WR�DSSO\�GHHSHU�SUHVVXUH�ZLWKRXW�FDXVLQJ�VWUDLQ�RQ�
WKHLU�ERGLHV���3UHUHTXLVLWH��%067����
BMST201 Kinesiology (3 Credits)
7KLV�FRXUVH�ZLOO�VHUYH�DV�DQ�LQ�GHSWK�DQDO\VLV�RI�WKH�DQDWRPLFDO��
SK\VLRORJLFDO�� DQG�QHXURPXVFXODU�SULQFLSOHV�RI�KXPDQ�PRYH-
PHQW�DV�LW�DSSOLHV�WR�PDVVDJH�WKHUDS\���3UHUHTXLVLWH��%067����
BMST210 Special Populations Massage (3 Credits)
7KLV� FRXUVH�H[DPLQHV�ZD\V� WKDW� WKH�PDVVDJH�SURIHVVLRQDO� FDQ�
help clients with special needs. Topics include infant and child 
massage, prenatal massage, geriatric massage, medical massage, 
DQG�PDVVDJH� IRU�SK\VLFDOO\�DQG�SV\FKRORJLFDOO\�FKDOOHQJHG� LQ-
GLYLGXDOV���3UHUHTXLVLWH��%067����

BMST215 Clinical Internship (2 Credits)
7KH�6WDWH�RI�1+�UHTXLUHV�VWXGHQWV� WR�KDYH�����KRXUV�RI�KDQGV�
RQ�H[SHULHQFH� LQ�DSSURYHG�SURJUDPV�RI�PDVVDJH� WKHUDS\��7KH�
student will arrange for their own massage sessions (schedule 
DQG�FOLHQWV���7KLV�LQGHSHQGHQW�ZRUN�PXVW�EH�IXOO\�GRFXPHQWHG�
DQG�XQGHU�WKH�VXSHUYLVLRQ�RI�D�/LFHQVHG�0DVVDJH�7KHUDSLVW�DQG�
KDYH� WKH�DSSURYDO�RI� WKH� ,QWHUQVKLS�&RRUGLQDWRU�� �3UHUHTXLVLWH��
6XFFHVVIXO�FRPSOHWLRQ�RI�DOO�SUHYLRXV�0DVVDJH�7KHUDS\�FRXUVHV�
BMST220 Sports Massage (3 Credits)
7KLV�FRXUVH� WHDFKHV�PDVVDJH� WHFKQLTXHV� WKDW�PHHW� WKH�QHHGV�RI�
the athlete. Use of massage pre- and post-event will be covered, 
DV�ZHOO�DV�LQMXU\�SUHYHQWLRQ�DQG�PDVVDJH�GXULQJ�WUDLQLQJ���3UH-
UHTXLVLWH��%067����
BMST225 Self Care and Stress Management (3 Credits)
This class is designed to teach students stress reduction and self 
FDUH�WKURXJK�WKH�XVH�RI�PHGLWDWLRQ��YLVXDOL]DWLRQ��\RJD��VHOI�PDV-
VDJH��DQG�EUHDWKLQJ�WHFKQLTXHV���3UHUHTXLVLWH��%067����

MATHEMATICS
BMAT087 Introductory Mathematics (3 Credits)
$�IRXQGDWLRQ�FRXUVH�FRYHULQJ�EDVLF�PDWKHPDWLFDO�FRQFHSWV��LQFOXGLQJ�
WKH�XVH�RI�D�FDOFXODWRU��GHVLJQHG�WR�LPSURYH�DQDO\WLFDO�WKLQNLQJ�VNLOOV�
and problem solving strategies. Topics covered are: translating and 
solving word problems; performing operations with signed numbers; 
VLPSOLI\LQJ�DOJHEUDLF�H[SUHVVLRQV��VROYLQJ�OLQHDU�HTXDWLRQV�DQG�OLQHDU�
LQHTXDOLWLHV��VROYLQJ�IRUPXODV�IRU�VSHFLILF�YDULDEOHV��DSSO\LQJ�WKH�
UXOHV�RI�H[SRQHQWV��HYDOXDWLQJ�QXPHULFDO�VTXDUH�URRWV��VLPSOLI\LQJ�
SRO\QRPLDOV��DQG�VLPSOLI\LQJ�UDWLRQDO�H[SUHVVLRQV��6WXGHQWV�ZKR�
FRPSOHWH�WKH�UHTXLUHG�FRPSHWHQFLHV�SDVV�WKLV�FRXUVH��6WXGHQWV�ZKR�
GR�QRW�UHFHLYH�D�JUDGH�RI�%��RU�EHWWHU�ZLOO�EH�UHTXLUHG�WR�UHWDNH�WKH�
FRXUVH���'RHV�QRW�VDWLVI\�JUDGXDWLRQ�UHTXLUHPHQWV�
BMAT089 Introduction to Algebra (3 Credits)
$Q�LQWURGXFWLRQ�WR�DOJHEUD�LQWHQGHG�IRU�VWXGHQWV�ZKR�KDYH�VRPH�
algebra. Topics covered include: Translating and solving word 
SUREOHPV��)RUPXODV�DQG�*HRPHWU\��*UDSKLQJ� OLQHDU�HTXDWLRQV�
LQ� WZR�YDULDEOHV��)LQGLQJ� WKH�VORSH�RI�D� OLQH�JLYHQ� WZR�SRLQWV��
)DFWRULQJ�SRO\QRPLDOV��6ROYLQJ�V\VWHPV�RI� OLQHDU�HTXDWLRQV� LQ���
YDULDEOHV��6ROYLQJ�TXDGUDWLF�HTXDWLRQV�E\�IDFWRULQJ�6WXGHQWV�ZKR�
FRPSOHWH�WKH�UHTXLUHG�FRPSHWHQFLHV�SDVV�WKLV�FRXUVH��6WXGHQWV�ZKR�
GR�QRW�UHFHLYH�D�JUDGH�RI�%��RU�EHWWHU�ZLOO�EH�UHTXLUHG�WR�UHWDNH�
WKH�FRXUVH���'RHV�QRW�VDWLVI\�JUDGXDWLRQ�UHTXLUHPHQWV�
BMAT120 Topics in Applied College  

Mathematics (3 Credits)
&RYHUV�D�YDULHW\�RI� WRSLFV�ZKLFK�ZLOO�SURYLGH�D� IRXQGDWLRQ� IRU�
further course work in mathematics, as well as other academic 
DUHDV��LQFOXGLQJ�VHW�WKHRU\��ORJLF��DOJHEUD�DQG�SUREDELOLW\�
BMAT122 Expanded Topics in Applied  

College Mathematics (4 Credits)
7KLV�FRXUVH� LV�GHVLJQHG� WR�H[SRVH� WKH�VWXGHQW� WR�D�ZLGH�UDQJH�
RI�JHQHUDO�PDWKHPDWLFV��3UREOHP�VROYLQJ�DQG�FULWLFDO� WKLQNLQJ�
VNLOOV��DORQJ�ZLWK�WKH�XVH�RI�WHFKQRORJ\��ZLOO�EH�HPSKDVL]HG�DQG�
UHLQIRUFHG�WKURXJKRXW�WKH�FRXUVH�DV�WKH�VWXGHQW�EHFRPHV�DFWLYHO\�
involved in solving applied problems. Topics include: number 
WKHRU\�DQG�V\VWHPV��IXQFWLRQV�DQG�PRGHOLQJ��ILQDQFH��JHRPHWU\��
PHDVXUHPHQW��SUREDELOLW\�� VWDWLVWLFV�� VHOHFWHG�VXEWRSLFV� UHODWHG�
WR� WKH� VWXGHQW·V�PDMRU� ILHOG�RI� VWXG\��7KLV� FRXUVH� WUDQVIHUV�DV�
HTXLYDOHQW� WR�1+7,�&RQFRUG·V�&RPPXQLW\�&ROOHJH·V�07������
/DNHV�5HJLRQ�&RPPXQLW\�&ROOHJH·V�/0$7�������DQG�*UHDW�%D\�
&RPPXQLW\�&ROOHJH·V�0$7+�����
BMAT124 College Algebra (4 Credits)
7RSLFV� LQFOXGH�� OLQHDU��TXDGUDWLF�DQG�KLJKHU�GHJUHH�HTXDWLRQV��
UDWLRQDO��UDGLFDO��H[SRQHQWLDO��DQG�ORJDULWKPLF�HTXDWLRQV��JUDSKV�
RI� IXQFWLRQV��PRGHOV�DQG�DSSOLFDWLRQV�RI� IXQFWLRQV�� V\VWHPV�RI�
OLQHDU�HTXDWLRQV��PDWULFHV��FRQLF�VHFWLRQV��VHTXHQFHV�DQG�VHULHV��
WULJRQRPHWU\��$�JUDSKLQJ�FDOFXODWRU� LV� UHTXLUHG��7KLV� FRXUVH�
WUDQVIHUV�DV�HTXLYDOHQW�WR�1+7,�&RQFRUG·V�&RPPXQLW\�&ROOHJH·V�
07������/DNHV�5HJLRQ�&RPPXQLW\�&ROOHJH·V�/0$7�������DQG�
*UHDW�%D\�&RPPXQLW\�&ROOHJH·V�0$7+������ �3UHUHTXLVLWH��DS-
SURSULDWH�$FFXSODFHU�VFRUH�RU�D�&�RU�EHWWHU�LQ�%0$7�����
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BMAT180 Pre-Calculus (4 Credits)
This course will cover the following topics: triangles and vec-
WRUV��WULJRQRPHWULF�LGHQWLWLHV��HTXDWLRQV�DQG�JUDSKV��H[SRQHQWLDO�
DQG�ORJDULWKPLF�IXQFWLRQV�DQG�HTXDWLRQV��VHTXHQFHV�DQG�VHULHV��
FRPSOH[�QXPEHUV�DV�ZHOO�DV�FRQLF�VHFWLRQV��7,����*UDSKLQJ�&DO-
FXODWRU�UHTXLUHG���3UHUHTXLVLWH��DSSURSULDWH�$FFXSODFHU�VFRUH�RU�
DQ�$��RU�EHWWHU�LQ�%0$7����RU�32,�
BMAT214 Statistics (4 Credits)
7RSLFV�FRYHUHG�LQFOXGH�PHWKRGV�RI�REWDLQLQJ��DQDO\]LQJ�DQG�SUH-
VHQWLQJ�GDWD��HOHPHQWDU\�SUREDELOLW\��SUREDELOLW\�GLVWULEXWLRQV��
FRQILGHQFH� LQWHUYDOV��K\SRWKHVLV� WHVWLQJ�� OLQHDU� UHJUHVVLRQ�DQG�
FRUUHODWLRQ��$129$��VLPXODWLRQ�WHFKQLTXHV��DQG�QRQ�SDUDPHWULF�
WHVWV��7KH�FRXUVH�LV�FDSSHG�E\�D�UHVHDUFK�SURMHFW�RQ�D�WRSLF�FKRVHQ�
E\�WKH�VWXGHQW��7,����*UDSKLQJ�&DOFXODWRU�UHTXLUHG���3UHUHTXLVLWH��
6WURQJO\�5HFRPPHQGHG�&��RU�EHWWHU� LQ�%0$7����RU�KLJKHU��DQ�
DSSURSULDWH�$FFXSODFHU�VFRUH�RU�32,�
BMAT215 Calculus I (4 Credits)
This course concentrates on limits, differentiation and integration. 
([SRQHQWLDO��WULJRQRPHWULF�DQG�ORJDULWKPLF�IXQFWLRQV�ZLOO�DOO�EH�
LQFOXGHG��$SSOLFDWLRQ�RI� WKH� WHFKQLTXHV�GLVFXVVHG�ZLOO�EH�HP-
SOR\HG�LQ�FXUYH�VNHWFKLQJ��ILQGLQJ�DUHDV�DQG�YROXPHV��SUREOHPV�LQ�
WKH�SK\VLFDO�VFLHQFHV�DV�ZHOO�DV�RWKHU�DUHDV��,I�WLPH�SHUPLWV�WKHUH�
ZLOO�EH�DQ�LQWURGXFWLRQ�WR�GLIIHUHQWLDO�HTXDWLRQV��7,����*UDSKLQJ�
&DOFXODWRU�UHTXLUHG���3UHUHTXLVLWHV��%0$7����RU�32,�
BMAT220 Math in Our World (3 Credits)
This course provides an introduction to mathematical thought 
through activities and discussions of several mathematical topics. 
The topics discussed will include problem solving, an introduction 
WR�YDULRXV�QXPEHU�V\VWHPV��(J\SWLDQ��5RPDQ��%DE\ORQLDQ��0D\DQ���
an introduction to arithmetic in different bases, properties of real 
QXPEHUV��RSHUDWLRQV�RQ�UDWLRQDO�QXPEHUV�� VRPH�JHRPHWU\�DQG�
PHDVXUHPHQW��DQG�GDWD�DQG�FKDQFH��7KHVH�WRSLFV�VKRXOG�OHDG�\RX�
to a greater understanding of and appreciation for mathematics, 
HVSHFLDOO\�WKH�PDWKHPDWLFV�LQYROYHG�LQ�WHDFKLQJ�HOHPHQWDU\�VFKRRO��
�)RU�7HDFKHU�(GXFDWLRQ�VWXGHQWV�RQO\��QRW�IRU�/LEHUDO�$UWV�(OHFWLYH�
BMAT230 Number Theory (4 Credits)
This course is designed for prospective high school math teachers 
DQG�IXWXUH�PDWK�PDMRUV��1XPEHU�WKHRU\�ORRNV�DW�VRPH�FODVVLFDO�
problems concerning the integers, including the solution of Dio-
SKDQWLQH�HTXDWLRQV��WKH�GLVWULEXWLRQ�RI�SULPH�QXPEHUV��WKH�WKHRU\�
RI�FRQJUXHQFLHV��TXDGUDWLF�UHFLSURFLW\��DQG�WKH�(XOHU�DQG�)HUPDW·V�
7KHRUHPV���3UHUHTXLVLWHV��%0$7����ZLWK�D�%��RU�EHWWHU�RU�32,�
BMAT235 Linear Algebra (4 Credits)
This course is designed for prospective high school math teachers 
DQG�IXWXUH�PDWK�PDMRUV��7KLV�LV�D�EDVLF�VXEMHFW�RQ�PDWUL[�WKHRU\�
and linear algebra. Emphasis is given to topics that will be useful 
LQ�RWKHU�GLVFLSOLQHV��7KH�WRSLFV�HPSKDVL]HG�ZLOO�LQFOXGH�V\VWHPV�
RI�HTXDWLRQV��YHFWRU�VSDFHV��GHWHUPLQDQWV��HLJHQYDOXHV��VLPLODULW\��
DQG�SRVLWLYH�GHILQLWH�PDWULFHV�� �3UHUHTXLVLWHV��%0$7����ZLWK�D�
%��RU�EHWWHU�RU�32,�
BMAT240 Abstract Algebra (4 Credits)
7KLV�FRXUVH�LV�GHVLJQHG�IRU�SURVSHFWLYH�+LJK�6FKRRO�0DWK�7HDFKHUV�
DQG�IXWXUH�0DWK�0DMRUV��7KLV�FRXUVH�VWXGLHV�DEVWUDFW�DOJHEUDLF�
V\VWHPV�VXFK�DV�JURXSV�� ULQJV�DQG�ILHOGV�� ,W�DWWHPSWV� WR�XQGHU-
stand the process of mathematical abstraction, the formulation 
RI�DOJHEUDLF�D[LRP�V\VWHPV��DQG�WKH�GHYHORSPHQW�RI�DQ�DEVWUDFW�
WKHRU\�IURP�WKHVH�D[LRP�V\VWHPV��$Q�LPSRUWDQW�REMHFWLYH�RI�WKH�
FRXUVH�LV�PDVWHU\�RI�WKH�UHDVRQLQJ�FKDUDFWHULVWLF�RI�DEVWUDFW�PDWK-
HPDWLFV���3UHUHTXLVLWHV��%0$7����DQG�RU�%0$7����
BMAT250 Geometry (4 Credits)
7KLV�FRXUVH�LV�GHVLJQHG�IRU�SURVSHFWLYH�+LJK�6FKRRO�0DWK�7HDFKHUV�
DQG�IXWXUH�0DWK�0DMRUV��,W�FRYHUV�D[LRPDWLF�V\VWHPV�DQG�SURRI��
Euclidean and non-Euclidean geometries, constructions, isom-
HWULHV�DQG�V\PPHWU\��DV�ZHOO�DV�)UDFWDO�SDWWHUQV�DQG�GLPHQVLRQ��
�3UHUHTXLVLWHV��%0$7����ZLWK�D�%��RU�EHWWHU�RU�32,�

MEDICAL ASSISTANT
BMED101 Clinical Procedures I (4 Credits)
7KH�ILUVW�RI�D�WZR�FRXUVH�VHTXHQFH�GHVLJQHG�DV�DQ�LQWURGXFWLRQ�WR�
WKH�FOLQLFDO�VNLOOV��SURIHVVLRQDOLVP��DQG�PHGLFDO�HWKLFV�UHTXLUHG�E\�

the medical assistant. This course stresses the disease processes, 
preparation and assistance in selected diagnostic studies, treatment 
SURWRFROV��DQG�GUXJ�DQG�GLHW�WKHUDSLHV�LQYROYHG�LQ�WKH�YDULRXV�V\V-
WHPV�RI�WKH�KXPDQ�ERG\��,QVWUXFWLRQ�LQFOXGHV�WKHRU\�SULQFLSOHV�DQG�
VNLOOV�UHODWHG�WR��LQIHFWLRQ�FRQWURO��FOLHQW�SDWLHQW�FDUH��GRFXPHQWDWLRQ��
FOLHQW�SDWLHQW�WHDFKLQJ��DQG�WKH�RSHUDWLRQ�DQG�PDLQWHQDQFH�RI�FOLQL-
FDO�HTXLSPHQW���3UHUHTXLVLWHV��%%,2����DQG�VXFFHVVIXO�FRPSOHWLRQ�
RI�PDWK�WHVWLQJ�RU�%0$7�����&R�UHTXLVLWHV��%0('�����%2)7����
BMED105 Legal and Ethical Issues in  

Health Care (3 Credits)
This course addresses the legal and ethical principles of health care 
provision, providing the student with an understanding of the or-
JDQL]DWLRQ�RI�DPEXODWRU\�KHDOWK�FDUH��WKH�PHGLFDO�OHJDO�JXLGHOLQHV��
SDWLHQW·V�ELOO�RI�ULJKWV��GRFXPHQWDWLRQ�DQG�RIILFH�UHTXLUHPHQWV��$�
IUDPHZRUN�LV�SURYLGHG�WKDW�HQDEOHV�WKH�VWXGHQW�WR�UHDVRQ�FOHDUO\�
DQG�HIIHFWLYHO\�DERXW� WKH�HWKLFDO� DQG� OHJDO� LVVXHV� LQYROYHG� LQ�
PHGLFDO�VFLHQFH�DQG�WHFKQRORJ\��7KH�KLVWRU\�DQG�GHYHORSPHQW�RI�
WKH�KHDOWKFDUH�SURIHVVLRQ��DQG�WKH�SK\VLFLDQ�SDWLHQW�UHODWLRQVKLS�
is stressed. Emphasis is also placed on understanding the ethical 
and legal environment of health care, making appropriate ethical 
DQG� OHJDO� FKRLFHV� LQ�SUDFWLFH�� DQG�GHYHORSLQJ�VNLOOV�QHFHVVDU\�
to promote ethical and legal leadership in a health care setting.
BMED201 Clinical Procedures II (4 Credits)
7KLV�FRXUVH�LV�D�FRQWLQXDWLRQ�RI�&OLQLFDO�3URFHGXUHV�,��7KH�FRXUVH�
is designed to assist students enrolled in the medical assistant 
SURJUDP�WR�DFKLHYH�FRPSHWHQF\� LQ� WKH�EDVLF�FOLQLFDO� VNLOOV�SHU-
formed in the medical office including demonstration of profes-
VLRQDOLVP�DQG�PHGLFDO�HWKLFV��,QVWUXFWLRQ�ZLOO�LQFOXGH�WKH�WKHRU\��
SULQFLSOHV�DQG�VNLOOV� UHODWHG� WR�� LQIHFWLRQ�FRQWURO��FOLHQW�SDWLHQW�
FDUH�EHIRUH��GXULQJ�DQG�DIWHU�H[DPLQDWLRQ�DQG�WUHDWPHQW��GLDJ-
QRVWLF�VWXGLHV�DQG�WHVWV��DGPLQLVWUDWLRQ�RI�FRPPRQO\�XVHG�GUXJV��
QRUPDO�QXWULWLRQ��GRFXPHQWDWLRQ�RI�FOLHQW�SDWLHQW� LQIRUPDWLRQ��
FOLHQW�SDWLHQW�WHDFKLQJ��DQG�PHGLFDO�RSHUDWLRQ�DQG�PDLQWHQDQFH�
RI�FOLQLFDO�HTXLSPHQW��&RPPRQ�PHGLFDO�GLVRUGHUV��GUXJV�DQG�GLHW�
WKHUDS\�ZLOO�EH�LQWHJUDWHG�WKURXJKRXW�WKH�FRXUVH���3UHUHTXLVLWHV��
%%,2�����%0('�����%0('�����%2)7����RU�32,�
BMED202 Phlebotomy (4 Credits)
7KLV�FRXUVH� LV�GHVLJQHG�WR�JLYH�WKH�VWXGHQW�WKH�WKHRU\�DQG�EDVLF�
VNLOOV�LQ�SKOHERWRP\��(PSKDVLV�ZLOO�LQFOXGH�DQDWRP\�DQG�SK\VLRO-
RJ\�RI�WKH�FLUFXODWRU\�V\VWHP��VDIHW\��VSHFLPHQ�FROOHFWLRQ�WHFKQLTXHV��
HTXLSPHQW��DQG�WKH�OHJDO�UDPLILFDWLRQV�LQ�WKH�SUDFWLFH�RI�SKOHERWRP\�
BMED203 Medical Assistant Internship (6 Credits)
The student performs administrative and clinical skills and dem-
RQVWUDWHV�SURIHVVLRQDOLVP�XQGHU�WKH�VXSHUYLVLRQ�RI�TXDOLILHG�VWDII�
PHPEHUV� LQ�D�SK\VLFLDQ·V�RIILFH�DQG� LQ�D�FOLQLFDO� ODERUDWRU\�DV�
available. During the internship, the student adheres to the work-
LQJ�KRXUV�DQG�SROLFLHV�RI�WKH�DVVLJQHG�DJHQF\��7KH�VWXGHQW�LV�QRW�
SDLG�IRU�WKH�LQWHUQVKLS���3UHUHTXLVLWHV��6XFFHVVIXO�FRPSOHWLRQ�RI�
DOO�UHTXLUHG�FRXUVHV�DQG�3KDUPDFRORJ\�([DP�
BMED211 Pharmacology (3 Credits)
7KLV�FRXUVH�LV�DQ�LQWURGXFWLRQ�WR�WKH�SULQFLSOHV�RI�SKDUPDFRORJ\��
IRFXVLQJ�RQ� WKH�NQRZOHGJH�DQG�VNLOOV� UHTXLUHG� IRU�VDIH�DQG�HI-
IHFWLYH�GUXJ�WKHUDS\��(PSKDVLV�ZLOO�EH�SODFHG�RQ�WKH�IROORZLQJ�
pharmacologic information sources of drugs, sources of drug in-
formation, drug legislation and standards, classification of drugs, 
drug action, factors that effect drug action, adverse affects of 
drugs, administration of drugs, recordkeeping, abbreviations and 
V\PEROV��GUXJ�FDOFXODWLRQ�DQG� WKH�0HGLFDO�$VVLVWDQW·V� UHVSRQ-
VLELOLWLHV�LQ�GUXJ�WKHUDS\��6SHFLILF�GUXJV�DQG�WKH�SURFHGXUHV�IRU�
DGPLQLVWHULQJ�GUXJV�ZLOO�EH�LQWHJUDWHG�LQWR�&OLQLFDO�3URFHGXUHV�,�
DQG�,,���3UHUHTXLVLWHV��%%,2����RU�%%,2����DQG�VXFFHVVIXO�FRPSOH-
WLRQ�RI�PDWK�WHVWLQJ�RU�%0$7�����&R�UHTXLVLWH��%2)7����

MOBILE EQUIPMENT TECHNOLOGY
BDSL102 Applied Hydraulics (3 Credits)
7KH�SULQFLSOHV�RI�PRELOH�HTXLSPHQW�K\GUDXOLF� V\VWHPV�ZLOO�EH�
taught using an applied approach. Topics covered will include a 
VWXG\�RI�K\GUDXOLF�IOXLGV��JUDSKLF�V\PEROV�DQG�VFKHPDWLF�LQWHU-
SUHWDWLRQ��$Q�DSSOLHG�V\VWHPV�DSSURDFK�ZLOO�EH�XVHG�WR�GLVFXVV�
pumps, control valves, actuators and other components.
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BDSL111 Introduction to Mobile Equipment  
Technology (2 Credits)

Students will be introduced to the numerous career paths in 
WKLV�LQGXVWU\�DQG�ZLOO�MRE�VKDGRZ�WHFKQLFLDQV�DW�DUHD�EXVLQHVVHV��
:RUN�VLWH� HWKLFV� DQG� VDIHW\�ZLOO� EH�GLVFXVVHG�� 6WXGHQWV�ZLOO�
H[SORUH� VWUDWHJLHV� IRU� FULWLFDO� UHDGLQJ�RI� VHUYLFH� UHIHUHQFH�PD-
WHULDO�DQG�ZLOO�EH� LQWURGXFHG� WR� W\SHV�RI� IDVWHQHUV�DQG�SURSHU�
WRUTXH�SURFHVVHV�
BDSL113 Heavy-Duty Electrical Systems (4 Credits)
6WXGHQWV�ZLOO�H[SORUH�HOHFWULFDO�V\VWHPV�FRPPRQ�WR�PRVW�GLHVHO�
SRZHUHG�HTXLSPHQW��7RSLFV�ZLOO� LQFOXGH� FUDQNLQJ�� FKDUJLQJ��
OLJKWLQJ�DQG�DFFHVVRU\�FLUFXLWV��6WXGHQWV�ZLOO�DOVR�EH�LQWURGXFHG�
WR�HOHFWURQLF�FRQWURO�PRGXOHV�XVHG�LQ�HOHFWURQLFDOO\�FRQWUROOHG�
V\VWHPV��8VH�RI�SURJUDPPLQJ�DQG�GLDJQRVWLF�HTXLSPHQW��VXFK�DV�
WKH�SUR�OLQN�������ZLOO�EH�LQYHVWLJDWHG���3UHUHTXLVLWH��%3+<����
BDSL115 Diesel Power Systems (4 Credits)
7KLV�FRXUVH�VHUYHV�DV�DQ�LQWURGXFWLRQ�WR�GLHVHO�RSHUDWLQJ�WKHRU\��
nomenclature, maintenance, overhaul and troubleshooting proce-
GXUHV��6WXGHQWV�ZLOO�OHDUQ�DERXW�YDULRXV�VHFRQGDU\�V\VWHPV��VXFK�
DV�IXHO�LQMHFWLRQ��DLU�LQGXFWLRQ��H[KDXVW��FRROLQJ�DQG�OXEULFDWLRQ�
BDSL117 Fuel and Emission Systems (4 Credits)
7KLV�FRXUVH�LV�DQ�LQWURGXFWLRQ�WR�IXHO�DQG�HPLVVLRQ�V\VWHPV��&RXUVH�
ZLOO�FRYHU�RSHUDWLQJ� WKHRU\��PDLQWHQDQFH�� WHVWLQJ��DQG� WURXEOH-
VKRRWLQJ�WHFKQLTXHV��%UHDN�WKH�IXHO�V\VWHP�GRZQ�WR�LWV�LQGLYLGXDO�
components and discuss the functions of each. Define the causes 
RI�HPLVVLRQV�DQG�LWV�KDUPIXO�HIIHFWV��([SODLQ�WKH�UROH�RI�HPLVVLRQ�
FRQWUROOLQJ�GHYLFHV�XVHG�LQ�FXUUHQW�+'�WUXFNV�DQG�HTXLSPHQW��7KH�
lab will allow the hands-on approach in which we will work as 
WHDPV�DQG�RU�LQGLYLGXDOV�WR�DSSO\�WKH�WKHRU\��RSHUDWLQJ�SULQFLSOH��
DQG�LGHQWLI\�WKH�FRPSRQHQWV�RI�WKH�IXHO�DQG�HPLVVLRQ�V\VWHPV�
BDSL119 Cooperative Education (1 Credit)
3URYLGHV�WKH�RSSRUWXQLW\�IRU�WKH�VWXGHQW�WR�XWLOL]H�OHDUQHG�FRXUVH�
FRPSHWHQFLHV�LQ�D�UHDO�OLIH�VHWWLQJ��3URYLGHV�VXSSOHPHQWDO�ODERUD-
WRU\�H[SHULHQFH�RQ�DQ�H[WHQVLYH�DUUD\�RI�HTXLSPHQW�DQG�SURFHVVHV��
�3UHUHTXLVLWHV��%'6/��������������
BDSL211 Heavy-Duty Power Trains (4 Credits)
$Q�LQWURGXFWLRQ�WR�WKH�WKHRU\�DQG�RSHUDWLRQ�RI�KHDY\�GXW\�YHKLFOH�
SRZHU�WUDLQV��7KLV�FRXUVH�H[SORUHV�WKH�SULQFLSOHV�RI�WRUTXH�PXO-
tiplication in transmissions, differential carriers and final drives. 
&OXWFKHV��WRUTXH�FRQYHUWHUV�DQG�GULYHOLQHV�ZLOO�DOVR�EH�FRYHUHG��
7KLV�FRXUVH�DOVR�H[SORUHV� WKH� WKHRU\�DQG�RSHUDWLRQ�RI�FRXQWHU-
VKDIW�DQG�SODQHWDU\�SRZHU�VKLIW� WUDQVPLVVLRQV�XVHG� LQ� WRGD\·V�
RII�KLJKZD\�HTXLSPHQW��6WXGHQWV�ZLOO�DOVR�H[DPLQH�SODQHWDU\�
ILQDO�GULYHV�DQG�GLIIHUHQWLDO�FDUULHUV�XVHG�LQ�KHDY\�HTXLSPHQW�
BDSL214 Welding I (2 Credits)
$�EDVLF�ZHOGLQJ�FRXUVH� LQFOXGLQJ�VDIHW\��SURSHU�XVH�RI�HTXLS-
PHQW��JDV�ZHOGLQJ� WKHRU\�DQG�DUF�ZHOGLQJ� WKHRU\��/DE�ZRUN�
will focus on arc welding practice in the flat, horizontal and 
vertical positions.
BDSL216 Mobile Hydraulics I (4 Credits)
7KLV�FRXUVH�SURYLGHV�WKH�VWXGHQW�ZLWK�DQ�LQ�GHSWK�VWXG\�RI�RSHQ�
DQG�FORVHG�K\GUDXOLF�V\VWHPV��6WXGHQWV�ZLOO�VWXG\�YDULRXV�V\VWHPV�
XVHG�LQ�PRELOH�HTXLSPHQW�WRGD\��7URXEOHVKRRWLQJ�XVLQJ�VFKHPDW-
LFV�DQG�WHVW�HTXLSPHQW�ZLOO�EH�WKH�IRFXV���3UHUHTXLVLWH��%3+<����
BDSL219 Failure Analysis (3 Credits)
The fundamentals of determining causes of failure of components 
RI�GLHVHO�HQJLQHV�� WUDQVPLVVLRQV��K\GUDXOLF�V\VWHPV�DQG�FKDVVLV�
ZLOO�EH�LQYHVWLJDWHG��6WXGHQWV�ZLOO�EH�H[SHFWHG�WR�HYDOXDWH�FDXVHV�
RI� IDLOXUH�DQG�ZULWH� WHFKQLFDO� UHSRUWV�H[SODLQLQJ� WKH�GLDJQRVLV�
and corrective measures.
BDSL220 Vehicle Inspection and CDL (3 Credits)
5HTXLUHPHQWV�IRU�IHGHUDO�DQQXDO�LQVSHFWLRQ�RI�KHDY\�WUXFNV�ZLOO�
EH�VWXGLHG��6WXGHQWV�ZLOO�DOVR�VWXG\�IRU�WKH�&RPPHUFLDO�'ULYHUV�
/LFHQVH�ZULWWHQ�H[DPV�
BDSL221 Welding II (2 Credits)
This course is designed to build on the knowledge and skill 
DFTXLUHG� LQ� WKH�EDVLF�ZHOGLQJ�FRXUVH�� ,W�ZLOO�SURYLGH� WUDLQLQJ�
QHFHVVDU\�WR�PDNH�PXOWLSOH�SDVV�ILOOHW�DQG�VTXDUH�JURRYH�ZHOGV�
LQ�DOO�SRVLWLRQV���3UHUHTXLVLWH��%'6/����

BDSL222 Mobile Hydraulics II (3 Credits)
The focus of this course will be problem-solving and trouble-
VKRRWLQJ�WHFKQLTXHV��6WXGHQWV�ZLOO�EH�LQWURGXFHG�WR�K\GURVWDWLF�
GULYH�WKHRU\�DQG�RSHUDWLRQ��7HFKQLFDO�SUREOHPV�ZLOO�EH�DVVLJQHG�
for diagnosis where the student will solve and write technical 
UHSRUWV�RQ�HDFK�DVVLJQPHQW���3UHUHTXLVLWHV��%'6/�����%3+<����
BDSL224 Senior Project I (1 Credit)
7KH�VHQLRU�SURMHFW� LV�D�\HDUORQJ�DQDO\VLV�DQG�UHSDLU�RI�D�SLHFH�
RI�PRELOH�HTXLSPHQW��%'6/���� LV� WKH� ILUVW�KDOI�RI� WKLV�SURMHFW��
which will continue in the spring with BDSL225. Each student 
ZLOO� FRPSOHWH�D�GHWDLOHG� VKRS�SURMHFW��7KH� VWXGHQW�PXVW� VXF-
FHVVIXOO\�WURXEOHVKRRW��HYDOXDWH�WKH�UHSDLU�DQG�UHFRPPHQG�DQG�
perform the repair. The student must present the instructors 
ZLWK�EL�ZHHNO\�VHUYLFHV�UHSRUWV�GRFXPHQWLQJ�SURMHFW�SURJUHVV�
BDSL225 Senior Project II (1 Credit)
During this continuance of BDSL224, the students must completed 
the repair and present their conclusions in a technical report and 
DQ�RUDO�SUHVHQWDWLRQ���3UHUHTXLVLWH��%'6/�����
BDSL226 Electronic Troubleshooting (2 Credits)
7KLV�FRXUVH�LV�D�PRUH�LQ�GHSWK�VWXG\�RI�HOHFWURQLF�WURXEOHVKRRWLQJ�
WHFKQLTXHV�RQ�YDULRXV�HOHFWULFDO�V\VWHPV�LQFOXGLQJ�WUDQVPLVVLRQ��
K\GUDXOLF��HQJLQH��HPLVVLRQ��DQG�FOLPDWH�FRQWURO�V\VWHPV��6WXGHQWV�
will utilize digital multi-meters, basic hand tools, and specialized 
GLDJQRVWLF�WRROLQJ�WR�WHVW��YHULI\��DQG�HYDOXDWH�YDULRXV�HOHFWULFDO�
components. Students will become familiar with service informa-
WLRQ�V\VWHPV��6,6��DQG�HOHFWURQLF�VHUYLFH�WRROV��(67��WKDW·V�XWLOL]HG�
E\�YDULRXV�KHDY\�GXW\�WUXFN�DQG�HTXLSPHQW�PDQXIDFWXUHUV�
BDSL227 Heavy-Duty Chassis Brake and  

Climate Control Systems (5 Credits)
7KLV� FRXUVH�ZLOO� H[SORUH� FKDVVLV� IUDPH�� VXVSHQVLRQ�� DQG�XQ-
GHUFDUULDJH� V\VWHPV�XWLOL]HG� LQ�RQ�	�RII�KLJKZD\�HTXLSPHQW��
8QGHUFDUULDJH�ZHDU�SDWWHUQV�DQG�VHUYLFH�RSWLRQV�RQ� WUDFN� W\SH�
HTXLSPHQW�ZLOO�EH�GLVFXVVHG��6WXGHQWV�ZLOO�OHDUQ�KRZ�XQGHUFDU-
ULDJH�FRPSRQHQWV�DUH�PHDVXUHG�XOWUDVRQLFDOO\�DQG�YLHZ�PDQ\�
GLIIHUHQW�ZHDU�SDWWHUQV��7KLV�FODVV�ZLOO�VWXG\�EUDNH�WKHRU\�DORQJ�
ZLWK�EDVLF�EUDNH�IRXQGDWLRQ��DQWLORFN��DLU�V\VWHP��GLDJQRVWLFV�DQG�
VHUYLFLQJ�RI�KHDY\�GXW\�RQ�KLJKZD\�EUDNH�V\VWHPV��$OVR�FRYHUHG�
ZLOO�EH�DLU�RYHU�K\GUDXOLF�DQG�PXOWLSOH�ZHW�GLVF�V\VWHPV�XVHG�LQ�
RII�KLJKZD\�HTXLSPHQW��&OLPDWH�FRQWURO�FRQVLVWLQJ�RI�RSHUDWLQJ�
WKHRU\��PDLQWHQDQFH��WHVWLQJ��DQG�WURXEOHVKRRWLQJ�WHFKQLTXHV�RI�
+9$&�ZLOO�EH�H[SORUHG��6WXGHQWV�ZLOO�OHDUQ�WR�VDIHO\�XVH�WHVWLQJ�
HTXLSPHQW�WR�GLDJQRVH�DQG�UH�FKDUJH�$�&�V\VWHPV��

NURSING
BNUR111 Nursing I (7 Credits)
3UHVHQWV�FRQFHSWV�ZKLFK�SURYLGH�DQ�RULHQWDWLRQ�WR�WKH�KLVWRULF�DQG�
philosophic perspectives of nursing and the scientific principles 
ZKLFK�IRUP�WKH�IRXQGDWLRQ�IRU�QXUVLQJ�SUDFWLFH��$Q�LQWURGXFWLRQ�
to the role of the nurse, legal and ethical considerations in nurs-
ing practice, the nursing process and the helping relationship 
DUH�SUHVHQWHG��%DVLF�SK\VLRORJLF�DQG�SV\FKRVRFLRFXOWXUDO�QHHGV�
of the individual and adaptive responses to health and illness 
DUH�DGGUHVVHG��1XUVLQJ�WHFKQLTXHV�ZKLFK�KHOS�PHHW�EDVLF�QHHGV�
and medication dosage calculations are presented in the clinical 
OHDUQLQJ� ODE��&OLQLFDO�H[SHULHQFH� LV�SURYLGHG�ZKLFK�DOORZV� WKH�
student to use the theoretical concepts in delivering nursing care 
WR�WKH�ROGHU�DGXOW���3UHUHTXLVLWH�²�&R�UHTXLVLWH��%%,2����
BNUR112 Nursing II (6 Credits)
([DPLQHV�WKH�SK\VLRORJLFDO�DQG�SV\FKRVRFLDO�QHHGV�DQG�QXUVLQJ�
FDUH�RI�WKH�LQGLYLGXDO�DQG�IDPLO\�H[SHULHQFLQJ�WKH�VWUHVV�RI�VXUJHU\�
DQG�WUHDWPHQW�RI�FDQFHU��3ULQFLSOHV�RI�PHGLFDWLRQ�DGPLQLVWUDWLRQ��
IOXLG�DQG�HOHFWURO\WH�EDODQFH�DQG�R[\JHQDWLRQ�DUH� LQWURGXFHG��
&RQFHSWV�RI�SKDUPDFRORJ\��QXWULWLRQ�DQG�OHJDO�HWKLFDO�LVVXHV�DUH�
LQWHJUDWHG��&OLQLFDO�H[SHULHQFH�DOORZV� WKH�VWXGHQW� WR�XVH� WKHR-
retical concepts in the provision of nursing care to individuals 
DQG� IDPLOLHV� LQ�D� VWUXFWXUHG�VHWWLQJ�� �3UHUHTXLVLWH��%185�����
3UHUHTXLVLWH�²�&R�UHTXLVLWH��%%,2����
BNUR113 Nursing III (6 Credits)
3UHVHQWV�WKH�QXUVLQJ�SURFHVV�DV�D�IUDPHZRUN�IRU�QXUVLQJ�FDUH�RI�WKH�
IDPLO\�H[SHULHQFLQJ�FKLOGELUWK�DQG�SDUHQWLQJ��7KH�FRXUVH�FRQWLQXHV�
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WR�H[DPLQH�WKH�SK\VLRORJLF��SV\FKRVRFLDO�DQG�FXOWXUDO�IDFWRUV�ZKLFK�
LQIOXHQFH�WKH�LQGLYLGXDO·V�DQG�IDPLO\·V�UHVSRQVH�WR�KHDOWK�DQG�LOOQHVV��
Nursing interventions that support adaptive responses to normal 
JURZWK�DQG�GHYHORSPHQW�RI�WKH�FKLOG�DQG�IDPLO\�DUH�LQWURGXFHG��
1XUVLQJ�FDUH�RI�WKH�FKLOG�H[SHULHQFLQJ�FRPPRQ�KHDOWK�SUREOHPV�LV�
DOVR�DGGUHVVHG�LQWHJUDWLQJ�WKH�FRQFHSWV�RI�SKDUPDFRORJ\��QXWULWLRQ�
DQG�OHJDO�HWKLFDO�FRQFHUQV��&OLQLFDO�H[SHULHQFH�SURYLGHV�QXUVLQJ�
FDUH�WR�IDPLOLHV�DQG�FKLOGUHQ�LQ�D�YDULHW\�RI�VHWWLQJV���3UHUHTXLVLWH��
%185�����3UHUHTXLVLWH�²�&R�UHTXLVLWH��%%,2����
BNUR114 Nursing IV (6 Credits)
&RQWLQXHV�WR�SUHVHQW�WKH�QXUVLQJ�SURFHVV�DV�D�IUDPHZRUN�WR�SUR-
viding nursing care throughout the lifespan. Emphasis is directed 
WRZDUG�LGHQWLI\LQJ�VWUHVVRUV�ZKLFK�LPSDFW�XSRQ�WKH�LQGLYLGXDO·V�
DQG�IDPLO\·V�UHVSRQVH�WR�FRPPRQ�KHDOWK�SUREOHPV��1XUVLQJ�LQ-
terventions which promote optimal well-being are addressed 
integrating the concepts of growth and development, pharma-
FRORJ\��QXWULWLRQ��HWKLFV�DQG�DFFRXQWDELOLW\��&OLQLFDO�H[SHULHQFH�
SURYLGHV�DQ�RSSRUWXQLW\� WR� LQFRUSRUDWH� WKHRUHWLFDO�FRQFHSWV�RI�
QXUVLQJ�FDUH� WR�SDWLHQWV�DQG� IDPLOLHV�� �3UHUHTXLVLWH��%185�����
3UHUHTXLVLWH�²�&R�UHTXLVLWH��%%,2����
BNUR211 Nursing V (11 Credits)
([DPLQHV� WKH� WKHRUHWLFDO� FRQFHSWV�RI� FRPSUHKHQVLYH�QXUVLQJ�
FDUH�WR�LQGLYLGXDOV�H[SHULHQFLQJ�PXOWLSOH�KHDOWK�SUREOHPV��%DVLF�
SV\FKRVRFLDO�DQG�FXOWXUDO�DVSHFWV�DUH� LQWHJUDWHG�ZLWK�SK\VLFDO�
parameters within the framework of the nursing process, which 
supports and promotes the effective adaptation in individuals 
FRQIURQWHG�ZLWK�FRPSOH[�LOOQHVVHV��7KH�UROH�DQG�UHVSRQVLELOLW\�RI�
WKH�WHFKQLFDO�QXUVH�LV� LQWHJUDWHG�ZLWK�FOLQLFDO�H[SHULHQFHV���3UH-
UHTXLVLWHV��&RPSOHWLRQ�RI�DOO�/HYHO�,�UHTXLUHPHQWV�DQG�%36<�����
3UHUHTXLVLWH�²�&R�UHTXLVLWH��%%,2����
BNUR212 Nursing VI (9 Credits)
&RQWLQXHV�WR�IRFXV�RQ�WKH�GHOLYHU\�RI�FRPSUHKHQVLYH�FDUH��LQFOXG-
LQJ�SV\FKLDWULF�QXUVLQJ�� WR� WKRVH�H[SHULHQFLQJ�PXOWLSOH�KHDOWK�
SUREOHPV��&XUUHQW�KHDOWK�FDUH�WUHQGV�DQG�LVVXHV�DUH�LQWHJUDWHG��
Students will provide comprehensive nursing care based on the 
QXUVLQJ�SURFHVV� WR�PXOWLSOH�SDWLHQWV�ZLWK�FRPSOH[�SUREOHPV�LQ�
WKH�DFXWH� FDUH� VHWWLQJ�DQG� OHDGHUVKLS� LQ�D�YDULHW\�RI� VHWWLQJV��
�3UHUHTXLVLWHV��%185�����%%,2����

OFFICE MANAGEMENT
BOFT111 Business Documentation (3 Credits)
7KLV�FRXUVH�GHYHORSV�NH\ERDUGLQJ�VNLOOV�DQG�LQWURGXFHV�IRUPDW-
WLQJ�WHFKQLTXHV�WR�EDVLF�RIILFH�GRFXPHQWV��6WXGHQWV�ZLOO�GHYHORS�
proofreading and language art skills in the production of various 
office documents.
BOFT113 Formatting in Word (3 Credits)
0LFURVRIW�2IILFH�6SHFLDOLVW� �026�� VNLOOV� DUH�GHYHORSHG��DORQJ�
ZLWK�NH\ERDUGLQJ�VSHHG�DQG�DFFXUDF\�
BOFT117 Medical Terminology (3 Credits)
8VHV�D� V\VWHPV�DSSURDFK� WR�SUHVHQW� WKH�YRFDEXODU\�QHFHVVDU\�
IRU�SHUVRQV�HPSOR\HG� LQ� WKH�DOOLHG�KHDOWK�SURIHVVLRQV��7RSLFV�
FRYHUHG�LQFOXGH�EXLOGLQJ�D�PHGLFDO�YRFDEXODU\��LQWURGXFWLRQ�WR�
DQDWRP\��WKH�PHGLFDO�KLVWRU\�DQG�SK\VLFDO�H[DPLQDWLRQ��DOO�ERG\�
V\VWHPV�LQFOXGLQJ�H\H��HDU��QRVH�DQG�WKURDW��VXUJHU\��GLVFKDUJH�
VXPPDULHV��SDWKRORJ\��PHQWDO�KHDOWK�DQG�DXWRSVLHV�
BOFT120 Office Systems and Procedures (3 Credits)
This course provides a realistic approach for students to learn 
WKH� VNLOOV� UHTXLUHG� LQ�D�PHGLFDO�RIILFH�� LQFOXGLQJ�FRPPXQLFD-
tions, records management, telecommunications, scheduling and 
WHUPLQRORJ\�
BOFT213 Internship Seminar (4 Credits)
7KLV�FRXUVH�JLYHV�����KRXUV�RI�ZRUN�H[SHULHQFH�LQ�DQ�RIILFH�VHW-
WLQJ�DQG�D�RQH�KRXU�ZHHN�VHPLQDU�GXULQJ�WKH�VSULQJ�RU�VXPPHU�
VHPHVWHU�RI�WKH�VHQLRU�\HDU�
BOFT218 Administrative Office Management (3 Credits)
This course provides a strong, management-based background 
using a humanistic approach for managing and supervising staff 
in an office environment.

BOFT220 Medical Billing (3 Credits)
This course is intended to take a student interested in working 
LQ�D�PHGLFDO�RIILFH�WKURXJK�WKH�LQVXUDQFH�ELOOLQJ�SURFHVV�²�VRXUFH�
GRFXPHQWV�� LQVXUDQFH�FODLP�F\FOH��FRGLQJ�� LQVXUDQFH�SURJUDPV��
IHHV�DQG�PDQDJHG�FDUH���3UHUHTXLVWHV��%2)7����RU�32,�

BOFT222 Advanced PC Topics (3 Credits)
6WXGHQWV�ZLOO� OHDUQ�DGYDQFHG�SXEOLVKLQJ� WHFKQLTXHV��RSHUDWLQJ�
V\VWHPV��DQG�RWKHU�WHFKQRORJ\�SUDFWLFHV�WKDW�DUH�XVHG�LQ�DQ�RIILFH�

BOFT225 E/M Coding and ICD-10 (3 Credits)
This course is designed to cover the intricacies of Evaluation 
DQG�0DQDJHPHQW��(�0��FRGLQJ��7KH�VWXGHQWV�ZLOO�DOVR�GHYHORS�
DQ�XQGHUVWDQGLQJ�RI�KRZ�PRGLILHUV�DUH�XVHG�ZLWK�YDULRXV�&37�
FRGHV�� ,&'�����&0�LV� FRPSOHWHO\�FRYHUHG� LQ� WKLV� LQWURGXFWRU\�
FODVV���&R�UHTXLVLWHV��%%,2�����%2)7����RU�32,�

BOFT226 Coding with CPT (3 Credits)
7KLV�FRXUVH�PRYHV�EH\RQG�(YDOXDWLRQ�DQG�0DQDJHPHQW��(�0���
0RGLILHUV��DQG�GLDJQRVWLF�FRGLQJ�WR�WKH�VXUJHU\�VHFWLRQ�RI�&37��
ZKLFK� LQFOXGHV� WKH�VSHFLDOW\�DUHDV�VXFK�DV� WKH�� LQWHJXPHQWDU\��
PXVFXORVNHOHWDO�� UHVSLUDWRU\�DQG�FDUGLRYDVFXODU� V\VWHPV��7KH�
FRXUVH�DOVR�DGGUHVVHV� WKH�FRGLQJ�DUHDV�RI� UDGLRORJ\��PDWHUQLW\�
FDUH�DQG�GHOLYHU\��6WXGHQWV�ZLOO�GHYHORS� WKHLU� VNLOO� VHW� WKDW� LV�
QHHGHG�WR�VLW�IRU�WKH�&3&�H[DP���&R�UHTXLVLWH��%2)7����RU�32,�

BOFT227 Advanced Coding (3 Credits)
6WXGHQWV�ZLOO�DSSO\�ZKDW� WKH\� OHDUQHG� LQ� WKH�SUHYLRXV�FRGLQJ�
FODVVHV� WR�DQDO\]H� WKH� UHSRUWV� WR�GHWHUPLQH� WKH�GLDJQRVHV�DQG�
procedural codes. This class will give the students practice of what 
WKH\�ZLOO�ILQG�LQ�DQ�DFWXDO�PHGLFDO�RIILFH�VHWWLQJ���3UHUHTXLVLWHV��
%%,2�����%2)7�����%2)7�����%2)7����RU�32,�

PHILOSOPHY
BPHI101 Introduction to Philosophy  

(The Examined Life) (3 Credits)
7KH� FRXUVH� WUDFHV� WKH�KLVWRU\�RI�ZHVWHUQ�SKLORVRSK\� IURP� LWV�
EHJLQQLQJV�LQ�DQFLHQW�*UHHFH�WR�FRQWHPSRUDU\�GHYHORSPHQWV�LQ�
WKH�PRGHUQ�ZRUOG��7KH�FODVV�ZLOO�GHPRQVWUDWH�KRZ�SKLORVRSK\�
LV�XQLTXH�DQG�GLVWLQFW� IURP�UHOLJLRQ�DQG�VFLHQFH��ZKLOH�DW� WKH�
same time showing how all three disciplines are interrelated. The 
FRXUVH�ZLOO�OHDYH�VWXGHQWV�ZLWK�D�YLYLG�SLFWXUH�RI�SKLORVRSK\�DV�
D�XQLTXH�DQG�LPSRUWDQW�ILHOG�RI�VWXG\�

PHYSICS
BPHY111 Survey of Physical Science (3-4 Credits)
7KLV�FRXUVH� LV� IRU� WKH�VWXGHQW�ZKR�ZDQWV� WR�XQGHUVWDQG�SK\VL-
FDO�SKHQRPHQD� LQ� WKH�DUHDV�RI�SK\VLFV��FKHPLVWU\��JHRORJ\�DQG�
DVWURQRP\�ZLWKRXW�WKH�PDWKHPDWLFDO�UHTXLUHPHQWV�W\SLFDOO\�DV-
VRFLDWHG�ZLWK�D�FRXUVH� LQ�SK\VLFV�RU�FKHPLVWU\��4XHVWLRQV�VXFK�
DV�´:K\�LV�WKH�VN\�EOXH"µ�RU�´:KDW�FDXVHV�D�UHG�VXQVHW"µ�FDQ�EH�
DQVZHUHG�ZLWKRXW�D�ULJRURXV�PDWKHPDWLFDO� WUHDWPHQW��([DPLQH�
WKH�JUHDW�DFKLHYHPHQWV�LQ�WKH�SK\VLFDO�VFLHQFHV�DQG�WKHLU�LPSDFW�
upon our world. The four-credit course includes a lab.

BPHY112 Physics I (4 Credits)
$Q�LQWURGXFWLRQ�WR�WKH�ODZV�RI�FODVVLFDO�SK\VLFV�GHVLJQHG�WR�KHOS�
VWXGHQWV�DSSO\�EDVLF�SULQFLSOHV�RI�SK\VLFV�WR�WKH�ZRUOG�DURXQG�
WKHP��7RSLFV�LQFOXGH�NLQHPDWLFV�DQG�G\QDPLFV�LQ�RQH�DQG�WZR�
GLPHQVLRQV��PRPHQWXP��1HZWRQ·V�ODZV�RI�PRWLRQ��ZRUN��NLQHWLF�
DQG�SRWHQWLDO� HQHUJ\�� URWDWLRQDO�PRWLRQ�DQG� WKH� FRQVHUYDWLRQ�
ODZV�RI�HQHUJ\�DQG�PRPHQWXP��$GGLWLRQDO�WRSLFV�LQFOXGH�ERG-
LHV� LQ� HTXLOLEULXP�� IOXLGV�� YLEUDWLRQV� DQG�ZDYHV�� DQG� VRXQG��
7KH�FRXUVH�ILQLVKHV�ZLWK�WKH�VWXG\�RI� WHPSHUDWXUH�DQG�NLQHWLF�
WKHRU\��KHDW��DQG�WKH�ODZV�RI�WKHUPRG\QDPLFV��7KHVH�WRSLFV�DUH�
LQWURGXFHG�DQG�H[SORUHG� WKURXJK�D� VHULHV�RI�PLFURFRPSXWHU�
EDVHG�ODEV��0%/��XVLQJ�3$6&2·V�'DWD6WXGLR�VRIWZDUH�DQG�����
,QWHUIDFH��8VLQJ�PRGHOLQJ�VLPXODWLRQ�VRIWZDUH��VWXGHQWV�OHDUQ�
WR�EXLOG�PRGHOV� RI�SK\VLFDO� V\VWHPV� DQG� VLPXODWH� WKH� HIIHFW�
RI�YDULRXV� IRUFHV� VXFK�DV�JUDYLW\�� HOHFWULFLW\�� IULFWLRQ�DQG�DLU�
UHVLVWDQFH�RQ�VXFK�V\VWHPV��0LFURVRIW·V�([FHO�LV�ZLGHO\�XVHG�WR�
DQDO\]H�GDWD�DQG�SURGXFH� FKDUWV�DQG�JUDSKV�RI� H[SHULPHQWDO�
UHVXOWV���3UHUHTXLVLWH��%0$7����RU�32,�
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BPHY113 Electricity and Electronics (4 Credits)
This course serves as an introduction to the fundamental laws 
RI�HOHFWULFLW\�DQG�HOHFWURQLFV�LQFOXGLQJ�EDVLF�XQLWV�DQG�V\PEROV��
UHVLVWRUV��FRORU�FRGH��2KP·V�/DZ��VHULHV�DQG�SDUDOOHO�FLUFXLWV��'&�
sources and measuring instruments, fundamentals of magnetism, 
$&�IXQGDPHQWDOV��WKH�RVFLOORVFRSH��LQGXFWDQFH��FDSDFLWDQFH��5/��
5&��DQG�5/&�FLUFXLWV��UHVRQDQW�FLUFXLWV��VHPLFRQGXFWRUV�DQG�WUDQ-
sistors. Strong emphasis is placed on how these fundamentals are 
DSSOLHG�WR�ILHOGV�VXFK�DV�PRELOH�HTXLSPHQW�WHFKQRORJ\��DV�ZHOO�
DV�FRQWURO�V\VWHPV�IRU�K\GUDXOLF�HTXLSPHQW��8VLQJ�0XOWL6,0�E\�
Electronics Workbench, students learn to design and simulate 
actual electronic circuits. In the lab portion of the course, stu-
GHQWV�SHUIRUP�H[SHULPHQWV�WR�PDVWHU�EDVLF�FRQFHSWV�LQWURGXFHG�
LQ�WKH�OHFWXUHV��0DQ\�RI�WKH�ODEV�LQFRUSRUDWH�WKH�XVH�RI�3$6&2�
6FLHQWLILF·V�HOHFWURQLF�ODE�FRPSRQHQWV�DQG�VHQVRUV�FRXSOHG�WR�WKH�
3$6&2�����'DWD6WXGLR�LQWHUIDFH�

BPHY115 Technical Physics (4 Credits)
7KLV�FRXUVH� LV� VLPLODU� WR�%3+<���� LQ�FRQWHQW�EXW�ZLWK�JUHDWHU�
HPSKDVLV�RQ� WKH�DSSOLFDWLRQV�RI� WHFKQRORJ\� WR�EDVLF�SK\VLFDO�
V\VWHPV��$�PDMRU�JRDO�RI�WKLV�FRXUVH�LV�WR�KHOS�IXWXUH�WHFKQLFLDQV�
XQGHUVWDQG�KRZ�WKLQJV�ZRUN�DQG�WKH�VLPLODULW\�DQG�LQWHUSOD\�EH-
WZHHQ�SK\VLFDO�V\VWHPV�VXFK�DV��K\GUDXOLF�SUHVVXUH�DQG�YROWDJH��D�
IOXLG·V�IORZ�UDWH�DQG�HOHFWULFDO�FXUUHQW��D�WKHUPDO�JUDGLHQW�DQG�DQ�
electric potential difference. Students learn to design mechanical 
V\VWHPV�XVLQJ�,QWHUDFWLYH�3K\VLFV��/DE�H[SHULPHQWV�DUH�VLPLODU�WR�
WKRVH�LQ�WKH�%3+<����FRXUVH��EXW�DUH�PRUH�DSSOLFDWLRQ�RULHQWHG�
and include topics such as the elastic properties of materials, the 
IOH[XUH�DQG�URWDWLRQ�RI�EHDPV�DQG�VKDIWV��IXHO�FHOO�WHFKQRORJ\��WKH�
thermal, optical, and electrical properties of materials. These topics 
DUH�LQWURGXFHG�DQG�H[SORUHG�WKURXJK�D�VHULHV�RI�PLFURFRPSXWHU�
EDVHG� ODEV� �0%/��XVLQJ�3$6&2·V�'DWD6WXGLR�VRIWZDUH�DQG�����
,QWHUIDFH��0LFURVRIW·V�([FHO� LV�ZLGHO\�XVHG� WR�DQDO\]H�GDWD�DQG�
SURGXFH�FKDUWV�DQG�JUDSKV�RI�H[SHULPHQWDO�UHVXOWV�

BPHY120 Astronomy (3 Credits)
This course is for the student who wants to understand some of the 
EDVLF�IXQGDPHQWDOV�RI�DVWURQRP\�DQG�LV�FXULRXV�DERXW�WKH�XQLYHUVH�
LQ�ZKLFK�ZH�OLYH��,W�LV�D�FRXUVH�WKDW�GRHV�QRW�UHTXLUH�D�VWURQJ�EDFN-
JURXQG�LQ�DOJHEUD�RU�WULJRQRPHWU\��7KH�FRXUVH�XVHV�DQ�DFWLYLW\�EDVHG�
DSSURDFK�LQ�ZKLFK�VWXGHQWV�FDQ�OHDUQ�EDVLF�ODZV�RI�DVWURQRP\�DQG�
H[SORUH�WKH�ORFDWLRQV�RI�WKH�SODQHWV�DQG�VWDUV�GXULQJ�WKH�GD\�RU�QLJKW�
DV�VHHQ�IURP�DQ\�ORFDWLRQ�RQ�HDUWK�DW�DQ\�WLPH�²�SDVW��SUHVHQW�RU�
IXWXUH��6WXGHQWV�GR�QRW�QHHG�D�UHDO�WHOHVFRSH�WR�GR�WKLV��,QVWHDG��WKH\�
OHDUQ�DVWURQRP\�E\�XVLQJ�SRSXODU�´YLUWXDO�DVWURQRP\µ�VRIWZDUH�
SDFNDJHV��VXFK�DV�´6WDUU\�1LJKWµ��7KHUH�DUH�QXPHURXV�GHPRQVWUD-
tions and hands-on student activities throughout the course.

BPHY125 Meteorology (3 Credits)
7KLV�FRXUVH�VHUYHV�DV�DQ� LQWURGXFWLRQ� WR� WKH�VWXG\�RI�ZHDWKHU��
$PRQJ�WKH�WKLQJV�VWXGHQWV�OHDUQ�LQ�WKLV�FRXUVH�DUH�WRSLFV�VXFK�DV�
how weather is monitored; the origin, composition and structure 
of our atmosphere; solar and terrestrial radiation; heat, temperature 
DQG�DWPRVSKHULF�FLUFXODWLRQ��DLU�SUHVVXUH��KXPLGLW\�� VDWXUDWLRQ�
DQG�VWDELOLW\��FORXGV��SUHFLSLWDWLRQ�DQG�ZHDWKHU�UDGDU��ZLQG�DQG�
ZHDWKHU��WKH�DWPRVSKHUH·V�SODQHWDU\�FLUFXODWLRQ��ZHDWKHU�V\VWHPV�
of middle latitudes; thunderstorms and tornadoes; tropical weather 
V\VWHPV��ZHDWKHU�DQDO\VLV�DQG� IRUHFDVWLQJ��DWPRVSKHULF�RSWLFV��
and climate and climate change. The course includes two online 
REVHUYDWLRQV�ZKLFK�PXVW�EH�FRPSOHWHG�HDFK�ZHHN�E\�YLVLWLQJ�WKH�
$PHULFDQ�0HWHRURORJLFDO�6RFLHW\·V�2QOLQH�:HDWKHU�6WXGLHV�ZHEVLWH�

BPHY211 Materials Science (4 Credits)
7KLV�FRXUVH�VHUYHV�DV�DQ�LQWURGXFWLRQ�WR�WKH�SK\VLFDO�SURSHUWLHV�RI�
materials. While the main focus of this course is on solid materials, 
SURSHUWLHV�RI� OLTXLGV�DQG�JDVHV�ZLOO�DOVR�EH�SUHVHQWHG�DW�YDULRXV�
SRLQWV�LQ�WKH�FRXUVH�²�LQ�SDUWLFXODU�LQ�VWXG\LQJ�WKH�WKHUPDO�SURSHU-
WLHV�RI�PDWHULDOV�DQG�WKH�SKDVH�FKDQJHV�IURP�WKH�VROLG�WR�OLTXLG�VWDWH�
�PHOWLQJ�IUHH]LQJ��DQG�IURP�WKH�OLTXLG�WR�JDV�VWDWH��HYDSRUDWLRQ�
FRQGHQVDWLRQ���6WXGHQWV�ZLOO�VWXG\�WKH�SURSHUWLHV�RI�PHWDOV��FHUDP-
LFV�� VHPLFRQGXFWRUV��SRO\PHUV�DQG�FRPSRVLWH�PDWHULDOV��7RSLFV�
include the mechanical, electrical, thermal, acoustic, optical and 
magnetic properties of materials. The course includes an overview 
RI�WKH�DWRPLF�WKHRU\�RI�PDWWHU��WKH�SHULRGLF�WDEOH��WKH�FU\VWDO�VWUXF-

WXUHV�RI�VROLGV�DQG�WKH�PHWDOOXUJ\�RI�VWHHOV�DQG�QRQ�IHUURXV�PHWDOV��
7KHUH� LV�D�VWURQJ�ODE�FRPSRQHQW�ZKLFK� LQFOXGHV�H[SHULPHQWV� WR�
PHDVXUH� WKH� WHQVLOH�VWUHQJWK�DQG�PRGXOXV�RI�HODVWLFLW\�RI�VWHHO��
WKH�PRGXOXV�RI�ULJLGLW\�RI�D�VWHHO�VKDIW��WKH�IOH[XUH�RI�D�FHQWUDOO\�
ORDGHG�EHDP��WKH�VSHFLILF�KHDW�FDSDFLW\�DQG�WKHUPDO�FRHIILFLHQW�RI�
OLQHDU�H[SDQVLRQ�RI�FRSSHU�DQG�DOXPLQXP��WKH�HOHFWULFDO�UHVLVWLYLW\�
of metals and semiconductors, the photoelectric effect, the cooling 
FXUYHV�RI�ORZ�PHOWLQJ�SRLQW�DOOR\V��WKH�LQGH[�RI�UHIUDFWLRQ�RI�RSWL-
FDOO\�WUDQVSDUHQW�PDWHULDOV��DQG�WKH�KHDW�WUHDWPHQW�RI�VWHHOV��7KHVH�
WRSLFV�DUH�LQWURGXFHG�DQG�H[SORUHG�WKURXJK�D�VHULHV�RI�VWDQGDUG��
DV�ZHOO�DV�PLFURFRPSXWHU�EDVHG��0%/���ODEV�XVLQJ�3$6&2·V�����
Interface and DataStudio software.

BPHY215 Fluid Dynamics (4 Credits)
'\QDPLFV�DQG�WKHUPRG\QDPLFV�RI�FRPSUHVVLEOH�DQG�LQFRPSUHVV-
LEOH� IOXLG� IORZ��EHKDYLRU�RI� IOXLGV�DV�H[SUHVVHG�E\�K\GURVWDWLF��
FRQWLQXLW\��PRPHQWXP��DQG�HQHUJ\�HTXDWLRQV�

POLITICAL SCIENCE
BPOL220 Public Administration (3 Credits)
This course discusses the growth of the public sector and the 
PHWKRGV�E\�ZKLFK� WKLV� VHFWRU�FDQ�EH�PDQDJHG��7RSLFV� LQFOXGH�
SXEOLF�PDQDJHPHQW�WHFKQLTXHV��HIIHFWLYH�GHFLVLRQ�PDNLQJ��FLYLO�
service, budgeting, public organizations, and the politics of public 
sector administration.

 BPOL231 A Republic, If You Can Keep It: 
American Government (3 Credits)

([DPLQHV�FULWLFDO�SROLWLFDO�LVVXHV�IURP�WKH�IRXQGLQJ�RI�WKH�QDWLRQ�
WR�WKH�SUHVHQW�� ORRNLQJ�DW�ZK\�WKH�JRYHUQPHQW�ZDV�HVWDEOLVKHG�
as it was, how it has changed, and how those changes affect 
WKH�OLYHV�RI�HYHU\�FLWL]HQ�WRGD\��LQFOXGLQJ�RXU�FLYLO�DQG�SROLWLFDO�
rights and liberties. The class focuses on the changing roles of 
SROLWLFDO� LQVWLWXWLRQV�VXFK�DV� WKH�SUHVLGHQF\��&RQJUHVV��DQG� WKH�
courts, but also on the media, polling and campaign finance, 
and interest groups.

PSYCHOLOGY
BPSY111 Psychology (3 Credits)
$Q�LQWURGXFWRU\�FRXUVH�ZKLFK�VXUYH\V�WKH�EHKDYLRUDO�VFLHQFH�RI�
SV\FKRORJ\��3HUVRQDO�DQG�VRFLDO�EHKDYLRUV�DUH�H[SORUHG�WKURXJK�
VXFK� WRSLFV� DV�� FRQVFLRXVQHVV��PHPRU\�� OHDUQLQJ��SHUFHSWLRQ��
SK\VLRORJ\��VH[XDOLW\��FRJQLWLRQ��DEQRUPDO�EHKDYLRU�DQG�GHYHO-
RSPHQWDO�SURFHVVHV��$SSOLHG� UHVHDUFK�SURMHFWV�DUH�DQ� LQWHJUDO�
FRPSRQHQW�RI�WKLV�FRXUVH��(PSKDVLV�LV�SODFHG�RQ�DQDO\]LQJ�GDWD��
WKHRULHV�DQG�WUHQGV�LQ�WKH�ILHOG���3UHUHTXLVLWH��%(1*����VWURQJO\�
recommended)

BPSY112 Human Growth and Development (3 Credits)
+XPDQ�GHYHORSPHQW�LV�H[SORUHG�IURP�WKH�SV\FKRORJLFDO�SRLQW�RI�
view. The developmental stages of the life-span are emphasized 
DORQJ�ZLWK�FRJQLWLYH�JURZWK�SDWWHUQV�� �3UHUHTXLVLWH��%(1*����
VWURQJO\�UHFRPPHQGHG�

BPSY200 Educational Psychology (3 Credits)
This course is designed to cover five broad topics: development, 
learning, lesson and classroom management, assessment, and 
characteristics of learners. The Development component focuses 
RQ�GHYHORSPHQWDO�WKHRULHV�RI�FRJQLWLRQ�DQG�DIIHFW�DV�WKH\�UHODWH�WR�
education. The Learning component presents behavioral and cog-
nitive perspectives on learning, problem solving, critical thinking 
DQG�UHDVRQLQJ��7KH�&ODVVURRP�0DQDJHPHQW�FRPSRQHQW�IRFXVHV�
on the evaluation of learner characteristics to include those with 
GLVDELOLWLHV�DQG�HWKQLFDOO\�GLYHUVH�OHDUQHUV�

BPSY205 Abnormal Psychology (3 Credits)
7KLV� FRXUVH� VXUYH\V�DEQRUPDO�SV\FKRORJ\�DQG�PHQWDO� LOOQHVV��
3UHVHQWDWLRQ�DQG�GLVFXVVLRQ�ZLOO�LQFOXGH�LGHQWLI\LQJ�PDMRU�GLV-
RUGHUV��PHQWDO� LOOQHVVHV�� DQG� UHYLHZLQJ� WKH�SV\FKRORJLFDO�� VR-
cial and cultural impact of mental disorders. Use of diagnostic 
criteria, recent developments in treatment methods, legal and 
HWKLFDO� LVVXHV�ZLOO� DOVR�EH� FRYHUHG�� �3UHUHTXLVLWHV��%(1*�����
%36<����RU�32,�
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SOCIOLOGY
BSOC111 Sociology (3 Credits)
3URYLGHV�DQ� LQWURGXFWLRQ� WR� WKH�VFLHQWLILF� VWXG\�RI� VRFLHW\�DQG�
VRFLDO� OLIH�� ,W� IRFXVHV�RQ�WKH�ZD\V�WKDW�VRFLHWLHV�GHYHORS��SHUVLVW�
DQG�FKDQJH��3DUWLFXODU�HPSKDVLV� LV�SODFHG�RQ�JURXS�SURFHVVHV��
�3UHUHTXLVLWH��%(1*����VWURQJO\�UHFRPPHQGHG�
BSOC115 Gangs: Theory, Impact, Prevention  

and Intervention (3 Credits)
This course is intended to give students a basic understanding 
of gangs (street and prison) and core issues related to them. 
This course will provide students with a historical perspective 
RI�JDQJV��WKHRUHWLFDO�H[SODQDWLRQ�IRU�WKH�FDXVHV�RI�JDQJV��IRUPD-
WLRQ��G\QDPLFV��VWUXFWXUH�DQG�WKH�VRFLHWDO�LPSDFWV��7KH�FODVV�ZLOO�
DOVR�IRFXV�RQ�SUHYHQWLRQ�DQG�LQWHUYHQWLRQ�WKHRULHV���3UHUHTXLVLWH��
%(1*����VWURQJO\�UHFRPPHQGHG�
BSOC120 Introduction to Economics and  

Sustainability (3 Credits)
This course is an introduction to microeconomics with an empha-
VLV�RQ�DSSO\LQJ�HFRQRPLF� WKHRU\� WR� LVVXHV� LQ� UHVRXUFH�XVH�DQG�
VXVWDLQDELOLW\��7KLV� FRXUVH�ZLOO� H[DPLQH� WKH�JOREDO� LPSDFWV�RI�
SUHVHQW�GD\�KXPDQ�OLIHVW\OHV�ZLWK�D�JRDO�RI�DGYRFDWLQJ�FKDQJHV�
WKDW�VRFLHW\�FDQ�PDNH�WR�GHYHORS�D�SHUVRQDO�DQG�FRQVXPHU�HWKLF�
WKDW�LV�ERWK�HFRQRPLFDOO\�YLDEOH�DQG�HQYLURQPHQWDOO\�VXVWDLQDEOH��
7RSLFV�LQFOXGH�HQHUJ\�SROLF\�DQG�XVH�RI�UHQHZDEOH�HQHUJLHV��VROLG�
ZDVWH�DQG�UHF\FOLQJ��WUDQVSRUWDWLRQ��ODQG�XVH��ZDWHU�FRQVHUYDWLRQ��
and agricultural practices.

SURVEYING
BSUR111 Methods of Surveying (3 Credits)
$Q�LQWURGXFWRU\�FRXUVH�VWUHVVLQJ�WKH�DWWDLQPHQW�RI�SUDFWLFDO��ILHOG�
RULHQWHG�VXUYH\LQJ�VNLOOV��7KH�XVH�RI�WKH�WUDQVLW�DQG�OHYHO��WDSLQJ�
and electronic distance measurement, horizontal and vertical angle 
measurement, traverse and area calculations will be covered. 
�&R�UHTXLVLWH��%0$7����RU�32,�
BSUR115 Surveying and Mapping Techniques (4 Credits)
$Q�DGYDQFHG�FRXUVH�LQ�ILHOG�VXUYH\LQJ�VWUHVVLQJ�WKH�FROOHFWLRQ�RI�
data in the field using total stations, robotic total stations, and 
GDWD�FROOHFWRUV��'DWD�FROOHFWHG�GXULQJ�ILHOG�SURMHFWV�ZLOO�EH�SUR-
FHVVHG�LQ�WKH�RIILFH�XVLQJ�&DUOVRQ�6XUYH\������DQG�ZLOO�FRPELQH�
WUDYHUVH�FORVXUHV��FRRUGLQDWH�JHRPHWU\��&R*R��FDOFXODWLRQV�ZLWK�
SODQ�	�SODW�SURGXFWLRQ�
BSUR212 Surveying and Mapping (3 Credits)
$Q�DGYDQFHG�ILHOG�RULHQWHG�FRXUVH�HPSKDVL]LQJ�WRSRJUDSKLF�PDS-
SLQJ�DQG�SODW�SURGXFWLRQ� WHFKQLTXHV��7RSLFV� LQFOXGH� WUDYHUVHV��
DUHD�GHWHUPLQDWLRQ�� WULJRQRPHWULF� OHYHOLQJ�� WRSRJUDSKLF�VXUYH\V��
HOHFWURQLF�GDWD�FROOHFWLRQ�ZLWK�&DUOVRQ��7'6�	�7RSFRQ�'DWD�FROOHF-
WLRQ�VRIWZDUH��DQG�PDS�SURGXFWLRQ�XVLQJ�&DUOVRQ�6XUYH\�VRIWZDUH��
�3UHUHTXLVLWH��%685�����&R�UHTXLVLWH��%685����
BSUR213 Computer Applications for Surveyors (3 Credits)
$�VSHFLDOL]HG�FRXUVH� LQ� VXUYH\LQJ�DSSOLFDWLRQV� VRIWZDUH��7KH�
VWXGHQW�ZLOO� VROYH�D�YDULHW\�RI�FRPPRQO\�HQFRXQWHUHG�VXUYH\-
LQJ�FDOFXODWLRQV�DQG�SUREOHPV�XWLOL]LQJ�&DUOVRQ�6XUYH\�VRIWZDUH��
�3UHUHTXLVLWH��%685�����&R�UHTXLVLWH��%685����
BSUR214 Advanced Surveying (4 Credits)
$Q�LQWHQVLYH�ILQDO�FRXUVH�LQ�DGYDQFHG�VXUYH\LQJ�WHFKQLTXHV�IRU�WKH�
VWXGHQW�HQUROOHG�LQ�WKH�VXUYH\LQJ�RSWLRQ��7RSLFV�LQFOXGH�KRUL]RQ-
tal and vertical curves, spiral curves, solar observations, statisti-
FDO�DQDO\VLV��JHRGHV\�DQG�VWDWH�SODQH�FRRUGLQDWHV�� �3UHUHTXLVLWHV��
BSUR212, 213)
BSUR215 Construction Surveying  (1 Credit)
5HSUHVHQWV�DQ� LQ�GHSWK� WUHDWPHQW�RI� WKH�VSHFLDOL]HG� WHFKQLTXH�
DQG�VNLOOV� UHTXLUHG�RI� WKH� VXUYH\RU� LQYROYHG�ZLWK�PDMRU� FRQ-
struction. Topics include development of vertical and horizontal 
FRQWURO��SUHOLPLQDU\�VLWH�VXUYH\V��HDUWK�ZRUN��VWUXFWXUH�VWDNLQJ�
DQG�JUDGLQJ��TXDQWLWLHV�GHWHUPLQDWLRQ�DQG�PDFKLQHU\�SODFHPHQW��
�3UHUHTXLVLWH��%685����
BSUR216 Survey Law (3 Credits)
3URYLGHV�DQ�LQ�GHSWK�H[DPLQDWLRQ�RI�WKH�$PHULFDQ�OHJDO�V\VWHP�DV�
LW�UHODWHV�WR�WKH�SURIHVVLRQDO�ODQG�VXUYH\RU��7RSLFV�LQFOXGH�KLVWRUL-

FDO�GHYHORSPHQW�RI�ODQG�RZQHUVKLS�DQG�ODQG�GHVFULSWLRQ�V\VWHPV��
OHJDO� WHUPLQRORJ\��HYLGHQFH�� WLWOH��HDVHPHQWV�DQG�ULJKWV�RI�ZD\��
FRQYH\DQFLQJ�DQG�ORFDWLRQ�RI�ERXQGDULHV���3UHUHTXLVLWH��%685����
BSUR217 Surveying Problems (3 Credits)
$�ILHOG�RULHQWHG� LQGHSHQGHQW�VWXG\�FRXUVH�GHVLJQHG� WR� IXUWKHU�
GHYHORS�VNLOOV�UHTXLUHG�RI�D�ODQG�VXUYH\RU��&RPSOHWH�VXUYH\V�RI�
WZR�SDUFHOV�DUH�UHTXLUHG�LQFOXGLQJ�OHJDO�UHVHDUFK��WUDYHUVH��WRSR-
JUDSKLF�VXUYH\��*36�DQG�SURGXFWLRQ�RI�D�ILQDO�SODW�DQG�FRPSOHWH�
MRE�ILOH�DUH�UHTXLUHG���3UHUHTXLVLWHV��%685�������������������
BSUR219 Global Positioning Systems (3 Credits)
7KLV�FRXUVH�LV�D�FRPSUHKHQVLYH�WUHDWPHQW�RI�ERWK�WKH�WKHRU\�DQG�
SUDFWLFDO�XVH�RI�JOREDO�SRVLWLRQLQJ�V\VWHPV�IRU� WKH�FROOHFWLRQ�RI�
KRUL]RQWDO�DQG�YHUWLFDO�SRVLWLRQDO�GDWD�IRU�VXUYH\LQJ��*,6�DQG�QDWX-
UDO�UHVRXUFH�DSSOLFDWLRQV��0DSSLQJ�JUDGH�FRGH�DQG�VXUYH\�JUDGH�
FDUULHU�SKDVH�*36�UHFHLYHUV�DQG�VRIWZDUH�ZLOO�EH�XVHG�H[WHQVLYHO\��
�3UHUHTXLVLWH��%0$7�����%685����VXJJHVWHG�EXW�QRW�UHTXLUHG�
BSUR220 Survey Practice (3 Credits)
$Q�DGYDQFHG�FRXUVH� LQ� WKH�VXUYH\LQJ�FXUULFXOXP�FRYHULQJ�DG-
vanced data collection and processing, robotic total station use, 
OHDVW�VTXDUHV�DGMXVWPHQW��SODW�SURGXFWLRQ��RIILFH�SURFHGXUHV��VXEGL-
YLVLRQ�GHVLJQ�DQG�UHJXODWRU\�LVVXHV���3UHUHTXLVLWHV��%685���������
BSUR300 Surveying Independent Studies (3 Credits)
This course allows individuals to pursue education in advanced 
WRSLFV�LQ�VXUYH\LQJ�E\�LQGHSHQGHQW�VWXG\��6WXGHQWV�ZLOO�GHVLJQ�
a course outline in cooperation with their advisor and the coor-
GLQDWRU�RI� WKH�VXUYH\LQJ�SURJUDP��3UHUHTXLVLWHV� LQFOXGH�HLWKHU�
VHQLRU� VWDWXV� LQ� WKH� VXUYH\LQJ�GHJUHH�SURJUDP�RU�JUDGXDWH�RI�
D� VXUYH\LQJ�GHJUHH�SURJUDP�RU�DQ� LQGLYLGXDO�ZRUNLQJ� LQ� WKH�
VXUYH\LQJ�SURIHVVLRQ�ZLWK� WKH�DWWDLQPHQW�RI�/DQG�6XUYH\RU� LQ�
7UDLQLQJ�FHUWLILFDWLRQ�RU�/LFHQVHG�/DQG�6XUYH\RU�UHJLVWUDWLRQ�

WELDING
BWLD101 Welding Safety (1 Credit)
6WXGHQWV�ZLOO�EHFRPH�IDPLOLDU�ZLWK�DOO�WKH�JHQHUDO�VDIHW\�SUHFDX-
tions of the welding environment, including use of tools and 
33(��FXWWLQJ�DQG�DUF�ZHOGLQJ�VDIHW\��KD]DUGRXV�VXEVWDQFHV�DQG�
MRE�VLWH�UHJXODWLRQV�VXFK�DV�26+$�DQG�06'6·V��7KLV�FRXUVH�PXVW�
be taken concurrent with welding courses.
BWLD102 Oxy-Acetylene Cutting and Beveling (2 Credits)
Students will master the operation of the torch and become knowl-
HGJHDEOH�RI�WKH�JDVHV�XVHG�LQ�WKLV�FXWWLQJ�SURFHVV��&XWWLQJ��EHYHOLQJ�
and gouging of various thicknesses of steel using appropriate tip size, 
ZLOO�EH�DFFRPSOLVKHG��$OVR�WKH�XVH�RI�DOWHUQDWH�IXHOV�ZLOO�EH�FRYHUHG�
BWLD103 SMAW Theory (1 Credit)
7KLV�FRXUVH�FRQWLQXHV�WKH�IRXQGDWLRQ�LQWURGXFHG�LQ�%:/'����E\�
LQWURGXFLQJ�WKH�6KLHOGHG�0HWDO�$UF�:HOGLQJ��60$:��SURFHVVHV�
fundamental to all welding applications: power sources, electrode 
LGHQWLILFDWLRQ��MRLQW�GHVLJQ��SUHSDUDWLRQ�DQG�ILW�XS��DQG�R[\�IXHO�
FXWWLQJ�DFFRUGLQJ�WR�$PHULFDQ�:HOGLQJ�6RFLHW\��$:6��6WDQGDUGV�
BWLD104 SMAW Lab (3 Credits)
This course provides hands-on instruction in the application of 
the theories introduced in BWLD102 and BWLD103. Students 
ZLOO�DSSO\� WKHLU� VNLOO� LQ� OD\LQJ�PXOWLSOH�EHDGV� LQ� IRXU�ZHOGLQJ�
positions. This course prepares the student for weld certification 
DQG�DGYDQFHG�DUF�ZHOGLQJ�FODVVHV�DFFRUGLQJ�WR�$PHULFDQ�:HOG-
LQJ�6RFLHW\��$:6��6WDQGDUGV�
BWLD106 Blueprint Reading I (2 Credits)
7KLV�FRXUVH�LQWURGXFHV�WKH�GLIIHUHQW�OLQHV��GLPHQVLRQV��DQG�V\P-
EROV�XVHG�LQ�EOXHSULQWV��2UWKRJUDSKLF��LVRPHWULF�DQG�REOLTXH�YLHZV�
are covered. Standard shapes for structural steel and pipes are 
reviewed. Standard machining information that can be shown on 
GUDZLQJV�LV�FRYHUHG��'HWDLO�DVVHPEO\�GUDZLQJV�DQG�VXEDVVHPEO\�
GUDZLQJV�DUH�FRYHUHG��$Q� LQWURGXFWLRQ� WR�ZHOGLQJ�V\PEROV�DV�
ZHOO�DV�EDVLF� MRLQWV� IRU�ZHOGPHQWV� LV�FRYHUHG��6WXGHQWV�ZLOO�EH�
able to generate a bill of materials upon completion of this course.
BWLD107 GMAW / FCAW Theory (1 Credit)
7KLV�FRXUVH�LV�GHVLJQHG�WR�FRYHU�WKH�WKHRU\�EHKLQG�*DV�0HWDO�$UF�
:HOGLQJ��*0$:���VRPHWLPHV�UHIHUUHG�WR�E\�LWV�VXEW\SHV�PHWDO�
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LQHUW�JDV� �0,*��ZHOGLQJ��DQG�)OX[�&RUH�$UF�:HOGLQJ� �)&$:��
processes, safe practices, power sources, wire selection and gases 
used, as well as the proper applications used on carbon steel.
BWLD108 GMAW / FCAW Lab (2 Credits)
7KLV�ODE�FRXUVH�SURYLGHV�VWXGHQWV�ZLWK�WKH�WKHRU\�DQG�WHFKQLTXHV�
QHHGHG�WR�SURSHUO\�VHW�XS�DQG�XVH�*DV�0HWDO�$UF�:HOGLQJ��VRPH-
WLPHV�UHIHUUHG�WR�E\�LWV�VXEW\SHV�PHWDO�LQHUW�JDV��0,*��ZHOGLQJ��
DQG�)OX[�&RUH�$UF�:HOGLQJ��)&$:��HTXLSPHQW�VDIHO\��6WXGHQWV�
ZLOO�ZHOG�FRPPRQ�MRLQWV�IRXQG�LQ�WRGD\·V�ZHOGLQJ�LQGXVWU\�XV-
LQJ�VROLG�DQG�IOX[�FRUH�ZLUH��6WXGHQWV�ZLOO�UHFHLYH�LQVWUXFWLRQ�RQ�
ZLUH�VHOHFWLRQ�DQG�FRQVXPDEOHV�XVHG�LQ�WKHVH�SURFHVVHV��6DIHW\�
KD]DUGV�DQG�VDIHW\�SUDFWLFHV�DUH�HPSKDVL]HG�
BWLD110 Math for Welders (2 Credits)
This course covers basic mathematical concepts including the use 
RI�D�FDOFXODWRU�� ,W� LV�GHVLJQHG� WR� LPSURYH� WKH�VWXGHQW·V�DQDO\WL-
FDO� WKLQNLQJ�VNLOOV�E\�GHPRQVWUDWLQJ�KRZ�SUREOHPV�DUH�VROYHG�
DQG�E\�HQFRXUDJLQJ�VWXGHQWV�WR�YHUEDOL]H�WKHLU�SUREOHP�VROYLQJ�
strategies. Topics covered are whole numbers, fractions, decimals, 
SHUFHQWDJHV��DQG�6,�PHWULF�V\VWHP�
BWLD113 FCAW Certification (1 Credit)
7KLV�)OX[�&RUH�$UF�:HOGLQJ� �)&$:��&HUWLILFDWLRQ� FRXUVH� LV�
GHVLJQHG� WR�SURYLGH�VWXGHQWV�ZLWK� WKH�VSHFLILF�VNLOOV�QHFHVVDU\�
WR�VXFFHVVIXOO\�FRPSOHWH� WKH�$PHULFDQ�:HOGLQJ�6RFLHW\� �$:6��
D1.1 Unlimited Thickness Structural Steel Test using 0.045 inch 
GLDPHWHU�ZLUH�LQ�WKH��*�9HUWLFDO�8S�3RVLWLRQ��6DIHW\�KD]DUGV�DQG�
VDIHW\�SUDFWLFHV�DUH�HPSKDVL]HG�
BWLD201 Welding Safety II (1 Credit)
6WXGHQWV�ZLOO�EXLOG�RQ�WKHLU�NQRZOHGJH�E\�FRYHULQJ�PRUH�GHWDLO�
RQ�SUHYLRXV� VXEMHFWV� DV�ZHOO� DV�QHZ� WRSLFV� VXFK�DV�KDUQHVVHV�
DQG�WLH�RIIV��OLIWLQJ�DQG�ODGGHU�VDIHW\��ZHOGLQJ�JDVHV�DQG�SURSHU�
ventilation, confined spaces and TIG welding. This course must be 
WDNHQ�FRQFXUUHQW�ZLWK�ZHOGLQJ�FRXUVHV���3UHUHTXLVLWH��%:/'����
BWLD202 Welding Safety III (1 Credit)
6WXGHQWV�ZLOO�EXLOG�RQ�WKHLU�NQRZOHGJH�E\�FRYHULQJ�PRUH�GHWDLO�
RQ�SUHYLRXV�VXEMHFWV�DV�ZHOO�DV�QHZ�WRSLFV�VXFK�DV�EDQG�VDZ�DQG�
SLSH�FXWWLQJ�VDIHW\��WKH�EDVLFV�RI�HOHFWULFDO�VDIHW\��JULQGLQJ�DQG�WKH�
LQMXU\�UHSRUWLQJ�SURFHVV��7KLV�FRXUVH�PXVW�EH� WDNHQ�FRQFXUUHQW�
ZLWK�ZHOGLQJ�FRXUVHV���3UHUHTXLVLWHV��%:/'���������
BWLD205 GTAW Welding Theory (1 Credit)
7KLV�FRXUVH�LV�GHVLJQHG�WR�FRYHU�WKH�WKHRU\�EHKLQG�WKH�*DV�7XQJ-
VWHQ�$UF�:HOGLQJ��*7$:���VRPHWLPHV�UHIHUUHG�WR�WXQJVWHQ�LQHUW�
gas (TIG) welding) process, safe practices, shielding gas selection, 
SRZHU�VRXUFHV��ILOOHU�ZLUH�VHOHFWLRQ��MRLQW�GHVLJQ��SUHSDUDWLRQ�XVHG�
RQ� IHUURXV�DQG�QRQ�IHUURXV�PHWDOV�� �3UHUHTXLVLWHV��%:/'�����
103, 104, 107, 108)
BWLD206 Blueprint Reading II (2 Credits)
7KLV�FRXUVH�FRPSOHWHV�WKH�FRYHUDJH�RI�EDVLF�ZHOGLQJ�MRLQWV�VWDUWHG�
LQ�%:/'�����:HOGLQJ�V\PEROV�IRU�DOO�W\SHV�RI�ZHOGLQJ�DUH�FRY-
ered. When completed the student will be able to read a weld-
LQJ�V\PERO�DV�ZHOO�DV�JHQHUDWH�D�ZHOGLQJ�V\PERO�DQG�DSSO\�WKH�
LQIRUPDWLRQ�RQ� WKH�GUDZLQJ� WR� WKH�ZHOGPHQW��$Q� LQWURGXFWLRQ�
WR�SLSH�ILWWLQJV�DQG�SLSH�ZHOGLQJ�V\PEROV�DQG�MRLQWV�FRPSOHWHV�
WKLV�FRXUVH���3UHUHTXLVLWH��%:/'����
BWLD210 GTAW Lab (3 Credits)
This lab course is designed to provide students with thorough 
NQRZOHGJH�RI�WKH�*DV�7XQJVWHQ�$UF�:HOGLQJ��*7$:��SURFHVV��
6WXGHQWV�ZLOO�OHDUQ�SURSHU�VHW�XS�DQG�RSHUDWLRQ�RI�HTXLSPHQW��7KH�
FRXUVH�SURYLGHV�H[WHQVLYH�SUDFWLFH�WR�GHYHORS�WKH�VNLOOV�QHFHVVDU\�
WR�DFKLHYH�WKH�$:6�'������&HUWLILFDWLRQ�7HVW��7KLV�FRXUVH�ZLOO�DOVR�
SURYLGH�WKH�RSSRUWXQLW\�IRU�VNLOOHG�GHYHORSPHQW�LQ�ZDONLQJ�WKH�
FXS�WHFKQLTXH��6DIHW\�KD]DUGV�DQG�VDIH�SUDFWLFHV�ZLOO�EH�HPSKD-
VL]HG���3UHUHTXLVLWHV��%:/'��������������������
BWLD215 Advanced Arc Welding (3 Credits)
This lab course is designed to provide students with the ad-
YDQFHG�� WHFKQLFDO� WUDLQLQJ� LQ� 6KLHOGHG�0HWDO� $UF�:HOGLQJ�
�60$:��DQG�6XEPHUJHG�$UF�:HOGLQJ� �6$:��� 6WXGHQWV�ZLOO�
GHYHORS� WKH�PDQXDO� VNLOOV�QHFHVVDU\� WR�SURYLGH�KLJK�TXDOLW\�
ZHOGV�RQ�PLOG�VWHHO�SODWH�DFFRUGLQJ�WR�$:6�6WDQGDUGV��7RSLFV�

LQFOXGH�VSHFLDO�DUF�FXWWLQJ�WHFKQLTXHV��DLU�FDUERQ�DUF��R[\�DFHW\-
lene, and plasma arc cutting. Students will become familiarized 
ZLWK�D�YDULHW\�RI� LQGXVWULDO� WRROV� LQFOXGLQJ�KDQG� WRROV��SRZHU�
WRROV�DQG�VSHFLDOW\� WRROV�XVHG� LQ� WKH�ZHOGLQJ� LQGXVWU\��6DIHW\�
KD]DUGV�DQG�VDIH�SUDFWLFHV�ZLOO�EH�HPSKDVL]HG�� �3UHUHTXLVLWHV��
BWLD102,103,104,107,108)
BWLD216 Plasma Cutting Technology (1 Credit)
This course is designed to introduce students to what plasma 
LV��KRZ� LW�ZRUNV�DQG�KRZ� LW� LV�XVHG� LQ� LQGXVWU\� WRGD\�� ,W� DOVR�
covers the safe operation of the plasma machine, and the gases, 
pressures and consumables used in the cutting process.
BWLD217 Quality Testing and Inspection (4 Credits)
The course covers visual inspection, defects and discontinuities, 
destructive testing and non-destructive testing methods such as 
SHQHWUDQW��PDJQHWLF�SDUWLFOH�� HGG\�FXUUHQW�� UDGLRJUDSKLF�� DQG�
XOWUDVRQLF�WHVWLQJ��$Q�RYHUYLHZ�RI�WKH�UHOHYDQW�$:6�DQG�$60(�
codes will be covered with applicable sections covered in further 
GHSWK��0XFK�RI� WKH� LQIRUPDWLRQ�IRU� WKLV�FRXUVH�FRPHV�IURP�WKH�
$PHULFDQ�:HOGLQJ�6RFLHW\·V�FHUWLILHG�ZHOGLQJ�LQVSHFWRUV·�WHVW�
BWLD218 Pipe Cutting and Welding Prep (4 Credits)
This lab course is designed to provide students with the skills 
QHFHVVDU\�WR�FXW��EHYHO�DQG�SUHSDUH�SLSH�DFFRUGLQJ�WR�$:6�6WDQ-
GDUGV��6WXGHQWV�ZLOO� OHDUQ�WKH�WKHRU\�DQG�WHFKQLTXHV�QHHGHG�WR�
SURSHUO\�VHW�XS�DQG�XVH�D�YDULHW\�RI�LQGXVWULDO�WRROV�XVHG�LQ�WKLV�
SURFHVV��6DIHW\�KD]DUGV�DQG�VDIH�SUDFWLFHV�ZLOO�EH�HPSKDVL]HG��
�3UHUHTXLVLWHV��%:/'���������RU�32,�
BWLD219 Advanced Technologies (4 Credits)
The course covers a number of advanced processes in welding. 
6RPH�KDYH�EHHQ�LQWURGXFHG�DQG�ZLOO�EH�H[SDQGHG�XSRQ��VXFK�DV�
DGYDQFHG�*7$:�WHFKQLTXHV��ZLWK�WKH�'\QDVW\����·V�DQG����·V��
DQG�H[SDQGHG�3ODVPD�XVH�DQG�WKHRU\��$OVR�FRYHUHG�ZLOO�EH�WKH�
LPSDFW�RI�3&·V��0RELOH�'HYLFHV�DQG�&ORXG�&RPSXWLQJ�RQ� WKH�
ZHOGLQJ�LQGXVWU\��ZLWK�WKH�/LQFROQ�&���·V�DQG�L3DG�$SSV���$O-
WHUQDWLYH�ZHOGLQJ�SURFHVVHV�DQG�WHFKQLTXHV�ZLOO�DOVR�EH�FRYHUHG�
in some detail.
BWLD220 Pipe Welding (9 Credits)
This lab course provides the student with advanced training to 
GHYHORS� WKH�VNLOOV�QHFHVVDU\� WR�SURGXFH�KLJK�TXDOLW\�ZHOGV�RQ�
carbon steel pipe. This skill places our graduates in high demand 
IRU�DGYDQFHG�OHYHO�MREV�LQ�D�YDULHW\�RI�FRPSDQLHV�RIIHULQJ�DWWUDF-
WLYH�SD\�DQG�EHQHILW�SDFNDJHV��&DUERQ�VWHHO�*7$:��7,*��SLSH�
ZHOGLQJ�ZLOO�EH�DOVR�LQWURGXFHG��6DIHW\�KD]DUGV�DQG�VDIH�SUDFWLFHV�
ZLOO�EH�HPSKDVL]HG���3UHUHTXLVLWHV��%:/'���������RU�32,�
BWLD222 Precision Welding Certification (2 Credits)
This advanced gas tungsten arc welding course, also known as TIG 
(tungsten inert gas), prepares the student with the skills needed to 
SDVV�WKH�$PHULFDQ�:HOGLQJ�6RFLHW\��$:6��'�����$HURVSDFH�&HU-
WLILFDWLRQ�WHVW���&R�UHTXLVLWHV��%:/'�������������������������	������
BWLD223 Welding Co-op (2 Credits)
7KH�&R�RS�SURYLGHV� WKH�RSSRUWXQLW\� IRU� WKH� VWXGHQW� WR�XWLOL]H�
learned course competencies in an industrial setting. It provides 
VXSSOHPHQWDO�ODERUDWRU\�H[SHULHQFH�RQ�DQ�H[WHQVLYH�DUUD\�RI�HTXLS-
PHQW�DQG�SURFHVVHV��7KH�VWXGHQWV�ZLOO�EH� UHTXLUHG� WR�ZRUN� LQ�
VRPH� W\SH�RI�DSSURYHG�ZRUN�H[SHULHQFH� WKDW�ZLOO�HQDEOH� WKHP�
WR�XWLOL]H�WKH�VNLOOV�OHDUQHG�DV�VWXGHQWV�LQ�WKH�3UHFLVLRQ�:HOGLQJ�
&HUWLILFDWH�SURJUDP��7KH�UHVSRQVLELOLW\�IRU�ILQGLQJ�D�VXLWDEOH�ZRUN�
H[SHULHQFH�OLHV�ZLWK�WKH�VWXGHQW�DQG�QRW�:0&&��)DFXOW\�DQG�VWDII�
ZLOO�DVVLVW� LI�SRVVLEOH��EXW�D�SRVLWLRQ�PHHWLQJ� WKH�UHTXLUHPHQWV�
GHILQHG�LQ�WKH�V\OODEXV�LV�UHTXLUHG�EHIRUH�HQUROOLQJ�LQ�WKLV�FRXUVH��
�3UHUHTXLVLWHV��%:/'����
BWLD224 Welding Capstone (2 Credits)
3URYLGHV�WKH�RSSRUWXQLW\�IRU�WKH�VWXGHQW�WR�XWLOL]H�OHDUQHG�FRXUVH�
FRPSHWHQFLHV�LQ�D�SURMHFW�EDVHG�VHWWLQJ��3URYLGHV�VXSSOHPHQWDO�
ODERUDWRU\�H[SHULHQFH�RQ�YDULHG�HTXLSPHQW�DQG�SURFHVVHV��7KH�
VWXGHQWV�ZLOO�EH� UHTXLUHG� WR�ZRUN�RQ� VRPH� W\SH�RI�DSSURYHG�
VHOI�GLUHFWHG�SURMHFW� WKDW�ZLOO� HQDEOH� WKHP� WR�XWLOL]H� WKH� VNLOOV�
OHDUQHG�DV�VWXGHQWV�LQ�WKH�3UHFLVLRQ�:HOGLQJ�&HUWLILFDWH�SURJUDP��
7KH�UHVSRQVLELOLW\� IRU� ILQGLQJ�RU�FUHDWLQJ�D�VXLWDEOH�SURMHFW� OLHV�
ZLWK�WKH�VWXGHQW���3UHUHTXLVLWHV��%:/'����
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BWLD225 AWS Certification (2 Credits)
This lab course is designed to provide students with the specific 
VNLOOV�QHFHVVDU\� WR� VXFFHVVIXOO\� FRPSOHWH� WKH�$PHULFDQ�:HOG-
LQJ�6RFLHW\��$:6��&HUWLILFDWLRQ�7HVW��8QOLPLWHG�7KLFNQHVV�'�����
9HUWLFDO�DQG�2YHUKHDG���6DIHW\�KD]DUGV�DQG�VDIH�SUDFWLFHV�ZLOO�EH�
HPSKDVL]HG���&R�5HTXLVLWHV��%:/'������������������������RU�32,�
BWLD227 ASME Certification (2 Credits)
This lab course is designed to provide students with the specific 
VNLOOV�QHFHVVDU\� WR�VXFFHVVIXOO\�FRPSOHWH� WKH�$PHULFDQ�6RFLHW\�
RI�0HFKDQLFDO�(QJLQHHUV� �$60(��&HUWLILFDWLRQ�7HVW�6HFWLRQ� ,;�
%RLOHU�DQG�3UHVVXUH�9HVVHO�6WDQGDUGV��60$:���*�3RVLWLRQ�DQG�
D�FRPELQDWLRQ�*7$:���*�5RRW�DQG�60$:���*�)LOO�RQ�6FKHGXOH�
���3LSH���6DIHW\�KD]DUGV�DQG�VDIH�SUDFWLFHV�LQ�60$:�DQG�*7$:�
DUH�HPSKDVL]HG���3UHUHTXLVLWHV��%:/'���������RU�32,�
BWLD229 Intro to CAD/CNC (2 Credits)
$Q�LQWURGXFWLRQ� WR� WKH�EDVLF�FRQFHSWV�DQG�SUDFWLFHV�RI�SURGXF-
LQJ�GUDZLQJV�ZLWK�FRPSXWHU�DLGHG�GUDIWLQJ��&$'��VRIWZDUH�DQG�
FRQYHUWLQJ� WKRVH�GUDZLQJV� IRU�XVH�RQ�&RPSXWHU�1XPHULFDOO\�
&RQWUROOHG��&1&��HTXLSPHQW��&RYHUV�GHVLJQLQJ�DQG�JHQHUDWLQJ�
GUDZLQJV��XVLQJ�&$'�VRIWZDUH��WKH�SURFHVV�RI�WUDQVODWLQJ�GUDZ-
LQJV�IRU�XVH�RQ�&1&�HTXLSPHQW�DV�ZHOO�DV�WKH�RSHUDWLRQ�DQG�XVH�
RI�&1&�LQ�WKH�:HOGLQJ�LQGXVWU\��6WXGHQWV�VKRXOG�EH�IDPLOLDU�ZLWK�
EDVLF�PHWDOOXUJ\�SHUWDLQLQJ�WR�WKH�SODVPD�FXWWLQJ�RI�PHWDOV�DQG�
VDIHW\�LQ�WKH�ZHOGLQJ�VKRS�
BWLD231 Metallurgy (3 Credits)
0HWDOOXUJ\� LV� WKH�VFLHQFH� WKDW�H[SODLQV� WKH�SURSHUWLHV��EHKDYLRU�
DQG� LQWHUQDO� VWUXFWXUHV�RI�PHWDOV�� ,W� DOVR�H[SORUHV�KRZ�PHWDOV�
FKDQJH�ZKHQ�WKH\�DUH�KHDWHG�DQG�FRROHG�XQGHU�PDQ\�GLIIHUHQW�
FRQGLWLRQV��$V�VXFK��D�EDVLF�XQGHUVWDQGLQJ�RI� WKH�FRPSRVLWLRQ��
structure and properties of metals allows welders to design and 
make better welds. This course serves as an introduction to the 
SK\VLFDO�SURSHUWLHV�RI�VWHHOV�DQG�QRQ�IHUURXV�PHWDOV��,W�LQFOXGHV�
DQ�RYHUYLHZ�RI� WKH�DWRPLF� WKHRU\�RI�PDWWHU�� WKH�SHULRGLF� WDEOH��
DQG�WKH�FU\VWDO�VWUXFWXUHV�RI�PHWDOV��7KHUH� LV�D�VWURQJ� ODE�FRP-
SRQHQW�DQG� WKH�FRXUVH�VSHFLILFDOO\�H[SORUHV� WKH� WRSLF� IURP�WKH�
point of view of the welder with significant time spent on the 
KHDW�WUHDWPHQW�RI�VWHHOV�DQG�DOOR\V�DQG�WKH�LPSDFW�RI�WKH�ZHOGLQJ�
process on the structure and properties of the metal.

BWLD333 Project Fabrication and Design (4 Credits)
7KLV�FRXUVH�FRYHUV�WKH�EDVLFV�RI�ZHOGLQJ�GHVLJQ�DQG�SURMHFW�IDEUL-
FDWLRQ��7RSLFV�LQFOXGH�HVWLPDWLQJ�RI�W\SLFDO�ZHOGLQJ�FRVWV��FRQWURO-
ling distortion and developing welding procedure specifications. 
6WXGHQWV�ZLOO�OHDUQ�WKH�OD\RXW�RI�SODWH�DQG�VKHHW�PHWDOV�DQG�WKH�
SURSHU�XVH�RI� MLJV��IL[WXUHV�DQG�SRVLWLRQHUV��$OWKRXJK�QRW�D�IRU-
PDO�FDSVWRQH�FRXUVH��WKLV�LV�RQH�RI�WKH�ILQDO�FRXUVHV�UHTXLUHG�LQ�
WKH�$VVRFLDWHV�GHJUHH��6WXGHQWV�PXVW�EH�DEOH� WR�VDIHO\�SHUIRUP�
SUDFWLFDO�SURMHFWV�ZLWK�PLQLPXP�VXSHUYLVLRQ�LQ�WKH�ODE�

WATER QUALITY TECHNOLOGY
BWWT111 Wastewater Treatment I (3 Credits)
8VLQJ�WKH�,QWHUQHW��VWXGHQWV�ZLOO�H[SORUH�WKH�UXGLPHQWV�RI�ZDVWH-
ZDWHU�WUHDWPHQW��7KLV�LQWURGXFWRU\�FRXUVH�LQFOXGHV�LQVWUXFWLRQ�LQ�
ZDWHU�SROOXWLRQ�FRQWURO��SUHOLPLQDU\�DQG�SULPDU\�WUHDWPHQW��IL[HG�
ILOP�SURFHVVHV��DQG�VXVSHQGHG�JURZWK�V\VWHPV��$ORQJ�ZLWK�UHDG-
LQJ�DVVLJQPHQWV�IURP�WKH�WH[W��WKH�FRXUVH�LV�HQKDQFHG�ZLWK�XS�WR�
GDWH�SKRWRJUDSKV��DXGLR��LQWHUDFWLYH�H[HUFLVHV��DQG�RQOLQH�OLQNV�

BWWT113 Mechanical Maintenance and Pumps (3 Credits)
8VLQJ� WKH� ,QWHUQHW�� VWXGHQWV�ZLOO� FRYHU�D�YHU\�EURDG� UDQJH�RI�
topics including centrifugal pumps, selection and replacement 
RI�SDFNLQJ��VHDOV��K\GUDXOLFV��RSHUDWLQJ�FRQGLWLRQV��SUHYHQWDWLYH�
PDLQWHQDQFH��PRWRUV��SODQV�DQG�VSHFLILFDWLRQV��KD]DUG�W\SHV��SODQW�
HTXLSPHQW�DQG�SURFHGXUHV�� ODE�VDIHW\�DQG�ILUH�SUHYHQWLRQ��DQG�
hazard communications.

BWWT114 Water and Wastewater Mathematics (3 Credits)
$Q�DSSOLHG�PDWK�FRXUVH�GHVLJQHG�WR�JLYH�WKH�VWXGHQW�WKH�VNLOO�
to solve practical “real life” problems encountered in waste-

water, drinking water and industrial treatment, as well as 
ZDVWHZDWHU�FROOHFWLRQ�DQG�ZDWHU�GLVWULEXWLRQ�V\VWHPV���3UHUHT-
XLVLWH��'HPRQVWUDWH� FRPSHWHQFH�RQ� FROOHJH�SODFHPHQW� H[DP��
%0$7����RU�32,�
BWWT115 Wastewater Analysis (3 Credits)
Using the Internet, students will be introduced to basic labora-
WRU\�VDIHW\�DQG�JUDYLPHWULF��VSHFWURSKRWRPHWULF��HOHFWURFKHPLFDO��
titrimetric, and microbiological methods. The units include in-
VWUXFWLRQ�RQ�WKH�ODERUDWRU\�SURFHGXUHV�IRU�PLFURVFRSLF��FROLIRUP��
%2'���&2'��DPPRQLD��JUHDVH�DQG�RLO��FKORULQH�DQG�VROLGV�DQDO\-
VLV��$ORQJ�ZLWK� UHDGLQJ�DVVLJQPHQWV� IURP�WKH� WH[W�� WKH�FRXUVH�
LV�HQKDQFHG�ZLWK�XS�WR�GDWH�SKRWRJUDSKV�� LQWHUDFWLYH�H[HUFLVHV��
and online links.
BWWT210 Water Analysis (3 Credits)
Using the Internet, students will be introduced to basic labora-
WRU\�VDIHW\�DQG�JUDYLPHWULF�� VSHFWURSKRWRPHWULF��HOHFWURFKHPL-
cal, titrimetric and microbiological methods. The units include 
LQVWUXFWLRQ�RQ�WKH�SURFHGXUHV�IRU�UHJXODWRU\�VDPSOLQJ�DQG�VDIHW\��
DQG�VSHFLILF�DQDO\WLFDO�SURFHGXUHV�IRU�WRWDO�UHVLGXH��IOXRULGH��S+��
DPPRQLD��DFLGLW\��DONDOLQLW\�� FDOFLXP��FKORULGH��KDUGQHVV��DQG�
FROLIRUP�DQDO\VLV�
BWWT211 Water Treatment I (3 Credits)
8VLQJ�WKH�,QWHUQHW��VWXGHQWV�ZLOO�H[SORUH�WKH�UXGLPHQWV�RI�ZDWHU�
WUHDWPHQW��7KH�WRSLFV�RI�WKLV�FRXUVH�LQFOXGH�UHJXODWRU\�PRQLWRULQJ��
iron and manganese removal, filtration, coagulation, flocculation, 
IOXRULGDWLRQ��DQG�GLVLQIHFWLRQ��$ORQJ�ZLWK�UHDGLQJ�DVVLJQPHQWV�
IURP�WKH�WH[W��WKH�FRXUVH�LV�HQKDQFHG�ZLWK�DXGLR��XS�WR�GDWH�SKR-
WRJUDSKV��LQWHUDFWLYH�H[HUFLVHV��DQG�RQOLQH�OLQNV�
BWWT212 Wastewater Collection Systems (3 Credits)
Using the Internet, students will gain a working knowledge of 
ZDVWHZDWHU�FROOHFWLRQ�V\VWHPV�VDIHW\�SURFHGXUHV��VHZHU�LQVSHFWLRQ�
and testing, pipeline cleaning and maintenance, underground 
UHSDLU��OLIW�VWDWLRQV��HTXLSPHQW�PDLQWHQDQFH��DQG�VHZHU�UHKDELOLWD-
WLRQ��$ORQJ�ZLWK�UHDGLQJ�DVVLJQPHQWV� IURP�WKH�WH[W�� WKH�FRXUVH�
LV�HQKDQFHG�ZLWK�XS�WR�GDWH�SKRWRJUDSKV��DXGLR��LQWHUDFWLYH�H[-
ercise, and online links.
BWWT213 Water Distribution Systems (3 Credits)
Using the Internet, students will obtain a working knowledge 
RI�SRWDEOH�ZDWHU�GLVWULEXWLRQ�V\VWHPV��7KH�WRSLFV�RI� WKLV�FRXUVH�
include water storage facilities, operation and maintenance of 
ZDWHU�PDLQV��ZDWHU�TXDOLW\�LVVXHV��GLVLQIHFWLRQ��DQG�VDIHW\�
BWWT214 Industrial Wastewater Treatment (3 Credits)
Using the Internet, students will focus on issues of concern to 
industrial wastewater treatment facilities. The topics of this course 
LQFOXGH� UHJXODWRU\� UHTXLUHPHQWV�� IORZ�PHDVXUHPHQW��SUHOLPL-
QDU\��SK\VLFDO�DQG�FKHPLFDO�WUHDWPHQW��ILOWUDWLRQ��DQG�WUHDWPHQW�
RI�PHWDO�VWUHDPV��$ORQJ�ZLWK�UHDGLQJ�DVVLJQPHQWV�IURP�WKH�WH[W��
the course is augmented with audio, photographs, interactive 
H[HUFLVHV��DQG�RQOLQH�OLQNV�
BWWT215 Water Treatment II (3 Credits)
Using the Internet, students will focus on issues of concern to 
surface water treatment facilities. The topics of this course in-
clude reservoir management, taste and odor control, corrosion 
management, softening, demineralization, and trihalomethanes. 
Instrumentation and sludge handling and disposal issues are 
DOVR�DGGUHVVHG��$ORQJ�ZLWK�UHDGLQJ�DVVLJQPHQWV� IURP�WKH� WH[W��
the course is augmented with audio, photographs, interactive 
H[HUFLVHV��DQG�RQOLQH�OLQNV�
BWWT216 Wastewater Treatment II (3 Credits)
Using the Internet, students will focus on issues of concern to 
wastewater treatment facilities. The topics of this course include 
activated sludge process control, sludge digestion and solids 
handling, nitrogen and phosphorous removal, and odor con-
WURO��$ORQJ�ZLWK�UHDGLQJ�DVVLJQPHQWV�IURP�WKH�WH[W��WKH�FRXUVH�
LV� DXJPHQWHG�ZLWK�DXGLR��SKRWRJUDSKV�� LQWHUDFWLYH� H[HUFLVHV��
and online links.
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